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1. Meroguyeckue peKOMEHIALUH 10 MPOX0KACHUIO Y4eOHONH NMPAKTUKH
(mpogeccoHATBLHO-03HAKOMHUTEJIbHAS) (MOJIyYeHHe NEePBUYHbIX HABBIKOB
npodeccuoHaIbHOM 1eATeTbHOCTH)

1.1. MeTtonuyeckne peKOMEHIAUWH 51  O0y4yalmuxcss  00LIero
XapakTepa

Conepxxanne ydeOHOUW TPaKTUKH (TIPOodeCcCHOHATBHO-03HAKOMHUTEIHHAS)
(monmydyeHue TEepPBUUHBIX HABBIKOB MPO(ECCHOHANBHON NEsITeNhHOCTH) (Hajee -
IIpaKTUKa) orpeesieTcs padoueil mporpaMMon MpaKkTHUKH.

Kaxnpiii oOyuaromiuiics 00s3aH MaKCHUMaJIbHO HCIIOIB30BaTh OTBEACHHOE
JUISL TIPAKTUKH BpeMs, O0OECIEYUTh KAYeCTBEHHOE BBINIOJTHEHHWE BCEX 3a/IaHUH,
PETYyCMOTPEHHBIX pabodeil mMporpaMmMoil MPaKTUKH.

- MPUCYTCTBOBATh HA COOpPAHUU 110 OPTraHU3aIMOHHBIM BOIIPOCAM MTPAKTUKH;

- O3HaKOMHUTbCA C paboyell mporpaMMoill TMpPakTUKM W C HACTOSALIUMU
METOINYECKUMH YKa3aHUSIMU;

- HOJIYUYUTb HHAUBHUAYAJIIBHOC 3aJaHHUC [JIA IMPOXOKIACHUA IIPAKTHUKH (z[aﬂee -
HWHAWBUAYAJIBHOC 3aIlaHI/IG) U THCBHUK ITPOXOKIACHUS ITPAKTUKHU,

- HpOﬁTH HHCTPYKTAXK I10 TCXHUKC 0€30IacCHOCTH U HO)I(&pHOﬁ 6630HaCHOCTI/I;

- IPUCYTCTBOBATh HA COOPAHUU IO OPTAHU3AIMOHHBIM BOIIPOCAM MPAKTUKH;

[Tpu poxX0oXKAeHNUN MPAKTHKHA 00YUaIOIIHIACs 00sI13aH:
-  TIOMYUHATBCS JCHCTBYIOIIMM B NPO(HIBHOW OpraHM3alud  IMpaBUIIAM

BHYTPEHHETO PaCIOpsJIKa;

- CTporo coOironaTh TPYIOBYIO NHCIMIUIMHY, a TakXKe TMpaBuUia OXpaHbl TPyna,
TEXHUKU OE30MaCHOCTH M TOXKApHOW OE30MacHOCTH IO MECTY MPOXOXKICHUS
MPAKTUKU;

- 0 BPEMEHHOM OTCYTCTBHHM Ha CBOE€M pabO4eM MECTE COOOIIaTh PYKOBOMUTEISM
MPAKTUKA OT MPOGUIHLHON OpraHU3aIiy U OT Kadeapsl;

- BBITIOJHATH BCE 3aJ[aHUs, MPEAYyCMOTPEHHBIE pabodeil MporpaMMon MPaKTUKH U
VH/IMBU1YaJIbHBbIM 33/1aHUEM;

- BECTH €KCTHCBHBIC 3aITMCH B JHEBHHUKE O MPOJICTIAaHHON paboTe B COOTBETCTBHH C
WHAUBUAYaJTbHBIM 3a]IaHUEM;

- IOCTOAHHO MMCTh JHCBHHK Ha pa60qu MCCTC U IIPCABABIIATE €TI0 IJIs1 IIPOBCPKHU
OTBCTCTBCHHBIM JIMIIaM,



- MH(OPMHUPOBATH PYKOBOAUTEINS MPAKTUKU OT MPO(PHUIBHON OpraHU3alMKi O CBOUX
NEepPEMENICHUSIX 0 TEPPUTOPUM OpraHu3aluud B Hepabouee BpeMs C IEJbIO
BBIITOJIHEHUS OTIEJIBHBIX 3a1aHUM;

[lo 3aBepiIeHNIO TPAKTUKHA 00YyUaIOIINIICS JOMKEH:

- MIOJIYYUTh XapaKTEePUCTUKY-OT3bIB PYKOBOJIUTENS MPAKTUKUA OT MPOPUIBHOM
OpraHu3aluu;

- CBOCBPCMCHHO O(I)OpMI/ITB OTUYCT O MPOXOKACHUHN ITPAKTUKH,

- MOAMUCATh B THEBHUKE MPAKTUKU BBITIOJTHEHNUE /HEBBITIOJIHEHUE B TTOJITHOM
o0bemMe paboT COrIaCHO MHJIUBUIYAIbHOMY 3aJJaHUIO;

- TMPEACTaBUTh OTYET O TMPOXOKJACHUU TPAKTUKH, JHEBHHUK MPOXOKICHUS
NpaKkTUKH, a TaKXke MaTepuaibl, IOATOTOBJIEHHBIE B XOAC IPAKTUKH,
PYKOBOAUTEINIO OT KaeIphl;

1.2. MeTonnueckue pPeKOMEHJANUM MO  BBINOJIHEHUIO  3aJaHUS
NPaKTUKH

B nporniecce mpoxokaeHust MPaKTUKU 00YJarOIINIiCs JOMKEH TOMHHUTH, YTO
o0s13aTeIbHOE YCIIOBHE aJIEKBATHOTO MEpPEeBO/ia — KPOIOTInBas paboTa ¢ TeKCTaMH
Ha PYCCKOM $I3BIKE, CXOAHBIMU IO CTHIIIO, JKaHPY U TEMaTHKE C MEPEeBOIUMBIMU
TEKCTaMH, U JIPYTUMU HCTOYHHMKamMu HHpopManuu. Heobxomumo moOuBaThCs
MCUEPIBIBAIOIIETO TOHUMAHHUSI COICPIKAHUS MTEPEBOIUMOTO TEKCTA.

OmauM w3 Hambojee BaXHBIX TpeOOBaHUMN SABIAETCS 00s3aTeIIBbHOE
BHUMATEJIbHOE O3HAKOMJIEHHE OOYyYalomerocsi ¢ MOJHBIM TEKCTOM MEPEBOIUMOTO
TEKCTa JI0 Hayaja rmepeBoa.

OO0yuarommiics TOJKEH YMETh OCYIIECTBIIATh KOMILICKCHBIN
WH(OPMAIIMOHHO-KOMMYHUKATUBHBIN aHAJIW3 TEKCTa, BBIXOAWUTh Ha TITyOWHHBIN
YPOBEHb CMBICIIOBOIl €T0 CTPYKTYpBI, OTIENSATh PEJICBAaHTHBIC AIIEMEHTHI
COJZIEp’KaHUs OT MPPEJICBAHTHBIX, 3HATh W WCIIOJIB30BaTh T€ 3aKOHOMEPHOCTH, Ha
OCHOBE KOTOPBIX (DOPMHUPYIOTCS MOBEPXHOCTHBIE CTPYKTYPHI Ha SI3bIKaX OPUTHHAIIA
U TIepeBO/ia, M MPHUMEHSITh MEPEBOMUYECKUE MPHUEMBI, MO3BOJSIONINE OOCCIICYHTh
SKBUBAJICHTHOCTh MEPEBOIa OPUTHHAITTY.

OOyuarormemMycss PEKOMEHIYETCSI BHUMATEIBHO OTHECTHCh K BBIOOpY
DIIGKTPOHHBIX  CIIOBApEH, WHTEPHET-UCTOYHUKOB, DJHIIMKJIONEIUN, KOPITYCOB,
TEKCTOBBIX 0a3 MaHHBIX U T. 1. HeoOxogmmo yMeTh OOBEKTHBHO OIICHWBATh
HAJIS)KHOCTh KaXIOTO HCTOYHUKA W IE€JIeCO00pa3HOCTh OOpalieHusl K HEeMy B
KaXJOM KOHKPETHOM ciy4dae. HyXHO OBITh TOTOBBIM MOTHBHPOBATh CBOU
MEPEBOTICCKHUE PEIICHUS CChUTKAMHA Ha YMECTHBIC HCTOUHUKH.

[Towick SKBUBAJEHTOB [JIi HE3HAKOMBIX CJIOB, JIGKCHUYECKHX OOOpPOTOB U
(dpazeonoruueckux eAuHUl] OyJeT TeM YycHeniHee, 4eM OoJee CO3HATeIbHO U
IrPaMOTHO  OOYyYalONIUHCS yMEET TIOJb30BaThCA  CIIOBApSIMH W JIPYTUMHU



CIOPABOYHBIMM HMCTOYHMKAMHU. CrenyeT HUCIOJb30BaTh HE TOJBKO JABYSA3BIYHBIC
CJIOBAapH, HO U TOJIKOBBIE OJTHOSI3bIYHBIEC CIIOBApH, OPUEHTUPOBAHHBIE HA AKTHUBHOE
CIIOBOYIIOTpEOJICHHE, JMHIBUCTHUECKHME KOpIyca, a TakkKe aBTOPUTETHYIO
HAy4YHYIO ¥ CIPaBOYHO-IHI[MKIONEINYECKYIO JINTEPATypy MO TEME TEKCTa.

Paboras ¢ 1100bIM croBapéM, MpeABapUTEILHO HEOOXOAMMO BHUMATEIHHO
O3HAKOMMUTBHCS C IPUBOAUMMOM B HEM BCTYNHUTEIBHOM CTAaTbEW, B KOTOPOM
pa3bsCHAETCS CTPYKTypa CIJIOBapsi, CHCTEMa MHCIOJNb3yeMbIX B HEM IMOMET H
COKpAILlEHUH U Jpyrue OCOOCHHOCTH Mojauyud marepuana. ToiabKo 3TO MO3BOJIUT
oOyyaromeMycsi TOJb30BaThCsl CIOBapEM KOMIETEHTHO M € MaKCHUMaJbHOM
3 (PEKTUBHOCTHIO.

[Ipu nmoucke xakux-nubo cBepeHuit B HTepHeTe cieayeT MOHUMATh, YTO
pa3IuYHble UICTOYHUKU MH(QOpPMAIMU HEPABHOLIEHHBI MO CBOEH HAJEXHOCTH U YTO
B HEKOTOPBIX MCTOYHUKAX MPUBOASTCS HETOUHbIE M /AK€ HEBEPHbIE CBEACHUS.
HcTouynuk naHHBIX, MOYEPNHYTHIX W3 MHTepHeTa, cieayeT OIleHUBaTh C TOYKH
3peHusl ero HaAEKHOCTH U KOMIIETEHTHOCTH. JKellaTenbHO MPOBEPATh HYXKHBIE
JAaHHBIE CpPa3y MO HECKOJILKUM HCTOYHUKAM.

B cinydae paboThl € XyHOKECTBEHHBIM TEKCTOM OOydYaromiemycs
pekomMeHayercst obpamarb 0coboe BHHMaHHE Ha TO, K KakuM CpelcTBam
oOpamiaercss aBTop B TEKCTe INpou3BeneHusA. Tawkke  oOydarouemycs
PEKOMEHIYETCsI O3HAKOMUTBCA ¢ Ouorpadueil u TBopueckoil 6uorpadueii aBTopa,
YTOUHUTHh HMCTOPHUI0 HAIMCAaHUs IEPEBOAMMOIO IPOU3BEICHUSA, O3HAKOMHTHCS C
Hay4YHO-UCCIIE10BaTEIbCKUMU paboTamu, IOCBSILICHHBIMH JAHHOMY
IPOU3BEICHUIO, TBOPYECTBY aBTOPA, MCTOPUHM HALMOHAIBHON JIMTEPATYypHI
COOTBETCTBYIOIIETO MEPUOA, a TAKXKe O0IIEMY JIUTEPATypOBEIUECKOMY KOHTEKCTY
COOTBETCTBYIOIIETO MEPHOAA, YTOOBI NMETh BO3MOXXHOCTh Hanbojee aJeKBaTHO U
IIOJJHO OLEHHUTh W BOCIPOM3BECTH SI3BIKOBBIC, HAlMOHAJIbHO-KYJIbTYPHBIE,
CTHJIEBBIE U JP. OCOOEHHOCTH TEKCTA.

1.3. MeTonnyecKkue peKOMeHIalMU M0 BHIOOPY OPUTHHAJIBLHOIO TEKCTA,
OpraHM3anuu padoTbl HAJ MPOEKTOM, TPeOOBaAHUS K 0()OPMJICHHUIO

OpurrHanbHBIN TEKCT, BEIOpAHHBIN 00ydJarOIMUMCst JIsl IEPEBOIa B paMKax
MPAKTHUKH, JIOJDKEH OBITh COMIACOBAH C HAYYHBIM PYKOBOJUTEIEM M BBITYCKaIOIIECH
Kadempoii.

PaGota Han mepeBOOM CBOAUTCS K COUETAHUIO TPEX BUIOB JICATEIBHOCTH

- Hay4HO-UCCIIEOBaTEeNbCKasi  ACSATEIbHOCTh  (MpEACTaBIsieT  cOOOM
BHHMATEJIbHOE O3HAKOMJICHUE C TEKCTOM, UCTOPUEN €ro CO3JaHUsl; TaKKe JaHHas
NEATEeNIbHOCTh MPEIOoJIaraeT aHaliu3 TEKCTa Ha MPEAMET SI3bIKOBBIX, CTUJIEBBIX,
HAIMOHATBHO-KYJIBTYPHBIX OCOOCHHOCTEH; HEOOXoAMMO OOpaTuTh HamOoJee
MPUCTAJIbHOE BHUMAHUE Ha UCTOPUUECKUN, COIUATBHBIN, Prnocodckuii KOHTEKCT,
YTOOBI UMETh BO3MOXXHOCTh 3aMeyarh, KOPPEKTHO paciin(poBbIBATh U IEPEBOAUTH
AJIEMEHThl UCTOPUYECKUX, COLUMOKYJIBTYPHBIX M TPOYUX peajui, a TakkKe He
YIOYCTUTh UHTEPTEKCTYAJIbHYIO COCTABISIONIYIO TEKCTA);



- MepeBOAYECKasl JIESITEIbHOCTh (MPEACTaBISIET cO00M MOCiieI0BaTEIbHbIN
MePEBOJI TEKCTA);

- penakTopckasi JAeSTeIbHOCTh (MOApPa3yMEeBAaET BHUMATEIbHYIO BBIYUTKY
MEPEeBEICHHOIO TEKCTa Ha MpeaMeT opdorpaduyeckux, MYHKTYal[MOHHBIX,
CTUJIMCTUYECKUX M TMPOYUX OIIUOOK, JOpaOOTKy IEpPEeBEACHHOTO TEKCTa Ha
MpeAMET MaKCUMaJIbHOTO BOBMOXXHOTO COOTBETCTBHUS TEKCTY OPUTHHATIA).

B kadecTBe mNpakTHUYECKOro Marepualia JODKHBI ObITh HMCIOJIB30BAHBI
HeaJlallTUPOBAHHbIE  OPUTHMHAJIBHBICE  TEKCThI,  COJEpIXKalue  JICKCUYECKUe,
rpaMMaTH4YeCKHUE, CTUIMCTUYECKUE WIH UHBIE TPYTHOCTH.

OCHOBHYIO 4acTh paOOThl JIOJDKEH COCTABJISATh TEKCT HEMOCPEICTBEHHOTO
nepeBosia. OCHOBHYIO 4acTh pabOThl HEOOXOJUMO COMPOBOAMUTH BCTYIHUTEIBHOM
YaCThbIO, COAEPKAILEH NMEPEBOAOBENUYECKAN KOMMEHTAPUH.

OO6muit 06beM paboTHI JOJKEH COCTABIATHL HE MeHee 20 CTpaHHUIL.

PabGora nomkHa BKIIIOYaTh B ce0s MPHIOKECHHE, B KOTOPOM IPUBOIUTCS
OpUTHHAJI IEPEBOAUMOTO TEKCTA WJIM TEKCTOB.

Utorom  mpoxoxjaeHuss  y4eOHOM  mpakTUKu  (MpodecCuoHaIBHO-
O3HAKOMUTEJbHAsI) (TOJIydeHHWe TIEPBUYHBIX HABBIKOB MpodeccroHaaIbHOU
NESTENBHOCTH) SIBIIAETCS TIEPEBOJ HEAJaNTUPOBAHHOTO XYJIO0KECTBEHHOTO TEKCTa
Ha TIEPBOM WJIM BTOPOM M3Y4aeMOM MHOCTPAHHOM S3BIKE.

2. TpeGoBanusi K 0(popMJIEHHIO OTYETHBIX IOKYMEHTOB MO NMPAKTHKE:

B xome mpaxtuku oOyuaromuecss BenyT JHEBHMK O MPOXOXKICHUU MPAKTUKU.
JIHEeBHUK ¥ OTYET TIO TPAKTUKE SBISIOTCA OTYETHBIMU JIOKYMEHTaMH,
XapaKTepU3YIOUUMU U TIOATBEPXKIAIOIMUMHA  TPOXOXKIACHUE  OOydarOmUMCS
PAKTHKH.

TpebGoBanus k BeneHuo JIHEBHUKA IO y4eOHON TpaKTHKE:

1. JIHEeBHUK SBIAETCS JTOKYMEHTOM, IO KOTOPOMY OOYYaroUIUiics MOATBEPKIAET
BBITIOJTHEHUE TTPOTPAMMBI TPAKTUKH.

2. 3anucu B JHEBHUKE [OJKHBI BECTUCh €KEIHEBHO U CONEPXKaTh IEpPEUYeHb
BBHITIOJTHEHHBIX PaboT 32 JICHb.

3. JIHEeBHUK €KETHEBHO MPOCMATPUBAET PYKOBOAUTEND MPAKTUKH, CTABUT OIICHKY
U 3aBepseT MOAMUCHIO.

4. JIHEeBHUK mpuiaraercs K OTUETy MO MPAKTHUKE W CHAETCS ISl TPOBEPKH
PYKOBOAUTENIO MPAKTUKHU.

Ha nmpotskenun Beero neproaa paboThl 0OYJarONINIICS JOIKEH B COOTBETCTBUU C
MPOrpPaMMON TIPAKTHKUA COOMpaTh U 00pabaTeiBaTh HEOOXOAWUMBIM Marepuan, a
3aTeM NpeacTaBUTh e€ro B Buje odopmieHHoro OTdera O NPAKTUKE CBOEMY
pykoBoauTento. OTyeT O TMPaKTUKE SBIAETCS OCHOBHBIM  JIOKYMEHTOM
00y4aronierocsi, OTpa)arolliiM, BHITIOJTHEHHYIO UM BO BpeMsI IIPAKTUKH padoTy.



OT4eT 0 MpaKTUKE COCTABISIETCS WHAMBUIYATbHO KaXKIbIM oOywarommumcs. J[ms
COCTaBJICHUS, PEHAKTUPOBaHUS ©W  OPOpPMIICHUS  OT4YeTa  OOyYarolUMCS
pPEKOMEHyeTCsl OTBOAUTH TOCieAHUuE 2-3 HS MPOU3BOJICTBEHHOM MPAKTUKH.
OTtuer oOydvaromierocsi 0 MPaKTHKE AOHKEH BKJIIOYATh TEKCTOBBIM, rpaduyeckuii
W/WIM IPYTOM WIUTIOCTPUPOBAHHBIN Marepualbl.

PexomenyeTcst cneayronuii mopsiIok pa3MeIleH s U coJiepKaHue MaTepuaia B
oTyeTe:

1. TurynpHBIH JUCT — 5TO TiepBas (3ariaBHasl) cTpaHuIila pabOTh, Ha HEM
HEOOXOMMO yKa3aTh HAMMEHOBAHUE BUA YUEOHOW MPAKTUKH.

2. Conepxanue. Ilepeuncnenne mHGOPMAIMOHHBIX OJIOKOB OTU€Ta C YKa3aHHEM
COOTBETCTBYIOIIUX CTPAHUIL.

1) TurynapHBI JHCT — 3TO MepBas (3ariaBHas) CTpaHWIa pPabOThI, HA HEM
HEOOXO0MMO yKa3aTh HAMMEHOBAHUE BUIA YUEOHOW MTPAKTUKH.

2) Beeaenwue. Ilepen HauaaoM NpPaKTHKH PYKOBOIUTENIb BBIIAET 00ydaromiemMycs
3a/IaHUE Ha TIPAKTUKY, COACpIKaIlee IeIu U 3a1a4u e€ npoxoxkaeHus. IMeHHo oHU
BKJIFOUAIOTCA B BBEJICGHHME OT4YéTa. 371eCh K€ CIeayeT apryMEeHTHPOBATh
aKTyaJIbHOCTh TEMbl HCCIENOBAaHUA M YKa3aTb, KaKU€ HOPMAaTUBHO-IIPABOBbBIC
JOKYMEHTBI PEANPUATHS BbI UCTIOIB30BaIU. OO0BEM BBeIeHUS — 2-3 CTpaHUIIBL.

3) OcHoBHast yacTh. OGOPMIIIETCS COITACHO TeMaM, MPEIOKESHHBIM B ITPOrpaMMe
npakTukd. B gamHOM pasmene oOydaromwuiicss na€r MOAPOOHBIA OTYET O
BBINIOJIHEHUH €KEIHEBHBIX MPOW3BOICTBEHHBIX 33JJaHUI U OINKCHIBAET U3yUYCHHbBIC
1 0TpaboTaHHbIE BOMPOCHI, MPEAJIOKEHHBIE B TPOrpaMMe MPAKTUKH.

4) 3akmroueHue Pazmen oruéra, B KOTOPOM OOYYarOIIUICS Ha OCHOBE M3yYCHHOTO
IPaKTUYECKOrO0 Marepualia BO BpPEMsl MPAKTHKUA TMOABOIUT HUTOTU HCCIELYyEMOM
poOJIeMbI B IIEJIOM, COIMAJIbHOM 3HAUYMMOCTH CBOEH Oyayliel CrenualbHOCTH.
@opMyIMpOBaTh UX HYKHO Kparko U YETKO. B KOHIIE 3aKIIFOUEHHUs] CTaBUTCS Aara
cIadd OT4€Ta U MOJIHUCH aBTOpA.

5) CHnmcok HCIOIb30BaHHBIX HCTOYHUKOB,;

6) IlpunoxeHus — 3aKIIOYUTENBHBIA pasfaen Otryéra, comepikaniuii Ha3BaHUS
JIOKyMEHTOB, PUCYHKH, TaOmuIlbl, hoTorpaduu U T.J., IO TEPEUHIO MPUIOKCHHH,
YKa3aHHOMY B IIpOrpaMMe MPaKTUKH.

[Ipn HanucaHuu JHEBHUKA-OTYETA M3YUYEHHBIM Marepuall JOJKEH OBITh U3JI0KEH
CBOMMH CJIOBamMH, 0O€3 JIOCIOBHOIO 3aMMCTBOBaHUS W3 YYEOHUKOB U APYTHUX
JUTEPATypHBIX HCTOUYHUKOB. Ocoboe BHHMaHHE HEOOXOAMMO OOpaTUTh Ha
IPAMOTHOCTH U3JI0KECHHUSI.

O0bEM oTuéTa MO y4eOHOU MpaKTUKE MO MpoPuiIto crnenuaibHocT — oT 20 10 35
nuctoB (hopmata A4 (0e3 yuéra npuiioKeHuil).

K oruéty no yueOHOI npakTUKe MpUIararTcs:

1. JIHeBHUK 1O yueOHOM MPAKTHKE;



2. ATTEeCTallMOHHBIN JIUCT
3. Marepuaiibl, TOATOTOBICHHBIE O0YUYAIOIIUMCS B XO/I€ MPAKTUKU
4. XapakTepucTUKa-OT3bIB PYKOBOAUTEIIS IPAKTUKHU OT MPOPUILHON OpraHU3alluH.

3. OdopmiieHHe TeKCTA 0TYETA N0 Y4eOHOI MpaKTHKe

Otyer mo y4eOHONW NpPAKTUKE MOXKET OBbITh HAMKMCaH BPYYHYIO Ha JIHCTaxX C
OCHOBHOM HAJIMMCHIO WU HareyaraH.

Otuer OQOpPMIIAIOT C HCMOJIB30BAHUEM CPEACTB, KOTOPBIE MPEIOCTABISIOTCS
TEeKCTOBBIM TporieccopoMm MS Word (paznuuHbIMU BEepCUSAMH) U paclieyaThIBaIOT
Ha MIPUHTEPE C XOPOIITUM Kaue€CTBOM I1€UaTH.

1. TuTynbHBIA TUCT

TutynpHBI nHCT HaOupaeTcs B TeKcToBoM miporieccope MS Word. dopma
TUTYJBHOTO JIUCTA MPUBEICHA B IPUIIOKCHUU.

2. Conepxanue

3aronoBok CopepkaHWe THIIETCS MPOMUCHBIMU TMONYKUPHBIMU OyKBaMH H
BBIPABHUBAETCS 1O LIEHTPY CTPOKHU.

3arooBKM OJIMHAKOBBIX CTEMEHEW pyOpHKaluu HEoOXOIHWMO pacroiaratb ApyT
1O/ APYTrOM. 3aroJIOBKH Ka)J0W MOCIEAYIONIeN CTYyIeHH CIeAyeT CMeIaTh BIIPABO
OTHOCHUTEJIFHO 3arojIOBKOB Mpeabiayieid. HanmpoTuB KakIoro 3aroiioBka CTaBsAT
HOMEp HadalbHOM cTpaHuipl. CTpoKa 3arojioBKa CBSI3bIBAETCA C HOMEPOM
CTpaHHMIIBI OTTOYMEM (psioM Touek). HazBanus pasnenos, BBeIEHUE, 3aKIIIOYCHHE,
OoubnuorpaduueCcKuil CIMCOK U MPUIIOKECHUS ITUIITYTCS MPOMMCHBIMHU OyKBaMH.

3. 3aronoBku

Texkct pazOuBaercst Ha paszzienbl, nomapasaenbl. OHU TOMKHBI UMETh Ha3BaHMS,
YEeTKO M KPaTKO OTpa)kalollue MX cojepkanue. Pazmensl HyMepyroTCs M0 MOPSIKY
apabckumu mmppamu. [lompasnensl HymMepyroTcs B Mpeaenax Ka)xaoro pasiena.
Nx HOMEpa cOCTOAT U3 HOMEpa pasliesia U MOPSIKOBOrO HOMEpPA, OTACICHHOTO OT
HOMeEpa pas3ziesia TOUYKOU, CJI0Ba «Pa3aei» U «IOApa3Iein He MHUIIYTCS.
ITosicHuTenbHas  3amuMcKa, 3aKIOYeHHe, OuOIMorpaduyecKuii  CIHCOK |
MIPUJIOKEHUS HE HYMEPYIOTCS.

3arooBKM CIEIYET pacrojaratb Mo MEHTPY CTPOKH — 0€3 TOUKH B KOHIE U 0e3
MEPEHOCOB, TIeYaTaTh MPOMUCHBIMU OyKBaMH, HE MOMYEPKUBaTh. Ecim 3aroioBok
HE MOMEIIAETCSl B CTPOKE, TO MPHU Pa30UBKE €ro CIEAYET YUYUTHIBATH CMBICIOBYIO U
JIOTUYECKYIO CBSI3b.

3aroyioBKM pas3fesioB U MOMPA3JIENIOB CIEAYET OTHEHATh OT OCHOBHOTO TEKCTa
TpeMsI MEXKCTPOYHBIMH HWHTEpBajJaMH. Takoe € pPACCTOSHUE BBIICPKUBACTCS
MEXIy 3arojloOBKaMH pas[ejioB W MoApas3nesioB. MHTepBam Mexay CTpOYKaMu
3aroJ0BKa — OQWHAPHBIM.



Kaxnpiit  pasnmen, BBeneHHE, 3akilOueHHE, OuOnuorpaduyeckuil  CHHCOK,
MIPUJIOKEHUS HAYMHAIOTCSI C HOBOM CTPaHUIIBI.

4. OdopmiieHue TEKCTa OTYETA
Tekct nomxkeH pacrnojararbcs Ha OJHOM CTOpoHe JMcra Oymaru (opmara A4
(210x297MM), uMeTh KHW)KHYIO OpHUEHTAllMIO JJII OCHOBHOIO TEKCTa U
anbO0OMHYI0, €CIIM 3TO HEOOXOAUMO, — JUIsl pa3MELIEHUSI CXEM, PUCYHKOB, TaOJIHIL U
T.II.
JIns  cTpaHWIl ¢ KHUXKHOW OpHUEHTAIlMEM PEKOMEHJIYeTCsS YCTaHaBJIMBaTh
CJIeIyIOIINE pa3Mepbl OJEH:
- BEpXHEE — 2 CM,
- HIDKHEE — 2,5 ¢cM,
- 1eBoe — 2,5 cm,
- npaBoe — 1,6 cm.
Jns  cTpaHuI] ¢ a’db0OMHOM OpHEHTalUe pPEKOMEHAYeTCs YCTaHaBJIMBAaTh
CJIETyIOIINE pa3Mepbl TOJEH:
- BepxHee — 2,5 cM,
- HmkHEee — 1,6 e,
- 1eBoe — 2,5 cm,
- IpaBo€ — 2 CM.
Jliist BBOJa (M popMaTHpPOBAHUSI) TEKCTA UCTIONB3YIOT:
- mpudt — Times New Roman,
- pazmep — 14 1,
- MEKCTPOUYHBIN UHTEPBAJ — MOy TOPHBIH,
- croco0 BBIPAaBHUBAHUS — M0 MIMPUHE I OCHOBHOTO TEKCTa (ISl 3ar0JIOBKOB,
CIUCKOB M JPYrHMX OJIIEMEHTOB TEKCTa MOXKHO BBIOMpATh JIPYTHUE€ CIOCOOBI
BBIPAaBHUBAHUS, HAIIPUMEP, 3ar0JIOBKM MOXKHO pa3MeNIaTh MO LEHTPY),
- HauepTaHue — OObIYHOE,
- OTCTYH NEPBOM CTPOKU (ab3auHbIA OTCTYN) — 1 CM.
JInsi BbIAEJNEHUSI 3aroJIOBKOB, KIIIOUEBBIX IMOHSATHI OMYCKAE€TCS HCIOIb30BAHUE
IpYyrux cnocoOOB HauepTaHus (KypCUB, MOTYKUPHOE).
B TekcTe cnenyeT ucnonb30BaTh aBTOMAaTHYECKYIO pACCTAaHOBKY MEPEHOCOB.
KaBbruku B TeKCTE 0OPOPMIIIIOTCS €IMHO00pa3HO (JIU00 « », oo “ 7).
Nuunnnanel Hemb3s OTPHIBaTh OT (aMHUIIMK U BCErJa CJIENyeT pa3Melarh Mepe
damunmeit (MCKIIOUEHHWEM SBIAIOTCS Oubmmorpaduyeckue CIUCKH, BHYTPHU
TEKCTOBBIE M TMOACTPOYHBbIE MPUMEUYaHUs, B KOTOPHIX HMHHUIMAJBI CTOSIT BCErna
nociue hamMuinnn).
5. TaGauupl ¥ WILTIOCTPAILUU
B oTyeTe M0OXXHO UCTIONB30BaTh TAOJIMUIIBI, KOTOPHIE MOMOTAI0T CUCTEMATHU3UPOBATh,
CTPYKTYPUPOBATh U HAIJISITHO MPEICTABISITH MaTEpUAIIbL.
Ccpuika Ha Tabnuily B TekcTe oOsi3arenbHa. Tabnuiy cieayer pacmnojararb B
TEKCTe JIUIIIb Mociie €€ YIIOMUHAHMUS.



WNnnrocTpauuy  Takke CIEAyeT pacroiaratb B TEKCTE IOCIE HUX MEPBOro
YIIOMUHAHUSA, U HA HUX 00513aTeJIbHO JOJKHBI ObITh CCHUIKH.

Hymepauust pucyHkoB (TaOiuil) MOXKET ObITh CKBO3HOM O BCei paboTe miu
OCYUIECTBIISITBCS B MpeAesiax pasfena; TOYKa B KOHIIE HE CTaBUTCS, HAlpUMED,
«Tabmnia 1 — Ha3zBauue».

6. CCBUIKU U CHOCKH

JIro6oe 3auMCTBOBAaHUE W3 JTUTEPATYPHOTO UCTOYHUKA (IIUTUPOBAHUE, TTOJIOKECHUE,
dbopmyna, Tabnauia, OTChUIKA K JPYTOMY U3IaHUIO U T.I1.) JOJKHO UMETh CCHUIKY.
CchUiky Ha TAOIHIIBI, PUCYHKH, TIPUIIOKEHUS 3aKJIFOUAIOTCS B KPYIJIbIE CKOOKH.
[Ipu cchuike Ha MCHOJB30BAaHHBIM MCTOYHUK M3 OuOMHOrpaduueckoro Crucka
PEKOMEHyeTCsl caM HCTOYHUK B TEKCTE€ PabOThl HE Ha3bIBaTh, a B KBaJpaTHBIX
CKOOKax CTaBUTb HOMEp, MOJ KOTOPBIM OH 3HAYUTCSA B crHCcKe. B HEoOXOomuMbIX
ciaydasx (0OBIYHO TIPM MCIOJIB30BAaHUM ITU(MPOBLIX JAHHBIX WX IIATATHI)
yKa3bIBaIOTCsI U cTpaHuilbl. Hanpumep: [6, c. 4-5].

JlommyckaeTcss  WCHOJB30BAaHUE CHOCKM  (TIOMEIIaeMble  BHU3Y  CTPaHUIIBI
npuMedaHus, oudnuorpaduuecKue CChUIKH, TO €CTh KOMMEHTapHHU, CBA3aHHBIC C
OCHOBHBIM  TEKCTOM 3HAaKOM CChUIKM). [locTpaHWMYHBIE CHOCKM  MOTYT
HYMEpOBAThCs B MpeesiaxX OMHON CTPAHUIIBI WM UMETh CKBO3HYIO HyMEpAIUIO 10
TEKCTY PabOTHI.

7. Hymepauus ctpanuil

B otuere mo mpou3BOACTBEHHON MPAKTHKE OCYIIECTBISETCS CKBO3HAs HyMepalus
CTpaHMII, HAYMHAS C TUTYJIBHOTO JIUCTA.

[lopsankoBbIii HOMEp CTpaHUIBI CIEAyeT CTaBUTh B CEPEAMHE HIDKHETO IO
CTpaHMIIBI (Ha THUTYIHHOM JIHCTE, JHCTE€ CONIEpKaHHs HOMEpa CTpaHUI] He
ctaBsitcs). [lepBIM HyMEpOBaHHBIM JIMCTOM JOJIKHA OBITH TPEThsS CTpPAHUIIA.
Crpanuiipl paboTHI CIeAyeT HyMepoBaTh apaOCKUMH UG paMH.

8. bubnuorpadudeckuii Ciucok

DJIEMEHTHI CIIMCKA PAcloJlaraloTcs B CAEAYIOUIEM MOPSIKE:

1. 3akoHOnaTeNnbHbIE aKThl, JUPEKTUBHBIE MU HOPMATUBHBIE MaTrepualibl (3aKOHBI
P®, yka3pl 1nOpe3uaeHTa, TIOCTAHOBIEHUS  IPABUTENIBCTBA,  BAXKHEWILINE
WHCTPYKTUBHBIC TJOKYMEHTHI O0IIEroCyIapCTBEHHOTO YPOBHS).

2. CrartuctTu4eckre HCTOYHHKM B XPOHOJIOTHYECKOM TOpsiake (oduiiraibHbIe
COOpHMKH, COOOIIEeHMS, 0030pHI U AP.).

3. PaboTel OTEYECTBEHHBIX U 3apPYOCKHBIX aBTOPOB (KHWUTH, MOHOTpaduwu,
OpOMIIOPHI U T.II.).

4. Ileprognyeckue uznanus (ra3eThl, )KypHabl).

5. DNEeKTpOHHbIE PECYPCHI.

9. Ilpunoxenus

Kaxnoe nmpunoxxeHue N0KHO HAUMHATHCA C HOBOM CTpaHHMIlbl. B 1€BOM BepxHEM
YDy nuieTcs 3arojioBok [Ipunoxenue (c o0s3aTeNIbHBIM YKa3aHUEM HOMEPA, €CIIH



npuBenaeHo bosee oaHoro npunoxkenus ). Hanpumep, INpunoxenue 1, Ipunoxkenue
2.

Ecnu npujiokeHue 3aHMMaeT MaJloe€ MECTO, JOMYCKaeTCsl MCHOJIb30BaHHe
HECKOJIbKHX MPUIIOKEHUH Ha OJIHOM CTpaHHILIE.

Pazpaboruuk:

3aBeayroiumii kadeapoil BOCTOYHBIX

A3BIKOB T.C. Mo3ons

«20» deBpans 2023 .



