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CocTaBuTe/IN: AprtemoB Cepreii  HukosmaeBuuy,  [A.W.H., ripodeccop,
3aBe/IyIOIIMN Kadhepoi HCTOPUUeCKUX HaYK U apXUBOBeJeHUs

OTBeTCTBEeHHbIN peAaKTOop: AptemoB  Cepreii  HukosmaeBuu, [A.M.H., Tmpodeccop,
3aBe/IyIOIIUN Kadenpoil HCTOPUUEeCKUX HayK U apXUBOBe/IeHUsT

[TporpaMMa NpoM3BOACTBEHHOM (TpaKTHKa I10 MOTy4YeHUI0 MpoQecCUOHaTbHBIX YMeHUN 1
orbITa MpodecCroHa/IbHOM /1eATeTbHOCTH) MPAaKTHKHA PACCMOTpPeHa 1 o/jo0peHa Ha 3acelaHUU
Kadepbl UICTOPUUECKUX HAYK U apXHUBOBEZIEHUS.

[TpoTtokos Ne 7 oT «26» deBpans 2021 T.
[TporpamMmMa npou3BOACTBeHHOM (TIpaKTHKa M0 MOy4YeHUI0 NpodeCcCHOHaNIbHBIX YMeHUNA 1
or1bITa MpodecCroHa/ILHOM /esATeTbHOCTH) MPAaKTHKKA PACCMOTpPeHa U oJjo0peHa Ha 3aceZlaHUU

YueHHOro coBeTa HWHCTUTYTAd 'YMaHUTAPHBIX U IPHUK/IdIHBIX HAYK

[Tpotokon Ne 7 oT «16» mapta 2021 r.



1. HasHauyeHue nporpamMMsbl NPaKTHKH

[TporpaMMa Npor3BO/CTBeHHOM (TI0 T0J/TyUeHHo NpodeCcCroHaNTbHBIX YMEeHUN 1 OTbITa
nipocecCcoHaTbHON JesiTe/IbHOCTH) TIPAKTUKY (Jlasiee — MPaKTHKA) perjaMeHTHPYeT CojieprKaHue,
OpraHu3aIiyio, MOPSI0K MPOBeIeHUs MPAKTUKK U TIOPSIIOK OTYeTHOCTH O0yJaronumxcs (aasnee -
CTYZleHTOB).

[TpakTHKa sIBJSIETCS] COCTABHOM YacThIO 0Opa30BaTe/bHOM MPOTrpaMMbl U TIpeJCTaBiiseT coboi
ogHy 13 QopM opraHM3alyy yueOHOTO TIpoLlecca, 3aK/IHUAlOIIyIoCsi B MpodeccMoHalIbHO-
MPaKTUYeCKOM TIOATOTOBKe OOyuaroL[uXcsl, CO/eMCTBYeT 3aKpeluIeHHI0 TeOpeTUYeCKUX 3HaHHM,
YCTaHOBJIEHUIO HEOOXOUMBIX [Ie/IOBBIX KOHTAaKTOB YHUBEPCHUTETA C MPeATIPUATHUSIMH, OPraHU3alUsIMy
U YUpeXXJeHUsIMU.

[Tpou3BogcTBeHHas (110 MOayUYeHUI0 MPpodeCcCoHaNbHBIX YMEHUH U OfbITa podecCcroHaIbHOM
JesITe/TbHOCTH) TIPAKTHKA SIB/ISIeTCS 00sI3aTe/IbHOM U TIpe/icTaB/sieT co00M BUJI yUeOHbIX 3aHATHH,
HeroCcpeZiICTBEHHO OPUEHTHPOBAaHHBIX Ha MPO(eCcCHOHaTbHO-TTPAKTUYECKYIO TIOTOTOBKY
oOyuaroruxcs. B mepuoz Mpoxox1eHusl MPAKTUK Y CTYI€HTOB (hOPMUPYIOTCS TTPAKTUUECKHE HABBIKU
pabOoTHI TI0 HaTpaB/IEHUIO TIOATOTOBKH, YMEHUsI IPUHUMATh CaMOCTOsITe/IbHbIe PellleHHs Ha
KOHKDETHBIX yuacTKaX pabOThI B peaslbHbIX YC/IOBHUSIX, I1€JIOCTHOE MPE/ICTAaBIeHHE O COZIeP)KaHUH,
BU/Iax U hopMax NpodeccoHaNbHOM iesiTeTbHOCTH.

2. Ilenb ¥ 3ajauM NPAKTUKH

Llenbto MpoU3BOCTBEHHOM (110 MOyUeHUI0 podeCcCuoHabHBIX YMEHUH U OfbITa NMpodecCcroHaNTbHOU
JesiTe/IbHOCTU) TIPAKTUKU SIBJISIETCST:

¢ JloKyMeHTal[MOHHOe obecrieueHue JiesiTe/IbHOCTU YUPeX/IeHUH pa3HOTo THIIa,;
e TIpodeccuoHanbHOe BefieHWe pabOTHI 10 KOMIUIEKTOBaHMIO, Yyuery, 00paboTke,

pa3MeIIeHHI0 U XPAHEHUIO J0KYMEHTOB;

3ajauy, pellaemMble B XO/ie MMPAaKTUKU:
- 3aKperieHre 3HaHWH, MOJTyYeHHbBIX CTy/IeHTaMH B TIpoLiecce 00y4yeHusl, HA OCHOBe TTyOOKOTro
n3yueHUst paboTbl OpraHu3alyi, B KOTOPOM CTYIeHThI TIPOXO/ISAT MPAKTUKY, a TaKXKe OBJIajieHre
TIPOM3BO/ICTBEHHBIMH HaBBbIKaMH OyzyIeit mpodecCOHaIbHOU AesTeTbHOCTH;
- iprobpeTeHe HeTroCpe[CTBEHHOTO OIbiTa paboThl B OpPraHMU3alysaX C UCIO/Ib30BaHUEM T0JTyYeHHbIX
TeopeTUUeCKHX 3HaHUI U c(HOPMHUPOBABILNXCS KOMIIeTeHLIUH;
- 3aKperieHre yMeHU paboThl C JOKYMeHTaMu, TIpUMeHeHre aHaTMTUYeCKUX HaBBIKOB B 3a/lJaHHbBIX
MPAKTUUeCKUX YCJIOBUSIX;
- TIO/ITOTOBUTH OTYeT, 0600I1Iat011[1ii 1To/TyueHHbIe 3HAHHUS U MPaKTUUeCcKre HaBbIKU.

3. IlepeueHb NUIAHUPYEMBIX Pe3y/ILTATOB 00yUeHHUsI P MPOX0XK/eHUH TPAKTUKH,
COOTHECEHHBIX C IVIAHUPYEeMbIMH pe3y/IbTaTaMH 0CBOeHHs1 00pa3oBaTe/IbHOM IPOrpaMMbl

Kog, CopeprxaHue Nupukatopsl [TnaHvpyeMblie pe3y/ibTaThl 00yueHust
KOMIIETeHLIUM | KOMIIeTeHLIUU JOCTVKeHHUsI
OIIK-1 Crioco6en nmpumenste | OITK-1.1. 3HaTh:
Ha 6a30BOM ypOBHe Omnpepensier B - OCHOBHBIe MeTo/ibI U c11oco6b1 IOY B
HCTOPUUECKUH OITBIT HCTOPUUECKOU HMCTOPUUECKOU TePCITeKTHBE;




TP peleHnn

nipodeCCHOHANBHBIX

3ajau.

TIepCreKTHBe
MeTOoJbl U
crnoco6sl [JOY

yMeTb:
- ODUEHTUPOBATHCS B HAYUHBIX,
TPON3BO/ICTBEHHBIX, SKOHOMUYECKHUX,
MPABOBbIX U MHCTUTYI[MOHABHBIX (haKTOpax,
BJIUSIFOITIMX Ha TIPOIECCHI OpraHu3arvu
paboThI ¥ XpaHeHHUs JOKYMEHTaIy B
anrapaTe yrpaB/ieHHs TOCYJapCTBeHHOM
Cy>kObI, Ha TIPeITPUATHUSX U B
OpraHu3alvsX, BeAYIINX HAyUHYIO,
TPOU3BO/ICTBEHHYIO U
TpeIIPUHUMAaTe/bCKYIO IesTeNbHOCTD;
BJIQ/IeTh:

- CTIOCOOHOCTBIO aZIaNTalluK U
WCT0/Tb30BaHUs TeOPETUUECKOTO 3HAHKS,
MeToJI0B U criocobor JOY Ha NpakTHKe;

OIIK-1.2.
Ncnons3yer atu
MeTOAbI Ha
TPaKTHUKe B CBOEH
ripodheccroHaNbH
ol ZiesiTe TbHOCTH.

3HAaTh:

-TpaBUJia OPraHU3alUy BCeX 3TaroB paboThl ¢
JIOKyMeHTaMH, B TOM YHCJIe apXUBHBIMHU
JIOKyMeHTaMu;

yMeTb:

-TIJIaHUPOBATh U BBIOUPATh CIIOCOOBI U
METO/bI BHeIpEHHS! TIPaBUJ1 OPraHK3aL[in
paboThI C JOKYMeHTaMU, B TOM YHCITe
apXUBHBIMU I0KyMeHTaMU;

BJIa/IeTh:

-HaBbIKaMH OPraHM3aLuy U POBeJleH s
OpPTTIPOEKTHBIX pabor;

OIIK-1.3. 3HATh:
ITpumeHsieT -yCTaHAB/IMBAET ayTEHTUUHOCTh JJOKYMEHTAa;
METO/IbI yMeThb:
KOHTPOJIS 3a - OCYIL[eCTBJISITb KOHTPOJIb 38 CDOKaMH
HCTIOTHEHUEM WCTIOTHEHNS JIOKyMEHTOB;
JIOKYMEHTOB. BJIQ/IeTh:
- HaBbIKAMH KOPPEKTHUPOBKU UCTIOTHEHHUS
JIOKYMEHTOB;
OIlK-2 CriocobeH HaXO/IUTh OIIK-2.1. 3HATh:
OpraHU3al[MuOHHO- OCHOBBI -TIPUHIUILI paboThI B CTy»K0ax
yrpaB/ieHUeCcKHe yTIPaBIeHUECKOH | ZOKYMEHTALMOHHOTO 00ecrieueH st
peleHus B JiesITeTbHOCTH. yTpaB/IeHUsI U apXUBHOTO XpaHEeHHUs
rpodeccOHATLHOM JIOKYMEHTOB
JesITelTbHOCTH. apXWBHOTO XpaHeHUs! JOKYMEHTOB
yMeThb:
-OpraHM30BBIBaTh PAOOTY CITY>KOBI
JIOKYMEHTaI[MOHHOTO 0becrieyeHust
yTpaB/IeHNsI U apXUBHOTO XpaHeHHUs
JIOKYMEHTOB
BJIQ/IeTh:
-HaBbIKaM{ OpTraHW3aLy PabOoThI CITY>KObI
JOKyMEHTAIMOHHOTO 00ecreueHust
yTIpaB/ieHUs] U apXUBHOTO XpaHeHHs
JIOKYMEHTOB
OIIK-2.2. 3HATh:
Crioco6HOCTB -TeH/IeHL[Y Pa3BUTHs B 00/1aCTH
WHTErpUpPOBATh JIOKYMEHTOBe/IeHHSI ¥ apXUBHOTO fIefa;

AeJIOIMPOU3BOACTB

- MOoAX0AbI COBEpPIIEHCTBOBAHNKSA pa60TI>I C




eHHbIe TIPOLIeCChl
Jie/IoBBIe
TIPOIIeCChI
OpraHu3aruu.

JOKyMeHTaMH B [1eJIONIPOU3BO/ICTBE U
apXUBHOM jiefie

- aKTyasbHbIe IPo6IeMbI B 00/1aCTH
JIOKYMEHTOBEe/IEHUsI U apXUBOBEIEHUS

- UH(OPMAIIOHHO-3KCIIEPTHBIE UCTOUHHKH,
TI03BOJISIFOLIIHE BBISIB/ISITH U PETY/TMPOBATh
nmpob/ieMbl B 00/1aCTH IOKYMEHTOBe/IeHUS U
apXUBOBe/IeHUSI.

yMeThb:

- IPUMEHSTh HaKOT/IeHHbIN onbIT B IOY 1
AJ] nnst peltieHust 1po6sieM BO3HUKAIOLIHUX B
rpoeCcCUOHaTbHOM [IesITe/TbHOCTH;

- IPUMEHSITh TTO/[X0/[bl COBEPILIEHCTBOBAHUS
paboThI € JOKyMeHTaMH /i/1s1 IPeofi0IeH st
pob/ieM BO3HUKAIOIINX B
rpoecCruoHaIbHOM /e TeTbHOCTH
B/IafieTh:

- CMIOCOOHOCTBIO OTpe/esISITh (PaKTOPhI
BHYTPeHHel 1 BHeIIHel cpeJbl, ClTIOCOOHbIe
TIOBJIUSTH Ha ZlecTabuIn3aluio paboThl
cy>x0b1 IOY u paboty apxuBa

- TeOpHel U MeTOAUKOU IOKYMeHTOBe/JeHHUsT 1
apXUBOBe/IeHUSI.

OITK-2.3.
Hcnonb3oBaTh
MeTO/IbI
KOHTPOJIA 3a
BCeMH 3TariaMmu
>KU3HU

3HaTh:

-KOHTPO/IMPOBaTh CPOKU HCIIOJIHEHHUS
JIOKYMEHTOB;

yMeThb:

- 1lepeflaeT JOKyMeHThl Ha XpaHeHue 1
MO/IrOTaB/IMBaeT UX K YHUUTOXKEHHUIO;

JIOKyMEHTa. B/Ia/IeTh:
- UH(OPMALMOHHBIMU TEXHOJIOTHUSIMU
MPUMEHUMBIMU JI/I1 OpPraHU3aLiK KOHTPOJIS,
XpaHeHws, KOMIIEKTOBaHUsI, yueTa
apXVBHBIX JOKYMEHTOB.
OIIK-3 Crniocoben mipumensats | OTIK-3.1. 3HaTh:
TeopeTUYecKue CrnocoGHOCTb - HOpPMaTHUBHO-TIPaBOBYI0 6a3y
3HaHUS JJIs pellleHust | pacrpefensTh pernamenTtanyu [JJOY B opraHu3ariysx;
TIOCTaB/IeHHBIX 3a/jau. | QYHKLHUU U yMeThb:
BOTIPOCHI - OCYIL|ECTBJISITH NIEPBUYHYIO COPTHPOBKY
JieTeTbHOCTH JIOKYMEHTOB;
MeXIy B/IQ/IeTh:
CTPYKTYPHBIMU - HaBbIKaMU pabOThI C JOKyMeHTaMH
TI0/Ipa3/ie/ieHusIM | Pa3/IMuHbIX BU/IOB M OpraHU3aliiu
Y OpraHu3aLyu JIOKyMeHT0000poTa.
OIIK-3.2. 3HATh:
CniocobeH - PerJjaMeHThbl ¥ MeTOJJMUeCKHe YKa3aHHs 10
OKa3bIBaTh BOIPOCaM JIOKyMEHTaIlMOHHOTO 0becrieueHust
MEeTOZNYECKYHO yIipaBJieHusl B OPraHU3aLyiy;
TIO/IIEPXKKY U yMeTb:
TIOMOIL[b - co3aBaTh Tabenu U abOOMBI BCEro
paboTHHKaM MaccuBa JIOKYMEHTOB B OPraHU3al[|y;
OpraHW3aluy 10 | BJIA/eTh:
BOIIPOCaM -HaBbIKaMu paboThI C JIOKyMeHTaMH
JIOKYMEHTALIMOHH | Pa3/IMYHbIX BU/IOB ¥ OpraHU3aLiu
oro obecrieueHusi | JOKyMeHTOOOOpOTa.
yIIpaBJIeHUsI

opraHu3saiuei




OIIK-3.3.

3HAThb:

HWcnons30BaTh - OPraHU3aIMOHHYIO0 U PACTIOPAUTETbHYO

METOJUKU JIOKYMEHTAIIHIO, ee yUeT U KaTaJ0THU3aIuio;

COCTaBJIEHUSI yMeThb:

CYLIECTBYIOIIUX | - CO3/laBaTh 3/IEKTPOHHBIE CIIPABOYHO-

CUCTEM WH(POPMAI[UOHHbBIE CUCTEMBI, C I[eJTbI0

JIOKyMeHTAIWH. COBEPIIIeHCTBOBAHUS JIOKYMEHTAI[MOHHOTO
obecrieueHus yrpaB/eHHs B OpraHU3aliiy;
BJIQ/IETh:
- HaBBIKaM¥ (POPMUPOBAHUS JOKYMEHTHBIX
tdoHzoB, 6a3 JaHHBIX, obecrieunBast UX
3¢ deKTUBHOE UCTIONB30BaHNE U
COXPaHHOCTb.

OIIK-4 Criocoben OITK-4.1. 3HATh:
HCIT0/Ib30BaTh MeTo/b1 U -TeXHOJIOT'TIO PabOThI C CUCTEMOM

6a30BbIe 3HAHWA B
obactu
HMHGMOPMaIMOHHBIX
TeXHOJIOTHH,
TIPUMEHSIEMBIX B
ripochecCOHaTbHOM
J1esITeTbHOCTH.

crocobb1 paboThI
C
TeXHOTPOHHBIMHU
JOKYMeHTaMHt
cag,
3/IEKTPOHHBIMU
apXvBaMH; 3HaTh
¢dbyHKUMOHAN U
aJIrOpUTM paboThI

3JIEKTPOHHOTO JOKYMEeHTO000pOTa;

yMeTb:

- MOZIEPHU3UPOBATh CYIIIeCTBYOIHE
CHUCTEMBI 37IEKTPOHHOTO JOKyMeHTO0000pOTa,
B COOTBETCTBUH C IIeJIIMH U 33/[aUaMH
OpraHM3alliy;

BJIaJIeTh:

- COBPEMEHHBIMU TeXHOJIOTUSIMH YTIPaB/IeHUsT
JIOKyMeHTaren

C3/.

OIIK-4.2. 3HATh:

[IpumensTH - 6a30BbIe UH(POPMAITMOHHBIE TEXHOIOTHU
WHPOPMAIMOHHBI | paboThI C IOKYMEHTaMH, B TOM UHC/Ie

e TeXHOJIOTMH B
HOY u apxuBHOM
Jene.

TEXHOTPOHHBIMU JOKyMeHTamu, CI/],
3/IeKTPOHHBIMU apXUBaMH.

yMeTb:

- IPUMEHSATh UH(OPMaIMOHHbIE TEXHOIOTUU
B JOY u apxuBHOM [eJe.

BJIQ/IETh:

- 6a30BBIMY 3HAHUSIMH B 00/1aCTH
HMH(MOPMAI[UOHHBIX TEXHOIOTUH
(mporpaMMHbIe NPOAYKTHI, UCTIO/Ib3yeMbIe B
yTpaB/eHur JOKyMeHTaMu, CUCTeMbI
3/IEKTPOHHOT0 IOKyMEHTO000pOTa,
TeXHOJIOTUY CKAaHUPOBAaHUSI JOKYMEHTOB)

OIIK-4.3.
Crnocoben
TIPUMEHATh
0a30Bble 3HAHUSA
B 00/acTH
UH(POPMAI[UOHHBI
X TeXHOJIOTHH
(mporpaMMHbIe
MIPO/IYKTHI,
HCTIO/Ib3yeMbIe B
yTIpaB/IeHAN
JIOKyMeHTaMH,
CHCTeMBI
3/IEKTPOHHOTO
JIOKYMeHT0000pOo
Ta, TEXHOJIOTUU

3HATh:

- 0c00eHHOCTH PaboThI C JOKYMEHTaMU
OpraHu3alyy Ha OCHOBE MCIT0/Ib30BaHUSI
COBpeMeHHbIX HH(HOPMAIIMOHHBIX
TeXHOJIOIUH;

yMeTh:

- UCTI0JTb30BaTh [MPOrPaMMHbIe TIPOAYKTHI,
TpUMeHsieMble B YTIpaB/IeHUH JOKYMeHTaMU;
BJIQ/I€Th:

- HaBbIKAMH COBEpIIIEHCTBOBAHMUST pabOTHI C
JTOKyMeHTaMU OpraHM3aliiy Ha OCHOBe
HCII0/TIb30BaHUST COBPEMEHHBIX
MH(MOPMAIMOHHBIX TeXHOJIOTUH.




CKaHHWPOBAHHA

JOKYMEHTOB).
OIIK-5 Cniocoben OIIK-5.1. 3HaTh:
CaMOCTOSITETHO HWcrons30Bathb - TIOJIXO/IbI ¥ METO/BI OCYIIIeCTBIEHUS
paboTats ¢ METONKY MH(OPMaI[MOHHO-aHATUTUYECKOM
Pa3TUUHBIMU TIPOBE/IEHUS JIesITeTbHOCTH;
HCTOUYHUKAMU orbopa yMeThb:
uH(OpMaIK U HCTOUHHKOB - IPUMEHSITh TIOAXO/BI K METO/IbI TIPOBEIeHHS
MIPUMEHSTh OCHOBBI UH(pOpMaIK B MH(OPMaI[MOHHO-aHATUTUYECKOM
MH(POPMAI[UOHHO- COOTBETCTBUH C nestenbHOCTH B [IOY U apXUBHOM Jiefie;
aHaJIUTUUe CKOM MOCTaB/IEHHOM BJ/13/IeTh:
JIesITeTbHOCTH /ISt 3a7laued. - HaBBIKaMU 0TOOpa KpUTePUATbHBIX
peleHust nokasaresieli, GOpMHPYIOIIUX
MOCTaB/IEHHBIX 33/]au. MH(POPMAI[MOHHbIE U aHAIUTHYECKUEe OTYeThI
JUTs pelieHust podecCHOHANTBHBIX 3a7au
OIIK-5.2. 3HATh:
Cniocoben - 001I[YI0 XapaKTepUCTHKY TpoLieccoB cbopa,
CpaBHUBATH U nepefaun, 00paboOTKK U HAKOTLIeH!sI
aHa/M3UpOBaTh UH(pOPMAI[UH.
pa3HbIe TOUKH yMeThb:
3peHust - paboTaTh C pa3MYHBLIMUA UCTOUHUKAMU
TMpe/icTaB/IeHHbIe | MH(MOPMALIMH, B TOM UKCJ/Ie TTOyYeHHBIMU OT
B Pa3/IMUHBIX TPaXk[aH U apXUBHBIX UCTOUHHUKOB.
HCTOYHHUKAX C BJIQ/IeTh:
1[e/TbI0 BEIOOpA - MPAaKTUUECKUMH HaBBIKAMU pabOThI C
ONTHMAaJILHOTO MH(POPMaI[MOHHBIMY UCTOUHUKAMHU Ha
pellieHus 3a/1au. MHOCTPAHHOM $I3bIKE.
OIIK-5.3. 3HAThb:
Wcnons3yer - aHanmMTAYecKre 6a3bl AHHBIX B
METO/IbI 10/I00pa | 3aBUCUMOCTH OT OCHOBAHWM /IJI1 CDABHEHMSI;
apryMeHTOB J/i1 | YMeTh:
TIOJTBEPXKAEHUST | -OCYILECTBJISATH MOAO0p apryMeHTOB B
OTNTHMAaJILHOTO COOTBETCTBUH CO CTEMEHbI0 UX 3HAUMMOCTH;
peleHus BJIQ/IETh:
TIOCTaBIeHHOMH - Teoprel U MeTOJUKOU JJOKYMeHTOBeJeHUs 1
3a7aum. apXHWBOBE/IeHMSI.
MK-1 CriocoOHOCTh MK-1.1. 3HATh:
CO3/1aBaTh, Peamusyer - 6a30BbIe MH(POPMAITMOHHBIE TEXHOIOTHH
obecrieurBaTh METO/IbI 1 | paboTHI C IOKyMEHTaMH, B TOM UHCJIe

(hYHKILIMOHHUPOBAHUE U
BECTH CHCTEMBI
JIOKYMEHTaIMOHHOTO
obecrieueHus
yTpaB/eHNs B
opraHu3aLuy Ha Oaze
HOBEHIINX
TeXHOJIOTUN

crocobbl  paboThI
c

TeXHOTPOHHBIMU floKyMeHTaMu, CO/I,
VIEKTPOHHBIMU apXUBaMH.

TE€XHOTPOHHLIMUA | YMeTb:

JOKyMeHTaMU - IPUMEHATh UH(POPMALIMOHHBIE TEXHOIOT MU

CHACTeMBI B JOY u apxuBHOM [eJe.

3/IEKTPOHHOTO BJIA/IeTh:

JIOKYMeHT0000pO | - 0a30BBIMU 3HAHUAMU B 00/71aCTH

Ta, HMH(bOpPMaIMOHHBIX TeXHOIOTUN

3/IEKTPOHHBIMU (MporpamMMHbIe TPOJYKThI, UCIIOJIh3yeMbIE B

apxXyBaMHy yTpaB/IeHUN TOKYMEHTaMH, CUCTEMbI
3JIEKTPOHHOTO JOKYMeHTO060pOTa,
TEXHOJIOTUY CKaHWPOBAHUS JIOKYMEHTOB

IK-1.2. 3HATh:

Opranusyet -OpraHu3aI[|io JOKYMEHTAI[MOHHOTO

HCIIO/Ib30BaHue obecrieueHus armapara yIrpasieHus

UH(OPMAIMOHHBI | FOCYJapCTBEHHOW C/Ty>KObI U 613Heca B

X TEXHOJIOTUH B
JIOKYMEHTAIIHOHH

YCJIOBUSIX TIPUMEHEHHST HOBBIX
MH(OPMAaITMOHHBIX TeXHOJIOTHH.




oM obecrieueHUu
yTpaB/eHust U
apXWBHOM JieJie.

yMeThb:

-MPUMEHSATh HOBbIe UH(POPMAIMOHHbIE
TEXHOJIOTUH B /IeJIOTIPOM3BO/ICTBE arrapaTa
yTpaB/ieHHst TOCYAapCTBEHHOM CTy>KObI U
OusHeca

BJIQ/IETh:
-COBPEMEHHBIMU TEXHOJIOTUSIMU YTTPaBIeHUsS
JIOKyMeHTal1e.
ITK-1.3. 3HATh:
BeImosnHsier - 1ab/I0HbI JOKYMEHTOB /11 pa3MelleHus B
TEXHOJIOTMUEeCKUe | CHCTeMax 3/JIeKTPOHHOTO JJOKyMeHToobopoTa
BUIbI paboT 10 OpraHu3alvy,
JIOKYMEHTAI[OHH | YMeTb:
oMy - TECTUPOBATh PabOTY CUCTEMBI
obecrieueHuto 3/IEKTPOHHOTO JOKYMEHTOO00pOTa U

yTpaB/IeHHs B
OpraHu3arivy Ha
0ase HOBeHIIUX

orpeie/ieHUe 3afiau TI0 ee afanTaliu K
cnerurike JOKYMEHTALIMOHHOTO
obecrnieueHus yIIpaB/IeHUs B OpraHU3ariuy;

TeXHOJIOTHM. BJaJIeTh:
-HaBBIKAMHU TIO TIO TIePEeBOAY B 3JIEKTPOHHBIN
BU/| IOKyMEHTOB U JJOKYMEHTUPOBAHHOU
vHGhOpMaIMH, C03/laBaeMOU B OpraHu3alivu.
MK-2 CriocoOHOCTh MK-2.1. 3HATh:
OpraHU30BHIBATH, Bnapenue - TIPUHLIUTIBI, METO/bI U HOPMbI OpPraHU3aLuu,
KOHTPOJIUPOBATh U TIPUHLIUTIAMH, XpaHeHUs], KOMIUIEKTOBaHUsl, yueTa U’
obecrieurBaTh MeTOJJaMU U | UCIO/Tb30BaHUS JOKYMEHTOB; IPaBUIa
TeKyIllee XpaHeHue, HOpMaMH CUCTeMaTH3al[uM U Knaccuukaimm
KOMILIEKTOBaHUe, OpraHu3aliyy, JIOKYMEHTOB;
yueT u XpaHeHwus, yMeTb:
WCTIONTb30BaHUE fIesT KOMIUIEKTOBaHUS | - COCTAB/IATh U BECTH HOMEHK/IaTyPhI JIefT
(MOKyMeHTOB) , yueTa ¥ | opraHu3aruy; MPOBOAUTE IKCTIEPTUIY
WCTI0/Tb30BaHMUSI LIEHHOCTH [JTOKYMEHTOB B COCTaBe 3KCIIePTHON
JIOKYMEHTOB; KOMHCCHU OpTraHU3aluY;
TpaBUIaMH1 BJIQ/IETh:
CUCTeMaTH3al[ii | -HaBbIKAMU CO37aHUS U Be/IeHUs CIIPaBOYHO-
u TTIOMCKOBBIX CPEJICTB I10 JOKYMEHTaMm,
KIaccuUKaruu | XpaHSAIIUMCS B TIO/[pa3/eNIeHUsIX
JIOKYMEHTOB. opranu3aiiy (HOMeHK/IaTypa Jiel, OIHICH).
[K-2.2. 3HATh:
PaspabatbiBaeT - CXeMbI CUCTeMaTHU3aIiK JOKYMEHTOB
cxXemy BPEMEHHOT'0 CpOKa XpPaHeHUS B Jlela;
CUCTeMaTH3alul | yMeThb:
JIOKYMEHTOB -co3ziaBath Tabenu U apOb0MbI BCETO MaccHBa
BPEMEHHOTO TOKYMEHTOB B OpTaHW3aIlHl;
CpOKa XpaHeHUsl | BJIafieTh:
B Zlena; | -HaBbIKaMW pabOThI C JOKYMEHTaMH
OCYIIIeCTBJISIET Pa3UUHBIX BUJIOB U OPraHU3al[u1
MeTouuecKoe JIoKymMeHToob0pOTa.
PYKOBO/ICTBO
opraHu3zauuei

XpaHeHus  [ien
(IOKyMeHTOB) B
CTPYKTYPHBIX
noJpasziesieHusx
OpraHu3alvy,
OKa3blBaeT UM
MIPAKTUUECKYHO




TIOMOIITb.

IIK-2.3. 3HATh:

Bnageer -OCHOBHbIE HOPMaTHBHO-METOAWYeCKre
HaBblKaMU TpeboBaHMs K CHCTeMaTH3aLuU Jef
cucTeMaTv3alu | (JOKyMeHTOB) BDEMEHHOT'O CPOKa XpaHeHHUsI
nen yMeThb:

(IOKyMeHTORB) - IPUMEHSATh HOBbIe NH(OPMAI[MOHHbIE
BPeMEHHOTO TeXHOJIOTYH 110 CUCTeMaTHU3aLyu Jiefl

CpOKa XpaHeHUs. | (JOKYMEHTOB) BpeMeHHOI'0 CPOKa XpaHeHHs
BJIa/ieTh:

-HaBbIKaMH CHCTeMaTU3alliu el
(OKyMeHTOB) BpEMEHHOI'0 CPOKa XpaHeHUs
yTpaB/eHdsl ¥ apXUBHOTO XpaHeHHs

AOKYMEHTOB

4. O01as TPYAOEMKOCTh MPAKTUKH

B cootBeTcTBUM C yueOHBIM TJIAaHOM OOIMIE 00beM MPOU3BO/CTBEHHOM TPAKTUKU CTYJEHTOB
COCTaBJ/isieT 3 3aUeTHbIe eAUHULIbI. [IpO0/DKUTE/ILHOCTE — ABe Hejenu, uiau 108 yacos.

5. CTpyKTypa Hu cojep)xaHHe NMPaKTUKH

Ne | Pa3pensi (3Tansbi)
n NMPaKTUKH

Cojep>xaHue pa3fiena (3Tana) NpakTUKU
OTueTHbIE MaTepHaIbl

1 | OsnakomutenbHbl | 1. MHCTpyKTax

3. O6cyXeHre ¢ pyKOBOAUTEIEM
pe3y/bTaToB PaOOTHI

¥ oTan 2. CorsiacoBaHue 3ajaHusi ¢ pykoBogutesneM | KoHTposb MpUCYTCTBUS

NIPaKTUKU 00yYaroIuXcs;

3. ITnaHupoBaHue paboThI YCTHBIM OIPOC UX
TOTOBHOCTH K
MPOXOJKJEHUIO MPaKTHUKHU.

2 Jrtan 1. YyacTre B MepoOnpUsiTUsX, MPOBOJUMBIX
HeIOCpe/ICTBEHHO | PYKOBOZMTeJIeM NPaKTHKH, BbINIOJIHEHWe ero | KoHcynbTaluu ¢
NPaKTHUKU OT/le/IbHBIX [TOPyYeHUN PYKOBOAUTEIEM
2. CocraBiieHHe [OKYMEHTOB TPaKTUKU

ITpoBepka AHeBHMKA
MPaKTUKU

3 3aBepiaroLny -
AHATUTUYEeCKUN
9TaI

1.IToAroTOBKA UTOrOBOrO OTUETA U Caya
WTOT'OBOI'O 3aueTa M0 MPaKTUKe

WToroBeiii 0TUeT 10O
TpaKkTHKe:

1) 3amo/iHeHHbIN JHEBHUK
MPaKTUKaHTa;

2) OTYeT MpakKTUKaHTa O
TIPOXOJKJEHUU TIPAKTHKHY;




3) OT3bIB PYKOBO/IUTEISI
MPaKTUKHU OT
OpraHu3alyy.

B xojie peanu3aiiuu MpakTUKU CTY/I€HT 0/KeH aKl[eHTUPOBaTh BHUMaHUe Ha TeOPeTUUeCKUX U
METOZ0I0TMYeCKUX acrieKTaxX n3yuaemoi mpobieMbl, B TOM UHCIe:
1. DBo/IOIIUS TIOXO/IOB K M3y4aeMOM rpobsieme.
2. OcobeHHOCTH U3y4yaeMOM 1po6/ieMbl B POCCUHCKUX peausix.
3. MeTouKa o1jeHKH 3()(HeKTUBHOCTH, aJITOPUTM peIleHHs 3a/jau UCC/IelyeMoi MpoOIeMbl.

6. Opranu3anus NpakTUKH

6.1. Ciocobbl 1 hopMbI POBEIEHUsT TTPAKTHKU:
Tun npakTHUKU: TPOU3BO/ICTBeHHAs (TI0 T0/TyueHuto podeCcCuoHaMbHBIX YMEHUH U OTbITa
rpogeCcCUOHA/ILHOM JIesiTeTbHOCTH ).
Crioco0bI TTpoBeieHusT IPOU3BO/ICTBEHHOU TTPAKTHUKHU: CTAal[OHAPHAsT; Bble3/IHasl.
dopMa IpoBefieHUs: JUCKPeTHasl.
6.2. B kauecTBe 6a30BBIX MECT MTPOBE/IEHUS TIPAKTHUKHU CTY/IEHTOB TIPeyCMaTPUBAIOTCS:
® OT/es IOKyMeHTalMoOHHOTro obecrieuerust MIJIY;
® YacTHbIE KOMIIAHWU U T.[J,.
6.3. PeleHne 0 mecTax MpPOXOXKAeHUs MPAaKTUKU CTYJEeHTOB [PUHMMAaeTCs peKTOPOM By3a I10
Tipe/ICTaB/IeHUIO /leKaHa (haKyabTeTa 1 3aBeJyIOIero BhIMTyCKatolleil Kaeapoil C yueToMm:
® XxapakTepa, COJep)KaHHsl JesTeJbHOCTH IIPUHMMAIOLeN OpraHv3aldd W COOTBETCTBUS
nipodusist X paboThI TI0 HAMPAB/IEHUIO TIOATOTOBKH (CIEIMaTbHOCTH);
® BO3MOXXHOCTeM MpPHMHUMAIOLIEN CTOPOHbI B YaCcTW YMCJIEHHOCTH, HarpaBsieMbIX [JIs
MPOXOXKJAEHUS ~ MNPAKTUKU  CTY[JEHTOB, HaiM4us y  [PUHUMAKOLIEM  CTOPOHBI
COOTBETCTBYIOIIeM TIPOU3BO/JCTBEHHOW, HOPMAaTUBHO-TIDaBOBOW W HayuHOW 0as3sbl,
HE0OXOIUMOM U JOCTaTOUHOM [I7Is TIPOXOXK/I€HUSI TIPAKTUKH;
® TOTOBHOCTM OpraHM3alluy BBLITIONHATH TPeOOBaHUsSI HACTOSILeN MPOrpaMMbl U TPYZOBOTO
3aKOHO/IaTe/TbCTBa;
® pekOoMeHJAalMKi MpodeccopcKo-Nperno/jaBaTelbCKOro COCTaBa BhIMyCKatolleld Kadeapsl B
OTHOLLIEHUU OT/e/IbHBbIX CTYeHTOB;
® TIMCbMEHHBIX 3alpoCoOB - TIOATBEP)KJEHWM, IOCTYNMBIIMX B ajpec ¢akynbreTa H
BBIMTyCKarotied Kadeapsbl OT MPUHUMAOIIUX CTOPOH O FOTOBHOCTU CO37aTh HEOOXOAUMbIe
yC/IOBUSL [JI1 TIDOXOXKAEHUs CTyJeHTaMd TIPaKTUKKM B COOTBETCTBUM C HACTOsIIEN
TIPOTPaMMOM U 00eCTIeUnTh Hajljiekalee pyKOBOZICTBO €10;
® Ha/WuMs Yy YHUBEPCUTEeTa C OpraHu3alysiMy JOrOBOPHBIX OTHOILIEHUM.

6.4. OcobeHHOCTM oOpraHu3alMi TIPaKTUKU B CJyuyae WHAWBUAYAJbHOTO TIPHUKPerieHus
CTY/IeHTOB.
Bompockl 0 MecTe MPOXOXKeHUsI MPAKTUKU 110 UHJUBUYaTbHOMY MPHUKDETIEHUIO CTY/IeHTOB
TaK)Xe peIIalTCsl peKTOPOM YHUBEpCUTeTa IO MpeJCTaB/leHUI0 JieKaHa (aky/bTeTa U 3aBefyIOLIero
BbITTyCKarol1lei KadeJpoii:
®*B CJlyyae OTCYTCTBUSI BO3MOXXHOCTU TIPOXOXKJ€HWsI TIPAKTUKU CTYJEHTOM B 0a30BbIX
opraHu3sauysx (yupexxaeHusix);
®Ha OCHOBAaHUU TIMChbMEHHBIX 3alpOCOB - TIOATBEP)KIEHWM, TIOCTYNMBIIUX B ajipec
YHMBepcUTeTa OT NMPUHKUMAOIIUX CTOPOH.



CTyJeHTbl, pelllalol[yde BOMPOCHI  TMPOXOXKIEHWs TIPAaKTUKA [0  WHAWBHIYaJbHOMY
TIPUKPEIUIEHHIO, He MO3/IHee, UeM 3a /[Ba Mecslia /0 Havyajia ee TpoBeZieHusi 00si3aHbI MPe/ICTaBUTh Ha
BRIy CKaro11yto Kadeapy dakynbrera:

3asB/ieHWe Ha WMs JekaHa (QakyabTeTa C TPOCHOOW O TMPOXOXKAEHWUM TIPAKTUKW 110
WHAVBU/Iya/lbHOMY TIDUKDEIJIeHWIO, YyKa3aB [I0JIHOe HaWMeHOBaHWe OpraHu3al[uu
(YupexxzieHusi) U ee FOpUAMUECKUN aJjpec;

3aripoc - noATeepxxzeHue (IIpunodceHue 5).

6.5. ITpaBa 1 00s13aHHOCTH 00YUAIOIUXCSI Ha Pa3/IMUHBIX 3Tarax MPOX0XK/eHHsT TPAKTUKH.
B nodzomosumesnbHblili nepuod.
Ob6s3aHHOCMu cmydeHma:

03HAaKOMMUTBCS C COJIePyKaHUeM HaCTOsIIel MporpaMMmbl;

TIPUHSATH YYacTHE B KyPCOBOM COOpaHUM-UHCTPYKTaXKe 10 OPraHU3aljMOHHO-MeTOIUYeCKUM
BOIMpOCaM, CBSI3aHHBIM C TIPOXOXKJEHWeM TPAKTUKH, TIOIyYUTh HeobXoauMble yueOHO-
MeTOAUUeCKHe NOKYMeHTbl U MaTepuallbl;

COr/IacoBaTh C PpYKOBOJWTE/NEeM TMPAaKTUKW WHAWBUYya/lbHOE 33JlaHhe Ha TIepUuoj
MPOXOXK/IeHUS MPAKTUKHU.

Ilpasa cmydeHma:

TIPe/ICTaB/ISATh Ha BBIMYCKAMOIYI0 KadeApy B MMCbMeHHOW (hopMe COOCTBEHHBIE TTOKe/IaHusI
OTHOCHUTE/IEHO MeCTa MPOXO0yK/IeHUs TIPaKTUKH;

MolyuaTh Ha BBINTyCKarollel Kadenape yueOHO-MeTOMUeCKWe MaTepuasibl, KaCarol[uecs
TIPaKTUKH, /7151 TIPeiBAPUTE/IEHOTO U3YyUeHMsT;

00CyIUTh C PYKOBOJWTEJIEM MPAKTUKY CO/lepXKaHue WHAUBU/YaTbHOTO 3a/IaHMs.

B nepuod npoxodtcoeHusi npakmuku.

B mepuoj, npoxoKAeHusi MPaKTUKK CTy[eHTbl MOAUMHSIOTCS BCeM IpaBU/aM BHYTPEHHero
TPYZOBOTO PACIOpsiJKa ¥ TeXHUKKU 0e30TacHOCTH, yCTAaHOBJIEHHBIX B TO/Ipa3/e/ieHusIX U Ha paboumx
MecTax B OpraHu3alyu. s CTyZeHTOB yCTaHaB/IMBAeTCsS pPEeXUM paboTel, 00si3aTeNbHBIA i TexX
CTPYKTYPHBIX TOJpa3/ie/ieHuil OpraHu3aliiu, rJje OH MPOXOAUT MPaKTHUKY.

[Tpomo/kuTeIBHOCTL  pabouero [JHS i CTYAIEHTOB TIPU  TIPOXOXKAEHWU TIPAaKTHKU B
OpraHu3alUsX, yUpeXXJAeHUsIX U Ha TIPeANpUsITUsX COCTaBJsieT J/Isi CTYZeHTOB B Bo3pacTte oT 16 o0 18
net He 6osiee 35 yacoB B Hegieno (cT. 92 TK P®), B Bo3pacte ot 18 sieT u crapiiie He 6osee 40 yacoB B
Hezemo (cT. 91 TK PO).

Ob6s3aHHOCMU cmyoeHma:

COCTaBUTh MH/WBUYa/bHBIN T/IaH paboThl B COOTBETCTBUM C MH/WBUAYaJIbHBIM 3a/laHHeM
(ITpunoscevue 1) u TpeOOBaHUSMU DPYKOBOJUTENIS OpPraHM3al[dM OT TPUHHAMAROIIeH
CTODOHBI;

03HAKOMUTBLCSI C OCHOBHBIMU HOPMaTUBHO-TIPABOBBIMU [JOKYMEHTaMH; Ka/IpOBbIM COCTaBOM
CTPYKTYPHOI'O TOZpas/ie/leHrsi OpraHu3aluu (LUTaTHOe paclvcaHue, COCTaB KaJ/lpoB,
JO/DKHOCTHBIE TIpaBa M OO0sI3aHHOCTH M [Ip.); OpraHM3aljell TpyJa B IOpa3fe/eHusix
(opraHu3anysi pabounx MecCT, YCJIOBUSI TPY[a, PAcroOpsAOK AHs, TUITMUHbIE BUJBI pabor,
3aTpaThl BpeMeHU II0 BHjaM paboT); pe3ysibTaTaMyd paboThl (BUABI U COjiep)KaHUe
pe3ysibTata pabOThbl, KPUTEPUH OLIEHOK pe3y/bTaToB, TPUUMH 3S(PQPEKTUBHOCTU WU
Hea(pdeKkTHBHOCTH  pabOThI),  pEraMEHTHDPYIOIUMH  /IeTe/IbHOCTh  CTPYKTYPHOTO
ro/ipa3ie/ieHursi OpraHu3aluu (yupexxaeHus) U T.A,.;

BBITIOJTHUTb WHAUBUAYyalbHOE 3a/laHUE;

BECTH JIHeBHUK NpakTHKU (TTpunosicerue 2);

cobro/1aTh MpaBM/la BHYTPEHHET0 PACopsiJKa B X0e TIPOXOXK/eHHs MPAKTHKH.

Ilpasa cmydenma:

1

'Z[HEBHI/IK BeJeTCAd CTyJeHTOM €XeJAHEBHO W/IKM eXeHeAeJbHO B TeueHWe BCero repuoia IIPAKTUKHU. OnH

NIpOBepsieTCsl ¥ BU3UPYeTCs PYKOBOJUTE/ISIMM TPAKTUKU OT OpraHusaluyd. B [HEeBHMK 3amuchiBalOT Bce BUAbLI pabor,
BBITIOJIHSIEMBIX CTYZIEHTOM, W [aHHbIe, He0OX0[UMBIe J/Isi COCTaB/ieHUs oTdyeTa (cofepkaHue Gecef, yueOHBIX 3aHATHH B
OpraHu3aluu, KCKypcuii u T.7.)



e 0o0palaThCs K PYKOBOJAUTEIIO TIPAKTUKU OT MPUHUMAROIIEH opraHu3alyu (yupeXkaeHus) C

npock00ii 0 BHeCeHUsI U3MeHEeHUsI B UH/AMBUYalbHbIN T1/1aH;

® KOHCYJ/JIbTUPOBATBECA C PYKOBOAMUTE/IEM IIPDAKTHKK OT HpHHHMaI-DH.[HZ OpraHn3zalilii U1

PYKOBOZUTE/IEM MPaKTHKU OT By3a 10 BOMPOCAM MPOXO0KAEHUs MPaKTHKH.

B nepuo0 oKoHUaHusi npakmuku.
Ob6s3aHHOCMU cmydeHma:

COCTaBUTb OTYET O IPOXOXKAeHWW MNpakTuKU ([IpurodceHue 3) W 3a TpU [HA O ee
OKOHYaHUs Mpe/ICTaBUTh PYKOBOJUTE/IF0 PAKTUKK Ji/1S1 [1pe/jBapUTE/IbHOTO U3yUeHus;
TOJIyYNThb XapaKTepPUCTHKY-OT3bIB C MECTa MPOXO’KJEeHUs TPAaKTUKU;

CHCTeMaTHU3MpOBaTh yKa3aHHble Bbllle [JOKYMEHTbl, NPWIOXKHWB K HHUM [HEBHUK U
TIOArOTOB/IEHHbIE yueOHO-MeTo[uuecKrie MaTepuasbl, U TMPeJCTaBUTh MX PYKOBOZUTEITO
TPaKTHUKU OT BbIMTyCKarolllei Kadepbl;

npuOBbITE Ha BBIMyCKAaOIIyI0 Kadenpy dakynbTera A/ caauu AU depeHLMPOBaHHOTO
3ayeTa yCTaHOBJ/IEHHBIN B CPOK.

Ipasa cmydenma:

BHOCHUTB TIPE/IJIOKEHUsI TI0 COBEePIIIEHCTBOBAHWIO OpraHW3alluM U TIPOBeJieHUs] TIPAKTHUKU
CTY/[IeHTOB;
JlaBaTh OLIEHKY YCJIOBUSIM, CO3/IaHHBIM TPHMHUMAIOIIeN opraHu3auyeid JJis MPOXO0XKAeHUs
TIPAKTUKHU.

6.6. PyKoBOZCTBO pakTHUKOM
PelleHre opraHM3aljMOHHBIX 33/lay IOJTOTOBUTE/ILHOTO TIepHo/ia M OCYIecTBeHHe 001jero
a/IMMHHCTPAaTHBHOIO KOHTPOJIA Ha NIEPUOJ, ITPOXO0JKeHUs MPAaKTUKU CTYIeHTOB BO3/1araeTcs Ha:

3aBe/lyIOLIlero BhIMycKatolleil Kadeapoii;
PYKOBOZAUTE/ISI MPAaKTUKU OT YHUBEPCUTETA;
DPYKOBOJUTEJIS PAKTUKK OT TIPUHUMaAROIIel OpraHu3ariyu.

O06s13aHHOCTH 3aBe/iyroIIero Kadeapoi 1o opraHu3alvy U MPOBeIeHHUI0 TTPAKTUKU:

pa3paboTka MPOEKTOB JOrOBOPOB M COIJIaCOBaHWE WX C IPeACTaBUTeNsIMM OpraHH3allvi,
oTipeZie/ieHHbIX B KauecTBe 6a30BbIX MeCT [|jisl IPOBeZleHUs! TPAKTUKHY;

MOZrOTOBKA NTPOeKTa MpHKa3a Mo OpraHu3aljuy NpakTUKU cTyneHToB (IIpunodceHue 6);
OpraHv3alsi U TpoBefieHre COOpaHWM CTY/IeHTOB I0 OpraHU3al{MOHHO-MEeTOAUYeCKHUM
BOMNPOCAM C y4yaCcTUeM PYKOBOJAWTesel NMPaKTHKY;

BHeCeHHe Mpe/I/IOKeHUH O pacripe/ie/leHUH CTYJeHTOB Ha MPaKTHKY;

000011ieHMe ¥ aHaMM3 TIPeAJIOXKeHUM PYKOBOAWTENeH TMPAaKTUKK OT TpPUHUMAIOLei
OpraHu3alyy, HarpaB/eHHbIX Ha YCTpaHeHHe He/l0CTaTKOB, BbISIBJIEHHBIX B IIpoLiecce
MIPaKTUKH.

10/jBe/leHre UTOrOB MPAKTUKH, MO/rOTOBKA COOTBETCTBYHOLMX OTUETOB U MpeJiI0KeHNH 110
COBepILIeHCTBOBAaHUIO OPraHU3aLMM U MOPSKY NIPOX0XKAeHUs TPaKTUKY;

O6s13aHHOCTH PYKOBOAUTEJIA MMTPAKTUKU OT YHUBEDCUTETA:

03HaKOMJIEHHe CTY/IeHTOB C Lie/IsIMHU, 3a/ladyaMy U MPOrPaMMOi TIPaKTHKHY;

pa3paboTKa U ZioBeZieHre /10 CBeJIeHUsI CTYZIeHTOB UHVBU/yabHbIX 3a/laHHH;

OKa3aHHe CTyZeHTaM MeTOJWYeCKOM TOMOIIM IO BBITIOJHEHUIO MPOTrpaMMbl TIPAKTUKU U
VHVBU/Iya/bHbIX 3a/laHUl;

DYKOBOJICTBO TIPOXO’KZIEHHWEM TIPAaKTHMKH CTy/IeHTaM{, BbIsB/IeHHWEe W CBOEBPEMeHHOe
yCTpaHeHHe HeJJOCTaTKOB B ee MPOBe/IeHUH;

TIPOBEPKA OTUETOB CTY/IEHTOB O MPOXOXK/I€HUN TIPAKTHKY;

TpYeM 3a4eTOB Yy CTYZEHTOB MO OKOHYAHWW MPAKTUKU B COOTBETCTBUU C YTBEPKAEHHLIM
rpadukom;

yuacTue B TOZIBeIeHHH UTOTOB TPAKTHUKW, BHeCEeHHe TIpe/IJI0’KeHUH, HalpaB/ieHHbIX Ha ee
COBepILIEeHCTBOBAHHUE;



® TI0ArOTOBKA OTUETHBIX JOKYMEHTOB.

OO6s13aHHOCTH PYKOBOZWTE/IS TPAKTUKU OT TIPUHUMAIOILEH OpraHu3aLyu:

® [IOArOTOBKAa [OTOBOPOB (pa3paboTKa MPOEKTOB) C TMpe/CTaBUTeISIMA yHHBepcuTeTa 00
OpraHu3aIivy NPaKTHKY;

® Co3[jaHMe HaJJieXaluX YCIOBUM CTy[eHTaM [jis peanu3aldd B TIOJHOM oObeme
NIPOTPaMMbl TIPAKTUKHA B COOTBETCTBHM C WH/WUBHU/ya/lbHBIM 3a/laHUEM, MPeJ0CTaBIeHHe
eMy JIHel [i71s TioceltieHrs: OubMoTeK U paboThI C TUTEPATYPOA;

® OCYIIECTB/IEHWE TIOCTOSIHHOTO B3aUMOJEMCTBUSI C PYKOBOJUTEISIMH TPAKTHKU OT
BbIMyCKatolllel Kadeapbl;

® 03HAaKOMJIEHWE CTyJleHTa C TIpaBWIaMU BHYTPEHHETrO pacriopsiika OpraHu3aljud, ee
CTPYKTYpOM, CrHeLda/MCTaMH, TIpefioCcTaB/ieHWe eMy HeoOXOAWMBIX [JOKYMEHTOB,
HOPMATHBHBIX aKTOB, JIDyTMX MaTepUa/iOB, PEryiaMeHTHUDPYIOIIUX JesSTe/lbHOCTb JIaHHOW
OpraHu3aluy;

®  3aKperIeHHe 3a CTY/IEHTOM BbICOKOKBATU(HUIIMPOBAHHBIX CIEIIMATCTOB;

® OKa3aHue TOMOIIM B COCTaBJIeHWU W YTBEPXKJE€HUU WHAWBUYATbHBIX TJIAHOB TPAKTHKH,
OCYII[eCTBJ/IEHHE KOHTPOJIS 3@ UX BBITIOJTHEHUEM;

® [puB/ieYeHHE CTyZeHTa K YuyaCTHIO B pAa3/MYHBIX MEPOTPUSATHSIX, OpPraHU3yeMbIX U
TIPOBO/TUMBIX B OPTaHU3al[1H;

® BezeHWe ydeTa pabOThI, BBITIOJHSIEMOM CTYZEHTOM, OIleHKa ee KaueCTBa, yBeJOMJIEeHHe
PYKOBO/ICTBAa (paKy/IbTeTa WIM YHUBEPCUTETA O HESIBKE CTY/I€HTa K MECTy MPaKTHKU WU
€ro YK/IOHEeHWH er0 OT BBITIOJTHEHUS IIPOTPaMMbl TIPAKTHKY;

® [IO/IrOTOBKA XapaKT€PUCTHKH - OT3bIBA 10 UTOTAM MPOXOXKAEHUS CTYI€HTOM MPaKTHKH.

7. OpopmiieHne oTUeTa 0 MPOXO0XKAEHUY MIPAKTUKHU

[To wToram mMpaKTUKU CTYJeHT OdopM/IsieT OTueT O TIPOXOXKIAEHUU TIPAKTUKH, KOTOPBIM
BKJTFOYAeT:

®  TUTY/bHBIN JIUCT;

® CBeJleHUsI O MeCTe TPOXOXK/eHUS TTPAKTHUKHU;

® KpaTKWH aHa/u3 pe3y/bTaTOB pabOThI C yUeTOM UHIUBUAYATBLHOTO 3a/JaHUsI.

K oTuety nipusaratotcsi: yuebHble, yueOHO-MeTOfuUeCKre JOKYMEeHThI U MaTepuasbl, TpaQukH,
Tab/MILIBI, CXeMBI, 3aro/jiHeHHbIe (opMbl (6/1aHKK) JOKyMeHTOB. OO0beM OTueTa [JOJDKEH COCTaBJIATh 5
cTpanul] ¢popmara A4.

OTueTsl CAIOTCS PYKOBOAUTE/TIO MIPAKTUKKU OT YHHUBEPCUTETA.

CTy[eHT K 3alliiTe MPAKTUKK 10/DKEeH NpeCTaBUTh:
1. nguBUyanbHOe 3a/jaHue /17151 IPOXOXK/IeHUs TTPAaKTUKH.

2. [ITHeBHUK NIPOXO’KJeHUsl ITPaKTHUKHU;

3. OTueT 0 NPOXOKIEHUHN MPAKTUKW;

4. YueOHO-MeTOAMYECKHEe [JOKYMEHThl (MaTepuasbl) TOATOTOBJIEHHbIE CTYZEHTOM B XOfe
TIPaKTUKUY;

5. OT3bIB pyKOBOAUTEJIS [IPAKTUKU OT YHUBEPCUTETA;

6. XapakTepuCTUKY-0T3bIB PYKOBOJAWTE/IS IPAKTUKUA OT OpraHu3aLyu.

PykoBoauTe/nb TPAKTUKU OT yHUBepcUTeTa OG(OpM/sieT OT3bIB Ha OTUeT 10 TPAaKTHUKe
(IIpunodiceHue 4), KoTOpasi BK/IHOYAeT:

®  TUTY/bHbIN JIUCT;

® CBeJleHUs O Ha/lMuMe OTYETHBIX JOKYMEHTOB;

®  OIL[eHKY OTUYETHBIX IOKyMEHTOB, TIPe/ICTaB/IeHHBIX CTY/I€HTOM,;

® OIEHKy pe3y/JbTaToB pabOThl CTyJeHTa [0 peIIeHWI0 3aJay, TpeAyCMOTPeHHbIX
WH/IMBUyaIbHbIM 3a/laHreM (COT/IaCHO TPOTPaMMBbl MPAKTHKH).



PykoBoguTeNb MPaKTUKU OT TMpPUHUMAlOLIel opraHv3auyyd O(OpMJIsieT XapaKTepUCTUKY -
OT3bIB.

B xapakTepucTHKe-0T3bIBe JO/DKHBI ObITh OTPaXKeHbI C/IeYIOLIe BOTPOCHI:

® KaueCTBO BBIMIOJIHEHUS CTY/IeHTOM MHAWBH/Ya/lIbHOTO 3a/laHuUS ;

® ypoBeHb ero npodeccuoHanbHOM MOATOTOBKUA U YMeHHe NPUMEHSITh TeopeTUuecKre 3HaHUS
Ha TPaKTHKe;

®  CrOCOOHOCTb CaMOCTOSITEIbHO, TBOPUECKH PelllaTh TOCTaB/IeHHbIE 3a/1auH;

® OTHOIIIEHHe K paboTe, BOJIeBbIe U HDABCTBEHHbBIE KaueCTRa.

B KOHIle XapaKTepUCTHMKH-OT3bIBa JO/DKHA OBITH BHICTaB/eHa DeKOMeHjyeMasi OLjeHKa II0
pe3yJ/ibTaTaM MPaKTUKHU.

8. Onucanue nokasareseil U KpuTepyeB OlleHUBaHUSA C()OPMHPOBAHHOCTH KOMIIeTEHIIUH B
pe3y/ibTaTe NPOX0)KAeHUsA MPaKTUKH

IToka3arenu OIleHUBAHHUA

Kpm‘eppm OIleHMBAHHUA KOMIIEeTEeHIIUN

IIIxana oueHUBAHUSA

dopMa OLIEHOYHOT0 Cpe/ICTBa

3HaTh OCHOBHbIE METO/IbI U C11oco0bl IOY B UCTOPUYECKOU TMepCrieKTUBe; TIPaBUJIa OpraHu3al[i BCeX 3TaroB
paboThI C JOKyMeHTaMH, B TOM YKCJIe aDXUBHBIMH ZIOKYMeHTaMH.

YMeTb OpUeHTUPOBAaThCS B HAYUHBIX, IIPOM3BO/ICTBEHHBIX, SKOHOMUYECKHX, TIPABOBLIX U MHCTUTYLIMOHAIBHBIX
(hakTOpax, BAUSIOIIMX Ha TIPOLIECCHI OpraHU3aluy paboThl U XpaHeHUsl JOKyMeHTallu B annapame ynpae/ieHust
2ocy0apcmeeHHOll CydcObl, Ha TIPeJTIPUSTHSX U B OpPraHU3alysX, BeAyIIUX HaydHYt0, IPOU3BO/ICTBEHHYIO U
MpeANPUHUMATETbCKYIO JIeSTe/TbHOCTD; TJIAHUPOBATh U BHIOMPATh CIIOCOOBLI U METO/Ibl BHEIPEHMUS TIPaBHII
OpraHu3aliu paboThl C JOKYMEHTaMH, B TOM YKC/Ie apXUBHBIMU JOKYMEHTaMH.

BrnazieTb cocoGHOCTLIO aflanTalliy ¥ UCTIOJB30BaHUs TeOPeTUUeCKOro 3HaHUsI, MeTOJ0B U criocoboB JOY Ha
TpaKTHKe; HaBbIKaMU OPTaHU3alliK U TTPOBe/IeHHs] OPTTIPOEKTHBIX paboT.

3a/iaHus BHITIOJTHEHBI ITOJTHOCTBIO, HO He COBCeM KaueCTBeHHO (Ccofiep>KaHue /iesTeTbHOCTU, TIPeZlyCMOTPeHHOM
TpOrpamMMoi TIPOU3BO/ICTBEHHOM TIPAKTHUKH, He BITOJIHE PACKPHIBAETCS B OTUETE U JTHEBHUKE, BhISIBIISIFOTCS
CylecTBeHHbIe Tpobesibl B 3HAHUSIX B 00/1aCTH MPOGUIBHBIX U CIIELMaIbHBIX AUCLUIUINH), OJHAKO OTYETHbIE
JOKYMEeHTBI TIpe/ICTaB/IeHbI B CPOK M TOJTyYeHa M0JI0KUTe bHAs XapaKTepUCTHKa TIPOM3BO/ICTBEHHOU TIPaKTHUKH
PYKOBOJAUTEIS

MuHUMaJTBHBIA YPOBEHb

CobecenoBanue. OTuer.

Bce 3ajaHMst BBITTOJTHEHBI B TIOJTHOM 00BbeMe, HO C HeCYIIleCTBeHHBIMU HeZl0UeTaMU 1 MOJTyUK/T PYKOBOJUTE/IsI
TIPAKTHKH, TIPe/ICTaBH/T B CPOK TMOJIOKUTE/TbHBIN OT3bIB TIPOM3BO/ICTBEHHON OTUETHBIE JJOKYMEHThI

Ba3oBrlil ypoBeHb
Cobeceznosanue. OTuer.



3HaeT, ymeeT, UTo MPOJIeMOHCTPHUPOBAHO B X0/ MPOX0)KAeHH s TIPaKTHKU.

Bce 3a/1aHMs BBITIO/THEHBI KAUECTBEHHO U B TIOTHOM 00beMe, OTUeTHbIe JOKYMEeHTHI TIPe/ICTaB/eHbl B CPOK,
TI0JTyYeH T0JI0’KUTeIbHbIM OT3bIB CO CTOPOHBI PYKOBOJUTE/Is IPOM3BOJCTBEHHOMN NMPAKTHUKH

Bricokuii ypoBeHb

CobecenoBanue. OTuer.

3HaTh MIPUHIUIILI PAOOTHI B Cy)K0aX JOKYMEHTAI[MOHHOTO 00ecreueHus YIIpaBIeH!s U apXUBHOTO XPaHEHUsI
JOKYMEHTOB

apXVBHOTO XpaHeHUs JOKYMEHTOB; TeH/IeHIIUW Pa3BUTHS B 00/1aCTH JOKYMEHTOBe/IeHHSI U apXUBHOTO flefa;
MO/IXO/Ibl COBEPILIEHCTBOBAHKS Pa0OTHI C JOKYMEHTaMH B /1e/IONPOM3BO/ICTBE U apXUBHOM [Ieie

aKTyasbHbIe IPOO/IEMBI B 00/1aCTH [JOKYMEHTOBE/IEHUS] U apXUBOBE/IEHHS

UH(OPMAI[MOHHO-KCTIEPTHBIE UCTOUHUKH, TIO3BOJISAIOIINE BBISB/ISATL U PErY/IMPOBaTh MPO0/eMbI B 00/1aCTh
JIOKyMeHTOBe/IeH!sI U apXHUBOBe/IeHHUsl. Y MeTh IPUMEeHSATh HaKoI/IeHHbIN onbIT B IOY u A/l AJis peliieHus
po6/ieM BO3HUKAIOIINX B TIPO(eCCUOHATBHOM [1esITeTbHOCTH;

- IPUMEHSITH TIO/IX0/Tbl COBEPIIIEHCTBOBAHMS PabOTHI C IOKyMEHTAMH JIJIsl TPe0/10JIeHHsT TIPOOJIeEM BO3HUKAFOII[UX
B 1IpodheCcCOHaIBHOM [IesiTe/TbHOCTH; TiepeZiaeT JOKYMEHTHI Ha XpaHeHUe U MO/r0TaB/IMBaeT UxX K
YHUUTOXXeHUI0. BiazieTh nHGOOPMaI[MOHHBIMU TEXHOJIOTUSMY PUMEHUMBIMH [IJIs OPTaHU3aluid KOHTPOJIS,
XpaHeHus1, KOMIJIEKTOBaHMsI, yueTa apXHUBHBIX JJOKYyMEHTOB, HaBbIKaMH pabOoThI C JOKYMEHTaMH Pa3/TUUHbBIX
BUZIOB M OPTaHU3alliH JOKYMeHT000opoTa.

3aJjaHus BHITIOJIHEHBI ITOJTHOCTBIO, HO HE CO- BCeM KaueCTBEeHHO (Co/iepKaHue JesiTeJTbHOCTH, TpelyCMOTPeHHO!
MpOrpaMMOi MPoU3- BOACTBEHHOU MPAaKTUKU, He BIIOJIHE PaCKPBLIBAETCS B OTYETE U JHEBHUKE), OTHAKO
OTYeTHbIe JOKYMEHTHI ITpeZICTaB/IeHbl B CPOK Y ITOJTy4YeHa I0JI0KUATe/IbHAs XapaKTePUCTHUKA PYKOBOUTEJIS
TPOU3BO/ICTBEHHOMN MPAKTUKHU

MuHUMaTBHBIN YPOBEHb

Cobeceznosanue. OTyer.

Bce 3aldHMs BBIIIO/IHEHBI B I10JTHOM 06LEME, HO C HeCylleCTBEHHbIMU HeJ0UYeTaMHK U IMOJJTyUYn/1 DYKOBOAWTE/IA
MPaKTHUKH, ITpeJCTaBHU/I B CPOK TIOIO>KUTEJILHBINA OT3bIB Hp0H3B0ﬂCTBEHHOﬁ OTUeTHbIE NJOKYMEHTHI

BazoBrbliit ypoBeHb

3Haet, yMeeT, UTO [POJeMOHCTPHUPOBAHO B XO/le TIPOXO0XKAeHUS ITPaKTHKH.
Bce 3a/1aH1s BBITIO/THEHBI KAUECTBEHHO U B TTOJTHOM 00beMe, OTUeTHLIe JOKYMEHTBI MPe/ICTaB/eHbl B CPOK,
T0JIyueH MOJI0KUTEeNbHBIN OT3bIB CO CTOPOHBI PyKOBOZMTE/IS IPOXU3BOJCTBEHHOM MPaKTUKU

Bricokuii ypoBeHb

3HaTh HOPMaTUBHO-TIPaBOBYtO 6a3y pernamenTaiuu JJOY B opraHu3alysix; persiaMeHThl ¥ MeTouuecKre
yKa3aHHs 10 BOTIPOCaM /IOKYMEHTAL[IOHHOTO 0becrieueHus ypaB/ieH!s B OPraHM3allik; OPraHW3alliOHHYIO0 U
pacropsiIUTeNbHYIO JOKYMEHTALHIOo, ee yUeT U KaTaJoru3aryio. Y MeTh C03/aBaTh Tabesn U anbOOMbI BCero
MaccrBa JOKYMEeHTOB B OpTaHU3allH; CO3/laBaTh 3IeKTPOHHbIE CTIPaBOYHO-WHGOPMAI[MOHHBIE CUCTEMBI, C
11e/IbI0 COBEPILIeHCTBOBAHMUS JOKyMEHTAIJMOHHOTO 0becrieueHust yrpaB/ieHuUs B OPraHU3aL|K; UCIIO/Ib30BaTh
MporpaMMHbIe [POAYKTHI, IpUMeHsieMble B YIIpaBieHUH JOKyMeHTaMu. BiazeTsb

6a30BbIMU 3HAaHUSIMH B 06/1aCTH MH(GOPMAIMOHHBIX TEXHOJIOTHH (TIPOrpaMMHBIe TPO/IYKThI, UCTI0/Ib3yeMble B
yTpaB/ieHUH OKYMeHTaMH, CUCTeMBI 3/IEKTPOHHOTO [JOKYMeHT0000pOoTa, TeXHOJIOTUH CKaHWPOBaHHS
JOKYMEHTOB); TPaKTHUeCKUMU HaBbIKaMH PabOThI ¢ THPOPMALIMOHHBIMU UCTOUHUKAaMH Ha THOCTPAHHOM SI3bIKe.



3aJjaHus BHITIOJIHEHBI ITOJTHOCTBIO, HO He COBCEM KaueCTBEHHO (CoZiep>KaHue /eTeNbHOCTH, TIPeZlyCMOTPEHHOM
MIpOrpaMMo¥ Mpou3- BOACTBEHHOM MPaKTUKK, He BIIOJIHE PACKPBIBAETCS B OTUETe U JHEBHUKE), O/JHAKO OT-
YyeTHble [JOKYMEHThI IIpe/iCTaB/eHbl B CPOK U MOJIyYeHa [10/I0)KUTe/IbHAs XapaKTepUCTHKA PYKOBOJUTE/IS
MIPOM3BO/ICTBEHHOW TTPAKTUKU

MuHHUMaIbHbINA YPOBEHD
CobecenoBanue. OTuer.

Bce 3a/laHKA BBITIO/JIHEHEI B ITIO/JIHOM O6LEME, HO C HeCylleCTBeHHbBIMU HeJ0UYeTaMHK U MOJJTyUYl/1 DYKOBOAWUTEJISA
MPaKTHUKH, MMPpeACTABHU/I B CPOK 10JIO>KUTETbHBIA OT3bIB HpOHBBOACTBEHHOﬁ OTYETHbIE JOKYMEHTBI

Ba3oBelii ypoBeHb

3HaeT, yMeeT, UTO POJeMOHCTPHUPOBAHO B XO/le TIPOXO0XK/eHUSI ITPaKTHKH.
Bce 3a/1aH1s BBITIO/THEHBI KAUECTBEHHO U B MTOJTHOM 00BeMe, OTUeTHbIe JOKYMEeHTBI Tpe/iCTaB/IeHbl B CPOK,
T0JIyUeH TOJI0XKU- TeJIbHBIN OT3bIB CO CTOPOHBI PYKOBOJUTE/ISI TPOM3BO/ICTBEHHOW TIPaKTHKU

Bricokuii ypoBeHb

dUKCHpOBaHUE Pe3y/IbTAaTOB MPOX0KAEHHUs MPAKTUKH CTyJeHTaMH

O1jeHKa BBICTABJISIETCS TI0 pe3y/bTaTaM 3alllUThl MPAKTUKU B BEJOMOCTh M 3aUETHYIO KHIDKKY
cTyzeHTa. BejoMOCTb XpaHUTCS B /leKaHaTe (haKyJibTeTa.

OO1iue UTOTU TIPAKTUKW TOABOAATCA Ha CoBeTe (hakynabTeTa C ydyacTheM Tipe/iCTaBUTesiei
BbIMyCKarolllel Kadeapbl ¥ MpeicTaBUTe el OT MPUHKMMAIOLLel OpraHr3aLyu.

CTyzeHTbl, He BbITIOJIHUBIIIME TIPOTPaMMy TPAKTUKU 10 YBaXKUTEJbHOW TMpUUUHE,
HAarpaBJISIOTCS Ha TPAKTUKY BTOPUYHO, B CBOOOZHOE OT yueObl BpeMsi.

CTyJeHTbl, He BBITIOJHUBIIKE TPOrPaMMy TPAKTUKA 0e3 YBaKUTeJbHOW MNPUUMHBI WU
TIOJIyUMBILIME  OLIEHKY  «HEey0081emeopume/bHO», CUUTAIOTCS VMMEIOLIUMHU  aKaJ|leMUUeCKYo
3a/10/PKeHHOCTb.

OTueT O TIPOXOXKJAEHWW TIPAaKTHKW CTYJ€HTOB TIPe/CTaB/IsIeTCS 3aBeAyrOIIMM Kadenpoit
TIPOPEKTOpPY M0 yueOHOW paboTe yHMBEPCUTETAa B MECSUHBIM CPOK IOC/Ie OKOHUAHWS TPAKTHUKU
(Ilpunooicerue 7).

9. IlepeueHb NPOU3BO/ICTBEHHO! JIUTepPaTyphl U pecypcoB cetu «IHTepHeT»,
He00X0UMBIX /I/Isl IPOBe/|eHUs MPAKTHKH!

9.1. OcHoBHas /IMTEpaTypa

1. Muxatinos, HO.M. JIuuHsle fiejla COTPYAHUKOB KOMITAaHUU: KaK MPaBUIbHO 0OPM/ISITh, BECTH U
XPpaHUTb : TIpakTHUecKoe rmocobue / HO.M. Muxaiinos. - Mockga ; bepnun : [Tupekr-Meaua,
2014. - 160 c. : un. - bubmmorp. B KH. - ISBN 978-5-4475-1870-7 ; To ke [DneKTpOHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=253691(23.08.2018).

2. Poroxwun, M.FO. [lesioBbie JOKYMeHTHI B ITprUMepax v 0bpasijax : COOPHUK THUTIOBBIX
JokymeHToB / ML.IO. PoroxuH. - Mocksa ; bepiun : [lupekr-Mepua, 2014. - 496 c. : wi. -
bubsmorp. B kH. - ISBN 978-5-4475-1581-2 ; To e [OnekrpoHHbIit pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=253701(23.08.2018).

3. Kasaniesa, I'.B. JIuuHble JOKYMeHThI: TpeOOBaHUS K 0(OPM/IEHHIO U 00pasiibl JOKYMEHTOB :
yuebHoe mocobue / I'.B. KazanieBa. - 6-e u3f., crepeorurn. - M. : ®munTa, 2017. - 40 C. -


http://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/index.php?page=book&id=253691

bubmuorp. B kH. - ISBN 978-5-9765-0311-3 ; To ke [Dnektponnbii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=103531 (25.08.2017).

4. 2.Ky3neros, N.H. [TefoBoe m1cbMoO : yueOHO-cripaBouHoe riocobue / MI.H. Ky3HeloB. - 5-e u3j,.
- M. : amkoB u Ko, 2015. - 196 c. - (YuebHble u3manus s 6akanaBpos). - ISBN 978-5-394-
02213-5 ; To xe [DnekTpoHHbli pecypc]. - URL: http:/biblioclub.ru/index.php?
page=book&id=229283 (25.08.2017).

5. T'punbepr, A.C. /JokymeHTalMoHHOe obecrieueHue ympaByieHus : yueOnuk / A.C. I'punbepr,
H.H. I'op6aués, O.A. MyxameTiimHa. - M. : FOuutu-/Zlana, 2015. - 391 c. : Tabn., rpad., un.,
cxembl - bubmmorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To >ke [SneKTpoHHbIN pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=115031 (29.11.2016).

6. TIpoGsiemMbl JOKYMeHTOBe/IeHHS U JOKYMEHTALMOHHOTO 00ecrieueHus! yIipaB/ieH!s B CBeTe
COBpPEMEeHHBIX CTaH/IapTOB: yueOHoe mocobue / PesrepanbHOE rOCyIapCTBEHHOEe OH/IKeTHOe
oOpa3oBaresibHOE yupex/jeHre BbICIIero mpodeccroHaabHOro 06pa3oBaHusi «balkupcKuit
roCy/lapCTBeHHbIN Melaroruueckuii yHuBepcuteT uM. M. AKMy/ibl», MUHHACTEPCTBO
obpa3oBanust 1 Hayku Poccuiickoit @enepauyu ; coct. AWM. TlynoBuna, A.W. Uurpuna u ap. -
Ya : BI'TIY, 2015. - 143 c. : Tabs. ; To >ke [DneKTpoHHBIN pecypc]. -

URL: //biblioclub.ru/index.php?page=book&id=438551(29.11.2016).

9.2. /lono/iHMTE/IbHAA JIMTEpaTypa
1. fukoBuu, III.A. Jlenonpou3BoACTBO B KaJpoBoi ciyxbe : yueOnuk / III.A. fIHKOBUY. -
M. :FOnutn-[ana, 2015. - 161 c. - bubmmorp.: c. 112. - ISBN 5-238-01076-1 ; To xe
[DnexkTponHblii pecypc]. - URL: http:/biblioclub.ru/index.php?page=book&id=119021
(25.08.2017).
2. HoBukos, B.K. MeTtozsonoruss 1 MeToZibl HaAy4HOrO UCC/Ie[OBaHUsl : KypC JeKiuh /
B.K. HoBukoB ; MunucrepctBo TpaHcropta Poccuiickoii ®@eznepaiiui, MockoBcKasi rocyiapCcTBeHHast
aKaAEMI/IH BOJJHOTO TpaHcroprTa. - M. : Anbranp : MI'ABT, 2015. - 211 c. : un.,tabs. - bBubnumorp. B KH.
To xe [D/1eKTPOHHBIIM pecypcl. - URL: //biblioclub.ru/index.php?
Dage =book&id=430107 (29.11.2016).

9.3. IuTepHeT-pecypchbl

1. Bcepoccuiickuii Hay4HO-MCCIe[0BaTebKU MHCTUTYT [OKYMEHTOBeJeHUs M apXWBHOTO
pena (BHUMIOA/L) [OnekrponHsiii pecypc] /BHUMA/ - DnekTpoH, faH.- M., [2001].— Pexum
Joctymna: www.vniidad.ru, cBo6ogHBINA. — 3arJi. ¢ 3KpaHa.

2. KoncantunroBas rpyrma «Tepmuka». [HopmatuBHoO-mipaBoBasi 06a3a [JJaHHBIX IO
JleJIOTIPOU3BO/ICTBY, ZOKyMEHTOOO0pOTy M apXvuBHOMY Jeny| [OnekTpoHHbiii pecypc] / «Tepmuka» -

OnekTpoH, AaH.- M., [200-].— Pexxum goctymna: http://www.edou.ru/index.php , cBo6ogHBINA. — 3arii.
C 9KpaHa.
3. Docflow. Bce 0 wmwupe 23/1IeKTPOHHOTO JOKymMeHTOooOopoTa. [[TopTanm mocBsiieH

3JIeKTPOHHOMY JIOKyMeHTO0O0pOTy ¥ CMeXHBbIM OTpaciasiM.OH TIpU3BaH TPeAOCTaBUTh UUTATENSIM
CaMyto TMOJIHY10, CTPYKTYPUPOBaHHYIO U T0JIe3HYI0 UH(GOPMALUIO O PbIHKE, TeXHOJIOTHUSIX, PelleHusX,
KOMITaHUSIX W JUIax]. [DneKTpoHHBIM pecypc] - OnekTpoH, pAaH.- M., 2002-2004r —
www.docflow.ru, cBoboaHbIi. — 3arJ1. ¢ 9KpaHa.

4. DOC-Online. He3aBuCHUMBI TIOpTa/i O CHCTEMax 3JIEKTPOHHOIO JOKYMEHTO0OOpoTa.
www.doc-online.ru

5. Caiitbl (hUpM-pa3paboTUMKOB CUCTEM /IEKTPOHHOTO IOKyMeHT00O0poTa.

WWW.GRANIT.RU

WWW.MDI.RU

WWW.EOS.RU

WWW.COGNITIVE.RU

WWW.KODEKS.NET

WWW.INTERTRUST.RU
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http://www.intertrust.ru/
http://www.kodeks.net/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.eos.ru/
http://www.eos.ru/
http://www.eos.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.granit.ru/
http://www.granit.ru/
http://www.granit.ru/
http://www.granit.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://biblioclub.ru/index.php?page=book&id=119021
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=430107
http://biblioclub.ru/index.php?page=book&id=430107
http://biblioclub.ru/index.php?page=book&id=438551
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book_red&id=103531

WWW.IT.RU

10. ITepeueHb UH()OPMALIMOHHBIX TEXHOJIOTHI, MCIIO/Ib3yeMbIX MPH MPOBeJeHUH MPAKTHKH,
BKJ/IIOYasi epeyeHb MPOrpaMMHOro odecredeHHs 1 HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM

- CucrtemHoe TporpaMMHoe obecrieueHue: orepaiiioHHas cucrema Microsoft Windows; (Windows 7
Professional 64119362 FSBEI HPE '"Moscow State LinguisticUniversity’ 100/100 MAK; Windows 8
Professional 64119362 FSBEI HPE '"Moscow State Linguistic University' 0/100 MAK; Windows 8.1
Pro 64119362 FSBEI HPE 'Moscow State LinguisticUniversity’ 93/100 MAK)

Windows Vista: Microsoft open license 65385726Z7F1104-45395405

- Tlaker mpukmagHoro mporpamMHoro obecriedenust Microsoft Office B cocraBe: Microsoft Word,
Excel, PowerPoint, Access; Office Professional Plus 2010: Microsoft open license 90116092ZZE1403-
60119850 (Office Professional Plus 2007 63451883 &®I'bBOY BIIO MIJIY VL Key; Office
Professional Plus 2013 63451883 ®I'EOY BIIO MI'JIY 22/50 MAK)

11. OnMcaHue MaTepUaJIbHO-TeXHUYEeCKOH 0a3bl, HE00X0AMMOH /I MPOBe/|eH!s MPAKTHKH
MynbTiMeauiiHas ayAUTOPHS /1S IPOBe/IeHUs IeKLIMOHHBIX 3aHSTHH C BBIXOIOM B VIHTEpHeT.
2. O6opyZoBaHHBI /171 IPOBe/IeHHsT TPaKTHUeCKUX TPYIIOBBIX 3aHSATHI KOMITbIOTEPHBIHN KJlacc C
yCTaHOB/IeHHBIM 0(HCHBIM obecrieueHreM MicrosoftOffice — 2007 +.

12. Hble cBejeHUs U MaTepHaJibl

HomosHUTeIbHOE 000pYy/J0BaHWe, LIEHTPA/M30BaHHO YCTaHABIMBaeMOe B paMKax yueOHOro
I/1laHa YHUBepCUTeTa.

IIpunoxxenus:

[Tpunoxenve 1. HgvBUAYyanbHOe 3a/jaHye CTYJeHTY.

ITpunoxxenue 2. [IHEBHUK MTPOXOXKAEHUS TIPAKTUKU.

ITpunoxkenue 3. OTueT 0 NMPOXOXKAEHUU NPAKTUKHU CTYZeHTa.

ITpunoxxenuve 4. OT3bIB Ha OTUYET TI0 TIPAKTHKE.

[Mpunokenue 5. Obpa3el; ohopmiieHHsT 3aTIPOCa-TI0JTBEP>KIEHUs] B OPraHU3aLIIIo.

[Tpunokenre 6. OOpa3sel] MpUKa3sa O MPaKTHKE.

[Mpunoxxenue 7. Obpa3sel] oTyeTa 0 NMPAKTHUKE BBIMyCKaoIel Kadeapbl.

[Tpunokenue 8. [TpumepHbIi 06pasel] JloroBopa ¢ opraHu3anyeii 0 MpoBeieHUH TTPAKTUKH.

(_6/%764, C.H. AptemoB

(moamuch) (uHUIMANB U haMUIIYS)

3aBe/yrOLIUI BbIMTyCKatollleid Kadeapoit

«26» QeBpans 2021 r.


http://www.it.ru/
http://www.it.ru/
http://www.it.ru/
http://www.it.ru/
http://www.it.ru/

IIpunoxenwue 1

denepanbHOe roCylapCTBeHHOE OHIKeTHOe
oOpa3oBaTe/ibHOE yupeX/ieHHe BbICILIer0 00pa3oBaHUs
«MOCKOBCKH# roCyjapCTBeHHbIN TMHIBUCTHUECKUI YHUBEPCUTET»
(Ire0OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

NMHAUBUJYAJNBHOE 3AJAHME?

(D.1.0. cmydenma)

CTY/leHTY (paKy/IbTeTa

(HaumeHosaHue ¢akyrbmema)

00yJaroIIerocsi Mo HanpaB/IeHHIO
MOJAr0TOBKHM (Creljia/ibHOCTH)

HanpaBneHnHocTs (11po¢usb)
obpa3oBaTe/IbHOM MMPOrpaMMbl

Keanudukaiys
AJIA IIPOX0XKAEeHUA NPAKTHKH
(HaumeHoBaHUe NPaKMuKu)
BIEPHOA C«__ » 20 T 1o «__» 20 T.
: C
o/ oZlep>KaHue 3aaHus
1. O3HaKOMUTBCA. . ..
2. IloaroToBUTE 1 NPOBECTH. . .
3. IIpoBecTy aHamus. ..
4. OpraHu3oBars....
5. OdopMmHTSb. ...
6. IToceTurts....
7.
8.
9. K 3ampuTe NpakTHKHU NpPeJCTaBUTh CJIeAYIOIIHEe JOKYMEHThI:
HMHdusudyanbHoe 3a0aHue 0151 npoxoxcOeHuUss NpaKkmuKu
1. JTHe8HUK npoxoxcdeHuUst npaKmuKu
2. Omuem o npoxodcOeHuu NpaKkmuku
3. Oms3bie pyKogooumessi npakmuku om yHueepcumemd
4. Xapakmepucmuky-om3bl8 pykogsooumesi NpaKmMukKu om op2aHusayuu
5. YuebHo-MemoOouyecKue OOKyMeHmbl (Mamepudbl), n0020mos/eHHble 8 Xo0e NPpaKmuKu
6.
Jama ebldauu uHOUBUAyabHO20 3adaHusi: " " 20 __r.
Cpok 3awjumbl omuema no npakmuke: " " 20__r.

PykoBozWTeNb NPaKTUKY OT BbIMYCKaroIler Kadeapbl

(noonucn) (©.1.0.)
« » 20 1.

2 Pa3pabarbiBaeTcsi U BBIAETCS CTYZEHTY PYKOBOJMTE/IEM IIPaKTUKU OT YHUBEPCHUTETa



IIpunoxenue 2

denepasibHOE FOCYAAPCTBEHHOE OF0KETHOE
obOpa3oBareibHOE YUpPeXK/eHHe BhICIIero o0pa3oBaHus
«MOCKOBCKHH IroOCyAiapCTBeHHbIA IMHIBUCTUYECKUH YHUBEPCUTET»
(Ir'v60Y BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

JHEBHUK?®

IMMPOXOXKAeHUA MPaKTUKH
(HaumeHoBaHue NPaKMuKu)

(D.1.0. cmydenma)
CTyJeHTa (paKky/ibTeTa

(HaumeHosaHue)
o0yuaroIerocs o
HarpaB/IeHUIO TIOATOTOBKU
(cmeria/IbHOCTH)
HarpaBneHHOCTH (Mpodhub)
oOpa3oBaTeTbHOM MPOrpaMMBbl
Keamubukarys

dopma oOyueHUst

(ouHas, OuUHO-3a0UHAs1, 3A0UHAs)

YuebHas rpyra Ne

PykoBoguTeNnb NpakTUKH
OT YHUBepcUTeTa

(D.1.0., koHmaxkmHblii menegoH )
PykoBoguTenb npakTUKy
oT HpHHHMamMEﬁ OpraHr3alinn

(D.1.0., koHmaxkmHblii menegoH )
MecTo npoxoxaeHus

TPaAKTUKH:
(adpec, kKoHmaxkmHble menegoHbl)
CpOK NpOXOXKIeHUs PaKTUKU:  C «__» 20_r. 0 «_ » 20_r.
ITpopo/mkenue gHeBHMKA (JIUCT 2)
KaneHgapHblil 1JIaH NPOX0XK/[eHUs HpaKTHKH4
3 3ano/HseTcst CTyJeHTOM

4 Begercsi cTyieHTOM 3a KaXKAbIH [1eHb TTPAaKTUKU



[Hara

Cojiep>kaHue BBITIOJTHEHHOM paboThI

OtMmeTKa
pPyKOBOJUTeS
TIPaKTHKH OT
TIPUHUMAROILeH
OpraHu3alyy o
BBITIOTHEHUY PabOTHI

(noonucnb)

(®.1.0. cmydenma)

«

»

20

PYKOBO,Z[I/ITEIII) MMPAKTUKH

OT MPUHUMaIOLIel OpraHu3aLun

(noonucs)

(D.1.0. pykogodumens)

«

»

20

ITpunoxenue 3

dezneparbHOE TOCYJAPCTBEHHOE OFO/PKETHOE

oOpa3oBaTe/ibHOE yupe)k/leHHe BbICILIero 0Opa3oBaHUs
«MOCKOBCKH# rOCyJapCTBeHHbIH JIMHIBUCTHYECKHUI YHUBEPCHTET»

(®T'BOY BO MI'JTY)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»



(MSLU)

OTYET®

(O6pa3zer; ohopmiieHHs: TUTY/ILHOTO JIKCTA)

0 IIPOXOXKAeHUU [IPaKTUKU
(HaumeHosaHue NpakmMuKu)

(®.1.0. cmydenma)
CTyZeHTa (paky/bTeTa

(HaumeHosaHue)
o0yuaroIerocs o
HarpaB/IeHUIO TIOITOTOBKU
(cneranbHOCTH)

HarpaBnieHHOCTH (Mpodhub)
oOpa3oBaTeTbHOM MTPOrpaMMBbl

Keamubukarys

dopma oOyueHUst

(o4Has, OUHO-3a0UHas1, 3A0UHAs)

YueGHas rpyrma Ne

Otuet 0 MPpOXOXKAeHWHN ITPAaKTUKN
(O6paszey ogpopmaeHus omuema o npakmuxe)

Mecmo npoeedeHusi npakmuku:

1. KpaTkuii aHa/u3 pe3y/IbTaTOB MPOX0XK/AeHHUA MPAKTUKH CTYAEHTOM C y4eTOM
HH/UBH/Iya/TbHOT'O 3a/JaHUsl

5 OdopmrisieTcst CTyAeHTOM



2. TlpepioKeHus U MOXKe/TAHUSA:

(noonuce) ((_DHO cmyaeHma)
« » 20 S

IIpunoxenue 4

denepasibHOE FOCYAAPCTBEHHOE OO/PKeTHOE
obOpa3oBaTeibHOE YUpesK/jeHre BhICIIero oopa3oBaHus
«MOCKOBCKHH roCcyJapCTBeHHbIH IMHIBUCTHYECKUIN YHHMBEPCUTET»
(®Irv0OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«MoscowState Linguistic University»



(MSLU)

OT13bIB°

Ha OT4eT 110

MMPpakKTUKe

(HaumeHoBaHue npakmuku)

(®.1.0. cmydenma)
CTyZeHTa (paky/bTeTa

(HaumeHosaHue)
00yuaroIerocs o
HaTpaBJ/IEHHIO TIO/ITOTOBKH
(creria/IbHOCTH)

HarpaBneHHOCTH (Mpodhub)
oOpa3oBaTeTbHOM MPOrpaMMBbl

Keamubukarys

dopma oOyueHUst

(ouHas, ouHO-3a0UHas, 3a0UHAs1)

YuebHas rpyra Ne

1. CBepjeHus1 0 Ha/IMUMe OTYETHBIX JOKYMEHTOB.
/JIHesHUK npoxocOeHuUss NpaKkmuku

Omuem o0 npoxoxicOeHuU NPaKmuxu

HHousudyanbHoe 3adaHue 0451 NPoXoxHcOeHUss NPaKMuKu

XapaKmepuchKy—oms'ble pyKOGO()UTnE/IH npakmuku om opeaHusayuu

6 OdopmisieTcs: pyKoBoAUTe/IeM IIPaKTUKK OT YHHUBepCUTeTa

Ipodondicenue Peyensuu (nucm 2)



Oms3bi8 pykogodumessi npakmuku om yHusepcumema

YuebHo-mMemooduueckue 00KyMeHMbl UIU UHble Mamepudasbl), N0020Mmoe/eHHble 8 X00e NPAaKmuKu

2 Cojep)kaHHMe OTYETHBIX JOKYMEHTOB, MPe/CTaB/IeHHBIX CTY/IeHTOM
IoaHoma ompasiceHuss Xo0a Npakmuku 6 OHEe@HUKe, CUCMEeMHOCMb, MOYHOCMb 8 ONUCAHUU,
docmoeepHOCMb

Kauecmeo omuema o pe3yibmamax npdkmuku, COCmde/neHH020 CMyO0eHmom

Kauecmeo omuemubix mamepuanos, pazpabomaHHbIX CmyoeHmom

3. KauecTBO BbINO/IHEHUS] HHANBHU/Ya/IHOTO 3a/[aHUA
Coomeemcmgue pe3yibmamd, NOJAY4YeHHO20 8 X00e 6bINO/AHeHUsl NPAKMUKU, 3d0dHut0, OdHHOMY

cmyodeHmy

ObveM U Kauecmeo 8bINO/AHEeHUs UHOUBUOYAJALHO20 3d0AHUs

4.BbiBojg, 0 c(opMHUPOBAaHHOCTH
KOHTPO/IUPYeMbIX KOMIeTeHI[UH
(nu eé yacTn).

Pekomenjyemas orjeHka:

(omauuHo, xopouio, yooenemeopumesnbHO, Hey008/1emeopumenbHO)

PykoBoauTe/b MPaKTUKH
OT BbITTyCKaro1lei Kadeapbl

(noonucn) (D.1.0. pykogodumens)
« » 20 T.




