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3aceqanuu kadeapsl Mcropuuecknx Hayk v apxuBoBeneHus «22» despans 2022 r., mpotokoi Ne 6

[IporpaMma TroCyIapCTBEHHOM MTOTOBOM aTTeCTallMM pPAcCMOTpPEHa M 0J00peHa Ha
3acejaHun Y4eHOro copera MHCTUTyTa T'yMaHUTAapHBIX U MPUKIAJIHBIX HAYK, TPOTOKOJI Ne 8 ot 23
mapra 2022 r.



1. O6mue nosoxKeHUst
[lenpt0 rocygapCTBEHHON HMTOTOBOM AaTTECTALIMU SIBJISIETCS YCTAHOBJIEHHE COOTBETCTBUS
PE3yIBTATOB OCBOSHUS 00YJAIOMUMUCI OCHOBHOM 00pa30BaTeIbHON MPOrpaMMbl, pa3paboTaHHOM B
OI'bOY BO MIJIY, coorBercTByOmmMM TpeboBaHusM DexepaabHOr0 TOCYAapCTBEHHOTO

oOpa3oBarenpHOro cTaHmapra Bbeiciiero ooOpasoBanus (PI'OC BO) wu oueHkn ypoBHS

MMOATOTOBJICHHOCTH BBIITYCKHUKA K CaMOCTOSTEILHON HpO(l)eCCHOHaHBHOfI JACATCIIBHOCTH.

2. CTpyKTYypa rocy1apcTBeHHOH UTOrOBO#i aTTecTAlNU

l'ocymapctBeHHast WTOrOoBasi — aTTeCTalliM 1O  HampaBiieHuto  momarotoBku — 46.03.02
JIOKyMEHTOBE/ICHHUE U apXUBOBEICHNE BKIIFOYACT:
- TOCYJIapCTBEHHBII JK3aMEH: KOMILJIEK CHBII MEX U CUUATITMHAPHBII 3K3aMEH

«/lokymeHTOBeIeHIE 1 apXUBOBECHUEY;

- 3aIIUTY BBITYCKHOW KBasmpukaruonnou padborsl (BKP).

3. ConeprxkaHue rocyIapcTBeHHOI HTOTOBOI aTTeCTAIUA
B pe3ynbTaTte npoxoxaeHus ToCyJapCTBEHHON UTOMOBOW aTTeCTallUU CTYAEHT JIOJIKEH

OBJIaJICTb 3HAHUAMMA, YMCHHUAMU U HABBIKAMH B LCJIAX HpI/IO6p€TeHI/IH CIICAYIOIHUX KOMHGTCHHHﬁ:

HaumenoBanue Kon u Wunukaropsr YK Jeckpuntopst

KaTeropun HaNMEHOBaHHE HHIUKAaTOPOB

(rpymmbr) YHUBEpCaIbHON

YHHBEPCATBHBIX KOMITETEHIHI

KOMIIETeHITHI (YK) BBIlycKHHKA

(VK)

Cucrem- VYK-1. Criocoben N.VK.1.1.0cymectemate | J.YK.1.1.1. 3naTh TpeGoBaHus

HOE ¥ KpHTHYEC- OCYIIECTBISTh KPUTUYECKUI aHaJn3 K KPUTHYECKOMY aHaJIM3y IMOCTABJICHHBIX 3a/1a4.
KOE TIOWCK, MMOCTaBJICHHBIX 3a/1ad, J.VK.1.1.2. Bseigensats 0a30BbIe COCTABIAIOIINE B
MBIIIC- KpI/ITl/I‘[eCKI/Iﬁ BBIACIIATH 6a30Bble COOTBETCTBHUHU C 3aIaHHBIMU TpeGOBaHI/IﬂMI/l.
HUE aHaJIN3 ¥ CUHTE3 COCTaBJISIOIIHE. J.YK.1.1.3. OG0CHOBBIBaTh BHIBOJIbI HA OCHOBAHHH
uHbopMaImm, aHas3a 0a30BBIX COCTABIISIOIINX
MPUMEHSATH TpeOyEeMbIX ISl KPUTHYECKOTO aHAIH3a.
CHCTEMHBIN N.YK.1.2. JA.VK.1.1.1. Onpenensats LeIH, BEIAETIS UX Oa30BbIE
TOAX O] ISt YcranaBnuBaTh COCTaBJISIIOLIHE.
peleHust HepapxuIo Lenen s JA.YK.1.1.2. CocraBnsaTh nepeueHb INEMEHTOB
MOCTABJICHHBIX PCIICHHUS TOCTaBICHHBIX OTIPENIEIITIONIAX UEPAPXHIO IICIICH.
3aja4 3aj1a4. JA.YK.1.1.3. PamxupoBaTh e 110 CTENEHHU BayKHOCTH

JUIA pEIICHUSA TOCTABJICHHBIX 3a/1a4.

N.YK.1.3.

[IpuMeHATH cucTeMHBIH
TOAXOA AJI PEIleHHUs
[IOCTABJICHHBIX 3aJ]ay Ha
OCHOBE METOJIOB,
KOHIIEIIITHHA, TOHITHN.

JI.YK.1.1.1. 3HaTh OCHOBHBIE NIOCTYJIATHl CHCTEMHOTO
TIOIXOZ1A.

JA.YK.1.1.2. Ucnons3oBaTh

METO/IbI, HOHSTHUS

MIPUMEHSISA CHCTEMHBIN QHI0CO(CKIIA TOIXO.
J.YK.1.1.3.060cHOBBIBAaTEH BEIBOJBI M PE3YJIGTATHI HA
OCHOBE CHCTEMHOTO aHAJIH3a.

N.VK.14.

[IpoBoaUTE aHATH3 U
CHHTE3

HE0OXoauMOit
uHMOpMAIHH 115
MPUHATHS KAY€CTBEHHBIX
pelieHuit

J.YK.1.1.1. 3HaTh TpeOOBaHUS K aHAIU3Y U CHHTE3Y
nHOOPMAIIHH, OTPAXKAIOIICH PEIICHNE MOCTABICHHOM
3amaqm.

J.YK).1.1.2. OcymecTBasTh MOUCK HHPOPMAIIHN IS
peHICHUA ITOCTaBJIEHHOM 3aJa4u 110 pa3jIM4HbIM TUIIAaM
3aIpOCOB.

J.VK.1.1.3. Pabotats c unpopmarmeii BeiOupast
ONTHMAJILHBIE CIIOCOOBI JJIA IPUHATUA Ka4C€CTBEHHBIX
pelieHuil.

N.YK.1.5. IlpoBoauth
aHaJIM3 BapHAHTOB

J.YK.1.1.1. PaccMarpuBaer BapHaHThl HayYHbIX
UCCJIEI0BAaHUM, HATIPABJIEHHBIX HA PEIIEHUE NTOCTABJICHHON




(xagecTBa MPUHAMAEMbIX
pemeHwin)

3amaqm.

J.YK.1.1.2. U3yuaet u npejiaracT BO3MOXKHbIE BAPHAHTHI
PpeLICHNS TOCTABICHHON 3a/1a4¥, OLCHUBAS UX
JOCTOMHCTBA ¥ HEAOCTATKU.

J.YK.1.1.3.IlpumeHsIeT ONTUMAaNbHBIH BapUAHT PEIICHUS
¢ 000CHOBaHHEM BHIOOpA.

Pa3paboTka 1 VK-2. Cniocoben N.YK.2.1. Onpenenser J.YK.2.1.1. Onpenemnsier npobieMy, perieHne KOTOpon
peaym3anus OTIPENEeISATh KPyT | KPYT 337ad B paMKax HAaIpsIMYIO CBSI3aHO C JJOCTYDKCHUEM LEITH MIPOEKTa.
MPOEKTOB 3amaq B paMKax MIOCTaBJICHHOH IeTH OO6OCHOBBIBAET aKTyalbHOCTb.
MOCTaBJICHHON npoekra 1 Haxoaut cBsa3b | JI.YK.2.1.2. [Ipeanaraer cmocoObl MOCTaBICHHBIX 3a/1a4 U
LeN U BEIOpaTh MEXIy CII0CO0aMH X 000CHOBBIBAET PE3YIIBTATHL.
ONTUMAJBbHBIE peleHus. J.YK.2.1.3. B 30He cBO€i OTBETCTBEHHOCTH
croco0bl UX paccMaTtpuBaeT OXKHAAEMbIe pe3yIIbTaThl POEKTa.
petIeHus, HCXOas
W3 ICHCTBYIONX | 1] VK.2.2. Bribupaer JA.YK.2.2.1. Ilpenmaraer ciocoObI pemenus 3a1a4d
MPaBOBBIX HOPM, | onrumanbHbIE CIOCOObI MPOEKTA.
MMEIOIIHX CA PpeIeHus], B paMKax J.YK.2.2.2. AHammupyer crocoObl IpUMEHEHHs 3a/1a4 C
pecypeos it NOCTaBJIEHHOH 1enu IIPENOIIATaEMbIMU PE3YJILTATAMH.
OrpaHuCHIH MPOEKTA. J.YK.2.2.3. JTaet OUEHKY croco0GaM ¢ TOUYKU 3pEHHUsI
COOTBETCTBHS LIEJIM ¥ KOHEYHOTO pe3yibTara IPOeKTa.
N.YK.2.3. IInanupyer ¢ J.YK.2.3.1. U3yuaer neiicTByo1E IPAaBOBbIE HOPMBbI
YUETOM JIEHCTBYIOIIHX HCTIOJIB3yEMbIE IIPH pean3aliu  3a1ad IpoeKTa.
MIPaBOBBIX HOPM, J.YK.2.3.2. Oco3HaeT 30HYy CBOEi OTBETCTBEHHOCTH IIPH
peanm3anuio 3a1aqu BEIOOpE crioco6a MpUMEHEHHs 3a1a4 B IIPOEKTe.
MPOEKTa B 30HE CBOEH J.YK.2.3.3.0mnpenensier CpoKH BHIIOTHEHUS
OTBETCTBEHHOCTH. TIOCTABJICHHBIX 33Ja4 B COOTBETCTBUH C
3aIIaHUPOBAHHBIMU PE3yIbTaTAMHU ¥ TOUKaMH KOHTPOJISL.
N.YK.2.4. Onpenenser J1.YK.2.4.1. Comnocrasiser miaH-Tpaduk ¢ X0I0M
O’KHJIae€MBIE Pe3yIIbTaThI peanu3aniy IPOeKTa Ha MOMEHTHI KOHTPOJIA.
pelIeHns OCTaBIEHHBIX J.YK.2.4.2. TlpoBepsieT BBINOJIHEHUE IPABOBBIX HOPM B
3amad. XOJIe pean3aluy IPOeKTa.
J.YK.2.4.3. OG0CHOBHIBACT NPEIIOKEHHUS 1O
KOPPEKTHPOBAHUIO CIIOCOOOB PEILCHHS 33/1a4 B CIydae
HEOOXOMMOCTH.
N.YK.2.5. Ilpencransier | A.YK.2.5.1.BeimenseTr oCHOBHBIE pe3yJIbTaThl IPOEKTA U
pe3yJbTaThl MPOEKTa, Ha | MOKAa3bIBAaeT MX 3HAYMMOCTH B KOHTEKCTE IMOCTAaBICHHOM
o0cyxaeHue, it
COBEPIICHCTBOBAHUE U J.YK.2.5.2. CoOTHOCHT pe3yibTaThl HPOEKTA C pPEIICHHEM
BO3MOKHOCTH TIOCTaBJICHHBIX 3a]a4.
IIPYUMEHEHMS. J.YK.2.5.3. Ilpeanaraetr BO3MOXKHOCTH pealnu3aluu
IIPOEKTA U MyTH COBEPIICHCTBOBAHUS.
Komanjinas YK-3 Criocoben M.YK.3.1. Onpenensier JI.YK.3.1.1. OnmchIBaeT CTpaTeruio COTPYAHUIECTBA 110
pabota n OCYIUCCTBIIATH OCOOCHHOCTH, paBHIIa 1 JOCTIYKEHHUIO TIOCTaBJICHHOH IeJIM ¥ TpeOOBaHUS K
JIAAEPCTBO COIMANIbHOE TIPUEMBI COIUAIBHOTO
B3aHMOJIEHCTBHE | B3aUMOJEHCTBHS B HIICHAM KOMaH/IBL.

U peaan30BBIBaTh
CBOIO POJIb B
KOMaHJIe

KOMaHse.

J.YK.3.1.2. Onpenensier cBOM JOCTOUHCTBA U
HEZOCTATKH 10 CPABHEHHIO C IPYTHMHU YICHAMU
KOMaHJ[BI.

JI.YK.3.1.3. OGoCHOBBIBa€T CBOIO POJIb B KOMaHAE Ha
KaXIOM 3Tare padoT

MN.YK.3.2. YuutsiBaeT
0COOEHHOCTH MOBEIEHUS
BBIJICJICHHBIX TPYTIIT
JmoJel, ¢ KOTOPbIMU
OCYILECTBIISIET
B3aMOJEHCTBHE, B
CBOEH JEATEIIFHOCTH.

J.YK.3.2.1. [IpoBoauT aHanu3 COOCTBEHHBIX ACHCTBUI U
JIeWCTBUI KOMaH/Ibl, BIUSIONINX HAa Pe3yJIbTar.
J.YK.3.2.1.IlornmaeT CBOIO pOJIb BO B3aNMO/ICHCTBUY C
KOMaHJION JUISl TOCTHIKEHHUS TOCTHKEHUH 00IIEero
pe3ynbTaTa.

N.YK.33.
Opranu3oBbIBacT
cOOCTBEHHOE CONMATIbHOE
B3aUMO/JIENCTBHE B
KOMaH/Ie, OTIpEe/ICIATh
CBOIO POJIb B KOMAHJIE.

J.YK.3.3.1. AHanu3upyeTr BO3MOXKHBIE TOCIIEICTBUSA
JIMYHBIX JEHCTBUI B COI[MAIBLHOM B3aUMOJIEUCTBUNA U
KOMaHJHOW paboTe, U CTPOUT MPOIYKTHBHOE
B3aUMOJIEHCTBHE C YUETOM ITOTO.

J.YK.3.3.2. [Ipu peanuzanuu cBoeil pojix B COLUMAIBHOM




B3aMMOJICHCTBHM U KOMAaHIHOH paboTe yUYUTHIBaET
0COOEHHOCTH MOBEJICHUSI U HHTEPECH! PYTHX
YYaCTHHKOB.

JI.VK.3.3.3. OG0CHOBBIBAET CBOU ACHCTBHS ISt
JOCTIKEHUSI 331aHHOTO pe3yIbTaTa.

N.YK.3.4. [Ipunumaer
panroOHANbHbIE PEIICHHS
1 000CHOBEIBAET UX,
IUIAHUPYET
OCJIE0BATEIBHOCTD
I1ar0B JIJIsSI IOCTHKCHUS
3aJJaHHOTO Pe3yJIbTaTa.

J.VK.3.4.1. OcymectBisier oOMeH nHMOpMaIyei,
3HAHUSAMH U OTIBITOM C YWICHAMH KOMAH/IBI; OIICHIBAET
UJIeH IPYTUX YJICHOB KOMAHIBI JUIsl JOCTHKEHHS
MOCTABJICHHON LIETH.

J1.YK.3.4.2. Opranusyer o0CyXIeHHE PE3yIbTATOB
paboTHI B paMKaxX AMCKYCCHH C TIPHBIICUCHHEM
OIIMIOHEHTOB.

J.YK.3.4.3. Mcnone3yeT npueMsl B3aUMOAEHUCTBHUS C
KaXXJ1bIM YJICHOM KOMaHAbI IIPHU PECIICHUHN CIIOPHBIX

BOIIPOCOB

N.VK. 3.5. Bnageer
HaBBIKAMH
OpraHU3allMOHHOMN
paboThl B KOMaHAE IS
JIOCTIKEHUST 00IINX
LieJIel, HECET JINYHYIO
OTBETCTBEHHOCTb 32
pe3yibTart.

JI.VK.3.5.1. O60cHOBBIBaeT COOIIOICHUE IPABUI
KOMAaHIHOM paboThl, BAMAIOLIEH HAa OOLIMIl pe3ybTaT.
J.YK.3.5.2.Beiaenser Gpakropsl BIUSIOMINE Ha 0OIHi
pe3yabTaT paboThl, B 30HE OTBETCTBEHHOCTH KaXI0T0
Y4acTHHKA KOMAaH][BI.

J1.VK.3.5.3. CoGmonaeT HOpMBI U yCTaHOBJICGHHBIE
npaBuiIa KOMaHAHO paboThI; HECET TMYHYIO
OTBETCTBEHHOCTB 32 PE3yJIbTaT.

KommyHukarus

YK-4. Criocoben
OCYIIECTBIISITH
bit(0):3% 0]
KOMMYHHKAITHIO B
YCTHOH 1
MMMCbMEHHOM
(dopmax Ha
TOCyIapCTBEHHOM
u
HMHOCTPaHHOM(BIX)
sI3bIKE(aX )

N.YK.4.1.Bribupaer
CTHJIb OOIICHMS,
UCHOJB3Y S

OCHOBBI JI€JI0BOI
KOMMYHHUKAIUH,
0COOEHHOCTH ee
OCYIIECTBIICHUS B
YCTHOW M TUCHbMEHHOM
(hopmax Ha pycckOM U
MHOCTPAHHOM(BIX)
s3bIKe(aX); OCHOBHBIE
THIIBI HOPpM
COBPEMEHHOTO PyCCKOTO
JIMUTEPATYPHOTO SI3bIKA;
0co0eHHOCTH
COBPEMEHHBIX
KOMMYHHUKaTHBHO-
HparMaTHYecKuX
TIPaBHII ¥ 3THKA
pedeBoro ooImeHus.

J.YK.4.1.1. Xopo11o BiajieeT TUTepaTypHbIM PyCCKUM
SI3BIKOM, CBOOOTHO M3BSICHSACTCS] YCTHO U IIMCHMEHHO.
J.YK.4.1.2. BoiOupaet cTuib O0IIEeHUs Ha PYCCKOM U
HMHOCTPAHHOM(BIX ) sI3bIKe(ax ) B 3aBUCUMOCTH OT LIETTH 1
YCIIOBHH MAPTHEPCTBA; alalTUPYET Pedb, CTUIIb OOIMIEHHUS
U S13BIK )KECTOB K CUTYaIUsIM B3aMOICHCTBYS.
J.YK.4.1.3. [IpuBoauT npuMepsl aJanrtaluu peuu Ha
PYCCKOM U HHOCTPAHHOM $I3bIKaX B IIPOLiECCe
B3aUMOJICHCTBUS.

N.YK.4.2. Ymeer
OCYIIECTBIATH JETOBEIE
KOMMYHUKAIIH, B
YCTHOW M IUCHbMEHHOM
(hopmax Ha pyccKOM U
HMHOCTPAHHOM(BIX)
A3bIKe(aX); OLICHUBATH
CTeIeHb

3¢ PeKTUBHOCTH
0OIIeHH s, OTIpeACIss
TIPUINHBI
KOMMYHUKAaTUBHBIX
yZiad ¥ Heyad,
BBISABJIATH U YCTPAHATH
COOCTBEHHEIE PEUCBEIE
OLINOKH.

J.YK.4.2.1. [TyGnu4HO BBICTyNAeT Ha PyCCKOM U
HWHOCTPAHHOM(BIX ) SI3bIKE(aX ), CTPOUT CBOE BHICTYIICHHE
C y4eTOM ayIUTOPHH U LETH OOLICHHS.

J.YK.4.2.2. OcymecTBisieT JeI0BYI0 KOMMYHHKALIIO C
pa3HBIMU aJpecaTaMy, BKIIoYas 00beIUHCHHUE
CHELHAIIICTOB CITYKO TOKYMEHTAOHHOTO 00ecTeueHme
ynpasienus (JJOY) npennpusituii v yupexaeHui
Poccun.




N.YK423.

Brnaneer HaBbikamMu
JIeIOBOM
KOMMYHUKAIUHA B
YCTHOW M TUCbMEHHOM
(hopmax Ha pycckOM U
MHOCTPAHHOM(BIX)
sa3bIKe(ax); crocodamu
YCTaHOBIICHHS
KOHTAaKTOB U
HOAJIepIKaAHUS
B3aUMOJICHCTBHS B
YCIOBUAX
TIOJIMKYJIBTY PHOH
Cpenbl;
HMHOCTPaHHBIM(MH)
SI3BIKOM(aMU) ISt
peanuzanuu
npodeccHoHaIbHON
JeITeIHHOCTU U B
CHTYaIuUsIX
TIOBCETHEBHOTO
OOIIEeHHs.

J.YK.4.3.1. Bener nenoByo nepenucky Ha
HMHOCTPaHHOM(BIX ) SI3BIKE(aX) C yUETOM O0COOCHHOCTH
CTWJINCTUKA O(UINATIEHBIX IINCEM M COLMOKYJIIBTYPHBIX
pazauuuil.

J.YK.4.3.2. [TyGniu9HO BBICTYTAeT Ha PYCCKOM H
HWHOCTPAHHOM(BIX ) SI3bIKe(axX ), CTPOUT CBOE BBHICTYIUICHUE
C y4eTOM ayIUTOPHH U LETH OOLICHHS.

N.YK.4.4. Beinonsser
nepeBo] 0QUIUATBHBIX
u

po(heCCHOHATIBHBIX
TEKCTOB C
WHOCTPAaHHOTO Ha
PYCCKHIA ¥ C pyCCKOTO
Ha MHOCTPAHHBIH.

J1.YK.4.4.1. TlepeBOIuUT TEKCTHI C PYCCKOTO S3bIKa Ha
WHOCTPAHHBIH SI3BIK.

JI.YK.4.4.2. TlepeBOauT TEKCTHI C MHOCTPAHHOTO S3bIKa
Ha PYCCKHUH S3bIK.

J1.YK.4.3.1. OtBeuaer Ha BOMPOCHI C PyCCKOTO A3bIKa Ha
HWHOCTPAHHOM $I3bIKE U C HHOCTPAHHOTO $3bIKA HA
PYCCKOM SI3BIKE.

N.YK.4.5. YctHO
TIPEACTABIACT
pe3yabTaThl CBOEH
JeITeLHOCTH Ha
HMHOCTPAHHOM SI3bIKE

J1.YK.4.5.1.CocraBnser nepeyeHb OCHOBHBIX BOIIPOCOB
1o cepe AeATETEHOCTH Ha HHOCTPAHHOM SI3BIKE.
J.YK.4.5.2. IlpeacraBnsieT pe3yabTaThl AEATEIbHOCTU B
KOHTEKCTE BOMPOCOB 110 chepe NeATeIbHOCTH Ha
HMHOCTPAHHOM SI3bIKE.

J.YK.4.5.3. OtBeuaer Ha BOIPOCHI 10 Pe3yIbTaTaM
JIESITEIBHOCTH HA HHOCTPAHHOM SI3bIKE.

MexxyIbsTypHOE
B3aMMO/IEHCTBHIE

YK-5. Criocoben
BOCIPUHUMATH
MEXKYJIBTYpHOE
pasHooOpazue
obuiecTBa B
COIMAITBHO-
HCTOPHIECKOM,
9TUYECKOM U
¢dunocodckom
KOHTEKCTaxX

N.YK.5.1.
Cnioco0OeH HCoJIb30BaTh
OCHOBBI ¥ IPUHLUIIBI
MEXKYJIBTYPHOTO
B3aUMOJICHCTBUS B
3aBHCUMOCTH OT
COIHMaIbHO-
HCTOPHUYECKOTO,
THHYECKOTO H
¢unocodckoro KOHTEKCTa
pa3BuTHs O0IIECTBA.

J.YK.5.1.1. AHanu3upyeT 0COOEHHOCTH MEXKYJIETYPHOTO
B3aMMOJICHCTBHS (IIPEUMYILECTBA U BO3MOXKHbIE
NpoOJIeMHBIE CUTYalNH), 00YCIOBICHHBIE Pa3INIieM
9TUYECKHX, PEITUTHO3HBIX U LIGHHOCTHBIX CHCTEM.
J.YK.5.1.2. C yBaxxeHUeM OTHOCHUTCS K MPOSIBICHUSIM
MEXXKYJIBTYPHOTO pa3HooOpasus o0mecTsa.




UYK.52. J.YK.5.2.1. OnucsiBaeT Buibl KOMMYHHKAaTUBHBIX

Ipexaraer crocoGbl 6apbepoB ( CEeMaHTHYECKHH, JIOTHIECKHH, (POHETHIECKHUIH,
TPEOTONCHHST CTHINCTHYECKUI ) U CH?COGLI HX TPEOJIOJICHUS.
KOMMYHHUKATHBHBIX YYaCTHHKOB B3aHUMOJICHCTBUS.
GapbepoB mpu J.YK.5.2.2. O60CHOBBIBAET IpaBmiIa ¥ CXEMBI
MEKKYJIBTYPHOM KOMMYHHUKAIUH, TPEJOTBPAIIAIONINE BO3SHUKHOBEHHE
B3aUMOJIEHCTBIM. KOMMYHHUKaTHBHBIX 0apbepoB.

N.VK.5.3. J.YK.5.3.1. CpaBHUBaET 3JIeMEHTHI COOCTBEHHOM

TpuzepxuBaercs KyJIBTYPHI C aHAJIOTHIHBIMH 3JIEMEHTaMU KyJIBTYPBI

JOPYTHX yJaCTHUKOB B KOHTEKCTE HCTOPHYECKOTO HACTEANS
MPHUHIIMIIOB

HEIUCKPUMHUHAIIHOHHOT
0 B3aMIMO/ICHCTBUS,
OCHOBAaHHOTO Ha
TOJIEPAaHTHOM
BOCTIPHATUH
KyJIBTYPHBIX
0COOCHHOCTEH.
Koncrpykrusso
B3alMOJICHCTBYET C
JIFOJIEMH € YYE€TOM UX
COLIMOKYJIBTYPHBIX
0COOCHHOCTEH B IEJSIX
YCIIEIIHOTO
BBITIOJTHEHUSI
poheCCHOHATIBHBIX
3a/1a4 U COLMAIIbHOM

HMHTErpanmu.

1 COIMOKYJIBTYPHBIX TPYII, 3THOCOB U KOH(ECCHIA.
JI.YK.5.3.2. Ha ocHOBe cUCTEMBbI IOJUKYJIbTYPHBIX 3HAHUH
000CHOBBIBAET YCJIOBUS OPraHU3ALMK THAIOTa 1
COTPYIHUYECTBA IS JOCTIDKEHHS TTOCTABICHHOMN LeIH.
J.YK.5.3.3.1Ipennaraer npaBuia 1 CXeMbl KOMMYHHUKALIIH
Ha OCHOBE PaBHOIPABHS U IOCTOSHHOTO 0OMeHa
nH(pOpMaIyeH.

N.VK.5.4.
Co3HaTeIbHO BEIOMpaeT
LIEHHOCTHBIC OPUCHTHPHI
U TPXIAHCKY O
TIO3HUIINIO;
apryMEeHTHPOBAHHO
o0cyX/IaeT U pemaer
po6IeMBI
MHPOBO33PEHUECKOTO,
0OIIIECTBEHHOTO U
JIMYHOCTHOTO XapakTepa.

J.YK.5.4.1. Ilpunep:xuBaercs [EHHOCTHBIX OPUEHTHPOB U
3aHMMAET IPAXKJAHCKYIO MO3UIIHIO.

J.VK.5.4.2. CniocoOeH apryMeHTHPOBaHHO 00CYKIaTh U
pemars IpoOIeMBbl MUPOBO33PEHYECKOTO, OOIECTBEHHOTO
Y JJMYHOTO XapakTepa.

CamMoopranuszanu
sI 1 CaMOPa3BUTHE
(B TOM UHCIE
30poBBEcOepexe
HHE)

VK-6. Ciocoben
YIPAaBJIATH CBOUM
BpEMEHEM,
BBICTPAMBATh U
peanr30BbIBATh
TPaEKTOPHIO
CcaMOpa3BHUTHS HA
OCHOBE
MPUHIAIIOB
o0Opa3oBaHus B
TEUCHHUE BCEH
JKU3HU

N.YK.6.1. Ucnons3yeT
HUHCTPYMEHTHI U METOJIBI
yIpaBJIeHHs BpeMEHeM
IIPH BBIIOJTHEHUN
KOHKPETHBIX 3314,
HPOEKTOB, PU
JOCTKEHUH

TIOCTaBJICHHBIX IICJIHIA.

J.YK.6.1.1. Onpexnenser NpHOPUTETHI B BHITIOTHEHUH
3a7a4: BaXKHBIX  CPOYHBIX, BXKHBIX, HO HECPOYHBIE,
HEBaKHBIX, HO CPOYHBIX; HEBAKHBIX M HECPOYHBIX.
JI.YK.6.1.2. Onpenenser cBOM pecypcehl I BbINOJHEHUS
3ana4 (JIMYHOCTHBIC, CHTyaTHBHBIC, BPEMEHHEIE) U
000CHOBBIBACT JICTICTUPOBAHUE 3a/1a4.




N.YK.6.2.0uenuBaet
TIPHOPUTETHI
COOCTBEHHOM
JIEeATENbHOCTH,
JUYHOCTHOTO Pa3BUTHS
# IpOo(HeCCHOHABHOTO

pocra.

J.VK.6.2.1. OueHuBaeT CBOM JINYHOCTHBINA TTOTCHITMAI B
KOHTEKCTE BO3MOYKHOCTEH JIMIHOCTHOTO PAa3BUTHSI.
J.YK.6.2.2. OuenuBaet cBOM NpoQeccHOHaIbHEIC
KOMIIETEHIIMM B KOHTEKCTE TpeOOBaHUH pHIHKA TPYAA.
J1.YK.6.2.3.COOTHOCHUT LIeTTH CBOETO MPO(HEeCCHOHATLHOTO
pocta ¢ TpeGOBaHUSIMHU PHIHKA TPYIa.

N.YVK.6.3. Ouenusaer
TpeOOBaHuUs PbIHKA TPy
U TIPEAJIOKEHHUS
00pa3oBaTeNbHBIX YCIyT
JJIA BBICTparBaHUA
TPaeKTOpUH
COOCTBEHHOTO
npodeccuoHaNbHOTO
pocra.

J.VK.6.3.1. OneHuBaet CBOHM pecypcsl Ul CAaMOpPa3BUTHS
1 caMo00pa30BaHUs B KOHTEKCTE PbIHKA TPy /a.
J.YK.6.3.2. OuennBaet cBou mpodeccHoHaIbHBIE
KOMIIETEHI[MM B KOHTEKCTe TpeOOBaHMI PBIHKA TPy Aa
J.VK.6.3.3.0npenensier nenu cBoero npoghecCHOHaIbHOTO
pocra Ha GipKaiiinye 5 JIeT U IpeCcTaBIsieT TPACKTOPHIO
COOCTBEHHOTO NMPO(ECCHOHAIBHOTO POCTA B TEUCHHE S5 JIET.

N.YK.6.4. Crpour
npoecCHOHATBHY IO
Kapbepy ¥ ONpeensier

J.YK.6.4.1. OG0CHOBBIBaCT B3aMMOCBS3b MOKa3aTeneh
JMYHOCTHOH M PO(ECCHOHATIBHOTO POCTA.
J.YK.6.4.2.0npenenser cBOU JMYHOCTHBIE OTPAaHUYCHUS
Ha Iy TH JOCTIDKCHUS 1eJIel 1 BEIOMpaeT crocoObl ux

CTPATETHI0 npeoa0JICHUA.
HPOGECCHOHATHHOTO A.YK.6.4.3. JleMOHCTpUpYET BaXKHOCTh, aKTyaJIbHOCTh
HETPEepPBIBHOTO 00pa30BaHUs B OBICTPO MEHSIOMINUMCS
PasBUTHA. MUpE, OLIEHUBAET COOCTBEHHBIE PECYPChI
PO (eCCHOHANBFHOTO POCTa U OTIPEIeNISeT HelTN
TIOBBIIIEHHS CBOEr0 00Pa30BaTENBHOTO YPOBHSI.
VK-7. Cnocoben NYK.7.1. J.YK.7.1.1 Beibupaet 310poBbe cOeperaronme
TIOJUIepIKUBATE Ormpenensier TEXHOJIOTHH JUIsl ONTHMAITBHOTO COYETAHMS ¢dmndeckoit n
JIOJDKHBIN YMCTBEHHOH Harpy3KH M 00eCTIiedeHNs
YPOBEHb 3/0POBBECOCPETAOIUIIE | 125010cM0COGHOCTH.
¢mnaeckoit TEXHOJIOTHH IS J.YK.7.1.2. Ucnone3yer cucTteMy NPaKTUYECKUX YMEHUH U
MOATOTOBIEHHOCT IO IEPKAHUS HaBBIKOB, 00ECMIEYNBAIONINX COXPAHEHHE U YKPEIUICHUE
U IS 3710poBoro o6paza 3JI0POBBS, ICUXUIECKOE OIIaromnoydne, pa3BUTHE U
obecrnieueHus COBEPIIICHCTBOBAHHE NICUXO0(PHU3NIECKUX CIIOCOOHOCTEH,
N JKHU3HH C y4ETOM .
MOJTHOIICHHOH Ka4eCTB ¥ CBOMCTB JIMUHOCTH.
COLMANBHO 1 (u3HOIOTHYECKHUX
npoecCHOHATIBH 0COOCHHOCTEH

OH IeSATEIBHOCTH

OpraHmsma.




N.YK.7.2.

‘YMeeT BecTH 310pOBBILit
00pa3 KH3HH,
HOAJIeP)KUBATH YPOBEHD
¢dusmyeckoit
MOATOTOBKY; TIPOBOJTUTh
CaMOCTOSTEIIbHbIC
3aHATHSA QH3HYECKIMH
YIPaXHEHHSMH U B
CIIOPTUBHBIX CEKIHAX C
o011eit pa3BUBaOIICH,
npodeccroHanbHO-
MPUKJIAAHON U
03]J0pOBHTEJBHO-
KOppEeKTHpYIoIei
HaIpaBJICHHOCTBIO.

J.YK.7.2.1. [Inanupyer cBoe pabodee BpeMs 1 CBOOOTHOE
BpeMsI [l ONTUMAJIEHOTO COYETaHUs (PU3NICCKON U
YMCTBEHHO HArpy3KH U 00ecredeHns
paboTOCIIOCOOHOCTH.

J.YK.7.2.2. IIpoBOIUT CaMOCTOSTEIBHY IO (PU3UIECKYTO
TPEHUPOBKY H HCIIOJIb3yeT METOAbI CAMOKOHTPOJIS 3a
CBOMM (PM3UYECKUM COCTOSIHHUEM.

N.YK.7.3.
[Inanupyer coe
pabouee u cBoOOIHOE

J.YK.7.3.1. Cobmoaer u nponaraHaupyeT HOpMBbI
30pOBOT0 00pa3a )KM3HH B Pa3JIMUHbIX KU3HEHHBIX
CUTYalUsIX U B IPO(ECCHOHAIBHON eI TeIbHOCTH.
J.YK.7.3.2. YMeeT cocTaBIIsITh UHIUBH/IYaIbHbIC

Bpems MporpamMMbl (HPU3NYECKOTO CaMOBOCTIUTAHHS U 3aHATHH C
03/I0POBUTENILHON, PEKPEAllMOHHON U BOCCTAHOBUTENBHOMN
HaIpaBJICHHOCTHIO (MeIJIEHHBIH Oer, IIaBaHue, BETOCUTIC]
HT.J.).
bezomacHocTh YK-8. Criocoben NYK.S.1. J.YK.8.1.1. UneHTHdOHIMPYET ONacHBIE U BPEIHbIC
KU3HEEATEIBHOCT | CO3/1aBaTh U 3HACT OCHOBHI U MPABIIA (haKTOpHI B paMKax OCYIIECTBIIEMOM IeSITENbHOCTH.
u MOA/AePKUBATh B o6ecreucHs JI.YK.8.1.2. BeisiBisieT mpo0sieMbl, CBSI3aHHbIC C
MOBCETHEBHOM 6630MaCHOCTH HapyIICHUSIMH TEXHUKH 0€3011aCHOCTH Ha paboyeM MecTe:
JKU3HH U B KU3HEIEATETPHOCTH, npejyiaracT MepONPHATHSI IO MPETOTBPAILCHUIO
HEOO(‘I)@CCI/IOHaHBH LM ¥ 3a1a4H HAYKH YpPE3BBIYANHBIX CHTYalUH.
OH IEATENBHOCTH | §a30MacHOCTH
Gesomacubie KU3HEAEATENLHOCTH,
ycaosud OCHOBHBIE TIOHATHS,
KUBHENIGATENBHOC | g acenduKaLHIO
T™H I OTIACHBIX U BPEIHBIX
COXpaHCHITA (bakTopoB cpepl
HPUPOAHOU 00HTaHKS YeNoBeKa,
Cpeabl, TpaBOBbIE U
06eCI}e‘{eHH’[ OpraHu3aMOHHbIE
YCTOMIHUBOTO OCHOBBI 5€30M1aCHOCTH
pasBUTHA KHU3HEIEATENLHOCTH,
0011ecTBa, B TOM obecredeHye
HCIIC IPH YTPO3E | 5konoruyeckoit
Y BO3HUKHOBCHHH | Gos01aCHOCTH.

Ype3BbIYAHbIX
cUTyaunuii u
BOCHHBIX




KOH(JIKTOB

N.YK.8.2.
YMeer co3naBath U
MOJJIePKUBATH
0e30IacHbIE yCIOBHS
JKU3HEJEATETbHOCTH,
a/IeKBaTHO PearupoBaTh
Ha BO3HHKHOBEHHUE
Yype3BbIYaiHbIX
CHUTYyaIHif; OnpeessiTh
CTENeHb ONACHOCTH
YTrposKaromux (GpakTopos
JUTSL KYJIBTYPHOTO
HacleIus,
Mpe0TBpaINaTh
HEraTUBHBIC IMOCICACTBHA
MIPUPOIHON U
couuanbHOM cpeabl it
NaMATHUKOB KYJIbTYPBbI.

J.YK.8.2.1. Ananusupyet GpakTopsl BpeJHOTO BIMSHUSA
3JIEMEHTOB CpeJIbl 0OUTaHNS (TEXHHIECKHX CPE/CTB,
TEXHOJIOTHIECKHX MPOLECCOB, MATEPUAIOB, 3HAHUH U
COOPYKEHHUH, IPUPOTHEIX U COLHAIBHBIX SIBICHUN).
JI.VK.8.2.2. 3HaeT OCHOBHBIC IPUHITUIIBI H CIIOCOOBI
obecreueHUsI OE30MaCHBIX YCIOBHH KHU3HEIEATEIHHOCTH,
B TOM YHCJIe TP BO3HUKHOBEHHH YPE3BbIYaliHBIX
CUTYaIH.

N.YK.8.3.
Bnanmeer HaBbIKaMu
obOecreueHus
0e30macHOCTH
JKU3HEEATEIILHOCTH,
aJICKBaTHOTO MIOBEJICHUS B
Ype3BbIYANHBIX
CUTYaIUsIX; HABBIKAMU
HCTIOJIb30BaHUS
VHIUBH/TY ATbHBIX
CPEICTB 3aIlUTEHI.

J.YK.8.3.1. PazbscHsieT paBuia NOBEACHUS IIPU
BO3HUKHOBEHHMH YPE3BBIUANHBIX CUTyaLHi IPUPOJHOTO U
TEXHOTEHHOTO MPOUCXOK/ICHNUS; OKa3bIBACT IIEPBYIO
JIOBpaueOHYI0 MOMOIIb, ONIMCHIBAET CIIOCOOBI y4acTHs B
BOCCTaHOBHUTEIIHBIX MEPOIPHSATHAK.

J.YK.8.3.2. 3naet TpeGoBaHUS 3aKOHOB K 00ECIICUCHUIO
0E30TIaCHBIX YCIIOBHIT )KU3HEACSTEILHOCTH, B TOM YHCIIE
IpY BO3HUKHOBEHHH YPE3BBIYANHBIX CUTYalNH B
MOBCEJHEBHOM JKM3HU U B IPO(ECCHOHAIBHOM
JIESITEIIBHOCTH, a TAK)KE CIIOCOOBI X PEai3aIii.

MHKkr031BHAs YK-9-Cnocoben N.YK.9.1. Cnocoben J.YK.9.1.1. 3Haer nmoHATHE HHKITIO3UBHOM
KOMITETEHTHOCTh HCIIOJIE30BATh yCTaHaBIMBAaTh KOMIIETEHTHOCTH, €€ KOMIIOHEHTHI U CTPYKTYPY.
0a30BbIE KOHCTPYKTHUBHBIC J.YK.9.1.2. YMeeT pacno3HaBaTh OTKJIOHEHHUS B Pa3BUTHU
Je(eKTONIOTHIeCK | B3aMMOOTHOIICHUS C WHIVBUJA IPU B3aUMO/ICHCTBUH C HHM.
1¢ 3HaHUA B JIIOJIbMH, UCTIONb3Y J.VK.9.1.3.BnazieeT HaBbIKaMU B3aMMOICUCTBHS B
COIMAIIbHON H 6a3oBBIe COIMANIBHOM cepe C IMIaMH C OTPaHHIEHHBIMH
npodeccHoHaNbH | AedexTonornieckue BO3MOJXHOCTSIMHU 3/I0POBbSI 1 MHBATHIaMH.
oit cepax 3HAHHSA.
N.YK.9.2. Criocoben J.YK.9.2.1. 3HaeT OCHOBHBIEC OTKIOHEHUS B Pa3BUTHU:
YYHTHIBATH B CEHCOPHBIE HApyIICHHS, 3aAePKKH IICUXHIECKOTO
po(heCCHOHATBHBIX Pa3BUTHS, ICUXONATONO00HbIE (H)OPMBI HOBEIEHNUS,
B3aUMOOTHOIIEHHSX YMCTBEHHAs OTCTAJIOCTh, ICHXUIECKHE 3a00IeBaHs.
6a3oBbie J1.YK.9.2.2. YMmeeT opraHu30BbIBaTh B3aUMO/IEHCTBUE C
Je(pEeKTONOTHIECKHEe JIMIIAMH, UMEIOIIMMH OTKJIOHEHHS B Pa3BUTHH, B paMKax
3HaHUA NpodeCcCHOHANBHBIX B3aUMOOTHOIIIEHHUI.
J.YK.9.2.3. Oco3naeT He0OOXOJUMOCTb NPHUBJICYCHUS
TIPOQMIBHBIX CIICIHAIICTOB B
CHUTYaIMsIX B3aHMOAEHCTBYS C JIMI[AMH, IMEIOIITIMHU
Cepbe3HbIe OTKJIIOHEHHS B PA3BUTHH.
DKOHOMHUYECKAst VK-10. Cnocoben | N.YK.10.1. ba3oBbie J.YK.10.1.1 [ToHMaeT 5KOHOMHYECKUE 3aKOHBI M UX

KyJIbTYpa, B TOM
qucie
¢uHaHCOBAs
IPaMOTHOCTh

NPUHAMATh
000CHOBaHHBIC
9KOHOMMYECKUE
pelieHus B
Pa3IHIHBIX
obmacTax
KU3HENEATEIHHOC
™

TPHHIIAIIBI
(YHKIIMOHAPOBAHUS
9KOHOMHKH U
KOHOMHYECKOTO
Pa3BUTHS.

TIPOSIBJICHHS B PA3JIMYHBIX 00JIACTSX JKU3HEACATEILHOCTH
J.YK.10.1.2. Cnoco0eH m1aHupoBaTh U NPUHAMATH
peenHus B chepe TUIHBIX (GUHAHCOB

N.YK.10.2. Uenu u
(bopMBI yaacTus
roCy/apcTBa B
9KOHOMHUKE.

JA.YK.10.2.1. [ToHUMaeT nenu, 3aaa4, HHCTPYMEHTHI 1
3(hhEeKThl SKOHOMHYECKO(OF0IKETHO M, HATIOTOBOM,
JIEHE)KHO-KPETUTHOM, COI[UANIBHOM, IEHCUOHHOM )
TIOJIUTHKY TOCYJapCTBA U €€ BIUSHUE Ha
MaKpOIKOHOMHUYECKHE apaMeTphbl U HHANBHUIOB.
JA.YK.10.2.2. Ymeer nonb30BaTbCss HCTOYHUKAMU
vH(pOpPMAIHH O MPaBax U 00SI3aHHOCTIX MOTPEOHUTEIS.
YMeeT noJib30BaThCsl HATOTOBBIMH M COLIUAIbHBIMH
JIBrOTaM#, (POPMHUPOBATH JIUYHBIC TIECHCHOHHBIE
HaKOIUICHHS U T.JI.




MN.YK.10.3. ®unancoBbie
WHCTPYMEHTBI JIJISt
YIpaBICHHST TMIHBIMH
(uHaHCAMU.

J.VK.10.3.1. 3HaeT nienu 1 3a/1a41 OCHOBHBIX
(hMHAHCOBBIX OpTaHU3ANUI U TPUHITUITEI B3aUMOICHCTBHS
HWHIWBUIOB C HUMH, BIIaJIc€T OCHOBHBIMH HHCTPYMEHTAMH,
HCIIOJIL3YEMBIMH TS YIIPABJICHUS JIMIHBIMA ()HHAHCAMHU.
J.YK.10.3.2. YMeeT nonb30BaThCs OCHOBHBIMHU
pacYeTHBIMU HHCTPYMEHTAMH IPABUIIbHO BBIOUpPAET
(hMHAHCOBBIC HHCTPYMEHTHI JIs YIIPABJICHUS JINYHBIMHU
(HHAHCAMU AT JOCTIKESHHUSI IOCTABICHHBIX (PMHAHCOBBIX
LIeNIe, CPAaBHUBACT UX TI0 KPUTECPHUSIM JTOXOTHOCTH,
HAJIC)KHOCTH U JTIUKBUTHOCTH.

N.YK.10.4.Metonsr
JIMYHOTO
9KOHOMHYECKOTO H
(UHAHCOBOTO
IUTaHHUPOBAHUSL.

J.YK.10.4.1. 3HaeT OCHOBHBIE ATAIbI )KU3HEHHOTO UK
HHIWBU/A, TOHAMAET CHeu()UKY KPATKOCPOUIHBIX U
JIOJITOCPOYHBIX (PMHAHCOBBIX 3a]a4 Ha KaXKJIOM JTare
LUKJIA ¥ [[e7eCO00Pa3HOCTh JINYHOTO IKOHOMHIECKOTO U
(bMHAHCOBOTO TUIAHUPOBAHMS. 3HACT OCHOBHBIE BUIIBI
JIMYHBIX 1OXOA0B U pacxoa0B, MEXaHU3MbI UX nony'-lem/m,
YBEIMYEHNS/CHIDKSHUS.

J.VK.10.4.2. Pemraet 3agaun B cepe TNIHOCTHOTO
SKOHOMHYECKOTO ¥ (PUHAHCOBOTO IIAHUPOBAHMS,
BO3HMKAIOIINE HAa BCEX ATAIaX )KU3HEHHOTO IUKJIA. 3HAET
MPUHIMIIB U TEXHOJIOTHH BEACHHS JINYHOTO OI0KeTa,
YMEeT BECTH €T0, HCIOJIE3Ys CYIIECTBYIOIIHUE
MPOrPaMMHbIE TPOIYKTBL.

N.YK.10.5.
DKOHOMUYECKUE B
(MHAHCOBBIC PUCKH.

J.YK.10.5.1. Bnageer HOHATHAMU PUCK U
HEOTPeIeIICHHOCTh, 0CO3HAET UX HEM30EKHOCTh B
9KOHOMHYECKOH 1 pUHAHCOBOIT cepe; 3HAET BUIBI U
HCTOYHHMKH BO3HUKHOBEHHUS S5KOHOMHYECKUX U
(PMHAHCOBBIX PHUCKOB JUIS HHIWBH/IA, CIIOCOOBI X OLEHKH U
CHIDKCHUS.

J.YK.10.5.2. [TpuHUMaeT 3KOHOMHIECKH 000CHOBaHHBIC
pelIeHns1, KOHTPOJIUPYsI COOCTBEHHBIE YKOHOMHYECKHE 1
(hMHAHCOBBIC PHUCKH.

I'paxxmanckas VYK-11. Cnocoben | U.YK.11.1. Ananusz J.YK.11.1.1. 3Haer HOpMaTUBHBIC IPABOBHIC AKTHI B
TIO3HIUS (hopmHpOBaTH NPaBONPUMEHUTEIBHON cepe NpoTUBOAEHCTBUS KOPPYIILIHH.
HETEpPIUMOE MPaKTUKH B cepe J.YK.11.1.2. CiocoGeH BBISBIIATH IPU3HAKH
OTHOIIICHHUE K MIPOTHBOACHUCTBHS KOPPYIILIMOHHOTO TIOBEICHHS.
KOPPYHLMOHHOMY | KOPPYIIIMH. J.YK.11.1.3. CiocoGeH aHanu3upoBaTh HOpMaTHUBHbBIE
TIOBEICHUIO MIPaBOBBIC M HHBIE aKTHI B chepe MpOTHBOACHCTBUS
KOPPYIILMHU U TIPAaKTHKY WX TPUMEHEHHS.
N.YK.11.2. JA.YK.11.2.1. 3naeTh npu3HaKku KOppyHIUUOHHOTO
IMpodunaxruueckas TIOBE/ICHHSI.
NeSITENIbHOCTD B cepe J.YK.11.2.2. Cnoco6eH npuMeHATh MepHI PO PUIAKTUKH
KOPPYTIIHH. KOpPYTILHN.
J.YK.11.2.3. CnocoGeH B3aUMOICHCTBOBATh B 00IIIECTBE
Ha OCHOBE HETEPIIUMOT'0 OTHOILECHHUS K KOPPYTILIHH.
HaumenoBanue Kon u Muanukaropsr OITK JeckpunTopbl HHIMKAaTOPOB
Kareropuu HaVMEHOBaHUE
(rpymer) OIIK OIIK
BBIIIYCKHUKA
Hcropuxko- OIIK-1. N.OIIK.1.1. J.0OIIK.1.1.1. CnocobeH pyKOBOAWTH OpraHu3aluei
AHAJIUMTUYECKas Cnocoben | Onpenenser B| CIPaBOYHOI'O amIapara; COCTAaBISAET JIOKAIbHBIE AKTHI;
KylbTypa MPUMEHST | HICTOPUYECKON OIpENENAET AaTy U BpeMs COCTaBICHHUS JOKYMEHTA.
b Ha | IEpCIIEKTUBE METOABl U

criocooOsl JJOY

J.OIIK.1.1.2. CnocobeH

MOJIEPHU3UPOBATH




0a30BOM

JOKYMEHTBI B COOTBETCTBUH C COBPEMEHHBIMHU
ypOBHE TpeOOBaHUSIMH.
3HAHUSI
HCTOpHHEC N.OIIK.1.2. J.0IIK.1.2.1. Hcnons3yer M1a0JI0HBI npu
KX Hayk Hcnonb3yer 3T METOABI | cOocTaBICHUN JOKYMCHTOB.
Ha TMpakTHKe B CBOEH
npn P N ONK.122. V
D e | TPODeECCHOHATEHO! . 1.2.2. HUQHUIHUPYET  JOKYMEHTHI B
p NESTETBHOCTH. COOTBETCTBHUH € TPeOOBAaHUSAMU OpraHU3aluu.
3a71ad = B
chepe N.OIIK.1.3. J.OIIK.1.3.1. VY cranaBamBaeT ayTEeHTUYHOCTh
CcBOE IIpumensier METO/BI | OKYMEHTA.
npodecc | KOHTPOIIS 3a
OHANBHON | HCIOTHEHHEM J.0IIK.1.3.2.  OcymecTiaser KOPPEKTHPOBKY
JIEATENBHO | TOKYMEHTOB. HCIOJHEHUS T0OKYMEHTOB.
CTH.
Ympasnenueckue | OITK-2. N.OIK.2.1. J.0IIK.2.1.1. CnocobeH MpoeKTUPOBATh U BHEAPATH
OCHOBBI Crocoben OcHOBBI CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTa.
HaXOJIUTh aBJICHYECKOI
OPTAHH3ATHOHHO ZIE_EI)TGHLHOCTI/I H.0IIK.2.1.2. CriocoGeH BBICTpauBaTh CHCTEMbI
pABIIEHTECKHE ' MOAyJIeH, B paMKax CHUCTEMBl 3JIEKTPOHHOI'O
yn JIOKyMEHTO000pOTA.
perIeHns npH
pewienun 3anaq B| M.OIIK.2.2. J.0IIK.2.2.1. PykoBomut pa3pabOTKOW JIOKaIbHBIX
cepe cBoeii | CnocobHOCTD AKTOB OpraHU3aLUH.
mpodeCCHOHaNbH | UHTETPUPOBATh "
OII;I qﬁ)tﬂTeJI oc aeﬂogp 0131 3BOZICTBEHHBIE J.0IIK.2.2.2. OnpenensieT HanpaBiIeHUs! BHyTpEeHHEH
BHOCTH.
A . ouegcm JE— peraaMeHTaluy TOKYMEHTAlIOHHOTO o0ecreyeHus
P yIpaBJIeHHUS OpraHU3aLHN.
MPOLECCHI OPraHU3ALUH.
N.OIIK.2.3. J.0IIK.2.3.1. KonTponmupyer CpOKH HCIIOTHEHHS
Hcnone3oBare  METOABI| ITOKYMEHTOB.
yM
KOHTPOJII 32  BCEMH
BTaHSMH - J.0IIK.2.3.2. Tlepenaer AOKYMEHTHl Ha XpaHEHHUE U
MOJIFOTABIUBACT X K YHHYTOXCHHIO.
JOKyMEHTA.
IMpodeccnonanus | OIIK-3. N.OTIK.3.1. J.OIIK.3.1.1. Peructpupyer, BeoeT Yy4eT H
anus Criocoben CriocobHOCTh OCYIIIECTBIISIET ~ XpaHEHHE  OPTraHU3alUOHHOW U
MMPUMECHSATDH pacnupeaciiaTb (l)yHKLlI/lI/I paCHOpﬂﬂHTeHbHOﬁ JAOKYMEHTalluH, B COOTBETCTBUU C
TEOpETHYECKUE |1 BOIIPOCHI | HAmpaBJiIeHHEeM pabOThl OpraHU3aLUH.
3HAHUS IUIS | ACSITEIBHOCTH — MEXK
pemerms CTOVKTVDHIMIL o J.0OIIK.3.1.2. OOpabaTpIBaeT W CHCTEMAaTU3UPYET
HOCTABICHHBIX norz)x yig;gﬂeHMMH MOCTYNAIOIIYI0 JOKYMEHTALMIO U3 CTPYKTYPHBIX
P MOJpa3ieicHU (B TOM YHCIIE B QJICKTPOHHOM BHJIE).
3a7a4 B OONACTH | OpraHU3aLUH
JOKYMEHTOBE/ICH
s ™ " N.OIIK.3.2. H.OIIK.3.2.1.  CocraBnser  periaMeHTsl U
AP XHBOBEICHHA CrnocobeH  OKka3blBaTh| METOXUYECKHUE yKa3aHUA o BOIIpOCaM
" | METOJIMYECKYIO JOKYMEHTAIIHOHHOTO O0ECIe4eHNs YIpaBlIeHUs B
HOJVICP)KKY ¥ TOMOILb | OpraHH3allWH.
a00THUKAM
g S o J.0IIK.3.2.2. Co3naer Tabenu u anbOOMBI BCErO
p ! MaccHBa JOKYMEHTOB B OpTraHH3alllH.
BOIIPOCaM
JIOKYMEHTAIIHOHHOTO
o0ecriedeHust
YIPaBICHUSI
opraHusanuen
N.OIIK.3.3. J.OIIK.3.3.1. Benmer opraHu3alMOHHYI0 U
Hcnone30Barh METOAUKHM | PAaCOPSAAUTENBHYIO JIOKYMEHTALUIO, €€ y4eT |
COCTaBIICHUS KaTaJIOTH3ALHIO.
CYLIECTBYIOLIMX CHCTEM
n}(;LII: eH¥FI;HHH J.0IIK.3.3.2. Co3pmaer »IIeKTPOHHBIE CIIPaBOYHO-
m ' nH(pOpMAaIOHHBIC CHCTEMBI, c LEITBIO
COBCPHICHCTBOBAHU A JAOKYMEHTAlUOHHOT'O
obecrieueHusl yIpaBIeHHUsI B OpraHU3aINH.
Nudopmanmonn | OIIK-4. N.0IK 4.1. J.0OIIK.4.1.1. OcymiectBnsier pabOTHI ¢ CUCTEMOH
o- Crocoben Merompl W cHoOcoOBI| 3JEKTPOHHOTO JOKYMEHTOO0OPOTA.
TEXHOJIOTUYECKA | TOHUMATh paboTHI c
.OIIK.4.1.2. MopaepHu3HUpYET CYLIECTB ue
s TIPUHLUIIBI TEXHOTPOHHBIMU A sep 14 YHeCTByot




KYIBTypa paboThI JIOKYMEHTaMH CDOJl,| cucTeMBl 3IEKTPOHHOTO JOKYMEHTOOOOpOTa, B
COBPEMEHHBIX ANEKTPOHHBIMU COOTBETCTBHUHU C IIEISIMH U 33]]a4aMHt OpraHU3alnH.
MH(POPMAIIMOHHBI | APXUBaAMH; 3HATh
X TEXHOJOTHH | QYHKIIMOHAI U aITOPUTM
HCIONB30BaTh uX | pabotsr CO/.

JULst CIICHUS
saxad . 4.2 . 4.2.1. azpabaTbIBaeT CHCTEMBI
p N.OTIK 4.2 OIIK.4.2.1 Pazpad
UMCHSTh METaJJaHHBIX JIJIS IePeIaul X B apXUB.
I7,
mpogeccHonatbH UH(POPMAITUOHHBIC
O TeATENBHOCTH. TeXHOIJ)'IOI‘I/II/I 5 JIOY n J.0IIK.4.2.2.  PaboraeT ¢  BJICKTPOHHBIMH
KaTaJloraMi ayJuo- , BHACO- U TEXHOTPOHHBIX
apXHWBHOM JieJIe. JIOKYMEHTOB
N.OIIK .4.3. J.0IK.4.3.1. Co3nmaer u BHeApsET 3JICKTPOHHBIA
Crmoco0eH  TPUMEHATH| JOKYMEHT, KOHTPOJHMPYET €ro WCIONHCHHEe |
a30BBIC  3HAHWS  B| Iepeaady ero Ha XpaHCHHE.
6
obmactu
M OPMALHOHHBIX J.0IIK.4.3.2. Hcnons3yer  mporpamMMHBIE
. TIPOIYKTHI MPUMCHSEMBIE B ABJICHUU
TEXHOJIOTUM I[EKHYI;HT;MI/I P yip
(mporpaMMmHBIE ™ '
MIPOITYKTEI,
UCIIOJIb3yeMbIe B
YIIpaBJICHUA
JIOKYMEHTaMH, CHCTEMBI
ANEKTPOHHOTO
JIOKYMEHT0000poTa,
TEXHOJIOTUH
CKaHUPOBAHUS
JIOKYMEHTOB).
OpranunzamuonHo | OIIK-5. N.OIIK.5.1. J.OIIK.5.1.1. OcymiecTBisieT NOUCKOBOE YTEHUE
-TIPOEKTHAs Criocoben Hcmonb30BaTh METOAMKY | HAYYHBIX UCTOUHUKOB.
CaMOCTOSITETIHHO | IPOBEACHUS orbopa
AGoTaTh c HIC)TO[IEHKOB P J.OIIK.5.1.2. TlpumeHsieT METOJIbl aHHOTUPOBAHHUS
P win peepupoBaHus HAyYHBIX TEKCTOB.
Pa3InYHBIMU uHpopMaIuu
HUCTOYHUKAMHU COOTBETCTBUHU c
rHGOpMAMK W | TOCTABICHHON 3a1adeii.
MIPUMEHSTh
OEHOBH N.OTIK.5.2. J.OIIK.5.2.1. CocTraBnsieT aHaTUTHIECCKHUE TAOTHITBI
Crniocoben Wn 0a3bl TaHHBIX.
MHPOPMAINOHHO CpABHHBATS "
-aHAJIUTUYECKON AHATH3UDOBATE  DABHLIC J.OIIK.5.2.2. CocraBisieT aHAJTUTHYCCKUE O0a3bl
JIeSITeITHHO CTH p P JAHHBIX B 3aBUCHMOCTH OT OCHOBaHUH JyIs
TOYKHU 3pEHUS
npu pemeHnH CpaBHEHHSI.
MPE/ICTABIICHHbIE B
poecCHOHATEH
Pa3UUHBIX HCTOYHUKAX
BIX 3a/ad.
c LIEJIBIO BbIOOpa
ONTHUMAJIBHOTO PEIICHUSI
3aj1a4.
N.OIIK.5.3. J.OIIK.5.3.1. OcymecTBisieT HoA00p apryMeHTOB B
Hcmons3yer COOTBETCTBHH CO CTEIIEHBIO NX 3HAYMMOCTH.
METOJIBI nogoopa
a HCHTOB A zuli . J.OIIK.5.3.2. OcymrecTBisieT mogdop apryMEHTOB B
prs UX PETPOCHEKTHUBE.
MO/ITBEPIKACHHS
ONTUMAIBHOTO PEICHUS
MOCTAaBJICHHON 3a1a4u.
Haumenosanue Kon un Munuxarops [IK JeckpunTopsl MHAUKATOPOB
KaTeropuu HauMEHOBa
(rpynmsr) TTIK Hue IK
BBII
YCKH
HKa
Opranuzanuon | [TK-1. WIIK.1.1. JIIIK.1.1.1.Mcnonb3yeT METONMMKY U CHOCOOBI
HO- CrocoOHOCTH Peanmuszyer MeToABl ¥ | paOOTHI C TEXHOTPOHHBIMH JIOKYMEHTaMH.




yIlipaBjieHYecKa
s €S TEIbHOCTh

CO3/1aBaTh, cnocober  pabotel ¢ |JI.ITK.1.1.2.0mpenenseT mpoOieMbl, BO3HHUKAFOIINE
obecriedynBarh | TEXHOTPOHHBIMU pu aboT IEKTPOHHBIX CHCTEM
Oecme e ooTe e e

(yHKIMOHHUPOBA | TOKYMEHTaMHU JIOKYMEHT0000poTa.
HAE€ © BECTH | CHCTEMBI SJICKTPOHHOTO
CHCTEMBI IIOKYMEHTO000pOTa,
JOKYMECHTAIIHOH | JJICKTPOHHBIMA
HOTO apXUBaMHU.
o0ecreYeHHsI
asnerms g | ATIKL2. JIK.1.2.1.Co31aeT TEXHOTPOHHBIE JOKYMEHTHI
N.IIK.1.2 IK.1.2.1.C
yip Opranusyer CHCTEMBI JIEKTPOHHOTO JOKYMEHTOO00POTA.
OpraHu3aliHi Ha
. WCIOJB30BaHME
0a3ze HOBEWIINX J.IIK.1.2.2 Monepuusupyer TEXHOTPOHHBIE
TexHo . HUH(}OpMaMOHHBIX
JIOT A o JIOKYMEHTBI CHCTEMBI ANIEKTPOHHOTO
TEXHOJIOTHiA B
JIOKYMEHT0000poTa.
JIOKYMEHTAITHOHHOM
obecriedyeHNH
yIpaBJIeHUs u
apXHUBHOM JIElie.
N.IIK.1.3. JIIK.1.3.1.AgantupyeT CyIIeCTBYIOLIHE CHCTEMBI
Brimonuser ANIEKTPOHHOTO JOKYMEHTOOOOpOTa B 3aBHCUMOCTHU
TEXHOJIOTHYECKHUE BUIHI | OT LeJIeH 1 3a/1ad OpraHu3aIny.
abor o
P JI.IIK.1.3.2 PazpabarbiBaeT  3Tambl  BHEIPEHUS
JIOKYMEHTAI[HOHHOMY .
HOBEHIIINX IEKTPOHHBIX CHCTEM.
o0ecIieueHHIo
YIpaBICHUS B
opranm3anuu Ha 0aze
HOBEHIINX TEXHOJIOTUH.
léIK-Z. 6 I];I'HK'Z'I' J.IIK.2.1.1. KoHTponupyeT cobIoeHre HopM
i HOCTh HU .
0COOHOC JlafieHne HOPMaTHBHO-METOJUIECKON 0a3bI
CaHU30BBIBATH | IPHHIIUIIAME
OpTaHH30BbIBA PHHIHITAM, WH(OPMAIIMOHHO- JOKYMEHTAIMOHHOTO
METOIaMH U HOpPMaMH
’ a p obecrieueHMsl yIpaBICHUsL.
KOHTPOJMPOBATH | OpraHU3aIUH,
u obecriednBars | XpaHeHus, JI.TIK.2.1.2. [lpuMeHseT MpaBuIa CUCTEMAaTH3allu1 1
TCKyHIES KOMILICKTOBaHHA, knaccu(UKaluy JOKyMEHTOB TPH CO3IAHMHU Jel
XpaHCHHC, ydera n HCMONB3OBAHUA | (101yMeHTOB) BPEMEHHOTO CPOKA XPAHEHHUSL.
KOMIIEKTOBaHUE | JOKYMEHTOB;
, yder H | IpaBUJIaMU
WCIONB30BaHUE | CHCTEMAaTH3aINH u
Jen KIIaCCH(UKAIIH
(1OKyMEHTOB). | IOKYMEHTOB.
N.IIK.2.2. J.IIK.2.2.1. Pa3pabarsiBaeT METOIUYECKHE TTOCOOUS
PazpabarpiBaeT cxXeMy|H HMHCTPYKIMH IO CHUCTEMAarH3allMd JOKYMEHTOB
CHCTeMaTH3aliy BPEMEHHOTO CpOKa XpaHeHHs B Jeia U
JIOKyMCHTOB COTPYTHHKOB CTPYKTYPHBIX IIOAPa3IeICHUH.
BPEMEHHOTO CpoKa
p P JIIK.2.2.2. Pacnpocrpansier U BHEApSET
XpaHeHHsT B  JeJa;
METOOMYECKHE TOCOOHS U HMHCTPYKIUU II0
OCYIIE CTBIISIET
CHCTEMaru3alliil JOKYMEHTOB BPEMEHHOTO CpOKa
METOIMYECKOe
OBOICTBO XpaHEeHUs B JeJia JJI1 COTPYAHHKOB CTPYKTYPHBIX
PYK . MOoApa3aeIeHUN.
opranuzanuei
XpaHEeHUS nen
(mOKyMEHTOB) B
CTPYKTYPHBIX
MOPa3ACICHUSIX
OpraHu3aIuy,
OKa3bIBacT UM
MPaKTHYECKYIO
TTOMOIIIb.
WN.IIK.2.3. Bemonnser| [I.I1K.2.3.1. Cucremarusupyer u ¢GopMupyer aeia
paboTEI 10| (JOKYMEHTBI) BpEMEHHOT'O XpaHEHUS B CTPYKTYPHBIX
OIIePAaTHBHOMY U | IofIpa3ieICHUsX OpraHu3alluy.




apxuBHOMYy XxpaHeHuto | JI.ITIK.2.3.2. Cucremarusupyer nemna BpPEMEHHOTO
JOKyMEHTOB B| XpaHeHMs A pa3MeIleHUs B XPaHWJIMILE apXuBa
Opranmu3anusax Opra"u3anuu.
Pa3IUYHBIX dbopm
COOCTBEHHOCTH,
rOCyapCcTBEHHBIX
opraHax H  OpraHax
MECTHOTO
CaMOYIIPaBIICHUS
ITIK-3. Cn H|W.IIK.3.1. Tlpumenser
3. Cnocobe 3 PHMEHAC JI.IIK.3.1.1. Ucnone3yeT OCHOBHBIE METOMABI
OPraHHM30BLIBATS | METOBl  MPOBENCHHA | i\ vy ienmoRe IuECKOrO HCCIEIOBAHHS,
, aHajuM3a OpraHU3aluu
COBEPILIEHCTBOBA | TOKYMEHTAIL[HOHHOTO
Th JICATEILHOCTD | 00CCIICUCHHUS
CITYK0 aBIICHUS u
I[O?Z}I/(MGHTaHI/IOH ZE)I:HBHOFO XpaHeHHs JI.TIK.3.1.2. Bnageer OCHOBHBIMHM METOJaMH
KYMEHTOBEAUECKOT'0 MCCIeI0BAaHUs 1 PELICHUS
HOTO JIOKYMEHTOB B ﬁoaznfqecolmef oKOro Heaeno JULL petie
obecredeHust KOHKPETHOH p
yTIpaBTeHUs OpraHH3aTHH 3aj1a4y Ha KaXJIOM 3TaIre MPOeKTUPOBaHUs
; JIOKYMEHTALMOHHOTO 00eCIeYeHUs
AHAJIM3UPOBATh U
BIICHHSL.
VIIPaBIATh yrpasie
i MU
pomecca 6 WIIK.3.2. JI.TIK.3.2.1. Bemmoxnaser padoty 1o
JIOKyMEHTOO000p | BhICTpanBaet JOKYMEHTAIIHOHHOMY OOECIICUCHHUIO YIIPABICHYSCKUX
ora B | JOKYMEHTOOOOPOT B

IMPOUECCOB B OpraHrU3aluAaX pasindHbIX

OpraHusannu COOTBETCTBUH C LCIAMH | opranu3allMOHHO-NPaBOBBIX POpM U GOpM
u 3ala4aMH | coOCTBEHHOCTH, TOCYAapPCTBEHHBIX OpraHax U OpraHax
OpraHvsanuvu. MECTHOTO CaMOYIIPaBJICHHUS.
J.IIK.3.2.2. OcymiectsisieT c6op, 00pabOTKy 1 aHAIH3
WH(OpPMAIINHU, COCTABISIET U PEIAKTHPYET TEKCTHI
CITy’KeOHBIX JIOKYMEHTOB C UCIIOJIb30BaHHEM
COBPEMEHHOTO IPOrPaMMHOT0 00eCTIeueHH s 1
O0(HCHOW OPITEXHHUKH.
HLIIK.3.3. JI.TIK.3.1.1.Mcrione3yer MeToAbl pa3paboOTKH 1
CornacosbiBacT COBEPIIIEHCTBOBAHUS JIOKAIBHBIX AKTOB H
AOKYMCHTALHIO, HOPMAaTHBHO- METOJJMYECKUX JOKYMEHTOB
PETIAMEHTHPYIOWIYIO | (1105105KeHMH, MHCTPYKIMIA U JIP.) OpraHu3aIiy,
NpoUEeayphl ¥ MPABUIIA | peryaupyIOUIUX TOKYMEHTAIMOHHOE o0ecriedyeHne
JOKYMCHTHPOBAHU A, YIIPaBJICHUS.
paboThI c
AOKYMCHTAMH. JI.ITIK.3.1.2. BrameeT 3aKkOHOTATCIIEHON U
HOPMaTHUBHO-METOANYECKOH 0azon’
WH(OPMAIIMOHHO- JOKYMEHTAMOHHOTO
o0ecrieyeHus! ypaBJIeHUS U apXUBHOI'O Jeja.
[IK-4. ToToB Kk N.IIK.4.1. J.IIK.4.1.1.IIpumenser cymecTBYOLIUE AKTyallbHbIe
COBBHIIO 3HaeT NPUHLMUIBL M | CTAHIAPTHI B 06NAaCTH MH(MOPMAIMOHHBIX TEXHOIOTHH,
cripaBoo- METOJIBI co3Ianys | IPY CO3IaHUHU CIIPaBOYHO-MH(DOPMAIMOHHBIX CPEJICTB.
uH(OPMAITHOHH crpABIHe” JIIK.4.1.2. TlpuMmeHsieT 3HaHHE COBPEMEHHBIX
BIX CPEJCTB K MH(OPMALIMONHBIX m'{q)o. - . .
CPEICTB K IOKyMEHTaM PMaIMOHHBIX CHUCTEM, CHUCTEM BJIEKTPOHHOTO
AOKYMCHTaM B JIOKYMEHTOO00pOTa, MpPaBOBHIX akTOoB B  cdepe
HH(bOPMaLHOHH yrpasieHuss MH(opManuerW M JIOKyMEHTalMed IpH
0- CO3/IaHHH CIIPABOYHO-MH(OPMAIIMOHHBIX CPE/ICTB.
JIOKyMEHTAIMOH
HOM
obecrnieueHn J.JIK.4.2.1. BrimonHsier paboTy MO COCTAaBJICHUIO U

YIIpaBJIEHUs U
aApXHBHOM JieJie

BENICHUIO  CIIPABOYHO-TIOUCKOBBIX  CHUCTEM(Hay4HO-
CIPaBOYHOIO afmIapara), y4eTHbIX JOKYMEHTOB.




N.TIK.4.2. Cnocoben
peliaTh CTaHIapTHBIC
3a/1a4¥ IPH
OpraHU3aIiH
CITPAaBOYHO-TIOUCKOBBIX
CpencTB U
UCIIOJIb30BaHUS
APXUBHBIX JOKYMEHTOB
Ha OCHOBE
HHPOPMAIIMOHHOU U
6ubnrorpaduueckon’
KYJBTYPHI C
IpUMEHEHHEM
MH)OPMAIIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUH U C yUYETOM
OCHOBHBIX TPeOOBaHUH
nH- GOPMAIIIOHHOW
0e301acHOCTH

JAIIK.4.2.2. VYuactByeT B CO3IaHUM U BEIACHUU
CIPaBOYHO-TIOMCKOBBIX CPEICTB K JIOKYMEHTaM B
JIOKYMEHTAI[MOHHOM O0ECIICYCHHH YIPaBICHUS U
apXHUBHOM Jiele










31. Ilepeyenb OCHOBHBIX Yy4yeOHbIX aucuumuind OOII, BKJIIOYEHHBIX B
roCcy1apcTBEeHHbIH IK3aMeH

- IOKYMEHTOBE/ICHHUE;

- OpraHu3aIys ¥ TEXHOJIOTUs JOKYMEHTAI[MOHHOT'0 00ECIIeUeHHsI YIIPABIICHHUS;

- uHGOPMALMOHHBIE TEXHOJIOTUH B JIOKYMEHTAIIMOHHOM 00€CIIeUEeHUN YITPABICHUS U
ApXUBHOM JeJIe.

Crennduka sK3aMeHaIIMOHHOTO OMJIeTa:

1 Bompoc: mpoBepsembie kommereHiuu: YK-1; VK-2; YK-3; VK-4; VK-5; YK-6;

2 Boripoc: npoBepsieMble kommnereHiuu: YK-7; YK-8; VK-9; VK-10; YK-11,

3 Bompoc: nmpoBepsieMbie kommnereHuu: OITK-1; OITK-2; OITK-3; OITK-4; OIIK-5;

32. BOmpoC — MpaKkTHYeCcKoe 3aJaHue: mposepsiemblie kommnereHuu: [1K-1; TIK-2; ITK-3; TIK-4

IlepedeHb 5Kx3aMeHaOHHBIX BOIIPOCOB U 3aJaHUN.

3.2.1. Ilo nucuurummnae «J{0OKyMEHTOBEICHHEY .

1. HaszoBuTe HOPMAaTUBHO-TIPABOBBIE AKTHI, PETIAMEHTUPYIOIKE MOPIIOK COCTABICHUS U
oopMIIEHUS TOKYMEHTOB. YKaXKHUTE 'O/l U3IaHUS, Al Te KPATKYI0 XapaKTePUCTHUKY.

2. PasnoBumHoctH mmcem. TpeOoBaHusl K mX cocTaBieHHIO U odopmieHuio. [lopsmox
oopmiieHUSI PEKBU3UTOB «HAaMMEHOBAHUE OpraHU3allUM - aBTOpa JOKYMEHTa» U «CIPaBOYHbIE
JaHHBIE 00 OpraHu3alllU - aBTOpe JOKyMeHTa». llopsmok odopmieHHs peKBH3UTA «aapecaTy.
AnpecoBaHue BHEIIHUX U BHYTPEHHUX JIOKYMEHTOB.

3. Hudopmanusa. Krnaccupukamus wuHpopmanuu. Buaslr wuHbopmammu. D3 «O
MIEPCOHAJIBHBIX TaHHBIX).

4. Tlouatuss «yHuduKanmus» W  «CTaHAAPTU3AIUSA»  JOKyMeHToB. HampaBnenus
YHU(UKAIMY U CTaHIapTU3ALUHU TOKYMEHTOB.

5. TloanMHHUKM M KONTUU, BUABI Komui. [Topsaaok yaocToBepeHUs KOMUM.

6. Buabl OnankoB. TpeOoBaHus KOHCTpyupoBaHHs OsaHkoB. IloHsaTHE «hopMysip
JOKYMEHTa, «TUTIOBOH (popMyIsipy», «hopMyisp-o0paszern.

7. Jlaiite omnpeneneHue moHATHIO «Perucrpauus nokymMeHToB». OMNUIIMTE MpaBUiIa
perucrpanuu A0KyMeHToB. Packpoiite mopsaok GopMupoBaHHUs MHIEKCOB. PeKBU3UTHI «aaTa» u
«PETUCTPAallMOHHBIA HOMEp JOKyMeHTa». [lepeunciure peKBU3HUTHI, B KOTOpPbIE JaTa BXOJIUT Kak
COCTaBHas 4acTb.

8. Tlonatue yHUDHUIMPOBAHHOW CHCTEMBI JOKyMeHTanuu. OCHOBHBIC OMpPEIEICHUS.
TpebGoBanus K yHUPHUIIMPOBAHHBIM CUCTEMAM JTOKYMEHTAIUH .

9. TpeboBanus Kk 0pOPMICHHUIO PEKBU3UTA «OATUCHY». OdopMiIeHHE PEeKBU3UTA «OTTHCK
neuatu». [IpaBuna Kk oQOpPMIIEHUIO PEKBU3UTA «PE3OJIONUA». 3HAYCHHE U MOPSI0K 0hopMIIeHHS
JIeJION POU3BOACTBEHHBIX OTMETOK Ha JIOKYMEHTE.

10. JloxymeHTOOOOpOT: TMOHATHE, CTPyKTypa, aHamm3. OO0beM JTOKyMEHTOOOOpOTa.
ANTOPUTM MOJATOTOBKH JIOKYMEHTA.

11. Buasl opraHu3alMOHHO-PACHOPSAMTENbHBIX JOKYMEHTOB, TpeOOBaHMS K HUX
cocTaBieHHIO U odopmiieHuio. JIOKyMEHThI, cO3[jaBaeMble B MpOIecCe MOATOTOBKH COBEIIAHUH.
CocraBnenue u opopmieHue NpoTokona. TpedoBaHMs K COCTaBICHUIO U O(POPMIIEHUIO aKTOB.

12. [laiite onpenenenus nouatuto «Homenknatypa aen». [lepeuncnure BUIbI HOMEHKIATYP
JieN M UX HazHadyeHue. ONUIINTe METOAUKY pa3paboTKH HOMEHKJIATYPhI Jell.

13. [aiite onpenenenue nousatuio «Jlokyment». O0mue n yacTHble QYHKIIUHA JTOKYMEHTA.

14. TpeOGoBaHus K TEKCTY AOKyMeHTa. TpeOoBaHusA K OPOPMIIEHUIO PEKBU3UTOB
«3aroJIOBOK» U «IPHUIIOKEHUS.

3.2.2. Tlo mucummmuHe «OpraHu3anus U TEXHOJIOTHS JOKYMEHTAIIMOHHOTO O0ecredeHus
yIIPaBICHUS

1. OcHOBHBIC MEKYHAPOJIHBIC CTAHIAPTHI.

2. OcCHOBHBIC  TIOHATHS  JIOKYMCHTAIMOHHOT'O  OOECICUEHHUS  YIpaBICHYECKOM
IEeATENBLHOCTH.

3. Ompenenute Ha3HaUYCHUE NPEIBAPUTEIHLHOTO PACCMOTPEHUsST HOKYMEHTOB. [lopsimok
COTJIACOBAHUS M YTBEPXKICHUS JOKYMEHTOB, BAPUAHTHI U TIOPSIOK O)OPMIICHHS

4. BHyTpeHHHE U BHEIIHHE WH(OPMAIIMOHHBIE TOTOKH OpraHU3aI[uu



5.  MexnyHapoaHble CTPYKTypel B 00JacTd  cTaHAapTU3auuu. MexayHapoaHas
craHgapTu3anus WHOOPMAIMOHHBIX IPOIECCOB M €€ pOJib B HH(POPMAIIMOHHOM OOeCHeUeHHH
YIPaBICHHUS.

6. Opranuzamus cayk0bl JOKYMEHTAIIHOHHOT'O 00€CIIE€YeHHSI YIIPABICHUS.

7. Opranmzanus JOKyMeHTOOOOpoTa. Perumcrpanus JOKYMEHTOB U OpraHU3allus
CIPaBOYHO-MH(GOPMAITMOHHOTO 00CITY>)KHBAHUS

8. KoHTpoib 3a cpokaMHu MCHOJHEHUS JOKYMEHTOB

9. Opranuzarus Ie1ompor3BOACTBA M0 OO PAILICHHUIO T'PakIaH

10. dopmupoBaHHEe U XpaHEHHE A€l B CIONPOU3BOICTBE

11. HomenkmnaTypa aen

12. Opranuzanuss BEIOMCTBEHHOI'O XpaHEHHUS JOKYMEHTOB M  oOOecliedeHHe HX
COXPaHHOCTHU

13. DkcnepTH3a EHHOCTH JJOKYMEHTOB B JIEIOIPOU3BOJICTBE

14. HampaBieHus COBEpIIEHCTBOBAHUS TOKYMEHTALIMOHHOIO 00€CII€UeHUsl Y paBICHUs

32.3. Mo paucuuniune «MHpopManuoHHbIE TEXHOJOIHH B
AOKYMEHTAHOHHOM O0ecreYeHHH YIPABJIEHUSI U APXUBHOM Jiejie»

1. HuadopmanronHoe obecrieueHne HWHDOPMAIMOHHBIX CHCTEM  (TIPEABSIBIISIEMbIC
TpeOOBaHMS, BU/IbI, 33]1a4H).

2. IlonsTHE AIIEKTPOHHOIO TOKYMEHTA U €ro 3HaYeHHE B HH(POPMAITMOHHOM 00ECIIeYeHUN
yIIpaBIICHUSL.

3. DuexTpoHHas MOJANKCH U €€ 3HaueHUE B MHPOPMAITMOHHOM OOECIICUCHUH YIIPABJICHHUS.
3akoH P® «O0 31€eKTPOHHOMN TOAHCH.

4. PBIHOK CHCTEM DJJIEKTPOHHOTO JOKyMEeHTO0oOOpoTa. OpraHuszanus 3JIEKTPOHHON
CHCTEMBI YIpaBJeHUs JOKYyMEHTo00opoToM. Kputepun u pakTophl BIHUSIOMINE HA BEIOOP CHCTEMBI
AIIEKTPOHHOTO JIOKYyMEHTO00O0pOTA.

5. KomupoBaHHe TEXHHKO-IKOHOMHYECKOW HH(POPMAIIUU: OCHOBHBIC TTOHSTHS, METOIBI.

6. 3akoH P® «O06 wunHbopmanuu, HWHOOPMALNMOHHBIX TEXHOJOTHSAX W O 3aIlUTE
nHbOpMAITUN.

7. OcHoBHble 00bekThl aBTomaTu3zauuu JIOY u© apXuBHOro jena, OpraHu3alus
ANIEKTPOHHOTO IOKYMEHTO000pOoTa

8.  OcHOBBI Opranm3anus JIeKTPOHHOTro JoKyMeHToooopoTa B JIOY u A/l.

9.  ba3bl JaHHBIX B HH()OPMAIIMOHHOM 00ECIIEUCHNUN YIIPABICHHUS U apXUBHOM JIElie.

10. Tlpukmagaoe nmporpammuoe odecrieuenue 1t AC JI0Y.

11. [IpuxnagHoe nporpaMMHoe obecnieueHue st AAT

12. VHTepHEeT-TeXHOJIOrnK U UHPOPMALIMOHHBIE pECypChl, Hcnonb3yemMble B JJOY.

13. HHTepHeT-TeXHOIOrnK U HHPOPMAIIMOHHBIE PECYPCHI, UCIIOIb3yEeMbIE B ApXUBHOM
nene.

14. VYupaBneHue IOCTYNOM U TEXHOJOTHUS XPAHEHUS AJIEKTPOHHBIX JOKYMEHTOB.

3.2.4. TlepeyeHb NPAKTHYECKUX 3aaHUI /IS POBEIeHHUsI TOCYAAPCTBEHHOTO IK3aMeHa:

1. Haiinure ommOKu B 0pOPMIICHUHN PACIIOPSHKEHUS

2. Ompenenute, Kakue OMMOKHA OBLUTH TOMYIIEHbl TPU BHECEHUU B TPYIOBYIO KHUKKY
3amucu 00 YBOJIBHEHUHU U MTOKAKUTE €€ MPaBUJIbHBIN BapUaHT

3. Haiinure ommOKH, 1OMyIIEHHBIE IPU 3alI0JHEHUN IPUBEIEHHOT0 HUYKE TUTYJILHOTO
JIMCTa TPYAOBOW KHUKKHU

4. Haiinure ommOKH, JOMyIIeHHbIE B 0()OpMIICHUH JOKJIAJHON 3alMCKU
Cdopmuposats BJ] CO/]
3apeructpupoBath JOKyMeHTsl B COJ]
Haiinure ommoku, nomymieHHbie B 0()OpMIIEHUH JIEIOBOT0 IMHChMa
Haiigure ommbxu, nomyuieHHble B 0(hOpMIIEHUH MTPHKa3a
. CocrtaBbTe U 0popMHUTE OOBACHUTENBHYIO 3aMIUCKY
10 Haiigure ommbxu, qomyiieHHble B 0()OpMIICHHH BBITUCKH U3 TPOTOKOJIA
11. HaiinguTte ommOKH, 1oNyLIIEHHBIE B OPOPMIIEHUH CIPaBKU

©oNo O,



12. HaiinuTte ommOKH, TOMYIIEHHBIC IPYA COCTABIICHUH ITPOTOKOJIA

13. HaiinuTe ommOKH, TOMyIIEHHBIE TIPH COCTABICHUU aKTa pabOThl KOMUCCHHU TI0
3aJlaHHOMY pabouyemMy BOIIpPOCY.

14. PaspabotaiiTe IpUMEpPHYIO HOMEHKJIATYpy JIell yueOHOro nojapasaeiacHus (Kadenpsi).

33. Ilopsinok mpoBeaeHHsI TOCYAAPCTBEHHOTO IK3aMeHA U METOAMYeCKHe MAaTepPHAaJIbl,
onpeaeJsOIMe NPOLeyPy OLEHUBAHUS Pe3yJbTATOB 0CBOCHHUSI OCHOBHOI 00pa30oBaTe/IbHOI
MPOrpamMMbI Ha 3TOM 3Tafne roCyIapCTBEHHBIX UCIIBITAHUM

I'ocynapcTBEeHHBIN DK3aMEH OPraHU3yeT U IPOBOIUT IK3aMEHAILIMOHHAsA KOMUCCH S, BXO1sI1ast
B COCTaB IOCYJAapPCTBEHHON 3K3aMEHAIMOHHON KOMUCCUU IO HAIIPABJIEHUIO MMOATOTOBKHU
«/lokymeHTOBEICHHE U apXHUBOBEICHHUE»  (HAMPABJIEHHOCTH: JIOKyMEHTOBEIEHUE U
JIOKYMEHTAIITMOHHOE O0ECIIEUeHHUE YIIPABJICHHS), YTBEPKIAEMOW MPUKA30M PEKTOpPAa YHHUBEPCUTETA
M0 COTJIACOBAHMIO C JENapTaMEHTOB BBICHIEr0 MPO(EeCcCHOHATLHOrO 00pa3oBaHusl MHMHHCTEPCTBA
00pa3oBaHMs POCCHICKON (enepannn. IK3aMEHAIIMOHHYI0 KOMUCCHIO BO3IJIABJISICT MIPEACEIaTellb,
KOTOPBIN SIBJIAETCS 3aMECTUTENIEM MIPEICENATENs TOCYAaPCTBEHHOW 3K3aM €HALIMOHHON KOMUCCHH.

['ocynapcTBeHHBIM 53K3aMEH NPOBOAUTCS B YCTHOM (opme.

JnutensHOCTh 3K3aMeHa He Oonee 0,3 yaca Ha KaXKJ0ro CTY/IEHTa.

IlepedyeHb TOKYMEHTOB M MaTEepPHAJIOB, KOTOPBIMHU pa3pemniaeTcs MoJIb30BaThCsl
BBIIIYyCKHUKY HA TOCY1apCTBEHHOM JK3aMeHe:

- IporpaMma rocy1apcTBEHHOIO 9K3aMeHa;

- KOMIIBIOTEP U UH(PACTPYKTypa JIOKAIbHOM CETH yueOHOr0 KJlacca;

- IporpaMMHoOe 00€ecledeHre, HCI0Ib3yeEMOE TP MOAT OTOBKE PELIEHUs YKa3aHHOIO
B OMJIeTE MPAKTUUECKOro 3aJaHHs.

34 Kpurtepunm OLIEHKH COOTBETCTBHSI YPOBHSI MOJATOTOBJIEHHOCTH BBIMYCKHHKA

TPeOOBAHUSAM roCy1apCTBEHHOI0 00pPa30BaTeIbLHOIO CTAHAApTAa

[IpaBumna Ormiaso Xoporo Y n10BNETBOPUTENBH HeynosnersopurensH
OLICHUBAHUA 0 0
KaXXa0ro u3

3JICMCHTOB
rocyaapcTBe
HHOTI'O
9K3aMeHa:On
€HKa,
rapaMmeTpsl
1. 3Hanue CryneHt CryzeHT Xopolo CryneHr, CryneHr He
TEOPETUUECKUX JIEMOHCTPHUPYET BIIAJIEET TEOpUEH packpsiBast MTOHUMAET TPOOIEMEI,
OCHOB YUeOHBIX rTyOOKOE 3HAHHE BOIIpOca Mo TIPOOIIEMBI, MEXaHUYECKU
JIUCIUTUINH. TEOpHUH, a TAKIKE KaXXI01 3aTpyIHSETCS C TOBTOPSIET
YMEHHUE YBUIETh U JTUCIUIIINHE, M3II0KEHUEM HEKOTOpbIE
MOKa3arhb BUJIUT UX TEOPUHU, MOXKET TIOJIOKEHUS TEOPUH,
MEXIUCIUTUTMHAPHBI B3alMOCBSI3b U PacKpBITH HE BUJUT
e B3aUMOOOYCJIOB- coJiep KaHue JIHIIb B3aUMOCBSI3U
CBA3H. JIEHHOCTb. MIPU HaBOJSIITUX MHCTUTYTOB
BOIPOCAX. n3y4eHHOH y4eOHOI
JTVCHUTUTAHBL.

2. YMenne CryneHt cBOOOIHO CryneHt Crynent Crynent

OpPUMEHSTh WLTIOCTPUPYET WLTIOCTPUPYET WILTIOCTPUPYET JIEMOHCTPUPYET
NpaKTUUECKHe MIPaKTHYECKHE MIPaKTHYECKIE TIPaKTHYCCKIE HEyMEHHE

3HaAHMSI. HaBBIKH. HAaBBIKH C HAaBBIKH, JIOITyCKast TIPAMEHSTh
3aTPYAHEHUSIMHU TP STOM OIITHOKH. MPaKTUYECKHE
TIpH UX HABBIKH.
000CHOBaHUH.




3. Bnanenue CtyneHt CrtyneHT xopouio CryneHt cnabo CryneHT He Blajeer
npodeccroHaNbHO JIEMOHCTPUPYET BIIaJIEET BIIaJIEET npodecCHOHANEHON
51 CBOOO/IHOE BIIAJICHUE podeCcCHOHAITBEHO IpodeccnonansHo TEPMUHOJIOTHEH.
TEPMHHOJIOTUEH. MOHATUHHBIM 1 TEpMUHOJIOTHEH, 1 TEpMUHOJIOTHEN,
anmnaparom. B CITydae OIINOKH JIOTTyCKaeT
B yIOTPEOICHUH HETOYHOCTH B
TEepMHUHA HWHTEPIPETAUN
CIOCOOCH caM TIOHATHH.
HCIIPaBUTH €€.
4. CTyIeHT UCTIONB3yeT CryneHt Crynent CryneHt
AprymeHTarnus pa3ImgHBIe TIPEIBSBISCT JIEMOHCTPUPYET JIEMOHCTPHUPYET
onepanuu JIOCTaTOYHO HEIOCTaTOYHO MIOJTHOE OTCYTCTBHE
JIOTHYECKOTO CTpPOWHEIH, apryMEHTAIHIO, apryMeHTAITIH,
BBIBOJIA: aHAJIN3, JTAKOHUYHBIN 1 HapYIIAeT JIOTUKY rpyOBIe OIIHOKH;
cUHTE3, 0000IIEHHE, YETKUI OTBET, HO U3II0KEHUS. JIOTHYECKOTO BBIBOJIA.
CpaBHEHHME U Jp. JIOTTyCKaeT
CB00OIHO BIageeT HE3HAYNUTENLHBIE
apryMeHTaIen. OLUOKH Mpu
apTyMEHTHPOBAHU
U CBOEH MO3ULIMH.
5. KynbTypa peun. CryneHt Peus gocrarouno B peun Peus cTynenra
JIEMOHCTPUPYET IrpaMoOTHa, B BCTPEYAIOTCS (parmeHTapHa
BEICOKYIO KYTBTYPY IeIOM OIIMOKH n300MITyeT nay3amu
peun. Peun cobmoratoTest JIEKCHUYECKOTO, COMHEBAETCS U
TpaMOTHasl, YeTKas, HOPMBI (paseonornueckor CTHJIMCTUYECKUMU
BHATHAS. CTHJIUCTHYECKOTO ou OIITMOKAMIL
odopmiteHHs CTHJIUCTUYECKOTO
peun. xapakTepa.

Onenku "oTmmyHo", "Xopomo", "y10BIETBOPUTENBHO" 03HAYAIOT YCIEUIHOE MPOX0XKICHUE
roCyAapCTBEHHOI 0 ATTECTALIMOHHOIO UCIIBITAaHUSI.

3.4.2. [lopsiniok BBICTABJICHUSI OLIEHKH 32 TOCYAapCTBEHHBIN HK3aMEH B LIETIOM:
«OTaAUYHOY» - B CITy4asiX MOJTYyYEHUs SK3aMEH YIOIUMCS:

- OLICHOK «OTJIMYHOY IO YEThIPEM BOMpOcaM OuIera;

- TpeX OLICHOK «OTIMYHO» U OJHON OLICHKH «XOPOILO»
«Xopouio» - B cily4ae MoJy4eHUs dK3aMEHYIOIINUMCS:
- OJIHOM OLIEHKHU «OTIIMYHO» U TPEX OLEHOK «XOPOLIO»;

- OIICHOK «XOpOomIo» IO Y€ThIPEM BOIIpOCaM 6I/IJIGTa;

- IO

OJTHOH

OILICHKEC

I10CJICOBATCIBbHOCTH,
- TPEX OUCHOK «OTJIUYHO» U OHHOP'I «YAOBJICTBOPUTCIIBHO»
- TPEX OLUCHOK «XOpOoUIo» u OHHOﬁ «YAOBJICTBOPUTCIIBHO»
«Y)_IOBJ'[eTBopI/ITeJIbHO» - B CJIy4dac MOJYYCHUC SK3aMCH YIOIIUMCA:
- TPEX OUCHOK «YAOBJICTBOPUTCIIBHO» U O,Z[HOﬁ OLCHKH «OTJIMYHO» UJIK «XOPOLIO»
- OLCHOK «YIOBJICTBOPUTCIIbHO» I10 YC€THLIPEM BOIIPOCAM 6I/IJ'IeTa;
- OI[HOP’I OLICHKH «HCYHOBJICTBOPUTCILHO» IMPU HAJIUYHUU TPCX APYTUX MOJTOKHUTCIBHBIX

OIICHOK;

«OTIIMYHOY,

«XOopouro»,

«YAOBJICTBOPUTEIILHO» B

000N

«HeynoBJ1eTBOPUTEJIBHO» - B CIIy4ae OJIy4EHUE IK3aMEHYIO IIUMCSL:
- JIByX U 0oJiee OLIEHOK «HEYOBJIETBOPUTEIHLHON.

3.5. IlepeyeHb pexkoMeHIyeMOM JMTepaTypbl Il NMOATOTOBKH K IoCyIapCTBEHHOMY
IK3aMeHy

OcHoBHas auTeparypa:

1. Jlanuna, M. A. Uadopmarmonroe mpaso : yueoHoe mocooue / M. A. Jlanuna, A.I'. PeBuH,
B.M. Jlanun ; pex. W.II. KunscxanoBa. - MockBa : KOuutn-/lana, 2015. - 336 c. - (Bsicmee
npodeccroHanbHoe obpaszosanue: KOpucnpynennus). - bubauorp. B ku. - ISBN 5-238-00798-1 ; To
ke [Dnektponsblii pecypc]. - URL:http://biblioclub.ru/index.php?page=book&id=118624
(23.08.2018).

2. Muxaiinos, FO.M. Kak npaBuibHO 1 ObICTpO pa3paboTaTh JOKYMEHTALMIO IPEANPUATHS



http://biblioclub.ru/index.php?page=book&id=118624

: mpakTraeckoe nocodbue / KO.M. Muxaiinos. - Mocksa ; bepnun : Tupext-Menua, 2014. - 232 c. :
wi. - bubmmorp. B xH. - ISBN 978-5-4475-1574-4 ; To xe [DnekrponHnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book &id=253689 (23.08.2018).

3. Muxaiinos, FO.M. JluuyHble fena cOTPyAHUKOB KOMIIAHUM: KaK MPaBUIbHO O(OPMIISTH,
BECTH U XpaHUTb : MpakTUyeckoe nocooue / FO.M. Muxaiinos. - Mocksa ; bepiun : [{lupext- Menua,
2014. - 160 c. : ui. - bubauorp. B kH. - ISBN 978-5-4475-1870-7 ; To e [DnekTpoHHbIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book &id=253691 (23.08.2018).

4. Poroxun, M.IO. JlenoBble JOKyMEHTHl B NpuMepax U oOpas3max : COOPHUK THUIIOBBIX
nokyMeHToB / M.IO. Poroxxus. - Mocksa ; bepnun : lupekr-Menua, 2014. - 496 c. : un. - bubauorp.
B kH. - ISBN 978-5-4475-1581-2 ; To ke [DnekrpoHHsli pecypc]. - URL:
http://biblioclub.ru/index.php?page=book &id=253701 (23.08.2018).

5. I'punbepr, A.C. [lokymeHTanmnoHHOEe oOecrmeueHue ympaieHus: ydeOHuk / A.C.
I'punbepr, H.H. I'op6aués, O.A. MyxamermuHa. - M. : FOuutu-/ana, 2015. - 391 c. : tabn., rpad.,
WII., CXeMbl - bubmorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To xe [ DneKkTpoHHBIHA pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=115031 (20.08.2017).

6. Poroxxun, M.YO. Jlenonpous3BoacTBo: Kypc Jekuuii : yaeonoe nocooue / M.FO. PoroxuH.
- M.; bepnmun : lupekt-Menua, 2014. - 229 c.: un. - bubmuorp.: c. 222-223. - ISBN 978-5-4458-
6528-5; To xKe [DmexTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book &id=253702 (20.08.2017)

7. [Ipo6yieMbl JOKYMEHTOBEIEHUS U JOKYMEHTALIMOHHOr0 00€ecieueHUsl yIIpaBJIeHUs B CBETE
COBPEMEHHBIX CTaHIapTOB : ydeOHoe mnocobue / dDenepanbHOE TOCYJApCTBEHHOE OIOJKETHOE
00pa3oBaTEIbHOE YUYPEKICHHE BBICIIEr0o MpodeccuoHaIbHOro obpa3oBaHus «bamkupckuit
roCyJIapCTBEHHbIHN Ne1aroru4eckuii yHupepcuTeT M. M. AKMyJuibl», MUHHCTEPCTBO 00pa3oBaHUs
u Hayku Poccuiickoit ®denepauuu ; coct. A.W. Ilynosuna, A.W. Yurpuna u ap. - Yoa : BI'T1Y, 2015.
- 143 C.: TabI.; To xKe [DnexTpoHHbIN pecypc]. - URL:
/Ibiblioclub.ru/index.php?page=book&id=438551(20.08.2017).

5. TempuapoB, A.Jl. ApxuBoBenenue : yueOHoe mocobme / A.J[. TempuapoB. - M. :
W3 narenscko-ToproBas kopmoparus «/lamko u K°», 2017. - 184 c. : Tabin. - (YueOHble U3gaHus 115
OakanaBpoB). - bubmmorp. B kH. - ISBN 978-5-394-02697-3 ; To e [DnexktponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book &id=450785

JomnoaHuTENBHAA IUTEPATYpPA:

1. I'punbepr, A.C. MH(opManmoHHbIE TEXHOJIOTHH yIpaBieHus: ydyeonoe nocobue / A.C.
I'punbepr, A.C. bongapenko, H.H. ['opbaués. - M. : FOuutn-/lana, 2015. - 479 c. - ISBN 5- 238-
007256 ; To xKe [DnekTpoHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=119135 (20.08.2017).

2. Undopmarmonnsie Texnonoruu: yueOnuk / HO.IO.'pomos, W.B. dumpux, O.I.
WBanoBa, u ap.; MunucrtepctBo obpasoBanuss U Hayku Poccuiickoit denepanuu, PenepanbHoe
TrOCYAapCTBEHHOE OIOKETHOE O0pa3oBaTENbHOE YUYPESKIECHHUE BBICHIErO0 MPOGECCHOHAIBHOTO

oOpa3oBanusi «TaMOOBCKHMU T'OCYAapCTBEHHBIM TEXHUYCCKUH yHHBEPCUTET». - TaMOOB
N3narensctBo ®T'BOY BITO «TI'TVY», 2015. - 260 c. : wi., Tabi., cxeM. - bubmuorp. B KH.. -
ISBN 978-5-8265-1428-3 ; To xKe [D5eKTpOHHBIIH pecypc]. - URL:

Ibiblioclub.ru/index.php?page=book&id=444641 (20.08.2017)

3. Ilepcuanos, B.B. OpranuzannonHas nesTeNbHOCTb: IJIAHUPOBAHUE, MPOEKTUPOBAHUE,
ynpaBlieHHEe: ydeOHO-MeToandeckoe nmocoodue (imadboparopuerii mpaktukyMm) / B.B. Ilepcuanos, A.B.
I'opnees. - M.; bepiun : lupexkr-Menua, 2016. - 90 c. : ui., Tadi. - bubauorp. B kH. - ISBN 978-5-
4475-6213-7; To xKe [D7eKTpOHHBIH pecypc]. -
URL.: //biblioclub.ru/index.php?page=book &id=434746 (20.08.2017).

3.6. UnTepHeT-pecypcehl

1. Beepoccuiickuii Hay4YHO-MCCIE10BATEIbKUM HHCTUTYT JOKYMEHTOBEACHUS U apXUBHOIO
ne-nma (BHUMJAN) [Dnextponnsiii pecypc] /BHUUAL - Dnektpon, naH.- M., [2001].— Pexum
naocTyma: Www.vniidad.ru, ceo6ombIi. — 3ariL. ¢ sKpaHa.

c Koncantunrosass rpymmna «Tepmuka». [HopmaTtuBHO-paBoBasi 0aza MJaHHBIX IO
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4. BeinyckHasi KBaauguKaluoHHasi padora

4.1 CrpyKTypa BBINYCKHON KBAJM(PUKAUOHHOH PadoThl M TPeOOBAHUS K ee
COJIePKAHUI0 U 0(POPMJICHHIO

4.1.1. CTpykTypa BbINIYCKHOH KBATH(PUKANMOHHOH PadoThI

BKP cTpyKTypHO COCTOMT M3 HECKOJIBKHMX pAa3[eloB CO CICAYIOUIMM COACPKAHUEM H
MOPSIIKOM CJIEIOBAHUS: OIJIaBJIEHUE; BBEACHUE, MCCIIEI0BATENIbCKASI YacTh; 3aKIIOUEHUE; CIUCOK
auTepaTyphl (IpU TBOPUECKOM IEPEBOJE - CIIMCOK MCCIEJOBAHHBIX OPUTMHAIBHBIX TEKCTOB U
OpPHUTMHAJIbHBIN TEKCT IEPEBOA).

BKP MoxeT Takke HMMETh MPUIIOKEHHS B BHUIE CXeM, I'pa(UKOB, PUCYHKOB, y4eOHO-
METOIMYECKUX PEKOMEH AN, CITUCKA CIIOB, MPEIOKEHUMN, ¢pa3 U T.II.

B cinyuae ecnu BKP BbhinonHeHa He MaTepualie TBOPYECKOTO aBTOPCKOrO MEPEBOJA, TO €ro
TEKCT MOMEINAeTCsl IOoCJie BBEIEHUS, a HcCCleloBaTelIbCcKas YacTh CIENyeT 3a IEepPEBOJOM.
TpeboBanus, npeabsBisieMble K 0(pOPMIIEHUIO BBIMTYCKHON KBaTU(UKAIIMOHHON paboThI

Boimycknas kBanu@ukanoHHas paboTa BBIMOJHSAETCS Ha PYCCKOM SI3BIKE.

O6m1e TpeboBaHus K 0OPMIICHHIO BBIITYCKHOW KBaU (PUKAIIMOHHON PaboTHI

Hcxonst U3 peKOMEHAYyeMOU CTPYKTYPBI BRITYCKHON KBalM(PUKAIMOHHON paboThI, ee 00beM,
BKJIIOUAs CIIMCOK HUCIIOJIb30BAHHOM JUTEPATyphbl U HCTOYHUKOB, JOJDKEH COCTaBIIATh NpUMEPHO 60 -
80 cTpaHHUIl TEYaTHOTO TEKCTA.

Bo BBeaeHnM 000CHOBBIBAETCS BBIOOP TEMBbI, 00bEKTa U MPEAMETa UCCIIEI0OBAHUS, UX HOBU3HA
U aKTyaJlbHOCTh, TEOpEeTHYecKas W MpaKTUYecKash 3HAYUMOCTh BBIMYCKHOH KBadu(HUKAIMOHHON
paboThI; OIPEENIAIOTCS LIEb U 3a/1a4H, BBIOMPAETCS METOJI U OIIUCBHIBAETCS METOIMKA UCCIIEA0BAHMUS,
yKa3bIBalOTCsl TEOPETUUECKAsl U MHPOpMaLlMOHHAs 0a3bl UCCIIEJOBaHUS.

OcHoBHas (MccienoBaTenbCKas) 4acTh COCTOMT U3 TIJaB M maparpaoB, B KOTOpOH B
COOTBETCTBHM C M30paHHONW METOAMKONW MPOBOMATCS KPUTUYECKUH aHajiu3 OTOOpaHHOTrO s
UCCIIEZIOBaHUsl MaTepuaia, CHUCTeMaTu3alus U Kiaccuukanus W3y4eHHBIX (DaKTOB, OIMUCAHUE
NOJYYEHHBIX Pe3yJbTaTOB, 0OOCHOBAHME BHIBOJOB. B MepBoil riaBe BBISBISIOTCS MpoOiIeMaTHKa
BOIPOCa M €ro MCTOPUYECKHE KOPHHU, ONMCBIBAIOTCS 3a7aud, (PyHKIUU U CTPYKTypa OOBEKTa
UCCJIEZIOBAHUS, aHAJIU3UPYIOTCSI HOPMAaTUBHBIE M 3aKOHOJATENIbHBIE JOKYMEHTHI, BBIABISAIOTCA U
OILICHUBAIOTCSA yrpo3bl (pucku) MHGOpPMAIMOHHON Oe3omacHocTd. Bo BTOpO# riaBe MpoBOAUTCA
00OCHOBaHHE BBIOOpAa ¥ H3JIOKEHHE CYTH IMPOBEICHHBIX MCCIEIOBAHUH, HKCIEPUMEHTOB,
HaOJIOJCHUH, X 0000IIEHHEe U O0OCHOBAaHUE TCOPETHYCCKUX (METOIOJIOTMUECKHX) BBIBOJOB U
MEPCIEeKTUB, AHATM3UPYIOTCA TEXHOJOTHYECKHE TPOIECChl, O00eCHneunBaIoUIie esSTEeIbHOCTh
CMEeLMaJIbHBIX MOJpa3JelleHui Mo 3amuTe HHGOpPMalMW M HOPMATHUBHBIE M METOAMYECKHE
JIOKYMEHTBI, perjiaMeHTHPYIOIIMe 3THU MPOIECCH, BBIABISAIOTCA U OLICHUBAIOTCS MPEUMYLIECTBA U
HEOCTaTKM CHCTEM 3alUThl MHPOopMauuu. B TpeTbell riaaBe GpopMyIupyroTcs NpeaIoKeHHUs Mo
COBEPILEH CTBOBAHMIO HOPMATUBHBIX TOKYMEHTOB HJIM TEOPETUUYECKUX MMOJ0KEHUM, C 000CHOBAHUEM
HEOOXOIUMOCTH M I1eIeCOO0Pa3HOCTH MpelaraeMbIX peIIeHHH, BBIIBUTAIOTCS pa3paboTaHHBIE
MPeIJIOKEHUSI IO pa3padoTKe (COBEPIICHCTBOBAHUIO) KOMIUIEKCHOM CUCTEMBI (ITOJICUCTEM ) 3aIIUThI
nH(popMaIuy, TMOBBIMIEHUIO 3()(HEKTUBHOCTH [EATEIBHOCTH CIEUUAJIbHBIX MOApPa3JIeICHUH,
yAYUYIIEHUIO OpraHU3allid WM TEXHOJOrMM oO0pabOTKM (3allMThl, XpaHEeHHs) HHGOpMaluu
(1OKyMEHTOB), paccuuThiBaeTcs 3(hHEKTUBHOCTD MpeEIaraeMblX MEpONPUS THH.

B 3akmrodeHMHM NOABOAATCS WTOTM BCEMY HCCIIEIOBAHHMIO, MAIOTCS PEKOMEHAALMM I10


http://www.edou.ru/index.php
http://www.docflow.ru/
http://www.docflow.ru/
http://www.doc-online.ru/

MIPAKTUYECKOMY HCII0JIb30BAHUIO MOTy4YE€HHBIX PE3YJIbTATOB.

bubmuorpaduuecknit  cnucoxk  oopmisieTcss B COOTBETCTBHM € TpeOOBaHUSMU
O6ubauorpaduyeckoro onuMcaHus M JODKEH coaepkaThb B oOwiel cinoxxHocTd He MmeHee 35-40
HMCTOYHMKOB, U3 HUX - HE MeHee 20-25 TeopeTrnueckux padoT 1o TeMe OaKalaBpCKol pabOThl, a TAKKE
nepedeHb UCIONb30BAaHHON NepuoAndecKoil mpecchl. CChUIKM Ha HCTOYHUKH JAIOTCA B KBaPaTHBIX
ckoOkax (mampumep: [8, c. 55]), HyMepyloTcs B COOTBETCTBUM C HOMEPOM YIIOMSIHYTOI'O
MIPOU3BEICHUS B CIIUCKE JINTEPATYpPhI B KOHIIE OaKalaBpCKOW pabOThI (CM. TpUIIOKEHHUE 4).

B npunoxenun paszmemaroTcs OO0beMHble TaOJMIIBIL, CXEMBbl, T'pauKH, PUCYHKH,
MH(OPMaAIMOHHBIN MaTepHal U T.II.

41.2. OcHOBHbIEe TMOJOKEHHS] HOPM KOHTPOJSI NpU O0(OPMJIECHMH BbINYCKHOM
KBATM(PUKALMOHHON padoThI

OdopmieHne BBITYCKHON KBaMU(pUKAIMOHHONW paboThl 10KHO coorBeTcTBOBaThH ' OCT
7.32-2001. Mnmoctpanuu 1 TabJMIbl TOIDKHBI OBITh 0opmitersl B cootBeTcTBuu ¢ ['OCT 9327.

Crnenyet obpamiate 0co00€ BHUMaHUE Ha CIEAYIOIIHE TOT0KEHHUS.

O6bem pabotsl 60-80 crpanui. BKP opopmisiercss Ha cTaHIapTHBIX JTUCTax Oenoi Oymaru
(omHoro copra) popmarta A4 (210x297 mm).

MesxcTpoUyHBbIit HTHTEPBAJ 1OJKEH ObITh paBeH 1,5.

CrpaHUILIBI JOJDKHBI UMETH OIS JieBoe - 30 MM, mpaBoe - 10 MM, BepxHee u HuxHee - 20
MM. B odopmiiennn pabotsl ncnonb3yercs mpudt Times New Roman, pazmep 14 kermueil.

TekcT nmeyaTaercs yepes MoyiTopa HHTEpBaia, mo 60 3HAKOB B CTPOKE, CUUTAS
MPOMEXYTKH MEXay ciioBamu. MammHonucHas crpanuna BKP nomxkna cogepxkats 28-30 cTpok
neyatHoro Tekcra wim 10 1800 3HaKoB Ha CTpaHUIlE, BKIOYAst MPOOENbI U 3HAKU MPEHAHMS.

[Ber mpudra - u€pupiii. HaceimenHocTs 11BeTa OyKB M 3HAKOB JIOJDKHA OBITH POBHOW B
Ipezenax CTPOKH, CTPaHUIIbl M BCETO TeKCTa paboThl.

CrpaHuLbl HYMEpYIOTCSI MO MOPSAKY C TUTYJIBHOIO JIMCTa J10 MOCHEAHEH cTpaHuIbl 0e3
MIPOITYCKOB, ITOBTOPEHUH, JIMTEPHBIX N00aBIcHMH. [IepBoii CTpaHMIICH CYUTACTCS TUTYIIbHBIN JIMCT,
rae uuppa «l» He craBurcs. Ha crnenyromell crpaHuile mpocTaBisieTcs nudpa «2» u T.0.
[TopsinkoBBIi HOMEpP MPOCTABISAETCSA B CEPEANHE BEPXHET O MOl CTPAHUIIBL.

Kaxnas HOBast ri1aBa HAUMHAETCS C HOBOW CTPaHMIIBI. DTO e MPAaBUIIO OTHOCUTCS K IPYTHUM
OCHOBHBIM CTPYKTYPHBIM 4YacTsIM pPa0OThl: OIJIABJICHUIO, BBEIEHHUIO, 3aKIIOUEHHIO0, CIHUCKY
JUTEPaTypPBl, TPUITOKEHUIM.

PaccTrosiHue Mex 1y Ha3BaHUEM IJIaBbl U MOCIEIYIOIIMM TEKCTOM JOJDKHO OBITh paBl10 Tpem
uHTEepBasaM. Takoe jXe pacCTOSHUE BBLICPKUBACTCS MEKIY 3arojoBKaMH TJaBbl maparpada.
PaccTosiHus Mex 1y OCHOBAHUSIMHU CTPOK 3arojiOBKa MPUHUMAIOT TaKHM e, Kak U B TekcTe. Touky B
KOHIIE 3arojioBKa, pacroJiaraeMoro mocepeirHe CTPOKH, He cTaBAT. [logdepkuBaTh 3arojOBKH H
HEPEHOCUTH CJIOBa B 3ar0JIOBKE HE JTOMYCKAaETCA.

®pa3zbl, HAUMHAIOIIKECS C HOBOM (KpacHOW) CTPOKH, IeyaTaloT ¢ ab3allHbIM OTCTYIIOM OT
HayaJla CTPOKH, paBHBIM IISITH MHTEpBajaM (3HaKaMm).

Tabmuuel, pucyHku, uyeprexu, rpapuxku u ¢ororpapuu, kak B Tekcre BKP, tak u B
NPUIIOKEHUH, JTOJDKHBI OBITH BBIMOJHEHBI HAa CTaHJAPTHBIX JucTax pazmepoMm 210x297 MM umm
HaKJICCHbl Ha CTaHAapTHbIe JUCTBHI Oeior 0)'1\l1laru. IMognucu u mosicHeHus K ¢ororpadusm,
pUCYHKaM O(QOPMIISIFOTCS B JIUI[EBOH CTOPOHBI.

Bo BBeneHun 00OCHOBBIBaeTCS BHIOOP TEMbl M IpeAMETa HCCIEeJOBaHUS, UX HOBHM3HA U
aKTyaJIbHOCTb, TEOpETHYECKast M MpakThyeckas 3HaunMmocTb BKP; onpenenstores uens u 3anaum,
BBIOMpAETCSI METOJl M OIHUCBHIBA€TCS METOJUKAa HCCIEJOBAHMS W JJIs OIpEAeNeHUs] CTElNEeHU
W3YYEHHOCTH HCCIIeAyeMOl mpoOiaeMbl JenaeTcss KpaTKuid 0030p pe3ylbTaTOB MPOBEICHHBIX
UCCJIEJIOBAHUN IO JTAHHOMY BOIIPOCY.

B wuccnemoBarenbCckol 4acTH B COOTBETCTBHUM C H30paHHONM METOAMKOW IPOBOIUTCS
KPpUTHUYECKUH aHalIW3 OTOOpaHHOrO [UJIsl HCCeOBaHUS MaTephalia, CHUCTeMaTu3aluus |
KJaccupUKaus U3Y4eHHbIX (PaKTOB, OMKCAHUE MTOJTy4YEHHBIX PE3yJIbTaTOB, 000CHOBAHHE BHIBOJIOB.
KommuectBo rnaB u maparpadoB B HMCCIEIOBAaTEIbCKON YacTH OMpenessieTcs] Ledblo U 3aJayaMu
paboTHI (KaK MpaBUIIO, OHA COCTOUT M3 2 TJaB Mo 2-3 maparpada B Kax1o0i).

B 3axioueHnyn noaBoaATCS UTOTU MCCIIEA0BAHNUS, TAI0TCS

pPEKOMEHAINH 110 IPAKTUYECKOMY UCIIOIb30BaHUIO TIOJyUYEHHBIX PE3YJIbTATOB.

Crincok nuTepaTypsl T10JDKEH cofepxaTh He MeHee 20 TeopeTnyeckux padoT no reme BKP u



oopMIIATECS B COOTBETCTBMM C TpeOOBAaHMSMU COOTBETCTBYIOILIEro cranjpapra. Kpome crnucka
auTepaTypsl, npuBoauMoro B koHue BKP, B camom ee TekcTe Aar0TCs CChUIKM Ha aBTOPOB IIPH
LUTaTaX, MEPEYUCICHUAX Pa3JIUYHbIX TOYEK 3PEHUs, TJ€ OCBELIEH TOT WJIM HHOH BOIPOC, C
yKa3aHUEM CTPaHULl U3 LUTUPYyeMOH paOoThl. CChUIKM HAa MCTOYHMKH, 1aBaeMble B TEKCTE WIU B
MOJICTPOYHBIX CHOCKaX, odopmisitoress corigacHo 'OCT P 7.0.5-2008 «Cucrema craHZapTOB IO
uHpopMmaluu, OMOIMOTEYHOMY M H3JaTeNbcKOMy Jneny. bubmmorpaduueckas ccpuika. OOmme
TpeOOBaHUS U MPaBHUJIa COCTABICHUSI.

Crincok ncciaeoBaHHBIX OpUTHHANIBHBIX TEKCTOB, TaM, i€ 3TO MPUMEHUMO, IOMEIIAaeTcs B
koHiie BKP u opopmisiercs B coorBerctBun ¢ tpeboBanusimu ['OCT P 7.0.100-2018 «Cucrema
CTaHJapTOB 10 HHPOPMAIUH, OUOTHMOTEUHOMY B U3aTENbCKOMY Jeny. bubnuorpaduueckas 3ammch.
bubmmorpagpuueckoe onucanue. O6mme TpeOGOBaHUS U IPABHUIIA COCTABICHUS.

Ha tutynsHoMm nucre 3aBepuieHHor BKP ykasbiBarorcs:

4.2. Ilops10K BHINOJHEHUs] BbINYCKHOH KBATH(PUKATHOHHON padoThI

[Ipexxae Bcero onpenensercs 1enb BHITYCKHON KBaIn(HUKAIIMOHHOM paboThl. B kauecTBe
LIeJI1 MOKET OBbITh, HATIPUMED:

* pa3paboTKa; XapaKTepUCTUKa (U3y4EHUE);

* ananu3 (OIEHKA);

*  COBEpILIEHCTBOBAaHME (ONTUMU3ALINSA, YIyULICHUE, IOBBILIEHUE YPOBHS, 1OBBIIEHNE
3QPEeKTUBHOCTH, MOBBIILIEHHE KOHKYPEHTOCIIOCOOHOCTH, pa3BUTHE, PACILIUPEHHE);

*  IPOTHO3MPOBAHHUE.

Bo3moxkHBI TeMBl € (QOPMHUPOBAHMEM KOMIUIEKCHOW L€H, HampuMmep, «aHalu3 M|
pa3paboTKay, «OL€HKa U COBEPIIEHCTBOBAHUE) U T.J.

Bcenen 3a ycraHoBiIeHHEM 1€ HEOOXOJUMO yKa3aTh IpeaIMeT ucciieoBanus. B kauecte
IpeMeTa UCCIeI0BaHus MOXKET BBICTYNATh:

*  OpraHu3alys yrnpaBieHUs HH(GOPMAIIMOHHBIMHU CUCTEMaMH B KOPIIOPAIIUH;

*  3ammTa HHPOPMAIIWH;

*  0COOEHHOCTH HCIIOITH30BAHUS JIEKTPOHHOM IU(POBOI MOMAINCH;

*  CTpaTerus pe3epBHOro KOMUPOBAHMUS,

* uHrerpanus CO/] ¢ uHGOpMaIMOHHBIMU CHCTEMAMH;

*  PBIHOK MPOTPaMMHBIX MPOJTYKTOB;

* CRM-cucremsr;

* BHEIHETOProBas ACSITENbHOCTb PEANPUITHS;

*  DJJIEeKTpoHHbIE apxuBbl B CO/I;

* IporpaMMHBbIe cpescTBa odecnedeHust HHHOPMaIMOHHON 6€30MacHOCTH;

*  TOCYAApCTBEHHOE PEryJMpPOBAHUE 3JIEKTPOHHOIO JOKYMEHTO000pOTa;

*  MEXAYHapoJIHble CTaHIAPTHI JJOKYMEHTOOO0POTa U JIp.

Taxxke kKak M LeJb BBIIYCKHOW KBaJIM(UKALMOHHOW pabOThI, €€ MpeAMET MOXKET ObITh
KOMIUIEKCHBIM, HampuMmep, «pemeHue ¢(yHkunoHanpHbIX 3amady COJl B Poccum u Bemymmx
3apyOeXHBIX CTpaHax», «HUCIOJb30BAaHUE 3apyOeKHOTO OMbITa KaK Crnoco0a TOBBIMICHUS
B3aMMOJICHCTBUS UH(DOPMAILIMOHHBIX CUCTEM» U T.1.

3areM cieayeT yTOUYHUTh OCHOBHOH acCHeKT BBITYCKHOM KBalM(HUKALMOHHON paboThl, T.€.
OIIPEeNNTh, KAKHE OCHOBHBIC HAlpaBieHUs (YHKIMOHUPOBAHMS M Pa3BUTUS OOBEKTa OXBAaUEHBI
JUIUIOMHBIM HCCJI€0BaHHEM. B KkauecTBe OCHOBHOIO aclieKTa BBIMYCKHON KBaJU(HKALMOHHON
paboThl MOXKHO YKa3aTbh, HAIIpUMeED:

*  MHpOBas NPaKTHKa B JOKYMEHTAIIMOHHOM OOECIeYeHUH YIIpaBJICHNUS;

* cTpaHa (peruoH, MHTErpallMOHHOE O0BEIMHEHHE, TPYIIIa CTPaH);

* gaumoHanbHast COJ u T.1.

Takum o0pa3oM, Jormuyeckas MOCIEeJOBATEIbHOCTE (POPMYIUPOBAHUS TEMBbI BBITYCKHOM
KBaJIM(UKAIIMOHHON pabOTHI COCTABIISIET «IEMOYKay: IIellb - MPEAMET - 00BEKT (acleKT 00beKTa).

Tematrka BbITyCKHOM KBaIM(UKALMOHHON paboThl onpeenseTcs HalpaBJIeHUIMU Hay4yHO -
UCCIIEZIOBATENLCKOM paboThl BbIMycKatomied kadeapsl u  @DenepaibHbIM TOCYJAPCTBEHHBIM
o0pa3oBaTeIbHBIM CTAaHAAPTOM BBICHIETO OOpa30BaHUS IO HAmpaBieHUIO MOAroToBKH 46.03.02
JlokymeHTOBEleHNE U apXUBOBEJICHUE, HaIPaBJIEHHOCTb «JlokyMeHTOBeIeHNE "
JOKYMEHTAIlMOHHOE 00€CIIeueHHE YIIPaBICHUS»:

* 3aKOHOZATEeJIbHOE U HOPMAaTUBHOE PEr'yIHPOBAHUE JI€IONPOU3BOACTBEHHBIX IPOI[ECCOB



(B pa3nMuHbIE UCTOPUYECKUE IEPUO/IbI)

*  aHaJIM3 JOKYMEHTHPOBAHMSI OCHOBHOH /J€STEIbHOCTU OPraHU3allMy U HaIPaBJICHUS €€
COBEpIIEHCTBOBAHUS (Ha IPUMeEpPe KOHKPETHON OpraHu3aliim)

* JOKyMEHTHPOBaHME JAEATEILHOCTH  KaJpoBOM CIyKObl M  HAmpaBJICHUS  €ro
COBEpIIIEHCTBOBAHUS (Ha MpUMeEPE KOHKPETHOM OpraHu3aiiium)

* BONPOCHI JOKYMEHTUPOBAHUS CO3/1aHUS U JEATEIbHOCTH aKLMOHEPHBIX 00IECTB B
HOPMaTHUBHO-NIPaBOBbIX akTax Poccuiickoin deneparuu

*  opraHusainus J0KyMeHTO000pOTa B TOCYAapCTBEHHOM YUpEeXJIEHUU (Ha mpuMepe
Pocpeectpa)

*  aBTOMAaTH3allMsl CHCTEMBI JEIONPOU3BOJCTBA (HA IPUMEpPE KOHKPETHON OpraHu3alum) u
zp.

IIpu BIOOpE TEMBI BBITYCKHON KBaJIU (PUKAIIMOHHON PabOTHI 11€J1€CO00Pa3HO COXPAHUTh

IIPEEMCTBEHHOCTh MEX/ly Hell U TeMaMH, BBIITOJTHEHHBIMU CTYZAEHTOM paHee KypCOBBIX pa0doT, 4TO

noMoraer odecneuuTs 6osee ri1ydokoe, mociae10BaTeNIbHOe U BCECTOPOHHEE pacCMOTPEHHE

HanOoJee aKTyaJbHBIX TPOOJIEeM HH(POPMAIIMOHHON 0€30MacHOCTH.

IIpu BbBIOOpE TEMBI BBHINYCKHOM KBaJIW(QUKALMOHHOW pabOThl HEOOXOJMMO YUYUTHIBATH
BO3MOKHOCTH cOOpa MCXOAHBIX JaHHBIX, HAJIMYNEe Y4eOHOM U HaydHOM JIUTEpaTypbl, BO3MOKHOCTEN
UCIOJIb30BaHUs IPYrUX HHPOPMALIMOHHBIX HCTOYHUKOB, COOTBETCTBUE MHAMBUYaIbHBIM HAYYHBIM
HHTEpecaM U HallpaBJIeHUIO Oyay1ell npodeccuoHaIbHOM NeITEIbHOCTH BIITYCKHUKA.

4.3. opsa1ok 3a1IUTHI BBINYCKHOI KBATH(UKANHMOHHONH PadoThI

3ammra BBINYCKHOW KBalIW(UKAMOHHOW paboThl MPOXOAUT HA OTKPBITOM 3aCelaHuu
9K3aMEHAIMOHHOM KoMHccuu, Bxoasmed B coctaB ['DOK. Ha BcTynuTenbHylo pedb, KOTOPYIO
00yyarouuiicsi TOTOBUT 3apaHee, Yalle BCEro B MUCbMEHHOM BUJE, U, KaK MPAaBUJIO, COTJIACOBBIBAET
C HAy4YHBIM pyKOBOAUTEIEM, OTBOAUTCS 10 MUHYT. BO BCTynUTENBHOM peur OH M3J1araeT OCHOBHBIE
MOJIOKEHUSI BBIMNYCKHON KBaIM(UKAIIMOHHOH paboTbl. Ilpm »TOM oOOydYaromMiicsi MOXKET
II0JIb30BAThCs 3apaHee MOATOTOBICHHBIMU TEKCTOM BBICTYILIEHUS, MYJIbTUMEIUWHON IIPE3EHTALU eH
paboThl, comeprkamield TaOIUIbl, CXEMbI, AarpaMMBbl U APYrHe WILTIOCTPaTUBHBIE MaTepuaibl. s
KOMHCCMM  OOydYaloIIMiCs TOTOBUT  pa3faTOYHbI  MaTepuajg: aHHOTALMIO  BBIMYCKHOMU
KBaJIM(DUKALIMOHHON PabOThI HA PYCCKOM S3BIKE.

[locne BCTynUTENBbHON pedM YIEHbI 3K3aMEHAIMOHHON KOMMCCHHU U BCE IPUCYTCTBYIOIIME
HMEIOT IIPaBO 3a/1aBaTh 00yYaIOLIEMYCs BOIIPOCHI, KaCAIOLIUECS TEMBI €10 UCCIIEI0BaHMS U CMEXKHBIX
npoOieM. OTBETHI Ha BOIPOCHI TOJDKHBI OBITh KPATKUMH U 10 CYIIECTBY.

3ateM CIIOBO MPENOCTaBISETCS HAYYHOMY PYKOBOIMTEIIO, KOTOPBIN XapaKTepu3yeT paboTy
o0ydaromerocsi HaJl BBIIYCKHON KBalu(UKAMOHHOW pa0boToil. 3aTeM CIIOBO MpenocTaBIIsieTcs
o(UIMaTLHOMY PELIEH3EHTY, a B ClIydae OTCYTCTBHS IOCIIEIHEr0, €ro OT3bIB 3aUUTHIBACT OJIUH U3
YIEHOB dK3aMEHaIlMOHHOM KoMuccuu. B kauecTBe Heo(UIIMaIbHOrO PELlEH3EHTa MOKET BBICTYIIUTh
10001 u3 npucyrcrByomux. O0yvaromuiics UMEET IPaBo B 3aKIIOUUTEILHOM CIIOBE OTBETUTH Ha
3aMedaHus OPULIHATIBHOIO UM HEO(DUIINATbHOIO PEIIeH3EHTa, Pa3bsICHUThH CBOIO TOUKY 3PEHMUSI, 1aTh
00bsICHEHMsI 10 TOBOZY OTMEUEHHBIX HE0CTaTKOB MJIM 3aMEeYaHUH BbICTYHAIOLIHX.

3ammra BBIIYCKHOM KBaJM(PUKALMOHHOM pPabOThl MOXET IPOBOJUTHCA Ha OJHOM W3
U3y4aeMbIX MHOCTPAHHBIX SI3bIKOB, YTO JIOJDKHO OBITh COINIACOBAHO 3aBeAyOLMM Kadeapoi. B stom
cllyuae Ha TUTYJIBHOM JIUCTE JOJDKHBI OBITh yKa3aHbl (paMuiusi, UMs, OTYECTBO HAyYHOTO
KOHCYJIbTaHTa - MpernojaBareist Kadeapbl JUHIBUCTUKA U MPOPECCHOHAIBHON KOMMYHHUKALUU B
obyiacTu mpasa.

IIponomKUTENPHOCTD OJHON 3aILUThI HE J0JDKHA IpeBblaTh 30 MUHYT.

4.2. Kputepuu olleHUBaHMS BBINYCKHOI KBATH(PUKALMOHHON padoThl

PesynbraTtel  3ammtel BKP  ompenensitorcs  ouneHkamu  "orimuHo",  "xopomo",
"y10BIETBOPUTEIILHO", "HEYJOBJIETBOPUTEIHHO". OueHku "oTIn4yHO", "xopormo",
"y10BIETBOPUTEILHO" 03HAUYAIOT YCIEHIHOE MPOXO0XKIAEHUE TOCYJapCTBEHHOIO aTTECTAllMOHHOTO

UCIIbITaAHUA.

4.2.1 Kputepuu OLEHKU U KpUTepUaIbHbIE MIOKAa3aTeNN pa3pad0TKU U 3aLUTHI BBIITYCKHOM



42.2.

KBaJIM(PUKALIMOHHON PaboThI

Ne Kpurepuu ouenku Kpurepuanbabie mokazaTean
1. CopnepxkaHue BbIITYCKHON 000CHOBaHHOCTH BBIOOPA TEMBI;
KBaJIM(PUKALIMOHHOMN aKTyaJIbHOCTb BbIOpaHHON TEMbl; TEOpETHUECKas U
paboThI MIPaKTUYECKasi 3HAYUMOCTb UCCIIEyEMOI PoOIeMbl;
KauyeCcTBO IIPOBEAEHHOIO UCCIIEOBaHUS, COOTBETCTBUE
MOJTyYEHHBIX Pe3yIbTaToB 11eNu, chopmyaupoBanHoii B BKP;
HOBH3HA MOJTYYEHHBIX PE3yJIbTaTOB; Ka4yeCTBO o100pa
JIUTEPaTypHI.
2. W3noxeHue Matepuana IIPaBUWIIBHOCTb CTPYKTYPBbI; JIOTHYHOCTB;
apryMeHTHPOBAaHHOCTb;
3aBepILIEHHOCTH (HaJM4Ke BHIBOJIOB U PEKOMEHIAllni );
BiasieHu e Npo¢ecCOHaIbHON TEPMUHOJIOTHEN U JIP.
3. Cobmoienne TpeboBaHU | COOJIIOICHNE TTPABUJI, IPEYCMOTPEHHBIX TPEOOBAHUSMU.
K 0()OPMIIEHHUIO
4. 3ammrTa BBITYCKHON YMEHUE U3JI0)KUTh CYLIECTBO BOIIPOCA U OCHOBHBIX MOJOXKEHUN
KBaJIM(PMKALIMOHHOMN paboThI;
paboThI apryMeHTHUPOBAHHOCTb OTBETOB Ha MIOCTABJIEHHbBIE BOIIPOCHI;
CTUJIb U3JI0KEHUS (JJAKOHUYHOCTb, TOYHOCTh ()OPMYJIHPOBOK,
COZEP>KATEIILHOCTh OTBETOB);
BJIa/IeHUE PO ECCHOHAIBLHON TEPMUHOJIOTHEH.

OreHOYHBIE TOKA3aTENN Pa3padOTKH BBITYCKHOW KBAJIM (PUKAIIMOHHONW pabOThI
QueHOYHELIH MzaoxeHue MaTepuana Concpzanne Co0qioneHNe
MoKa3aTelb TpeGoBaHMil K
BKP 0 OpMIICHUIO
«OTJIMYHOY [IponemoHcTprpoBaH * PaBUJIBHOCTh [HonHocThIO
BBICOKUH CTPYKTYPBHI; OTBEYaeT
YPOBEHb HCCIIEIOBATEHCKOM * JIOTHYHOCTB; TpeOOBaHUAM
JIeSITeIbHOCTU CTY/ICHTA: * apPryMEHTHPOBAHHOCTH
* 000CHOBaH BBIOOp TEMBI, * 3aBEpILEHHOCTh
* BbIOpaHHAs TeMa (HanM4yuMe BHIBOJOB U
aKTyaJIbHA; peKoMeHaaIui);
* JCCIeayeMblid BOIPOC * BJaJEHHE
MMeeT TEOPETHUECKYIO U npodeccroHaIbHON
MPAKTUYECKYIO 3HAUHMOCTb; TEPMUHOJIOTHEN U Jp.
* UCCJENOBAaHUE MPOBEICHO
Ha BBICOKOM YPOBHE, II€JIb
paboTHI TOCTUTHYTA;
* TIOJTYYEHHBIH pe3ynbTat
OTIINYAETCS HOBU3HOIA;
* TPaMOTHO, C Y4ETOM
COBpPEMEHHBIX TpeOOBaHUN
nonobpana TuTeparypa
«XOpOLIO» JleMOHCTpUpyeT XOpOLuit NmeroTcst HenoCcTaTKy B Nmerores
YPOBEHb UCCIIEIOBATENbCKOM W3JIO)KCHUH MaTepuaa HEJOCTATKH B
JIeSITeIbHOCTH CTY/ICHTA (o ogHOMY oopmeHNN
(uccrnemoBaHue MPOBEICHO KpUTEPUAITBHOMY paboTsI (110
I'PaMOTHO, 11eJTb Pa0OTHI MOKa3aTelto) OJTHOMY
JIOCTUTHYTA), HO UMEIOTCA KpUTEpPHATbHOM)
HEJOCTATKH 110 APYroMy TTOKa3aTelto)
KpUTEPHATbHOMY TTOKA3aTEI0




«YyIOBJIETBO- JleMOHCTpUpYET HU3KHAN NMmerotcs cepbe3Hble Nmerorcs
PHUTETHHO» YPOBEHb M CCIIEA0BATEIbCKOM HE/I0CTaTKH B Cepbe3HbIe
JESITENIbHOCTU CTyJIEHTa U3TI0KEHUH MaTepHaa HE/IOCTAaTKH B
(MMEroTCSl Cephe3HbIC (He Gosiee yeM 1Mo JByM oopmieHNI
HE/IOCTATKH B KpUTEpUATbHBIM paboTsl (He
UCCJIEI0BATEIbCKOM YacTH NOKa3aTelIsIM) bosee ueM Mo
paboTh). IBYM
KpUTEpUaIbHBIM
TTOKA3aTeIIsIM )
«HEYIOBJIET- [IporeMoHCTpUPOBAH HU3KHI N3noxenune marepuasa Odopmnenne
BOPUTEIBHO» YPOBEHB M CCIIEA0BATEIbCKOM JITaHO Ha MPUMHUTUBHOM paboThI HE
JeSITEIbHOCTU CTYJI€HTAa: HE YpOBHE OTBEYaeT
BBITIOJTHEHBI OCHOBHbIE TpeOoBaHUSIM
TpeOOBaHUS K COIEPKAHUIO
OaxanaBpCcKoi pabOThI, 11EJIb
paboOThI HE TOCTUTHYTA)

4.2.3. OuieHOYHBIE TTOKA3aTEH 3aUIUTHl BBITYCKHON KBAJIM (PUKAIMOHHOW PaOOTHI

O11eHOYHEBIN TOKa3aTENb

3ammTa BHITYCKHOW KBaJIU (PUKAIIMOHHON PabOThI

«OTIHUYHO»

3amuTa IpoBeleHa Ha BHICOKOM YPOBHE:

*  MPOJEMOHCTPUPOBAHO YMEHHUE U3JI0KUTh CYLIECTBO BOIIPOCA U
OCHOBHBIX ITOJIOKEHHUH paOOTHI;

* OTBETHI Ha IOCTABJICHHbIE BOIPOCHI JIaHbl apT'yMEHTUPOBAHO;

*  CTWJIb U3JI0KEHUS OTJIMYAETCA JAKOHUYHOCThIO, TOYHOCTHIO
(bOpMYITHUPOBOK, COJEPKATEIBHOCTHIO OTBETOB;

* TPOAEMOHCTPUPOBAHO BiaieHHE POodeccHoHaIbHON
TEPMHUHOJIOTHEN

«XOpOoLIo»

3au11/1Ta MNpoBEACHA Ha XOpOUICM YPOBHEC, HO BBICTYIIJICHUC
CTYACHTA UMCJIO HCAOCTATKU 10 OJHOMY KPUTCPUAJIBLHOMY
IIOKa3aTcCIro.

«YAOBJIETBOPUTEIILHO

3amuTa NpoBeIeHa Ha HEBBICOKOM YPOBHE, BBICTYIIJICHHE CTYIEHTa
HMMEJO CephE3HbIE HEJOCTATKH 110 JBYM KpUTEpPHAIbHBIM
ITOKAa3aTeIsIM.

«HCYIOBJICTBOPUTCIILHO»

1. CtyneHT He ABUJICS HA 3aILUTY 0€3 yBaXXUTEIbHONU IPUUNHBI.

2. 3ammTa BBITYCKHOH KBaJIM (PUKAITMOHHON paOOTHI IpOBEeHA Ha
HU3KOM YpPOBHE, IIPH 3TOM HE BBIIOJIHEHO 00JIee TOJIOBUHBI U3
KpUTEpPHAJIBHBIX OKa3aTelIeH.

4.2.4, OnucaHue IoKa3aTeied 1 KpUTCPHUCB OUCHUBAHUA KOMHGTGHHHI’I, a TaKXKC IIKaJl
OICHHUBAHUA B XOJ€ BBIITOJIHCHUA U 3allIUThI BKP

Kputepuu u mikansl orjeHuBanus pe3yabTatoB ocBoeHus1 OITOI1

INokasarens (MeTox)
OLICHUBAHHS

Huxe moporosoro

[Toporossie mokazaTenu

3 ] 4 | 5

OIIK-1 CriocoOHOCTb MPUMEHSTH Ha 6a30BOM YPOBHE 3HAHUS UCTOPUYECKUX HAYK
MIpH penieHuu 3a7a4 B cepe cBoeid mpodecCuOHATBHON NeATeTbHOCTH.




OnenuBaercs
KOMILJIEKCHOCTD U
MHOT'0aCIeKTHOCTb
MpOAETaHHOU
padoTHl,
MIpUMEHEHHE
Pa3IUYHBIX METOJIOB
MO3HAHMSA

B pabote noxpobHO
paccMOTpPEH OJIMH aCIeKT
peraeMoii TpooIeMBl.
OtcyTcTBYET
KOMIUIEKCHOE BOCTIPHATHE
npoOJeM mpu
HCCIICAOBAaHUH

B pabote
PaccMOTPEHO
HECKOJIBKO aCIIeKTOB
petaemon
MIPOOJIEMBI.

CryneHT naer
KOMILICKCHYIO
OIICHKY
OIIEHUBACMBIX
SIBJICHUIN

B pabote noapobHO
paccMOTpEHBI
OCHOBHBIE aCTICKTHI
pemraemMoii mpooieMm.
CrtyneHT naer
KOMIIJIEKCHYFO
OLICHKY
OLICHUBAEMBIX
SIBJICHUN

B pabote moapob6HO
pPaccMOTpEHBI He
TOJIKO OCHOBHBIE, HO
COTIPSIKCHHBIE aCTIEeKThI
perraeMoii mpooeMm.
CTyneHt naer
KOMIUIEKCHYIO OLICHKY
OLICHUBAEMBIX SBJICHHUI

OIIK-2 CriocoOHOCTh HaXOIUTh OPTaHU3AIMOHHO-YIIPaBICHYECKUE PEIICHUS TIPU PEIICHUH 3a7a4 B cepe
cBoel mpoeccHoHaTBLHOM JesITeIbHOCTH.

[Moka3atens (MeToT)

Kputepun u mikans! oneHuBanus pesynbtatoB ocBoeHuss OIIOI]

Huxe noporosoro

[ToporoBsie nmokazarenu

OLICHUBAHHUA 2 3 ‘ 4 5
obmiectBa A1 (HOopMHUPOBaHUS IPAKAAHCKON MO3ULIUU
OnenuBaeTcs OOyuatommuiics OO6yuarommiics OObyuarommiics OOyuaromuiics naer
Ka4ecTBO OTBETA 3aTpyJHSAETCS B OTBETAaX | OTBEYAeT Ha OTBEYaeT Ha HOJIHBIE OTBETHI HA
Ha Ha JIOTIOJIHUTEIIbHBIC JOTIOJTHATEJILHBIE JOIOJTHUTENIbHBIE JOIOJTHUTENIbHBIE
JIOTIOJTHUTENBHBIE | BOIIPOCHI BOIIPOCHI, HO BOIIPOCHI, IIPUBOJUT | BOIIPOCHI
BOIIPOCBI, 3aTpyaHseTCs IPaKTHYECKUE
YUUTBHIBACTCS MIPUBECTH IPUMEpBI, HO
OLIEHKA OCBOCHUS MPaKTHYECKUE 3aTpyaHseTCs B
KOMITETEHIINU IpUMepHI HOATBEPKICHUH
HaYYHBIM CBOUX BBIBOJIOB
PYKOBOIUTEIEM MHEHHEM

N3BCCTHBIX YUCHBIX

OIIK-3 CiocoOHOCTh MIPUMEHSITh TEOPETUY

JOKYMCHTOBCACHUA U apXHUBOBCICHUS

CCKUC 3HaHUA IJId pe

HMICHHWA ITIOCTABJICHHBIX 3a/1a4 B obmactu

OneHuBaeTcs
Ka4yeCcTBO
00paboTku
nHpOpMaIuH, a
TaK)Xe HAJINYNe
000CHOBAHHUS
9KOHOMHYECKON
SHAYUMOCTHU
MIPOBOAMMOTO
HCCIIEIOBAHUS

[IpucyrctByror
3HAYUTENbHbIE
JIOTMYECKHE U
apudmernyeckue
OLIMOKH B aHaJIH3e
nHpOpMaIH, He
BIIUSIIOLLIME HA
HUTOTI'OBBIN BBIBOJI

IIpucyrcTByroT
HEe3HAYUTEIIbHBIC
JIOTHYECKHE U
apudmernyeckue
oMOKY B aHAJIN3e
UHpOpMAIUH, He
BIIUSIIOIIME HA
HUTOT'OBBIM BBIBOJI,
MpeJICTaBJICHHBIC
[IPOTHO3HbIE
peleHus
MOJTBEPKIAIOIIUC
aKTyaJIbHOCTb U
(un) HOBU3HY
HCCIIEA0BaHUs
c1abo ToKa3aHbl

IIpucyrcTByroT
HE3HAYUTEIIbHbIC
JIOTUYECKHE U
apudmernyeckue
OLIMOKY B aHAJIN3E
uHpOpMaIUK, He
BIIMSIFOLIME HA
HUTOT'OBBIM BBIBOJI,
IIPEICTABIICHBI
IIPOTHO3HbIE
peLeHus
MTOITBEPKAAIOIIUE
aKTyaJIbHOCTb U
(unn) HOBU3HY
UCCJIEI0BAHUS

OTCcyTCTBYIOT
JIOTHYECKHE U
apudmermyeckre
OIIMOKH B aHAJIH3e
nHpOpMaIuH,
MpeCTaBICHBI
MPOTHO3HBIE
peueHus
MOJTBEPKIAIOIINE
aKTYyaJbHOCTh U
(M) HOBU3HY
UCCIIeI0BaHUS

OIIK-4. CiocobeH NOHUMATh IPUHIHITEI Pa0OTHl COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUI U HCIIOIB30BaTh HX

JUTSL pEIIeHUs 3a1a4

podeCcCHOHATLHOMN JIeSTeTBHOCTH.

O11eHUBaIOTCA
HaJU4Yue aHHOTALUU
Ha HHOCTPaHHOM
SI3BIKE M HICTOYHUKOB
JUTEpATyphl HA
MHOCTPaHHbBIX
SI3BIKaX

B pabote otcyrcTByeT
aHHOTALUS U
WCTOYHHKHU HA
WHOCTPaHHBIX S3bIKaxX

B anHoTanmu Ha
HHOCTPAHHOM
SI3BIKE BBIICIIEHBI
AKTyaJIbHOCTb,
TeopeTHIecKas u
paKTHYeCKast
3HAYUMOCTD
paboTHL

Crmicok
HUCTOYHHUKOB Ha
WHOCTPAHHOM
A3BIKE HE

MIPEBBILIAET 5

B anHOoTanuu Ha
WHOCTPAaHHOM
SI3BIKE
aKTyaJbHOCTD
HCCJIeI0OBAHMS
000CHOBaHa,
BbIIeJICHA
TeopeTudecKas u
MIpaKTUIeCKast
3HAYUMOCTb
pabotsl. Crincok
HUCTOYHHUKOB Ha
WHOCTPAaHHOM

B anHoTanmm Ha
WHOCTPAHHOM SI3bIKE
aKTyaJIbHOCTH
KCCIIEIOBAHUS YETKO
000CHOBaHa,
BBIJICJIEHA U JJOKa3aHa
TeopeTHuIecKas u
MpaKTUIeCKast
3HAYUMOCTDH PaOOTEHI.
CHHCOK HCTOYHUKOB
Ha MTHOCTPaHHOM
si3pIKe 0ostee 10
IMO3ULINI




TO3ULHAI

S3BIKE HE
npesbliiaer 10
MO3ULUA

OIIK-5 CriocoGHOCTb caMOCTOSITENBHO PaboTaTh ¢ pa3IMIHBIMA HCTOYHHUKaMU MH(OPMAIMU U IPUMEHSATH OCHOBBI
nH(}OpMAITMOHHO-aHATIMTHIECKON IESTEILHOCTH IPH PEIIeHUH MPpodecCHOoHATBHBIX 3a/1ad.

OuenuBaercst OOyuaromuiics OO0yyarommiics Peun Peun oOyuaromierocs
TPaMOTHOCTb PedH JTOKJIaJIbIBACT JIOITyCKaeT oOydatormerocs TPaMOTHO
BO BPEM: I0KJIaz1a, conepxxanue BKP co HE3HAYUTEIILHBIE TPpaMOTHO BBICTPOEHA,
YUUTBHIBACTCS
Kputepuu u nikansl orjeHuBanus pe3yabTatoB ocBoeHust OITOI]

Toxasarexs (meton) Hwxe moporosoro IToporossle mokazaTenn

OLICHUBAHHUA 2 3 4 5
OLIEHKa OCBOCHHS | 3HAYUTEJIbHBIMU HETOYHOCTH IPH BBICTPOCHA, oOyyarommuiics ¢
KOMIIETEHIINU JIOTHYECKUMH U UCIIOJIb30BaHUU oOyyaromuiics JIETKOCTBIO
HaYYHBIM JIMHT BUCTHIECKIMHU po¢)eCCHOHANIBHBIX | PEIKO UCIIOIB3YET | OMEpPUpYeET
PYKOBOJHUTETIEM omuoKaMu TEPMUHOB HJIU HE npodeccuoHanbHbIe | TPOdecCHOHATLHBIMH

MOJIb3YETCSl UMHU TEPMHHBI TEPMHHAMU

YK-1. CnocoGHOCTH OCYILIECTBIISTH IOUCK, KPUTUYECKUH aHAIN3 U CUHTE3 HH(POPMALUU, IPUMEHSTh CHCTEMHBIN
TTOIXOJ JUUIsl PEIICHUS OCTaBJIEHHBIX 33/1a4

OuennBaercs BKP
Ha COOTBETCTBHE
TpeOOBaHUSIM
HOPMOKOHTPOJISI

TpeOoBanus
HOPMOKOHTPOJISIHE
BBIMOJTHEHBI

TpeOGoBanus
BBIIOJTHEHBI C
HapYIICHUSIMU

TpeOoBanus
BBIMIOJTHEHBI, C
HE3HAYUTEITLHBIMU
3aMEUYaHUAMU

TpeboBanms
MOJTHOCTBIO
BBIMOJTHEHBI

YK-2. CriocoGHOCTH ONpeetsaTh KPyT 3a/1a4 B paMKaX ITOCTABJICHHON

[EJTA ¥ BEIOPATh ONTHMAJIBHBIE CITOCOOBI UX
pEIIeHUs, HCXO/Is U3 JICHCTBYIOIINX IPABOBBIX HOPM, UMEIOIIUXCSI PECYPCOB U OrpaHUYCHHUIA

OuenuBaercst
JOKJIag U
WJUTFOCTPATUBHBIN
Marepua Juis
3amutel BKP,
OMyOJIMKOBaHHBIC
CTYICHTOM CTaThU

Jloknan He
COOTBETCTBYET
coaepxkanuto BKP,
WUTFOCTPATUBHBIN
Marepuai oo
OTCYTCTBYET, JIT0O HE
JIOTIOJTHSIET JIOKJIA],
oOyJaromuiics B
mporiecce MoJroTOBKU
BKP ne nybnukoBan
IMPOMEKYTOYHBIC
pe3yabTaThl
WCCIIeIOBAHUS

Joxknan
packpsIBaeT
conepxanue BKP,
WDTFOCTPATUBHBIN
Matepuai He
JTOTIONHSIET AOKJIa,
CTaThH HE
COOTBETCTBYIOT
TeMe HCCIeI0OBaHM

JloknaJ MoIHOCThIO
packpsiBaeT
conepxanue BKP,
WIDTFOCTPATUBHBIN
Marepuan
HarSIIHBIN U
JTOTIOJTHSIET JOKJIA,
HE BCE 3asBIICHHEIC
cTaTbu
COOTBETCTBYIOT
TEME UCCIICIOBAHUS

Jloxnan monHOCThIO
packpsIBaeT
coaepkanue BKP,
WUTFOCTPATUBHBIN
MaTepuai HarJIsIAHbII
Y JIONIOJTHSET TOKIA/,
CTaThH MTOHOCTHIO
COOTBETCTBYIOT TEME
WCCIIEeIOBAHUS

VK-3 CriocodHOCTH

OCYIIECTBIISITH COIMATIBHOE B3aUMOICHCTBHE U Pe

AJIM30BBIBATH CBOIO POJIb B KOMAH/JIC

OreHuBaeTcs oo1ee
OIIUCaHUE
ocobeHHOCTEH
HaIlMOHAJIBbHOW WA
3apyOeKHOU
CHCTEMBI
JICITOTIPOU3BOICTBA
(BO3MOHO Ha
KOHKPETHOM
puMepe)

OrieHka jjaercs B
MPUHEOPESIKUTEITEHOM
TOHE, KPUTHYHBIE
3aMeYyaHus He
MOJITBEPHKICHBI
MpUMEepaMu

Or1eHKa HOCUT
001N Xapakrep,
HE BBISBIIIIOTCS
0COOEHHOCTH
HaIlMOHAIBEHOM HIIN
3apyOexHOI
CHCTEMBI
JISTIOIPON3BOJICTBA

O11eHKa HOCUT
MHOT0aCIeKTHBII
XapaxkTep

Ornenka
COITPOBOKTACTCS
aHAJU30M
TTOJIOKUTETIHHBIX U
OTPHIIATENHLHBIX
CTOpOH
HaLMOHAJIBHOU WUJIN
3apyOexHON
CUCTEMBI
JIEJIOTPON3BOJICBA
(BO3MOXKHO Ha
KOHKPETHOM
npumepe)

YK-4. CriocoOHOCTB OCYIIECTBIISTH JICIOBYI0 KOMMYHHUKAIIUIO B YCTHON M TUCBMEHHOW (hopMax Ha
rOCYJapCTBEHHOM M HHOCTPAHHOM(BIX) sI3bIKe(aX)

O11eHnBaIOTCs |

| Crmcok |

Crucok auTepaTypbl




oubmuorpaduyieckue

B pabore otcyrctBytoT | B paGote uMerotcsi | nuTeparyphbl MOJIHBIH, B paboTe Ha
MCTOYHUKH (MX CCBIJIKHU, WM CCHUIKA HE | CCBLIKH, HO CIIMCOK | IOJIHBIN, HO BCE UCTOYHUKU
KOJIMHECTEO, COOTBETCTBYIOT JUTEpaTypsl HE OTCYTCTBYIOT Mpe/ICTaBIICHHBIE B
ggzzizig }I;(;Z?;)H MPEeACTaBICHHOMY BKJTFOYaeT CCBUIKH Ha CIHCKE €CTh CCHUIKH
CITUCKY HEKOTOpbIE M3 HUX | HEKOTOpBIE paboTHl,
BKIIIOYCHHBIE B
CIIMCOK
YK-5. CmocoOHOCTh BOCIPUHAMATH MEXKYJIBTYPHOE pa3HO0Opas3ue o0IIecTBa B COLMAIbHO-HCTOPHIECKOM,
STUYECKOM H (HHUIT0COPCKOM KOHTEKCTax
OnenuBaetcs Tema BKP ne packpeita | Tema BKP Tema BKP Tema BKP packpsita
CTeTeHb packpeITa He 0 packpeiTa, ecTh MOJTHOCTBIO, BCE

Kpurepnu u mikaie! onennBanus pezyabratoB ocBoenus: OITOI
IMokazarens (MeTom)
Hwxe moporosoro IToporossie mokazaTenu
OLICHUBAHHUA

2 3 4 5
PacKpbITHS TEMBI BCEM acleKTaM HE3HAYUTEIbHBIE 3asiBIIEHHbBIE
BKP, yuursiBactcs 3aMEYaHus THUIIOTE3BI U
OLIEHKa OCBOCHUS HIOJIOXKEHUS
KOMITIETCHIINN 000CHOBAHBI
Hay4yHbIM
PYKOBOAHTEIIEM

VYK-6. CriocoGHOCTH yIIPaBIATh CBOUM BPEMEHEM, BBICTPAUBATh M PEAIN30BBIBATH TPACKTOPHUIO CAMOPA3BUTHUS Ha

OCHOBE IMMPUHIMITOB 00pa30BaHUs B TCUCHNE BCEH JKHU3HH
OreHnBaercst HNudopmanms o Hndopmarus o Undopmanus o HNudopmarnms o
SEMIZEN/(S pa3paboTkax 3apyO0exHbIX | pa3paboTkax pazpaboTkax pazpaboTkax
nudopMarmu o YYeHBIX B 001acTH 3apyOeKHBIX YICHBIX | 3apyOeXKHBIX YICHBIX | 3apyOE€KHBIX YUCHBIX B
pa3paboTkax nccinenosaunst BKP ne B oOnact B o0J1acTH 00JIaCTH UCCIIEN0BaHUS
3apy0eXHBIX IIpECTaBJICHA uccnenosanus BKP uccnenosanus BKP BKP npencrasnena B
YYCHBIX B TIpeJCTaBJICHA B BUJIC MpeAcTaBJI€Ha IO Pa3BEpHYTOM BHU]JIE
IPEeACTaBICHHOM MIOMMEHHOTO CITUCKA | OTJEIbHBIM
obmactn HaInpaBJIeHUAM
HCCIIeTOBAHHUS

YK-7. CiocoGHOCTH IOAJIEPKUBATH TOJDKHBIA YPOBEHD (DU3MUECKON MOATOTOBICHHOCTH IS

MOJIHOLIEHHOM COIMAJIBLHOM U ITpo(deCcCHOHAIbHON AEITEILHOCTH

obecrieueHust

OneHuBaeTcs
nHpopMaus
MpeIcaBjICHHAs B
HOMEHKJIAType eI

Homenknartypa aen He
MpeCTaIBEHA

Howmenknarypa gen
MPENCTABJICHA KaK
COIPOBOAUTENBHBIN
JOKYMEHT

Homenknarypa nen
MpOaHAIIM3UPOBaHa

[IpoBenena pabora
IO OIIEHKE CPOKOB
XpaHEHUs!
JIOKyMEHTOB B
COOTBETCTBUHU C
NEPEYHSIMU

YK-8. CrtocoOHOCTB C03/1aBaTh U MOAJIEPIKUBATH B TIOBCETHEBHOM JKU3HU U B TPO(ECCHOHAIBHON JIESTEILHOCTH
0e30IacHbIe YCIOBUS JKU3HEIEATEIBHOCTH JIJIsl COXpaHEHUs IPUPOTHOM Cpefibl, 00eCIedYeHHs YCTOMYMBOTO Pa3BHUTHS
00IIIeCcTBAa, B TOM YHCJIC IIPH YTPO3€ M BOSHUKHOBEHUHN YPE3BBIYAHHBIX CUTYAllMi 1 BOCHHBIX KOH(JIMKTOB

OrneHnBaercst [enenne Ha Onwucansl IIpencraBneno IIpencraBieHsl

Ka4ecTBO aHaIn3a JOKyMEHTHBIE CUCTEMbI | TOKyMEHTHBIE 00oCcHOBaHHE METO/IbI BKJIFOUCHHU S

AOKYMEHTHBIX HE MPOU3BEACHO CHUCTEMBI 00BEKTa JIEJICHHS Ha JIOKYMEHTOB B

CHCTEM, HCCIIeI0BAHHS JIOKYMEHTHBIE JIOKYMEHTHBIE

00pa30BaHHBIX U

HCTIOTB3yeMBIX CUCTEMBI CUCTEMBI U CPeJICTBA

00BEKTOM IIOMCKa

HCCIIEIOBAHHS HEOO0XOIUMBIX

JJOKyMEHTOB

YK-9. CiocoGHOCTH UCITONB30BATh 0A30BBIE IEESKTOIIOTHUECKUE 3HAHUS B COITMABLHON U TIpodeccrHoHambHON

chepax

OnennBaercst AKTyalnbHOCTh Brigenensr AKTyaJbHOCTh AKTyaJabHOCTh

BBezieHne kK BKP MCCIIC/IOBAHUS HE aKTyaJIbHOCTb, HCCIIeI0BaHUS MCCIIETOBaHHUS YETKO
JIOKa3aHa, He TeopeTudecKas u 000CHOBaHa, 000CHOBaHa,
000CHOBaHBI MPaKTUYECKast BBIZICTICHA BBIJICTICHA U JIOKa3aHa
TeopeTniecKas 1 3HaYMMOCTb PaOOTHI | TEOpeTHIECKas 1 TeopeTuiecKas 1
pakTHYecKast MpaKkTHYecKast npakTHIecKas
3HaYMMOCTh PaOOTEHI 3HAYUMOCTh 3HaYMMOCTh PabOTEHI

paboTbl




YK-10. CriocoOHOCTE MIPUHUMATH 0OOCHOBAaHHBIE SKOHOMHUYECKUE PEIICHNS B PA3IMYHBIX 00JIACTAX

JKU3HEICATCITBEHOCTH

OuenuBaeTcs 1-3H6J1Horpaq)1/1qecmﬁ Crmcok opopmnern | Crmcok opopmien | Crmcok opopmiieH
CIHCOK CITUCOK 0(hOpMIICH He mo 'OCT7.1-2003 o 'OCT7.1-2003 o 'OCT?7.1-2003
Gubmuorpaduueckux | o TOCT 7.1-2003 Hcnons3zoBan Ucnons3zoBan Hcnons3oBan CIMCOK
HUCTOYHHUKOB a1 aBUTHBIN WK CHCTEMATHICCKUH 110 BHJaM M3JaHUH
(rpynmupoBka XPOHOJIOTHYECKHH | CIHCOK JINTePaTyphI

Marepuasa B CIIUCKe
JIUTEPaTyphl)

CITUCOK JIUTEepaTypbl

YK-11. CniocobHOCTH (hOpMHUPOBATH HETEPIIUMOE OTHOIIEHUE K KOPPYIIIMOHHOMY MTOBE/ICHUIO

Kputepun u mikansl oneHuBanus pesynbtaToB ocBoeHuss OIIOIT

[Moka3atens (MeTOT)

Huxe noporosoro

[ToporoBsie nmokazarenu

OLICHUBAHHUA
2 3 4 5
OuenuBaercst B pabore orcyrcrBytor | TaGimunble u He Ha Bce Bce Tabmuunbie n
Ka94eCcTBO aHaIM3a TaOJIMYHBIC U rpaduyeckue TabJINYHBIC U rpaduueckue
TIpCACTABJICHHOM B rpaduueckue Mmarepuaisl cabo | rpadudeckue MaTrepuabl UMEIOT
pabote MHPOPMALMH | \\renya by CBSI3aHBI C TCKCTOM | MaTepUajibl TECHYIO JIOTUIECKYIO

(tabnuu, rpaguKoB)

HNMCIOTCs CCBIJIKH B

TCKCTC, HO BCC OHHU

JIOTMYCCKU CBA3aHBbI
C TCKCTOM

CBs3b C TCKCTOM U Ha
HUX UMCHOTCA CCBIIIKA

ITK-1. CnocobHOCTh co3/1aBaTh, 00ecneYnBaTh ) yHKIIMOHUPOBAHKUE U BECTU CUCTEMBI JJOKYMEHTAI[MOHHOTIO 00eCIIeYeHUs
VIIpaBJICHUs B OpraHU3allMK Ha 0a3e HOBEHINX TEXHOJIOTHI

OnenuBaeTcs
colepKaHue
JOJDKHOCTHBIX
MHCTPYKUUI

JIOIKHOCTHBIC
WHCTPYKIIUOTCYTCTBYIOT
y 00BbeKTa
HCCIICIOBAHUS U
BBITYCKHUK HE
pa3pabarbiBaeT IPOCKT
JIOJHKHOCTHOM
HHCTPYKITHH

JIOIDKHOCTHBIC
HUHCTPYKIUH
o0BekTa
UCCIIeIOBaHUS
oopMIteHBI ¢
HapyIICHUSMH.
Hapyuienus ne
BBISIBIICHBI B XOJIC
UCCIIeIOBAHUS

IIpoananusupoBan
CHIEKTp
JIOJDKHOCTHBIX
UHCTPYKIUH
COTPAHUKOB
ciayx0b1 JIOY

[IpoananusupoBan
CHEKTp
JOJDKHOCTHBIX
WHCTPYKIUH
COTPIAHHUKOB CITYKOBI
JIOVY. BHecenbl
PEKOMEHA/IIAH T10 U3
COBEPILIEHCTBO-
BaHUIO

ITK-2. CriocoOHOCTh OpPraHU30BBIBATE, KOHTPOJIMPOBATh U 00ECIeUNBaTh TEKYIEEe XPaHEHHE, KOMIUICKTOBAHNE, YIET U
UCIIONIB30BaHUE A€M (JIOKyMEHTOB).

OrneHuBaeTcs
aHaJIU3 CUCTEMBI
JIEJIOTIPON3BOJICTBA
Ha 00BEKTE
HCCIIEIOBAHUS

AHamn3 CUCTEMBI
JIeJIONPOU3BOJICTBA
OTCYTCTBYET

AHamm3 HoCUT
MOBEPXHOCTHBIN
XapakTep, He
BBISIBIISICT
npodeccuoHaANBHBIX
3HAHUU

AHanm3 HOCUT
yr1yOJIeHHBIN
XapakTep, BbISBISIET
YPOBEHb
npodecCuOHATBHBI
X 3HAHHUU

[IpeacraBnex
BCECTOPOHHUU

agamms: Docflow,
Workflow.

[1K-3. CniocobeH opraHn30BBIBaTh, COBEPIICHCTBOBATH JIEATEILHOCTh CIIY>KO JTOKYMEHTAIMOHHOTO 00ecredeHus
VIIpaBJICHNUS, aHATIM3UPOBATH U YIIPABIATH MPOIIECCaMH JTOKYMEHTOO00pOTa B OpraHN3aluy

OnenuBaeTcs
Ka4ecTBO
JIOKyMEHTOB,
oopmIIsIeMbIX
IIpH [IpUEMe Ha
paboty

Ananms KaapOBbIX
JAOKYMCHTOB
OTCYTCTBYCT

AHamm3 KaapoBBIX
JIOKYMEHTOB
MPEJICTaBJICH B
0011IeEM BHJIE

AHamM3 KaapoBBIX
JIOKYMEHTOB
npeacTaBieH co
cceukor Ha Y C/J

AHamm3 KaapoBBIX
JIOKYMEHTOB
MPEICTaBJICH CO
ccouikoi Ha YC/I,
JTaHbI PCKOMEHIAINN
o
COBEPIIICHCTBOBAHHIO
paboThI KaIPOBOIO
JISJIONPOU3BOJICTBA

[1K-4. '0TOB K CO3IaHMIO CIIPABOYHO-WH(OPMAIMOHHBIX CPEACTB K TOKYMEHTaM B HH(OPMAIHOHHO- TJOKYMEHTAIIHOHHOM
00CCIICUCHUHN YIIPABJICHHSI M apXUBHOM JeTie




OnenuBaeTcs
Ka4yecTBO aHaJIM3a
OpraHu3aIuy 1
paboThI apXUBHOU

AHanm3 opranu3aly u
paboThI apXUBHOM
CITy’KOBI OTCTYTCYET

AHamm3
OpraHu3alny U
paboTHI apXUBHOM
CITyKOBI

AHamu3
OpraHu3allu U
paboTsl apXUBHON
CITY)KOBI

AHanmM3 opranu3alu
1 paboTHI ApXUBHOMN
CITy>KOBI IIpeICTaBJIeH
BO B3aMMOCBSI3H C

Ciry kOBl 00OBEKTa IPEe/CTABIIEH B IPe/ICTaBIIEH BO paboToit
MCCIIEJOBaHUS o01memM Buze B3aHMOCBSI3U C roCy/1apTCBEHHBIX,
paboroit MYHHIIATIATBHBIX,
TOCYJAPTCBEHHBIX, | BEJIOMCTBEHBIX
Kputepuu u mikansl orjeHuBanus pe3yabTatoB ocBoeHust OITOI]
Toxasarexs (meton) Hwuxe noporosoro IToporoBsie nokazarenu
OILICHUBAaHUA 2 3 4 5
MYHHUIAIATIBHBIX, apXHUBOB.
BEJIOMCTBEHBIX [anbl pexoMeHnanmu
apXHBOB o
COBEPIICHCTBOBAHHUIO
paboTHI apXUBHOTO
JIeJIONPON3BOJICTBA

4.25. OO0as oLeHKa pe3yIbTaToOB pa3padOTKU U 3aLUTHI BBITYCKHOM KBaIU(PUKALOHHON

a00TBI

OO01mast oreHKa

Pe3ynbTaThl pa3paboTKu M 3alUTHI BHITYCKHON KBaJIH(UKAIIMOHHON

padoThI

Paspabotka 3amura BbITYCKHON
BBIMYCKHOM KBaJIM(PUKAIIMOHHOMN Crenenb OCBOCHHS
KBaIM(PUKALMOHHOM paboTbl KOMIICTCHIINH
paboTbl
«OTJIMYHO» «OTJINYHO> «OTJIMYHO» «COTJIIUYHO»
«XOopouo» «COTJIUYHO» «OTIIUYHO»
((XOpOH_IO)) «OTJIMYHO>) ((XOpOH_IO)) «XOpOH_IO»
((XOp OIIIO> ((XOp OIIIO» «XOp OIIIO»
«OTJIMYHO> «ya OBHGTBOPI/ITCHBHO» «OTJIMYHO»
«ya OBHCTBOPHTCHBHO» ((XOp OIIIO>» «ya OBHGTBOPI/ITCHBHO» «ya OBHCTBOpI/ITeHBHO»

«KYAOBJIETBOPUTECIIBHO»

«YAOBJIETBOPUTECIIBHO»

«YAOBJIETBOPUTECIIBHO»

«HCYIOOBJIECTBOPUTCIBHO»

«HEYAOBJICTBOPUTECIBHO»

mpu 11000 OLIeHKe

pu J11000i OLIeHKe

TIpH JTF000M OIIEHKE

«HCYOOBJICTBOPUTCIHHO»

TIpH JTI000I OIIeHKE

Pa3zpa6oruyuk mpod. xad.

HCTOpI/I‘{eCKI/IX HAaYK U apXHUBOBCACHUA,

JI.A.H., JOICHT

\ /{/,/'/(//‘/2\‘ u/’.‘

(OorcHOCMDb, HauMeHo8aHue Kagpeopbl)

3aBenyromuii kageapoi
HcToprdeckux HayK U apXUBOBEICHUS,

J.1.H., Tpodeccop
(HaumerosaHnue Kageopul)

«22» pespansa 2022 r.

CorJacoBaHo:

TUPEKTOP UH(GOPMAIMOHHO-

OMOIMOTEYHOTO IIEHTPA
"22" dpespansa 2022 .

(noonucs)

I1.1. T"aiinenxo

(unuyuanvl, pamunus)

C. H. ApremosB

(uHuyuansl, hamunus)

C. B. ManyxuHa
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