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PabGouas  mporpamMMa  NpPOM3BOJCTBEHHON  MPAKTUKH  (MPOEKTHAs)
pa3paboTaHa B COOTBETCTBUU C TpeOOBaHUSAMHU (peliepanibHOr0 ToCyAapCTBEHHOTO
0o0pa30BaTeIbHOTO  CTAaHAapTa BBICHIET0 O0pa30BaHUS 10  HAMPAaBICHUIO
noarotoBku 46.03.02 JIokyMEHTOBEJEHUE W apXUBOBEJICHHUE, YTBEP)KICHHOIO
npukazoM MunoOpHayku Poccum oT «29» okta6ps 2023 r. Nel343 «O6
yTBEpXKJIeHUU (eAepaTbHOTO TOCYJaPCTBEHHOTO O0pa30BaTEIBHOTO CTaHAapTa
BbICIIETO OOpa3oBaHusi - OakaiaBpuar MO HarpaBieHUIO moArotoBku 46.03.02
JIOKyMEHTOBEICHHE U apXHUBOBEICHHECY.

PazpaboTuuk: Briukos Makcum AJjleKceeBrY, KaHIMIAT MCTOPUYECKUX HAYK

JOLIEHT Kadenpbl
HUCTOPUYECKHUX HAYK U

ApXHUBOBEICHHS

OTBeTCTBEHHBIH AptemoB Cepreit HukonaeBud, JOKTOp UCTOPUUYECKHUX HAYK,

penaxTop: npodeccop, 3aB. kaheapoil HCTOPHUIECCKUX HAYK H
ApXHUBOBEICHHUSI

Penensenr: ApnHayToBa AnekcaHapa AjleKCaHAPOBHA, SKCIIEPT MO

BOHpOC&M 3aKOHOAATCJIIbHBIX WHHUIINATUB 0TpacneBoro HGHTpa
UCCJICTOBAHMSI, TECTUPOBAHUS U alipoOaIiuu
WMIOPTOHE3aBUCUMBIX perieHuid ['ockopnopanuu «Pocatomy,
KaHJIMIaT UCTOPUYECKUX HAYK,

PaGouas nmporpamma mpou3BOACTBEHHOM MPAKTHUKK PACCMOTpPEHA
U 0J100peHa Ha 3ace/laHnu Kadeapbl HCTOPUIECKUX HAYK U apXUBOBEICHUS
«23» mapta 2023 ., mpotokoa Ne 7.
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1. Ha3Ha4yeHme paGoyell NporpaMmMbl NPAKTHKHA

PaGouas mporpamma Mmpou3BOACTBEHHOM MpakTUKH (IpoekTHas) (manee —
MPAKTUKA) PErJaMEHTUPYET COAEpP)KAHUE, OPraHU3alUI0, MOPSAOK IPOBEACHUS
MPAKTUKH U TOPSA0K OTYETHOCTU 00YHAIOITUXCSI.

[IpakTrka SBIIETCS COCTaBHOH YacThl0 OCHOBHOHM MpOdeCcCHOHAIBHOM
o0pa3oBaTeIbLHON MPOrpaMMBbI BBICIIIETO 00pa3oBaHus (nanee — oOpa3oBaTeIbHAs
nporpamma; OIIOII BO) u npeacraBisier co0oil ogHy U3 (opM OpraHuszanuu
y4eOHOro  mpolecca, HaleJdeHHYyl0O Ha  (opMHpOBaHME  KOMIETEHIIUH,
ycTaHOBNIEHHbIX B oOmmiel xapaktepuctuke OIIOII BO, u 3akmrouaromryrocs B
MPaKTUYECKON MOATOTOBKE 00YyYarOIIMXCS.

2. lesb u 32124 NPAKTUKH

2.1. llenbto IpaKTUKU SIBJISIETCSL:

- TOKYMEHTAIIMOHHOE 00eCTIeueHUE NEeATEIHbHOCTH YUPEKICHHA Pa3HOTO
THUTIA;

- npoeccuoHanbHOE BEJIEHUE PA0OThI M0 KOMIUIEKTOBAHUIO, YUETY,
00paboTKe, pa3MENICHUIO U XPaHEHUIO JOKYMEHTOB.

2.2. 3agaum, pemaeMble B XOA€ NPAKTUKU:

- 3aKpeIUIeHNe 3HaHUM, TTOJyYeHHBIX CTYJIEHTaMU B IIpoliecce 00yueHus, Ha
OCHOBE ITyOOKOTO U3y4YeHHS paOOThl OpraHU3AINH, B KOTOPOI CTYCHTHI
MPOXOJIAT MPAKTUKY, & TAK)KE OBJIaICHUE MPON3BOICTBEHHBIMU HABBIKAMHU
Oynymeld mpodecCHOoHaNTbHON A TEIbHOCTH;

- IPHOOpPETEHNE HETIOCPEICTBEHHOTO OMBITAa PA0OTHI B OPTaHU3ALMSIX C
WCIIOJIb30BAHUEM TTOJIYYCHHBIX TEOPETUICCKUX 3HAHUU U CHOPMUPOBABIINXCS
KOMIIETCHIINH,

- 3aKpeIUIeHUe YMEHUI padoThl C TOKYMEHTaMU, TPUMEHEHUE
AHATMTHYECKNX HABBIKOB B 33JJaHHBIX MTPAKTUYECKUX YCIOBUSX;

- IOAATOTOBUTH OTYET, 0000IIAIONIHIT TOTyYSHHBIC 3HAHUS U IPAKTUIECKHUE
HaBBIKH.
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3. [lepeyeHb MIAHUPYEMBbIX Pe3yJabTATOB 00y4YeHHUS NMPH MPOXOKIEHUH
COOTHECEHHBIX ¢ IJIAHMPYEMBbIMH pe3yJbTATAMHU OCBOEHUS
00pa3oBaTeJIbHOI MPOTrPAMMBI

NPaKTUKH,

Kareropus Kon u naumenoBanue Hunukaropsl JleckpunTopsl
KOMITETEHIINH KOMITIETEHINH KOMITETEHIINH WMHIIIKaTOPOB
IICuTd
TIPY HAJTUIHH )
Hctopuko- OIIK-1. CnocoGeH mpuMeHSTh Ha 0a30BOM OIIK-1.1. J-1.1.1. Cnocoben
aHaJMTHYECKas YPOBHE HCTOPUYECKHIA OIBIT IIPU PEIICHUN Omnpenensier B PYKOBOIHTH
KyJIbTypa npodecCHOHANBHBIX 33/1a4. HCTOPHYECKOM opraHuzanuen
TIepCIIEKTHBE CIIPaBOYHOTO aIlapara;
METOJIBI M CIIOCOOBI | COCTaBIISIET JIOKAJIbHEIE
JA0Y aKTBbl; OIpeNessieT JaTy U
BpEMSI COCTaBIICHHS
JOKyMEHTA.
J-1.1.2. Cnocoben
MOJICpHU3UPOBATh
JOKYyMEHTEHI B
COOTBETCTBHH C
COBPEMEHHBIMH
TpeOOBaAHUSIMH.
OIIK-1.2. H-1.2.1. Ucnonb3yer
Hcnons3yet ot 11a0JIOHBI TIPH
METOJIbI Ha COCTaBJICHUH
MIPaKTHKE B CBOCH JOKyMEHTOB.
MPO(ECCHORATHHOIA A-1.2.2. Yaudumupyer
JIeSITEIIEHOCTH.
JIOKyMEHTEHI B
COOTBETCTBHH C
TpeOOBaHUSIMHU
OpTaHHU3AIHH.
OIIK-1.3. H-1.3.1. YcranaBnuBaet
[TpumeHsieT MeTobl | ayTEHTUYHOCTh
KOHTPOJIS 32 JOKYMEHTA.
222;;}::;2:}4 H-1.3.2. OcymiectBinsier
KOPPEKTUPOBKY
WCIIOJTHEHUS IOKYMEHTOB.
VYnpasnenueckne |OIIK-2. Cnocoben HaxomuTh oprann3anuonHo- |OITK-2.1. J-2.1.1. Cnocoben
OCHOBBI yIpaBieHYeCKHe pelIeHus B IpodeccnoHabHOM | OCHOBBI MIPOEKTUPOBATH U
JESITEIEHOCTH. YTpaBICHIECKOH BHE/IPSITH CHCTEMBI
JIESITEIIEHOCTH. JIEKTPOHHOTO
JIOKyMEHTO000pOTA.
1-2.1.2. Criocoben
BBICTPaUBaTh CHCTEMBI
MOJYJIEH, B paMKax
CHCTEMBI DJIEKTPOHHOTO
JIOKYMEHTO000pOTA.
OIIK-2.2. A-2.2.1. PykoBoaur
Crioco6HOCTH Ppa3paboTKOil JTOKaIBHBIX
MHTETPUPOBaTh AKTOB OpraHU3alNH.
JIeTIONIPOU3BOICTBEH

HBIC TIPOIIECCHI
JIEIIOBBIE TIPOLIECCHI
OpTaHU3aIUH.

[-2.2.2. Onpegenser
HAIpaBICHUS BHYTPEHHEN
periamMeHTanuu
JIOKYMEHTAI[HOHHOTO
obecriedeHust yrpaBIeHUs




OpraHu3aIH.

OIIK-2.3.
Hcnonb3oBath
METO/Ibl KOHTPOJIS 32
BCEMH dTallaMH
JKU3HU JJOKYMEHTA.

J-2.3.1. Kontponupyet
CPOKHU UCIIOJIHEHUS
JIOKYMEHTOB.

[-2.3.2. Ilepenaer
JIOKYMEHTHI Ha XpaHECHHUE
U TIOATOTABJIMBACT UX K

YHUYTOXEHHIO.
IMpodeccnonamnsa | OIIK-3. Ciocoben nmpumensaTs Teoperndeckue | OIIK-3.1. J-3.1.1. Peructpupyer,
ST 3HaHWA AJIS1 PELICHNS] TOCTABICHHBIX 3a/1a4. Crioco6HOCTB BEZIECT Y4eT U
pacrpeneniTh OCYIIECTBIISICT XpaHEHHE
(hyHKIIUH ¥ BOIPOCHI | OPTaHU3AINOHHON 1
JIeSITEIbHOCTH pacropsIIuTenbHON
MEXIY JOKyMEHTAI[1H, B
CTPYKTYPHBIMHU COOTBETCTBHH C
MOJIpa3/ieieHUs MU | HallpaBJICHHEM PaOOTHI
OpraHH3aIiH OpraHH3aIHH.
1-3.1.2. O6pabatbiBaet u
CHCTEeMaTH3HPYeT
MTOCTYHAIOLIYIO
JOKYMEHTAIIIO U3
CTPYKTYPHBIX
moipa3ieieHuii (B TOM
YHCIIe B 9JIEKTPOHHOM
BUJIE).
OIIK-3.2. J-3.2.1. CocraBnsieT
Cniocoben periaMeHThl 1
OKa3bIBaTh METO/INYECKHE YKa3aHHs
METOIUYECKYIO 10 BOIIpOCaM
TIOJJICPIKKY U JIOKyMEHTAI[HOHHOTO
TIOMOIIb obecrieueHns ynpaBlIeHHs
paboTHHKaM B OpraHM3alIHH.
OPTafH3allin 1o 1-3.2.2. Coznaet Tabenun
BOIIPOCAM
JIOKyMEHTAIHOHHOT " anb00MBI BCETO MacCHBa
0 obecrieueHust JIOKYMCHTOB B
OpraHH3alHH.
yIpaBieHUs
opranuszanuen
OIIK-3.3. J-3.3.1. Bener
Hcnonb3oBaTh OpraHHU3alIOHHYIO U
METOJIUKHI PpacIopsITUTENbHYIO
COCTaBJICHUS JOKyMEHTAIIHIO, €€ YUET U
CYIIECTBYIOIINX KaTaJIOTH3aLHIO.
cuerem 1-3.3.2. Cozpaer
JIOKyMEHTAIIH.
JJIEKTPOHHBIE CIIPABOYHO-
WH(POPMAIINOHHEIE
CHCTEMBI, C LEIbI0
COBEPIICHCTBOBAHUSI
JIOKYMEHTAI[HIOHHOTO
obecrieueHns ynpaBlIeHHs
B OpraHM3al|y.
WNudopmaunonno- | OITK-4. CriocobeH ncrnosib30BaTh 6a3oBbIe OIIK-4.1. J-4.1.1. OcyuiectBisier
TEXHOJIOTWYECKast |3HaHMA B 00JacTH HH(POPMAaMOHHBIX Mertozbl 1 cIocOOBI | pabOTHI C CUCTEMOM
KyJIbTypa TEXHOJIOTHH, TPUMEHSIEMBIX B paboThI C JJIEKTPOHHOT'O
podecCHOHANBEHOMN JIESITENEHOCTH. TEXHOTPOHHBIMH JOKyMEHTO00O0poTa.
pokymerTamm C/L, [-4.1.2. Monepau3upyet
3JIEKTPOHHBIMH

apxXuBaMH, 3HATb

CYIIECTBYIOINE CUCTEMBI




(yHKUMOHAT U
ITOPUTM PabOTEHI
COM.

3IIEKTPOHHOTO
JIOKYMEHTO000pOTa, B
COOTBETCTBHHU C LICIISIMU U
3aJja4aMu OpraHu3aIvu.

OIIK-4.2.
ITpumensTH
WHPOPMALIMOHHBIC
TexHojsoruu B JOY
1 apXHUBHOM JIeTe.

J-4.2.1. Pa3pabatbiBaer
CHCTEMBI METa/IaHHBIX IS
nepeayn uX B apXHB.

11-4.2.2. Pabotaer ¢
JNEKTPOHHBIMH
KaTtaloraMu ayJuo, BUIeo
U TEXHOTPOHHBIX
JIOKYMEHTOB.

OIIK-4.3.
Cnocoben
NPUMEHSTH Oa30BbIE
3HaHHMSA B 001aCTH

J-4.3.1. Co3naer u
BHEJIPSIET IEKTPOHHBIN
JOKYMEHT, KOHTPOJIUPYET
€ro UCIIOJTHEHHE 1

MH(QOPMAMOHHBIX |Tepeaady ero Ha
TEXHOJIOTUI XpaHEHHE.
MPOTpaMMHBIE
(nporp [-4.3.2. Ucnone3yer
TPOJYKTHI,
MIPOTPaMMHBIE TIPOAYKTHI,
UCTIONIB3yEMBIC B
MIPUMEHSAEMBIE B
YIpaBICHUU
yTIpaBICHUU
JIOKyMEHTaMH,
JOKyMEHTaMH.
CUCTEMBI
3JIEKTPOHHOTO
JTOKYMEHTO000pOTAa,
TEXHOJIOTUI
CKaHUPOBAHUS
JIOKYMEHTOB).
OpranuzannonHo- | OIIK-5. Ciocoben camocrosarensHo paborars ¢ | OIIK-5.1. J-5.1.1. OcymecTBisier
MIPOEKTHAs Pa3IMYHBIMA UCTOYHUKAaMK HHpOpManny 1 Hcnons3oBats MIOMCKOBOE UTEHHE
MPUMEHSATH OCHOBBI HH()OPMAITMOHHO- METOIUKY HAy4YHBIX UCTOYHUKOB.
AQHAJTMTHYECKOH NEATENFHOCTH JUTS PEIICHHS MIPOBENECHNUS 0TOOpa
p P p [-5.1.2. Tlpumensier
MOCTABJICHHBIX 3a/1a4. WCTOYHHUKOB

WHPOPMALINH B
COOTBCTCTBHHU C

METOJIbl AaHHOTHPOBAHUS
i pedepupoBaHus
Hay4YHBIX TCKCTOB.

IMOCTaBJICHHOM
3a7ade.
OIIK-5.2. J-5.2.1. CocTaBnser
Cnocoben AHAJTUTUYECKHUE TAOTUILI
CpPaBHUBATH U i 0a3bl JaHHBIX.
aHaJIU3UPOBATh
p [-5.2.2. CocraBnser

pa3HbIC TOUKH

aHAJTUTUYCCKHE 0a3bl
3peHws,

JAHHBIX B 3aBUCHMOCTH OT
TIPEICTaBIICHHEIC B N

OCHOBaHUH IS
pa3IHMIHBIX

NCTOYHHUKAX C
IIEJIBbIO BBIOOpa

CpaBHEHUSL.

OTNITUMAJIBHOTO
pelIeHus 3a1a4.

OIIK-5.3. J-5.3.1. OcymiectBisier
Hcnons3yer noadop apryMeHTOB B

METOJIBI TTogbopa
apryMEHTOB JUIst
MOJITBEPIKICHHS
ONTHMAIBEHOTO
petieHust
MOCTaBJIEHHOM
3aauH.

COOTBETCTBHUH CO
CTCIICHBIO UX
3HAYNMOCTH.

[-5.3.2. OcymecTBisieT
mo100p apryMEHTOB B MX
peTPOCHEKTHBE.




Opranumsanuonno- |I[1K-1 CriocoOHOCTh cO3/1aBaTh, 00CCIIEYNBATE N.IIK.1.1. JIIK.1.1.1. Ucnions3yeT
yIpaBlIeHYECKast (hYHKIIMOHUPOBaHHEU BECTH CHCTEMBI PeanusyeT METO/IBI ¥ | METOAMKY U CIIOCOOBI
JIESITEILHOCTh JIOKYMEHTAIIMOHHOTO 00ECIICUCHHS YIIPABJICHUs | CIOCOOBI pabOThIC | pabOTHI C
B OpraHU3aIiy Ha 0a3e HOBEHIINX TEXHOJNOTHIA | TEXHOTPOHHBIMHU TEXHOTPOHHBIMHU
JIOKYMEHTaMHU JIOKYMEHTaMH.
CUCTEMBI
JIIK.1.1.2. Onpenenser
JJIEKTPOHHOTO
po0IeMbl, BO3HUKAIOIINE
JIOKyMEHTO000pOTa,
mpu paboTe IJIEKTPOHHBIX
IJEKTPOHHBIMH
cucTeM
apXHUBaMH.
JIOKyMEHTO000pOTA.
N.IIK.1.2. J.IIK.1.2.1. Co3maer
Opranusyer TEXHOTPOHHbBIE
HUCIIOJIb30BaHUEC JOKYMCEHTBI CUCTEMBI
MH()OPMALMOHHBIX | 3JEKTPOHHOI'O
TEXHOJIOTUH B JIOKyMEHTO000pOTa.
JTOKYMEHTAIIMOHHOM
Y JLIIK.1.2.2.
obecrieueHnn
MonepHusupyet
YOpaBJICHUS U
TEXHOTPOHHBIC
apXHMBHOM JIelie.
JIOKYMEHTBI CHCTEMBI
ANEKTPOHHOTO
JIOKyMEHTO000pOoTA.
N.IIK.1.3. J.IIK.1.3.1. Agantupyet
Beimomnusier CYIIECTBYIOIIHE CHCTEMBI
TEXHOJIOTUYECKHE AJIEKTPOHHOTO
BUJIBI paboT Mo JIOKyMEHTO000poTa B
JIOKYMEHTAIMOHHOM | 3aBHCUMOCTH OT IieJIer
y obecrie4eHHIo 1 3a]a4 OpraHU3alH.
TIPABJICHUS B
yrip JLTIK.1.3.2.
opraHuzanuu Habasze
. Pa3pabatbiBaet 3Tamnsl
HOBEHIIIIX .
N BHEJIPCHUSI HOBEHIITIX
TEXHOIIOTHH.
AJIEKTPOHHBIX CHCTEM.
OpranuzannonHo- |ITK-2. Cnoco6HOCTh OpraHN30BBIBATD, IK-2.1. J-2.1.1. KonTponupyet
yIpaBleHYECKass | KOHTPOJIUPOBAThH U 00ECTIEUNBATH TEKYIIIEE Brnanenue co0ITI0/IeHHE HOPM
JIESITENbHOCTD XpaHeHUe, KOMIUICKTOBAHHUE, YUYET U MPUHIIAIAMH, HOPMAaTHBHO-
WCTIONB30BaHUE JEI (JIOKYMEHTOB). METOIAMHA U METOINYECKON 0a3bl
HOpMaMu UH(POPMAITHOHHO-
OpraHusanuu, JOKYMCHTAIMOHHOT'O
XpaHeHus, obecrieueHuUs
KOMILICKTOBAHUS, yIpaBIeHHUSI.
qyera u
Y J-2.1.2. Ilpumenser
HCTIOTH30BAHUS
MpaBHJIa CHCTEMAaTH3AIIH
JIOKYMEHTOB;
1 KJIacCUpUKAIH
MpaBUIaMU
JIOKYMEHTOB TIPU
CHCTEeMAaTH3ALUH U
CO3JIaHUH JIeTT
KI1acCu(UKAIIH
(moXKyMeHTOB)
JIOKYMEHTOB.
BPEMEHHOTO CPOKa
XpaHEHUS.
I1K-2.2. J1-2.2.1. PazpabarsiBaet
PazpabatriBaeT METOJINYECKUE TOCOOUS U
cxemy HWHCTPYKIMH IO
CUCTEMAaTU3aluu CHUCTEMATHU3alluH
JOKYMECHTOB JAOKYMEHTOB BPEMEHHOI'O

BPEMEHHOIO CPOKa
XpaHEeHHUs B JIeIa;
OCYLIECTBIISIET
METOIUYECKOE
PYKOBOJICTBO
opranuzaiuen

CpOKa XpaHCHUs B cj1a
JUIA COTPYAHUKOB

CTPYKTYPHBIX
ToIpa3IeieHu .

[-2.2.2. PactipocTpanser




XpaHeHHs Ae
(mOKyMEHTOB) B

U BHEJPSIET METOJHYECKHE
NOCOOHsI M MHCTPYKIIUU

CTPYKTYPHBIX 10 CUCTEMAaTU3aluu
MOJIPa3ICIICHUSIX JIOKYMEHTOB BPEMECHHOTO
OpraHu3aIuH, CpOKa XpaHEHHs B Jelia
OKa3bIBaCT UM JUTS COTPYAHUKOB
MPaKTHYECKYIO CTPYKTYPHBIX
MTOMOIIIb. O/Ipa3/IeICHHIA.
IK-2.3. n-2.3.1.
Bnaneer HaBbikamu | CHCTEMaTH3UPYET U
cucTeMaTH3auuu aei | popmupyer aeia
(moKyMeHTOB) (TOKyMEHTBHI) BpEMEHHOTO
BPEMEHHOIO CPOKa | XpaHEHUS B CTPYKTYPHBIX
XPaHCHUS. HOZpa3/IeNIeHHsIX
OpraHH3alHH.
J-2.3.2.

Cucrtemarusupyer gena
BPEMEHHOTO XpaHEHUs
JUISL pa3MelIeHNs B
XpaHWINIIE apXUBa
OpTaHH3aIH.

Opranu3anroHHO-
yIpaBlieHYEeCKas
JIeSITENILHOCTD

IK-3. Cniocoben opraHu30BbHIBATS,
COBEPIIICHCTBOBATD JESTENBHOCTD CITYKO
JIOKYMEHTAI[HOHHOTO 00ECIIeUeHNUS yIIPABICHHUS,
AHAIIM3UPOBATh U YIIPABIATH NIPOLIECCaMU
JIOKYMEHTOO00POTa B OpraHU3aIUH

[IK-3.1. Ilpumenser
METO/IbI TIPOBECHHS
aHaausa
OpraHHU3aIliK
}IOKyMeHTaHI/IOHHOF
0 obecrieueHust
yIpaBlIeHUS U

[-3.1.1. Vicnonb3yer
OCHOBHBIE METOJIBI
JIOKYMEHTOBEIYECKOTO
HCCIICI0BAHUSL.

11-3.1.2. Bnageet
OCHOBHBIMH METOJIaMH
JIOKYMEHTOBETYECKOTO

APXUBHOTO
HCCIIEIOBAHUS JIJISt
XpaHCHU
peIICHUS MPAKTHYECKUX
JTOKYMEHTOB B
o 3a7a4 Ha Ka)KJIOM STaIle
KOHKPETHOW
MIPOSKTUPOBAHUS
OpraHu3aIuu
JOKYMEHTAIHOHHOTO
obecrieueHus
YIpaBJICHUSL.
I1K-3.2. I-3.2.1. Bnageer
BeicTpanBaer HaBbIKAMU 00pabOTKU

JIOKyMEHTO00O0pOT B
COOTBETCTBHUH C
LETSIMU U 3371a49aMK

JOKYMECHTOB Ha BCEX
oTamax
Z[OKyMeHT0060pOTa B

OpTaHM3ALHH. KOHKPETHBIX yCIIOBHSX.
1-3.2.2. Bnanmeet
HaBBIKAMH TIOATOTOBKH
YIPaBICHYSCKHX
JOKYMEHTOB U BEJICHHUS
JIETIOBOM MEePETHUCKH.
I1K-3.3. J-3.1.1. Ucnonb3yer
CornacoBsIBaeT METO/Ibl pa3paboTKU 1
JIOKYMEHTAIUIO, COBEPIICHCTBOBAHUSI
PErIaMEHTHPYIOILY | JIOKAJIbHBIX aKTOB
10 TIPOLIE LY PBHI U HOPMAaTHBHO-
npaBuiia METOJINYECKIX
JIOKyMEHTHPOBAHUSI, |JOKYMEHTOB (TIOJIOKEHUH,
paboThI C WHCTPYKIHH U Ap.)
JIOKyMEHTaMH. OpraHM3alIly,
PErYJIUPYIOIINX
JOKYMEHTALIHOHHOE

oOecrieueHre yIpaBICHUSI.




J-3.1.2. Bnangeet
3aKOHOJIaTEIILHON 1
HOPMAaTUBHO-
METOINYECKON 0a30oi
MH()OPMAIMOHHO-
JIOKYMEHTAI[HOHHOTO
obecrieueHns ypaBIeHHs
U apXUBHOTO JIeIa.

OpraHu3annoHHO-
yIpaBlIcHYECKas
JIESITENBHOCTD

TIK-4. T'0TOB K CO3aHHUIO CIIPABOYHO-
MH(POPMALMOHHBIX CPENICTB K TIOKYMEHTaM B
WHPOPMALMOHHO- JOKYMEHTAIIHOHHOM
obecrieueHNH yIIpaBlIeHHUS U apXUBHOM JIelie

[K-4.1.

3HaeT METOIBI
CO3IaHMs
CIIPaBOYHO-
nH(pOpPMALIMOHHBIX
CpPE/CTB K
JIOKyMEHTaM

[-4.1.1. Ilpumenser
CYIIIECTBYIOIIIHE
aKTyaJlbHbIE CTaHIAPTHI B
obusactu
UH(POPMALTHOHHBIX
TEXHOJIOTUH, IIPU
CO3JIaHUH CIPAaBOYHO-
MHQOPMaIMOHHBIX
CPEICTB.

4. MecTO NPAaKTHKH B CTPYKTYype 00pa3oBaTeJIbHOM NMPOrpaMMbl

B crpykrype OIIOII BO mnpousBojacTBeHHasl MpakTUKa (MPOEKTHas)
otHocuTcss K broky 3 Ilpaktuku o0s3aTenbHONM YacTh y4eOHOTo IIjIaHa,
POBOUTCS Ha 3 Kypce oOy4eHus B 6 cemectpe.

3a4CTHBIX CANMHUIIBI.

5. O0mast TpyA0eMKOCTh NPAKTHKHU
B cootBeTcTBHM C yUeOHBIM IJIAHOM OO 00bEM MPAKTUKHU COCTABISIET 3

[TponomxurensHocTh — 108 akageMuyeckux 4yacos.

6. CTpyKTYypa M coiep:KaHue NIPAKTHUKH

n0020MoGUMeIbHbLU

Hacmosiwel npocpammbl.

2. [Ipunsamue yuacmusi  Kypcogom
CoOOpanuu-uHCcmpyKmaice no
OP2aAHU3AYUOHHO-MEMOOULECKUM
80NPOCAM, C8A3AHHBIM C
nPOX0ICOeHUEM NPAKMUKLY,
NnoYyYUMb HeobxX00uMble YuebHO-
Memoouueckue OOKYMeHmMbl U
mMamepuaiol.

3. Coenacosanue ¢ pykosooumenem
NPaKmuKu UHOUSUOYAIbHOE 3a0aHUe

Ha Nepuoo0 NPoxXoAHCOeHUsE NPAKIMUKU.

4. [Ipeocmaenenue Ha
BbLINYCKAIOUWYIO Kapedpy 6
NUCbMEHHOU hopme cobcmeenHble
NOJICENAHUST OMHOCUNENLHO MECTA
NPOXOIHCOEHUST NPAKIMUKU.

5. llonyuenue na svinycrarouyeti
Kagheope yuebrno-memoouseckue

Ne Paznensr (aTamsr) Conepskanue paszzena CamocrosTenbpHas Bcero
0 MIPAKTHKH (3Tamna) mpakTHKU pabota

/

i}

1 | Opeanuszayuonno- 1. O3nakomnenue ¢ cooepocanuem 28 28
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Mamepuanwl, Kacarouwuecs
NPAKmMuKU, 07 NPeosapumenbHo20
U3yHeHusl.

6. Obcysrcoenue ¢ pykosodumenem
NPAKMUKYU CoO0epIIcanue
UHOUBUOYATLHO20 3A0AHUAL.

CooepoicamenvHulil
(»man
HenocpeoCmeenHO
NpaKmuxu)

1. Cocmasnenue uHOUBUIYATLHOZO
niana pabomel 8 COOMEEMCMEUU C
UHOUBUOY ATTLHBIM 3a0anuem u
mpebosanusaMu PyKosoOoumens
opeanuzayuu  om  NPUHUMAIOWel
CMOPOHDL.

2. O3HaxkomaeHue C OCHOBHbIMU
HOPMAMUBHO-NPABOBLIMU
OOKyMeHmamu,; KaopoeviM COCMA8OM
CMPYKMYPHO20 noopazoenenus
opeanuzayuu (wmammoe
pacnucanue, cocmas Kaopos,
OOJIICHOCHbLE npasa u
obszanHocmu u 0p.); opeanuzayuetl
mpyoa 8 noopasoenenusx
(opeanuzayus ~ pabowux  mecm,
ycaosus mpyoa, pacnopsaook OHs,
munuunsle 8uobl pabom, 3ampamsvl
e8pemeHu  no  eudam  pabom);
pe3yiomamamuy  pabomsl (8udvl U
codepoicanue pesyrbmama pabomol,
Kpumepuu  OYeHOK  pe3yibmamos,
npuYUH aghgpexmusnocmu unu
HeagGpexmusnocmu pabomut),
peznameHmupyoumumMu
OessmenbHOCmb CMPYKMYPHO20
noopasoenemnuis opeanuzayuu
(yupesicoenust) u m.o.

3. Buinoanenue uHOUBUOYATLHO2O
3A0aHUsL.

4. BeOeHue onesHUKA NPAKMUKU.

5. Cobnrodenue npasun 6HympeHHe2o
pacnopsoka 8 Xxo00e NpoXoHCOeHUs!
NPAKMUKU.

6. Ilpu neobxodumocmu obpawerue
K pPYKOBOOUMENIO NPaKmuxku om
npunuMalouet opeanuzayuu
(yupesicoenust) ¢ npocvbou 0
sHeceHUs usMeHenus 6
UHOUBUOYATbHBLU NIAH.

7. Koucynomayus ¢ pykosooumenem
NPAKmuKu om npuUHUMAarowell
opeamuzayuu U PyKosoOumenem
npaKmuKu om 6y3a no BORPOCAM
NPOXOIHCOCHUSL NPAKMUKU.

54

54

3asepwarowuii -
omyemHuwlti

1. Cocmaenenue  omuema o0
NPOXOHCOEeHUU NPAKMUKY U 34 mMpU
OHsl 00 ee OKOHYAHUA NPedCmasumsy
DPYKOBOOUMEN0 — NpAKmuku — 0Js
npeosapumenbHO20 U3y4eHuUsl.

2. Ilonyyenue xapaxmepucmuxu-

28

28
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OM3bl8 € Mecma  NPOXONCOeHUs:
NPAKMUKU.

3. Cucmemamuzayus  YKA3aHHLIX
gblile OOKYMEHMO8, NPULONCUE K HUM
OHeBHUK U NO0020MOGIeHHble Y1ueOHO-

Memoouyeckue — mamepuanvl, U
npeocmasums — Ux  pyKo8oOUmMento
npaKmuKu om 8bINYCKAIOWEl
Kagheopul.

4. Ilpubvimue Ha GbLINYCKANOWYIO
Kageopy ¢axyremema 011 coayu
ouggepenyuposanno2o 3ayema
VCMAHOBAEHHDIU 8 CPOK.

5. Ilpu neobxooumocmu 6uecenue
NnpeonoNceHull no
COBEPUIEHCMBOBAHUIO OP2AHU3AYUU U
npoGedeHuss NpaKmuKy CmyOeHmos,
a makdce OYeHUBawue YCiosull,

CO30AHHbIX npuHUMaiowel
opeanuszayuel  Ofisi  NPOXONCOCHUs.
NPAKMUKU.
HToro (4ackl/3a4eTHBIE € IHHUIIbI) 108/3 108/3

7. Opranusanus NPaKTHKU
7.1. CnnocoObl 1 pOpMBI MPOBEAECHUS TPAKTUKH:
- crocoObl IPOBEICHUS YUEOHON MPAKTUKK: CTAllMOHAPHAS; BbIE3/IHAS.
- popma NpoBeACHUS: TUCKPETHASI.

[IpakTryeckass MOATOTOBKA TIPH TPOBEIACHUU TMPAKTUKH OPTaHU3YETCs
MyTeM HEMOCPEICTBCHHOTO BBIMOJTHEHUS OOYYaIONUMUCS OIPEACIICHHBIX BUIOB
paboT, CBsI3aHHBIX ¢ OyAyiel NpodhecCHOHATBHOM NESITENHLHOCTBIO.

[IpakTyeckass  MOATOTOBKA  OOyYarOmUXCS  C  OTPaHUYCHHBIMU
BO3MOYXHOCTSIMHU 37J0POBbSI 1 WHBAJIUIOB OPTAaHHU3YETCS C YYETOM OCOOCHHOCTCH
WX TICUXO(PHU3NIECKOTO Pa3BUTHUS, WHIUBUIYAIBHBIX BO3MOYKHOCTCH W COCTOSTHHS
3JIOPOBBSI.

7.2. TIpoduiabHBIMU OpTraHU3aNMUAMU JUIS TPOBEACHUS MMPAKTUKH SBIISTFOTCS
- B cooTBeTcTBUU C JoroBopamu ®I'BOY BO MI'JIV o npoxoxaeHuun
MIPAKTHKH.

JIoroBOp O TPAKTUYECKON TMOATOTOBKE OQPOPMIIEH B COOTBETCTBUHU C
JIOKaJbHBIM HOpMatuBHbIM akTtomM @OI'BOY BO MIJIY, ropuanyeckum
yIpaBJ€HUEM YHUBEPCUTETA IIPOBEACHA ITPABOBAsI SKCIEPTH3a JOKYMEHTA.

7.3.  Pemenue o0 wMecTax TMPOXOXKIECHUS MPAKTUKH OO0YYarOIIMMUCS
OPUHUMAETCS PEKTOpPOM  YHUBEPCUTETa IO MPEACTABICHUIO JHUPEKTOpa
WHCTUTYTa/nekaHa ¢akyabTeTa U 3aBeIyIONIET0 KaQeapoil C y4eToMm:

- HAIUYUS Y YHHUBEPCUTETA C OPTaHU3ALUAMHU 3aKJIFOUEHHBIX JIOTOBOPOB
O NMPAKTUYECKON MMOATOTOBKE;
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- XapakTepa, COAepKaHus IEATEIBHOCTH MPOPUIBHOM OpraHu3ailuu u
COOTBETCTBUSI Tpoduiis uX pabOThl HAMPaBICHUIO IMOJATOTOBKH
(cenuanbHOCTH);

- BO3MOXKHOCTEH MNpOGUIBHOM OpraHW3alMK B YacTH YHUCICHHOCTH,
HAIPABJISEMBIX ISl TIPOXOKIEHUS MPAKTUKU O0YJarONINXCsl, HATAYUS Y
npodUILHONH OpraHu3aliid, COOTBETCTBYIOIICH ITPOM3BOJICTBEHHOM,
HOPMAaTHUBHO-TIPABOBOM M Hay4HOU 0a3bl, HEOOXOIUMOIN U JOCTATOYHOM
JUISL TPOXOXKACHUS TPAKTUKH;

- TOTOBHOCTM OpraHU3allMyd BBIMIOJHATH TPEOOBAHUS HACTOSIIEH
IIPOTrpaMMBbl U TPYAOBOTO 3aKOHONATENBCTBA;

- TUCBMEHHBIX 3allPOCOB - MOATBEPKACHUM, TMOCTYNUBIIMX B aapec
MHCTUTYyTa/pakynbTeTa U Kadeapbl oT NpOoPUIBHBIX OpraHu3aluili o
TOTOBHOCTH CO3/1aThb HEOOXOAMMBIE YCIOBHS JJs IPOXOKJIEHUS
OOyYarOIIMMUCS MPAKTHUKUA B COOTBETCTBUHU C HACTOSIICH MporpamMmoil u
oOecreyuTh HaJIexkKallee pyKOBOJICTBO €1O.

7.4. OCcOOCHHOCTH OpraHW3alUU TPAKTUKA B CIydae HWHIWBHIYATLHOTO
MIPUKPETIICHHS 00YJarOIIIXCSl.

Bompockl 0 MecTe TPOXOXIEHWA TMPAKTUKU 10 WHIUBUIYAIBHOMY
MPUKPETUICHUIO O0YYaIOIUXCS PacCMAaTPUBAIOTCS PEKTOPOM Y HUBEPCUTETA IO
MPEICTABICHUIO JUPEKTOpa WHCTUTYTa/IeKaHa ¢akyiabTeTa U 3aBEAYIOIIETO
Kadeapoii:

- B CiIy4yae OTCYTCTBUS BO3MOXXHOCTH TIPOXOXKICHUS TPAKTUKH
oOyJarommMmcss B  NOpOQUIBHBIX OpraHU3aNUsIX, C KOTOPBIMH Yy

YHuBepcuTeTa 3aKiIt0ueH JI0T0BOD;

- Ha OCHOBaHMM TMHCHBMEHHBIX 3alpPOCOB - TOATBEPKICHUH,
MOCTYNUBIIUX B aApeC Y HUBEPCUTETA OT MPUHUMAIOIIUX CTOPOH.
OObyuaroiuecs, IJIAaHUPYIOLIUE MIPOXO0XKICHUE MPaKTUKHU 1o

WHVMBUAYAJIbHOMY IPUKPEIJICHUIO, HE TIO3/IHEE, YEM 3a JIBa Mecsla 10 HaJyaia ee
poBeNeHUsT 00s3aHbl MPEACTAaBUTh HA BBHIMyCKaIIyl Kadeapy HHCTUTYTA /
dakynbpTeTa:

- 3asBJICHUE HA UMS JUPEKTOpPa WHCTUTYyTa/IeKaHa (aKyiIbTeTa C
npocb0O O MPOXOXKACHUU MPAKTUKH 1O  HUHIUBHUAYaJTbHOMY
NPUKPEIUICHUIO, YKa3aB MOJHOE€ HAaMMEHOBAaHUE OpraHU3allMd U €€
FOPUIAYECKUH AJIPEC;

- 3anpoc - noareepxkacHue ([punoxenne Ne 5).

[IpoAOMKUTETLHOCTh paboyvero JHs NI 00y4YaroIIUXCsl MPU MPOXOKICHUU
MPaKTUKA B OPraHU3AIUAX, YUPESKIACHUSX U Ha MPEANPUITUSAX COCTABISIET IS
oOyuaromuxcs B Bo3pacte ot 16 go 18 netr He Gosee 35 vyacoB B Henento (CT. 92
TK P®), B Bo3pacte ot 18 net u crapuie He Oonee 40 yacoB B Heaemo (c1. 91 TK
P®).

7.5. Tlpu opraHuzanuu TPaKTUKH TMPOGUIBHBIE OPraHU3aIMU CO3/IaI0T
yCIOBUSI NJIsi €€ pealn3alluu, NPEIOCTaBISIOT O0OpPYIOBAHME U TEXHUYECKUE
cpenctBa oOydeHHus B 00beMe, MO3BOJISIONIEM BBHITIOJNHATH OINPEICIICHHBIC BHIIBI
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paboThl, CBsA3aHHBIE ¢  Oyaymieii  HpodecCHOHAIbHOW  JIeSITEIIbHOCTBIO
o0y4Jarommxcs.

8. OdopmiieHne oTHeTa 0 MPOXOKACHNUH MPAKTUKH
[To uroram mpakTuku oOydaromuxcs oQOpMISIET OTYET O MPOXOKICHUU
npaktuku (I[Ipunoxxenue Ne 3), KOTOpBIN BKIIIOYAET:
- TUTYJIbHBI JIUCT;
- CBEJICHUS O MECTE MPOXOKICHUS TPAKTUKU;
- KpaTKuil  aHaluM3  pe3yjbTaroB  pabOThl C  y4ETOM
WHJIMBUAYAJILHOTO 3aJJaHUS.

K ortuery npunaratorcsi: ydeOHbIE, y4eOHO-METOJIUUECKUE JTOKYMEHTBHI U
Marepuaibl, rpaduku, TaOMUIBI, CXEMBbI, 3amojHeHHble (opMbl (OJIaHKH)
noKyMeHTOB. O0OBeM 0TUeTa JOJIKEH COCTABIIATh 5 cTpanull popmara A4.

OT4eThl cIAIOTCA PYKOBOJIUTEIIO MPAKTUKHU OT Y HUBEPCUTETA.

Obyuarowuiica K 3awyume NPAKmMuKu 00JIHCeH NPeOCmasums .

1. UaquBuayanpHOE 3aJaHUE JUISl TPOXOKICHUS PAKTUKH.

2. JIHEBHUK IPOXOKICHUS NIPAKTHUKY;

3. OT4eT 0 MPOXOKIECHUU MMPAKTUKH;

4. Matepuaibl, OArOTOBJICHHbIE 00YUYaIOIIUMCS B XOJI€ TPAKTUKY;

5. XapaKTepUCTUKY-OT3bIB PYKOBOJUTENS MPAKTUKUH OT MNPOdUIbHOU
OpraHU3aIuu.

Pyxkosooumenvs npaxmuxu om Yuusepcumema oghopmnsiem om3svie Ha
omuem no npakmuxe (Ilpunoxenue Ne 4), komopulil exitouaem:

e THUTYJIbHBIN JINCT;

e CBCJICHHS O HAJIMYHUE OTYCTHBIX JIOKYMCHTOB;

e OIICHKY OTYCTHBIX JJOKYMEHTOB, MPECTABICHHBIX 00YyYarOITUMCS;

e OIGHKY pe3yJbTaToB paldOThl 0OydYaromierocs MO pEHIeHUI0 3ajad,
NPEIYyCMOTPEHHBIX ~ WHAMBUAYATbHBIM  3aJlaHueM  (COTJIaCHO  Iporpamme
MPAKTUKH ).

Pykosooumens npaxmuku om npoguavHou opeanusayuu ogopmisem
Xapaxmepucmuky - 0ms3bie.

B xapakTepucTiKe-0T3bIBE TOKHBI OBITh OTPAYKEHBI CIICTYIOIINE BOTIPOCHI:

e KA4ECTBO BBITIOJIHCHHSI O0YUYAIOIIUMCSI HHIUBUIYaTIbHOTO 3aJaHus;

e VYPOBEHHb €r0 NPO(EeCCHOHATHLHON TOATOTOBKM M YMEHHE NPUMCHSTH
TEOPETUUYECKHUE 3HAHUS Ha TIPAKTUKE;

e CIOCOOHOCTh CaMOCTOSITENIbHO, TBOPYECKH pEIIaTh IOCTaBIECHHBIE
3aJlauu;

e OTHOILIEHUE K paboTe, BOJIEBbIC U HPABCTBEHHbBIC KAYECTBA.

B  KkoHIle  XapaKTepUCTUKHU-OT3bIBA  JIOJDKHA  OBITh  BBICTaBIICHA
pEKOMEeHIyeMasi OIIEHKa 10 pe3ysIbTaTaM MPaKTUKH.
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9. IlpumepHble OLEHOYHbIE MaTepUabl IJs1 TEKyLIero KOHTPOJS

MPOXOKIEHUsI NPAKTHKH, TMPOMEKYTOYHOH aTTecTalMH MO HWTOram
MPOXOKIAEHUSI TMPAKTUKH W  KOHTPOJS  CaAMOCTOSITEJIbHOW  PpadoThI
o0y4yarommxcst

9.1. ®opMupoBaHUe KOMIIETEHIMI B Ipolecce MPOXO0KICHUS MPAKTUKH

DopMUpOBaAHUE KOMIIETCHIUN

No

1/

Pa3nensl (3Tarmbn)
MIPAKTHKH

Copepxanue pasaena
(3Tamna) npakTUKu

KO,Z[ 1 HAMMCHOBAHUC
KOMIICTCHIIUN

O1LEeHOYHBIE
MaTepUaIbl

O3HAKOMUTEIBLHBIN
JTamn

1. UuCcTpyKTax

2. CormacoBaHue 3aJaHHs
C PYKOBOJIUTEIIEM
MIPAKTUKU

3. [InanupoBanue paboOThI

OIIK-1. Cnocoben
npuMeHsims Ha 6a3080M
VPOBHE UCMOPUYECKUTL
onvim npu peuteruu
npogheccuoHanbHbIX 3a0ay.
OIIK-2. Cnocoben
HAXo0ums Op2aHu3ayUOHHO-
VAPasieH1UecKue peueHs 6
npogeccuoHanbHou
oesamenbHOCmU.

OIIK-3. Cnocoben
npUMeHsIMb
meopemuyecKkue 3HaHus Ois
peutenus NOCMasieHHbIX
3a0ay.

OIIK-4. Cnocoben
UCNONb308aMb DA3086blE
3HaHUsL 6 obacmu
UHDOPMAYUOHHBIX
MexXHON02Ul, NPUMEHAEMbIX
6 NPogheccuoHanbHol
oesimenbHOCHU.

OIIK-5. Cnocoben
CamocmosimenvpHo
pabomamb ¢ pa3nuyHbLIMU
UCTMOYHUKAMU UHpopmayuu
U NPUMEHSIMb OCHOBbL
UHGOpMAYUOHHO-
ananumu4ecKkou
OdesimenbHocmu OJisl
peutenust NOCMAaseHHbIX
3a0au.

Kontpounb
MIPUCYTCTBUS
00ydJaromuxcs;
YCTHBII OIIpoOC
HUX I'OTOBHOCTHU K
IIPOXOXKACHUIO
IIPAKTUKH.

2 |Dran
HETNIOCPEJICTBEHHO
MIPAKTHKU

1. Yuactue B
MEPOIPUATHAX,
MIPOBOIUMBIX
PYKOBOIUTENEM PAKTUKH,
BBIIIOJTHEHHE €ro
OTJEJIbHBIX MOPYUYECHU N

IIK-1 Cnocobnocms
cozoasamou, obecneuusamo
GyHryuonuposanue u
eecmu cucmemol
OOKYMEHMAYUOHHO20
obecneueHus ynpasieHus 6

Koncynbranuu ¢
PYKOBOAUTENIEM
MPaKTUKHU
IIpoBepka
JTHEBHHKA
MPaKTUKHU
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2. CocraBiieHue
JIOKYMEHTOB

3. O6cyxeHue ¢
PYKOBOJUTENEM
pe3yIbTaTOB pabOTHI

opeanuzayuu Ha baze
HOBeUWUX MEXHON02UI.
IIK-2. Cnocobnocmo
OPeaHU306b16AMD,
KOHMPOIUPOBAMb U
obecneuusams mexkyujee
XpamueHue,
KOMNIEKMOosanue, yuem u
Ucnonb306amue el
(Ooxymenmoa).

1IK-3. Cnocoben
OP2eaHU306b16AMD,
COBePULEHCINBOBAMb
O0esimenbHOCb CYHCO
OOKYMEHMAYUOHHO2O
obecneuenus ynpasieHus,
AHATUUPOBATND U
VAPasusims npoyeccamu
0oKkymenmoobopoma 8
opeanuzayuu.

1IK-4. I'omosé k coz0anuto
CNpasouHo-
UHpOpMayUoOHHbIX cpedcms
K OOKYMeHmam 8
UHDOPMAYUOHHO-
OOKYMEHMAYUOHHOM
obecneueHuu ynpasieHus u
apxusHom oerne.

3aBepiaroniui
AHAJTUTUYECKUN
JTan

1.IToaroroBka UTOrOBOTO
oT4YeTa U ¢1aya UTOrOBOT'O
3a4yeTa Mo MPaKTUKE

IIK-1 Cnocobnocms
cozodasamov, obecneqyusams
@yHKyuonuposanue u
6ecmu cucmembl
O0OKYMEHMAYUOHHO20
obecneueHus ynpasieHus 6
opeanuzayuu Ha baze
HOBEUUUX MEXHOI02UU.
IIK-2. Cnocobuocmo
OpP2aHU308b16aMD,
KOHMPOAUPOBAmM»s U
obecneuusamov mekyuee
XpaneHue,
KOMNIeKmMosaHue, yuem u
UCNONIBL308AHUE O€l
(0oKyMeHmos).

IIK-3. Cnocoben
0pP2aHU308b16aMb,
COBEPUIEHCMB0BANb
O0esimenbHOCb CYHCO
O0OKYMEHMAYUOHHO20
obecneyeHus ynpaeienus,
aHanu3Uposams U

Hrtoroselif oTyeT
IO MPaKTUKE:

1) 3anosHeHHBIT
JTHEBHUK
MIPAKTUKAHTA,

2) oT4eT
MIPAKTUKAHTA O
MIPOXOXKICHUH
MIPAKTUKH;

3) oT3bIB
PYKOBOJIUTEIIS
MPAKTUKU OT
OpTaHM3AIHH.
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YIpasname npoyeccamu
Odokymenmoobopoma 8
opaanuzayui.

1IK-4. I'omos k cozoanuto
CnpagouHo-
UHDOPMAYUOHHBIX CPeOCmE
K OOKYMeHmam 8
uH@opMayuorHo-
OOKYMeHMAYUOHHOM
obecneuenuu ynpagieHus u
apxusHoMm oene.

9.2. ®opMa OTYETHOCTH MO Pe3yJbTaTAM NPAKTHUKH

Pesynbrarhl mpakTUku MOABOAATCS B (hopMe 3ayeTa C OICHKOUM, KOTOPBIM
MPUHUMAETCS PYKOBOJUTEIEM MPAKTUKH OT YHHUBEPCUTETAa B YCTAHOBJICHHBIC
CPOKH B COOTBETCTBHHM C TpadUKOM 3alIUThl MPAKTUKU. 3alUTa Pe3yIbTaTOB
MPAKTUKUA MOXKET HOCUTD IMyOJIUYHBIN XapakTep.

9.3. HpI/IMeprle OLCHOYHbIC MaTepHajJbl A TEKYIIECro KOHTPOJSA
MPOXO0KACHHUS NMPAKTHKH

1. CocTaB JOKYMEHTOB, MOJICKALIUX Nepeaul Ha apXUBHOE XpaHEHUE

2. DKCIepTr3a IEHHOCTH JIOKYMEHTOB, IOCTYMAIOIIMX B apXHUBHBIC
boHbI.

3. Ha3naueHne HOMEHKIATYyphl sl KOMILJIEKTOBAHUS ApXUBOB

4, Opranuzanus ydyera JOKyMEHTa B apXHBax.

5. [ToHsATHE yueTa apXUBHBIX JOKYMEHTOB.

6. OCHOBHbIE €TUHUILIBI YYETA.

1. [Topsimok ydeTa apXUBHBIX JTOKYMEHTOB

8. [TonsiTne  KOH(DUACHIMATLHOTO  JIEJIOMPOM3BOACTBA.  I[Ipu3Haku

KOH(HJIEHIIUATILHOTO AEJIONPOU3BO/ICTBA.

9. [TpyHIMIIBI KOHPUACHIIMAIBHOTO JEI0NPOU3BOICTBA

10. KouduneHManbHOCTh M OTPAaHHUYEHHOCTH JOCTyNMa KaK TPaBOBBIC
kareropuu. OOmenoctynHas wuHpopManus W UHOpMAIUs OrpaHUYEHHOTO
JOCTYTIA.

11. XapakTepucCTHKa WCTOYHUKOB PETryJIHPOBAHUS OTHOIICHUH B cdepe
000poTa M 3alIUTHl JOKYMEHTOB, COAEpXkAIUX CBEACHHUS KOH(UICHIHMATIBLHOTO
xapakrepa. Kinaccugukarop nmpaBoBbIX aKTOB.

12.  CmyxxeOHble CBEJICHUS, COCTABIIAIONINE CITy>KEOHYIO TalHY.

13. Csenmenusi, cBsi3aHHbIE C NPO(ECCUOHATBHOU  JESATEIHHOCTHIO
(BpaueOHasi, HOTapHaJIbHAsI, aJJBOKATCKas TaliHa, TailHa MEPENUCKH, TeICPOHHBIX
NIEPETrOBOPOB, MOYTOBBIX OTIIPABICHUN, TeNerpadHbIX WM UHBIX COOOIICHUN U TaK
najuee).

14. Meponpusitus, HallpaBJIeHHbIE HA 3allIUTY KOMMEPYECKOM TailHbI.

15. Tlonsitue ciyxeOHOU TalHbl. ['pud « /s cinyxeOHOro noab30BaHUsD.

16. Ilopsimox oOpaiieHus ¢ JOKyMEHTaMH, COJAEPKAIIUMH CIYy>KEOHYIO
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uH(OPMAIUIO OTPAHUYEHHOTO PACTIPOCTPAHEHHUS.

17. Tlonsitue MEPCOHATBLHBIX JAHHBIX. Ucropus pa3BUTHS
3aKOHOJIATEIbCTBA O MEPCOHAIBHBIX TAHHBIX.

18. Kuaccudukanus mnepcoHadbHBIX MaHHBIX. DOpPMUpPOBAHUE IJUYHOTO
Jena.

19. OcobGeHHOCTH peryanpoBaHUsI OTHOIICHUA TI0 3aIUTE MEPCOHATBHBIX
JAHHBIX  TOCYJAPCTBEHHBIX  ciykamux. @POpMHpOBaHWE JIMYHOTO  Jiena
rOCyJapCTBEHHOTO CITY>KalllEeTO.

20. PerymmupoBaHHe OTHOIIEHUH IO IMOBOJY MEPCOHAIBHBIX JaHHBIX HA
JOKanbHOM ypoBHE. OTBETCTBEHHOCTh 3a HApPYIICHHWS pPEXKHUMA  3alUThI
NEPCOHATBHBIX JTAHHBIX.

21. VYyer xoH(UIECHUUATBHBIX TOKYMEHTOB. XpaHEHUE U YHUYTOXKEHUE
JIOKYMEHTOB.

22. llepBbie akThl B oOjacTh 3amUThl HHGOpMANUU. PexuMBI
KOH(UIEHIIUATLHOCTH.

23. Konuenuusi »1neKTpoHHOTO AoKyMeHTooOoporta. [Ipunnumer CO/I.
OcHoBHBIE TpeOoBaHMs K GyHKIHOHATEHOCTH CO/I.

24.  ABTOMaruzarus COCTAaBJICHHUS JIEKTPOHHBIX JIOKYMEHTOB.
ABTOMaTH3anus mpouecca BBOJA IOTOKOB BXOJHBIX JOKYMEHTOB. llepeBon
JOKYMEHTOB M3 OYMa)KHOH ()OpMBI B AJIEKTPOHHYIO U HA00OPOT.

25.  Konrtpomns Bepcuii B CO/I.

26.  DnexTpoHHO-IM(POBAS MOANHUCE.

27. Xpanenue nokymeHtoB B CO/I. Jlena, apXuBHI.

28. UIIC xak yacth CO/I. TexHOoJOrMM OUCKA TOKYMEHTOB.

29.  VYyer nBWXEHHS TOKYMEHTOB U oTueThl B CO/I.

30. Meroas! u cpeactpa 3amuThl nHGopManmu B CO/I.

9.4. IlpumepHble  OLEHOYHBIE  MATEPUAJbI IS  KOHTPOJIS
CAMOCTOAITEJIbHOI PA00THI 00y4arOIIUXCS

1. Tlpeacenarens skcriepTHOM komuccuu mpeanpustusa Konutakos H.M.
o0paTusICcs K pyKOBOJI- OPTaHU3ALUU C MPOCHOOI YBEIMUUThH €€ KOJUYECTBEHHBIH
cocta. Konutakos H.M. MoTHBHpOBai cBoe 0OpaiieHne 3HaAYUTEIbHBIM 00HEMOM
paboThl, T.K. Wi€HaM KOMHMCCHUHM HPUXOAMUTCS MOJUCTHO MPOCMATPUBATH KaXIA0€
JIeN0, BKJIIOYEHHOE B HOMEHKJIATypy, YyIensss oco0oe BHHUMAaHHME JieJaM C
ITOCTOSTHHBIM CPOKOM XPAaHEHUS U NMEPEXOAIIMM Ha CIETYIOIINANA TO/.

COOTBETCTBYIOT JM JEUCTBHS OKCIEPTHOM KOMHUCCHM MNPEINPUATHS
YCTAHOBJIEHHOMY TMOPSJKY NPOBEACHUS 3KCIEpTU3bl. JlomKHA 1M 3KCHepTHas
KOMMCCHS ITOJUCTHO IPOCMAaTPHUBATh BCE JI€IIA, U €CIIN JOJIKHA, TO Kakue?

2. 3AO «BbIMnemn» He MMEET BHYTPEHHEW OPraHU3allMOHHON CTPYKTYPBHI.
O0BeM ero AoKymMeHTo0OO0poTa cocTaBiser okojo 5 000 moxkymeHTOB B roia. B
CeKpeTapuare, KOTOpBIM sABIseTCA Ciyk00i nenonpousBojacTtBa OO1iecTBa,
CUMTAIOT, YTO B TaKoW HEOOJBIIONW OpraHu3aluu He 00s3aTeNbHO COCTaBJIAThH
omucey Jnen. Jis nmepemauum  aen, 3aKOHYEHHBIX — JIEJIONPOM3BOJICTBOM, Ha
nanpHenmee xpanenue B 3A0 «BpiMItem» UCIONB3YIOT TaK HA3bIBAEMYIO BBIITUCKY
U3 HOMEHKJIATypel Jel. B Hee BKIIOYAIOT J€jla C M[OCTOSHHBIMU U
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JOJITOBPEMEHHBIMU CPOKAMH XpaHEHHUs, Jiesias BBIOOPKY M3 HOMEHKJIATYphl el
OpraHu3alyy. JTa BBINHCKA XPAaHUTCS B apXHMBE BMECTE C JIeJlaMU M SBIISETCS
OCHOBHBIM apXHUBHBIM YUETHBIM JJOKYMEHTOM U CIIPABOYHBIM TJOKYMEHTOM.

SBasieTcss M ONMUCH 00A3aTENBHBIM JOKYMEHTOM JUTsl JIFOOBIX OpraHu3aIluii,
B T.4. JUIsl aKITMOHEPHBIX OOIIECTB?

3. CTpyKTypHBIM MOApA3/JCICHUEM B apXWB OpPTaHHU3AIMU OBUIN TepeaaHbl
Ha XpaHEHUE JleJla C MOCTOSHHBIM M BpeMEHHbIM (cBbilie 10 5eT) cpokamu
xpaHenus. [lena mepepaBaiuch MO JABYM ONUCSAM: MO ONHUCH JI€N MOCTOSHHOTO
XPaHEHHMsI U 110 OMKCH JIe] BpeMeHHOro (cBbiwe 10 eT) XxpaHeHus.

Onucu, crpynnvupoBaHHbIE B OTIEIBHOE J€J10, XPAHUIIUCh B apXUBE BMECTE
C JelaMH CTPYKTYypHOTo mnojapaszaenenus. [locne ucrtedeHus: cpokoB BPEMEHHOTO
XpaHEHMsI COOTBETCTBYIOIIME JeJia BECTE C OMUCSIMH ObUIM YHUUTOXKEHbI. Onucu
JIeJT TIOCTOSIHHOTO XpaHEHWs BMECTE C JieJaMu ObUIM OCTaBJIEHbI Ha MOCTOSHHOE
XpaHEeHHe.

Omnpenenure, ObUIH JIX COOJIOICHBI TIPABUIIA XPAHEHUS OMKCEH JIe] B apXUBE
OpraHu3alluu.

4. T'enepanbubiii aupextop OO0 «Cmenay, paccMaTpuBas MOCTYNHUBIIYIO
KOPPECHOHACHIIMIO, MPOCTaBUJ PE30JIONUMUM Ha MUChbMAaX, IOCTYNUBIIUX W3
OpraHu3anuii pa3nuyHbIX (OpPM COOCTBEHHOCTH, a IMChbMa OT TpaxkiaH,
0(OpMIICHHBIX Ha OOBIYHBIX JINCTaX OyMaru, 0€3 pe3oIoN BEPHYJ CEKPETaPIO.

Kak nomxken neicTBoBaTh CEKpEeTaph B IAHHOM CUTyaIuu?

5. OTBETCTBEHHBIM 3a JAEJIIONPOU3BOACTBO MO OOpAIIEHUSIM TpakKaaH
Ha3HAuYMWIM HHcHekTopa kKaHuensapuu IlerpoBy O.JI., koTopas HUKOIr/Aa paHbIIe
ATUM HE 3aHUMAaJach.

Ha ugem Oyner ocHoBbIBaTH cBoM TpodeccroHanbHble aeicTBus IleTpoBa
O.JL.?

9.5. IlpumepHble OLEHOYHBbIE MaTepHadbl JAJdsi NOATOTOBKH K
NMPOMEKYTOUHOM aTTecTalun

Texnomorns ACKU/I.
Texuonorust Groupware.
Texnomnorus Docflow.
Texnonorus Workflow.
Cucrema rocy1JapCTBEHHBIX apXUBOB
Cucrema MyHUIIMTIAIBHBIX aPXUBHBIX YUPEKICHUN
ApXUBHBIC YUPEKJICHUS OPTaHOB MECTHOTO CaMOyIIpaBJICHUS.
ApXUBBI MyHUILIMTIATBHBIX OPTaHU3AIIHIA.
BenoMmcTBeHHOE XpaHEeHHE TOKYMEHTOB
0. KowmrmuiekToBanue apXMBOB OpraHu3aInil
1. OOmee NOHSATHE JACIIONMPOU3BOJCTBEHHOIO OOECIICUCHHUS CHCTEMBI
yIpaBJIECHUS IEPCOHAIIOM.
12. 3akononartenbhble akThl P®D, Yka3sl u pacnopstkenus I[Ipesuaenta
P®, IlocranoBnenus IlpaBurtensctBa P®, pernameHTHpyromue co3gaHue
KOHKPETHBIX KaJpPOBBIX JOKYMEHTOB.

RHRO©oOo~NoOA~WN R
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13. Permamentanus odopmieHus kaapoBbix AokymeHToB B ['OCTax,
YHU(DUITUPOBAHHBIX CHCTEMax JIOKYMEHTAlluM, KiIacCupUKaTopax TEXHUKO-
PKOHOMMYECKOU U coruanbHoi nadopmanuu, 'CIOY.

14. CoBpeMeHHas perjaMeHTallMsl CO3/IaHUs KaJpOBBIX JOKYMEHTOB Ha
YPOBHE MHHUCTEPCTB U BeAOMCTB. llepeyuciuTh MOKYMEHTBI U PACKPBITH HX
CoJIepKaHue.

15. HHCTPYKTHUBHO-METOJAMYECKHUE MaTepuaIbl MpeNPUATHN u
OpraHu3alyi MO0 CO3AAHUI0 U OPOPMIIEHUIO KaJPOBBIX JOKYMEHTOB.

16. Kiaccudukamus KagpoBBIX JOKYMEHTOB B COOTBETCTBHUH C WX
(GYHKIIMOHATBHBIM Ha3HAYCHUEM.

17. OOmwme TpeOoOBaHUs, TPEABSABIIEMbIE K O(DOPMICHHUIO KaJIpOBOI
JIOKYMEHTAIIUH.

18. TpeOGoBanus kK 0GOPMIIEHHUIO PEKBU3UTOB B KaJPOBBIX JTIOKYMEHTaX:
JaTa, MOJIMKUCh, BU3bI COTJIacoBaHUs, Tpud YTBEPKICHUS, ajipecar, 3aBepuTeiIbHas
MOJIIUCH.

19. ApxuBHOE XpaHCHHE B )KU3HCHHOM ITUKJIEC SJIEKTPOHHBIX JOKYMEHTOB.

20. BumoBoli cocTaB 3JIEKTPOHHBIX JOKYMEHTAIBHBIX PECYPCOB.

21. OcHOBHBIC  d3Tambl  pPa3BHTHS  apPXHMBOB  MAaIIMHOYUTAEMBIX
(3JIEKTPOHHBIX ) JOKyMEHTOB B Poccum.

22. OcCHOBHBIE  JTambl  Pa3BUTHUS  APXHWBOB  MAIIMHOYUTAEMBIX
(37IEKTPOHHBIX) TOKYMEHTOB 32 pyOe:KoM.

23. CoBpeMeHHBIC OpraHW3alUOHHBIC (OPMBI XpAHECHHS DJICKTPOHHOU
JIOKYMEHTAIIUH.

24. Penuruo3nbie OOBEIUHEHUS. 3aKOHOAATEIBCTBO O PEITUTHO3ZHBIX
oObenuHeHUsAX. Buael penurnosnbix oobeauHeHui. Co3maHue U 0COOCHHOCTH
JEATEIbHOCTH.

25.  @onp. [lonstue u Buabl GounoB. Co3anue U MOPSAIOK CITCIHBHOCTH
dbonma.

26. Tlonstue ropumuueckoil cwibl AokymeHTa. CrnocoObl MpUIaHHS
JIOKYMEHTY HOPHIWYECKON CUIIbL. PeKBH3UTHI, 0OecTeuMBarONIue IOPUIUICCKYIO
CUJIY IOKYMEHTA.

27. PexBU3UTBHI yNOCTOBEpEHHS TOKyMEeHTa (MOAMHUCH, Ie4YaTh, TpUd
YTBEPXKACHHS, TpU( COrIacoOBaHUs, OTMETKA O 3aBEPCHHUU KOITHH).

28. CucTtembl yIpaBICHUCCKONW JOKyMEHTAIUH.

29. OcHoBHBIC 33/1aun EMUHON cuCcTeMbl KiTacCH(PUKAIMKA U KOJTUPOBAHUS
uHpopmarmu. OOmas xapakTEPUCTHKA OOIIEPOCCUUCKHX KJIacCU(pUKATOPOB
TEXHUKO-3KOHOMUYECKOU U COIUAIbHONU UH(POPMAITUH.

30. TlonsTue xomuu AOKymMeHTa. Bubpl KOMUM B 3aBUCUMOCTH OT CIoco0a
ux BocrpousBeaeHus. [lopsaok odopmiieHuss konmui. YI0CTOBEpEHUE KOIHUHM.
[Tonsitue pmyOnerHoro mokymeHTa. [IOHATHS TOMJIMHHOTO ¥ TMOJIOKHOTO
JToKyMeHTa. UepHOBO 1 O€JI0BOM TOKYMEHTHI.
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9.6. Onucanmne moka3artesieil U KpUTepHeB OLIEHUBAHMSI KOMIETEHIIMH, a
TaK:Ke IKAJ OLleHNBAHUS

Kputepuu orieHKH pe3yabTaTOB MPAKTUKU
KauecTBO BBINOIHEHHS
Copep:xaHue OTYETHBIX
3ajad4, Hamune
Orenka JIOKYMEHTOB,
MpPeayCMOTPEHHBIX OTUETHBIX
porpaMmMmoi JIOKYMEHTOB TPCACTABIICHHDIX
o0yJarmumcst
MPAKTUKU
OtnanyHo 3HaeT, yMEeT, 4TO 1. UaguBuayansHoe OmnucaHue mpoiiecca u
MPOJIEMOHCTPUPOBAHO B 3a/1aHue JIst pe3yibTaTa
XO0JI€ MPOXOXKICHUS MIPOXOKACHUS MIPOXOXKACHUSI IPAKTUKU
MPaKTUKH. MPAKTHUKH.
Bce 3amanus BBIITOTHEHEI 2. JIHeBHUK
KaueCTBEHHO U B MOJIHOM MIPOXOKICHUS
o0beme, OTUYETHBIE MPAKTHKY.
JIOKYMEHTBI IIPE/ICTABIICHBI B 3. Otuer o
CPOK, IIOJTy4eH MIPOXOXKIACHUH
MOJIOKUTEIBHBIN OT3BIB CO MPaKTUKH.
CTOPOHBI PYKOBOIUTEIS 4. Marepuaisl,
MPAKTUKHU MOATOTOBJICHHbBIE
oOyyJarommcs B
X0J1€ MIPaKTUKHU.
Xopo1o Bce 3ananus Beimoninensl B 1. UHauBuayansHoe OmnucaHue npouecca u
MOJTHOM 00BbEME, HO C 3a/IaHue NSt pesynbTaTa
HECYIIECTBEHHBIMU MIPOXOKICHUS NMPOXOKIEHHS TIPAKTHKH
HEJI0UYEeTaMH U TTOTYYHIT MIPaKTHUKH.
PYKOBOAMTEISI PAKTUKH, 2. JIHeBHUK
MIPEACTABUII B CPOK MIPOXOKICHUS
MOJIOKUTENbHBIA OT3bIB, MPAKTHKH.
OTYETHBIE JOKYMEHTHI 3. Otuer o
MIPOXO0XKJIEHUH
MIPaKTHUKH.
4. Marepuainsl,
MOATOTOBJICHHBIC
oOydarmuMmcs B
X0JI€ TIPAKTHUKH.

Y 10BAETBOPUTENHEHO 3aaHusl BBIOJTHEHBI 1. UunuBunyansHoe OmnucaHue npouecca u
IIOJIHOCTBIO, HO HE COBCEM 3aJaHuC J1JIs1 pe3yabrara
KaueCTBEHHO (CoAepKaHue MIPOXOKICHUS NMPOXOKICHHS TIPAKTHKH

NeSTeTLHOCTH, MIPaKTHUKH.
IPEAYCMOTPEHHOU 2. JIHEBHUK
MporpaMMOi TIPaKTUKH, HE MIPOXOKICHHS
BIIOJIHE PACKpPHIBAETCS B MPaKTUKH.
OTUYETEC M JHEBHHUKE, 3. Otyer O
BBISIBJIIIOTCSL CYIIECTBEHHBIE  MPOXOXKICHUU
po0Oesibl B 3HAHUSX B MPAKTHKU.
o0macti npoUIBbHBIX U 4. Marepuaisl,
CHEIHAbHBIX JUCUUIUINH), MOATOTOBICHHBIE
OJIHAKO OTYETHbIE o0OydarmuMmcs B

JOKYMCHTEI IPCACTABJICHEI B XOJ€ MPaKTHKH.
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Kputepuu o1leHKH pe3ynbTaToB MPAKTUKU

KadecTBO BRITIOIHEHUS
3ajay,
MPEIYCMOTPEHHBIX
MIPOrpamMmMoOn
MIPAKTUKHU

OneHka

Hamuune
OTYETHBIX
JIOKYMEHTOB

ConeprxaHue OTYETHBIX
JIOKYMEHTOB,
MIPEICTaBICHHBIX
oOydJaromumcest

CPOK M IOJTyyeHa
MIOJIOKHUTETbHAS
XapaKTepUCTHKA MTPAKTUKH
PYKOBOJIUTEIIS
HeynosnerBopurenbHo — 3ajaHus HE BBITOJHEHbI
MOJTHOCTBIO HIJTH BBITIOJTHEHEI
HEKa4eCTBEHHO
(comeprkaHue AEATEIBHOCTH,
IPEAYCMOTPEHHOU
IIPOrpaMMOM IIPAKTUKH, HE
pacKpBIBAETCS B OTUETE U
JTHEBHUKE, BBISBIISIOTCS
CyLIECTBEHHbIE MPOOEIIBI B
3HAHUAX B 00acTU
npOoGUIBHBIX U
CHEIHATbHBIX JUCIUTUINH ),
U TOJIy4€Ha OTpULaTeIbHas
XapaKTePUCTHKA MTPAKTHKH
PYKOBOJUTES

1. UanuBuayansHoOe

3aJaHuC I

MMPOXOKACHUA

MPAKTHKH.
2. JIHeBHUK

IIPOXOXKICHUS

MPAKTHKY.
3. Otuer 0

MMPOXOKIACHUN

IIPaKTHUKH.

4. Marepuaisl,
MOJITOTOBJICHHBIC
oOydarmumcs B
XO7Ie TPAKTHKH.

Onwucanue npouecca u

pe3yJibrarta

MPOXOKACHUSA IMPAKTUKH

9.7. dukcupoBaHue pe3yabTATOB MPOXO0KAECHUS NMPAKTHKH.

OneHka BBICTaBJISIETCS MO pe3yJbTaTaM 3allUThl MPAKTUKA B BEAOMOCThH U
3a4ETHYIO KHIDKKY oOyuaromierocsi. BeqoMocTs XpaHuTcs B TUPEKIIMA UHCTUTYTA.

OO0mue uUTOru MPaKTUKH MOABOASATCS Ha COBETe MHCTUTYTa C y4aCTHEM
npeacTaBuTeNel Kageaphbl U MpeCTaBUTENEH OT MPOPUIHHON OpraHu3aIliy.

OOyuaroiuecs, He BBITTOJIHUBIIKNE MTPOTrpaMMy MPAKTUKH MO YBAKUTEIHHOM
MpUYUHE, HAMIPABIIAIOTCA HA MPAKTUKY BTOPUYHO, B CBOOOAHOE OT y4eObl BpeMs.

OOyuaronuecs, He BBIMOJHUBIINE TPOrpaMMy MPAKTUKH 0€3 yBAXKUTEIbHOU
OPUYMHBl WM TOJYYMBIINE OLEHKY «HEYO08IemBOPUMENbHO», CUUTAKOTCA

HMCIOIMMHA aKaACMHUYCCKYIO 3aJOJDKCHHOCTD.

OpI/IFI/IHaHBI OTYCTHBIX JOKYMCHTOB IIO IIPAKTHKE XPaHATCA Ha Ka(beﬂpe,

OTBETCTBEHHOM 3a MMPOBEICHNUE NPAKTUKH.
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10. YuyeOHO-MeTOAMYECKOEe, HHPOPMAIMOHHOE M MATEPHUAJbHO-
TeXHH4YecKoe ofecrevyeHue NpoBeieHUs MPAKTUKHU

10.1. IlepeyeHnb pexoMeHayemMoll y4eOHOH JHUTEPATypbl, HEOOXOAMMOI
AJ1s1 IPOXOKAEHUS MPAKTHKH

10.1.1. OcHoBHas JIuTEpPaTypa

1. ApacmanoBa, B. A. JlokymeHTalmoHHOE OOECICUCHUE YIIPABJICHHUS:
y4eOHO-TIPaKTUYECKOE MOocoOne B cxemax, Tabmunax, obpasmax: [12+] / B. A.
Apacma"oBa. — 2-¢ u3f., mon. u nepepad. — Mocka; bepmun : [{upexr-Menua,

2020. — 266 c. : wi, Tabn. — Pexum pgoctyma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=578394 (mata oOpaleHus:
09.02.2023). — bubmuworp. B kH. — ISBN 978-5-4499-1454-5. — DOI

10.23681/578394. — TekcT: IEKTPOHHBIN.

2. BemkypoBa, A. b. JlokymeHTallMoHHOe oOOecCneYeHre YIPaBICHHUS:
ydeOHOe mocobue Uisi CTYACHTOB CpeAHero mpodecCHOHaIbHOTO 00pa3oBaHUS:
[12+] / A. b. BemkypoBa. — MockBa; bepnun: Jlupekr-Meaua, 2020. — 170 c.: un.,
TaoJI. — Pexum JOCTyIIA: o MTOITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=570999 (mata oOparieHus:
09.02.2023). — bubmmorp.: c¢. 156-159. — ISBN 978-5-4499-0436-2. — DOI
10.23681/570999. — TekcT: IeKTPOHHBIN.

3. Ky3nenos, WU. H. /lenonpousBoactBo: yuebHoe nocooue: [16+] / 1. H.
Kysnenos. — 10-e uzn. — Mocksa: JlamkoB u K°, 2021. — 406 c.: Tabn. — Pexxum
JIOCTYTIA: o TIOJIITHUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=684221 (mata oOpaleHus:
09.02.2023). — Bbubmuorp.: c. 312-323 — ISBN 978-5-394-04152-5. — Tekcr:
AJIEKTPOHHBIM.

10.1.2. lonoaHuTeAbHAS JIUTEPATypPA

1. ApacnanoBa, B. A. CnyxeOHble JOKYMEHTBI: (POPMYISIPHI U MPUMEPHI
opopmiteus. AnpOoM: ydyeOHO-TIpakTHUeckoe rmocoome: [12+] / B. A.
ApacnanoBa, E. C. BypmuctpoBa. — Mocksa; bepaun : Jupekr-Meaua, 2020. —
108 C. — Pexum JIOCTyIA: o MOJIITHUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=578396 (marta oOparieHus:
09.02.2023). — bubmumorp.: c¢. 100-105. — ISBN 978-5-4499-1453-8. — DOl
10.23681/578396. — TekcT: JIeKTPOHHBIN.

2. KonduaeHnuanpsHoe IeTONPOU3BOJCTBO M 3AIIUIIECHHBIA JICKTPOHHBIM
JTOKyMEHTO000poT: yueOHuk / A. I'. ®dabpuuno, A. C. [émymkun, T. B.
Kongpamosa, H. H. KynseB. — Mocksa: Jloroc, 2011. — 452 c. — (HoBas
YHUBEpCHUTETCKass OuoOnuoreka). — Pexum noctyma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=84996 (mata oOpalieHus:
09.02.2023). — ISBN 978-5-98704-541-1. — TeKCT: 3JC€KTPOHHBII.
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https://biblioclub.ru/index.php?page=book&id=578396
https://biblioclub.ru/index.php?page=book&id=84996
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10.2. Ilepeyenb pecypcoB HH(OPMAIUOHHO-TEJIEKOMMYHUKAIIMOHHO
ceTu «ITHTEepHET», HEOOXOAMMBIX /1JIsl MPOBEAEHUS MPAKTHKH
1. DnekTpoHHO-OMOIMOTEeUHasI cucTeMa «Y HUBEpCUTETCKas OMOIMOTeKa OHIAH»:
https://biblioclub.ru/
2.2nekTpoHHO-OnbmMoTeuHas cuctema «IIpocnexm: http://ebs.prospekt.org/books
3. DnekrponHas oubnmoteka Elibrary: https://elibrary.ru/defaultx.asp
4. HamumonanbHas 3nekTpoHHas ounomuoreka (HOB):  http://H36.pd

10.3. IlepeyeHbr MH(OPMANMOHHBLIX TEXHOJOTHI, HCHOJIb3yeMbIX HPH
NMpPOBeAeHNH NMPAKTUKHU, BKJIOYasi NMepeyeHb MPOrpaMMHOIo0 odecreyeHus: u
HH(OPMALNMOHHBIX CIIPABOYHBIX CHCTEM
1. Bcepoccuiickuii HaydHO-UCCIAEI0BATENBCKUNA UHCTUTYT JTOKYMEHTOBEACHUS U
apxuBHoro nena (BHUUIAN) [Dnexkrponnsiii pecype] /BHUNUIA - DnekTpow,
nad.- M., [2001].— Pexwum goctyma: Www.vniidad.ru cBoOoanbiii. — 3ari. ¢
HKpaHa.

2. DOC-Online. He3aBucumbplii mopral O  CUCTEMax  d3JIEKTPOHHOTO
JTOKyMEHTOo0O0poTa. WWW.doc-online.ru

3. Caiitbl hupM-pa3zpabOTIMKOB CUCTEM IIEKTPOHHOTO JOKYMEHTO000POTA.
WWW.GRANIT.RU

WWW.MDI.RU

WWW.EOS.RU

WWW.INTERTRUST.RU

WWW.IT.RU

10.4. Y4eOHO-MeTOAMYECKOE O0ecIeYeHHEe CAMOCTOATEJIbHOM PadoThI
o0y4yaromuxcs Ha NPAKTHKe

[IpaBuna  opraHu3auMd  XpaHEHUs, KOMIUIEKTOBAaHUSA  JTIOKYMEHTOB
ApxuBHoro gonna Poccuiickoit denepanuu 1 Jpyrux apXuBHBIX JIOKYMEHTOB B
opraHax TOCYJapCTBEHHOW BJIACTH, OpraHaXx MECTHOIO CaMOYIpaBJieHUS H

OpFaHI/ISaIII/IHX. PC}KI/IM JIOCTYHaI
https://www.consultant.ru/document/cons doc LAW 185738/57eb8180cf50793c9
0e86f7d19b030e748206646/

10.5. Onmucanme MaTepuaJbHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM ISl
NMPOBeIeHUS MPAKTUKH
1. MynbTuMenuiHas ayauToOpus Ui NPOBEACHUS JIEKUMOHHBIX 3aHITUUA C
BBIXOJIOM B MIHTEpHET.
2. OOopylOBaHHBIM JJIsi MPOBEACHUS NPAKTUUECKUX TPYNNOBBIX 3aHATUN
KOMITBIOTEPHBIA KJIACC C YCTaHOBJIEHHBIM OQUCHBIM obecrieueHuemM Microsoft

Office — 2007 +.

11. MHble cBeAeHUS M MaTEPHAJIbI

MeTtoanueckue ykazanus Ui 00y4aromuxcs M0 IPOXO0XKACHUIO MPAKTUKH.

NupuBuayaibHOE 3aJaHue g MNPOXOXKIACHUS MPAKTHKU (IPUIOKEHUE
Ne 1),


https://biblioclub.ru/
http://ebs.prospekt.org/books
https://elibrary.ru/defaultx.asp
http://нэб.рф/
http://www.vniidad.ru/
http://www.doc-online.ru/
http://www.granit.ru/
http://www.mdi.ru/
http://www.eos.ru/
http://www.intertrust.ru/
http://www.it.ru/
https://www.consultant.ru/document/cons_doc_LAW_185738/57eb8180cf50793c90e86f7d19b030e748206646/
https://www.consultant.ru/document/cons_doc_LAW_185738/57eb8180cf50793c90e86f7d19b030e748206646/
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JIHEBHUK MPOXOXKIACHUS TPAKTUKH (TIpuiioxkeHue Ne 2).

OT4YeT 0 MPOXOXKACHUH MPAKTUKH (TIprtokeHne Ne 3).

OT3bIB Ha OTYET 10 TIpakTHKe (TpuoxeHue Ne 4).

OOpazerr  odopmileHHs ~ 3ampoca-MOATBEPKICHHUS B OpPraHU3AIUIO
(mpunioxenue Ne 5).

OO6pa3er mpukaza o npakTuke (mpuioxxkerne Ne 6).

O0pa3zerr otyeTa 0 pakTHKe Kadeaps! (mpuioxeHue Ne 7).

Paspaborunk % M. A. berukoB

K.H.H., IOUEHT Kadeapsl
UCTOPUYECKHUX HAYK U apXUBOBEICHHUS
«23» mapra 2023 1.

[

3aBenyromui kadenpoit
UCTOPUUECKHUX HAYK U apXUBOBEIICHU

I.U.H., mpodeccop i C. H. Apremos

«23» mapra 2023 1. — U

CoriacoBaHo:

JupexTop nHPOpMaMOHHO-OUOIMOTEYHOTO

LIEHTpa C. B. Manyxuna

«23» mapra 2023 .
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ITpunosxenune Ne |

MuHKCTEpCTBO HAYyKHU U BhIcIero odpazoanus Poccuiickoit denepanun
denepanbHOE TOCYTapCTBEHHOE OIOHKETHOE
o0pazoBaTenbHOE YUPEKICHHUE BBICIIIETO 00pa30BaHMUS
«MOCKOBCKHH roCy1apCTBEeHHbIH JUHIBUCTUYECCKUHA YHUBEPCUTET
(®I'OY BO MI'J1Y)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

MHIUBUJAYAJIBHOE 3AJAHMUE!

(®.11.0. obyuaromierocs)

(HauMEHOBaHUE HMHCTUTYTa / (haKyybTeTa)
00y4aroIerocs o HarpaBJIEHUIO
MOJIMOTOBKHU (CTIEIIMATbHOCTH)

Hanpasnennocts (mpoduib,

CIieraIn3arus)
00pa3oBaTesIbHOM pOorpamMmbl
Kpanupukamms
AT IIPOXOXKACHU A IIPpaKTUKH
(Haumenosanue NPaKmMuKi,)
B IIEPUOX C«__ » 20 . mo «_» 20 T
Ne
- Coneprxkanue 3aaHus
1. OsHakomumuvcs....
2. Iloozomosums u nposecmu...
3. Ilposecmu ananus...
4. Opeanuzosame....
5. Odopmume....
6. Hocemum....
7.

K 3amure MPAKTHKHA MPEACTABUTH CJCAYIOINEe JOKYMEHTDI:

Hnousudyanvroe 3adanue 0 NPOX0ACOeHUs: NPAKMUKY

Jnesnux npoxodicoenusi npakmuxy

Omuem 0 npoxodcoenuu npaKmuKy

Om3v18 pyKosooumeinsi npakmuku om Ynugepcumema

Xapaxmepucmuky-oms3ul8 pyko8oOumens npaKmuKku om npo@uibHoll Opeanu3ayuu

oA W INE

Yuebno-memoouuecxkue dokymenmol (Mamepuaivt), N0O20MOBIEHHbIE 8 X00e NPAKMUKU

PYKOBOI[I/ITGJ'IB IMPAaKTHUKH OT yHI/IBepCI/ITeTa
(OondicHocmsb, HauMeHo8anue Kageopot) (noonucw) (uHuyuanel, pamunus)
« » 20 T

P YKOBOAUTEIIb ITPAKTUKU OT

P a3pa6aTLIBaGTC${ " BbIJACTCA 06y‘laIOHI€MYCH PYKOBOAUTECIIEM ITPAKTUKHU OT YHI/IBCpCI/ITCTa
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poIIEHON OpTraHu3aIiiy

(OondicHocmb, HAUMEHOBAHUE OP2AHU3AYUL) (noonucw) (uHuyuanvl, pamunus)
« » 20 T

Jarta BpI1auu MHAUMBUIYAJIBHOIO 3aJJaHUS: «  » 20 T

CpoK 3aIIMThI OTYETA MO MPAKTUKE: «__ » 20 T

HHCcTpyKTaX M0 TEXHUKE O€30MacHOCTH, M0KapHOM 6€30I1aCHOCTH MPOiiIEH.
C nHauBUAYalbHBIM 3aJaHUEM O3HAKOMIIEH.

(Oama) (noonucwv) (@.U1.0 obyuarowecocs)
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ITpunoxxenne Ne 2

MuHKCTEPCTBO HAYKHU U BhIciIero oOpazoanus Poccuiickoit denepanun
denepanbHOE TOCYIaPCTBEHHOE OIOHKETHOE
o0pa3oBaTenbHOE YUPEKICHHE BBICIIIET0 00pa30BaHUs
«MOCKOBCKHH roOCy1apCTBEeHHbIH JUHIBUCTUYECCKUUA YHUBEPCUTET
(®I'bOY BO MI'J1Y)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

JHEBHHU K?

MMPOXOKACHUA IIPpaKTUKU
(HaumeHoBaHUE NPAKMUKLL)

(D.U.0. obyuaiowezocs)

(HaumeHosaHUe UHCMUMYmMa/phakyibmema)
00yyJaromerocs 1mo
HaIMpaBJICHUIO TOATOTOBKU
(criennaabHOCTH)

Hanpasnennocts (mpoduib,
CrIeraIi3anus)
00pa30BaTeNbHOM MPOrpaMMbl

KBanudukamms

®opma 00yueHus

(OuHas, OYHO-3A0YHAS, 3A04HAS)

VYyeOHnas rpynma Ne

PykoBoauTe b MpakTUKH
OT YHUBEPCUTETA

(D.HU.0., konmaxkmuwiii meneghon )
PykoBouTens npakTuku
OT MPOUILHON OpraHU3aIUH

(D.HU.0., konmaxkmuwiil meneghon )
MecTo npoxoxaeHUs
IMPaKTHUKM:

(adpec, koHmaxmHole meie@oHst)

CpOK IPOXOKIECHUS
MIPAKTUKH: C«_ » 20 1. no  «_» 20 T

3aroaHgeTcs O6y‘laIOHII/IMCSI
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IIponosxkenne nHeBHUKA (JIner 2)

KasienaapHblii ILIaH NPOXO0KICHHS PAKTHKHS

OTMeTKa pyKOBOJHUTEIIS
HPAKTUKA OT
Jlata Copep:xaHue BHIIOTHEHHON PabOTHI PO IIBHOM
OpraHu3aluH o
BBITIOJTHEHUH PaOOTHI
1.08.
2.03.
3.03.
u T.1.
(noonuce) (D.H.0. obyuarowezocs)
« » 20 T
PykoBonuTenb npakTuKu
OT MPOUILHON OpraHU3aluN
(noonuce) (®.H1.0. pykosodumeins)

« » 20 T

BeHeTCﬂ O6yanOHH/IMCH 3a Ka)K,HLIfI JACHDb IMPAKTUKH
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ITpunosxenne Ne 3
MuHnucTepCcTBO HAyKHU U Bbiciiero ooOpazoBanusi Poccuiickoit ®enepanuu
denepanbHOE TOCYTapCTBEHHOE OIOHKETHOE
o0pa3oBaTenbHOE YUPEIKICHNE BBICIIIETO 00pa30BaHUS
«MOCKOBCKHMH rocyapCTBEeHHbIH JMHIBUCTHYECKMH YHUBEPCUTED)
(®I'OY BO MI'J1Y)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»
(MSLU)

OTYET*

(O6pa3zer; opopMIICHUS TUTYJIBHOTO JIUCTA)

O MMPOXOKIACHNHA IIPpaKTUKH
(Haumeno8aHue NPAKMUKY)

(D.U.0. obyuarowezocs)

(naumenosanue uncmumyma / haxynvmema)
00yyarolierocs 1mno
HalnpaBJICHUIO ITOATOTOBKHU
(cenanbHOCTH)

HamnpasnennocTs (mpoduib,
crienMaau3alms) 00pa3oBaTeIbHON
IPOTPaMMBbI

Kpanudukanus

®dopma 00yueHus

(ounas1, OYHO-3A04HAS, 3A0UHAS)

VYyebHas rpynma Ne

OdopmitsieTcst 00ydaroIIMcst
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OTtuer o MMPOXOKACHUHU IMPAKTHKN
(Obpasey ogpopmaenus omuema o npakmuxe)

MecTo MNPOBCACHUA NMIPAKTUKH:

1. KpaTkuii aHa/u3 pe3yJibTATOB NPOXO0KICHUS MPAKTHKHA
00y4alumumMcs ¢ y4eTOM HHAMBUAYAJIbHOIO 32 JaHUS

2. Ilpensio:keHUs M MOMKETAHUS:

(nodnicy) (D.H.0. obyuarowezocs)
« » 20 1.
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ITpunoxxenne Ne 4

MuHKCTEpCTBO HAYKU U BhIcIIero odpazoBanus Poccuiickoit denepanun
benepanbHOE TOCYIaPCTBEHHOE OIOKETHOE
o0pazoBaTenbHOE YUPEIKICHNE BBICIIIETO 00pa30BaHUS
«MOCKOBCKHH roCy1apCTBEeHHbIH JUHIBUCTUYECCKUHA YHUBEPCUTET
(®I'bOY BO MI'J1Y)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

O13bIB°

Ha OTYECT 110 IIPAaKTUKE
(HaumeHoBaHUe NPAKMUKU)

(D.H.0. obyuaiowezocs)

(Haumenosanue uncmumyma / paxyiomema,)
oOyyaromerocs 1mo
HATPABIICHUIO MTOITOTOBKH
(cerManbHOCTH)

Hanpasnennocts (mpoduib,
CIieUaIn3aIus)
00pa3oBaTesbHOI MpOrpaMmbl

KBanudukamms

®opma o0yueHus

(ouHas, 04YHO-3004HASL, 3A0YHAS)

YyeOnas rpymma No

OdopmitsieTcsi pyKOBOJUTEIEM IPAKTHKU OT Y HUBEPCUTETA
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IIponoxenne Ot3biBa (JIucr 2)

1. CBe)]eHI/Iﬂ 0 HAJIUYMHA OTYETHBIX TOKYMEHTOB.
Jlneenux npoxodcoenus npaKxmuxu

Omuem o npoxodicoenuu npaKmuxu
Hnousuodyanvroe 3adanue 015 NPOXOHCOEHUSL NPAKMUKU

Xapaxmepucmukra-om3wvl8 pyKosoOumess NPAKMUKY om npo@QuUIbHOU OpeaHu3ayuu

Om3bi6 pyKogoOumens npakmuxky om Ynugepcumema

Yuebno-memoouuecxue 0okymenmol unu uHble MAMEPUAIbL), NOO2OMOBIEHHbIE 8 X00€ NPAKIMUKU

2 Conep:xanue OTYETHBIX JIOKYMEHTOB, IPEICTABJIEHHBIX 00y4YaAKOIIUMCS
Tonnoma ompasicenuss Xxo0a NPAKMuKu 6 OHEeBHUKe, CUCMEMHOCHb, MOYHOCMb 6 ONUCAHUU,
00CmMoBepHOCMb

Kauecmeo omuema O pe3ylbmamax npakmuKku, CocnaelerRHoco 06yuai0u4wwc;z

Kauecmeo omuemnuvix mamepuanos, paspabomaHusvix 00y4aruumcs

3. KadecTBO BHINOJTHEHUS HHINBHUIYAJIHHOTO 32/ IaHUS
Coomeemcmaue pe3ynibmama, NOIYUEHHO20 8 X00e BbINOJHEeHUs NPAKMUKU, 3A0AHUI0, OAHHOMY
odyuarowemycs

Obvem u kauecmeo 8bINOJHEHUSI UHOUBUOYATbHO2O 3A0AHUSL

4. BbiBo1 0 C()OPMHPOBAHHOCTH
KOHTPOJIMPYEMbIX KOMIIETCHIM I
(wim e€ yacrm).

PexomeHnayemasi olieHKa:

(omauuHo, X0pouio, y0081emeopUmMenbHo, Hey0o81emeopUmenbHo)

PYKOBOI[I/ITCJ'IB MMPAKTHUKHU OT yHI/IBepCI/ITCTa
(OondcHocms, HauMeHosanue Kageopot) (noonucw) (unuyuansl, pamunus)
« » 20 r.
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ITpunoxenne Ne 5
MuHHCTEPCTBO HAyKHU U BhIciIero oOpazoanus Poccuiickoii denepanun
denepanabHOE TOCYIAPCTBEHHOE OO IKETHOE
o0pa3oBaTenbHOE YUPEKICHNE BBICIIIETO 00pa30BaHUS
«MOCKOBCKHH roCy1apCTBEeHHbIH JUHIBUCTUYECCKUHA YHUBEPCUTET)
(®I'OY BO MI'J1Y)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»
(MSLU)

PykoBoaurento

(unoekc, adpec)

YBaxkaeMblil I

®denepanbHOE  TOCYJapCTBEHHOE  OIOJKETHOE  O0pa3oBaTEeNIbHOE  YUpEXKJEHHE  BBICHIETO
oOpazoBaHusi «MOCKOBCKMII roCylapCTBEHHBIH JTHMHIBUCTHUECKUH YHUBEPCUTET» MPOCUT Bac mpuHATH

JJI IPOXOKACHUSA MIPaKTHUKHU
(HaumeHoBaH e NPAKMUKLL)

CTyJeHTa Kypca )
(D.H.0. obyuaiowezocs)

oOyJatomerocsi Ha (pakyibTere 1o
HaMpaBJICHUIO MOATOTOBKH (CTIEHUAIBHOCTH)

B MEPUOA C « __ » 20 mo «__ » 20  roma u mo pe3yjibTaTam
MIPAKTHKH ITOATOTOBUTH XapaKTEPUCTUKY-OT3bIB Ha CTYICHTA.

Bame cormacue Ha mNpoxXoXKAEHWE TMpPAKTUKK CTyJEeHTOM B Bameil opranmzamuu Mpocum
MOATBEPAUTH MOJIKUCHIO U 3aBEPHUTH NIEYaThIO Ha HACTOSIIEM OJIaHKe.

[TpopekTop 1Mo o6pa3oBaTeNbHOMN A€ITETLHOCTH

(noonucw) (®.1.0.)

MLII.

Jlexan dakynbTeTa

(noonuce) (®.1.0.)
COTT'JITACOBAHDO:

(Pyxogooumenv opeanusayuu (yupexcoeHus)

MLIIL.

« » 20 T.
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ITpunoxenue Ne 6
MuHucTepCTBO HAYKH U BbIcIIEro oopasoBanus Poccuiickoit denepannu
®denepanabHOE rOCYIAPCTBEHHOE OIOIKETHOE
00pa3oBaTeIbHOE YUPEKIECHUE BBICIIEr0 00pa30BaHUs
«MOCKOBCKHMH rocyapCTBEeHHbIH JMHIBUCTHYECKMH YHUBEPCUTED)
(PIr'vOY BO MI'J1Y)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)
IHIPUKA3
«_» 20 T No
MockBa
O npoBexeHuH NPAKTHKH

(HaumeHo8aHUe NPAKmMuKu)
B cooTtBercTBHM C KaleHAApHBIM TpaUKOM 00pa30BaTENBHOTO TMpollecca W B  IENAX

OPraHU30BaHHOTO U KAYECTBEHHOI'O MIPOBEIECHUS NPaKTHKA T P HK a3 bl B
a10:

1. TIpoBectH MPaKTHKY B 00beMe HeJeJb CTYJICHTOB
Kypca, TPYIIIbI UHCTUTYTa /(aKyibTeTa, OOYYaAOUIMXCA [0 HANpPaBICHHUIO IIOArOTOBKH
(crrenManbHOCTH)

(KOO U HauMeHO8aHue HanpaegieHusi NO020MO8KU / CneyuaiIbHOCmu )

(HaumeHoBaHUe HANPAGIEHHOCMU (NPOPUIA, CheyuaIu3ayuY) 00pa308ameIbHOU NPOSPAMMbL)

1o dbopme oOyUICHHUST ¢« » 20 r.mo« __ » 20 rona.
2. Ha3HauuTh pyKOBOIUTENEH NPAKTHKH M PACHPENEIUTh OOYyYaIIIUXCS [0 MeCcTaM
MPOXOKICHUSI MPAKTUKU COTIACHO CITHCKY:

Ne ®.1.0. Mecto PykoBonurens PykoBonurens
n/m CTyICHTa MIPOXOXKICHHS TPAKTHKH MPaKTUKA OT MPaKTUKA OT
YHusepcurera npouIbHON
OpTaHu3aIH
1 2 3 4 5

3. PykoBomuTenio (M) TPAKTHKA OT YHHUBEPCHUTETa OOCCICYHUTH IMPEICTaBICHHE OTYETOB O
pe3yJibTaTax NPakTUKH B JUPEKIUI0 HHCTUTYTA/IekaHaTa (paKyIbTeTa B CPOK JIO «  » 20 T

4. KoHTpomb 32 WCHOJHEHHWEM IIPHKa3a BO3JIOKWUTh HAa IUPEKTOpa HHCTUTyTa / JleKaHa
¢akynpTeTa
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ITpunoxenue Ne 7

Hupekropy uncruryta / [lekany axynprera

OTYET
0 pe3yJbpTaTax MIPAKTUKU
(Haumenosanue NPAKMuK)
obyJaronmxcs Kypca, (bakynapTeTa
(cokpawennoe naumenosanue uncmuniyma / pakynomema)

B cootsercTBuu ¢ npukazom pekropa ®I'bOY BO MI'JTY oT « » 20 1.

Ne B mepuon ¢ « » nmo  « » 20 r. mpoBeneHa
MIpaKTHKa CTYJIEHTOB Kypca, oOyJaromuxcsi 1o

(Haumernosanue npaxmuxu)
HATPaBICHHUIO ITOATOTOBKY (CTIEIUAIBHOCTH)

(Haumenosanue)
Hanpasnennocts (mpoduib,
CIIenaau3aIms) 00pa3oBaTeIbHON
IPOTPaMMBI
(Haumenosanue)

(hopma o0yueHus

1. Opranu3zanuio NpaKTHKH OCYIIeCTBJISI:

2. PykoBoauTenb(JIN) MPAaKTHKH OT YHUBEPCUTETA:

3. MecTa npoxo:k1eHUus NPaAKTUKHU:

4. JI0J12KHOCTH, BbIIeJIeHHbIE 00YYaIoIUMCS JJI51 IPOXO0KAEeHUS MPAKTUKH:

5. OcHOBHbBIE HATIPABJIEHUSA JeATEJIbHOCTH:

6. PesynbTaThl NpoBe/ieHNs NPAKTHKHU

IIpakTuky nponum oOyJaronmxcs,
(xonuuecmeso)

B TOM 4MCJIe:
«OTJIINYHO»
«XOPOLI0»
«Y/10BJIETBOPUTEJIbHO»
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[IpakTuky HE MpOILIU 00yJaromuxcs, B TOM YHCJIE:
(xoauyecmao)

MOJYYUJIH OCHKHN «HECYAOBJICTBOPUTEC/IBHO»

1.

(Damunus, Ums, Omuecmeo)
2.

(Damunus, Ums, Omuecmea)
UT.O.

He NMPOILTH [0 MHOM NpHunHe®:

1.

(©amunus, Hms, Omuecmeo, u npuyuHa)

2.

(©amunus, Hms, Omuecmao, u npuyuHa)

7. IloaoxuTelbHbIe MOMEHTBI H HEA0CTATKH, BLIAIBJICHHBIC B X0/1€ IPOBCICHUA NPAKTHKH

©

BbIBOIlbI ! IPEAJIOKCHUSA

3aBeayromuid Kadeapoit

(noonuce) (@H O)
« » 20 T

HepC‘II/ICHﬂIOTCﬂ 06yqa}011mec;1, KOTOPBIC HC IMPOIIN IMMPAKTHUKY U YKA3bIBAOTCA HIPUYINHBI.



