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PaGouas nporpamMmma MIPOU3BOACTBEHHOM PAKTUKU (Hay4Ho-
uccienoBarenbckas padbora) paspaboTaHa B COOTBETCTBUU C TpeOOBaHUSIMU
dbenepanbHOrO0  TOCYAapCTBEHHOIO  00pa30BaTENbHOIO  CTaHAApTa  BBICIIETO
oOpa3zoBaHus 1O HampaBieHuro noAroToBku 46.03.02 JlokymeHTOBenCHHE U
apXWBOBEJICHNE, YTBEPKICHHOTO mpukazoM MwunHoOpHayku Poccum ot «29»
okTsa0pss 2023 1. Nel343 «OO0 yrBepxkaeHUU (PeaepalbHOr0 TOCYIapCTBEHHOTO
o0pa30BaTeIbLHOTO CTAaHAApTa BBHICHIETO OOpa3oBaHUs - OakajgaBpuaT II0
HaITpaBJICHUIO TOATOTOBKH 46.03.02 JIokyMEHTOBEIEHUE U apXUBOBEICHUEY.

PazpaboTuuk: Briukos Makcum AJjleKceeBrY, KaHIMIAT MCTOPUYECKUX HAYK

JOLIEHT Kadenpbl
HUCTOPUYECKHUX HAYK U

ApXHUBOBEICHHS

OTBeTCTBEHHBIH AptemoB Cepreit HukonaeBud, JOKTOp UCTOPUUYECKHUX HAYK,

penaxTop: npodeccop, 3aB. kaheapoil HCTOPHIESCKUX HAYK H
ApXHUBOBEICHHUSI

Penensenr: ApnHayToBa AnekcaHapa AjleKCaHAPOBHA, SKCIIEPT MO

BOHpOC&M 3aKOHOAATCJIIbHBIX WHHUIINATUB 0TpacneBoro HGHTpa
UCCJICTOBAHMSI, TECTUPOBAHUS U alipoOaIiuu
WMIOPTOHE3aBUCUMBIX perieHuid ['ockopnopanuu «Pocatomy,
KaHJIMIaT UCTOPUYECKUX HAYK,

PaGouas nmporpamma mpou3BOACTBEHHOM MPAKTHUKK PACCMOTpPEHA
U 0J100peHa Ha 3ace/laHnu Kadeapbl HCTOPUIECKUX HAYK U apXUBOBEICHUS
«23» mapta 2023 ., mpotokoa Ne 7.
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1. Ha3Ha4yeHme paGoueil NporpaMMbl NPAKTUKH

PaGouas nporpamMmma IPOU3BOJICTBEHHOU PAKTUKU (Hay4Ho-
UcclenoBaTenbckas pabora) (majnee — MPaKTUKA) PErVIAMEHTHPYET COJAEpIKaHUE,
OpraHu3allii0, TOPSJOK TMPOBEACHHUS TPAKTUKH H TIOPSAJOK OTYETHOCTH
00yYaromuxcs.

[IpakTrka SBIIIETCS COCTaBHOM YacThbl0O OCHOBHOHM MpOdheCCHOHAIBHOM
oOpa3zoBaTeIbHON MporpaMMBbl BeICIIETO 0Opa3oBaHus (ganee — oOpa3zoBaTesbHas
nporpamma; OIIOII BO) u npeacraBisier co0oil ogHy U3 (opM OpraHusanuu
y4eOHOro  mpolecca, HalleJdeHHYyl0O Ha  (opMHpOBaHME  KOMIETEHIIHH,
ycTaHOBJIeHHbIX B oOmiel xapaktepuctuke OIIOII BO, u 3akmroudaromryrocs B
MPAKTUYECKON MOATOTOBKE 00YyYaOIIMXCS.

2. leub u 32124 NPAKTUKH

2.1. llenpro IpakTUKU SIBJISIETCS:

- TOKYMEHTAIMOHHOE O0eCTieueHne NeATeIbHOCTH YUPEKICHUI pa3HOTO
THUTIA,;

- npo¢ecCuOHAIbHOE BeJIeHHE PabOThI 10 KOMILJIEKTOBAHUIO, YUETY,
00paboTKe, pa3MENICHUIO U XPAaHEHUIO JOKYMEHTOB.

2.2. 3agaum, pemaeMble B XOA€ NPAKTUKU:

- 3aKpeTICHNE 3HAaHUM, OJyYEHHBIX CTYJICHTaMHU B IIpoliecce 00yueHusi, Ha
OCHOBE I'TyOOKOT0 U3y4YeHHs padOThl OpraHU3alui, B KOTOPOH CTYEHTbI
IPOXOJAT MPAKTHUKY, & TAK)KE OBJIaJICHUE IPOU3BOJCTBEHHBIMU HABBIKAMHU
Oyayuieif mpodeccruoHalbHOI 1eATeNbHOCTH,

- IPUOOPETEHNE HEMOCPEICTBEHHOI'O ONIBITa Pa0OTHI B OpraHU3alUsIX C
UCTIOJIb30BaHUEM MOJTYUYEHHBIX TEOPETUUECKUX 3HAHUM U C(HOPMUPOBABIINUXCS
KOMIICTECHIINIA,

- 3aKpeIUIeHe YMEHHUI padoThl C TIOKYMEHTaMU, TPUMEHEHUE
AHAIMTUYECKUX HABBIKOB B 33JJaHHBIX PAKTUYECKUX YCIOBUSX;

- IOJATOTOBUTH OTUYET, 000OIIAIOIINIA TOTyYEHHBIE 3HAHUS U TPAKTUYECKUE
HaBBIKU.
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3. [lepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs MPH NMPOXO0KIEHUN
COOTHECEHHBIX ¢ IJIAHMPYEMBbIMH pe3yJbTATAMHU OCBOEHUS
00pa3oBaTeJIbHOI MPOrPaAMMBI

NPaKTUKH,

Kareropus Kon u naumenoBanue Hunukaropsl JleckpunTopsl
KOMITETEHIINH KOMITIETEHINH KOMITETEHIINH WMHIIIKaTOPOB
IICuTd
TIPY HAJTUIHH )
Hctopuxo- OIIK-1. CnocoGeH mpuMeHSTh Ha 0a30BOM OIIK-1.1. J-1.1.1. Cnocoben
aHaJMTHYECKas YPOBHE HCTOPUYECKHIA OIBIT IIPU PEIICHUN Omnpenensier B PYKOBOIHTH
KyJIbTypa npodeCcCHOHANBHBIX 33/1a4. HCTOPHYECKOM opraHuzanuen
TIepCIIEKTHBE CIIPaBOYHOTO aIlapara;
METOJIBI M CIIOCOOBI | COCTaBIISIET JIOKAJIbHEIE
JA0Y aKTBbl; OIpeNessieT JaTy U
BpEMSI COCTaBIICHHS
JOKyMEHTA.
J-1.1.2. Cnocoben
MOJICpHU3UPOBATh
JOKYyMEHTEHI B
COOTBETCTBHH C
COBPEMEHHBIMH
TpeOOBaAHUSIMH.
OIIK-1.2. J-1.2.1. Ucnoms3yer
Hcnons3yet ot 11a0JIOHBI TIPH
METOJIbI Ha COCTaBJICHUH
MIPaKTHKE B CBOCH JOKyMEHTOB.
MPO(ECCHORATHHOIA A-1.2.2. Yaudumupyer
JIeSITEIIEHOCTH.
JIOKyMEHTEHI B
COOTBETCTBHH C
TpeOOBaHUSIMH
OpTaHHU3AIHH.
OIIK-1.3. H-1.3.1. YcranaBnuBaet
[TpumeHsieT MeTobl | ayTEHTUYHOCTh
KOHTPOJIS 32 JOKYMEHTA.
222;;};(:;234 1-1.3.2. OcymiecTBisieT
KOPPEKTUPOBKY
WCIIOJTHEHUS IOKYMEHTOB.
VYnpasnenueckne |OITK-2. Cnocoben HaxomuTh oprann3anuonHo- | OITK-2.1. J-2.1.1. Cnocoben
OCHOBBI yIpaBieHYeCKHe pelIeHus B IpodeccnoHabHOM | OCHOBBI MIPOEKTUPOBATH U
JESITEIEHOCTH. YTpaBICHIECKOH BHE/IPSITH CHCTEMBI
JIESITEIIEHOCTH. JIEKTPOHHOTO
JIOKyMEHTO000pOTA.
1-2.1.2. Criocoben
BBICTPaUBaTh CHCTEMBI
MOJYJIEH, B paMKax
CHCTEMBI DJIEKTPOHHOTO
JIOKYMEHTO000pOTA.
OIIK-2.2. A-2.2.1. PykoBoaur
Crioco6HOCTH Ppa3paboTKOil JTOKaIBHBIX
MHTETPUPOBaTh AKTOB OpraHU3alNH.
JIeTIONIPOU3BOICTBEH

HBIC TIPOIIECCHI
JIEIIOBBIE TIPOLIECCHI
OpTaHU3aIUH.

[-2.2.2. Onpegenser
HAIpaBICHUS BHYTPEHHEN
periamMeHTanuu
JIOKYMEHTAI[HOHHOTO
obecriedeHust yrpaBIeHUs




OpraHu3aIH.

OIIK-2.3.
Hcnonb3oBath
METO/Ibl KOHTPOJIS 32
BCEMH dTallaMH
JKU3HU JJOKYMEHTA.

J-2.3.1. Kontponupyet
CPOKHU UCIIOJIHEHUS
JIOKYMEHTOB.

[-2.3.2. Ilepenaer
JIOKYMEHTHI Ha XpaHECHHUE
U TIOATOTABJIMBACT UX K

YHUYTOXEHHIO.
IMpodeccnonamnsa | OIIK-3. Ciocoben nmpumensaTs Teoperndeckue | OIIK-3.1. J-3.1.1. Peructpupyer,
ST 3HaHWA AJIS1 PELICHNS] TOCTABICHHBIX 3a/1a4. Crioco6HOCTB BEZIECT Y4eT U
pacrpeneniTh OCYIIECTBIISICT XpaHEHHE
(hyHKIIM ¥ BOTIPOCHI | OPTaHU3AIMOHHON 1
JIeSITEIbHOCTH pacropsIIuTenbHON
MEXIY JOKyMEHTAI[1H, B
CTPYKTYPHBIMHU COOTBETCTBHH C
MOJIpa3/ieieHUs MU | HallpaBJICHHEM PaOOTHI
OpraHH3aIiH OpraHH3aIHH.
1-3.1.2. O6pabatbiBaet u
CHCTEeMaTH3HPYeT
MTOCTYHAIOLIYIO
JOKYMEHTAIIIO U3
CTPYKTYPHBIX
moipa3ieieHuii (B TOM
YHCIIe B 9JIEKTPOHHOM
BUJIE).
OIIK-3.2. I-3.2.1. CocraBinsier
Criocoben periaMeHThl 1
OKa3bIBaTh METO/INYECKHE YKa3aHHs
METOIUYECKYIO 10 BOIIpOCaM
TIOJJICPIKKY U JIOKyMEHTAI[HOHHOTO
TIOMOIIb obecrieueHns ynpaBlIeHHs
paboTHHKaM B OpraHM3aIHH.
OPTafH3allin 1o 1-3.2.2. Coznaet Tabenun
BOIIPOCAM
JIOKyMEHTAIHOHHOT " anb00MBI BCETO MacCHBa
0 obecrieueHust JIOKYMCHTOB B
OpraHH3alHH.
yIpaBieHUs
opranuszanuen
OIIK-3.3. J-3.3.1. Bener
Hcnonb3oBaTh OpraHHU3alIOHHYIO U
METOJIUKHI PpacIopsITUTENbHYIO
COCTaBJICHUS JOKyMEHTAIIHIO, €€ YUET U
CYIIECTBYIOIINX KaTaJIOTH3aLHIO.
cuerem 1-3.3.2. Cozpaer
JIOKyMEHTAIIH.
JJIEKTPOHHBIE CIIPABOYHO-
WH(POPMAIINOHHEIE
CHCTEMBI, C LEIbI0
COBEPIICHCTBOBAHUSI
JIOKYMEHTAI[HIOHHOTO
obecrieueHns ynpaBlIeHHs
B OpraHu3alyy.
WNudopmaunonno- | OITK-4. CriocobeH ncrnosib30BaTh 6a3oBbIe OIIK-4.1. J-4.1.1. OcyuiectBisier
TEXHOJIOTWYECKast |3HaHMS B 00JacTH HH(POPMAaMOHHBIX Mertozbl 1 cIocOOBI | pabOTHI C CUCTEMOM
KyJIbTypa TEXHOJIOTHH, TPUMEHSIEMBIX B paboThI C JJIEKTPOHHOT'O
podecCHOHANBEHOMN JIESITENEHOCTH. TEXHOTPOHHBIMH JOKyMEHTO000pOTa.
pokymerTamm C/L, [-4.1.2. Monepau3upyet
3JIEKTPOHHBIMH

apxuBaMH, 3HATb

CYIIECTBYIOINE CUCTEMBI




(yHKUMOHAT U
ITOPUTM PabOTEHI
COM.

3IIEKTPOHHOTO
JIOKYMEHTO000pOTa, B
COOTBETCTBHHU C LICIISIMU U
3aJja4aMu OpraHu3aIvu.

OIIK-4.2.
ITpumeHnaTH
WHPOPMALIMOHHBIC
TexHojsoruu B JOY
1 apXHUBHOM JIeTe.

J-4.2.1. Pa3pabatbiBaer
CHCTEMBI METa/IaHHBIX IS
nepeayn uX B apXHB.

11-4.2.2. Pabotaer ¢
JNEKTPOHHBIMH
KaTtaloraMu ayJuo, BUIeo
U TEXHOTPOHHBIX
JIOKYMEHTOB.

OIIK-4.3.
Cnocoben
NPUMEHSTH Oa30BbIE
3HaHHMSA B 001aCTH

J-4.3.1. Co3naer u
BHEJIPSIET IEKTPOHHBIN
JOKYMEHT, KOHTPOJIUPYET
€ro UCIIOJTHEHHE 1

MH(QOPMAMOHHBIX |Tepeaady ero Ha
TEXHOJIOTUI XpaHEHHE.
MPOTpaMMHBIE
(nporp [-4.3.2. Ucnone3yer
TPOJYKTHI,
MIPOTPaMMHBIE TIPOAYKTHI,
UCTIONIB3yEMBIC B
MIPUMEHSAEMBIE B
YIpaBICHUU
yTIpaBICHUU
JIOKyMEHTaMH,
JOKyMEHTaMH.
CUCTEMBI
3JIEKTPOHHOT0
JTOKYMEHTO000pOTAa,
TEXHOJIOTUI
CKaHUPOBAHUS
JIOKYMEHTOB).
OpranuzannonHo- | OIIK-5. Ciocoben camocrosarensHo paborars ¢ | OIIK-5.1. J-5.1.1. OcymecTBisier
MIPOEKTHAs Pa3IMYHBIMA UCTOYHUKAaMK HHpOpManny 1 Hcnons3oBats MIOMCKOBOE UTEHHE
MPUMEHSATH OCHOBBI HH()OPMAITMOHHO- METOIUKY HAy4YHBIX UCTOYHUKOB.
AQHAJMTHYECKOH JeATENFHOCTH JUTS PEIICHHS MIPOBENECHNUS 0TOOpa
p P p [-5.1.2. Tlpumensier
MOCTABJICHHBIX 3a/1a4. WCTOYHHUKOB

WHPOPMALINH B
COOTBCTCTBHHU C

METOJIbl AaHHOTHPOBAHUS
i pedepupoBaHus
Hay4YHBIX TCKCTOB.

IMOCTaBJICHHOM
3a7ade.
OIIK-5.2. J-5.2.1. CocTaBnser
Cnocoben AHAJTUTUYECKHUE TAOTUILI
CpPaBHUBATH U i 0a3bl JaHHBIX.
aHaJIU3UPOBATh
p [-5.2.2. CocraBnser

pa3HbIC TOUKH

aHAJTUTUYCCKHE 0a3bl
3peHws,

JAHHBIX B 3aBUCHMOCTH OT
TIPEICTaBIICHHBIC B N

OCHOBaHUH IS
pa3IHMIHBIX

NCTOYHHUKAX C
IIEJIBbIO BBIOOpa

CpaBHEHUSL.

OTNITUMAJIBHOTO
pelIeHus 3a1a4.

OIIK-5.3. J-5.3.1. OcymiectBisier
Hcnons3yer noadop apryMeHTOB B

METOIBI TTobopa
apryMEHTOB JUIst
MOJITBEPIKICHHS
ONTHMAIBEHOTO
petieHust
MOCTaBJIEHHOM
3aauH.

COOTBETCTBHUH CO
CTCIICHBIO UX
3HAYNMOCTH.

[-5.3.2. OcymecTBisieT
mo100p apryMEHTOB B MX
peTPOCHEKTHBE.




Opranumsanuonno- |I[1K-1 CriocoOHOCTh cO3/1aBaTh, 00CCIIEYNBATE N.IIK.1.1. JIIK.1.1.1. Ucnions3yeT
yIpaBlIeHYeCKast (hYHKIIMOHUPOBaHHEU BECTH CHCTEMBI PeanusyeT METO/IBI ¥ | METOAMKY U CIIOCOOBI
JIESITEILHOCTh JIOKYMEHTAIIMOHHOTO 00ECIICUCHHS YIIPABJICHUs | CIOCOOBI pabOThIC | pabOTHI C
B OpraHU3aIiy Ha 0a3e HOBEHIINX TEXHOJNOTHIA | TEXHOTPOHHBIMHU TEXHOTPOHHBIMHU
JIOKYMEHTaMHU JIOKYMEHTaMH.
CUCTEMBI
JIIK.1.1.2. Onpenenser
JJIEKTPOHHOTO
po0IeMbl, BO3HUKAIOIINE
JIOKyMEHTO000pOTa,
mpu paboTe IJIEKTPOHHBIX
IJEKTPOHHBIMH
cucTeM
apXHUBaMH.
JIOKyMEHTO000pOTA.
N.IIK.1.2. J.IIK.1.2.1. Co3maer
Opranusyer TEXHOTPOHHbBIE
HUCIIOJIb30BaHUEC JOKYMEHTBI CUCTEMBI
MH()OPMALMOHHBIX | 3JEKTPOHHOI'O
TEXHOJIOTUH B JIOKyMEHTO000pOTa.
JTOKYMEHTAIIMOHHOM
Y JLIIK.1.2.2.
obecrieueHnn
MonepHusupyet
YOpaBJICHUS U
TEXHOTPOHHBIC
apXHMBHOM JIelie.
JIOKYMEHTBI CHCTEMBI
ANEKTPOHHOTO
JIOKyMEHTO000pOTA.
N.IIK.1.3. J.IIK.1.3.1. Agantupyet
Beimomnusier CYIIECTBYIOIIHE CHCTEMBI
TEXHOJIOTUYECKHE AJIEKTPOHHOTO
BUJIBI paboT Mo JIOKyMEHTO000poTa B
JIOKYMEHTAIMOHHOM | 3aBHCUMOCTH OT IieJIer
y obecrie4eHHIo 1 3a]a4 OpraHU3alH.
TIPABJICHUS B
yrip JLTIK.1.3.2.
opraHuzanuu Habasze
. Pa3pabatbiBaet 3Tamnsl
HOBEHIIIIX .
N BHEJIPCHUSI HOBEHIITIX
TEXHOIIOTHH.
AJIEKTPOHHBIX CHCTEM.
OpranuzannonHo- |ITK-2. Cnoco6HOCTh OpraHM30BBIBATD, IK-2.1. J-2.1.1. KonTponupyet
yIpaBleHYECKass | KOHTPOJIUPOBAThH U 00ECTIEUNBATH TEKYIIIEE Brnanenue co0ITI0/IeHHE HOPM
JIESITENbHOCTD XpaHeHUe, KOMIUICKTOBAHHUE, YUYET U MPUHIIAIAMH, HOPMAaTHBHO-
MCTIONB30BaHUE NI (IOKYMEHTOB). METOIAMHA U METOINYECKON 0a3bl
HOpMaMu UH(POPMAITHOHHO-
OpraHusanuu, JOKYMCHTAIMOHHOT'O
XpaHeHus, obecrieueHuUs
KOMILICKTOBAHUS, yIpaBIeHHUSI.
qyera u
Y J-2.1.2. Ilpumenser
HCTIOTH30BAHUS
MpaBHJIa CHCTEMAaTH3AIIH
JIOKYMEHTOB;
1 KJIacCUpUKAIH
MpaBUIaMU
JIOKYMEHTOB TIPU
CHCTEeMAaTH3ALUH U
CO3JIaHUH JIeTT
KI1acCu(UKAIIH
(moXKyMeHTOB)
JIOKYMEHTOB.
BPEMEHHOTO CPOKa
XpaHEHUS.
I1K-2.2. J1-2.2.1. PazpabarsiBaet
PazpabatriBaeT METOJINYECKUE TOCOOUS U
cxemy HWHCTPYKIMH IO
CUCTEMAaTU3aluu CHUCTEMATHU3alluH
JOKYMECHTOB JAOKYMEHTOB BPEMEHHOI'O

BPEMEHHOI0 CPOKa
XpaHEeHHUs B JIeIa;
OCYLIECTBIISIET
METOIUYECKOE
PYKOBOJICTBO
opranuzaiuen

CpOKa XpaHCHUs B cj1a
JUIA COTPYAHUKOB

CTPYKTYPHBIX
ToIpa3IeieHu .

[-2.2.2. PactipocTpanser




XpaHeHHs Ae
(mOKyMEHTOB) B

U BHEJPSIET METOJHYECKHE
NOCOOHsI M MHCTPYKIIUU

CTPYKTYPHBIX 10 CUCTEMAaTU3aluu
MOJIPa3ICIICHUSIX JIOKYMEHTOB BPEMECHHOTO
OpraHu3aIuH, CpOKa XpaHEHHs B Jelia
OKa3bIBaCT UM JUTS COTPYAHUKOB
MPaKTHYECKYIO CTPYKTYPHBIX
MTOMOIIIb. O/Ipa3/IeICHHIA.
IK-2.3. n-2.3.1.
Bnaneer HaBbikamu | CHCTEMaTH3UPYET U
cucTeMaTH3auuu aei | popmupyer aeia
(moKyMeHTOB) (IOKyMEHTBI) BpEMEHHOTO
BPEMEHHOIO CPOKa | XpaHEHUS B CTPYKTYPHBIX
XPaHCHUS. HOZpa3/IeNIeHHsIX
OpraHH3alHH.
J-2.3.2.

Cucrtemarusupyer gena
BPEMEHHOTO XpaHEHUs
JUISL pa3MelIeHNs B
XpaHWINIIE apXUBa
OpTaHH3aIH.

Opranu3anroHHO-
yIpaBlieHYEeCKas
JIeSITENILHOCTD

IK-3. Cniocoben opraHu30BbHIBATS,
COBEPIIICHCTBOBATD JESTENLHOCTD CITYXKO
JIOKYMEHTAI[HOHHOTO 00ECIIeUeHNUS yIIPABICHHUS,
AHAIIM3UPOBATh U YIIPABIATH NIPOLIECCaMU
JIOKYMEHTOO00POTa B OpraHU3aI[UH

[IK-3.1. Ilpumenser
METO/IbI TIPOBECHHS
aHaausa
OpraHHU3aIliK
}IOKyMeHTaHI/IOHHOF
0 obecrieueHust
yIpaBlIeHUS U

[-3.1.1. Vicnonb3yer
OCHOBHBIE METOJIBI
JIOKYMEHTOBEIYECKOTO
HCCIICI0BAHUSL.

11-3.1.2. Bnageet
OCHOBHBIMH METOJIaMH
JIOKYMEHTOBETYECKOTO

APXUBHOTO
HCCIIEIOBAHUS JIJISt
XpaHCHU
peIICHUS MPAKTHYECKUX
JTOKYMEHTOB B
. 3a7a4 Ha Ka)KJIOM STaIle
KOHKPETHOW
MIPOSKTUPOBAHUS
OpraHu3aIuu
JOKYMEHTAIHOHHOTO
obecrieueHus
YIpaBJICHUSL.
I1K-3.2. I-3.2.1. Bnageer
BeicTpanBaer HaBbIKAMU 00pabOTKU

JIOKyMEHTO00O0pOT B
COOTBETCTBHUH C
LETSIMU U 3371a49aMK

JOKYMECHTOB Ha BCEX
oTamax
Z[OKyMeHT0060pOTa B

OpTaHM3ALHH. KOHKPETHBIX yCIIOBHSX.
1-3.2.2. Bnanmeet
HaBBIKAMH TIOATOTOBKH
YIPaBICHYSCKHX
JOKYMEHTOB U BEJICHHUS
JIETIOBOM MEePETHUCKH.
I1K-3.3. J-3.1.1. Ucnonb3yer
CornacoBsIBaeT METO/Ibl pa3paboTKU 1
JIOKYMEHTAIUIO, COBEPIICHCTBOBAHUSI
PErIaMEHTHPYIOILY | JIOKAJIbHBIX aKTOB
10 TIPOLE LY PBI U HOPMAaTHBHO-
npaBuiia METOJINYECKIX
JIOKyMEHTHPOBAHUSI, |JOKYMEHTOB (TIOJIOKEHUH,
paboThI C WHCTPYKIHH U Ap.)
JIOKyMEHTaMH. OpraHM3alIly,
PErYJIUPYIOIINX
JOKYMEHTALIHOHHOE

oOecIieueHre yIpaBIeHUS.




J-3.1.2. Bnangeet
3aKOHOJIaTEIILHON 1
HOPMAaTUBHO-
METOINYECKON 0a30oi
MH()OPMAIMOHHO-
JIOKYMEHTAI[HOHHOTO
obecrieueHns ypaBIeHHs
U apXUBHOTO JIeIa.

OpraHu3annoHHO-
yIpaBlIcHYECKas
JIESITENBHOCTD

TIK-4. T'0TOB K CO3aHHUIO CIIPABOYHO-
MH(POPMALMOHHBIX CPENICTB K TOKYMEHTaM B
WHPOPMALMOHHO- JOKYMEHTAIIHOHHOM
obecrieueHNH yIIpaBlIeHHUS U apXUBHOM JIelie

[K-4.1.

3HaeT METOIBI
CO3IaHMs
CIIPaBOYHO-
nH(pOpPMALIMOHHBIX
CPEACTB K
JIOKyMEHTaM

[-4.1.1. Ilpumenser
CYIIIECTBYIOIIIHE
aKTyaJlbHbIE CTaHIAPTHI B
obusactu
UH(POPMALTHOHHBIX
TEXHOJIOTUH, IIPU
CO3JIaHUH CIPAaBOYHO-
MHQOPMaIMOHHBIX
CPEICTB.

4. MecTO NPAaKTHKH B CTPYKTYype 00pa3oBaTeJIbHOM NMPOrpaMMbl
B crpyktype OIIOIT BO npou3BoicTBEHHAs MPAKTUKA (HAYYHO-
uccienoBarensckas padora) orHocutces K bioky 3 [paktuku 00s3aTenbHON YacTH

y4eOHOTO TJIaHa, MPOBOAUTCS HA 4 Kypce 00yueHus B / CEMeCTpe.

3a4CTHBIX CANHUIIBI.

5. O0mast TpyA0eMKOCTh NPAKTHKHU
B cootBeTcTBHM C yUeOHBIM MJIAHOM OO 00bEM MPAKTUKHU COCTABISIET 6

[TpopomxuTensHOCTh —216 akageMUYeCcKuX 4acoB.

6. CTpyKTYypa M coiep:KaHue NIPAKTHUKH

n0020MoGUMeIbHbLU

Hacmosiwel npocpammol.

2. [Ipunsamue yuacmusi  Kypcogom
CoOOpanuu-uHCcmpyKmaice no
OP2aAHU3AYUOHHO-MEMOOULECKUM
80NPOCAM, C8A3AHHBIM C
nPOX0JICOeHUEM RPAKMUKY,
NnoYyYUMb HeobxX00uMble YuebHO-
Memoouueckue OOKYMeHmMbl U
mMamepuaiol.

3. Coenacosanue ¢ pykosooumenem
NPAaKmuKy UHOUSUIYATbHOE 3a0aHUe

Ha Nepuoo0 NPoxXoAHCOeHUsE NPAKIMUKU.

4. [Ipeocmaenenue Ha
BbLINYCKAIOUWYIO Kapedpy 6
NUCbMEHHOU hopme cobcmeenHble
NOJICENAHUST OMHOCUMENbHO MeCTA
NPOXOIHCOEHUST NPAKIMUKU.

5. llonyuenue na svinycrarouyeti
Kagheope yuebrno-memoouseckue

Ne Paznensr (aTamsr) Conepskanue paszzerna CamocrosTenbpHas Bcero
0 MIPAKTHKH (3Tamna) mpakTHKU pabota

/

i}

1 | Opeanuszayuonno- 1. O3nakomnenue ¢ cooepocanuem 36 36
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Mamepuanwl, Kacarouwuecs
NPAKmuKuU, 071 NPeosapumenbHo20
U3yHeHusl.

6. Obcysrcoenue ¢ pykosodumenem
NPAKMUKYU CoO0epIIcanue
UHOUBUOYATLHO20 3A0AHUAL.

CooepoicamenvHulil
(»man
HenocpeoCmeenHO
NpaKmuxu)

1. Cocmasnenue uHOUBUIYATLHOZO
niana pabomel 8 COOMEEMCMEUU C
UHOUBUOY ATTLHBIM 3a0anuem u
mpebosanuamMu PyKosooumess
opeanuzayuu  om  NPUHUMAIOWel
CMOPOHDL.

2. O3HaxkomaeHue C OCHOBHbIMU
HOPMAMUBHO-NPABOBLIMU
OOKyMeHmamu,; KaopoeviM COCMA8OM
CMPYKMYPHO20 noopazoenenus
opeanuzayuu (wmammoe
pacnucanue, cocmas Kaopos,
OOJIICHOCHbLE npasa u
obszanHocmu u 0p.); opeanuszayuetl
mpyoa 8 noopasoenenusx
(opeanuzayus ~ pabowux  mecm,
ycaosus mpyoa, pacnopsaook OHs,
munuunsle 8uobl pabom, 3ampamsvl
e8pemeHu  no  euoam  pabom);
pe3yiomamamuy  pabomsl (8udvl U
codepoicanue pesyrbmama pabomol,
Kpumepuu  OYeHOK  pe3yibmamos,
npuYUH aghgpexmusnocmu unu
HeagGpexmusnocmu pabomut),
peznameHmupyoumumMu
OessmenbHOCmb CMPYKMYPHO20
noopasoenemnuis opeanuzayuu
(yupesicoenust) u m.o.

3.  Buinoanenue uHOUBUOYATLHOZO
3A0aHUsL.

4. BeOeHue onesHUKA NPAKMUKU.

5. Cobnrodenue npasun 6HympeHHe2o
pacnopsoka 8 Xxo00e NpoXoHCOeHUs!
NPAKMUKU.

6. Ilpu neobxodumocmu obpawerue
K pPYKOBOOUMENIO NPaKmuxku om
npunuMalouet opeanuzayuu
(yupesicoenust) ¢ npocvbou 0
sHeceHUs usMeHenus 6
UHOUBUOYATbHBLU NIAH.

7. Koucynomayus ¢ pykosooumenem
NPAKmuKu om npuUHUMAarowell
opeamuzayuu U PyKosoOumenem
npaKmuKu om 6ysa Nno BONPOCAM
NPOXOIHCOCHUSL NPAKMUKU.

72

72

3asepwarowuii -
omyemHuwlti

1. Cocmaenenue  omuema o0
NPOXOHCOEeHUU NPAKMUKY U 34 mMpU
OHsl 00 ee OKOHYAHUSL NPeoCcmasuns
DPYKOBOOUMEN0 — NpAKmuku — 0Js
npeosapumenbHO20 U3y4eHuUsl.

2. Ilonyyenue xapaxmepucmuxu-

36

36




11

OM3bl8 € Mecma  NPOXONCOeHUs.
NPAKMUKU.

3. Cucmemamuzayus  YKA3aHHLIX
gblile OOKYMEHMO8, NPULONCUE K HUM
OHeBHUK U NO0020MOGIeHHble Y1ueOHO-

Memoouyeckue — mamepuanvl, U
npeocmasums — Ux  pyKo8oOUmMento
npaKmuKu om 8bINYCKAIOWEl
Kagheopul.

4. Ilpubvimue Ha GbLINYCKANOWYIO
Kageopy ¢axyremema 011 coayu
ouggepenyuposanno2o 3ayema
VCMAHOBAEHHDIU 8 CPOK.

5. Ilpu neobxooumocmu 6uecenue
NnpeonoNceHull no
COBEPUIEHCMBOBAHUIO OP2AHU3AYUU U
nposedeHuss NpaKmuKy CcmyoeHmos,
a makdce OYeHUBawue YCiosull,

CO30AHHbIX npuHUMaiowel
opeanuszayuel  Ofisi  NPOXONCOCHUs.
NPAKMUKU.
HToro (4ackl/3a4eTHBIE € IHHUIII) 216/6 216/6

7. Opranusanus NPaKTHKU
7.1. CnnocoObl 1 pOpMBI MPOBEAECHUS TPAKTUKH:
- c11ocoObl IPOBEICHNS YUeOHON NIPAKTUKH: CTALIMOHAPHAS; BBIE3/IHAS.
- popma NpoBeACHUS: TUCKPETHASI.

[IpakTyeckass MOATOTOBKA TPHU TPOBEACHUM TPAKTUKH OPTaHU3YETCS
MyTeM HEMOCPEICTBCHHOTO BBIMOJTHEHUS OOYYaIONUMUCS OIPEACIICHHBIX BUIOB
paboT, CBsI3aHHBIX ¢ OyAyiel NpodhecCHOHATBHOM NESITENHLHOCTBIO.

[IpakTyeckass  MOATOTOBKA  OOyYarOmUXCS  C  OTPAaHMYCHHBIMU
BO3MOYXHOCTSIMHU 37J0POBbSI 1 WHBAJIUIOB OPTAaHHU3YETCS C YYETOM OCOOCHHOCTCH
WX TICUXO(PHU3NYECKOTO Pa3BUTHS, WHIUBUIYAITBHBIX BO3MOYKHOCTEH W COCTOSTHUS
3JIOPOBBSI.

7.2. TlpoduabHBIMU OpraHU3aUSIMU TSI IPOBEACHUS MMPAKTUKH SIBJISIOTCS:
- B cooTBeTcTBUU C JoroBopamu ®I'BOY BO MI'JIV o npoxoxaeHuun
MIPAKTHKH.

JIoroBOp O TMPAKTUYECKON TMOATOTOBKE OQOPMIIEH B COOTBETCTBUHU C
JIOKaJbHBIM HOpMatuBHbIM akTtomM @OI'BOY BO MIJIY, ropuanyeckum
yIpaBJ€HUEM YHUBEPCUTETA IPOBEACHA TPABOBAsI SKCIIEPTH3a JOKYMEHTA.

7.3.  Pemenue o0 wMecTax TMPOXOXKIECHUS MPAKTUKH OO0YYarOIIMMUCS
OPUHUMAETCS PEKTOPOM  YHHUBEpPCUTETa [0 TMPEACTABICHUIO JHUPEKTOpa
WHCTUTYTa/nekaHa ¢akyabTeTa U 3aBeIyIONIET0 KaQeapoil C y4eToMm:

- HAIUYUS Y YHHUBEPCUTETA C OPTaHU3ALUAMHU 3aKJIFOUEHHBIX JIOTOBOPOB
O NMPAKTUYECKON MMOATOTOBKE;
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- XapakTepa, COAepKaHus IEATEIBHOCTH MPOPUIBHOM OpraHu3ailuu u
COOTBETCTBUSI Tpoduiis uX pabdOThl  HAMPaBICHUIO IOJATOTOBKH
(cenuanbHOCTH);

- BO3MOXKHOCTEH MNpOGUIBHOM OpraHW3alMK B YacTH YHUCICHHOCTH,
HaIpPaBIIIEMBIX JUJISl POXOKJICHUS MTPAKTUKU O0Y4YarOUIUXCsl, HaTU4us y
npodUILHONH OpraHu3aliid, COOTBETCTBYIOIICH ITPOM3BOJICTBEHHOM,
HOPMAaTHUBHO-TIPABOBOM M Hay4HOU 0a3bl, HEOOXOIUMOIN U JOCTATOYHOM
JUISL TPOXOXKACHUS TPAKTUKH;

- TOTOBHOCTM OpraHU3allMyd BBIMIOJHATH TPEOOBAHUS HACTOSIIEH
IIPOTrpaMMBbl U TPYAOBOTO 3aKOHOIATENIbCTBA;

- TUCBMEHHBIX 3allPOCOB - MOATBEPKACHUM, TMOCTYNUBIIMX B aapec
MHCTUTYyTa/pakynbTeTa M Kadeapbl OT NPOPUIbHBIX OpraHu3aiuii o
TOTOBHOCTH CO3/1aThb HEOOXOAMMBIE YCIOBHS JJs IPOXOKJIEHUS
OOyYarOIIMMUCS MPAKTHUKUA B COOTBETCTBUHU C HACTOSIICH MporpamMmoil u
oOecIeyuTh HaJIexKallee pyKOBOJICTBO €1O.

7.4. OCcOOCHHOCTH OpraHW3alUU TPAKTUKA B CIydae HWHIWBHIYATLHOTO
NIPUKPETIICHHUS 00YJarOIIUXCSl.

Bompockl 0 MecTe TPOXOXIEHWA TMPAKTUKU 10 WHIUBUIYAIBHOMY
MPUKPETUICHUIO O0YYaIOIUXCS PacCMAaTPUBAIOTCS PEKTOPOM Y HUBEPCUTETA IO
MPEICTABICHUIO JUPEKTOpAa WHCTUTYTa/IeKaHa QakyiabTeTa U 3aBEAYIOIIETO
Kadeapoii:

- B ClIy4yae OTCYTCTBUS BO3MOXXHOCTH TIPOXOXKICHHUS TPAKTUKH
oOyJarommMmcss B  NOpOQUIBHBIX OpraHU3aNUsIX, C KOTOPBIMH Yy

YHuBepcuTeTa 3aKiIt0ueH JI0T0BOD;

- Ha OCHOBaHMM TMHCHBMEHHBIX 3alpPpOCOB - TOATBEPKICHUH,
MOCTYNUBIIUX B aApeC Y HUBEPCUTETA OT MPUHUMAIOIIUX CTOPOH.
OObyuaroiuecs, IJIAaHUPYIOLIUE MIPOXO0XKICHUE MPaKTUKHU 1o

WHVMBUAYAJIbHOMY IPUKPEIJICHUIO, HE TIO3/IHEE, YEM 3a JIBa Mecsla 10 HaJyaia ee
poBeNeHUsT 00s3aHbl MPEACTaBUTh HA BBIMTyCKawIylo kadeapy HHCTUTYTA /
dakynbpTeTa:

- 3asBJICHHE Ha MM IMPEKTOpa MHCTUTYyTa/IeKaHa (akyiapTeTa ¢
npocb0OM O MPOXOXKACHUM MPAKTUKA IO  UHAUBUIYAJIBHOMY
IPUKPEIUICHUIO, YKa3aB IOJHOE HAaWMEHOBAHHME OpPraHU3ALMH U €€
FOPUIAYECKUH AJIPEC;

- 3arpoc - noareepxaenue ([Ipunoxenue Ne 5).

[TpotoKUTENPHOCTh paboydero AHs AJs 00y4aroluXcsl IPH NPOXOKICHUU
NPAKTUKH B OPraHU3alUsAX, YUPEKICHUSX W HA NPEANPUATHUSIX COCTaBISAET IS
oOyuaromuxcsa B Bo3pacte oT 16 no 18 ner ne 6osee 35 yacoB B Hemenmo (cT. 92
TK P®), B Bo3pacte ot 18 net u crapiie He 6osee 40 gacoB B Hepeno (ct. 91 TK
PD).

7.5. Tlpu opraHuzanuu TPaKTUKH TMPOGUIBHBIE OPraHU3aIMU CO3/IaI0T
yCIIOBUSL JJI €€ peaju3aluy, MPEeAOCTaBISIIOT O0OpYyIOBAaHUE M TEXHUUYECKUE
cpeacTBa o0yueHusi B 00beMe, MO3BOJISIOIIEM BBIMOJIHATE OMNPECIICHHbIE BUJIbI



13

paboThl, CBsA3aHHBIE ¢  Oyaymiedi  mpodecCHOHAIbHOW  JIeITEIIbHOCTHIO
o0y4Jarommxcs.

8. OdopmiieHne oTHeTa 0 MPOXOKACHNUH MPAKTUKH
[To utoram mpakTuku oOydaromuxcsi oGopMIIsIET OTYET O MPOXOKICHUU
npaktuku (I[Ipunoxxenue Ne 3), KOTOpBIN BKIIIOYAET:
- TUTYJIbHBI JIUCT;
- CBEJICHUS O MECTE MPOXOKICHUS TPAKTUKU;
- KpaTKuil  aHaluM3  pe3yjbTaroB  pabOThl C  y4ETOM
WHJIMBUAYAJILHOTO 3aJJaHUS.

K ortuery npumararoTcsi: yueOHblE, y4eOHO-METOJIUUECKUE JTOKYMEHTBHI U
Marepuaibl, rpaduku, TaOMUIBI, CXEMBbI, 3amojHeHHble (opMbl (OJIaHKH)
nokymMeHTOB. O0OBeM 0TueTa JOJIKEH COCTABIATh 5 cTpanull popmara A4.

OT4eThl cIAIOTCA PYKOBOJIUTEIIO MPAKTUKHU OT Y HUBEPCUTETA.

Obyuarowuiica K 3awume NPAKMUKU 00JICEH NPeOCMasUmsb .

1. UaquBuayanpHOE 3aJaHUE JUISl TPOXOKICHUS PAKTUKH.

2. JIHEBHUK IPOXOKICHUS NIPAKTHUKY;

3. OT4eT 0 NPOXOKICHUH MPAKTUKHU;

4. Matepuaibl, OArOTOBJICHHbIE 00YUYaIOIIUMCS B XOJI€ TPAKTUKY;

5. XapaKTepUCTUKY-OT3bIB PYKOBOJUTENS MPAKTUKUH OT MNPOdUIbHOU
OpraHU3aIUU.

Pyxkosooumenvs npaxmuxu om Yuusepcumema oghopmnsiem om3svie Ha
omuem no npakmuxe (Ilpunoxenue Ne 4), komopulil exitouaem:

e THUTYJIbHBIN JINCT;

e CBCJICHHS O HAJIMYHUE OTYCTHBIX JIOKYMCHTOB;

e OIICHKY OTYCTHBIX JJOKYMEHTOB, MPECTABICHHBIX 00YyYarOITUMCS;

e OIGHKY pe3yJbTaTOB paldOThl 0OydYaromerocs MO peHIeHUuIo 3ajad,
NPEIYyCMOTPEHHBIX ~ WHAMBUAYATbHBIM  3aJlaHueM  (COTJIaCHO  Iporpamme
MPAKTUKH ).

Pykosooumens npaxmuku om npogunvHou opeanusayuu ogopmiasiem
Xapaxmepucmuky - 0ms3bie.

B xapakTepucTiKe-0T3bIBE TOKHBI OBITh OTPAYKEHBI CIICTYIOIINE BOTIPOCHI:

e KA4ECTBO BBITTOJIHCHHSI O0YUYAIOIIUMCSI HHIUBUIYaTIbHOTO 3aJaHus;

e VYPOBEHHb €r0 NPO(EeCCHOHATHLHON TOATOTOBKM M YMEHHE NPUMCHSTH
TEOPETUUYECKHUE 3HAHUS Ha TIPAKTUKE;

e CIOCOOHOCTh CaMOCTOSITENIbHO, TBOPYECKH pEIIaTh IOCTaBIECHHBIE
3aJlauu;

e OTHOILIEHUE K paboTe, BOJIEBbIC U HPABCTBEHHBIE KAUECTBA.

B  KkoHIle  XapaKTepUCTUKHU-OT3bIBA  JIOJDKHA  OBITh  BBICTaBIICHA
pEKOMEeHIyeMasi OIIEHKa 10 pe3ysIbTaTaM MPaKTUKH.
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9. IlpumepHble OLEHOYHbIE MAaTepHAdbl JJsl TEKYNero KOHTPOJIA

MPOXOKIEHUsI NPAKTHKH, TMPOMEKYTOYHOH aTTecTalMH MO HWTOram
MPOXOKIAEHUsI TPAKTHKH W  KOHTPOJS  CaMOCTOSITEJIbHOW  PpadoThI
o0y4yarommxcst

9.1. ®opMupoBaHUe KOMIIETEHIMI B Ipolecce MPOXO0KICHUS MPAKTUKH

DopMUpOBaAHUE KOMIIETCHIUN

No

1/

Pa3nensl (3Tarmbn)
MIPAKTHKH

Copepxanue pasaena
(3Tamna) npakTUKu

KO,Z[ 1 HAMMCHOBAHUC
KOMIICTCHIIUN

O1LEeHOYHBIE
MaTepUaIbl

O3HAKOMUTEIBLHBIN
JTamn

1. UuCcTpyKTax

2. CormacoBaHue 3aJaHHs
C PYKOBOJIUTEIIEM
MIPAKTUKU

3. [InanupoBanue paboOThI

OIIK-1. Cnocoben
npuMeHsims Ha 6a3080M
VPOBHE UCMOPUYECKUTL
onvim npu peuteruu
npogheccuoHanbHbIX 3a0ay.
OIIK-2. Cnocoben
HAXo0ums Op2aHu3ayUOHHO-
VAPAGIeHUeCKUe PEULECHUsL 6
npogeccuoHanbHou
oesamenbHOCmU.

OIIK-3. Cnocoben
npUMeHsIMb
meopemuyecKkue 3HaHus Ois
peutenus NOCMasieHHbIX
3a0ay.

OIIK-4. Cnocoben
UCNONb308aMb DA3086blE
3HaHUsL 6 obacmu
UHDOPMAYUOHHBIX
MexXHON02Ul, NPUMEHAEMbIX
6 NPogheccuoHanbHol
oesimenbHOCHU.

OIIK-5. Cnocoben
CamocmosimenvpHo
pabomamb ¢ pa3nuyHbLIMU
UCTMOYHUKAMU UHpopmayuu
U NPUMEHSIMb OCHOBbL
UHGOpMAYUOHHO-
ananumu4ecKkou
OdesimenbHocmu OJisl
peutenust NOCMAaseHHbIX
3a0au.

Kontpounb
MIPUCYTCTBUS
00ydJaromuxcs;
YCTHBII OIIpoOC
HUX I'OTOBHOCTHU K
IIPOXOXKACHUIO
IIPAKTUKH.

2 |Dran
HETNIOCPEJICTBEHHO
MIPAKTHKU

1. Yuactue B
MEPOIPUATHAX,
MIPOBOIUMBIX
PYKOBOIUTENEM PAKTUKH,
BBIIIOJTHEHHE €ro
OTJEJIbHBIX MOPYUYECHU N

IIK-1 Cnocobnocms
cozoasamou, obecneuusamo
GyHryuonuposanue u
eecmu cucmemol
OOKYMEHMAYUOHHO20
obecneueHus ynpasieHus 6

Koncynbranuu ¢
PYKOBOAUTENIEM
MPaKTUKHU
IIpoBepka
JTHEBHHKA
MPaKTUKHU
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2. CocraBiieHue
JIOKYMEHTOB

3. O6cyxeHue ¢
PYKOBOJUTENEM
pe3yIbTaTOB pabOTHI

opeanuzayuu Ha baze
HOBeUWUX MEXHON02UI.
IIK-2. Cnocobnocmo
OPeaHU306b16AMD,
KOHMPOIUPOBAMb U
obecneuusams mexkyujee
XpamueHue,
KOMNIEKMOosanue, yuem u
Ucnonb306amue el
(Ooxymenmoa).

1IK-3. Cnocoben
OP2eaHU306b16AMD,
COBePULEHCINBOBAMb
O0esimenbHOCb CYHCO
OOKYMEHMAYUOHHO2O
obecneuenus ynpasieHus,
AHATUUPOBATND U
VAPasusims npoyeccamu
0oKkymenmoobopoma 8
opeanuzayuu.

1IK-4. I'omosé k coz0anuto
CNpasouHo-
UHpOpMayUoOHHbIX cpedcms
K OOKYMeHmam 8
UHDOPMAYUOHHO-
OOKYMEHMAYUOHHOM
obecneueHuu ynpasieHus u
apxusHom oerne.

3aBepiaroniui
AHAJTUTUYECKUN
JTan

1.IToaroroBka UTOrOBOTO
oT4YeTa U ¢1aya UTOrOBOT'O
3a4yeTa Mo MPaKTUKE

IIK-1 Cnocobnocms
coszoasamov, obecneqyusams
@yHKyuonuposanue u
6ecmu cucmembl
O0OKYMEHMAYUOHHO20
obecneueHus ynpasieHus 6
opeanuzayuu Ha baze
HOBEUUUX MEXHOI02UU.
IIK-2. Cnocobuocms
OpP2aHU308b16aMD,
KOHMPOAUPOBAmM»s U
obecneuusamov mekyuee
XpaneHue,
KOMNIeKmMosaHue, yuem u
UCNONIBL308AHUE O€l
(OoKyMmenmos).

IIK-3. Cnocoben
0pP2aHU308b16aMb,
COBEPUIEHCMB0BANb
O0esimenbHOCb CYHCO
O0OKYMEHMAYUOHHO20
obecneyeHus ynpaeienus,
aHanu3Uposams U

Hrtoroselif oTyeT
IO MPaKTUKE:

1) 3anosHeHHBIT
JTHEBHUK
MIPAKTUKAHTA;

2) oT4eT
MIPAKTUKAHTA O
MIPOXOXKICHUH
MIPAKTUKH;

3) oT3bIB
PYKOBOJIUTEIIS
MPAKTUKU OT
OpTaHM3AIHH.
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YApasame npoyeccamu
Odokymenmoobopoma 8
opaanuzayui.

1IK-4. I'omos k cozoanuto
CnpagouHo-
UHDOPMAYUOHHBIX CPeOCmE
K OOKYMeHmam 8
uHgopmayuorHo-
OOKYMeHMAYUOHHOM
obecneuenuu ynpagieHus u
apxusHoMm oene.

9.2. ®opMa OTYETHOCTH MO Pe3yJabTaTaM NPAKTHUKH

Pesynbrarhl mpakTUku MOABOAATCS B (hopMe 3ayeTa C OICHKOUM, KOTOPBIM
MPUHUMAETCS PYKOBOJAUTEIEM IMPAKTUKH OT YHUBEPCUTETA B YCTAHOBJIICHHBIC
CPOKH B COOTBETCTBHHM C TpadUKOM 3alIUThl MPAKTUKU. 3alUTa Pe3yIbTaTOB
MPAKTUKUA MOXET HOCUTD IMyOIUYHBIN XapakTep.

9.3. HpI/IMeprle OLCHOYHbIC MaTepHajJbl A TEKYIIECro KOHTPOJSA
MPOXO0KACHHUS NMPAKTHKH

1. KomMIneke opraHu3alimOHHO-TIPaBOBBIX JOKYMEHTOB, UX Ha3HAUCHHUE
U cojiep)aHue. 3aKOHOJATeNIbHAas perJIaMeHTAlMs TOops/iKa COCTABJICHUS U
oopMIIEHUSI OTAENBHBIX BUJOB OPraHU3al[MOHHO-TIPABOBBIX JTOKYMEHTOB (yCTaB,
MOJIOKEHHUE).

2. Tabens ¢opm nmokymeHtoB u AnpbomMa (opM JTOKYMEHTOB,
co3aaBaeMbIX opranusanueil. HopmaTuBHbBIE 1 METOIMYECKHE OCHOBBI IIOCTPOCHHUS
Tabenst GopM JOKYMEHTOB.

3. CocTtaB U CTpyKTypa OOIIEPOCCUUCKUX KIACCH(PUKATOPOB TEXHUKO-
PKOHOMUYECKOM W  couuanbHOM  uHpopmaruu. OO0nacTe  NpUMEHEHUs
KJIACCU(PHUKATOPOB.

4, Enunas cucrema kiaccudukanuu U KOIUPOBaHUS HHPOpMALIIH.

S. Ha3znauenue  crnpaBOYHO-UH(MOPMALMOHHOM M AHAIUTUYECKON
JOKyMEHTAIlMU B yMpaBlieHYecKou nestenbHocTH. Kiaccudukanus crnpaBoyHO-
MH(OPMAIIMOHHBIX U AHATMTUYECKUX JOKYMEHTOB.

6. Onpenenenue MTOHATUHI "yHUUKAIUSA JOKYMEHTOB" 51
"crangaptuzanus  J0KyMeHTOB".  OCHOBHbIE  HampaBjieHUS  yHUDUKAIIH
JIOKYMEHTOB, METO/1bl YHU(UKALIUN

1. [ToHsTHE yuYpekIeHUs KaKk HEKOMMEPUYECKOW OpraHu3alud U €ro
BuJbl. [IopsSA0K co3MaHMsl, peOpraHu3alyy U JUKBUAALNY YUPEKIACHUS.

8. Hexommepueckoe  maptHepcTBO.  [loHATHE  HEKOMMEPUYECKOTO
naptHepcTBa. [Ipu3Haku HEKOMMEpPYECKOTO NapTHEPCTBA.

9. [IpaBoBOE peryaupoBaHHe JEATEIbHOCTH TOProBO-IPOMBIIUIEHHON
nanarel Poccuiickas cucrema TOProBO-IPOMBINUIEHHBIX manaT. OCHOBHbIE
TEHJICHLIUU €€ Pa3BUTHs Ha COBPEMEHHOM dTarie B POD.

10. TpeOoBaHus K OPOPMIEHHUIO TEKCTOB KaJPOBBIX JOKYMEHTOB.
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11. HasHaueHue cHUCTEMBl OPraHM3allMOHHO-IIPABOBOM JOKYMEHTALUH.
Ha3zBatp 00s3aTenbHble OpraHN3alMOHHO-TIPABOBbIE TOKYMEHTHI PEANPUSATHS.

12.  OO6mwme TpeboBanusi k odpopmiieHuto. CTPYKTypa TEKCTa M TOPSIOK
yrBepxkaeHus [lpaBuin BHyTpeHHEro TpynoBoro pacrnopsiaka, [lonoxenus o0
oruiate Tpyzaa, [1o10keHnst 0 KOHTPOJIMHIE MEPCOHANA.

13. HopmaruBHble aKkThl, peErJaMEHTUPYIOUIME MOPAJOK  BEACHUSA
JIENONIPOU3BOACTBA M CHUCTEMYy paboThl ¢  oOpaleHusIMA TpaxkaaH B
['ocynapcTBennoi yme.

14. MHuctpykuuss no pabore ¢ oOpamenusmu rpaxzaaH B Cosere
®enepauuu PeaepanpsHoro Codbpanus PO.

15. [eHTpanu3oBaHHBIM TpUEM, perucTpanus, Yy4yeT OOpalleHud B
[Tpuemnoit ['ocynapctBennoit ymbr u ®DeaepansHoro CobOpanus Poccuiickoit
®enepanuu. LleHTpai30BaHHBIN yUYeT U perucTpalys NUCbMEHHBIX OOpaIeHH.

16. IloaroroBka OTBETHBIX U MHUIIMATUBHBIX ITUCEM.

17.  Yuer 10OKyMEHTOB B CTPYKTYPHBIX IOJIpa3AeIeHUsIX

18. ®opmupoBaHME apXUBHBIX J€J IO MHUCbMEHHBIM OOpAIICHUSM.

19. Tlopsimok xpaHeHUs 3asgBICHHM, PEIIOKEHUH, K00 rpaskIaH

20. 3akoHOmaTeNBbHOE  pEryJIHpOBaHWE pabOThl C  MUCHMEHHBIMU
oOpallleHUsAMH B Cy1ax.

21. UHCTpyKIus O TOPSIKE pPACCMOTPEHHUs OOpalleHHH TpaxaaH W
BeneHue JlenonpousBoictea no HUM B CyzeOHOM AenapraMenTe npu BepxoBHOM
Cyne PO.

22. Bupsl oOpaieHuii B Cy/Ibl.

23. OyHKUUU OT/AENOB (KaHUEISPHUIl) CYJ0B MO MPUEMY Ipak/IaH.

24. OOpaboTka MUCbMEHHBIX OOpAIICHHM, UX PETUCTpAIIHS.

25. Ilopsaok JOKYMEHTHUPOBAHMSI PACCMOTPEHHUs 3asBIICHUN, KaoO,
MPEIOKEHUM.

26. Ocob6eHHocTH PabOTHI C OOpAIIEHUSIMH, TTOCTYMUBIIUMUA OT OPTaHOB
HcnonnurensHoii Biactv, BepxoBHoro Cyma, Coera Cyaeit P®, nemyratoB
['ocynapctBennoit JJymbl. Cpoku xpaHeHuUsI OOpalieHui B Cy1ax.

27. OCHOBHBIE IOHITHS TIPOTPAMMHO-AIIAPATHON 3aIUTHI HH(OPMAITUH.

28. KonuenrtyaibHble W METOAOJOTMYECKHE  OCHOBBI  3allUTHI
uH(popMaIuu.

29. Ompenenure  Ha3HAYCHHWE  MPEABAPUTEIBHOTO  PACCMOTPEHHS
nokymeHTOB. [lopsiaok coriacoBaHus U yTBEP)KIEHUSI JOKYMEHTOB, BapUaHThI U
nopsAI0K 0(OPMIICHUS.

30. TpeboBanuss k 0GOPMIICEHHUIO PEKBH3UTA «moANHUCHY. OdopmiieHue
PEKBU3UTA «OTTUCK medatuy». [IpaBuna Kk oQPOPMIICHUIO PEKBUBUTA «PE3OTIOIUS.
3HaueHHe U TOPSAOK OQOpPMIIECHUS JENONPOU3BOACTBEHHBIX OTMETOK Ha
JIOKYMEHTE.

9.4. IlpumepHble  OLEHOYHBIE  MATEPHAJbI ISl  KOHTPOJIS
CAMOCTOAITEJIbHOM PadoThl 00y4aIOIUXCS

1. JIoKkyMeHTOOOOpOT:  TMOHATHE,  CTPYKTypa, aHamu3. OO0bem
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I[OKYMGHTOO6OPOT8,. Anr OPUTM ITOATOTOBKH NOKYMCHTA.

2. [TonsiTue  SNEKTPOHHOTO  JOKyMEHTa M  €ro 3HauyeHue B
nH(OPMAIITMOHHOM 00€CTICUeHUU YIIPABIICHHUS.

3. DNeKTpOHHAas TMOJNKWCh W €€ 3HaueHWe B HH(POPMAIMOHHOM
o0OecrieueHnu yIpaBIeHUsI.

4, [Tonsitue yHUMUIMPOBAHHON CcHUCTEMBbl MOKyMeHTaruu. OCHOBHBIE
onpenenenus. TpeboBaHus K yHUPUIIUPOBAHHBIM CHCTEMaM JIOKYMEHTAIIUH.

S. PBIHOK cHCTEM »3JIEKTPOHHOIO JOKyMEHTooOOpoTa. OpraHu3amus
AJIEKTPOHHOHN CHUCTEMBI YIIPABJICHUS JOKYMEHTOO00POTOM.

6. HazoBuTe  HOPMAaTHBHO-TIPABOBBIE  aKThI,  PETVIAMCHTHPYIOIIHE

NOPSAJIOK COCTaBIICHUS U O(DOPMIICHHS] TJOKYMEHTOB. Y KKUTE TOJ U3IaHUs, AailTe
KpPaTKyl0 XapaKTEpUCTHKY.

7. Kputepuu u haxktopsl, BIUAIOMINE HA BEIOOP CUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTa.

8. Pabora ¢ cekpeTHbIMH JOKYMEHTaMHU.

9. TunoBbie BEIOMCTBEHHBIE IEPEYHU TOKYMEHTOB.

10. HopmaruBHbIE JOKYMEHTHI BEJOMCTBEHHOTO apXH1Ba

11. Hcnonb3oBaHWE apXUBHBIX TOKYMEHTOB

12. Hay4Ho- cipaBOYHBIH ammapara apXuBOB.

13. CoBpeMeHHbIE apXUBHBIE TEXHOJIOTUU

14. XpaHeHue 3JIEKTPOHHBIX JOKYMEHTOB B apXHBaX

15. OOGecneyenne 0€30MaCHOCTH apXHUBHBIX (POHIOB U 3JaHUN APXUBOB
IIPU YPE3BBIYANHBIX CHUTYAIUSIX

16. Ocobennoctu opopmienus [lonoxenus o kKaapoBoi ciyxoe.

17. Tlopsmok odopmieHHSs U  CTPYKTypa TeKCTa JIOJKHOCTHBIX
UHCTPYKIIUH paOOTHUKOB.

18. PacnopsiaurenbHble KaapoBbie JOKyMEeHTHI. [lopsaok ux cocTaBieHus
u opopMIIEHHUSI.

19. IIpenocraBieHue OTIIYCKOB M HAMpaBJIEHWE B KOMAaHIUPOBKH.

20. OOmme TPUHIMIBI OOECTEYeHUST JOJTOBPEMEHHOW COXPaHHOCTHU
AJIEKTPOHHBIX TOKYMEHTOB.

21. CoBpeMeHHbBIC HOCUTEIHN IEKTPOHHON WH(MOPMAIIHH.

22. llpakThuyeckne pPEKOMEHJAIMM IO PEHICHHIO OCHOBHBIX MPOOIeM
COXPaHHOCTHU 3EKTPOHHBIX IOKYMEHTOB B JJOJTOBPEMEHHON MEPCIIEKTUBE.

23. BrausHHe pa3NIWYHBIX TPABOBBIX HOPM HA apXMBHOE XpaHEHHUE
AIIEKTPOHHBIX TOKYMEHTOB.

24. OcCHOBHBIE = HOPMATHUBHBIE  JOKYMEHTBI,  pErIaMEHTUPYIOIINE
BKJTFOUEHUE JICKTPOHHBIX JOKYMEHTOB B apXUBHBIN (oH] PO.

25.  Poub cexkperaps-pedepenrta B cTpykrype JOVY.

26. HopmaTtuBHO-MeTOqMYECKHE JOKYMEHTHI, HeoOXonumble B pabdoTe
ceKpeTapsl.

27. Kareropuu cexkperapeil U npodeccuoHalIbHbIE HABBIKM K Pa3IMYHbIM
KaTE€rOpHUsM.

28.  JlenoBble U JIMYHBIE Ka4eCTBa ceKpeTaps-pedepeHnra.

29. Opranuszanus padOTHI ¥ YCIOBUS TPyJa CEKpeTapsl.
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30. Pabota cekperapss IO COCTaBJIICHHIO U O(DOPMIICHHIO JOKYMEHTOB.
KonTposib 3a kauecTBOM

31. odopmieHUs TOKYMEHTOB.

32. KaapoBbie TOKYMEHTHI U paboTa CEKpeTaps ¢ HUMHU.

33. Pabora cekperaps c JOKYMEHTaMH, COJIepKAIUMU
KOH(DUICHIIUATILHBIE CBEICHUSI.

34. MexnayHapoaHble HOPMATHUBHBIE JOKYMEHTHI, pPETJIaMEHTHUPYIOIINE
XpaHEHUE EKTPOHHBIX JOKYMEHTOB.

35. PerpocnekTuBHas KOHBEPCHsI, €€ IIeJIb U 3aJa4H.

36. Opranumzanus  mpomecca  OMUGPOBBIBAHUS  JOKYMEHTOB  Ha
TPaJUIIMOHHBIX HOCUTEIISX.

37. 3HadyeHWE OHIICKTPOHHBIX apXWUBOB B JCATCIBHOCTH COBPEMEHHBIX

OpraHU3aIUN.
38. OcHoBHBIC (YHKIIMH U CTPYKTYypa KOPHOPATHBHOIO AJIEKTPOHHOTO
apXxuBa.

39. DTtanbl co3aHus 3IEKTPOHHOTO apXHBa OpraHU3allUu.

40. ABToHOMHas HEKOMMepdYecKkas opraHuzanus. [loHITHE aBTOHOMHOM
HEKOMMEPUYECKOW opraHu3anuu. lIpu3Hakum aBTOHOMHONW HEKOMMEPUYECKOU
opranuzanuu. OpraHuzanusi yOpaBlI€HUS  ABTOHOMHON  HEKOMMEpPUYECKOM
OpraHU3alHN.

41. Accoumanuu M Ccowo3bl. Buabl 00beIMHEHUN IOPUIWYECKUX JIUII.
[Topsimok co3naHusi, peopraHu3alui U JUKBUJAIUU OOBEJUHEHUS FOPUIUIECKUX
JIULL.

42. bnarorBoputenbHas opranuzanus. [loHsTHEe O1aroTBOpUTENLHOU

OpraHu3aIuu. Opranu3aioHHO-TIPABOBKIC bopmbI 0JIarOTBOPUTEHHOM
OpraHu3aIuu.

43. 3HaueHue HOPMaTHUBHO-METOIMYECKOMN perilaMeHTaluu
JIETIONIPOU3BOICTBA. XapakTepucTUKa JNEUCTBYIOIIUX roCyAapCTBEHHBIX

HOPMAaTHBHO-METOANYECKUX JTOKYMEHTOB.

44. CtpykTypa W (QYHKIIUU TOIPA3JEICHUN IO JTOKYMEHTAlHOHHOMY
00CITyKUBaHUIO YUPEKACHUI.

45.  JIomKHOCTHOW M YHCJICHHBIM COCTaB JEIONPOU3BOACTBEHHON CITyXKObI
YUPEKACHUS.

46. JloxkymeHntooOopoT. OrmpeneneHne, XapaKTePUCTUKA OCHOBHBIX
JIOKYMEHTOIIOTOKOB.

47. IlpaBwia npuéma u 00pabOTKK MOCTYMAIOIIEH KOPPECTOHIEHINU, UX
BJIMSIHUE HA OPTaHU3alIUIO IBHXKEHHS IOKYMEHTOB

48.  OcoOEHHOCTH TOKYMEHTOO0OPOTa COBPEMEHHBIX YUPEKIACHHI.

49. 3Bagaum perucTpaluu JOKYMEHTOB, €€ opraHuzamnus. DopMel
perucTpaury JOKyMEHTOB.

50. CpaBHUTENBHBIE XapaKTEPUCTHUKU (OPM PETUCTPALUU JOKYMEHTOB.
CocraB undopmaruu

51.  Opranuzanus cupaBOYHO-UH(GOPMAITMOHHON pabOThI YUPEKACHUH.

52. XapakTtepucThka TEXHOJOTHHA pabOThl ¢ THChMaMH, >KajJo0aMu,
3asIBICHUSIMU TPaXJaH.
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53. Howmenknatypa  nmen, e€  3HaueHHMe U NPUMEHEHHE B
JIEJIONIPOU3BOACTBE. BUIbI HOMEHKIIATYPBI A€l

54. ®opmupoBaHue nen KaK TEXHOJOTUYECKasI orepanus
JEJI0NPOU3BOICTBA.

55. DkcmepTusa IIEHHOCTH JIOKYMEHTOB B JICJIONPOM3BOJICTBE. 3aJaud U
MOPSIAOK MTPOBEJCHUS.

56. 3HaveHwe TepeYHS JOKYMEHTOB CO CpPOKAMH XpaHEHHS Kak
KJIacCU(UKAIMOHHOTO CIIpaBOYHMKA. Ero npuMeHeHue B 1e10nPOU3BOICTBE.

57. Omnucanue fen MOCTOSSTHHOTO U BpeMEHHOTO XpaHeHus. Buabl onucei,
CO3/1aBa€MbIX IpU Tepeaye e B apXUB.

58. OcHoBHble TpeOOBaHMS K OpraHu3aluu JOKYMEHTOOoOOopoTa B
OpraHU3aIUAX U YUPEKIESHUSIX

59. OcHOBHBIE OTanbl MPOXOXKACHUS W  HCIHOJHEHUS  BXOJAIIUX,
UCXOJSIIUX U BHYTPEHHUX IOKYMEHTOB.

60. TexHOMOTUS KOHTPOJIS 32 CPOKAMH MCTIOJTHEHUS JJOKYMEHTOB

9.5. IlpumepHble OIllEHOYHbIE MAaTepHaJbl /Js TOATOTOBKH K
NMPOMEKYTOYHOM aTTeCcTAllMU

1. CoctaB KoMmIUIeKca pabOT, IPOBOJUMBIX CITYKOOW AEIONPOU3BOICTBA
IIPU cllaye JOKYMEHTOB B apXHB OpraHU3alUu.

2. TpeGoBanusg K OQOPMIIEHUIO A€l MpPH MOATOTOBKE MX K cClaye B
apXuB.

3. Ha3znaueHne WMHCTPYKUMHU TO JEIONPOU3BOJCTBY, TpeOOBaHUS K €&
pazpaboTke.

4, [IpaBuna cocraBlieHUsI OMUCEWH €1 MOCTOSHHOTO U BPEMEHHOTO
XpaHEHUH.

S. OyHKIMHU SKCIIEPTHON KOMUCCUU OPTaHU3ALUN.

6 CrangapTu3anus: ey, IPUHINIB, GYHKIUA U 3a]1a44, METOIBI.

7 HopmarusHoe perynupoBanue crangaprusanuu B PO.

8. Opransl 4 ciyk0bl cTaHnnapTuzanuu B PO.

9 TexHuyeckue peryaupoBaHUE U TEXHUYECKUE PETJIAMEHTHI B cdepe
JOY wu apxuBHOro jJena: CTPYKTypa, HOpPAIOK pa3pabOTKH, MNPUMEHEHUE
pPErJaMeHTOB.

10. TocymapcTBeHHas (HalMOHAIbHAS) CUCTEMa CTaHaapTU3anuu PO.

11. CocraB u HazHauenue crangaptos 'CC PO.

12. Kareropuu HOpMAaTUBHBIX TOKYMEHTOB U OOBEKTHI CTaHIAPTU3AIINH.

13. MexrocyaapcTBeHHasl cucTeMa CTaHAapTU3aluu. MexayHapoaHas u
pervuoHanbHas CTaHJapTU3AIK.

14. MexnyHapoaHnas opranu3zauus no cranaaptuzauun (MCO).

15. Crannaptel kauectBa B IOY u apxuBHOM Jiee.

16. Ilonstue ycmyra. Bunbl yenyr. Unentudukaius ycuyr.

17. IIpoextupoBanue padot u yciuyr B JJOVY u apxuBHOM Jere.

18. CymmHocTh KadecTBa. XapaKTEepHCTHKA TpPEOOBAHUNA K KayeCTBY
OpOayKUUHU U yciryT. Cucrema KauecTBna.
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19. TexHonorus npoBeacHUs: padboT 1Mo ceprTudukanuu padboT U yCiyr.
20.  OKOHX. [Ipumeps! B chepe pa3muuHbIX yCIIYT.
21. OCHOBHBIE MMOJOXECHHS CAHUTAPHBIX HOPM U TIPABHII.

22. Ceprudukanus Kak mpoienaypa noaTBEPKICHUS COOTBETCTBUS.

23. 3akonomarenbHas 0a3a cepTUUKAIMK PA3INYHBIX PaOOT U YCIYT.

24. Bompocs ceprudukanuu B 3akoHax PO «O 3ammre npas motpedute-

aei» 1 «O TEXHUIECKOM PeryJIHPOBAHUNY.
25. Cucrema  aKKpeIuTaIUH
UCTIBITATEIbHBIX JTA00PATOPHUH.

OpPraHoB  TII0

ceptuduKaliu  “

26. 3amauum rocymapctBeHHOTo perynupoBanus JJOY u apxuBHOTO mena.

9.6. Onucanme noka3areJsieil 1 KpUTepHeB OLlEHNBAHUS KOMIIeTEHIIUIA, a

TaKKe IIKAaJ OICHUBAaHUA

Kpurepuu olieHKH pe3yiabTaTOB NPAKTUKH

KadecTBO BhIIOTHECHUS

Conepn{aHI/Ie OTUYCTHBIX

3ajad4, Hamune
Orenka JIOKYMEHTOB,
IIPEyCMOTPEHHBIX OTUETHBIX
IpOrpaMMon JIOKYMEHTOB TPCACTABIICHHDIX
o0yJarmumcst
MIPAKTUKHU
OTnuaHO 3HaeT, yMeeT, 4To 1. UanuBunyansHoe OmmcaHue mporecca u
IIPOJEMOHCTPUPOBAHO B 3aJlaHue NI pe3yibTaTa
X0JI€ MPOXOXKICHUS MIPOXOKACHUS MIPOXOXKICHHSI TIPAKTUKH
MPaKTUKH. MPaKTUKH.
Bce 3amanus BeINOTHEHBI 2. JIHeBHUK
KaueCTBEHHO U B IIOJTHOM IIPOXOXKACHHUS
o0bemMe, OTUETHBIE MIPaKTUKU.
JIOKYMEHTBI MPEICTABIICHbI B 3. Otuer 0
CPOK, IIOJTy4eH MIPOXOXKACHUH
MOJIOKUTENBHBIN OT3BIB CO MPaKTUKH.
CTOPOHBI PYKOBOJIUTEIIS 4. Marepnainsl,
MPaKTUKU IIOATOTOBJICHHBIE
oOyyJaronuMmcs B
X0J1€ MIPaKTUKHU.
Xoporio Bce 3ananus BeimonHensl B 1. MHauBnayansHoe Omnucanue mpouecca u
IIOJTHOM 06’BeMe, HO C 3alaHUC IJIs1 pe3yabrara
HECYIIECTBEHHBIMU MIPOXOKICHUS NMPOXOKIEHHS TIPAKTHKH
HeJ0YeTaMH U MOJTyUnI MIPaKTHUKH.
PYKOBOJIUTENS TPAKTUKH, 2. JIneBHUK
IIPEJICTAaBUII B CPOK MIPOXOXKACHUS
MOJIOKUTEbHBIA OT3bIB, MPaKTUKH.
OTYETHBIE JOKYMEHTBI 3. Otuer 0
MIPOXO0XKJICHUH
MIPaKTUKH.
4. Marepuainsi,
MIO/ITOTOBJICHHbBIE

oOydaromumcs B
XO/JI€ TIPAKTHKH.
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Kputepuu ornieHKu pe3yabTaToB MPAKTUKU
KadecTBO BRITIOIHEHUS
ConeprxaHue OTYETHBIX
3ajad, Hamuune
OneHka JIOKYMEHTOB,
MIPEeTYyCMOTPEHHBIX OTYETHBIX
N MpeACTaBICHHBIX
porpaMMmoin JIOKYMEHTOB
oOydJaromumcest
MIPAKTUKHU
Y 10BAETBOPUTENBHO 3aaHus BBIIIOIHCHBI 1. UunuBunyansHoe OmucaHue nporecca u
MOJIHOCTBIO, HO HE COBCEM 3aaHue JIs pesynbTaTa
KaueCTBEHHO (CoJiepKaHue MIPOXOKICHUS NPOXOKICHUS MIPAKTHKH
JIeITEIIbHOCTH, MPaKTUKH.
MPEyCMOTPEHHON 2. JIneBHUK
MporpaMMOi IPaKTUKH, HE MIPOXOKICHHS
BIIOJIHE PAaCKpPbIBAETCS B MPaKTUKH.
OTYETE U JHEBHUKE, 3. Otuer 0
BBISIBJIIFOTCS CYIIECTBEHHBIE MIPOXO0XKICHUU
poOeTbl B 3HAHUAX B MPaKTUKH.
obnact mpoUIBHBIX U 4. Marepuarinsi,
CIIENUATbHBIX TUCIUIIINH),  MOJATOTOBJICHHBIC
OJHAKO OTYCTHBIC oOy4armumcs B
JIOKYMEHTBI MPEJICTABIICHBI B XOJI€ TIPAKTUKH.
CPOK M MOJTy4YeHa
MOJIOKUTEIbHAS
XapaKTEPUCTUKA MPAKTUKHU
PYKOBOJHTEIIS
HeynosnerBopurensHo  3ananus He BeioiaHeHbl 1. UHnuBuayansHoe OmnucaHue npouecca u
MOJIHOCTBIO UJIN BEITTOIHEHBI 3aJlaHue JUIs pesynbTaTa
HEKA4YCCTBEHHO MIPOXOKICHUS NPOXOKICHUS TIPAKTHKH
(conmeprkaHue NEeATETbHOCTH, MIPaKTHUKH.
MPEyCMOTPEHHON 2. JIneBHUK
MporpaMMOi TIPaKTUKH, HE MIPOXOKICHUS
pacKpbIBaeTCs B OTYETE U MPaKTUKH.
JTHEBHHKE, BBISBIISIOTCS 3. Otuer 0
CYILIECTBEHHBIC TTPOOEIIHI B MIPOXO0XKJIEHUH
3HAHUAX B 00JIaCTH MIPaKTHUKH.
npOQUIBHBIX U 4. Marepuainsl,
CIIENUATBHBIX TUCIUIIINH),  TOJATOTOBJICHHBIC

Y MOJIy4Y€Ha OTpULIATeIbHAs
XapaKTEePUCTUKA MPAKTUKU
PYKOBOAMTEIA

o0OydarmuMmcs B
XOJ€ MPaKTHUKH.

9.7. dukcupoBaHue pe3yabTATOB MPOXO0KAEHUS NMPAKTHKH.
OueHKa BBICTABISIETCS MO PE3yJibTaTaM 3allUThl MPAKTUKU B BEAOMOCTh U
3a4ETHYI0 KHIKKY oOyuaroierocs. BenoMocTs XpaHUTCS B TUPEKLIUNA HHCTUTYTA.
OO1ue UTOrM NPAaKTHKU MoABOJATCS Ha CoBeTe MHCTUTYTAa C y4acTHEM
npeacTaBuTenel Kageapbl U MpeCTaBUTENEH OT MPOPMIHbHONW OpraHu3aIlHH.
OOyuaromuecs, He BBIIOJIHUBILKE NPOrpaMMy MPAKTUKH M0 yBAXKUTEIbHOU
IPUYMHE, HAIIPABJISIOTCS HA IPAKTUKY BTOPUYHO, B CBOOOIHOE OT y4ueObl BpeMmsl.
OOyuaroiuecs, He BBIIOJHUBILNE IPOrpaMMy MPAKTUKUA 0€3 YBaKUTEIbHOM

INPpUYXHbBI WA TIOJYYMBIOHNC OLCHKY

«Heydoeﬂemeopumeﬂbno»,

CUHMTAIOTCA




23

HMCIOIUMH aKaACMHUYCCKYIO 3aJ0JIDKCHHOCTD.
OpI/IFI/IHaJIBI OTYCTHBIX JOKYMCHTOB IIO IIPAKTHUKE XPAHATCA Ha Ka(bezxpe,
OTBETCTBECHHOM 3a IMPOBCACHUC IMPAKTUKH.

10. VYueOHo-meTOnM4Yeckoe, HHPOPMALUMOHHOE W MATEPHAIbHO-
TeXHH4YeCcKoe ofecrevyeHue MpoBeieHUsl NPAKTUKHU

10.1. Ilepeyenb pexoMeHayemMol y4eOHOM JIMTEPATypbl, HEOOXOAMMOM
ISl IPOXO0K/AEHUS MPAKTUKHU

10.1.1. OcHoBHas JuTEpaTypa

1. ApacnanoBa, B. A. JlokymMeHTalMoHHOE OO€CleUYeHUEe YIpPaBICHUS:
y4eOHO-TIpaKTUYECKOe IMocobue B cxemax, Tabmumax, obpasmax: [12+] / B. A.
ApacnaHoBa. — 2-¢ u3f., 1omn. U nepepad. — Mocksa; bepnaun : lupexkr-Menua,

2020. — 266 c. : wunm., Tabn. — Pexum nocryma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=578394 (mata obpareHus:
09.02.2023). — bubmmorp. B kH. — ISBN 978-5-4499-1454-5. — DOI

10.23681/578394. — TekcT: JIEKTPOHHBIH.

2. BemxkypoBa, A. b. JlokyMeHTamMOHHOE OOCCIEUCHUE YIPABICHUS:
yuebHOe mocobue Al CTYACHTOB CpPEAHEro MpodeccHOHAIbHOTO 00pa30BaHUS:
[12+] / A. b. BemkypoBa. — Mocksa; bepnun: dupekr-Meaua, 2020. — 170 c.: u.,
TadJ. — Pexxum JOCTyTIA: o MTOJITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=570999 (mata oOparieHus:
09.02.2023). — bubmumorp.: c¢. 156-159. — ISBN 978-5-4499-0436-2. — DOI
10.23681/570999. — TekcT: 3JIeKTPOHHBIN.

3. Ky3nenos, U. H. JlenonpousBoactBo: yuebHoe mnocooue: [16+] / 1. H.
Ky3nenos. — 10-e u3a. — Mocksa: JlamkoB u K°, 2021. — 406 c.: Tabn. — Pexum
JIOCTyMa: o TTOJIITUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=684221 (mata oOparieHus:
09.02.2023). — bubmuorp.: c¢. 312-323 — ISBN 978-5-394-04152-5. — Tekcr:
AIEKTPOHHBIM.

10.1.2. lonoaHuTEAbHAS JIUTEPATYPA

1. ApacnanoBa, B. A. CnyxeOHble JOKYMEHTBI: (OPMYISIPBI U MPUMEPHI
opopmiieHusi. AnbOOM: y4yeOHO-TIpakTUUeckoe rmocooue: [12+] / B. A.
ApacnanoBa, E. C. Bypmucrposa. — Mocksa; bepnun : upekr-Menua, 2020. —
108 C. — Pexum JOCTyTIA! 1o TTO/IITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=578396 (mata oOparieHus:
09.02.2023). — bubmuorp.: c¢. 100-105. — ISBN 978-5-4499-1453-8. — DOl
10.23681/578396. — TekcT: 3JIeKTPOHHBIN.

2. KonduaeHumanpHOE IEIOMPOU3BOJICTBO M 3alllMIICHHBINA 3JICKTPOHHBIN
JTOKYyMEHTO00opoT: yueOHuk / A. I'. ®dabpuunoB, A. C. [émymkun, T. B.
Konapamona, H. H. KynseB. — Mocksa: Jloroc, 2011. — 452 c¢. — (HoBas
yHUBepcuTeTCKas Oubnmoreka). — Pexum pocryma: mo moxamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=84996 (marta oOpareHus:
09.02.2023). — ISBN 978-5-98704-541-1. — TeKCT: 3JCKTPOHHBIA.



https://biblioclub.ru/index.php?page=book&id=578394
https://biblioclub.ru/index.php?page=book&id=570999
https://biblioclub.ru/index.php?page=book&id=684221
https://biblioclub.ru/index.php?page=book&id=578396
https://biblioclub.ru/index.php?page=book&id=84996
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10.2. Ilepeyenb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHO
ceTu «ITHTEepHET», HEOOXOAMMBIX /1JIsl MPOBEAEHUS MPAKTHKH
1. DnekTpoHHO-OMOIMOTEeUHasI cucTeMa «Y HUBEpCUTETCKas OMOIMOTeKa OHIAH»:
https://biblioclub.ru/
2.2nekTpoHHO-OnbmoTeuHas cuctema «IIpocnexm: http://ebs.prospekt.org/books
3. DnekrponHas oubnmoteka Elibrary: https://elibrary.ru/defaultx.asp
4. HamumonanbHas 3nekTpoHHas ounomuoreka (HOB):  http://H36.pd

10.3. IlepeyeHbr MH(OPMANMOHHBLIX TEXHOJOTHI, HCHOJIb3yeMbIX HPH
NMpPOBeAeHNH NMPAKTUKHU, BKJIOYasi NMepeyeHb MPOrpaMMHOIo0 odecreyeHus: u
HH(OPMALNMOHHBIX CIIPABOYHBIX CHCTEM
1. Bcepoccuiickuii HaydHO-UCCIEI0BATENBCKUNA MHCTUTYT JTOKYMEHTOBEIACHUS U
apxuBHoro nena (BHUUIAN) [Dnexkrponnsiii pecype] /BHUNUIA - DnekTpow,
nad.- M., [2001].— Pexwum goctyma: Www.vniidad.ru cBoOoanbiii. — 3ari. ¢
HKpaHa.

2. DOC-Online. He3aBucumbplii mopral O  CUCTEMax  d3JIEKTPOHHOTO
JTOKyMEHTO0O0poTa. WWW.doc-online.ru

3. Caiitbl hupM-pa3zpabOTIMKOB CUCTEM IIEKTPOHHOTO JOKYMEHTO000POTA.
WWW.GRANIT.RU

WWW.MDI.RU

WWW.EOS.RU

WWW.INTERTRUST.RU

WWW.IT.RU

10.4. Y4eOHO-MeTOAMYECKOE O0ecIeYeHHEe CAMOCTOATEJIbHOM PadoThI
o0y4yaromuxcs Ha NPAKTHKe

[IpaBuna  opraHu3auuMyd  XpaHEHHs, KOMIUIEKTOBAaHUS  JOKYMEHTOB
ApxuBHoro gonna Poccuiickoit denepanuu 1 Jpyrux apXuBHBIX JIOKYMEHTOB B
opraHax TOCYJapCTBEHHOW BJIACTH, OpraHaXx MECTHOIO CaMOYIpaBJieHUS H

OpFaHI/ISaIII/IHX. PC}KI/IM JIOCTYHaI
https://www.consultant.ru/document/cons doc LAW 185738/57eb8180cf50793c9
0e86f7d19b030e748206646/

10.5. Onmucanme MaTepuaJbHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM ISl
NMPOBeIeHUS MPAKTUKH
1. MynbTuMenuiHas ayauToOpus Ui NPOBEACHUS JIEKUMOHHBIX 3aHSITUUA C
BBIXOJIOM B MIHTEpHET.
2. OOopylOBaHHBIM JJIsi MPOBEACHUS NPAKTUUECKUX TPYNNOBBIX 3aHATUN
KOMITBIOTEPHBIA KJIACC C YCTaHOBJIEHHBIM OQUCHBIM obecrieueHuemM Microsoft
Office — 2007 +.

11. MHble cBeAeHUS M MaTEPHAJIbI

MeTtoanueckue ykazanus Ui 00y4aromuxcs M0 IPOXO0XKACHUIO TPAKTUKH.

NupuBuayaibHOE 3aJaHue g MNPOXOXKIACHUS MPAKTHKU (IPUIOKEHUE
Ne 1),


https://biblioclub.ru/
http://ebs.prospekt.org/books
https://elibrary.ru/defaultx.asp
http://нэб.рф/
http://www.vniidad.ru/
http://www.doc-online.ru/
http://www.granit.ru/
http://www.mdi.ru/
http://www.eos.ru/
http://www.intertrust.ru/
http://www.it.ru/
https://www.consultant.ru/document/cons_doc_LAW_185738/57eb8180cf50793c90e86f7d19b030e748206646/
https://www.consultant.ru/document/cons_doc_LAW_185738/57eb8180cf50793c90e86f7d19b030e748206646/
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JIHEBHUK MPOXOXKIACHUS TPAKTUKH (TIpuiioxkeHue Ne 2).

OT4YeT 0 MPOXOXKACHUH MPAKTUKH (TIprtokeHne Ne 3).

OT3bIB Ha OTYET 10 TIpakTHKe (TpuoxeHue Ne 4).

OOpazerr  odopmileHHs  3ampoca-MOATBEPKACHUS B OpPraHU3AIUIO
(mpunioxenue Ne 5).

O6pa3zeln npukasa o npakTuke (rnpunaoxeHue Ne 6).

O0pa3zerr otyeTa 0 pakTHKe Kadeaps! (mpuioxeHue Ne 7).

Pazpabotuunk % M. A. BerukoB

K.H.H., IOUEHT Kadeapsl
UCTOPUYECKHUX HAYK U apXUBOBEICHHUS
«23» mapra 2023 1.

V

3aBenytomuii kadeapoit

UCTOPUYCCKHUX HAYK U apXHUBOBEICHUS
I.U.H., mpodeccop
«23» mapra 2023 1.

CoriiacoBaHo:

8

Jupekrop I/IHCI)OpMaHHOHHO-6H6HHOTC‘{HOFW

LIEHTpa C. B. Manyxuna
~ ﬂ

«23» mapra 2023 .
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ITpunosxenune Ne |

MuHKCTEpCTBO HAYyKHU U BhIcIero odpazoanus Poccuiickoit denepanun
denepanbHOE TOCYTapCTBEHHOE OIOHKETHOE
o0pa3oBaTenbHOE YUPEKICHNE BBICIIIETO 00pa30BaHUS
«MOCKOBCKHH roCy1apCTBEeHHbIH JUHIBUCTUYECKUHA YHUBEPCUTET
(®I'OY BO MI'J1Y)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

MHIUBUJAYAJIBHOE 3AJAHMUE!

(®.11.0. obyuaromierocs)

(HauMEHOBaHUE HMHCTUTYTa / (haKyybTeTa)
00y4aroIerocs o HarpaBJIEHUIO
MOJIMOTOBKHU (CTIEIIMATbHOCTH)

Hanpasnennocts (mpoduib,

CIieraIn3arus)
00pa3oBaTesIbHOM pOorpamMmbl
Kpanupukamms
AT IIPOXOXKACHU A IIPpaKTUKH
(Haumenosanue NPaKmMuKi,)
B IIEPUOX C«__ » 20 . mo «_» 20 T
Ne
- Coneprxkanue 3aaHus
1. OsHakomumuvcs....
2. Iloozomosums u nposecmu...
3. Ilposecmu ananus...
4. Opeanuzosame....
5. Odopmume....
6. Hocemum....
7.

K 3amure MPAKTHKHA NMPEACTABUTH CJIEAYIOIINEe JOKYMEHTDI:

Hnousudyanvroe 3adanue 0 NPOX0ACOeHUs: NPAKMUKY

Jnesnux npoxodicoenusi npakmuxy

Omuem 0 npoxodcoenuu npaKmuKy

Om3v18 pyKosooumeinsi npakmuku om Ynugepcumema

Xapaxmepucmuky-om3ul8 pyko8oOumens NpaKmuKu om npo@uibHol Opeanu3ayuy

oA W INE

Yuebno-memoouuecxkue dokymenmol (Mamepuaivt), N0O20MOBIEHHbIE 8 X00e NPAKMUKU

PYKOBOI[I/ITGJ'IB IMPAaKTHUKH OT yHI/IBepCI/ITeTa
(OondicHocmsb, HauMeHo8anue Kageopot) (noonucw) (unuyuansl, pamunus)
« » 20 T

P YKOBOAUTEIIb ITPAKTUKU OT

P a3pa6aTLIBaGTC${ " BbIJACTCA 06y‘laIOHI€MYCH PYKOBOAUTECIIEM ITPAKTUKHU OT YHI/IBCpCI/ITCTa
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poIIEHON OpTraHu3aIiiy

(OondicHocmb, HAUMEHOBAHUE OP2AHU3AYUL) (noonucw) (uHuyuanwl, pamunus)
« » 20 T

Jarta BpI1auu MHAUMBUIYAJIBHOIO 3aJJaHUS: «  » 20 T

CpoK 3aIIMThI OTYETA MO MPAKTUKE: «__ » 20 T

HHCcTpyKTaX M0 TEXHUKE O€30MacHOCTH, M0KapHOU O0€30IaCHOCTH MPOii/IEH.
C nHauBUAYalbHBIM 3aJaHUEM O3HAKOMIIEH.

(Oama) (noonucwv) (@.U1.0 obyuarowecocs)
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ITpunoxxenne Ne 2

MuHKCTEpCTBO HAYKHU U BhIciIero odpazoanus Poccuiickoit denepanun
denepanbHOE TOCYIAPCTBEHHOE OIOHKETHOE
o0pa3oBaTenbHOE YUPEKICHHE BBICIIIET0 00pa30BaHUs
«MOCKOBCKHH roOCy1apCTBEeHHbIH JUHIBUCTUYECCKUUA YHUBEPCUTET
(®I'bOY BO MI'J1Y)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

JHEBHHU K?

MMPOXOKACHUA IIPpaKTUKU
(HaumeHoBaHUE NPAKMUKLL)

(D.U.0. obyuaiowezocs)

(HaumeHosaHUe UHCMUMYmMa/phakyibmema)
00yyJaromerocs 1mo
HaIMpaBJICHUIO TOATOTOBKU
(criennaabHOCTH)

Hanpasnennocts (mpoduib,
CcrieraIi3anus)
00pa30BaTeNbHOM MPOrpaMMbl

KBanudukamms

®opma 00yueHus

(OuHas, OYHO-3A0YHAS, 3A04HAS)

VYyeOHnas rpynma Ne

PykoBoauTe b MpakTUKH
OT YHUBEPCUTETA

(D.HU.0., konmaxkmuwiii meneghon )
PykoBouTens npakTuku
OT MPO(UILHON OpraHU3aluN

(D.HU.0., konmaxkmuwiil meneghon )
MecTo npoxoxaeHUs
IMPaKTHUKM:

(adpec, koHmaxmHole meie@oHst)

CpOK IPOXOKIECHUS
MIPAKTUKH: C«_ » 20 1. no  «_» 20 T

3aroaHgeTcs O6y‘laIOHII/IMCSI
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IIponosxkenne nHeBHUKA (JIner 2)

KasienaapHblii ILIaH NPOXO0KICHHS IPAKTHKHS

OTMeTKa pyKOBOJHUTEIIS
HPAKTUKA OT
Jlata Copep:xaHre BHITOTHEHHON PabOTHI PO IIBHOM
OpraHu3aluH o
BBITIOJTHEHUH PaOOTHI
1.08.
2.03.
3.03.
u T.1.
(noonuce) (D.H.0. obyuarowezocs)
« » 20 T
PykoBonuTenb npakTuKu
OT MPOUILHON OpraHU3aluN
(noonuce) (®.H1.0. pykosodumeins)

« » 20 T

BeHeTCﬂ O6yanOHII/IMCH 3a Ka)K,HLIfI JACHDb IMPAKTUKH
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ITpunosxenne Ne 3
MuHnucTepCcTBO HAyKU U Bhiciiero oopazoBanus Poccuiickoit denepannu
denepanbHOe TOCYTApCTBEHHOE OI0OHKETHOE
o0pa3oBaTenbHOE YUPEIKICHNE BBICIIIETO 00pa30BaHUS
«MOCKOBCKHMH rocyapCTBEeHHbIH JMHIBUCTHYECKMH YHUBEPCUTED)
(®I'OY BO MI'J1Y)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»
(MSLU)

OTYET*

(O6pa3zer; opopMIICHUS TUTYJIBHOTO JIUCTA)

O MMPOXOKIACHNHA IIPpaKTUKH
(Haumeno8aHue NPAKMUKY)

(D.U.0. obyuarowezocs)

(naumenosanue uncmumyma / haxynvmema)
00yyarolierocs 1mno
HalpaBJICHUIO ITOATOTOBKHU
(cenanbHOCTH)

HamnpasnenHnocTs (mpoduib,
crienMaau3alms) 00pa3oBaTeIbHON
IPOTPaMMBbI

Kpanudukanus

®dopma 00yueHus

(ounas1, OYHO-3A04HAS, 3A0UHAS)

VYyebHas rpynma Ne

OdopmitsieTcst 00ydaroIIMcst
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OTtuer o MMPOXOKACHUHN ITPAKTHKN
(Obpasey ogpopmaenus omuema o npakmuxe)

MecTo MNPOBCACHUA NMIPAKTUKH:

1. KpaTkuii aHa/u3 pe3yJibTATOB NPOXO0KICHUS MPAKTHKHA
00y4alumumMcs ¢ y4eTOM HHAMBUAYAJIbHOIO 32 JaHUS

2. Ilpensio:keHUs M MOMKETAHUS:

(nodniicy) (D.H.0. obyuarowezocs)
« » 20 1.
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ITpunoxxenne Ne 4

MuHKCTEpCTBO HAYKU U BhIcIIero odpazoBanus Poccuiickoit denepanun
benepanbHOE TOCYIaPCTBEHHOE OIOKETHOE
o0pazoBaTenbHOE YUPEIKICHNE BBICIIIETO 00pa30BaHUS
«MOCKOBCKHH roCy1apCTBEeHHbIH JUHIBUCTUYECKUH YHUBEPCUTE)
(®I'bOY BO MI'J1Y)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

O13bIB°

Ha OTYECT 110 IIPAaKTUKE
(HaumeHoBanue NPAKMUKU)

(D.H.0. obyuaiowezocs)

(Haumenosanue uncmumyma / paxyiomema,)
oOyyaromerocs 1mo
HATPABIICHUIO MTOITOTOBKH
(cerManbHOCTH)

Hanpasnennocts (mpoduib,
CIieUaIn3aIus)
00pa3oBaTesbHOI MpOrpaMmbl

KBanudukamms

®opma o0yueHus

(ouHas, 04YHO-3004HASL, 3A0YHAS)

YyeOnas rpynma No

OdopmitsieTcsi pyKOBOJUTEIEM IPAKTHKU OT Y HUBEPCUTETA
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IIponoxenne Ot3biBa (JIucr 2)

1. CBe)]eHI/Iﬂ 0 HAJIUYMHA OTYETHBIX TOKYMEHTOB.
Jlneenux npoxodcoenus npaKxmuxu

Omuem o npoxodicoenuu npaKmuxu
Hnousuodyanvroe 3adanue 015 NPOXOHCOEHUSL NPAKMUKU

Xapaxmepucmuka-om3wvl8 pyKosoOumes npaKkmuky om npo@UIbHOU opeanu3ayuu

Om3bi6 pyKogoOumens npakmuxky om Ynugepcumema

Yuebno-memoouuecxue 0okymenmol unu uHble MAMEPUAIbL), NOO2OMOBIEHHbIE 8 X00€ NPAKIMUKU

2 Conep:xanue OTYETHBIX JIOKYMEHTOB, IPEICTABJIEHHBIX 00y4YaAKOIIUMCS
Tlonnoma ompasicenuss Xxo0a NPAKMuKu 6 OHEeBHUKe, CUCMEMHOCHb, MOYHOCMb 6 ONUCAHUU,
00CmMoBepHOCMb

Kauecmeo omuema O pe3ylbmamax npakmuKku, CocnaelerRHoco 06yuai0u4wwc;z

Kauecmeo omuemnuvix mamepuanos, paspabomaHusvix 00y4aruumcs

3. KadecTBO BHINOJTHEHUS HHINBHIYAJIHHOTO 32/ IaHUS
Coomeemcmaue pe3ynibmama, NOIYUEHHO20 8 X00e BbINOJHEeHUs NPAKMUKU, 3A0AHUI0, OAHHOMY
odyuarowemycs

Obvem u kauecmeo 8bINOJHEHUSI UHOUBUOYATbHO2O 3A0AHUSL

4. BbiBo1 0 C()OPMHPOBAHHOCTH
KOHTPOJIMPYEMbIX KOMIIETCHIM I
(wim e€ yacrm).

PexomeHnayemasi onieHKa:

(omauuHo, X0pouio, y0081emeopUmMenbHo, Hey0o81emeopUmenbHo)

PYKOBOI[I/ITCJ'IB MMPAKTHUKHU OT yHI/IBepCI/ITCTa
(OondcHocms, HauMeHosanue Kageopot) (noonucv) (uHuyuanvl, pamuius)
« » 20 r.
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ITpunoxenne Ne 5
MuHHCTEPCTBO HAyKHU U BhIciIero oOpazoanus Poccuiickoii denepanun
denepanabHOE TOCYIAPCTBEHHOE OO IKETHOE
o0pa3oBaTenbHOE YUPEKICHNE BBICIIIETO 00pa30BaHUS
«MOCKOBCKHH roCy1apCTBEeHHbIH JUHIBUCTUYECKMH YHUBEPCUTED)
(®I'OY BO MI'J1Y)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»
(MSLU)

PykoBoaurento

(unoekc, adpec)

YBaxkaeMblil !

OenepaibHOE  TOCYAapCTBEHHOE — OIO/KETHOE  00pa3oBaTENbHOE  YUPEXKICHHE  BBICIIETO
oOpazoBaHusi «MOCKOBCKMII roCylapCTBEHHBIH JTHMHIBUCTHUECKUH YHUBEPCUTET» MPOCUT Bac mpuHATH

JJI IPOXOKACHUSA MIPaKTHUKHU
(HaumeHoBaH e NPAKMUKLL)

CTyJeHTa Kypca )
(D.H.0. obyuaiowezocs)

oOyudatomerocsi Ha (pakyibTere o
HaMpaBJICHUIO MOATOTOBKH (CTIEHUAIBHOCTH)

B MEPUOA C « __ » 20 mo «__ » 20 roma u mo pe3yjibTaTam
MIPAKTHKH ITOATOTOBUTH XapaKTEPUCTUKY-OT3bIB Ha CTYICHTA.

Bame cormacue Ha mNpoxXoXKAEHWE TMpPAKTUKK CTyJEeHTOM B Bameil opranmzamuu Mpocum
MOATBEPAUTH MOJIKUCHIO U 3aBEPHUTH NIEYaThIO Ha HACTOSIIEM OJIaHKe.

[TpopekTop 1Mo o6pa3oBaTeNbHOMN AEITENTLHOCTH

(noonucw) (®.1.0.)

MLII.

Jlexan dakynbTeTa

(noonuce) (®.1.0.)
COTT'JITACOBAHDO:

(Pyxogooumenv opeanusayuu (yupexcoeHus)

MLIIL.

« » 20 T.
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ITpunoxenue Ne 6
MuHucTepCTBO HAYKH U BbIcIIEro oopasoBanus Poccuiickoit denepannu
®denepanabHOE rOCYIAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNbHOE YUPEXKIEHHE BICIIEr0 00pa30BaHUs
«MOCKOBCKHMH rocyAapCTBeHHbIH JTMHIBUCTUYECKUHA YHUBEPCUTET
(PIr'vOY BO MI'J1Y)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)
IHIPUKA3
«_» 20 T No
MockBa
O npoBexeHuH NPAKTHKH

(HaumeHo8aHUe NPAKmMuKu)
B cooTtBercTBHM C KaleHAApHBIM TpaUKOM 00pa30BaTENBHOTO TMpollecca W B  IENAX

OPraHU30BaHHOTO U KAYECTBEHHOI'O IIPOBEIEHUS IPaKTUKA TP UK a3 bl B
a10:

1. TIpoBectH MPaKTHKY B 00beMe HeJeJb CTYJICHTOB
Kypca, TPYIIIbI UHCTUTYTa /(aKyibTeTa, OOYYAOMIMXCA [0 HANpPaBICHUIO IOATOTOBKU
(crrerMaTbHOCTH)

(KOO U HauMeHO8aHue HanpaegieHusi NO020MO8KU / CneyuaiIbHOCmu )

(HaumeHoBaHUe HANPAGIEHHOCMU (NPOPUIA, Cheyuanu3ayuu) 0opazo8amerbHol NpoSpamMMmbl)

1o dbopme oOyUICHHUST ¢« » 20 r.mo« __ » 20 rona.
2. Ha3HauuTh pyKOBOIUTENEH NPAKTHKH M PACHPENEIUTh OOYyYaIIIUXCS [0 MeCcTaM
MPOXOXKICHHSI TPAKTUKHU COTIACHO CIHCKY:

Ne ®.1.0. Mecto PykoBonurens PykoBonurens
n/m CTyICHTa MIPOXOXKICHHS TPAKTHKH MPaKTUKA OT MPaKTUKA OT
YHusepcurera npouIbHON
OpTaHu3aIH
1 2 3 4 5

3. PykoBomuTenio (M) TPAKTUKA OT YHUBEPCHUTETA OOCCICYHUTH IMPEIACTABICHHE OTYETOB O
pe3yJibTaTax NPaKTUKH B JUPEKIMI0 HHCTUTYTA/IekaHaTa (paKkyIbTeTa B CPOK JIO € » 20 T

4. KoHTpomb 32 WCHOJHEHHWEM IIPHKa3a BO3JIOKWUTh HAa IUPEKTOpa HHCTUTyTa / JleKaHa
¢akynpTeTa
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ITpunoxenue Ne 7

Hupektopy uncruryta / Jlekany daxkynpreTa

OTYET
0 pe3yJbpTaTax MIPAKTUKU
(Haumenosanue NPAKMuK)
obyJaronmxcs Kypca, (bakynapTeTa
(cokpawennoe naumenosanue uncmuniyma / pakynomema)

B cootsercTBuM ¢ npukazom pekropa PI'bOY BO MI'JTY oT « » 20 1.

Ne B mepuon ¢ « » nmo  « » 20 r. mpoBeneHa
MIpaKTHKa CTYJIEHTOB Kypca, oOyJaromuxcsi 1o

(Haumernosanue npaxmuxu)
HATPaBICHHUIO ITOATOTOBKY (CIIEUATBHOCTH)

(Haumenosanue)
Hanpasnennocts (mpoduib,
CIienraau3anms) 00pa3oBaTeIbHON
IPOTPaMMBI
(Haumenosanue)

(hopma o0yueHus

1. Opranu3zanuio NpaKTHKH OCYIIeCTBJISI:

2. PykoBoauTenb(JIN) MPAaKTHKH OT YHUBEPCUTETA:

3. MecTa npoxo:k1eHUus NPaAKTUKHU:

4. JI0J12KHOCTH, BbIIeJIeHHbIE 00YYaIoIUMCS JJI51 IPOXO0KAEeHUS MPAKTUKH:

5. OcHOBHbBIE HATIPABJIEHUA 1eATEJIbHOCTH:

6. PesynbTaThl NpoBe/ieHNs NPAKTHKHU

IIpakTuky nponum oOyJaronmxcs,
(xonuuecmeso)

B TOM 4MCJIe:
«OTJIINYHO»
«XOPOLI0»
«Y/10BJIETBOPUTEJIbHO»
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[IpakTuky HE MpOILIU 00yJaromuxcs, B TOM YHCJIE:
(xoauyecmao)

MOJYYUJIH OCHKHN «HECYAOBJICTBOPUTEC/IBHO»

1.

(Damunus, Umsa, Omyecmeo)
2.

(Damunus, Ums, Omuecmea)
UT.O.

He NMPOILTH [0 MHOM NpHunHe®:

1.

(©amunus, Ums, Omuecmaso, u npuyuna)

2.

(©amunus, Hms, Omuecmao, u npuyuHa)

7. IloaoxuTelbHbIe MOMEHTBI H HEA0CTATKH, BLIAIBJICHHBIC B X0/1€ IPOBCICHUA NPAKTHKH

©

BbIBOIlbI ! IPEAJIOKCHUSA

3aBeayromuid Kadeapoit

(noonuce) (@H O)
« » 20 T

HepC‘II/ICHﬂIOTCﬂ 06yqa}011mec;1, KOTOPBIC HC IMPOIIN IMMPAKTHUKY U YKA3bIBAOTCA HIPUYINHBI.



