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1. Ha3nauyeHue nporpamMMsbl NPpaKTHKH

[Tporpamma mpoM3BOACTBEHHOM (HAayYHO-KCC/Ie[0BaTe/bCKOM) MPaKTUKKU (Jaee — TPaKTHKA)
perjraMeHTHpPYeT CoZiep)KaHue, OpraHM3aLiiio, MOPsJ0K MPOBe/leHus] MPaKTUKU U MOPSI0K OTYETHOCTU
oOyuaromuxcs (z1anee - CTyJeHTOB).

[TpakTHKa SIBJISIETCS COCTAaBHOM YaCTbI0 00pa30BaTe/IbHOM IPOrpaMMbI U TPE/ICTaB/IsIeT COO0M
ofHy w3 QopM opraHM3aluM ydeOHOrO TIpoLlecca, 3aK/IIOUAKL[yIOCs B TpodeccroHanmbHO-
MIPAKTUYEeCKOM TIO/ITOTOBKEe OO0YyYarL[UXCsl, COJeMCTBYeT 3aKperyieHUI0 TeOpeTHUeCKHUX 3HaHWH,
YCTaHOBJIEHUIO HEOOXO/UMBIX JIeJIOBBIX KOHTAKTOB YHUBEPCUTETA C TPEAIIPUATHIMH, OPraHU3aI|usIMU
Y YUpeXXJeHUsIMU.

[TpousBo/cTBeHHAss (HAayuyHO-UCC/IeIOBaTe/bCKas) TIPAKTUKA SBASETCA 00s3aTe/ibHOW U
npeficTaBasieT  co0oW  BUA  yueOHBIX  3aHSATWUM, HENOCPEeJCTBEHHO OPHEHTHUPOBAHHBIX Ha
npodeCCUOHATBHO-TIPAKTUUECKYI0 TIOJATOTOBKY OOyuaromuxcs. B mepuoj, poXoXK[AeHusl MPAKTUK Y
CTyZIeHTOB (POPMHUDPYIOTCSI TIPAaKTHUeCKHWe HaBBIKM pabOThI 10 HampaB/IeHHIO TO/TOTOBKH, YMeHHs
NIPUHUMATh CaMOCTOSITe/IbHbIE DeIlleHHs] Ha KOHKPETHBIX yuacTKaX paboThl B peasibHbIX YCIOBUSX,
1]eJIOCTHOe TIpe/iCTaB/IeHUe O CcofiepyKaHuH, BUJax U (popMax npodeCcCroHambHOM /lesITe/IbHOCTH.

2. Ilenb ¥ 3aauM NPAKTUKH
Llenbto NpOM3BO/CTBEHHOM (HayUHO-UCC/Ie0BaTeNbCKOW) IPAKTUKY SIBIISIETCS:

¢ JloKyMeHTalL[MOHHOe obecrieueHNe JiesiTe/TIbHOCTH YUpeXX/IeH|M pa3HOro THIIa,;
¢ [IpodeccuoHambHOe BefieHWe pabOThI TI0 KOMILIEKTOBAHHIO, yueTy, oOpaboTke,

pa3MellleHHI0 U XPaHeHUIO JOKYMEHTOB,

3ajauu, pelllaemMbie B X0O/ie MPAaKTUKU:
- 3aKperieHre 3HaHUMH, M0JTyUeHHbIX CTyAeHTaMU B TIporjecce 00yueHus, HA OCHOBe I1yboKOoro
n3yueHust paboThl OpraHU3alii, B KOTOPOU CTY/IeHThI TIPOXO/SAT MPAKTHKY, a TAaKXKe OBJIaZieHHe
TIPOM3BO/CTBEHHBIMI HaBbIKaMu Oyayireii mpodecCHOHaTbHOM JesTe/TbHOCTH;
- IproOpeTeHre HeroCPe[CTBEHHOTO OIbiTa pab0ThI B OPraHU3alUsaX C UCITO/Ib30BaHUEM T0JTyUeHHBIX
TeOpeTUYeCKUX 3HaHUM U CPOPMUPOBABLINXCST KOMITeTeHLIUM;
- 3aKpervieHre yMeHUH paboThl C JOKYMeHTaMH, TTPUMeHeHe aHATMTUYeCKUX HABBIKOB B 3a/]JaHHBIX
MPAKTUUECKUX YCJIOBUSIX;
- TIO/ITOTOBUTH OTYET, 000OIIAOIIUI ITO/TyueHHbIe 3HAHHUS U MPAKTUUeCKHe HaBbIKH.

3. IlepeueHb NUIAHUPYEMBIX Pe3y/ILTAaTOB 00yUeHHUs MPHU MPOX0XK/€HUH MTPAKTUKH,
COOTHECEHHBIX C IVIAHUPYEMbIMH pe3y/IbTaTaMH 0CBOEHHs1 00pa30BaTe/IbHOM POrpaMMbl

Kog Copgep>kaHue Nupukatopsl [TnaHupyemble pe3yabTaThl 00yUeHUs
KOMIETEeHLIUA | KOMIEeTeHIUU JIOCTU)KEHUSI
OIIK-1 Cnocoben npumensts | OITK-1.1. 3HaThb:
Ha 06a30BOM ypOBHE Ornpegensier B - OCHOBHbIe MeTO/IbI U crioco0bl IOY B
HCTOPUYECKUN OTTBIT HCTOPUYECKOM HMCTOPUYECKOI TIepCIIeKTUBE;
TIpU pelleHuH TepCreKTHBe yMeTh:
ripoheCcCOHaTbHBIX MeTO/bI U - OPUEHTUPOBATLCS B HAYUHBIX,
3a7ad. crioco6s1 [JOY MPOU3BO/ICTBEHHBIX, SKOHOMUUECKUX,
TPABOBbIX U MHCTUTYI[MOHABHBIX (haKTOpax,
BJIMSIFOIIMX Ha TIPOLeCChl OpraHu3alu




paboThI ¥ XpaHeHus! JOKYMEeHTaluy B
arrapare ymnpaBJieHHUsl TOCYAapCTBEHHOMN
C/Ty>KObI, Ha TIPE/TIPUSTUSX U B
OpraHu3alysx, BeAyIIUX HayuHYIo,
TPOU3BO/ICTBEHHYIO U
MpeANpUHUMATENBCKYHO JesiTe/IbHOCTE;
BJIaJieTh:

- CrIOCOBGHOCTHIO aZianTaldH U
KCII0JIb30BaHUs TEOPETUYECKOT0 3HAHUS,
MeTOoJI0B U criocobor [JOY Ha NMpakTHKe;

OIIK-1.2.
Ncnonb3yer atu
MeTO/Ibl Ha
MpaKkTHUKe B CBOEH
ripodheccroHaIbH
oM J1esITesTbHOCTH.

3HaTh:
-TIpaBW/la OPraHMU3aliy BCEX 3TaroB PaboThI C
JOKYMeHTaMH, B TOM UMCJle QpXUBHBIMU
JOKyMeHTaMu;

yMeThb:

-MJIAHMPOBATh U BLIOUPATh CrIOCOOBI U
MEeTO/Ibl BHE/IDEHUsI TIPAaBU/T OpraHu3arui
paboThI C JOKyMEHTaMH, B TOM UUCJIe
apXMBHBIMU JJOKYMEHTaMU;

B/Ia/IeTh:

-HaBbIKaM{ OPTaHU3aL[iX U TIPOBeIEeHHUS
OpPITIPOEKTHBIX PaboT;

OIIK-1.3. 3HaTh:
[TpumensieT -yCTaHaB/IMBaeT ayTeHTUUHOCTh JOKYMEHTa;
MeTO/IbI yMeThb:
KOHTPOJIS 3a - OCYILIeCTB/IATh KOHTPOJIb 32 CPOKaMU
VICTIOJTHEHUEM VICTIOJIHEHUSI IOKYMEHTOB;
JIOKYMEHTOB. B/IafieTh:
- HaBbIKAMU KOPPEKTHPOBKH UCTIOTHEHHS
JIOKYMEHTOB;
OIIK-2 CriocobeH HaXO/IUTh OIIK-2.1. 3HATh:
OpraHU3alMOHHO- OcCHOBBI -TIPYHLIMTIBI PabOTHI B CITy»K0ax
yTIpaBIeHuecKre yTIpaB/IeHUeCKON | JOKYMEHTALMOHHOTO 0becrieyeHust
pelLIeHys B JesTeTbHOCTH. yTIpaB/IeHUsI ¥ apXUBHOTO XPaHEHHSsT
nipoeccHoHaTbHOU JOKYMEHTOB
JleATeTbHOCTH. apXUBHOTO XpaHEeHUs! JOKYMEHTOB
yMeTb:
-OpraHU30BbIBaTh PabOTy CITYKOBI
JOKyMEHTAIMOHHOTO 0becrieueHust
yTIpaB/ieHUsl U apXUBHOTO XpaHEHHsI
JIOKyMEeHTOB
B/IafieTh:
-HaBBbIKAMH OpraHU3aI[uM PabOThI CITYKOBI
JOKYMEHTAIMOHHOTO 0becreueHust
yTIpaB/IeHUsI ¥ apXUBHOTO XPaHEHUSsT
JOKYMEHTOB
OIIK-2.2. 3HATh:
CriocoGHOCTD -TeH/IeHL[Y Pa3BUTHs B 00/1aCTH
WHTErpUpOBaTh JOKYMEHTOBeZIEHUsI M apXHUBHOTO JIe1a;
JIeJIONPOM3BO/ICTB | - TOAXO/bI COBEPIIEHCTBOBaHMS paboThI C
eHHbIe NIPOLIeCChl | I0KYMeHTaMH B /Ie/I0NPOU3BO/ICTBE U
Jle/IOBbIe apXUBHOM jiefie
TIPOL{eCChI - aKTyasbHBIe POo0sIeMBbl B 06/1aCTH
opraHu3ariyu. JIOKyMEeHTOBeZIeHUsI U apX/BOBeZleHUsI

- I/IHCl)OpMaI_lI/IOHHO-BKCHepTHLIe HNCTOYHHMKH,




T03BOJISIIOLIME BBISIB/ISITH U Pery/IMpoBaTh
npob/ieMbl B 00/1aCTH IOKYMEHTOBEIeHUS U
apXUBOBe/IeHNSI.

yMeThb:

- IPUMEHSATh HaKOILJIeHHBIN onbIT B JOY U
AJ] nnst pettienusi mpo6ieM BO3HUKAOLIHUX B
rpodecCUOHaNbHOM [1esiTeTbHOCTH;

- IPUMEHSITh TIOAX0bl COBEPIIeHCTBOBaHUS
paboThI € JOKyMeHTaMH JIJIst IPeOZ0JIeH st
Mpo0bJIeM BO3HHUKAIOIIUX B
npoeccroHaIbHON JlesiTeNTbHOCTH
BJIa/IeTh:

- CMIOCOOHOCTBIO OTpe/iesisiTh (GaKTOPhI
BHYTpPeHHel 1 BHellIHel cpe/ibl, CIoCOOHbIe
TIOBJIUSIT Ha ZiecTabuin3aluio paboTe
cnyx0b1 IOY u paboTy apxuBa

- TeOpHel ¥ MeTOUKON IOKYMeHTOBeJieHUs U

apX1BOBe/IeHUsI.
OIIK-2.3. 3HATb:

Hcrnonb30BaTh -KOHTPOJIMPOBATh CPOKU UCTIOJTHEHUS
MEeTO/IbI JIOKYMEHTOB;

KOHTPOJIS 3a yMeTh:

BCeMH 3TdllaMH
JKU3HU

- rnepeaaeT JOKYMEHTBI Ha XpaHEHWE U
MOATOTaB/IMBAET UX K YHUUTOXXEHHUIO,

JOKyMeHTa. BJIaJIeTh:
- UHGOPMAI[UOHHBIMU TEXHOIOTUSIMHU
TIPUMEHUMBIMH [IJI1 OPraHU3aliH KOHTPOJIS,
XpaHeHUsi, KOMITJIEKTOBaHHS, yUeTa
apXMBHBIX JOKYMEHTOB.
OTIK-3 Crniocoben mipumensats | OTIK-3.1. 3HATh:
TeopeTHUeCcKue Crioco6HOCTD - HOpMaTHUBHO-TIPABOBYIO 6a3y
3HAHMS [/ pellieHust | pacrpeziessiTh pernamenTariuy JJOY B opraHu3aijysx;
MOCTAB/IeHHBIX 3a/a4. | QYHKLIUH U yMeThb:
BOIPOCHI - OCYII|eCTBJISITh TIEPBUYHYIO0 COPTUPOBKY
JlesITe/TbHOCTH JIOKYMEHTOB;
MEXIY BJI/IETh:
CTPYKTYPHBIMH - HaBBIKaMH pabOThI C JOKYMEHTaMH
To/ipas/ie/ieHnsiM | pa3/IMYHbIX BU/IOB M OpPraHy3al[uu
Y OpraHu3aluu JIoKyMeHT0060pOTA.
OIIK-3.2. 3HaTh:
CriocobeH - perJiaMeHThbl ¥ MEeTOZIMUeCKUe YKa3aHus I10
OKa3bIBaTh BOTIPOCaM JIOKyMEHTALIMOHHOTO 00ecrieueH st
METOANYECKYHO yTIpaB/ieHUsI B OPraHU3aLui;
TIOJIIEPKKY U yMeThb:
TIOMOIITh - co3/1aBaTh Taben U anbOOMBI BCEro
paboTHHKaM MaccrBa JOKYMEHTOB B OpraHU3alivu;
OpraHu3aIvy M0 | BJIAJIeTh:
BOIMpOCaM -HaBBbIKaMHU pabOTHI C IOKyMEHTaMHU
JOKYMEHTAIMOHH | Pa3/IMYHbIX BU/IOB M OpPraHU3al[uu
oro obecrieueHus: | JOKyMeHTO060poTa.
yTpaB/IeHUS
opraHu3saiyeit
OIlK-3.3. 3HATh:
HVcronb30BaTh - OPraHU3aIMOHHYIO0 U PaCTIOPAJUTETbHYIO
METO/IUKH JIOKYMEHTAIIHIO, ee yUeT U KaTaJ0rHu3aliuio;
CoCTaB/eHUs yMeThb:
CYIIECTBYIOUIMX | - CO3[IaBaTh 3JIEKTPOHHBIE CIIPABOYHO-




CUCTEM MH(POPMAL[MOHHbBIE CUCTEMBI, C 1[eJTbI0
JIOKyMEeHTAIUH. COBEpILEeHCTBOBAHMS [JOKyMEHTAllMIOHHOTO
obecrieueHus yrpaB/eHNs B OPraHU3aliy;
B/IAfIeTh:
- HaBbIKaMH (hOPMHUPOBAHUS JOKYMEHTHBIX
(doHzoB, 6a3 JaHHBIX, 0becrieunBast UX
3¢ deKTUBHOE UCTIOMb30BaHKE U
COXPaHHOCTb.
OIIK-4 Criocoben OITK-4.1. 3HATh:
HCII0J/Ib30BaTh MeTto/ibl U -T€XHOJIOT'TIO PabOThI C CUCTEMOM
0a30BbIe 3HAHUSA B croco0Obl paboThl | 37IEKTPOHHOTO IOKYMEHT0000pOTa;
obsactu e yMeThb:
UH(OPMAI[MOHHBIX TeXHOTPOHHBIMH | - MOJIEPHU3UPOBaTh CYIIECTBYIOIIHE
TeXHOJIOTUH, JIOKyMeHTaMU CHCTEMBI 37IEKTPOHHOTO JJOKYMeHT0000poTa,
MIPUMEeHsIEMBIX B GCIR B COOTBETCTBUHU C 1IeJIIMU U 33/jauaMu
nipoeccHoHaTBHON 3/IEKTPOHHBIMU OpraHM3alliy;
JIesITeNTbHOCTH. apxXWBaMU; 3HATh | BJIAfIETh:
(yHKIMOHANM U - COBPEMEHHBIMU TEXHOJIOTUSIMU YTIPaBJIeHUsT
aJIrOPUTM paboTHI | IOKyMeHTaLpek
C3[.
OIIK-4.2. 3HaTh:
IMpyuMeHsTh - 6a3oBble MHGOPMALIOHHBIE TEXHOTIOTHU
MH(OpPMaIMOHHBI | pabOoThI C JOKYMEHTaMH, B TOM UHC/Ie
€ TeXHOJIOTHH B TeXHOTPOHHBIMU IoKyMeHTamu, CIT,
JOY u apxvBHOM | 3/IeKTPOHHBIMU apXHMBaMH.
Jerne. yMeThb:
- IPUMEHSITh UH(OPMAIMOHHBIE TEXHOTOTHU
B JOY u apxuBHOM [ieJie.
BJIaJIeTh:
- 6a30BLIMU 3HAHUSIMH B 00/1aCTH
HMH(GOPMAI[MOHHBIX TEXHOIOTUN
(TporpaMMHbI€ MTPO/YKThI, UCTIO/Ib3yEMbIE B
yIIpaB/JI€HUHU JOKYMEHTaMH, CHUCTEMBI
3JIEKTPOHHOTO ZIOKyMEHTO000pOTa,
TEXHOJIOTUM CKAHUPOBAHUS JIOKYMEHTOR)
OIIK-4.3. 3HaTh:
CriocobeH - 0COOEeHHOCTH PabOTHI C IOKyMeHTaMU
TIPUMEHSATh OpraHM3allii Ha OCHOBE UCTIOIb30BaHMUS
0a30Bble 3HAHUSI | COBpEMEHHBIX MH(OPMALMOHHBIX
B o0Oytactu TeXHOJIOTHH;
WH(POPMAIOHHLI | YMEeTh:
X TeXHOJIOTUH - ACTIO/b30BaTh TIPOTrPaMMHbIe TTPOAYKTHI,
(MporpamMMHbIe TIpYMeHsIeMbIe B YTIPAB/I€HUU JIOKYMEHTaMU;
TIPO/TYKTHI, BJIA/IETh:
UCTIO/Ib3yeMbIe B | - HABBIKAMH COBEPIIIEHCTBOBaHMUS paboThI C
yTIpaBIeHUA JOKyMEHTaMU OPraHU3allii Ha OCHOBE
JIOKYMEHTaMH, WCTIO/Tb30BaHUST COBPEMEHHBIX
CUCTEeMbI HMH(GOPMAaIMOHHBIX TeXHOIOTUM.
3/IEKTPOHHOT'O
JIOKyMeHT0060po
Ta, TEXHOJIOTUU
CKaHWPOBaHMUSI
JIOKYMEHTOB).
OIIK-5 Cniocoben OIIK-5.1. 3HaTh:
CaMOCTOSITETEHO HWcrons30Bathb - TIO/IXO/IbI ¥ METO/IbI OCYIIIeCTBIEHUS
paboraTh ¢ METOAUKY MH(POPMALMOHHO-aHATUTUYEeCKOU




pas3MUYHBIMU
HCTOUHHKAMU
vHbOopMaIu u
TIPUMEHSITb OCHOBBI
UH(OPMAL[OHHO-
aHaJIMTHYeCKOU
JieATeTbHOCTH /IS
peLeHust
MOCTaB/IEHHBIX 33/au.

IIpOBe/leHUst
otbopa
HCTOUYHUKOB
vH(bopMaliU B
COOTBETCTBUU C

JlesITeNIbHOCTY;

yMeThb:

- IPUMEHSATH MOAXO/bI U METO/IbI TIPOBeIeHHs
HH(bOpMalMOHHO-aHA/TUTUUeCKOU
OeqarenbHOCTU B IOY ¥ apXUBHOM fienie;

TTOCTaB/IEHHOU BJ/Ia/IeTh:

3a/1auei. - HaBBIKaM¥ 0TOOpa KpUTePUATbHBIX
nokasarese, HOpMHUPYIOLINX
MH(MOPMAaIMOHHBIE ¥ aHAJTUTUYECKHUE OTUEThI
JLIs1 peltieHust TpodeCcCcHoHaNTbHBIX 3a/iau

OIIK-5.2. 3HaTh:

CriocobeH - 00I11yI0 XapaKTepHUCTHKY TMPOoIieccoB coopa,

CpaBHUBAThL U nepeiaun, 00pabOTKK U HAKOTL/IeHUs

aHaM3MPOBaTh nHbOopMaIH.

pa3Hble TOUKU yMeTh:

3peHust - paboTaTh C pa3TMYHbLIMUA UCTOUHHKAMU

Tipe/[CTaB/IeHHbIe | WH(OPMALUH, B TOM YHCJIe TIOTyYeHHBIMU OT

B pa3/IMuHbIX
WCTOYHHKAX C
1[eJIbI0 BBIOODA

rpa>XaaH XU apXHUBHBIX UCTOYHHUKOB.
BJ/Ia/leTh:
- [IPaKTUYeCKHUMH HaBbIKaMH pa60T1>1 C

OITUMA/ILHOTO HHGOPMaI[MOHHBIMA UCTOYHUKAMU Ha
pellieHus 3aau. MHOCTPAaHHOM SI3bIKe.

OIIK-5.3. 3HATb:

Ncnons3syer - aHa/IMTHUUeCKHe 0a3bl JAHHBIX B

MeTO/IbI TI0100pa
apryMeHTOB [Jist

3aBUCHMOCTH OT OCHOBAHUI /11 CpaBHEHUs;
yMeTb:

TIOJTBEPXKIEHUST | -OCYILECTBJIATD M0J00p apryMEHTOB B
ONTUMANIBHOTO COOTBETCTBUM CO CTeNeHbI0 UX 3HAUMMOCTH;
peleHust BJIa/IeTh:
MOCTaB/eHHON - TeOpUel U MeTOAUKOU [JOKyMEeHTOBeIeHUs U
3a/lauu. apXMBOBE/IeHUSI.
IK-1 Crioco6HOCTB IK-1.1. 3HATh:
CO3/laBaTh, Peanu3yer - 6a30BbIe UHPOPMALIMOHHBIE TEXHOIOTUU
obecrieurBaTh MeTO/bl 1 | paboThI C IOKYMEHTaMH, B TOM UHUCJIe

(hyHKI[MOHUPOBaHUe U
BeCTU CUCTEMBI
JOKYMEHTaLOHHOT0
obecrieueHus
yTIpaB/IeHUs B
opraHu3aLuM Ha Oaze
HOBENIINX
TeXHOJIOTUN

croco6bl  paboThI
c

TeXHOTPOHHBIMU AoKyMeHTaMu, CIO/1,
3J1eKTPOHHBIMH apXUBaMH.

TeXHOTPOHHBIMH | YMETb:

JIOKyMeHTaMU - IPUMEHSITh UH(HOPMAITMOHHBIE TEXHOIOTHH

CUCTEMBI B JOY u apxuBHOM [ieJie.

3JIEKTPOHHOTO BJIa/IeTh:

JOKyMeHT0000po | - 6a30BBIMU 3HAHUSIMU B 00/1aCTH

Ta, “H(OPMAaITMOHHBIX TeXHOJIOTHUM

3/1IeEKTPOHHBIMHA (MporpamMMHbIe TIPOJYKTHI, UCIIOJIb3yeMbIe B

apxXyBaMy yTpaB/ieHU! JOKyMeHTaMH, CCTeMbI
3JIEKTPOHHOTO ZIOKyMEHTO000POTa,
TEXHOJIOTWH CKAHUDOBAHUSsI IOKYMEHTOB

ITK-1.2. 3HATh:

Opranusyet -OpraHu3aI|io JOKYMEHTAI[MOHHOTO

WCTIO/Tb30BaHUe obecrieueHus armapara yrpaBeHus

MH(OPMAIMOHHBI | TOCYJAPCTBEHHOM C/Ty>KObI 1 OM3Heca B

X TeXHOJIOTUH B YCJIOBHUSIX TIPUMEHEHUST HOBBIX

JOKYMEHTAIlMOHH | WH(OPMAIIMOHHBIX TEXHOJIOTHH.

oM obecrnieueHUH
yTpaB/ieHus U
apXWBHOM JieJie,

yMeThb:
-MPUMEHSATh HOBbIe UH(POPMAI|MOHHbIE
TeXHOJIOTUH B JIe/IOTIPOM3BO/ICTBE armapara
yIIpaB/IeHUsI TOCYJApPCTBEHHOM CTY>KObI U
6u3Heca




BJ/1ai€Th:
-COBPEMEHHBIMH Te€XHOJIOTUAMHU YyIIpaB/IeHUA

JTOKyMeHTaIfe.
IK-1.3. 3HATh:
BeimosHsier - 11a0/I0HBI IOKYMEHTOB /I/1s pPa3MellieHus B
TeXHOJIOTHYeCKHe | CHCTeMaX 37IeKTPOHHOTO JOKyMeHT000opoTa
BU/IbI paboT 1o OpraHu3alyy;
JOKYMEHTAllMOHH | yMeTh:
oMy - TECTMUPOBATh PabOTy CUCTEMBI
obecrieueHHt0 3/IEKTPOHHOTO JIOKYyMEHTOO00pOTa U

ynpaB]'IEHI/IH B
OopraHusaLyy Ha
0ase HOBeHIIMX

orpefiesieHHe 3a/iau 110 ee afanTaluu K
cnerudrke JOKYMEHTALIMOHHOTO
obecrieueHus yrpaB/ieHHs B OpraHU3aliy;

TeXHOJIOTUH. BJIQJIeTh:
-HaBBbIKaMH TIO TIO TIeEPEBOAY B JIEKTPOHHBIN
BUJ] TOKYMEHTOB U JJOKYMEHTUPOBAHHOM
MH(pOpMaLMY, Co3/jlaBaeMol B OpraHy3aLii.
[K-2 Crioco6HOCTB IK-2.1. 3HATh:
OpraHU30BbIBATH, Bnagenue - MMPUHLIUATILI, METO/bI U HOPMbI OpraHHU3aIiuu,
KOHTPO/IUPOBATh U TIPUHIUTIAMH, XpaHeHus, KOMIJIEKTOBaHUsA, yUueTa U
obecrieurBaTh MeToIaMH ¥ | UCII0/Tb30BaHUSA JOKYMEHTOB; MTpaBU/Ia
TeKyllee XpaHeHHe, HOpPMaMu cUcTeMaTU3aluy ¥ KiaccuuKaum
KOMILJIEKTOBaHue, OpraHu3alyy, JTOKYMEHTOB;
yUeT u XpaHeHwus, yMeThb:
HCII0/Ib30BaHuUE et KOMITJIEKTOBaHUSI | - COCTABJATb U BECTH HOMEHKJIATyPhI JleJT
(MTOKyMeHTOB) , yueTa U | opraHu3aruy; MPOBO/UTE YKCTIEPTUIY
WCTI0/Ib30BaHUs LIEHHOCTH [JOKYMEHTOB B COCTaBe 3KCIIePTHOM
JIOKYMEHTOB; KOMUCCUM OpTaHU3alvy;
TIpaBUIaMH BJIaJIeTh:
CHUCTeMAaTH3al[il | -HaBBIKAMU CO37IaHUS U Be/IeHUs CIIPAaBOYHO-
" TIOVICKOBBIX CPEJICTB M0 JOKYMEHTaM,
KJacCUOUKALMK | XPaHSIIMMCS B TIOApaszeeHrs X
JIOKyMEHTOB. opraHu3saiyy (HOMeHK/IaTypa Jiel, OUCH).
[1K-2.2. 3HATh:
PaspabatbiBaet - CXeMbI CUCTEMAaTHU3aIMU JIOKYMEHTOB
cXemy BPEMEHHOTO CPOKa XpaHeHUs B /lefa;
CUCTeMaTH3alid | YMeTh:
JIOKYMEHTOB -Co3/jaBaTh Tabeu U ab0OMBI BCETO MacCHBa
BPEMEHHOTO JIOKYMEHTOB B OpraHU3alliy;
CpOKa XpaHeHUus | BJIafieTh:
B Jlesia; | -HaBbIKAMH pabOoThI C JOKYMEHTaMU
OCYIL[ECTBISIET Pa3/IMUHBIX BUJIOB U OpTraHU3aIuy
MeTONYeCKoe JIoKymeHTo0bO0pOTA.
DPYKOBOZCTBO
opraHu3anueit
XpaHeHUs1  Jienl
(IOKyMeHTOB) B
CTPYKTYPHBIX
o/ipasziesieHnsX
OpraHu3aLy,
OKa3blBaeT UM
MIPAaKTHYECKYIO
TIOMOIITb.
[IK-2.3. 3HATh:
Bnageer -OCHOBHbIE HOPMaTHBHO-MeTOAWYeCKre
HaBBIKaMU TpeOOBaHUS K CUCTEMATH3alNH /e
cUCTeMaTH3alu | (JOKYMEHTOB) BDEMEHHOT'O CPOKa XpaHeHHsI




aen
(ZoKyMeHTOB)
BPEMEHHOT0
CpOKa XpaHeHwusl.

yMeThb:

BJ/Idi€Th:

AOKYMEHTOB

- IPUMEHSTh HOBbIe NH(OPMAI[MOHHEIE
TeXHOJIOTHH TI0 CUCTeMaTH3al[iuH J1eJT
(OKyMeHTOB) BpEMEHHOT0 CPOKa XpaHeHUsI

-HaBBbIKAM{ CHCTeMAaTH3aLuH Jer
(mOKyMeHTOB) BpEMEHHOTO CPOKa XPaHeHUsI
yTIpaB/ieHUs] ¥ aDXUBHOTO XpaHeHUst

4. O01as TPYAOEMKOCTh MPAKTHKH

B cootBeTcTBUM C yueOHBIM T/IaHOM OOIMK 00beM TIPOU3BO/ICTBEHHON MPAKTUKU CTYZEHTOB
cocTaB/isieT 3 3a4eTHbIe eAMHULIBI. [1pO/10/DKUTE/IBHOCTE — ABe HeAeaH, uau 108 yacos.

5. CTpyKTypa U cofiep>kKaHye NPaKTHKH

Ne | Pa3jensl (3Tanbi)
n NMPaKTUKHU

Cojiep>xaHue pa3jesna (3Tana) NpakTHKH

OTtueTHBIe MaTepHasbl

1 O3HaKOMUTE/ILHBI

1. 'HcTpyKTaxX

3. O6cyXeHre C pyKOBOJUTEIEM
pe3y/bTaToB PabOTHI

1 3Tan 2. CornacoBanue 3ajaHus ¢ pykosogureneM | KoHTposb npucyTcTBus
TIPaKTUKA 00yyYaroIMXxCs;
3. IInanupoBanue paboThI YCTHBIM OTMpPOC UX
TOTOBHOCTH K
TIPOXOJKJ,eHUIO [IPaKTHUKHU.
2 Jran 1. Yuactre B MeponpusaTUsix, NpOBOAUMBIX
HEIOCPe/ICTBEHHO | PYKOBOJAWTe/IeM IPAKTHUKHY, BbIIOIHeHHe ero | KoHcysbranuu ¢
MPaKTUKKU OTZe/IbHBIX [TOPyYeHn! pPYKOBOJAUTE/IEM
2. CocraBiieHre [OKYMEHTOB [PaKTUKU

[IpoBepka AHeBHUKA
NIPaKTUKU

3 3aBepLIaroIni -
aHA/IUTUYECKUU
ITaIn

1.IToaroToBKa UTOrOBOIO OTYeTa U CJava
WTOTrOBOTO 3a4eTa 10 NMPaKTHUKe

WToroBelii oTUeT 1o
MpaKTHKe:

1) 3amo/iHeHHbIN JHEBHUK
NPaKTHKAaHTa;

2) OTUeT NpakTHKAaHTa O
MIPOXOXKJeHUH NTPaKTHKY;
3) OT3bIB PYKOBOZAUTEIS
MPaKTHUKU OT
OpraHM3aLiy.




B xojie peanu3aiiuu MpakTUKU CTY/I€HT I0/KeH aKl[eHTUPOBaTh BHUMaHUe Ha TeOPeTUUeCKUX U
METOZ0IOTUYeCKUX acTieKTaX W3yuaemMoi mpobieMbl, B TOM UHCIe:
1. DBosTIOIMS TIOAXO/OB K M3y4aeMoii pobsieme.
2. OcobeHHOCTH U3y4yaeMOM Mpo06/ieMbl B POCCUHCKUX peasusiX.
3. MeTo/uKa o1leHKH 3(h()eKTHBHOCTH, aJITOPUTM peIleHHs 3a/jau UCC/IelyeMoi mpo0ieMbl.

6. Opranu3anus NpakTHKHU

6.1. CiocoObI 1 hopMBbI TPOBEIEHUST TTPAKTHKH:
Tun npakTUKW: MPOU3BO/CTBEHHAs (TI0 T0/TyueHuto TpodecCuoHabHBIX YMEHHH U OTbITa
npodecCUOHaIbHOM /1esITe/TbHOCTH).
CriocobbI TIpoBeieHus1 IPOU3BO/ICTBEHHOM TTPAKTHUKHW: CTAallMOHAPHAsT; Bble3/iHasl.
dopma npoBeieHUs: JUCKPeTHasl.
6.2. B KauecTBe 0a30BbIX MECT MPOBE/IEHNS TIPAKTHUKHU CTY/I€HTOB TIPeyCMaTPUBAIOTCS:
® OT/eJ1 JOKyMeHTaIlMOHHOTo obecrieuenust MI'JIY;
® yaCcTHble KOMMAHUU U T.[.
6.3. PelieHre o MecTax NPOXOXKJeHUsl TIPAaKTUKK CTY/I€HTOB NPUHUMAeTCsl PeKTOPOM By3a T10
Tipe/ICTaB/IeHUIO /leKaHa (haKky/bTeTa 1 3aBeJyIOIlero BbIMyCKatollleil Kaepoii C yueToM:
® XapakTepa, COJiep>KaHusi [esiTeJIbHOCTU TpPUHMMaloIlell opraHu3allid M COOTBETCTBUS
rpodu/is X paboThI TI0 HATIPaB/IEHHUIO TIO[TOTOBKH (CIIeLMaTbHOCTH);
® BO3MOXKHOCTeM TMpPHUHUMAIOIe CTOPOHbI B YacTH UMCJIEHHOCTH, HarpaB/isieMbIX [I/s
MPOXOXKAEeHUsT ~ TPAaKTUKWA  CTYJEHTOB, Haluuusi y  T[PUHUMAIOILIEed  CTOPOHBI
COOTBETCTBYIOIIeH TPOW3BOACTBEHHOW, HOPMAaTUBHO-TIPAaBOBOM M  Hay4yHOW 0as3bl,
HeoOX0IUMOM U [JOCTaTOYHOM [I7Is TIPOXOXK/I€HUSI TIPAKTUKH;
® TOTOBHOCTH OpraHMW3alliy BBITIOJHATL TPeOOBAaHUS HACTOSIEH MPOrpaMMbl U TPYZOBOTO
3aKOHO/IaTe/bCTBa;
® pekOoMeHJalMi MpogeccopCcKo-MpernoaBaTenbCKOro COCTaBa BbIMyCKaroleil Kadeapbl B
OTHOILIEHWY OTJE/bHbIX CTYy/I€HTOB;
® TIMCbMEHHBIX 3alpoCOB - TIOJTBEP)KJEHWM, TIOCTYNMUBIIUX B ajpec daKyabTeTa WU
BBIMTyCKarotel Kadeapbl OT MPUHUMAIOIINX CTOPOH O FOTOBHOCTU CO3ZaTh HEOOXOAWMbIe
YC/IOBUSI [Ji1 TIPOXOXKAEHUsI CTy/JeHTaMd TIPAKTUKA B COOTBETCTBUU C HACTOSIIEeH
TIPOTPaMMOM 1 00eCTieunTh HajljieXkallee PyKOBOZCTBO €lo;
® Ha/Uuus Y YHUBEPCUTETA C OPraHU3al[1siMU JOTOBOPHBIX OTHOIIIEHU.

6.4. OcoOeHHOCTM OpraHW3alu TIPaKTHMKU B CJyyae WHAWBUAYATbHOTO TIPUKPETIeHHs
CTY/IeHTOB.

Bonpockl 0 MecTe MpoxoXkeHust MPAKTUKU 110 UHUBHU/YyaJbHOMY MPHUKDEIIEHUIO CTYJeHTOB
TaK)Xe pellalTCsl peKTOPOM YHUBepCUTeTa [0 Ipe/CTaB/leHUI0 JeKaHa (aky/bTeTa U 3aBeZyHOLlero
BbINyCKatolel Kadeapoi:

®B (/lyuyae OTCYTCTBUSI BO3MOKHOCTH TIPOXOXKJEHHSI TPAKTUKK CTyJeHTOM B 0a30BbIX

opraHu3aysx (yupexzaeHusix);

®Ha OCHOBAHMM [MCbMEHHBIX 3alpoCOB - IIOATBEP)KAEHWH, IOCTYNMBLUIMX B afipec

YHuBepcuTeTa OT PUHMUMAIOIIMX CTOPOH.

CTyJeHThbl, pellaloljie BOMNPOChI MPOXOXKJEHWs TNPakTUKA [0  WHAUBHUYaJbHOMY
TIPUKPEIUIEHNIO, He T03/IHee, UeM 3a /[Ba Mecslia /0 Hayajia ee TIpoBeZieHus 00si3aHbI MPeCTaBUTh Ha
BbIMyCKar1yto Kadeapy dakynbrera:

® 3asBjeHMe Ha WMs [leKaHa (akKysbTeTa C TPOCHOOW O TIPOXOXKAEHWM TPAKTUKU T10

VH/IMBU/IyallbHOMY  TDUKDEIUIEHWIO, YyKas3aB [10JIHOe HavMMeHOBaHWe OpraHu3alu
(YupexxzieHus) U ee IOpUAUYECKUN afpec;
e 3ampoc - nogTBepxkaAeHue ([IpunodceHue 5).



6.5. IIpaBa 1 06s13aHHOCTH 00YYAIOIUXCSI HA Pa3/IMUHBIX JTarax MpOX0XK/eHUsT TPAKTUKH.
B nodzomogumesbHbiii nepuoo.
Ob6s3aHHOCMU cmydeHma:

03HAaKOMMWTBCS C COJIepyKaHueM HacTosilel MporpaMMbl;

TIPUHSATH Y4acTHe B KypCOBOM COOpaHUM-WHCTPYKTaXKe 10 OPraHU3aljMOHHO-MeTOIndeCKUM
BOTIPOCAM, CBSI3aHHBIM C TIPOXOXKJEHHWEeM TPaKTUKU, TOJYYUTh HeoOXoaumbie yueOHO-
MeTOo/JuyecKue JOKyMeHThbl U MaTepUaJbl;

COr/IacoBaTb C PpYKOBOJWTE/NeM TMPakKTMKW WHAMBUAYyaJbHOE 33JlaHhe Ha Iepuof
MIPOXOXKJEeHUs TTPaKTHKHU.

Ilpasa cmydenma:

TIpe/ICTaB/ISTh Ha BBIMYCKarOIIyi0 Kadeapy B MICbMeHHOM hopMe cOOCTBEHHbIE TIOXKeTaHUsI
OTHOCHTETbHO MeCTa MPOXO0KJAeHUs TTPAaKTHKU;

ToJIyyaTh Ha BhbIMycKatoilel kKadegpe yueOHO-MeTO[UYeCKHWe MaTepuasibl, Kacarolrecs
TMPaKTHKM, [1/1s1 TIPe/IBAPUTE/IbHOTO U3YUeHUsT;

00CyUTh C pyKOBO/IMTEJIEM TIPAKTHKH COZIeP)KaHHe UHANBUIYaTbHOTO 3a/laHusl.

B nepuo0 npoxoc0eHust npakmuku.

B mnepuog npoxoxaeHus NPakTUKU CTYZEHTbl MOJUMHSIOTCS BCeM IpaBWiaM BHYTPEHHero
TPYZ0BOT'O PACIopsi/ika U TeXHUKU 0e30MacHOCTH, yCTAaHOBJ/IEHHBIX B MO/Ipa3/esieHusiX U Ha pabounx
MecTax B OpraHusalyu. [ CTyZeHTOB yCTaHaB/IMBaeTCs peKUM paboThl, 00si3aTenbHBIA A/ TeX
CTPYKTYPHBIX MOJpa3/ie/IeHU OpraHusaliyy, rJje OH IPOXOJUT MPAaKTHKY.

[MpopomkuTenbHOCTL pabouero [JHS [JJi  CTYAEHTOB TIPU TIPOXOXKJEHWH TIPaKTHUKU B
OpraHu3aLyaX, YUYpeXXJeHUsIX U Ha NpeAIpusTUsIX COCTaBIseT /Jis CTY[eHTOB B Bo3pacTe oT 16 1o 18
net He 6osiee 35 yacoB B Hegieno (cT. 92 TK P®), B Bo3pacte ot 18 sieT u crapiiie He 6osee 40 yacoB B
Hezento (cT. 91 TK PO).

Ob6s3aHHOCMU cmydeHma:

COCTABUTh WH/WUBUYa/bHBINA TIaH pabOThl B COOTBETCTBUM C WHAWBUAYa/TbHBIM 3aZlaHUEM
(ITpunosicenue 1) u TpeOOBaHUSMU DPYKOBOJUTEIS OpPraHM3al[dd OT TPUHUMAROIIeH
CTOPOHBI;

03HAaKOMUTBHCSI C OCHOBHBIMU HOPMAaTHBHO-NIPABOBLIMU JIOKYMEHTaMU; KaI[pOBbIM COCTaBOM
CTPYKTYPHOIO TIOZIpa3fie/ieHus1 OpraHy3aluu (IITaTHOe pachucaHue, COCTaB KaJipoB,
JIOJDKHOCTHBIe TIpaBa M 00s3aHHOCTH U [Ip.); OpraHM3aliieidl TpyJAa B MOApa3/erneHUsIxX
(opranm3anusi pabounx MecCT, YCAOBUS TPY/a, PacriopsioK /Hs, TUITMYHbIe BBl pPaborT,
3aTpaThl BpeMEHM I10 BHaM paboT); pe3ynbTaTaMyd paboThl (BUABI U COJEpKaHUE
pe3ynbrata pabOThI, KDUTEPHUHM OIIEHOK Ppe3y/bTaToOB, NPUYMH 3(PPeKTUBHOCTH WU
Hed(heKTUBHOCTH  paboThl),  perjiaMeHTUPYIOIUMU  JIeATeTbHOCTh  CTPYKTYPHOTO
ro/ipasziesieHusi opraHu3aluu (yupexxeHusi) u T.J.;

BBITIOJIHATh UHAUBHya/TbHOE 3a/laHue;

BECTH JHEeBHUK MpakTuku (TTpunodxcerue 2);

co0/roiaTh TIpaBUia BHYTPEHHETO PacIiopsi/ika B X0/e MPOXO0K/eHUs TPAKTUKHU.

Ilpasa cmydenma:
¢ oOpaiatbCsi K PyKOBOJAUTEIO TIPAKTUKU OT TMPUHUMaroIel opraHu3auyu (yupexkaeHusi) C

npock00ii 0 BHeCeHUs1 U3MEHeHUs B MH/IUBU/Tya/IbHBIN TI/1aH;

® KOHCY/JIbTHUPOBATBCA C PYKOBOAUTE/IEeM IIDAKTHKU OT HpHHHMaIDH.[e1>i OpraHr3alilii H

PYKOBOJUTe/IeM MPAKTHUKU OT By3a 10 BOIIPOCAaM MPOXOXKJeHUsI TPAKTHKU.

B nepuo0 oKOHUaHUs1 NPaKmuKu.
Ob6s3aHHOCMu cmyoeHma:

1

'Z[HEBHI/IK BeJeTCAd CTyJeHTOM €XeJAHEBHO W/IKM eXeHeAeJbHO B TeueHWe BCero repuoia IIPAKTUKHU. OnH

NIpOBepsieTCsl ¥ BU3UPYeTCs PYKOBOJUTE/ISIMM TPAKTUKU OT OpraHusaluyd. B [HEeBHMK 3amuchiBalOT Bce BUAbLI pabor,
BBITIOJIHSIEMBIX CTYZIEHTOM, W [aHHbIe, He0OX0[UMBIe J/Isi COCTaB/ieHUs oTdyeTa (cofepkaHue Gecef, yueOHBIX 3aHATHH B
OpraHu3aluu, KCKypcuii u T.7.)



COCTaBUTb OTYET O IPOXOXKAeHWW MNpakTuKU ([IpunodceHue 3) W 3a TpU [HS O ee
OKOHYaHUs Mpe/ICTaBUTh PYKOBOJUTE/IF0 MPAKTUKK JI/1S1 [1pe/jBapUTEe/IbHOTO U3yUeHus;
TOJIyYNThb XapaKTepPUCTHKY-OT3bIB C MECTa MPOXO’KJEHUs TPAaKTUKU;

CHCTeMaTHU3MpOBaTh yKa3aHHble Bbllle [JOKYMEHTbl, NPWIOKHWB K HHUM [HEBHUK U
TIOArOTOB/IEHHbIE yueOHO-MeTO[uuecKrie MaTepuasbl, U TMPeJCTaBUTh MX PYKOBOZUTEITO
TPaKTHUKU OT BbIMTyCKarolllei Kadepbl;

npuOBbITE Ha BBIMyCKAOIIyI0 Kadenpy ¢akynbTeta A/ caauud AU depeHLMPOBaHHOTO
3ayeTa yCTaHOBJ/IEHHBIN B CPOK.

Ilpasa cmydenma:

BHOCHUTB TIPE/IJIOKEHUsI TI0 COBEePIIIEHCTBOBAHWIO OpraHW3alluM U TIPOBeJieHUs] TIPAKTHUKU
CTY/[IeHTOB;
JlaBaTh OLIEHKY YCJIOBUSIM, CO3/IaHHBIM TPHMHUMAIOIIeN opraHu3auyeid JJis MPOXO0XKeHUs
TIPAKTUKH.

6.6. PyKoBOZCTBO pakTHUKOM
PelleHre opraHM3aljMOHHBIX 33/lay IOJTOTOBUTE/ILHOTO TIepHo/ia M OCYIecTBeHHe 001jero
a/IMMHHCTPATHBHOIO KOHTPOJISA Ha NIEPUOJ, ITPOXO0JKeHUs MPAaKTUKU CTYIeHTOB BO3/1araeTcs Ha:

3aBe/lyIOLIlero BhIMycKarollei Kadeapoii;
PYKOBOZAUTE/ISI IPAKTUKU OT YHUBEPCUTETa;
DPYKOBOJUTEJIS PAKTUKU OT TIPUHKMAROIIe OpraHu3ariyu.

O06s13aHHOCTH 3aBe/iyroIIero Kadeapoi 1o opraHu3alvy U MPOBeJeHUI0 TTPAKTUKU:

pa3paboTka MPOEKTOB [OrOBOPOB M COIJIaCOBaHWE WX C IPeACTaBUTeNsIMM OpraHH3allvi,
oTpeZie/ieHHbIX B KauecTBe 6a30BbIX MeCT [ijisl IPOBeZleHUs! TPAKTUKHY;

MOZrOTOBKA NTPOeKTa MpHKasa Mo OpraHu3aljuM NpakTUKU cTyneHToB (IIpunodceHue 6);
OpraHv3alsi U TpoBejieHre COOpaHWM CTY/IeHTOB I10 OpraHU3al{MOHHO-MEeTOAUYeCKHUM
BOMNPOCAM C y4yacTUeM PYKOBOJAWTesel MPaKTHKY;

BHeCeHHe Mpe/IJIoKeHUH 0 pacripe/ie/leHUH CTYJeHTOB Ha MPaKTHKY;

00001IeHMe ¥ aHaMM3 TPeAJIOXKeHUM PYKOBOAWTENeH TMPAaKTUKK OT TpPUHUMAIOLIei
OpraHu3alyy, HarpaB/eHHbIX Ha YCTpaHeHHe He/l0CTaTKOB, BbISIBJIEHHBIX B IIpoLiecce
MIPaKTUKH.

10/jBe/leHre UTOrOB MPAKTUKH, MO/rOTOBKA COOTBETCTBYOLMX OTUETOB U MpeJI0KeHNH 110
COBepLIeHCTBOBAaHUIO OPraHU3aLiMM U MOPSKY NIPOX0XKAeHUs TPaKTUKY;

O6s13aHHOCTH PYKOBOAUTEJIA MMTPAKTUKU OT YHUBEDCUTETA:

03HaKOMJIeHHe CTY/IeHTOB C Lie/IsIMHU, 3a/ladyaMy U IPOrPaMMOi TIPaKTHKY;

pa3paboTKa U ZioBeZieHre /10 CBeJIeHUsI CTYZIeHTOB UHVBU/yabHbIX 3a/laHHH;

OKa3aHHe CTyZeHTaM MeTOJWYeCKOM TIOMOIIM IO BBITIOJHEHUIO TPOTrpaMMbl TPAKTUKU U
VHVBU/Iya/bHbIX 3a/laHUl;

DYKOBOJICTBO TIPOXO’KZIEHHWEM TIPAaKTHMKH CTy/IeHTaM{, BbIsB/IeHHWEe W CBOEBPEMeHHOe
yCTpaHeHUe HeJJOCTaTKOB B ee MPOBe/IeHUH;

TIPOBEPKA OTUETOB CTY/IEHTOB O MPOXOXK/I€HUN TIPAKTHKY;

TpYeM 3a4eTOB Yy CTYZEHTOB MO OKOHYAHWW MPAKTUKU B COOTBETCTBUU C YTBEPKAEHHLIM
rpadukom;

yuacTue B TOZIBeIeHHH UTOTOB TPaKTHUKW, BHeCEHHe TIpe/IJI0’KeHUH, HalpaB/ieHHbIX Ha ee
COBepILIEeHCTBOBaHHUE;

TO/ITOTOBKA OTUETHBIX JOKyMEHTOB.

O6s13aHHOCTH PYKOBOAUTEJIA MMTPAKTUKU OT HpI/IHI/IMaI-OH_[eﬁ OpraHuv3aliuu:

TIOJTOTOBKA /0TOBOPOB (pa3paboTKa TIPOEKTOB) C TIPeACTaBUTENSIMH YHHUBepcHTeTa 00
OpraHu3alvy NPaKTUKU;



CO3/laHMe HAJJIeXKAIUX YCJIOBUM CTyA€HTaM /i peajd3aldi B TIOJIHOM 00beme
MPOrpaMMbI TIPAKTHKK B COOTBETCTBUM C WHWBHYaIbHBIM 3aJaHHEM, TPeJOCTaBIeHUe
eMy JIHEeH 7SI TToceltieHus: Oub/IMoTeK U paboThI C TUTEPATYPO;

OCYII[ECTB/IEHHE TTOCTOSIHHOTO B3aUMOJIEMCTBHMSI C PYKOBOJWTE/NSIMH TPAKTHKA OT
BBITyCKaroIei Kadezapo;

03HAKOMJIEHHE CTyJeHTa C TIpaBWIaMW BHYTPEHHEro pacropsiika OpraHu3aljiu, ee
CTPYKTYPOH, CMelLMaMCTaMy, I[IpefioCTaBjieHHe eMy HeoOXOJUMbIX [[OKYMEHTOB,
HODMATHBHBIX aKTOB, APYTHX MAaTepHasioB, PEriaMeHTHUPYIOIIUX [esTebHOCTh [JaHHON
OpraHu3al[|H;

3aKperieHHe 3a CTY€HTOM BhICOKOKBATU(PUI[MPOBAHHBIX CITEIMA/THCTOB;

OKa3aHWe TIOMOIIM B COCTaBJI€HUU W YTBEPXKAEHUM WHIWUBU/YalbHBIX I/1aHOB TPaKTHKH,
OCYII[eCTB/IEHHE KOHTPOJIS 3a X BBIIIOJTHEHHEM;

NpUB/IEUEHHE CTy/eHTa K Y4YaCTUIO B pPAa3/IMUHBIX MEPOIPUATHUSIX, OpPraHU3yeMbIX U
TIPOBOJJUMBIX B OpraHU3aL[1H;

BejieHre yueTa paboThl, BBITIOJHSIEMON CTYAE€HTOM, OIleHKa ee KauecTBa, yBeJOoMJIeHHe
PYKOBOZCTBA (haKy/IbTeTa WM YHUBEPCHUTETA O HESIBKE CTY/EHTa K MeCTy TPAKTHUKH WIH
ero YKJIOHEeHHUH ero OT BBITIO/IHeHHUs TIPOrPaMMbI TTPAKTHUKH;

TIO/ITOTOBKA XapaKTEPUCTHKH - OT3bIBA 10 UTOTAM MPOXOXKIEHHS CTYJEHTOM MPAKTHUKH.

7. OdopmiieHHe oTUETA O MPOXOXKACHUH MPAKTHKH

[To wToram mMpakTUKWA CTYJeHT OQOpM/sieT OTUeT O TMPOXOXKJAEHUU TPAKTUKH, KOTOPBIMA

BKJ/IFOUdET:

TUTY/IbHBIN JIUCT;
CBeJIeHUsI O MeCTe MPOX0XK/eHUsI PaKTUKH;
KPaTKUI aHa/IM3 pe3y/IbTaToB paboThl C yUeTOM UHAVBUAYAIBHOTO 3a/laHusl.

K oTueTy nipuaratotcs: yueOHble, yueOHO-MeTO[UUeCKHe JOKYMEHThI M MaTepUasbl, TPapUKH,
TabMLIBI, CXeMbl, 3arojiHeHHbIe (GopMbl (671aHKKM) HOKyMeHTOB. OOBbeM oTueTa [JOJDKEeH COCTaBJISATh 5
ctpanul] ¢popmata A4.

OTyeTs! CAAr0TCsI PYKOBOJUTEJTIO MTPAKTUKY OT YHHUBEpCUTeTa.

CTyJIeHT K 3allluTe OPaKTUKWU JO/DKEH MpPeICTaBUTh:

1. lnpuBryanbHOe 3a/iaHue /17151 IPOXOXK/IeHUs TIPaKTUKH.

2. JTHeBHUK TIPOXOXKJEHUS TIPAKTHUKH;

3. OTueT 0 NpOXOXKAEHUU IIPaKTUKU;

4. YyeOHO-MeTOAMYECKHEe [JOKYMEHThbl (MaTepuanbl) TOATOTOBEHHbIE CTYJEHTOM B XOfe

MPAKTHUKU;

5. OT3bIB pyKOBO/UTE/ISI IPAKTUKY OT YHUBEPCUTETA;
6. XapaKTepuCTHUKY-0T3bIB PYKOBOWUTE/ISI TPAKTUKU OT OpraHU3aLvu.

PykoBoguTe/Nlb TPAaKTUKU OT YHUBepcuUTeTa O(OpM/IsSeT OT3bIB Ha OTUeT I10 TIPaKTHKe
(TIpunodiceHue 4), KoTopasi BK/IHOUaeT:

TUTY/IbHBIN JIUCT;

CBeZleHUsI O HaJInuyKie OTUeTHBIX JOKYMEHTOB;

OLIeHKY OTUEeTHBIX JJOKYMEHTOB, MpPe/iCTaB/IeHHbIX CTYJeHTOM;

OLIEHKY pe3y/bTaToB pabOThl CTy/eHTa TI0 pelieHut0 3a/ay, I[peJyCMOTPEeHHBIX

VH/JVBU/lya/IbHbIM 3a/laHUeM (COTJIaCHO TIPOrpaMMbl MPAaKTUKK).

PykoBoguTe/nb TPAaKTUKU OT TPHWHUMAOLLel opraHu3alud 0o¢GopMIIseT XapaKTepUCTHKY -

OT3BbIB.

B XdPAKTEPUCTUKE-OT3bIBE [JO/DKHBI OBITE OTPpdK€eHbI C/IeAYyHOIIre BOIMPOCHI:

KaueCTBO BBITNIO/JIHEHUA CTYAE€HTOM MHAWBHWAYA/IbHOI'O 3d/ldHUA |



¢ YypOBeHb ero HpOd)ECCHOHaHbHOﬁ MMOATOTOBKU U YMEHHUE TIDUMEHATE TEOPETUUECKHUE 3HAHUSA

Ha MPaKTHUKe;

®  CrI0COOHOCTH CAMOCTOATE/IbBHO, TBOPUECKH DELIATh ITOCTABJ/JIEHHBIE 3ad4YH;
® OTHOLUEeHUe K pa60Te, BOJIEBBIE€ U HDABCTBEHHBIE KAUYE€CTBA.

B KOHLIE XdPaKTE€PUCTHUKU-OT3bIBAd [AOJDKHA OBITL BBLICTaB/IEHA peKOMeHyeMad OIL€HKa I10

pe3yJibTaTaM MPaKTHKHU.

8. Onucanue nokasareseil U KpuTepyeB OlleHUBaHUSA C()OPMHPOBAHHOCTH KOMIIeTEHIIUH B

pPe3y/bTdTe MPOX0)XAE€HUA MMPAKTUKHA

TIOTHOM 00BeMe, HO C
HecCyllleCTBeHHbIMU
HejloueTaMu U

MOy YA
PYKOBOAUTE/IS
IIPaKTHKH,
MIpe/iCTaBU/I B CPOK

ITokasaTe/nu oLjeHMBaHUA Kpurepun IMTkana ®opma
OLleHMBaHUSA OLleHHBaHUA OLIeHOYHOTI'0
KOMITeTeHI{MH cpejCcTBa
3HaTb OCHOBHBIE METO/IbI U CIIOCOOBI
AOY B UCTOPUYECKOH TIEPCIIEKTUBE; 3afaHus BBITO/IHEHb! | MUHUMambHBIN CobecesioBanue.
IIpaBu/ia OpraHyu3alLy BcexX 3TaroB MOJTHOCTBIO, HO He YPOBEHb Ortuer.
paboThI C JOKyMEHTaMH, B TOM UKCJIe COBCEM KayeCTBEHHO
apXWBHBIMH JIOKYMEHTaMH. (comepykaHue
YMeTb OpUeHTHPOBATLCS B HAyUHBIX, JlesITeNIbHOCTH,
IIPOU3BO/CTBEHHBIX, 9KOHOMUUECKUX, Tpe/ly CMOTPEHHOM
MPaBOBBIX ¥ UHCTUTYLIMOHATBHBIX NpOrpaMmoi
(baKTOan, BJ/IMAIOIMX Ha MPOLeCChI HpOI/IBBO,I[CTBGHHOﬁ
opraHu3anyu paboThl U XpaHeHust TIPAKTHKH, He BIIOJIHE
MIOKyMEHTALMK B arrapare yrpaBlIeHUs | pacKpbIBaeTCs B
roCy/lapCTBeHHOU C/TyKObI, Ha OTueTe U [JHeBHUKe,
MpejIpUsTHSIX U B OpraHy3aLusx, BBISIB/ISTFOTCS
Be/lyILUX HayUHYI0, TIPOM3BO/ICTBEHHYIO | Cyll|eCTBeHHbIe
Y TIpe/iNPUHUMATEECKYI0 rpo0esbl B 3HAHUSX B
JlesTe/IbHOCTB; IVIAHUPOBAaTh 1 00/1aCTH MPO(PUITBLHBIX
BBIOMpaTh CTIOCOOBI U METO/IBI U CIeIMaIbHbIX
BHeZIpeHHs1 TIPaBUJ1 OpraHK3aLin JWCLIAII/IAH), OJHAKO
pa60TLI C IOKyM€e€HTaMH, B TOM UHCJIe OTUYETHBIE JOKYMEHTHI
apXUBHBIMU I0KYMEHTaMHU. TIpe/iCTaB/IeHbl B CPOK
BnageTb criocoOHOCTBIO afianTaliuv U Y TIOJTyYeHa
WCT0/Ib30BaHUs TEOPEeTUYECKOT0 T0/I0KUTE/IbHAS
3HaHMA, METOZIOB M crioco6oB /I0Y Ha | xapakTepucTuka
TMpaKTHKe; HaBbIKAMU OpPraHU3aLyy U TIPOM3BO/ICTBEHHOM
TIPOBe/IeHHsI OPITIPOEKTHBIX PadoT. TIPaKTHUKH
PYKOBOZAUTEIS
Fa3oBbliil ypoBeHb
Bce 3aganus CobecezioBaHue.
BBITIO/THEHBI B Ortuyer.




10JIOKUTEe/TbHBII
OT3bIB
TIPOM3BO/ICTBEHHOM
OTYEeTHBIE JJOKYMEHThI

3Haet, yMeeT, uTo
MPOZIeMOHCTPUPOBaH
0 B Xo/jIe
TIPOXOXK/IEHUST
TIPAKTUKM.

Bce 3apanus
BBITTOJTHEHEI
KaueCTBEeHHO U B
I10/THOM 00LeMe,
OTUeTHbIe JOKyMeHTbI
TIpe/[CTaBJ/IeHbI B
CPOK, TIO/Ty4eH
T10JIOKUTE/TbHBII
OT3BIB CO CTOPOHBI
PYKOBOZIWTEJIS
TIPOM3BO/CTBEHHOU
TIPAKTUKHU

Bricokuii
yPOBeHb

CobecenoBanue.
Ortuyer.

3HaTh NMPUHLIMIBI paboThI B C/yKbax
JOKYMEHTaIMOHHOTO 00ecrieueHust
yTIpaBJIeHUsI M apXUBHOTO XpaHeHUs
JIOKYMEHTOB

apXWBHOTO XPAHEHUS JOKyMEHTOB;
TeHJIeHLIY Pa3BUTHS B 00/1aCTH
JOKYMEHTOBe/IeHUsI U apXHUBHOTO Jlefa;
TIOJXO/bI COBEPIIIEHCTBOBAaHUS PabOThI
C JOKyMEeHTaMH B JIeJIONIPOM3BO/ICTBE U
apX{BHOM Jiefie

aKTyasbHbIe TIPOOJIeEMBI B 00/1aCTH
JOKYMEHTOBe/IEHUsI ¥ apXHUBOBE/IeHUsT
MH(OPMAL[HOHHO-IKCIIePTHBIE
VICTOYHHUKH, TI03BOJISIOLIVE BbISB/IATE U
perynupoBarh Ipo6sieMbl B 06/1aCTU
JOKYMEHTOBe/IeHUsI 1 apXHUBOBe/IeHMSI.
YMeTb IPUMeHSTh HaKOTUIeHHBIN OTIbIT
B [IOY u A]] anist pertienust mpo6/iem
BO3HHMKAIOLIUX B MPOhecCroHambHON
JiesATeTbHOCTH;

- IPUMEHSITh TTO/IXO0/[bl
COBEpILIEeHCTBOBaHMUS PabOTHI C
JOKYMEeHTaMH JI71s1 TIPe0/10/IeHUsT
1po6/ieM BO3HMKAIOIIIUX B
npoeccroHaIbHOMN /lesITeNIbHOCTY;
repeiaeT JOKyMeHTBI Ha XpaHeHHe U
TIO/ITOTAaB/IMBAET UX K YHUUTOXKEHHIO.
BnageTs nH(opMarLioHHbIMU
TeXHOJIOTHSIMU TTPUMEHUMBIMHU [IJ1sT
OpraHH3aIvy KOHTPOJIsI, XpaHeHus],

3a/iaHust BBITIOJTHEHbI
TMOJTHOCTLIO, HO He CO-
BCEM KaueCTBEHHO
(comep>kaHuie
JlesiTe/IbHOCTH,
rpelyCMOTPeHHOU
MporpaMMou Npou3-
BO/ICTBEHHOMU
MPAKTUKU, He BIIOJIHE
pacKpbIBaeTcs B
oTueTe U THEBHUKE),
0/JHaKO OTUeTHbIe
JOKYMEHTBI
TIpe/[CTaB/IeHbI B CPOK
U TIoSTy4yeHa
TIOJIOXKUTEJTbHAS
XapaKTepUCTHKa
PYKOBOJUTEIS
TIPOU3BO/ICTBEHHOM
TIPAKTUKHU

MuHUMaILHBIN
YPOBEHb

Bce 3aganus
BLITIO/IHEHEI B
I10/THOM 00BLeMe, HO C
HeCyIIleCTBeHHbIMHU
HeZl0UeTaMu U

TIOJTY UM/

ba3oBhbIil ypoBeHb

CobecenoBanue.
Oruer.




KOMILJIEKTOBaHHS], yueTa apXUBHBIX
JOKYMEHTOB, HaBbIKaMU PaboThI C
JOKYMeHTaMH{ pas3IMyHbIX BU/IOB U
OpraHu3alyu JOKyMeHToobopoTa.

PYKOBOZUTE/IS
TIPAKTUKH,
TIpe/ICTaBU/I B CPOK
10JIOKUTE/TbHBIN
OT3LIB
TTPOM3BO/ICTBEHHOU
OTYeTHbIe JOKYMEHTBI

3HaeT, yMeeT, uTo
MPOZIEMOHCTPUPOBaH
0 B X0/e
TIPOXOXK/IEHHS
MPaKTHKU.

Bce 3amanus
BBITTOJTHEHBI
KaueCTBEeHHO U B
10JIHOM 00Beme,
OTYETHBIE JJOKYMEHThI
TIpe/[CTAB/IEHBI B
CPOK, TO/Ty4YeH
10JIOKUTEe/TbHBII
OT3bIB CO CTOPOHBI
PYKOBOMTEISA
TIPOU3BO/ICTBEHHOMN
MPAKTHKU

Bricokuit
YPOBEHb

3HaTh HOPMAaTHBHO-TIPABOBYIO Oa3y
pernamenTauuu JOY B opraHu3anusx;
persaMeHThbl U MeTOUUEeCKHe YKa3aHUs
0 BOMPOCAM JJOKYMEHTAIIMOHHOTO
obecrieueHus yripaB/ieHus B
OpraHu3alii; OpPraHyu3al[MoOHHYI0 1
PacIopsiIUTe/TbHYI0 JOKYMEHTAl[HIo, ee
yUeT U KaTaJoru3aiui. Y MeTb
co3/aBath Tabeau 1 aibOOMBI BCETO
MacCHBa JOKYMEHTOB B OpraHU3alliy;
C03/1aBaTh 3/IEKTPOHHBIE CIIPABOYHO-
WH(OPMAIMOHHbIE CUCTEMBI, C TIe/TbI0
COBepIIeHCTBOBAHMUS
JIOKYMEHTAIIMOHHOTO 0becrieueHus
yTIpaB/IeHNs B OPraHU3allny;
HCII0/Ib30BaTh TIPOrPaMMHBbIe MTPOAYKTEI,
TpUMeHsieMble B YIIpaBIeHUH
JOKyMeHTamu. Biiazgetsb

0a30BBIMU 3HAHUSIMU B 00/1aCTH
HMHGbOPMAI[MOHHBIX TEXHOIOTHIM
(TporpaMMHbIe TPO/YKTHI,
UCTI0JIb3yeMble B YTIPABIeHUH
JOKyMeHTaMU, CUCTeMbI 3IEKTPOHHOTO
JIOKyMeHT0000p0Ta, TeXHOJIOTHH
CKaHMPOBAHUSI IOKYMEHTOB);
TIPAaKTUUECKUMU HaBbIKaM# PabOThI C
MH(OPMaI[MOHHBIMUA NCTOUHUKAMHU Ha
WHOCTPAaHHOM SI3bIKE.

3a/jaHusI BBITIOSTHEHBI
TOJTHOCTBIO0, HO He
COBCeM KaueCTBEHHO
(copeprkaHue
JIesITeJIbHOCTH,
Tipe/lyCMOTpeHHO!
rporpamMmoin Npous-
BO/ICTBEHHOU
MIPAKTUKH, He BIIOJTHE
pacKphIBaeTcs B
OTUeTe U THEBHUKE),
O[THAKO OT- YeTHBIe
JIOKYMEHTBI
TIpe/ICTaB/IEHBI B CPOK
Y TI0/TyueHa
TI0JI0>KHTE/TbHAS
XapaKTepUCTHKa
PYKOBOZWTEIS
TPOU3BO/ICTBEHHOM
MPaKTUKU

MuHUMaILHBIN
YpOBeHb

Bce 3aganus
BBITIO/THEHEI B
I10/IHOM 00BLeMe, HO C
HECYII[eCTBEeHHbIMHU
HeZl0ueTaMu U

ba3oBblIi1 ypoBeHb

CobeceznoBanue.
Ortuer.




TIOTY YU
PYKOBOJUTEISI
TIPAKTUKH,
TIPe/ICTaBU/ B CPOK
T10JIOKUTE/IbHBII
OT3LIB
TPOU3BO/ICTBEHHOM
OTYEeTHBIE JOKYMEHThI

3HaeT, yMeeT, uTo BrIcokuii
TPOZIEMOHCTPUPOBaH | YPOBEHb
0 B X0/Ie
TIPOXOXK/IEHUST
TIPAKTUKH.

Bce 3apanus
BBITTOJTHEHBI
KaueCTBEeHHO U B
II0/IHOM 00BLeMe,
OTYETHBIE JOKYMEHTBI
TIpe/ICTaB/IEHBI B
CPOK, TIO/Ty4eH
T10JIOKU- TeJIbHBIN
OT3BIB CO CTOPOHBI
PYKOBO/IUTEISI
TIPOU3BO/ICTBEHHOM
TIPaKTHUKU

DUKCUpOBaHHE Pe3y/IbTaTOB MPOX0KAeHUA MPAKTHKH CTYAeHTaMH

O1leHKa BBICTaB/ISIETCSI TI0 pe3yJibTaTaM 3allUThl MPAKTUKU B BEOMOCTh W 3aU€THYIO KHIDKKY
cTyfeHTa. BejoMOCTh XpaHUTCS B [leKaHaTe ¢aKyibTeTa.

OO6ue uTOrM TPaKTHUKU MoABozsTcs Ha CoBeTe (haky/ibTeTa C ydaCTUeM TIpe/iCTaBUTesel
BBIMTyCKarolllel Kadepbl U MpeficTaBUTe el OT MPUHKUMAIOLI[el OpraHr3alivu.

CTyJeHTbl, He BBINIOJHUBIIKME TIPOTPaMMy TIPAKTUKU 110 YBaKUTEJbHOW TIpPUUUWHE,
HarpaB/IsIOTCS Ha MPAKTUKY BTOPUYHO, B CBOOOZIHOE OT yueObl BpeMsl.

CTyJeHTbl, He BBITIOJHUBILKE TPOrPaMMy TIPAKTUKA 0e3 yBaKUTeTbHOW TMPUUMHBI MWW
TOJYUYMBILME OLIEHKY  «Heyd081emeopumebHO», CUUTAIOTCS UMEIOIIUMHU  aKaJIeMUUeCKY0
3a/I0/’KeHHOCTb.

OTueT O TIPOXOXKAEHWW TIPAKTUKU CTY/EHTOB TIPeJCTaB/sIeTCs 3aBeAyIOIMM Kadeapoii
npopekTopy To yueGHOW paboTe yHMBepCHUTeTa B MECSUHBIA CPOK II0C/Ie OKOHUAHWS TPAKTHUKU
(Ilpunooicenue 7).

9. IlepeueHb NPOU3BO/ICTBEHHO! JIUTepPaTyphl U pecypcoB cetH «IHTepHeT»,
He00X0UMBIX /I/Isl IPOBe/leHUs MPAKTHKH!

9.1. OcHoBHas uTEeparypa

1. Muxatinos, HO.M. JIuuHsle fiejla COTPYAHUKOB KOMITAHUU: KaK MPaBUIbHO 0pOPM/ISITh, BECTH U
XPpaHUTb : TIpakTHUecKoe rmocobue / HO.M. Muxaiinos. - Mockga ; bepnun : Tupekr-Meaua,
2014. - 160 c. : un. - bubsmmorp. B KH. - ISBN 978-5-4475-1870-7 ; To »ke [DneKTpOHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=253691(23.08.2018).



http://biblioclub.ru/index.php?page=book&id=253691

2. Poroxwun, M.FO. [lesioBble JOKYMEHTHI B IpUMepax ¥ 06pasiiax : COOPHUK THUTIOBBIX
nokymenToB / M.FO. PoroxuH. - Mocksa ; bepaun : [Jupekr-Meaua, 2014. - 496 c. : ui. -
bubmorp. B kH. - ISBN 978-5-4475-1581-2 ; To xe [DnekTpoHHbIM pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253701(23.08.2018).

3. Kaszanuesa, I'.B. JIuunbie 10KyMeHThI: TpeOoBaHus K 0()OPMJIEHHIO M 00pa3Lbl JOKYMEHTOB :
yuebHoe mocobue / I'.B. Kazanrera. - 6-e u3z., crepeorurt. - M. : ®nuHTa, 2017. - 40 c. -
bubmorp. B kH. - ISBN 978-5-9765-0311-3 ; To ke [Dnektponnbii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=103531 (25.08.2017).

4. 2.Ky3neros, N.H. [lesioBoe micbMO : yueOHO-cripaBouHoe Tiocobue / MI.H. Ky3HeloB. - 5-e u3j,.
- M. : JamkoB u Ko, 2015. - 196 c. - (YuebHble u3manus s 6akanaBpos). - ISBN 978-5-394-
02213-5 ; To e [Onektponnsii pecypc]. - URL: http:/biblioclub.ru/index.php?
page=book&id=229283 (25.08.2017).

5. T'punbepr, A.C. /JokymeHTalMoHHOe obecrieueHve ympaByieHus : yueOnuk / A.C. I'punbepr,
H.H. T'op6aués, O.A. MyxametinvHa. - M. : FOautu-Iana, 2015. - 391 c. : Tabs., rpad., umn.,
cxembl - bubmmorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To >ke [SneKTpoHHbIN pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=115031 (29.11.2016).

6. IIpoGsiembl JOKyMeHTOBe/IeHHS U JOKYMEHTALMOHHOTO 00ecrieueHusi yIIpaB/IeH!s B CBeTe
COBpPeMEeHHBIX CTaH/IapTOB: yueOHoe nocobue / PesiepanbHOE roCyiapCTBeHHOe OH/IKeTHOe
oOpa3oBaresibHOE yupeXx/eHre BbICIIero mpodeccroHaabHOro 06pa3oBaHust «balkupckuit
roCy/lapCTBeHHbIN Me/laroruuecKuii yHuBepcuTeT uM. M. AKMy/ibl», MUHHACTEPCTBO
obpa3zoBanus 1 Hayku Poccuiickoit @enepauy ; coct. AWM. TlynoBuna, A.W. Uurpuna u ap. -
Ya : BI'TIY, 2015. - 143 c. : Tabs1. ; To >ke [DneKTpoHHBIN pecypc]. -

URL: //biblioclub.ru/index.php?page=book&id=438551(29.11.2016).

9.2. lono/iHMTE/IbHAS JIUTEepaTypa
1. fukoBuu, III.A. [Jenonpou3BoACTBO B KaJpoBou ciyxbe : yueOnuwk / III.A. fIHKOBUY. -
M. :FOnutu-ana, 2015. - 161 c. - bubmumorp.: c. 112. - ISBN 5-238-01076-1 ; To xe
[DnexkTponHblid pecypc]. - URL: http:/biblioclub.ru/index.php?page=book&id=119021
(25.08.2017).
2. HoBukos, B.K. MeTtozsonoruss 1 MeToZibl Hay4HOrO WCC/I€[OBaHUsl : KypC JeKiud /
B.K. HoBukoB ; MunuctepctBo TpaHcnopTa Poccutickoii @efjepaiiuu, MoCcKoBCKasi rOCy1lapCTBeHHasI
aKaAEMI/IH BOJHOTO TpaHcroprTa. - M. : Anbranp : M'ABT, 2015. - 211 c. : w1.,tabs. - bubnumorp. B KH.
To xe [D/1eKTpOHHBIM pecypcl. - URL: //biblioclub.ru/index.php?
Dage =book&id=430107 (29.11.2016).

9.3. InTepHeT-pecypchbl

1. BcepoccuiiCKuii Hay4HO-UCC/Ie[0BaTeIbKU WHCTUTYT JOKYMEHTOBEJEHHSI M apXUBHOTO
pgena (BHUMIOA/L) [Onektponnsiii pecypc] /BHUMA/L - DnekTpoH, faH.- M., [2001].— Pexum
nJoctymna: www.vniidad.ru, cBo6oHBIN. — 3arJi. ¢ 3KpaHa.

2. KoncantuaroBas rpyrma «Tepmuka». [HopmatuBHO-TipaBoBasi 0a3a [JJaHHBIX TIO
J1eJIOTIPOM3BO/ICTBY, AOKYMeHTO000pOTy U apXuBHOMY Zeny] [SnekrpoHHb pecypc] / «Tepmuka» -

OneKTpoH, AaH.- M., [200-].— Pexxum goctymna: http://www.edou.ru/index.php , cBoboHBINA. — 3arii.
C 3KpaHa.
3. Docflow. Bce 0 wmwupe 23/1IeKTPOHHOTO JOKymMeHTOooOopoTa. [[TopTanm mocBsiieH

3/IeKTPOHHOMY JI0KyMeHTO000pOTy ¥ CMeXHBIM OTpaciasiM.OH Tpu3BaH TPeAOCTaBUTh UUTATENsSIM
CaMyto TMOJIHY0, CTPYKTYPUPOBaHHYIO U T0JIe3HYH0 UH(OPMALUIO O PbIHKE, TeXHOJIOTHUSIX, PelleHusX,
KOMITaHUSIX W JULaXx]. [D/ieKTpoHHBIM pecypc] - OseKTpoH, nAaH.- M., 2002-2004r —
www.docflow.ru, cBoboaHbI. — 3arJ. ¢ 9KpaHa.

4. DOC-Online. He3zaBucCHMBIM TIOpTal O CHUCTeMaX 3JeKTPOHHOIO JOKyMeHToobopoTa.
www.doc-online.ru
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http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=430107
http://biblioclub.ru/index.php?page=book&id=430107
http://biblioclub.ru/index.php?page=book&id=438551
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book_red&id=103531
http://biblioclub.ru/index.php?page=book&id=253701

5. Caiitsl pupM-pa3pabOTUMKOB CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
WWW.GRANIT.RU

WWW.MDI.RU

WWW.EOS.RU

WWW.COGNITIVE.RU

WWW.KODEKS.NET

WWW.INTERTRUST.RU

WWW.IT.RU

10. Ilepeuenb HH()OPMALIMOHHBIX T€XHOJIOTUM, MCII0/Ib3yeMbIX NPU NPOBeJeHUH MPAKTUKH,
BKJ/IIOUasi NepeueHb MPOrpaMMHOro odecrneuyeHns 1 HH(POPMaAMOHHBIX CIPABOYHBIX CHCTEM

- CucteMHOe TIporpaMMHOe obecrieueHue: orepaluoHHast cuctema Microsoft Windows; (Windows 7
Professional 64119362 FSBEI HPE 'Moscow State LinguisticUniversity’ 100/100 MAK; Windows 8
Professional 64119362 FSBEI HPE '"Moscow State Linguistic University' 0/100 MAK; Windows 8.1
Pro 64119362 FSBEI HPE 'Moscow State LinguisticUniversity’ 93/100 MAK)

Windows Vista: Microsoft open license 65385726Z7FE1104-45395405

- Ilaker mpuKIazHOro mporpammHoro obecrieuenuss Microsoft Office B cocraBe: Microsoft Word,
Excel, PowerPoint, Access; Office Professional Plus 2010: Microsoft open license 90116092ZZE1403-
60119850 (Office Professional Plus 2007 63451883 ®I'BOY BIIO MIJIY VL Key; Office
Professional Plus 2013 63451883 ®I'EOY BI1O MI'JTY 22/50 MAK)

11. Onucanue MaTepua/IbHO-TeXHUYECKOH 0a3bl, HE00X0JUMOM //IA MPOBEAEHUA MPAKTUKH
My nbTuUMeuliHas ayIUTOPUS /151 IPOBeJieHUsI IEKLIMOHHBIX 3aHSTUM C BbIXOZ0M B VIHTEpHeT.
2. O6opy0BaHHBIH /1/1s1 IPOBeZIeHUsI IPAKTUUeCKUX TPYMIOBLIX 3aHATHUN KOMITbIOT@PHBIHN K/acc C
yCTaHOBJIeHHbIM 0(hHUCHBIM 00ecrieueHreM MicrosoftOffice — 2007 +.

12. Hbie cBefeHUs U MaTepHaJIbI

HononuutenbHoe 000pyJOBaHMe, IIEHTPA/JM30BaHHO yCTaHaB/IMBaeMOe B paMKaxX yueOHOro
I/laHa YHUBEpPCUTeTa.

IIpunoxenus:

[Ipunoxenvie 1. IHguBuAyanbHoOe 3ajaHye CTYAeHTY.

IIpunoxkenve 2. /JTHeBHUK NIPOXO’KJ€HUs ITPAKTUKU.

ITpunoxxenure 3. OTUeT O NMPOXOXKJEHUM TIPAKTUKU CTYEHTA.

[Tpunoxenvie 4. OT3bIB HAa OTYET MO NPAKTHKE.

[Tpunoxkenue 5. O6pa3sel; oopMIeHUs 3aPOCa-TIOATBEPXK/I€HHS B OPraHU3aLHIo.

[Mpunokenre 6. Obpa3el] MpUKa3a O MPAKTHKE.

[Tpunokenure 7. O6pa3sel] OTUeTa O TIPAKTHKE BBIMTyCKarolel Kadeaphl.

[Mpunosxenue 8. [TpumepHbIit 06pa3ser] JJoroBopa ¢ opraHu3arueli 0 MpoBeieHUH TIPAaKTUKH.

(@%7[4/ C.H. AprtemoB

(moamnucek) (vHULIYANBI ¥ haMuIs)

3aBeyIOLIMIA BhIMyCKatollel Kadeapoin

«22» ¢eBpans 2022 r.


http://www.eos.ru/
http://www.it.ru/
http://www.it.ru/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.eos.ru/
http://www.granit.ru/
http://www.it.ru/
http://www.it.ru/
http://www.it.ru/
http://www.intertrust.ru/
http://www.kodeks.net/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.eos.ru/
http://www.eos.ru/
http://www.eos.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.granit.ru/
http://www.granit.ru/
http://www.granit.ru/
http://www.granit.ru/

IIpunoxxenue 1

denepasibHOE rOCYAAPCTBEHHOE O0KETHOe
obOpa3oBareibHOE YUpeXK/jeHHe BhICIIero o0pa3oBaHus
«MOCKOBCKHH IrOCyiapCTBeHHbIA IMHIBUCTUYECKUH YHUBEPCUTET»
(®éI'BOY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

UHIUBUAYAJIBHOE 3AJAHMHE?

(®.1.0. cmydenma)

CTy/leHTY (haKy/IbTeTa

(HaumeHosaHue ¢pakyabmema)

00y4JaroIerocs no Hanpap/JIeHUIO
MO/IrOTOBKH (Creijiia/IbHOCTH)

HarpaBneHHOCTh (Mpodhub)
oOpa3oBaTeIbHOM MPOTrpaMMBbl

Keanmubukaims
AJIA TIPOXO0XKAECHUSA NPAKTHKH
(HCIUMEHOSCIHUG npaKmuxu)
B IIePUOJ C«___ » 20 r. 1 (1] «__» 20_r.
o
/i Copepyxanue 3a7jaHUsT
1. O3HaKOMUTBCH. . ..
2. IToAroTOBUTE U IPOBECTH. ..
3. IIpoBectu aHanus...
4. OpraHu3oBars. ...
5. OdopMHUTE....
6. IToceTuts....
7.
8.
9. K 3amuTe NpakTHKY NPeACTaBUTh C/IeyI0IIHe JOKYMEHThI:
HMHdusudyanbHoe 3a0aHue 0151 NnpoXoxcOeHuUsi NPaKmuKu
1. /JTHe8HUK npoxoc0eHuUst npaKkmuku
2. Omuem 0 npoXoxcOeHUU NpaKmuKu
3. Om3bie pyKogodumessi NDAKMUKU 0m yHugepcumema
4. Xapakmepucmuky-om3blg pyKogooumessi npaKmuKu om op2aHusayuu
5. YuebHo-Memoduueckue 0OKyMeHMbl (Mamepuasbl), N0020moe/eHHble 8 X00e NPAKMuKU
6.
/Jlama ebi0auu uHOUBUOYa/bHOR20 3a0aHus: " " 20 __ 1.
Cpok 3awjumbl omuema no npakmuke: " " 20__r.

PykoBozuTe/b IPaKTUKY OT BBIMTYCKAarOLLeil Kadepbl

(noonucnb) (@.1.0.)
« » 20 1.

2 Pa3pabarbiBaeTcsi U BBIAETCS CTYZEHTY PYKOBOJMTE/IEM IIPaKTUKU OT YHUBEPCHUTETa



ITpunoxenue 2

denepanbHOe rocyjlapcTBeHHOe Or/IKeTHOe
oOpa3oBaTe/ibHOE yupeXX/ieHHe BbICILIero 00pa3oBaHUs
«MoOCKOBCKH roCyJapCTBeHHbIH JIMHIBUCTUUECKUI YHUBEPCUTET»
(Ir'v0OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

JHEBHUK®

MPpOXOXXOEHUA MMPakKTUKH
(HaumeHoBaHue NPaKmMuKu)

(®.1.0. cmydenma)
CTyZeHTa (pakyabTeTa

(HaumeHosaHuUe)
oOyuarolierocsi 1o
HarpaB/IeHUI0 TIOATOTOBKU
(creLManbHOCTH)
HanpasneHnHocTs (11po¢usb)
obpa3zoBaTeibHOM MPOrpaMmbl
Keamidukauys

dopma obyueHus

(ouHas, OuUHO-3a0UHAs1, 3A0UHAs)

YuyebHasi rpyria Ne

PYKOBO,Z[I/ITEJ'II) IPaKTUKH
OT YHUBEPCUTETA

(D.1.0., konmakmHblil menegoH )
PYKOBO,Z[I/ITEJ'II) IPaKTUKH
oT HpI/IHI/IMaI-OH_IEI‘/JI OpraHr3aljyn

(®D.1.0., KoHmakmHblil mesnegoH )
MecTo npoxoxaeHus

[IPaKTUKU:
(adpec, koHmaxkmHble menegoHbl)
CpOK NpOXOXKAeHUsI MPAKTUKU:  C «__» 20_T. o «__ » 20_ .
IIpojgomxenue JHeBHUKA (JTucT 2)
KaneHpapHbIi NJIaH NPOX0XKeHMS HpaKTnKH4
3 3ano/HseTcst CTyJeHTOM

4 Begercsi cTyieHTOM 3a KaXKAbIH [1eHb TTPAaKTUKU



[Hara

Cojiep>kaHue BBITIOJTHEHHOM paboThI

OtMmeTKa
pPyKOBOJUTeS
TIPaKTHKH OT
TIPUHUMAROILeH
OpraHu3alyy o
BBITIOTHEHUY PabOTHI

(noonucnb)

(®.1.0. cmydenma)

«

»

20

PYKOBO,Z[I/ITEIII) MMPAKTUKH

OT MPUHUMaIOLIel OpraHu3aLun

(noonucs)

(D.1.0. pykogodumens)

«

»

20

ITpunoxenue 3

dezneparbHOE TOCYJAPCTBEHHOE OFO/PKETHOE

oOpa3oBaTe/ibHOE yupe)k/leHHe BbICILIero 0Opa3oBaHUs
«MOCKOBCKH# rOCyJapCTBeHHbIH JIMHIBUCTHYECKHUI YHUBEPCHTET»

(®T'BOY BO MI'JTY)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»



(MSLU)

OTYET®

(O6pa3zer; ohopmiieHHs: TUTY/ILHOTO JIKCTA)

0 IIPOXOXKAeHUU [IPaKTUKU
(HaumeHosaHue NpakmMuKu)

(®.1.0. cmydenma)
CTyZeHTa (paky/bTeTa

(HaumeHosaHue)
o0yuaroIerocs o
HarpaB/IeHUIO TIOITOTOBKU
(cneranbHOCTH)

HarpaBnieHHOCTH (Mpodhub)
oOpa3oBaTeTbHOM MTPOrpaMMBbl

Keamubukarys

dopma oOyueHUst

(o4Has, OUHO-3a0UHas1, 3A0UHAs)

YueGHas rpyrma Ne

Otuet 0 MPpOXOXKAeHWHN ITPAaKTUKN
(O6paszey ogpopmaeHus omuema o npakmuxe)

Mecmo npoeedeHusi npakmuku:

1. KpaTkuii aHa/u3 pe3y/IbTaTOB MPOX0XK/AeHHUA MPAKTUKH CTYAEHTOM C y4eTOM
HH/UBH/Iya/TbHOT'O 3a/JaHUsl

5 OdopmrisieTcst CTyAeHTOM



2. TlpepioKeHus U MOXKe/TAHUSA:

(noonuce) ((_DHO cmyaeHma)
« » 20 S

IIpunoxenue 4

denepasibHOE FOCYAAPCTBEHHOE OO/PKeTHOE
obOpa3oBaTeibHOE YUpesK/jeHre BhICIIero oopa3oBaHus
«MOCKOBCKHH roCcyJapCTBeHHbIH IMHIBUCTHYECKUIN YHHMBEPCUTET»
(®Irv0OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«MoscowState Linguistic University»



(MSLU)

OT13bIB°

Ha OT4eT 110

MMPpakKTUKe

(HaumeHoBaHue npakmuku)

(®.1.0. cmydenma)
CTyZeHTa (paky/bTeTa

(HaumeHosaHue)
o0yuaroIerocs o
HaTpaBJ/IEHHIO TIO/ITOTOBKU
(creria/IbHOCTH)

HarpaBnieHHOCTS (Mpodhu/b)
oOpa3oBaTeTbHOM MPOrpaMMBbl

Keamubukarys

dopma oOyueHUst

(ouHas, ouHO-3a0UHas, 3a0UHAsL)

YuebHas rpyrma Ne

1. CBepjenusi 0 Ha/IMUMe OTYETHBIX JOKYMEHTOB.
JIHeeHUK npoxodcOeHuUst npaKkmuku

Omuem o npoxoxcOeHUU Npakmuxu

HnousudyanbHoe 3adaHue 015 NpoxoH#cOeHUsi NpaKMuKU

Xapaxmepucmuxy—oma‘us pyKOGO@lee/lﬂ npakmuku om opeaHusayuu

6 OdopmisieTcst pyKoBOAMTe/IEM TPAKTUKU OT YHUBepcHUTeTa

IpodonxceHue Peyenszuu (nucm 2)



Oms3bi8 pykogodumessi npakmuku om yHusepcumema

YuebHo-mMemooduueckue 00KyMeHMbl UIU UHble Mamepudasbl), N0020Mmoe/eHHble 8 X00e NPAaKmuKu

2 Cojep)kaHHMe OTYETHBIX JOKYMEHTOB, MPe/CTaB/IeHHBIX CTY/IeHTOM
IoaHoma ompasiceHuss Xo0a Npakmuku 6 OHEe@HUKe, CUCMEeMHOCMb, MOYHOCMb 8 ONUCAHUU,
docmoeepHOCMb

Kauecmeo omuema o pe3yibmamax npdkmuku, COCmde/neHH020 CMyO0eHmom

Kauecmeo omuemubix mamepuanos, pazpabomaHHbIX CmyoeHmom

3. KauecTBO BbINO/IHEHUS] HHANBHU/Ya/IHOTO 3a/[aHUA
Coomeemcmgue pe3yibmamd, NOJAY4YeHHO20 8 X00e 6bINO/AHeHUsl NPAKMUKU, 3d0dHut0, OdHHOMY

cmyodeHmy

ObveM U Kauecmeo 8bINO/AHEeHUs UHOUBUOYAJALHO20 3d0AHUs

4.BpiBojg, 0 c(opMHUPOBaHHOCTH
KOHTPO/IUPYeMbIX KOMIIeTeHI[UH
(nu eé yacTtn).

Pekomenjyemas o1jeHKa:

(omauuHo, xopowo, yooeaemeopumenbHO, Hey0081emeopumenbHO)

PykoBoauTe/b PaKTUKH
OT BbITTyCKaroIei Kadepbl

(noonucn) (®D.1.0. pykogodumens)
« » 201 T




