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1. Ha3HayeHMe nporpaMMsbl NPpaKTHKH

[IporpaMmMa MpPOU3BOACTBEHHOM  (TIPeJAUIVIOMHON)PAaKTUKU  (#asee —  TpaKTHKA)
perjiaMeHTHpYeT Cojlep>KaHue, OpraHu3aliuio, MOPSA0K MPOBeleH!s] TIPAKTUKU U TIOPSII0K OTUeTHOCTH
oOyuaromuxcs (anee - CTyJeHTOB).

[TpakTHKa SIBISIeTCS COCTaBHOM YacThI0 00pa3oBaTe/IbHOM ITPOrpaMMBbI 1 TIPe/ICTAB/IIeT COOOM
ofHy "3 ¢opM oOpraHuM3aluu yueOHOTO TMporecca, 3aK/IIOUAKLIYIOCS B TMPOQeCcCHOHATBHO-
MIPAKTUYeCKOM TIOATOTOBKE OOYyYaroIIUXCsl, COJEMCTBYeT 3aKpervieHHI0 TeOpeTHUeCKHUX 3HaHUMH,
YCTaHOBJIEHUIO HEOOXOIMMBIX [Ie/IOBbIX KOHTAaKTOB YHUBEPCUTETA C MPeNPUSATUIMU, OpraHU3al[usIMu
U YUPEXeHUSMHU.

[TpousBocTBeHHas1 (MpeAAUIJIOMHAs) TIPAKTUKA SIBISETCS 00s3aTe/bHOW W TIpeJCTaB/seT
coboii Buj yueOHBIX 3aHSTUM, HENOCPeACTBEHHO OpPHEHTHPOBAaHHBIX Ha MpodecCHoHaNTbHO-
NIPAKTUYECKYI0 TIOJTrOTOBKY oOOyuaronmxcs. B Tiepuoj TpPOXOXKAEeHWsT TPAKTUK Y CTYJEeHTOB
(dbopMHpYIOTCSI TIpaKTUUeCKHe HaBbIKA pPabOThI TO HArpaB/eHW0 TIOATOTOBKH, YMeHUsl TIPUHUMAThb
CaMOCTOSITE/TbHBIE PeIlleHUs] Ha KOHKPETHBIX ydacTKaxX pabOThl B peaybHbIX YC/IOBHSIX, I[€JIOCTHOE
Tipe/iCTaB/IeHUe O Co/iepyKaHuH, BUJaxX U (popMax npodeccroHanbHOM /1eaTe/TbHOCTH.

2. Ilenb U 3a/jauu NPAKTHKHU
[lesibr0 MPOU3BO/ICTBEHHOM (TIPe/IIUTI/IOMHOM)ITPAaKTUKK SIBJISIETCS:

IokymeHTal[oHHOe o0ecrieueHre /IesTe/IbHOCTH YUPEXKeHU Pa3HOTo THIIa;
® [IpodeccuoHanbHOe BefeHHWe pabOThI IO KOMIUIEKTOBAHHWIO, Y4YeTy, 00paboTKe,

pasMell|eHHI0 U XpaHeHUIO JJOKYMEeHTOB;

3azauy, pelliaeMble B X0/ NPAKTUKU:
- 3aKperieHre 3HaHUM, MoJTyueHHbIX CTyAeHTaMU B TIpoliecce 00yuyeHus, HA OCHOBe I/1yD0KOro
n3yueHus: paboTbl OpraHU3aLuy, B KOTOPOM CTYZEeHTbI IPOXO/SAT MPAKTHKY, a TAK)XKe OBJIaJileHHe
MIPOM3BO/ICTBEHHBIMU HaBbIKaMH Oyayiieli mpodeccruoHanibHOM JiesaTebHOCTH;
- iproOpeTeHNe HEIOCPeJCTBEHHOTO OMbITa PabOTHI B OpPraHU3aLUsiX C UCTI0/Ib30BaHHEM TOTyYeHHbIX
TeOpPeTUUeCKHUX 3HaHUM U C(HOPMUPOBABIINXCSI KOMIETEHLIM;
- 3aKperieHre yMeHU paboThl € JOKYMeHTaMH, NIpYMeHeHNe aHaTUTHUeCKUX HaBBIKOB B 3a/IaHHBIX
NPaKTUUeCKUX YC/IOBUSIX;

- TIO/ITOTOBUTE OTYET, 000OIIAOIIUI ITO/TyueHHbIe 3HAHUS U MPAKTUUeCKHe HaBbIKU.

3. IlepeueHb UIAHUPYEMBIX Pe3y/ILTATOB 00yUeHHUsI P MPOX0XK/eHUH MPAKTUKH,

COOTHECeHHBIX C IJIAHUPYeMbIMH pe3y/IbTaTaMH 0CBOeHHs1 00pa3oBaTe/IbHOM MPOrpaMMbI
Kog, CopeprxaHue Nupukatopsl [TnaHvpyeMblie pe3y/ibTaThl 00yueHust
KOMIIETeHLIUM | KOMIIeTeHLIUU JOCTVKeHHUsI
OIIK-1 Criocob6en nmpumMenste | OITK-1.1. 3HaTh:

Ha 6a30BOM ypOBHe Omnpepensier B - OCHOBHBIe MeTo/ibI U c11oco6bl IOY B

HCTOPUUECKUH OITBIT HCTOPUUECKOU HCTOPUUECKOU TIePCITeKTHBE;

TIpY pelleHnH nepcrieKTuBe yMeTb:

npodecCHOHANTBHBIX MeTOJbl U

3a/1au. croco6er I0Y - OPUEHTHPOBAThLCS B HAYUHBIX,
TIPOM3BO/ICTBEHHBIX, 5KOHOMHUYECKUX,
MPaBOBBIX M MHCTUTYLIMOHA/IBHBIX (DaKTOpaXx,
BJIMSIIOIIMX Ha IIPOLIeCChl OpraHu3alyuu
paboTbl U XpaHeHUsl JOKYMeHTaLU B




annapame ynpasneHusi 20Cy0apcmeeHHOl
cayJcObl, Ha TIPeJNPUATHSX U B
OpraHM3aLusxX, BeJyLMX HayuHYIo,
TIPOU3BO/CTBEHHYIO U
NpeANpUHMMATeNbCKYIO [IeSITe/IbHOCTE;

BJIa/IeTh:
- CITOCOOHOCTBIO a/lanTalluy U

WICTO/Tb30BaHNS TeOPETUUECKOTO 3HAHWS,
MeTO/IOB U criocoboB IOY Ha MpaKTHKe;

OIIK-1.2.
Wcnosns3yer 3tu
METObI Ha
MpaKkTHUKe B CBOEI
ripodhecCroHaIbH
ol e TeTbHOCTH.

3HATh:

-IIpaBWJ/ia OpraHr3alji BCEX 3TAIIOB pa60TbI C

AOKYMEHTAMU, B TOM UHMCJ/I€ dPXWUBHBIMU
AOKYMEHTaMU;

yMeTb:

-TIJTaHUPOBATh U BBIOUPATH CIIOCOOBI U
MeTO/Ibl BHE/IDEHUSI TTPABUJI OpPraHU3aLuK
paboThI C JOKyMEHTaMH, B TOM UKUCJIe
apXUBHBIMHU JJOKyMEHTaMU;

BJ/IdA€Th:

-HaBbIKaM{ OPTaHU3aL[UU U TIPOBEIEHHUS
OPTTIPOEKTHBIX paboT;

OIlK-1.3.
HpI/IMEHHeT 3HATh:
MeTO/bl
KOHTPOJIA 34 -yCTaHaB/IMBaeT ayTeHTUYHOCTh [JOKYMEeHTa;
WCIIO/ITHeHeM
JIOKYMEHTOB. yMeTb:
- OCYLLeCTBJIATh KOHTPOJIb 38 CPOKaMH
WCIIO/IHEHUS JOKYMEHTOB;
BJIa/leTh:
- HaBBIKAMU KOPPEKTUPOBKU WCITO/THEHNUS
JOKYMEHTOB;
OIlK-2 CriocobeH Hax0UTh OIlK-2.1.
OpraHu3alMOHHO- OcHOBBI 3HATh:
yripaB/ieHUeCKHe ynpaBHEHHECKOﬁ ~IIPHUHLIUITBI pa60T51 BC ﬂy)KGax
pelieHust B AeATeIbHOCTHU. [TOKYMEHTAIIMOHHOT0 0becrieueHust
npodeccroHaIbHOM yIIpaB/IeHHs U apXVMBHOT'O XpaHEHUS
AedaTe/JIbHOCTH. JOKYMEHTOB

dPXHUBHOI'O XpdHEHHS JOKYMEHTOB




yMeThb:

-OpraHU30BbIBaTh PabOTY CITY>KObI
JIOKYMEHTal[MOHHOTO 0becrieyeHust
yTipaBJieHUs] U apXUBHOT'0 XpaHeHust
JIOKYMEHTOB

BJIa/IeTh:

-HaBBIKaM{ OPTraHU3aL[iy PaboThI CITY>KObI
JIOKyMeHTAallOHHOT0 obecrieueHust
yTpaBJleHUs1 ¥ apXUBHOI'0 XpaHeHuUs!
JIOKYMEHTOB

OIIK-2.2.
CriocobHOCTE
WUHTErpUpOBaTh
J1eJIOTIPOM3BO/ICTB
€HHBbIe TIPOLIeCChl
[JIeJIOBEIE
TIPOLIeCChI
OpraHu3aryu.

3HaThb:
-TeH/IeHLY pa3BUTHs B 00/1aCTH
JIOKyMEeHTOBeZIeHUsI M apXHBHOTO Jlefa;

- TIOJIXO/IbI COBEPLIEHCTBOBAHUS PabOThI C
JIOKYMEHTaMHU B JIelIOTIPOM3BO/ICTBE U
apXUBHOM Jlefie

- aKTyasbHble 1pobseMbl B 06s1aCTH
JIOKYMEHTOBe/IeHHUs] U apXUBOBeIeHUsI

- “H(OPMALMIOHHO-3KCIIepTHbIE NCTOYHUKH,
T03BOJISIFOLIME BISIB/ISITH U PeTy/IMpOBaTh
MpobsieMbl B 06/1aCTH IOKYMEHTOBEIEHUST U
apX1BOBe/IeHHSI.

yMeTb:

- IPUMEHSATh HaKOILJIeHHBIN onbIT B JOY U
AJ] nnst petienusi po6JieM BO3HUKAOLIUX B
rpodecCUOHaNbHOM [1esiTeTbHOCTH;

- IPUMEHSTH M10/[X0/bl COBEPIIIEHCTBOBAHUS
paboThI € JOKyMeHTaMH JIJIst IPeOZ0JIeH st
npo6sieM BO3HUKAIOIINX B
npodeccroHaNIbHON JlesiTeNTbHOCTH
B/IafieTh:

- CMIOCOOHOCTHIO OMpe/iesisiTh (GaKTOPhI
BHYTPEHHEH U BHEIIHEH Cpe/ibl, CIoCOOHbIe
TIOBJIUSIT Ha ZiecTabuin3alio paboTh
cnyx6n1 IOY u paboTy apxuBa

- TeopHel 1 MeTOUKON JIOKYMeHTOBeJleHUs U
apXUBOBe/IeHHSI.

OIIK-2.3.
Wcnonb3oBaTh
MEeTO/IbI
KOHTPOJIS 3a
BCEeMH >TarlaMUu
SKHU3HUA

3HaTh:
-KOHTPOJIMPOBATh CPOKH HCIOJHEHUS
JIOKYMEHTOB;

yMeThb:

- rlepefiaeT JOKYMEeHThI Ha XpaHeHHUe U
MO/IrOTaB/IMBaeT UX K YHUUTOXXEHHUIO;

JOKyMeHTa. B/IafieTh:
- MH(OPMALIMOHHBIMH TEXHOJIOTUSIMU
MIPUMEHVMBIMH /TSl OpraHU3aliiy KOHTPOJIS,
XpaHeHHs], KOMIUIEKTOBaHUs, yyeTa
apXUBHBIX [JOKYMEHTOB.
OIIK-3 Criocoben ipumensite | OITK-3.1. 3HaTh:
TeopeTHUeCcKue Crioco6HOCTD - HOpMaTHUBHO-TIPAaBOBYIO 6a3y
3HAHUS JJIs1 pellleHust | pacripefensaTh persiamenTauyu [10Y B opraHu3anusx;
MOCTaB/IeHHBIX 33/ja4. | GYHKUWU U yMeThb:
BOTPOCHI - OCYIL[eCTBJISITb TIEPBUYHYIO COPTUPOBKY
JiesATeIbHOCTH JIOKyMEHTOB;
MeXIy B/IafieTh:
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CTPYKTYPHBIMH - HaBBIKaM¥ paboThI C JOKYMeHTaMH
ro/Ipa3zie/ieHnsiM | pa3/IMuHBIX BU/IOB W OpTaHU3aLun
Y OpraHu3aIuu JIOKyMeHTo060poTa.
OIIK-3.2. 3HaTh:
Criocoben - perjiaMeHThbl U METOAMUECKHE YKa3aHUs T10
OKa3bIBaTh BOTMPOCAM JIOKyMEHTALIMOHHOTO 00eCreueHHst
METO/INYECKYHO yTIpaB/IeHNs B OpraHU3ali;
MOIZIEPIKKY U yMeTb:
TIOMOIIIb - co3aBaTh Tabesy U anbOOMbI BCEro
paboTHUKaM MaccHBa /IOKYMEHTOB B OpraHU3allvy;
OpraHu3aIvv 10 | BJIAfAETh:
BOTIPOCAM -HaBbIKaMU pabOTHI C JIOKyMeHTaMHU
JIOKYMEHTAIIMOHH | Pa3JMYHbIX BUOB ¥ OpPraHU3ariu
oro obecrieyeHusi | JOKyMeHTO0OOpOTa.
yTipaB/ieHuUst
opraHu3auuen
OIIK-3.3. 3HaTh:
HWcnons30Bathb - OPraHU3alMOHHYIO U PaCTIOPSAUTETbHYO
METOJUKH TOKYMEHTAIHIO, ee YUeT U KaTa/IOTHU3al[HIo;
COCTaBJIEHUS yMeTb:
CYIIECTBYIOINX | - CO3/IaBATh 3JIEKTPOHHBIE CITPABOYHO-
CUCTEM MHGMOPMAaI[MOHHBIE CUCTEMBI, C IIeJTBIO
[TOKYMEHTALWH. COBEpIIIEHCTBOBAHUS JOKYMEHTALIMOHHOT O
obecrieueHus yrpaB/ieHNs B OpraHU3aliiy;
BJIQ/IeTh:
- HaBbIKaMH (JOPMHUPOBaHUS JJOKYMEHTHBIX
doHzoB, 6a3 JaHHBIX, 0becrieurBas UX
3¢ deKTUBHOE UCTIONb30BaHUE U
COXPaHHOCTb.
OITK-4 CriocobeH OTIK-4.1. 3HATh:
WCTIO/Th30BaTh MeTogpt 1 -T€XHOJIOT'TIO PabOThI C CUCTEMOM

0a30Bbie 3HAHUS B
obsactu
MHGOPMaIMOHHBIX
TeXHOJIOTHH,
MIPUMEHSIEMBIX B
ripoheCcCHOHaTLHOU
JIesITeNTbHOCTH.

C1r1oco0bI paboThI
C
TEeXHOTPOHHBIMU
JIOKyMeHTaMU
C3A,
3/IEKTPOHHBIMU
apxvBaMU; 3HATh
(yHKIMOHaN U
aJIrOpUT™M paboThI
C3.

3JIEKTPOHHOT'0 /JOKYMeHT0000pOoTa;

yMeTb:

- MO/IepHU3UPOBaTh CYLL|ECTBYIOLL{HE
CHUCTEMBI 37IEKTPOHHOTO JOKyMeHT0000poTa,
B COOTBETCTBUH C LIeJISIMU U 3aJjauaMu
OpraHv3aLuy;

B/Ia/ieTh:

- COBPeMEeHHBIMU TeXHOJIOTHUSIMH YTIPaB/IeHUsT
JOKyMeHTaluei

OIIK-4.2.
IIpumensTe
UH(POPMAaLMOHHBI
€ TeXHOJIOTMHU B
JOY u apxuBHOM
Jesne.

3HaTh:

- 6a3oBbIe MH(POPMAIMOHHBIE TEXHOIOTHUH
paboThI C JOKyMEHTaMH, B TOM YHCJIe
TeXHOTPOHHBIMU AOKyMeHTaMu, CIO/1,
3/IEKTPOHHBIMHU apXUBaMHU.

yMeThb:

- IPUMEHSTh UH(OPMALIOHHBIE TEXHOIOTUH
B JOY u apxuBHOM [ieJie.

B/1a/ieTh:

- 6a30BbIMY 3HAaHUSIMH B 00/1aCTH
HMH(GOPMAI[MOHHBIX TEXHOIOTUH
(MporpamMMHbIe TIPOJYKTHI, UCIIO/Ib3yeMbIe B
yTIpaB/ieHUX JOKYMEHTaMH, CUCTEMbI
3JIEKTPOHHOT'O JOKYMeHT0000pOoTa,
TEXHOJIOTUY CKaHUPOBAHUS! I0KYMEHTOB)




OIIK-4.3. 3HATh:
Cniocoben
[pYMEHATH - 0C06eHHOCTH PabOTHI C IOKYyMEeHTaMU
Ga3oBble 3HAHKA OpraHM3alii Ha OCHOBE HCII0/Ib30BaHHUS
B 00s1acTn COBpeMeHHbIX HH(HOPMAIIMOHHBIX
MH(OPMALOHHBI | TeXHOJIOTHIA;
X Te€XHOJIOT U
(porpamMMHBbIe yMeTh:
TIPO/TYKTHI,
VCIIOJIE3yEMBIE B | _ 1ycro1p30BaTh IpOrpaMMHBIe POAYKTHI,
ylpas/eHuH MPUMEHsIEMbIE B YTIPAB/IEHUH JOKYMEHTaMU;
IOKYMEeHTaMH,
CUCTEMBI I ——
3JIEKTPOHHOTO
JIOKyMeHT0060po
Ta, TeXHOOMH - HaBbIKAMH COBEPIIEHCTBOBaHMsI PabOTHI C
CKAHMpOBaHs! JIOKYMEeHTaMH OpPTaHW3allii Ha OCHOBE
WCTIO/Tb30BaHUsT COBPEMEHHBIX
JIOKyMEHTOB). N
HMH(MOPMAIMOHHBIX TeXHOIOTUM.
OIIK-5 Cniocoben OIIK-5.1. 3HaTh:
CaMOCTOSITE/IbHO HWcnons3oBath - TTO/IXO/TbI ¥ METO/IbI OCYII[eCTB/IEHUS
paboraTb ¢ METOAUKY MH(POPMAI[MOHHO-aHATUTUYeCKOU
Pa3UUHBIMHU TIPOBe/IeHUsT JlesITeTbHOCTH;
HCTOUYHUKAMU orbopa yMeTb:
UHQOPMAIIK U HCTOUYHUKOB - TIPUMEHSITh TIO/IXO/IBl U METO/IbI TIPOBE/IeHHUS
TIPUMEHSITh OCHOBBI vHGbOpMaIUH B VH(POPMALMOHHO-aHATUTUYeCKOU
MH(OPMALMOHHO- COOTBETCTBUH C JestenbHOCTH B IOY 1 apXUBHOM Jiefe;
aHAJIUTUUE CKOM TOCTaB/IEHHOM BJ/13/IeTh:
JIesITelTbHOCTH ISt 3a7iauei. - HaBBIKaM¥ 0TOOpa KpUTepUATbHBIX
peleHust rokasaresie, HOpMHUPYIOLINX
MOCTaB/IEHHBIX 33/au. MH(OPMALMOHHbIE U aHA/IMTUYECKUe OTUYeThI
JUTs peltieHust MpodecCHOHATBHBIX 3a7au
OIIK-5.2. 3HATh:
CriocobeH - 00I11yI0 XapaKTepHCTHKY MPOoIieccoB coopa,
CpaBHUBATbh U riepesjaur, 00pabOTKK M HaKOTI/IeHHST
aHa/TM3UPOBATh MH(pOPMALUH.
pa3Hble TOUKH yMeTb:
3peHust - paboTaTh C pa3TMYHBIMUA UCTOUHHKAMU
TIpe/iCTaB/IeHHbIe | WH(MOPMAIIMH, B TOM UHC/Ie TTOJYYeHHBIMH OT
B Pa3/IMYHbIX rpaXk/laH U apXUBHBIX UCTOUHUKOB.
HCTOYHUKAX C BJIaJIeTh:
1[eJIbI0 BBIOODA - IPAaKTUYECKUMH HaBbIKaMH PabOThI C
ONTHUMAaJIBHOTO MH(POPMaI[MOHHBIMA UCTOUHUKAMHU Ha
pelleHus 3a/1aY. MHOCTPaHHOM $I3bIKe.
OIIK-5.3. 3HaTh:
Ncnons3yer - aHamMTUYecKre 6a3bl IAHHBIX B
METO/IbI TT0/100pa | 3aBUCUMOCTH OT OCHOBAHWM /ISl CDABHEHHSI;
apryMeHTOB [JIl | YMeThb:
TIOJTBEPXKIEHUST | -OCYILECTBJIATh M0/I00p apryMEHTOB B
OMTHUMAaJTBHOTO COOTBETCTBUU CO CTENEHBI0 UX 3HAYNMOCTH;
pelieHust BJIa/IeTh:
TTOCTaBIeHHOMH - TeOpYel ¥ MeTOJUKOU JJOKYMeHTOBeIeHUs 1
3a/jau. apXUBOBe/IeHUsI.
MK-1 CriocoOHOCTh MK-1.1. 3HATh:
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CO37laBaTh,
obecrieurBaTh
(hyHKI[MOHUPOBaHUe U
BECTH CUCTEMBI

Peanusyet
METO/IbI u
croco6bl  paboThI
C

- 6a3oBble MH(OPMALIOHHbIE TeXHOIOTHU
paboThI ¢ JOKyMeHTaMH, B TOM YHCIIe
TeXHOTPOHHBIMU JOKyMeHTamu, CO/],
JIeKTPOHHBIMU apXWBaMH.

JIOKYMEHTAIIMIOHHOTO | TEXHOTPOHHBIMH | YMeTh:
obecrieueHus JIOKyMeHTaMU - IPUMEHSITh UH()OPMAITMOHHBIE TEXHOIOTHH
yIIpaBJIeHUs B CHUCTeMbl B JOY u apxuBHOM Jere.
opraHu3aluu Ha 6asze | 3/IeKTPOHHOTO BJIa/IeTh:

HOBEUIITIX JOKYMeHT0000po | - 6a30BbIMU 3HAaHUSIMU B 00/1aCTH
TEeXHOJIOTUM Ta, MH(OPMAaITMOHHBIX TEXHOJIOTHM
3/1IeEKTPOHHBIMA (MporpamMMHbIe TIPOJYKTHI, UCIIOJIb3yeMbIe B
apXuBaMH yTIpaB/ieHU! JOKyMeHTaMH, CUCTEMbI
3JIEKTPOHHOTO JOKYMeHTO000pOoTa,
TEXHOJIOTUY CKAHUPOBaHUsI IOKYMEHTOB
IK-1.2. 3HATh:
Opranusyet -OpraHu3al[uio 0OKYMEeHMAayUuOHHO20
WCTI0/Tb30BaHNe obecneueHuss annapama ynpasneHus
MHGMOPMAIMOHHBI | 20CY0apcmeeHHOl cayxcobl U bu3Heca B
X TeXHOJIOTUH B YCJIOBUSIX TIPUMEHEHHsT HOBBIX
JIOKYMEHTAIIMOHH | WH(OPMAIIMOHHBIX TEXHOJIOTHH.
oM 00ecrieueHu | yMeThb:
yTIpaBJIeHus U
dpXMBHOM [ieJjIe. -[IPUMEHSITh HOBbIe MH(OPMAaLIOHHbIe
TEXHOJIOTHH B [Ie/IOTIPOM3BO/ICTBE annapama
ynpaeneHusi 20Cy0apCmeeHHoU CyHcobl U
busHeca
BJIQ/IeTh:
-COBPEMEHHBIMU TEXHOJIOTUSIMU YTTPaBIeHUS
JOKyMeHTa1e.
IK-1.3. 3HaTh:
Beimosnusier - 11abJI0HBI IOKYMEHTOB /IJIsT pPa3MellieHus B
TeXHOJIOTUYEeCKHUe | CUCTeMax 3JIeKTPOHHOTO JOKyMeHToo0opoTa
BU7IbI paboT TI0 OpraHM3alliy;
JIOKYMEHTAIlMOHH | YyMeTb:
oMy - mecmuposamb pabomy cucmembl
obecrieyeHuto 3/1eKMPOHHO20 OOKyMeHmoobopoma u
yTIpaBJ/ieHNs B onpedesieHue 3aday no ee adanmayuu K
opraHu3anuy Ha | cneyuguke 0OKyMeHmMAayuoHHO20
0a3e HOBeHUIIUX obecneueHust ynpasneHus 8 opeaHu3ayuu;
TEeXHOJIOTHH. BJI/I€Th:
-HaBBbIKaMH TI0 NO nepesody 8 3/1eKMPOHHbILI
8U0 OOKyMeHMo8 U 0OKYMeHMUPOBAHHOU
uH¢opmayuu, cozdasaemoli 8 Op2aHu3ayuu.

IK-2 Crioco6HOCTh MK-2.1. 3HaTh:

OpraHH30BbIBATH, Bragenue - TIPUHLIMIIBI, METO/[bI 1 HOPMBI OpPraHU3al[|H,

KOHTPOJIUPOBATh U TIPUHILUTIAMH, XpaHeHUs], KOMIUIEKTOBaHUS, yueTa U’

obecrieurBaTh MeTolaMH1 M | UCII0/Tb30BaHUS [JOKYMEHTOB; MTpaBUIa

TeKylllee XpaHeHHE, HOpPMaMH CHCTeMaTH3aly ¥ KilacCU(hUKaIy

KOMILJIEKTOBaHue, OpraHu3alvy, JTOKYMEHTOB;

y4eT u XpaHeHwUs, yMeTb:

HCIIO0/Ib30BaHuUE et KOMITJIEKTOBaHUSI | - COCMAg/simb U 8eCmMu HOMEHKAamypbl den

(IOKyMeHTOB) , yueTa U | opeaHusayuu; npogooumb 3KCnepmusy
WCIIO/Tb30BaHUS yeHHOCMu OOKYMEHIMO8 8 cocmase
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JIOKYMEHTOB; 9KCNepmHOoU KOMUCCUU Op2aHu3ayuu;
TIpaBUIaMH BJIQ/IETh:

CUCTEMAaTH3al[il | -HaBBIKAMU CO30aHUS U 8e0eHUs1 CNPABOUYHO-
u NOUCKOBbIX cCpedCcme N0 OOKyMeHmMam,
K/IaCCUPUKALIMKA | XpAHAWUMCS 8 n0Opa3zoe/neHusix op2aHu3ayuu
JIOKYMEHTOB. (HomeHknamypa den, onucu).

IK-2.2. 3HaTh:

Pa3pabatsiBaer - CXeMbI CUCTeMaTHU3allK JOKYMEHTOB
CcXeMmy BPEMEHHOT'0 CpOKa XpPaHEHHS B J1e1a;
CUCTEMATH3AlMA | YMETh:

JIOKYMEHTOB -Co3/jaBaTh Tabeu U ailb0OMBI BCETO MacCHBa
BPEMEHHOTO TOKYMEHTOB B OpTraHM3aIluy;

CpOKa XpaHeHUs1 | BJIafieTh:

B Jlesia; | -HaBbIKAMH paboThI C IOKyMeHTaMH
OCYIL[ECTBISIET Pa3/IUUHBIX BUZIOB U OpraHU3auy
MeTOIuUecKoe JIOKyMeHToob0opoTa.

PYKOBOJICTBO

opraHu3zaiyeit

XpaHeHus  [ienl
(IOKyMeHTOB) B
CTPYKTYPHBIX
noJpasziesieHus X
OpraHu3alvy,
OKa3blBaeT UM
MIPAaKTUYECKYIO
TTOMOIIIb.

[IK-2.3. 3HATh:
Bnageer
HaBbIKaMU -OCHOBHblE HOPMAaTHBHO-METOJUYECKHEe
CHCTeMaTU3aLun
Aes TpebOoBaHMA K CUCTeMATH3al|HU JIeT

(OKYMEHTOB) (IOKyMeHTOB) BpEMEHHOT'0 CpPOKa XpaHeHUst
BPEMEHHOTO yMeTb:

CpOKa XpaHeHwusl.

- TIPUMEHSTH HOBbIe MH(OPMALIOHHBIE
TEXHOJIOTYH 110 CUCTeMaTHU3aLyu Jefl
(IOKyMeHTORB) BpEMEHHOT0 CPOKa XpaHeHUs!

B/1a/ieTh:

-HaBBbIKAM{ CHCTEeMAaTH3aLUH e
(IOKyMeHTORB) BpEMEHHOT0 CPOKa XpaHeHUs!
yTIpaB/ieHUs] ¥ aDXUBHOTO XpaHeHUst
JIOKYMEHTOB

4. O01mas TPyA0eMKOCTb MPAKTHKHU

B cooTrBeTcTBUH C yueOHBIM IJTaHOM OOIIHI 00beM TTPOU3BO/[CTBEHHON MPAKTUKU CTYJEHTOB
CoCTaBJ/isieT 3 3aUeTHbIe eAUHULIbI. [IpO0/DKUTE/ILHOCTE — ABe Hejenu, uiu 108 yacos.
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5. CTpyKTypa Hu cojep)xaHHue NMPaKTUKH

Ne | Pa3pesnsl (3TanbI)
n NPaKTHKHU

CojepxaHue pasjena (3Tana) NpakTUKH

OT4yeTHBIE MaTepHaJIbI

1 O3HaKOMUTE/ILHBI

1. HCTpyKTaXxX

¥ oTan 2. CornacoBaHue 3ajjaHus ¢ pykoBogurenemM | KOHTpoJb IPUCYTCTBUS
NIPaKTUKU 00yUaroIIUXCs;
3. [InaHupoBaHue paboTbl YCTHBIN ONPOC UX
TOTOBHOCTH K
TIPOXOXKAEHHUIO MMPAKTHKHU.
2 Jran 1. YuacTtre B MEPONIPUATUSIX, TIPOBOAUMBIX
HeIoCpe/ICTBEHHO | PYKOBOZMTe/IEM NPaKTHUKH, BbINo/HeHWe ero | KoHcysbTalum ¢
MPaKTUKU OT/Ze/IbHbIX NTOPYYeHUH pPYKOBOZHUTE/IEM
2. CocTaB/jieHUe [IOKYMEHTOB TPaKTUKU

3. ObcyXaeHre C pyKOBOJUTeIEM
pe3y/bTaToB PabOTHI

IIpoBepka JHeBHUKA
TPaKTUKU

3 3aBepILaoIIUi -
aHa/IUTUUe CKUM
3Tan

]..HO,ELFOTOBKEI HWTOT'OBOI'O OTUEeTa U CAaudad
HUTOTOBOI'0O 3a4€Ta I10 ITIPaKTHUKe

WToroesili oTueT 1o
TMIpaKTHKe:

1) 3ano/iHeHHbIN JHEBHUK
MPaKTUKaHTa;

2) OTUeT NpakKTHUKaHTa O
TIPOXOXKAeHUH TTPAKTUKWY;
3) OT3bIB PYKOBOJHUTE/IS
MPAKTUKK OT
OpraHu3arvy.

B Xoie peanu3aliiy MPakKTUKHU CTYIE€HT [JO/DKEH aKI|eHTUPOBaTh BHUMaHHe Ha TEOPETUUECKUX U
METO/[0JIOTUUECKUX acleKTaX U3y4aeMou 1pob/ieMbl, B TOM UHCTIE:
1. DBoJTIOIMS TIOAXO/OB K M3y4aeMoii mpobsieme.
2. OcobeHHOCTH U3y4yaeMOU Mpo6/ieMbl B POCCUHCKUX peasusiX.
3. MeTouKa o1jeHKH 3(h()EeKTHBHOCTH, aJITOPUTM peIleHHs 3a/jau UCC/IelyeMoi Mpo0eMsl.

6. Opranmusanus NpakTHKH

6.1. CiocoObI 1 (hOpMBI POBEIEHUST TTPAKTHKH:
Tun npakTUKW: POU3BO/|CTBEeHHAs (TIpeAJUTIIIOMHON).
Crioco0bI poBeieHUsT TIPOU3BO/ICTBEHHOM MPAKTHUKHU: CTAal[MOHAPHAs; Bble3/iHasl.
dopma npoBeieHusT: AUCKPeTHasl.
6.2. B kauecTBe 6a30BBIX MECT MPOBE/IEHUSI TPAKTHUKK CTYAEHTOB TPelyCMaTPUBAIOTCS:
® OT/eJ JOKyMeHTAIMOHHOT0 obecrieueHus MI'JIY;

® yaCTHbIEe KOMIIAHUU U T.[.
6.3. PelieHre 0 MecTaX MPOXOXK/IEHUS MTPAKTUKU CTY/IEHTOB MPUHUMAETCSI PEKTOPOM BYy3a TI0
Tipe/iCTaB/IeHHIO JieKaHa (aKyJibTeTa U 3aBe/lyIOIlero BhIlycKaroleii Kadeapoii C yueTom:
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XapakTepa, COJlep)KaHusl [1esTeJIbHOCTU TIPUHMMAIOIell OpraHu3aliui U COOTBETCTBUS
ripodu/is X paboThI IO HATIPaB/IEHHUIO TIOTOTOBKH (CIIeLMaIbHOCTH);

BO3MOXXHOCTeM TpPUHUMaIOIlell CTOPOHbI B UaCTW UWCJIEHHOCTH, HampaB/isieMbIX Jis
NIPOXOXKJAEHUsI ~ TIPAKTUKU  CTYJIeHTOB, Ha/WuWsi y  TPUHUMAIOIIEd  CTOPOHBI
COOTBETCTBYIOIIEM TPOU3BO/ICTBEHHOH, HOPMaTMBHO-NIPABOBOM M Hay4yHOH 0a3sbl,
HeoOX0IUMOM U [JOCTaTOYHOM [I7Is TIPOXOXK/I€HUSI TIPAKTUKH;

TOTOBHOCTH OpraHW3aliy BBIMOJIHATE TpeOOBaHUsI HACTOSIEH MpPOrpaMMbl U TPYZOBOTO
3aKOHO/IATe/bCTBa;

pekoMeH/laliii TIpogecCOpCKO-TIperno/iaBaTe/ibCKOro COoCTaBa BbIMyCKarollell Kadesapbl B
OTHOIIIEHWUH OTZe/bHBIX CTY/eHTOB;

MUCbMEHHBIX 3allpOCOB - TIOJATBEP)KJEHUM, TIOCTYMUBILIKMX B ajpec (akyabTeTa U
BBIMTyCKaroIlel KadeApbl OT MPUHUMAIOIINX CTOPOH O TOTOBHOCTU CO3/jaTh HeOOXOAUMbIe
yC/IOBUSL /Il TIPOXOXKJ€HUSI CTyZileHTaMHd TIPaKTUKU B COOTBETCTBMM C HacCTosiilei
TIPOTPaMMOM 1 00eCTieunTh HajljieXkallee PyKOBOZCTBO €lo;

Ha/IMuusi y YHUBEPCUTETa C OPraHu3alysM1 JOTOBOPHBIX OTHOIIIEHU.

6.4. Oco0eHHOCTH OpraHu3aliy TPAaKTUKA B C/ydae WHIUBUIYAJbHOTO TIPUKPETUIeHus

CTY/IeHTOB.

Bompockl 0 MecTe TIPOXOKJeHUsI TIPAKTUKHU 110 UHAVBU/YaTbHOMY TIPUKPEIIeHUI0 CTY/eHTOB
TaK)Ke pellarTCsl PeKTOPOM YHUBEpCUTeTa M0 Mpe/CTaBleHUI0 JeKaHa (aky/abTeTa U 3aBeZyHOLIero
BbITTyCKatol1lei Kadepoii:

®B (/yuae OTCYTCTBHSA BO3MOXHOCTH IIPDOXOXKIOEeHHSA IIPAKTUKHW CTyLEeHTOM B 0a30BbIX

opraHu3alysx (yupexaeHusix);

®Ha OCHOBaHMM IIMCbMEHHBIX 3allpoOCOB - HO,Z[TBEP)K,[[EHI/II‘/JL MNOCTyInMBIIMX B aJpecC

YHI/IBepCI/ITeTa OT IIPUHUMAIOIINX CTOPOH.

CTyJeHTbl, pelllatoIliie BOMPOCHI  TIPOXOKAEHUS TIPAKTUKA [0  HWHUBHIYaTbHOMY
TIPUKPEIUIEHHIO, He TI03/JHee, YeM 3a JiBa Mecslja /I0 Havuasia ee MPOBe/IeHHst 00sI3aHbI MPeICTaBUTh Ha
BBIMYCKaro11yto Kadeapy dakynbrera:

3asB/ieHWe Ha WMs JieKaHa (akyabpreTa C TIPOCHOOM O TPOXOXKAEHUM TPAKTHKH TI0
VHJVBU/lya/lbHOMY TIPDUKDEIIEHWI0, yKa3aB TII0JIHOe HavMeHOBaHWe OpraHu3aliu
(YupexxzeHus) U ee FOpUAUUECKUN afjpec;

3anpoc - noaTeepxxaeHue (ITpunodceHue 5).

6.5. [IpaBa u 006s13aHHOCTH 00YUarOIUXCSI Ha Pa3/IMUHBIX ITArax MPOXOXK[eHUS TPAKTUKH.

B nodzomogumesbHbiil nepuoo.

Ob6s3aHHOCMU cmydeHma:

03HaKOMUTBCS C COJlep>KaHUeM HacCTosiILel TporpaMmal;

NPUHATH  yYacTHe B  KYpPCOBOM  COOpaHMH-MHCTPYKTa)Ke TI0  OpraHW3al[iOHHO-
METOJMUeCKUM BOIpOCaM, CBSI3aHHbIM C  TIPOXOKJEHWeM TpaKTHUK{, MOIy4dTb
HeoOXoAMble Y4eOHO-MeTOInUeCKre JOKyMEHThI U MaTepHallbl;

COrjacoBaTh C PYKOBOJUTeNeM TPaKTUKU WH/AVBU/YyaAbHOE 3aJjlaHde Ha Tepuof
TIPOXOXK/I€HUST TIPAKTUKH.
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Ilpasa cmydenma:

TIpe/ICTaBIsATh HA BBIMYCKAWOI[YI0 Kadenpy B THMCbMeHHOW ¢opme cobcTBeHHbIe
TI0’Ke/TaHUsI OTHOCHTE/IbHO MeCTa TPOX0yKeHUsI PaKTHUKU;

ToJIyyaTh Ha BbIMyCKarolel Kadeznpe yueOHO-MeTOAWYeCKWe MaTepHasibl, KacCaroL[Hecs
TIPAKTUKH, [I/Is1 TIpe/iBaPUTeTbHOTO U3YUYeHUs;

00CYUTB C pyKOBO/WTEJIEM TIPAKTHKH COZIeP)KaHHe UHANBUYaTbHOTO 3a/laHusl.

B nepuo0 npoxoc0eHust npakmuku.

B nepuop npoxoXAeHWsi NPAaKTUKW CTY/EHTbl NOJUMHSIOTCS BCeM IIpaBWIaM BHYTPEHHero
TPYZ0BOT'O Pacriopsi/ika ¥ TeXHUKH 0e30IacHOCTH, YCTAHOBJIEHHBIX B TOZpa3/ieNeHusx U Ha paboumnx
MecTax B OpraHusaluu. [Iisi CTYZeHTOB yCTaHaB/IMBaeTCsl pPeXXUM paboThl, 00si3aTenbHBIA A/ TeX
CTPYKTYPHBIX MOJpa3/ie/IeHU OpraHusaliyy, rJje OH MPOXO/UT MPAaKTHKY.

[Tpoo/KUTENbHOCTE pabouero AHS AJIs1 CTY[eHTOB TIPH TPOXOXKIEHWW TIPAaKTUKUA B
OpraHu3aLvaX, YUpeKJeHUsIX U Ha MpeJIIpUsTUsaX COCTaB/sgeT [/ CTYJeHTOB B Bo3pacTe oT 16 1o 18
net He 6osee 35 yacoB B Hefemo (cT. 92 TK P®), B Bo3pacte ot 18 jieT u ctapiiie He 6ojiee 40 yacoB B
Hezento (cT. 91 TK PO).

O6s3aHHOCMU cmydeHma:

COCTABUTb WHWBHU/ya/bHBIN T71aH pabOThI B COOTBETCTBUM C UHUBHU/IYa/TbHBIM 3a/JaHEM
(Tlpunodxcenue 1) u TpebOBaHUSMH PYKOBOJWTENS OpPraHU3alMd OT TMPUHUMAIOIIeH
CTOPOHBI;

03HAaKOMUTBHCSI C OCHOBHBIMU HOPMAaTUBHO-TIPaBOBBIMU JJOKYMEHTaMU; KaZ[pOBbIM COCTaBOM
CTPYKTYPHOTO TIO/Ipa3Zie/ieHusi opraHu3aluu (IITaTHOe paclvcaHue, COCTaB KaZpoB,
JIOJDKHOCTHBIE TIpaBa M 00SI3aHHOCTH M [Ip.); OpraHu3aiyell Tpyja B TMOjpa3/e/eHusx
(opranm3anysi pabounx MeCT, yCJIOBUS TPY/a, PACIIOPSAOK AHs, TUITUYHBIE BUZABI paboT,
3aTpaThl BpeMeHU 110 BHAAM paboT); pe3ynbTaraMyd paboThl (BUABI W COJepKaHUe
pe3y/nbraTa pabOThI, KPUTEPUH OIIEHOK pe3y/bTaToOB, TNPUUYMH 3()(HEeKTUBHOCTH WM
HedhheKTUBHOCTH  paboThl), per7aMeHTHUDYIOIUMH  [IeiTeIbHOCTh ~ CTPYKTYPHOTO
ro/ipasziesieHusi opraHu3aluu (yupexxjeHusi) u T.J.;

BBITIO/IHATh UHAUBHyaTbHOE 3a/laHue;

BECTH JHEeBHUK NpakTuku (ITpuiodxcerue 2);

co0/roiaTh TIpaBUia BHYTPEHHETO PacIiopsi/ika B X0/e MPOXO0K/eHUs TPAKTUKH.

Ilpasa cmydenma:
® oOpaiaTtbCsi K PyKOBOAUTENIO MPAaKTUKK OT MPUHMMaroIlel opraHv3anuu (yupexxJeHus) C

npock00ii 0 BHeCeHUs1 U3MeHeHUs B MH/IUBU/Tya/IbHBIN TI/IaH;

® KOHCYJ/JIbTUPOBATBCA C PYKOBOAUTE/IeM IIPAKTUKH OT HpHHHMa}OLHEﬁ OpraHr3saliii "

PYKOBOJUTe/IeM MPAKTHUKU OT By3a 10 BOIIPOCAM MPOXOXKJeHUsI TPAKTHKU.

B nepuo0 oKoHUaHusi npakmuku.

Ob6s3aHHOCMU cmydeHma:

COCTaBUTh OTYeT O TMPOXOXKAeHUM NpakTUku ([IpunodceHue 3) W 3a TpU [OHA [0 ee
OKOHYaHMsI TIPeJICTaBUTh PYKOBOJUTETFO MTPAaKTUKH [|jIsl TIPeJiBAPUTETbHOTO U3y UeHHs;
TIOTYYUTh XapaKTePHUCTUKY-OT3bIB C MECTa ITPOXO’KAE€HUS TTPAKTHKH;

CHCTEeMATH3UPOBATh yKa3aHHble BbIle JOKYMEHTbI, TPUIOKHB K HHUM [HEBHHUK U
TIOATOTOB/IEHHbIe yueOHO-MeTOAWYeCKe MaTepuasbl, ¥ TPeJCTaBUTh UX PYKOBOJHUTEITO
NIPAKTHKH OT BBIMyCKaroIei Kadeapsr;

npuOBITE Ha BBIMyCKaOLyI0 Kadenpy ¢akynbreTa s ciaud AnddepeHIMpoBaHHOTO
3aueTa yCTaHOBJIEHHBIH B CPOK.

Ilpaea cmydenma:

1

'Z[HEBHI/IK BeAeTCd CTyJeHTOM €eXe€AHEBHO W/IKW eXeHeAe/IbHO B TeUYeHHe BCero repuoa IMPpAKTHUKU. OH

TIpOBepsieTCsl U BU3UPYETCsl PYKOBOJUTE/NSIMH IIPAaKTMKM OT OpraHu3allii. B [HeBHUK 3amuchbiBalOT BCe BUZABI paboT,
BBITIOJIHSIEMBIX CTYZEHTOM, U [JaHHble, HeOOXOJUMBIe [/ COCTaB/IeHUsl OTueTa (cofepkaHue Oecell, yueOHBIX 3aHSATUI B
OpraHu3aluu, KCKypcuii u T.7.)
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BHOCUTH TNpeJJIOKEeHHsI M0 COBEPLUIEHCTBOBAHUIO OpPraHMU3aliuM M IIPOBeJeHUs] NPaKTUKU
CTY/J€HTOB;
[laBaTh OLIEHKY YCJIOBHSIM, CO3JlJaHHBbIM NPUHMMAIOLLel OpraHv3auyed A NPOXOXKAeHUs
TIPAKTUKHU.

6.6. PyKOBOZICTBO MPaKTUKOM
PelieHre OpraHU3allMOHHBIX 3a7lay TIOATOTOBUTEHHOTO TMEPUOZA M OCYIIeCTBIeHHe 00Iero
a/IMUHUCTPATUBHOT'O KOHTPOJISI Ha TIepHO/], TIPOXO0XKAE€HUS MPAKTUKK CTY/I€HTOB BO3/IaraeTcs Ha:

3aBe/IyIOLLero BhITyCKatolei Kadeapow;
DPYKOBOJUTEJISI PAKTUKU OT YHUBEPCUTETA;
PYKOBO/UTE/IS IPAKTUKK OT TIPUHHUMAFOIIeH OpraHU3ariyy.

OO6s13aHHOCTH 3aBe/ytoIero Kadeapoii 1o opraHu3aliy U MpOoBeeHUI0 MPaKTHUKU:

pa3paboTKa TMPOEKTOB ZIOTOBOPOB M COTJIaCOBaHWe WX C TPeACTaBUTENSIMH OpraHW3alui,
oTipe/ie/IeHHBIX B KauecTBe 0a30BbIX MECT JI/isl POBe/IeHNs TIPAaKTHKY;

TIOJITOTOBKA TIPOeKTa MpHKasa 10 OpraHu3alyy NpakTHUKKU cTyaeHToB (IIputodceHue 6);
opraHu3aivss U TpOBe/leHHe COOpaHMii CTY[€HTOB I10 OpraHU3al[MOHHO-METOANYeCKUM
BOIPOCaM C yuacTHeM PYKOBOJUTesei TIPaKTHKY;

BHeCeHUe MpelJIo>KeHN 0 pacripe/ie/ieHHy CTYJeHTOB Ha TIPAKTUKY;

00001IeHe W aHanmM3 TIPeJJIOKeHUM DPYKOBOJUTeNel TIPaKTUKKA OT TPUHAMAROIIel
OpraHu3alliy, HampaB/ieHHbIX Ha yCTpaHeHWe HeJJOCTAaTKOB, BBISIBIEHHBIX B TIpOLjecce
TIPAaKTHKH.

Mo/iBe/leHre WTOTOB MPAKTHUKU, TIOJTOTOBKA COOTBETCTBYIOIUX OTUETOB U TMpeAJI0KeHHMH
TI0 COBEpILIEHCTBOBAHUIO OPraHU3alvy U TOPSAKY MTPOX0XKIeHUs TIPAKTHUKY;

O06s13aHHOCTH PYKOBOAUTEJISI TIPAKTUKK OT YHUBEPCUTETa:

03HaKOMJIEHHE CTY/IeHTOB C Lie/IsIMH, 3a/ladyaMy U MPOrpaMMoi TIPaKTHKY;

pa3paboTKa U JloBefieHHe /10 CBe/leHUs CTY/IeHTOB UHAVBHYaIbHbIX 3a/laHNl;

OKa3aHHe CTy/leHTaM MeTOAMYEeCcKOW TOMOLM IO BBIMOJHEHUIO MPOrpaMMbl MPAKTUKU U
VH/IUBU/ya/bHbIX 3a/laHUM;

DPYKOBOJCTBO TPOXOX/IeHMeM TIPaKTUKU CTy/leHTaMH, BbISIBIeHHE U CBOEBpeMeHHOe
yCTpaHeHHe HeIoCTaTKOB B ee TIPOBeZIeHUH;

MIPOBEPKA OTUYETOB CTY/IEHTOB O MPOX0XK/€HUN TIPaKTHKY;

NIpYeM 3a4YeToB Y CTY/IeHTOB 10 OKOHYAHUM MPAKTUKH B COOTBETCTBUM C yTBEPIKAE€HHBIM
rpaduKoMm;

yuacTue B TO/Be/[eHUM UTOrOB NPaKTUKU, BHeCEHUE TIpe/i/Io>KeHUH, HalpaB/IeHHbIX Ha ee
COBEpILIEHCTBOBAHMUE;

TIO/ITOTOBKA OTYETHBIX JJOKYMEHTOB.

O06s13aHHOCTH PYKOBOZUTEISI TPAKTUKU OT TIPUHUMAOILel OpraHu3aLyu:

TIOZITOTOBKA [JJOrOBOPOB (pa3paboTKa MPOEKTOB) C TpPEeACTaBUTENISIMU YHUBepcUTeTa 00
OpraHU3aL[MK TIPAKTHKHY;

CO3/laHMe HaJJIeXalluX YCIOBUH CTyAEHTaM [jisi peaju3aliid B TOJHOM 0Obeme
NPOrpaMMBbI TPAKTHKKA B COOTBETCTBMU C WHIWBUAYAIbHBIM 33a[aHHEM, IPeAOCTaB/eHHe
eMy JIHEeH 7SI TToceltieHnsi OMOIMOTeK U pabOThI C TUTEPATYPO;

OCYII[ECTB/IEHE TIOCTOSIHHOTO B3aMMOJENCTBUSI C PYKOBOAUTE/ISIMM TPAKTHKA ~ OT
BBITyCKaroIei kadezapo;

03HAaKOMJIEHHE CTyZieHTa C TIpaBWIaMM BHYTPEHHErO pacriopsi[ika OpraHu3aljid, ee
CTPYKTYPOH, Crelyda/MCTaMH, I[IpefloCTaBleHre eMy HeoOXO[MMBIX JOKYMEHTOB,
HOPMATHBHBIX aKTOB, [PYTMX MAaTepHajoB, PErjaMeHTUPYIOUIUX [esTebHOCTb JAaHHOU
OpraHu3al[|H;

3aKperieHHe 3a CTYI€HTOM BhICOKOKBATU(PUI[MPOBAHHBIX CITEIMA/THCTOB,;
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® OKd3aHue IOMOIIM B COCTaB/IEHHMU W YTBep)XAEeHWM WHAWUBHUAYA/IBHBIX IIJIAHOB IIPAKTHUKH,
OCyLlIeCTBJ/IEHHE KOHTPOJIA 3a UX BbITIO/JITHEHUEM;,

¢ [IpuB/IeyeHHEe CTyJeHTa K Yy4YaCTHIO B Pa3/IMUYHBIX MEPOIIPUATHAX, OpPraHHU3yeMbIX MU
MPpOBOAWMBIX B OPraHU3alivH;

¢ BeJeHHe ydeTa pa6OTbI, BBITOJ/IHSIEMOI CTYJEHTOM, OLI€HKd €€ KaueCTBd, yBeJOMJ/IEHHE
PYKOBO/JACTBa (baKYJ'IbTeTa W/ YHHUBEDPCUTETA O HeABKE CTyJEeHTad K MECTY INPaKTHKWU WU
€ro YK/JIOHEHHH €ro OT BbITIO/IHEHHWA IMTPOTrPaMMbI TIDAKTUKH;

¢ TI0Ar0TOBKA XapaKTepPHUCTUKHU - OT3bIBA I10 UTOT'aM IPOXO0XKAEeHHA CTYJeHTOM ITPAKTUKU.

7. OpopmiieHne oTUeTa 0 MPOX0XKAEHUYU MPAKTUKU

[To wToraM mTPAKTUKU CTYJeHT oQopm/iseT OTUeT O TIPOXOXAEeHWH TPAKTHUKH, KOTOPHIM
BKJTFOYAeT:

®  TUTY/bHBIN JIUCT;

® CBeJleHUsI O MeCTe TIPOXOXK/eHUS TTPAKTUKH;

® KpaTKWH aHa/u3 pe3y/bTaTOB pabOThI C yUeTOM UHIUBUAYATLHOTO 3a/JaHUSI.

K otuery npuaratorcsi: yueOHble, yueOHO-MeTOAMUECKHe JOKYMEHTHI M MaTepuasibl, rpaduKy,
Tab/MILIBI, CXeMBI, 3aro/iHeHHbIe (hopMbl (O71aHKK) [OKyMeHTOB. OObeM OTUeTa JIO/DKEH COCTaB/ISTh 5
cTpanul] ¢popmara A4.

OTueTsl CJAIOTCS PYKOBO/AUTE/TIO MPAKTUKKU OT YHUBEPCUTETA.

CTy[eHT K 3alliiTe MPAKTUKK 10/DKEeH NpeCTaBUTh:
1. nguBUyanbHOe 3a/jaHue /17151 IPOXOXK/IeHUs TTPAaKTUKH.

2. [ITHeBHUK NIPOXO’KJeHUsl ITPaKTHUKHU;

3. OTueT 0 NPOXOKIEHUHN MPAKTUKW;

4. YueOHO-MeTOANYECKHEe AOKYMEHThI (MaTepuasbl) IOJTrOTOB/IEHHbIE CTYJEHTOM B XO[ie
TIPaKTUKUY;

5. OT3bIB pyKOBOAUTEJIS [IPAKTUKU OT YHUBEPCUTETA;

6. XapakTepuCTUKY-0T3bIB PYKOBOJAWTE/IS IPAKTUKUA OT OpraHu3aLyu.

PykoBoguTe/nb TIPAaKTUKA OT YHHUBepcHTeTa O(OpM/sieT OT3bIB Ha OTUeT IO TIpaKTHKe
(IIpunodiceHue 4), KoTOpasi BK/IHOYAeT:

®  TUTY/bHbIN JIUCT;

® CBeJleHUs O Ha/lMuMe OTYETHBIX JOKYMEHTOB;

® OIL[eHKY OTUYEeTHBIX IOKyMEHTOB, TIPe/ICTaB/IeHHbIX CTY/I€HTOM,;

® OILEHKy pe3yabTaTOB pabOThl CTyZeHTa 10 PpeIIeHWI0 3a7a4, MpeAyCMOTPeHHBIX
WH/IMBUyaIbHbIM 3a/laHreM (COT/IaCHO TPOTPaMMBbl MPAKTHKH).

PykoBoguTeNb TPaKTUKWA OT TPUHUMAlOIIel opraHu3aluu O(opMisieT XapaKTepPUCTHKY -
OT3bIB.

B xapakTepucTHKe-0T3bIBe JO/DKHBI ObITh OTPaXKeHbI C/IeYIOLIe BOTPOCHI:

® KaueCTBO BBIMIOJIHEHUS CTY/IeHTOM MHAWBH/Ya/lbHOTO 3a/laHuUS ;

®* ypoBeHb ero mnpodecCHOHaTbHOW TMOATOTOBKA W YMEHHe TPUMEHSITh TeopeThyecKue
3HaHUS Ha MPAKTUKE;

®  CrOCOOHOCTb CaMOCTOSITE/IbHO, TBOPUECKH PelllaTh MOCTaB/IeHHbIE 3a/1auM;

® OTHOIIIeHHe K paboTe, BOJIeBbIe U HDABCTBEHHbBIE KaueCTRa.

B KOHI|e XapaKTepUCTHUKU-OT3bIBa JO/DKHA ObITh BBICTaB/ieHa DeKOMeHjyeMasi OIleHKa I10
pe3yJ/ibTaTaM MPaKTUKHU.
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8. Onucanue nokasareseil U KpuTepyeB OleHUBaHUsA C()OPMHPOBAHHOCTH KOMIIeTeHIUH B

pe3y/ibTaTe MPOX0XKAeHUsI MPAKTUKU

ITokasaTenu o1jeHMBaHUA Kpurepun IMTkana ®opma
OLleHUBAHHUSA OLIeHUBAHHUSA OLIeHOYHOI'0
KOMIeTeHLIHH CpeAcTBa
3HaTb OCHOBHbIE METO/IbI M CIIOCOOBI
AOY B UCTOPHUECKOH MEPCIIEKTHBE; 3ajjaHud BBINOIHEHbl | MHUHMMa/IbHBINI CobecezoBaHue.
TpaBH/la OpraHy3aliy BCeX 3TaroB TIO/THOCTBIO, HO He yPOBeHb Oruer.
paboTshI € JOKyMeHTaMH, B TOM UMCIe COBCEM KaueCTBeHHO
apXVBHBIMHU [JOKYMEHTaMH. (copeprkaHue
YMeTb OpUeHTHUPOBAaThCSl B HAYUHBIX, JlesITeNIbHOCTH,
TIPOM3BO/ICTBEHHBIX, 9KOHOMUUECKUX, TIpe/ly CMOTPEeHHOM
TMPaBOBBIX U MHCTUTYLIMOHATBHBIX TIpOrpaMMoi
(hakTOpax, BAUAIOLMX Ha [1POLIeCCHI NIPOM3BO/CTBEHHOM
opraHu3aryy paboThbl ¥ XpaHeHUs TIPAKTHKH, He BIIOJIHE
MIOKYMEHTALMK B arrapaTe yrpaBleHUsl | pacKpbIBaeTCs B
rOCy/IapCTBEHHOU CTyKObI, Ha OTueTe U JHeBHUKe,
TIPeAINIPUSTHSIX ¥ B OPraHU3aLUsIX, BBISIBJISIIOTCSA
Be/lyLLIMX Hay4YHYIO, TIPOM3BO/ICTBEHHYIO | Cyll|eCTBeHHbIe
Y TIpeINPUHUMATETECKYTO npo06eibl B 3HAHUSIX B
JlesaTe/IbHOCTh; IVIAHUPOBaTh U 006/1aCTH MPOMPUILHBIX
BbIOMpATh CIIOCOOBI ¥ METOZIBI U CllelMajbHbIX
BHeZIpeHHs1 TIPaBUJ1 OPraHK3aLin JWCLIAII/IAH), OJHAKO
paboThI C JOKyMeHTaMH, B TOM UHCIIe OTYETHBIE JJOKYMEHTBI
apXMBHBIMH [JOKYMEHTaMH. Tpe/iCTaB/IeHbl B CPOK
BnazeTb crtocoOHOCTBIO afjanTaliy 1 Y TI0/TyYeHa
HCII0/Ib30BaHHWA TeOpeTHu4eCKoro TOJIO>KUTe/IbHAsA
3HaHMA, METOZIOB U croco6os /IOY Ha | xapakTepucTuka
NpaKkTHKe; HaBblKaM{ OpraHU3aLuK U TIPOM3BO/ICTBEHHOMN
TIPOBe/leHsl OPITIPOEKTHBIX PaboT. TIPaKTHKH
PYKOBOJMTEIS
Ba3oBelii ypoBeHb
Bce 3aganus CobecenoBanue.
BBITIO/THEHBI B Oruer.
1o/iHOM o6BbeMe, HO C
HecyIIeCTBeHHbIMU
HeJj0ueTaMu U
IOy Um/T
PYKOBOAMTE/IS
TIPaKTHKHY,
Ipe/iCTaBU/I B CPOK
T10JIO’KUTENTbHBIN
OT3bIB
IIPOY3BO/ICTBEHHOM
OTYEeTHBIE JOKYMEHThI
3HaeT, yMeeT, uTo Bricokuii CobecesioBaHue.
NIPOJIeMOHCTPUPOBAH | YPOBEHb
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0 B X0/e
MIPOXOKAEHUSI
MPaKTHKU.

Bce 3aganus
BBITTOJTHEHEI
KaueCTBEeHHO U B
I10JTHOM 00Beme,
OTYEeTHBIE JOKYMEHThI
TIpe/[CTAB/IEHBI B
CPOK, TIO/Ty4eH
10JIOXKUTEe/IbHBII
OT3BIB CO CTOPOHBI
PYKOBOZMTEIS
TIPOM3BO/ICTBEHHOM
MIPAaKTHUKU

OrTuer.

3HaTb MIPUHIIUTIEI PA0OTHI B Cy>K0ax
JOKYMEHTalMOHHOTO 06ecrieueHust
yTIpaBJIeHUsI M apXUBHOTO XpaHeHUs!
JIOKYMEeHTOB

apXUBHOT'O XpaHeHWUsl J0KyMEeHTOB;
TeHJIeHIIUY Pa3BUTHSI B 00/1aCTH
JIOKYMEHTOBE/IeHHUsI U apXHUBHOTO [1e1a;
TOZIXO/Ibl COBEPILIEHCTBOBAHUSI PabOThI
C JOKyMEeHTaMH B JIeJIONPOM3BO/ICTBE U
apXVBHOM Jiejie

aKTyasbHbIe TIPOOJIEMBI B 00/1aCTH
JIOKYMEHTOBE/IeHHsI U apXUBOBe/IeHHsI
MH(OPMAL[TOHHO-IKCIIePTHBIE
VICTOYHUKH, TI03BOJISFOLIIVE BBISIB/ISITH U
peryMpoBath pobeMbl B 06/1aCTH
JOKYMEHTOBe/IeHHsI U apXUBOBe/eHMSsI.
YMeTb IPUMEHSTh HAKOTUIeHHBIHN OTIbIT
B [IOY u A/l ans pelieHust ipobiemMm
BO3HHUKAIOIIUX B TPO(heCCUOHATbHON
JeATeTbHOCTH; IPUMEHSITh TIOAXO/IbI
COBepIIIeHCTBOBAHUS PabOTHI C
JOKYMEHTaMH /ISl TIPeo/0IeHUsT
1pobJieM BO3HUKAIOLIMX B
nipodeccroHaNTBHOM AesTeTbHOCTH;
niepe/iaeT JOKYMeHTbI Ha XpaHeHHe U
TIO/ITOTaB/IMBAET UX K YHUUTOKEHHIO.
BrageTts nH(pOpMaLMOHHBEIMU
TeXHOJIOTHSIMU TTPUMEHUMBIMH [IJ15
OpraHM3aLuy KOHTPOJIS, XpaHeHHs],
KOMIUIEKTOBAHUSI, YUeTa apXUBHbBIX
JIOKYMEHTOB, HaBbIKaMU PabOThI C
JOKYMEHTaMH Pa3/IM4HbIX BU/IOB U
OpraHu3aIvy JOKyMeHT0000poTa.

3amaHus BBITOJTHEHBI
TOJTHOCTBIO, HO He COo-
BCEM KayeCTBEHHO
(conepskaHue
JlesiTe/IbHOCTH,
Tipe[yCMOTpeHHO!
NporpaMmon Tpous-
BO/ICTBEHHOU
MPaKTUKH, He BIIOJHE
pacKphIBaeTcs B
oTueTe U THeBHUKE),
O[JHAaKO OTUEeTHbIE
JIOKYMEHThI
Tipe/iCTaB/IeHbl B CPOK
Y TIO/TyYeHa
TI0JI0>KHTeTbHAS
XapaKTepUCTHKa
PYKOBOJAWTENS
TIPOM3BO/CTBEHHOU
TPaKTUKKU

MuHUMaTBLHBIA
YPOBeHb

Bce 3aganus
BBIIIO/THEHEI B
MOJIHOM 00BeMe, HO C
HeCyllleCTBeHHbBIMU
HejloueTaMu U

MOy UU/I
PYKOBOJUTES
TPaKTUKU,
MpejCTaBUI B CPOK
TI0/I0>KUTETLHBIN
OT3LIB
TIPOU3BO/ICTBEHHOMN
OTUeTHbIe JOKyMeHTbI

ba3oBbliit ypoBeHb

CobeceznoBanue.
Ortyer.
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3Haet, yMeeT, UTo
TMPO/IeMOHCTPUPOBaH
0 B Xo/Ie
TIPOXOXK/IEHUST
TIPaKTHKMU.

Bce 3aganus
BBITO/IHEHEI
KaueCTBeHHO U B
[10JIHOM OoOBeme,
OTUEeTHbIE JOKYMEHThI
TIpe/[CTaBJ/IeHbI B
CPOK, TO/TyueH
T10JIOKUTE/TbHBII
OT3bIB CO CTOPOHBI
PYKOBOJUTEIS
TPOU3BO/ICTBEHHOMN
TIPAKTUKHU

BrIcokuii
YPOBEHb

3HaTh HOPMAaTHBHO-TIPABOBYIO Oa3y
pernamenTtauuu JJOY B opranusanusx;
perjiaMeHThbl U METOUUECKHe YKa3aHHUs
TI0 BOTIPOCAM /IOKYMEHTAL[IOHHOT'O
obecrieyeHus yripaB/ieHUs B
OpraHu3aIlii; OpraHyu3al[uOHHYI0 U
PacnopsiAUTeNbHYI0 I0KYMEHTALI0, ee
yueT ¥ KaTaJloTu3aLyio. Y MeTb
co3paBath Tabeu 1 abOOMBI BCETO
MaccHBa /JOKYMEHTOB B OpTraHU3alliy;
C03/1aBaTh 3JIEKTPOHHBIE CITPABOYHO-
MH(OPMALIOHHBIE CUCTEMEI, C LeJTbIO
COBepIIIeHCTBOBAHMUS
JIOKYMEHTAallMOHHOTO obecrieueHus
yTpaB/IeHNs B OPraHU3alIny;
WCTIO/Tb30BaTh MPOrPaMMHEBIE TTPO/IYKTHI,
TIpUMeHsIeEMbIe B yTIpaB/IeHUN
JoKyMmeHTamu. BrageTtb

0a30BBIMU 3HAaHUSIMU B 00/1aCTH
MHGOPMAI[MOHHBIX TeXHOIOT UM
(TporpaMMHbI€ TPOJYKTHI,
WCII0/Tb3y€eMble B YTIpaB/IeHUH
JOKyMeHTaMU, CUCTeMbI 3JIEKTPOHHOTO
JIOKyMeHT0000pOTa, TeXHOJIOTUN
CKaHMPOBAHUsI JOKYMEHTOB);
MPAaKTUYECKUMH HaBBIKaMH PabOThI C
WH(QOPMaIMOHHBIMUA MCTOUHUKAMH Ha
WHOCTPaHHOM SI3bIKe.

3a/jaHusI BBITIOJTHEHBI
MOJTHOCTBI0, HO He
COBCeM KaueCTBEHHO
(comep>xaHuie
JIesITe/IbHOCTH,
rpeayCMOTPEeHHOMN
TPOrpamMMO TTpou3-
BO/ICTBEHHOM
MIPAKTUKH, HE BIIOJTHE
PaCKpBIBaeTCs B
OTyeTe U THEBHUKE),
OJTHAKO OT- UETHBIE
JTOKYMEHTBI
TIpe/[CTaB/IeHbI B CPOK
Y TI0/TyueHa
TI0JIO>KUTE/TbHAS
XapaKTepUCTHKA
PYKOBOJAUTEIS
TTPOM3BO/ICTBEHHOU
TIPAKTUKHU

MuHUMaILHBIN
YPOBEHb

Bce 3aganus
BBITIO/IHEHEI B
I10/THOM 00BLeMe, HO C
HeCyIleCTBeHHbIMHU
HeZl0UeTaMu U

TIOJTY UHT
PYKOBOZAUTEIS
TIPAKTUKH,
TIPe/ICTaBU/I B CPOK
10JIOXKUTE/IbHBII
OT3LIB
MIPOM3BO/ICTBEHHOM
OTYETHBIE JJOKYMEHThI

ba3oBhbIil ypoBeHb

CobecenoBaHue.
Ortuer.
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3HaeT, yMeeT, UTo Bricokuii
TIPOZIEMOHCTPUPOBAH | YPOBEHb
0 B X0jIe
TIPOXOXK/IEHUST
TIPaKTHKMU.

Bce 3aganus
BBITTOJTHEHEI
KaueCTBeHHO U B
[10JIHOM OoOBeme,
OTYeTHbIe JOKYMEeHThI
TIpe/[CTaBJ/IeHbI B
CPOK, MOTy4YeH
T10JIOKUTE/TbHBII
OT3bIB CO CTOPOHBI
PYKOBOJUTEIS
TIPOU3BO/ICTBEHHOM
TIPAKTUKHU

dUKCHpPOBaHUE Pe3y/IbTAaTOB MPOX0)KAEHHUs MPAKTUKH CTYJeHTaMH

O1jeHKa BBICTAB/ISIETCS M0 pe3y/abTaTaM 3all[UThl TTPAKTUKH B BEOMOCTb M 3aUeTHYIO KHIKKY
cTyzieHTa. BeJoMOCTb XpaHUTCS B /leKaHaTe (haKyJibTeTa.

OO1ie WUTOrM MpaKTUKU ToABOAATCA Ha CoBeTe (hakysabTeTa C yuaCTHeM Tipe/iCTaBUTesei
BBIMyCKarolllel Kadeapbl U MpeicTaBUTe/el OT MPUHKUMAIOLL[el OpraHr3aLvu.

CTyzeHTbl, He BBITIOJIHUBIIKE T[IPOTPAMMY TIPAaKTUKM [0 YBa)KUTEJLHOW TIpHUYUHE,
HAarpaB/IsIOTCS Ha TPAKTUKY BTOPUYHO, B CBOOOZIHOE OT yueObl BpeMsi.

CTyJeHTbl, He BBIMOJHUBIINME TIPOTPaMMYy TIPAaKTUKHA 0e3 YBa)KUTENbHOW TPUUWHBI WU
TOJIyUMBILIE  OLIEHKY «Hey0081emeopumenbHO», CUATAFOTCS MMEIOLUMU  aKaJleMUUeCKYo
3a/10/PKeHHOCTb.

OTueT O TIPOXOXKIEHUU TPAKTUKU CTY/I€HTOB TIPE/ICTAB/ISIeTCS 3aBeAyIoIM Kadenpoi
NIPOPEKTOpPY 1O yueOHOW paboTe yHMBEpCHTeTa B MECSUHBIM CPOK I0OC/e OKOHYAHHUSI TPAKTUKH
(Ilpunooicerue 7).

9. IlepeueHb NPOM3BO/ICTBEHHOH JIUTepaTyphl U pecypcoB ceTu «IHTepHeT»,
He00X0AMMBIX /I/Isl MPOBe/IeHUsI MPAKTHKH!

9.1. OcHoBHas UTEepaTypa

1. Muxaiinos, FO.M. JInuHble fiesia COTPYSHUKOB KOMIIAHUN: KaK MPaBUJILHO 0()OPMJISITh, BECTH
Y XpaHMTh : TIpaKTHUecKoe mocobue / FO.M. Muxatiinos. - Mocksa ; bepsun : [Ilupekt-Meua,
2014. - 160 c. : un. - bubmvorp. B kH. - ISBN 978-5-4475-1870-7 ; To e [D/1eKTpOHHBIH
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=253691(23.08.2018).

2. Poroxun, M.FO. [lesioBble JOKYMeHTHI B ITprUMepax U obpasijax : COOPHUK THUTOBBIX
nokymeHToB / M.FO. PoroxuH. - Mocksa ; bepiun : [Jupekr-Meaua, 2014. - 496 c. : ui. -
bubmorp. B kH. - ISBN 978-5-4475-1581-2 ; To xe [DnekTpoHHbIM pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=253701(23.08.2018).

3. Kaszanuesa, I'.B. JIuunHble fOKyMeHTHI: TpeboBaHUs K oopmieHHI0 U 00pa3Libl JOKYMEHTOB :
yuebHOoe Tiocobue / I'.B. KazanieBa. - 6-e u3j., crepeoturn. - M. : ®mmHra, 2017. - 40 c. -
bubmorp. B kH. - ISBN 978-5-9765-0311-3 ; To >xe [Dsektponnbii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=103531 (25.08.2017).


http://biblioclub.ru/index.php?page=book_red&id=103531
http://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/index.php?page=book&id=253691
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4. 2.Ky3neroB, N.H. [lenoBoe mucbMo : yuebHO-cripaBouHoe mocobue / M.H. Ky3HeroB. - 5-e
u3g. - M. : TamkoB u Ko, 2015. - 196 c. - (YuebHble u3manus ajist 6akanaBpos). - ISBN 978-5-
394-02213-5 ; To e [OnekTtpoHHbiti pecypc]. - URL: http:/biblioclub.ru/index.php?
page=book&id=229283 (25.08.2017).

5. T'punbepr, A.C. [lokymeHTal[MOHHOe obecrieueHue yripaBieHus : yuebHuk / A.C. I'punbepr,
H.H. T'op6aués, O.A. MyxametmmHa. - M. : FOautu-/lana, 2015. - 391 c. : tabn., rpad., un.,
cxembl - bubsmorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To e [DeKTpOHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=115031 (29.11.2016).

6. TIpoGsiemMbl JOKYMeHTOBe/IeHHS U JOKYMEHTALMOHHOTO 00ecrieueHusi yIipaB/ieH!sl B CBeTe
COBpPEMEeHHBIX CTaH/IapTOB: yueOHoe mocobue / @esrepanbHOE rOCyiapCTBeHHOEe OH/IKeTHOe
oOpa3oBatesibHOE yupex/eHre BbICIIero mpodeccroHaabHOro 06pa3oBaHusi «balkupcKuit
roCy/lapCTBeHHbIN Melaroruueckuii yHuBepcureT uM. M. AKMy/ibl», MUHHACTEPCTBO
obpa3oBanust 1 Hayku Poccuiickoit @enepauyy ; coct. AWM. TlynoBuHa, A.W. Uurpuna u ap. -
Ya : BI'TIY, 2015. - 143 c. : Tabs. ; To >ke [DneKTpoHHBIN pecypc]. -

URL: //biblioclub.ru/index.php?page=book&id=438551(29.11.2016).

9.2. /lono/iHMTE/IbHAA JIUTepaTypa
1. SukoBuy, HI.A. [lenonpou3BoACTBO B KafpoBoi ciayxbOe : yuebnuk / III.A. fIHKOBHU. -
M. :FOnutu-/lana, 2015. - 161 c. - bubmmorp.: c. 112. - ISBN 5-238-01076-1 ; To xe
[DnexkTponHblid pecypc]. - URL: http:/biblioclub.ru/index.php?page=book&id=119021
(25.08.2017).
2. HoBukos, B.K. Metogosioruss © MeTOoAbl HAYUHOTO MCC/IeOBaHUSA : KypC JIEKLUMA /
B.K. HoBukoB ; MunHucTepcTBO TpaHcriopTa Poccuiickoit @enepaiiiv, MOCKOBCKasi TOCY/lapCTBeHHast
aKaAEMI/IH BOJJHOTO TpaHcropTa. - M. : Anbranp : MI'ABT, 2015. - 211 c. : un.,tabsn. - bubnvorp. B
KH. To xe [DnekTpoHHbI pecypc]. - URL: //biblioclub.ru/index.php?
page= book&ld 430107 (29.11.2016).

9.3. IuTepHeT-pecypchbl

1. Bcepoccuiickuii Hay4HO-WUCC/IeZ0BaTe/IbKUA WHCTUTYT [JOKYMEHTOBEJEHUSI U apXUBHOTO
nena (BHUMIOAL) [SnexktponHbiii pecypc] /BHUUIA] - OnekTpoH, AaH.- M., [2001].— Pexxum
Joctymna: www.vniidad.ru, cBo6ojHBIN. — 3arJi. ¢ 3KpaHa.

2. KoncantunroBsasi rpymmna «Tepmuka». [HopmaTuBHO-TIpaBoBasi 0a3a /IaHHBIX IO
JIeJIOTIPOM3BOZICTBY, TOKYMeHTO000pOTy M apXuBHOMY zeny] [DsekTpoHHbIN pecypc] / «Tepmuka» -

OneKTpoH, faH.- M., [200-].— Pexxum poctyna: http://www.edou.ru/index.php , cBobogHbINH. — 3ar.
C 9KpaHa.
3. Docflow. Bce o0 wMupe 3/1eKTpOHHOTO MOKymMeHTooOopoTa. [IlopTan moOCBsiieH

3JIEKTPOHHOMY [JOKYMEHTOOOOPOTY U CMEXKHBbIM OTpac/isiM.OH TIpU3BaH MPeJOCTaBUTh UWUTATessIM
CaMyto TOJIHYI0, CTPYKTYPUPOBAHHYIO U T0JIe3HYI0 MH(OPMALMIO O PbIHKE, TEXHOJIOTHSIX, pelleHUsIX,
KOMITaHUSIX W JIMLax]. [OnekTpoHHBI pecypc] - OnekTpoH, faH.- M., 2002-2004r —
www.docflow.ru, cBoboaHbIi. — 3arJ. ¢ 9KpaHa.

4. DOC-Online. He3aBucuMBbIii TIOPTal O CHCTeMaxX 3eKTPOHHOTO [JOKYMeHTOOOOpOTa.
www.doc-online.ru

5. CaiiTbl (hupM-pa3paboTUMKOB CUCTEM 3/IEKTPOHHOTO I0OKyMeHT00b0poTa.

WWW.GRANIT.RU

WWW.MDI.RU

WWW.EQOS.RU

WWW.COGNITIVE.RU

WWW.KODEKS.NET

WWW.INTERTRUST.RU

WWW.IT.RU



http://www.eos.ru/
http://www.it.ru/
http://www.it.ru/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.eos.ru/
http://www.granit.ru/
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http://www.kodeks.net/
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http://www.eos.ru/
http://www.eos.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.mdi.ru/
http://www.granit.ru/
http://www.granit.ru/
http://www.granit.ru/
http://www.granit.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://biblioclub.ru/index.php?page=book&id=119021
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=430107
http://biblioclub.ru/index.php?page=book&id=430107
http://biblioclub.ru/index.php?page=book&id=438551
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=229283
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10. ITepeuenb UH()OPMALIMOHHBIX TeXHOJIOTHMH, HCIIO/Ib3yeMbIX NPHU NMPOBeJeHUH MPAKTHKH,
BKJ/IKOYasi MepeyeHb MPOrpaMMHOro odecriedeHHs 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

- CucteMHOe mporpaMMHoe obecrieueHue: orepaljioHHast cucteMa Microsoft Windows; (Windows 7
Professional 64119362 FSBEI HPE 'Moscow State LinguisticUniversity’ 100/100 MAK; Windows 8
Professional 64119362 FSBEI HPE '"Moscow State Linguistic University' 0/100 MAK; Windows 8.1
Pro 64119362 FSBEI HPE 'Moscow State LinguisticUniversity’ 93/100 MAK)

Windows Vista: Microsoft open license 65385726Z7F1104-45395405

- TTaket mpuknagHOro mporpammHoro obecrieuenuss Microsoft Office B cocrtaBe: Microsoft Word,
Excel, PowerPoint, Access; Office Professional Plus 2010: Microsoft open license
90116092Z7ZE1403- 60119850 (Office Professional Plus 2007 63451883 ®I'bOY BIIO MI'JIY VL
Key; Office Professional Plus 2013 63451883 ®I'6OY BITIO MIJIY 22/50 MAK)

11. Onucanue MaTepuaJIbHO-TeXHHYeCKOH 0a3bl, He00X0AUMOi JI/If IPOBe/JeHHs MPAKTHKH
MynbTrMeauiiHAasT ayAUTOPHS /1S IPOBe/IeHUs IeKLIMOHHBIX 3aHSATHH C BBIX0/IOM B VIHTEpHeT.
2. O6opyZoBaHHBI /17Is IPOBe/IeHHsT TPaKTHUYeCKUX TPYIIIOBBIX 3aHSATHI KOMITBIOTEPHBIN KJlacc C
yCTaHOB/IeHHbIM 0(HCHBIM obecrieueHreM MicrosoftOffice — 2007 +.

12. inble cBeieHUA M MaTepHaJIbl

HomomHUTeIbHOE 000pyI0BaHKe, LIEHTPA/M30BaHHO YyCTaHAB/IMBaeMoOe B paMKaxX yuyeGHOro
I/1laHa YHUBepCUTeTa.

IIpunoxenus:

[Tpunoxenve 1. HgvBUAYyanbHOe 3a/jaHue CTYJeHTY.

[Tpunoxxenue 2. [IHEBHUK MTPOXOXKAEHUS TIPAKTUKU.

ITpunoxkenue 3. OTueT 0 NMPOXOXKAEHUU NPAKTUKHU CTYZeHTa.

ITpunoxxenuie 4. OT3bIB Ha OTYET TI0 TIPAKTHKE.

[Tpunokenue 5. Obpa3el; ohopmiieHHsT 3aTIPOCa-TI0JTBEP>KIEHUs] B OPraHU3aLIIIo.

[Tpunoxkenre 6. OOpa3sel] MpHKa3sa O MPaKTHKE.

[Tpunoxxenue 7. O6pa3sel] oTyeTa O NMPAKTHUKE BBIMyCKaoIel Kadeapbl.

[Tpunokenue 8. [TpumepHbIi 06pasel] JloroBopa ¢ opraHu3anyeii 0 MpoBeieHUH TTPAKTUKH.

(_6/%764, C.H. AprtemoB

(moamuch) (uHULMANB U haMUIIYS)

3aBe/yIOIIUM BbITyCKatolei Kadeapoit

«22» Qespans 2022r.
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IIpunoxxenwue 1

MunucTepcTBO 00pa3oBaHus U HaykKu Poccuiickoit @ezmepariuu
denepanbHOe rocyjlapCTBeHHOE OI0KeTHOe
obpa3oBaTesibHOE yupeX/ieHHe BhICILIero 00pa3oBaHUs
«MOCKOBCKH roCyjapCTBeHHbIN TMHIBUCTHYECKUN YHUBEPCUTET»
(®I'bOY BO MI'JIY)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

NUHAUBUJLYAJNBHOE 3AJAHME?

(D.U.0. cmydenma)

CTY/leHTY (haKy/IbTeTa

(HaumeHosaHue ¢akyrbmema)

00yuJaroIIerocsi Mo HanpaB/IeHUIO
MOAr0TOBKH (CIeliia/IbHOCTH)
HamnpaBneHHocTh (Tipo¢usb)
o0Opa3oBaTe/TbHOM MPOrpaMMbI

Keanmudukanys
AJIA IIPOX0XKAEeHUA MNPAKTHUKH
(HaumeHo8aHUe NPAKMUKU)
B ePUO  C « » 20 _r. 1o « » 20_ 1.
o
W CopepykaHuve 3aJjaHust
1. O3HaKOMUTBCHA. . ..
2. [ToAroTOBUTE 1 POBECTH. ..
3. IIpoBectu aHanus...
4. OpraHu3oBars. ...
5. OdopmHTsb. ...
6. Ilocetwurs....
7.
8.
9. K 3amure NpakTHKY NPeJCTaBUThH C/Ie/[yI0lIHe JOKYMEHTBI:
HMHousudyanbHoe 3a0aHue 0151 npoxoxcOeHuUsl NpaKmuKu
1. /JTHe8HUK npoxoxcdeHUsi npaKMuKu
2. Omuem o npoxocOeHuU NpaKmuKu
3. Om3blg pykogoOumesss npdKMuKu om yHugepcumemd
4. Xapakmepucmuxky-om3bl8 pyKogooumessi NnpdKMUKU om op2aHu3ayuu
5. YuebHo-memooduueckue 00KyMeHmbl (Mamepudasbl), N0020Moa/eHHble 8 X00e NPAKMuKuU
Jama ebldauu uHOuBudyanbHO20 3adaHusi: " " 20 __r.
Cpok 3awjumbl omuema no npakmuke: " " 20__r.

PykoBouTe/b MPAaKTUKK OT BhIMyCKatolllel Kadeapbl

(noonuco) (©.1.0.)
« » 20 T

2 Pa3pabarbIBaeTcsl W BbIJAETCS CTYZAEHTY PYKOBOJHTE/IEM NPAKTUKU OT YHUBEPCHTeTa
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IIpunoxxenwue 2
MunucTepcTBO 06pa3oBaHus U Hayku Poccuiickoii @esepaiiuu
denepasibHOE rOCYAAPCTBEHHOE OFOKEeTHOE
obOpa3oBaTeibHOE YUpesK/jeHre BhICIIero oopa3oBaHus
«MOCKOBCKHH roCcyJapCTBeHHbIH THHIBUCTUYECKUIN YHUBEPCUTET»
(®éI'OY BO MI'JIY)
FederalState Budgetary Educational Institution of Higher Education
«MoscowState Linguistic University»

(MSLU)

JHEBHUK®

MMPOXOXXIAEHWA MPaKTUKH
(HaumeHosaHUe Npakmuku)

(D.1.0. cmydenma)
CTyJeHTa (aky/ibTeTa

(HaumeHosaHuUe)
obyuarolierocsi mo
HarpaBJIeHUIO TTO/ATOTOBKU
(ceLanbHOCTH)
HanpasneHHocTs (T1po¢usb)
o0pa3oBaTe/ibHOM TPOTrPaMMBI
Keanudukarys

dopma oOyueHUs

(ouHas, OuUHO-3a0UHAs1, 3A0UHAs)

Yye6Hasi rpyria Ne

PykoBopuTenb NpakTUKH
OT yHUBEpCUTeTa

(®D.1.0., KoHmakmHblil menegoH )
PYKOBO,[[I/ITEJIB MMPaKTUKH
oT HPHHHMHEMEﬁ OpraHuv3aliu

(®D.1.0., KoHmakmHblil mesnegoH )
MecTo NpoXoKJeHust
MPaKTHUKMU:

(adpec, KoHmaxkmHble meneoHbl)

CpOK NpOXOXKAEeHUS MPAKTUKU:  C «__» 20_T. o «__ » 20_T.

IIpogomxenue fHeBHUKA (JIvcT 2)

" 4
KaneHgapHbIii I/IaH NPOX0XK/eHUs MPAaKTHKH

3arosHseTcsl CTyJeHTOM
Bepercst cTyileHTOM 3a KaXK/bli /leHb TIPaKTUKU
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OtMmeTKa
PYKOBOZUTES
MPaKTHKH OT
TIPUHUMAOILe}
OpraHu3aly 0
BBITIOTHEHUU paboThI

[Hara CoJiep>kaHue BBITIOJTHEHHOM paboThI

(nodnucn) (@.1.0. cmydenma)
« » 20 T

PykoBoguTe/ b MPaKTUKU
OT MPUHKMMaLOLLel OpraHu3aLuu

(nodnuce) (®.1.0. pykosodumens)
« » 20 __r.

ITpunoxxenue 3
MuHHCTepCTBO 00pa3oBaHus U HayKu Poccuiickoii @emepariuu
denepasibHOE rOCYAAPCTBEHHOE O0/KeTHOe
oOpa3oBare/ibHOE yupeXX/jeHHe BhICIIero o0pa3oBaHus
«MOCKOBCKHH roCcyJapCTBeHHbIH TUHIBUCTUYECKUN YHUBEPCUTET»
(®éI'bOY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»
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(MSLU)

OTUYET®

(O6pa3zer; ohopmIeHHsST TUTY/ILHOTO JIUCTA)

O IIPpOX0XOEeHNU MPpaKTHUKKN
(HaumeHoBaHue NpaKmMuKu)

(®.1.0. cmydenma)
CTy/leHTa (paKy/bTeTa

(HaumeHogaHue)
oOyuarorerocs mo
HaITpPaBJ/IEHHUIO TTOATOTOBKU
(cneriuanbHOCTH)

HanpaBneHHocTs (ipodusib)
oOpa3oBaTe/bHOM MPOrpaMMbl

Keanudukauys

dopma 0byueHust

(ouHas, ouUHO-3a0UHas1, 3a0UHAs)

YuebHas rpyra No

Otuet 0 MPOXOXXAeHUH ITPAKTHKH
(O6pasey ogpopmneHus omuema o npakmuke)

Mecmo npogedeHuss npakmuku:

1. KpaTkuii aHa/u3 pe3y/IbTaTOB MPOX0XK/AEHHS MPAKTUKH CTYAEHTOM C y4eTOM
HH/IUBH/Iya/TbHOTO 3aJaHUs

OdopmiisieTcst CTyJeHTOM
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2. TIpensio)KeHUs U MO)Ke/IAHUS:

(nodnuce) ((DI/IO cmyaeHma)
« » 20 L

IIpunoxxenue 4

MunucTepcTBO 06pa3oBaHusi U Hayku Poccuiickoit depepariyiu
denepanbHOe rocyjapCTBeHHOE OHKeTHOe
obpa3oBaTesibHOE yupeX/ieHHe BhICILIero 00pa3oBaHUs

«MoCKOBCKHH roCy/japCTBeHHbIN TMHIBUCTHUYECKUN YHUBEPCUTET»
(Ir'e0Y BO MI'JIY)
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Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)
OT13bIB®

Ha oT4eT I10 MMPpAKTUKeE
(HaumeHoBaHUe NPAKMUKU)

(®.1.0. cmydenma)
CTyJeHTa (aky/ibTeTa

(HaumeHosaHue)
oOyuarorierocsi mo
HarpaB/IeHUIO TIOATOTOBKH
(cneriuanbHOCTH)
HanpasneHHocTh (T1po¢usb)
obpa3oBaTe/IbHOM MPOrpaMMbI
KBamipukarus

dopma obyueHUs

(ouHasi, oUHO-3a0UHas, 3a0UHAsL)

Yye6Hast rpyria Ne

IIpodondcenue Peyensuu (aucm 2)

1. CBEAEHI/IH 0 HA/THYHUE€ OTYETHBIX JOKYMEHTOB.
/JTHegHUK npoXodicOeHuUs NPaKmuKu

Omuem o0 npoxoxcOeHuU NpaKmuKu

HHoueudyanbHoe 3adaHue 0158 npoxoxcOeHUst NpaKkmuKu

Xapakmepucmuky-om3ble pykogooumes NpAKMuKu om op2aHusayuu

6 OdopmisieTcst pyKoBOAMTe/IEM TPAKTUKU OT YHUBepCcHUTeTa
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Oms3bi8 pyKogooumensi npakmuku om yHugepcumema

YuebHo-memoouueckue 00KyMeHMbl UAU UHble Mamepuasbl, NOO20MOoe/1eHHble 8 X00e NPAKMUKU

2 Cojep)kaHHe 0TYETHBIX JOKYMEHTOB, IPeACTaB/IeHHBIX CTYAEHTOM
IMoaHoma ompadiceHusi xo0a Npakmuku 6 OHeBHUKe, CUCMeMHOCMb, MOYHOCMb 6 ONUCAHUU,
00CmoeepHOCMb

Kauecmeo omuema o pe3ynbmamax npdkmuku, COCmdeneHH020 CmMyOeHmom

Kauecmeo omuemnbix mamepuanos, paspabomaHHbiX CmyoeHmom

3. KauecTBO BBINO/IHeHUs1 HHAUBU/IYa/IbLHOTO 3a/laHHUSA
Coomeemcmeue pe3y/ibmamd, No/y4eHHO20 8 X00e B6blNO/AHeHUs NPAKMUuKu, 3d0dHul0, OdHHOMY

cmyodeHmy

ObwveM U Kauecmeo 8bINO/HEeHUs. UHOUBUOYA/JALHO20 3d0dHUS

4.BbiBog, 0 c(OPpMUPOBAHHOCTH
KOHTPO/IUPYeMbIX KOMIeTeHIU!
(wm eé yacTm).

PexkomeHnyemas orjeHka:

(omauuHo, xopowio, ydosnemeopumenbHo, Hey0081emeopumenbHo)

PykoBoiuTe/b IPaKTUKH
OT BBINTyCKato11iel Kadeipsbl

(noonucnb) (D.1.0. pykogodumens)
« » 201 T

IIpunoxenue 5

MunucTepcTBO 00pa3oBaHMs M Hayku Poccuiickon demepariuun
denepasibHOE FOCYAAPCTBEHHOE OHO/IKETHOE
obOpa3oBaTreIbHOE YUpesK/eH1e BhICIIero oopa3oBaHus
«MOCKOBCKH# TOCYAapCTBeHHBIH JIMHIBUCTHYECKHI YHUBEPCHTET»
(®Ir'v0Y BO MI'JIY)



28

OTI'PH 1027700470027
119034, Mocksa, yia. OcTtoxeHka, 38
Ten.: (499) 245 06 12 ®akc: (499) 24683 66
E-mail: INFO@LINGUANET.RU

PykoBoauTenro

(uHdekc, adpec)
Yeasicaempiii

denepanbHOE TOCyAapcTBeHHOe Oo/pkeTHOe o0Opa3oBaTesibHOE —YYpek/ieHHe — BBICILIeTO
obpa3oBaHust « MOCKOBCKHIA TOCY/IapCTBEHHBIN IMHIBUCTUUECKUI YHUBEPCUTET» MPOCUT Bac MpUHSTH

AJIA TIDOXOXKAEHUA IMMPakKTUKH
(HaumeHosaHue npakmuxu)

CTyJeHTa KypcCa s
(®.1.0. cmydenma)

oOyuatolerocsina ¢akxy/bTeTe
T0 HarpaBJ/IeHHIO MOATOTOBKHU (CIeluanibHOCTH)

B TEepHOJ, C « » 20 Mo «___ » 20 rojila v no pe3yiabTaTam
MPaKTHUKU MO/ITOTOBUTh XapaKTePUCTUKY-OT3bIB Ha CTY/I€HTa.

Baiie cornacve Ha TpOXOXKAeHWe TPAKTUMKU CTyjAeHTOM B Baileli opraHusanuu MpocKMM
MO/ITBEP/IUTD TIOATIMCHIO 1 3aBepUTh MeuaThio Ha HACTOsIIeM O/IaHKe.

[TpopexkTop 110 yuebHOIi paboTe

(TToonucs) (@.1.0.)

MLII.
HekaH ¢akyabTeTa

(ITodnucw) (9.1.0.)

COI'VIACEH:

(Pykosodumenb opeaHusayuu (yupexcoeHus)

M.IIL.« » 20 T.

MuHucTepcTBo 00Opa3oBaHUs U HayKu Poccutickoit ®esepauyu
denepasibHOE FOCYAAPCTBEHHOE OHO/IKeTHOE
obOpa3oBaTeibHOE YUpesK/jeHre BhICIIero oopa3oBaHus
«MOCKOBCKHH roCcyJapCTBeHHbIH TMHIBUCTUYECKHUIN YHHUBEPCUTET»
(®I'bOY BO MI'JIY)

IIPUKA3


mailto:INFO@LINGUANET.RU
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« » 20 1. Ne
MockBa

®daky/bTeT

(HaumeHosaHue ¢pakyrbmema)

(0) npoBeeHuun NMPAKTUKHU CTY/J€HTOB
(HaumeHoBaHUe NPAKMUKU)

Kypca, 00y4Jaromuxcs 1o Harpas/IeHHI0 MOAT0TOBKH (CreniaIbHOCTH)

(wugpp u HaumeHogaHUe HanpasaeHue N0020MoeKuU (cneyuanbHocmu) )

B cootBercTBUM C rpadukoM obOpa3oBarenbHOTO Ipollecca yHMBepcuTeTa Ha 20_ /20
yueOHbIM 10/, yueOHbIM IJIAHOM W B ILeJIIX OPraHW30BAHHOTO W KaueCTBEHHOTOTPOBE/IeHMUS
TMPaKTHUKU CTY/IeHTOB Kypca,

(HaumeHoBaHUe NPAKMUKU)

oﬁytwroumxca I10 HaIlpaBJ/IEHUIO ITOATOTOBKHU (CHEHHH]’IBHOCTI/I)
(wugp u HauMeHoBaHUe HanNpasaeHue N0020MoeKU (cneyuaabHoOCmu )

(HaumeHogaHueHanpasneHHocmu (npoguns) obpaszogamesnbHOL NPoOePaAMMbl)

MPpUKa3bIBAIO:
1. MMPakKTHUKYy CTYJAE€HTOB KypcCa
(HaumeHo8aHUe NPAKMUKU)
MPOBECTU C «___» 20 r.TIO «__» 20__ ropa.

2. PacripesieniTh CTY/IEHTOB IO MeCTaM IPOXOXKJEeHWs MPAKTUKU COTJIaCHO TPUJIOXKEHHIO0 K
TIpUKa3sy.
3.0TBeTCTBEHHbIM 3a OpraHu3aLuo MPaKTHUKU oT yHUBepCUTeTa Ha3HauuTh

(®D.H1.0. u 3aHUMaemas O0NHCHOCMb OMBEMCMBEHHO20 AUYA)
4. PYKOBO,I[I/ITEJ'IHMI/I MPaKTUKH OT YHUBEPCUTETA HA3HAUNUTD:

(@.1.0. u 3aHumaemas 00AHCHOCMb PyKOgooumess)
5. HPI/I OpraHr3alivi IIPAKTUKHW PYKOBOACTBOBATHCA HpOFpaMMOﬁ IMMPaKTHUKH, 06paTI/IB ocoboe
BHMMdHHE Hd CPOKHM ee IpoBeaeHNd, COAep>KaHne 1 CO6JIIO,E[EHI/IE MpaBWJ/I TeEXHUKH 0e30macHOCTH.
6. Otuer’ o pe3y/bTaTaX IMPAKTUKH IIPpeACTABUTE MPOPEKTOPY I10 HpOI/IBBO,Z[CTBEHHOPJI pa60Te
yepe3 yueOHO-MEeTOAUUYECKOe YIIPAB/IEHHE 0 «___ » 20__ropa.

[Tpunosxenue: IlnaH pacripezeneHus CTyZeHTOB 110 MeCTaM NPOX0XKAeHUS ITPAKTUKH.

PexTop
IIpuiokenue K NpuKasy 0 pakTHKe
ITJTAH
pacripenejyieHrs CTy1eHTOB KypcCa
(akynbTeTa )
(HaumeHosaHue)

00yuaroLMXCsl TI0 HAIpaBIeHUIO
MO/ITOTOBKH (CIeL{1abHOCTH)
HanpasneHnHocts (mpodusb)

7 OTuer npe/CTaB/seTCsl B MECSUHBIM CPOK I10C/Ie OKOHYaHUs! ITPaKTUKU



oOpa3oBare/bHOM MPOTrpaMMbl

KBanudukauys
dhopma obyueHust

10 MeCTaM IIPOXO0XXAeHHs

30

(ouHas, ouHO-3a0UHAs1, 300UHASL)

MIPAKTUKKU

B 11epuoJ; C « »

(HaumeHoBaHUe npakmuku)

20 r 1o

» 20 T

Ne Howmep
D.N.0. . PykoBoguresnb
n TPOU3BO/CTBEHHOM Mecta npoxoxieHre NMPaKTUKU
CTyZieHTa TMPaKTUKU
1 TPV
1 | /BaHOB A.A. OUb2-4-1 Cupopos A.A. 000 «I'azmpom»
2 | ITetpos A.C. OUb2-4-1 JleBenko A.B. [IIxosa Ne 913, r.MoCKBBI
3 | Camoiinos C.1O. PUB2-4-1 Cupopos A.A. Kosnemx Ne 14, r.MOCKBBI
U T.J.
HexaH dakynbTeTa
(nodnuco) (©.1.0.)
3aBe/IyIOILUI BbITyCKarOIIlei
Kadepoii
(noonucnb) (D.1.0.)

« » 20




IIpunoxenue 7

O6pa3zey omuema o npakmuke

IIpopekTopy no yue0Hoi1 paboTe

OTYET
0 pe3y/bTaTax TPaKTUKH
(HaumeHoBaHUe NpakMuKu)
CTYJIeHTOB Kypca, dakysibTeTa
(coxpaujeHHoe HaumeHosaHue pakyabLmema)
B cootBeTcTBHM € pUKa3oM pekTopa Ne OT « » 20__ r. B Iepuo[,
C « » 0 « » 20___r. ObUTa IpOBE/IEHA
(HaumeHogaHue Npaxkmuxu)
MpaKTUKa CTYZEeHTOB Kypca, O0yYaroL[UXCSTIO HarpaBeHUI0 TIOATOTOBKH (CIeIaJbHOCTH)
(HaumeHosaHue)

HanpasneHHocTh (T1po¢ub)
obpa3zoBaresibHO ITPOrpaMMbl

KBaUKarus

(HaumeHosaHue)

dbopma obyueHus

1. Opranusanuio NpakTHKHU OCYLIeCTBIIAI:

2. PykoBoauTenb(/Id) NPAaKTUKHU OT BbIMycKawel Kadeapbi:

3. Mecta npoxo)x/jeHus1 NPaKTHKU:

4. ,I[OJI)KHOCTI/I, BBIJI€/IEHHBIE CTYA€HTaM /Il MIPOX0)XAE€HUA NMPAKTUKH:

5. OcHoBHBIE HAIIpaBJ/IEHUA AeATE/IbHOCTH:

6. Pe3y/ibTaThl IpOBeieHUsI IPAKTUKU



[IpakTuKy npouum CTY/IeHTOB,
(konuuecmeo)
B TOM Uuc/ie:
«OT/INYHO»
«xXoporio»
«yAOBJIETBOPUTE/IBHO»

[IpakTHKy He IpoLv CTY/IeHTOB, B TOM uuciie®:
(xonuuecmeo)

MOJTYyYH/IN OLleHKH «Hey/J0B/IETBOPUTE/IbHO»

1.

(DPamunus, Mims, Omuecmeo)
2.

(Pamunus, Umsa, Omuecmaa)
U T.nO.

He TPOILLTU 10 UHOW TIPUUKHE:

1.

(Damunus, Fims, Omuecmeo, u npuyuHa)

2.

(Damunus, Fims, Omuecmeo, u npuuuHa)

7. IlonoxurenbHbie MOMEHTHI H HEeJO0CTATKH, BbIAB/ICHHDBIE B X0/i€ IMTPpOBeJ€HUA ITPAKTUKH

8. BpIBoABI M IpeAI0KEHUs

3aBe/yIoIIMi BhIMTyCKaroleil Kadenpoi

(nodnucn) ((DH O)
« » 20 T
O3HakoMJ/IeH:
HexaH dakynbTeTa
(nodnucn) ((DH O)

« » 20 T

IIpunoxenue 8

8 [TepeuncsitOTCS CTYZIEHTBI, KOTOpbIE He MPOLLIY NMPAKTUKY U TPUYKHBI.



ITpumepHbIii o6pa3ser JoroBopa

JOI'OBOP Ne
0 NMpoBe/ieHHe NMPAKTHKH CTY/AeHTOB
PI'BOY BO «Mo0OCKOBCKHH roCyAapCTBeHHbIH/IMHIBUCTUYECKHIIyHUBEPCUTET» B

(HaumeHogaHue npednpusmMust, yupexcoeHus, Op2aHu3ayull)

r. Mocksa «» 20 I.

denepanbHOe  TroCy/lapCTBeHHOe  OromkeTHOoe oOpa3oBaTe/lbHOE — yupeX/eHWe  BbICILETO
oOpa3oBaHust «MOCKOBCKMI T'OCYZAPCTBEHHBIM JIMHTBUCTUYECKUN YHUBEPCUTET», B JIMLe PeKTopa
, JeMICTBYIOLL[ETO HAa OCHOBAaHWM YCTaBa, UMeHyeMbld Janee
I10 TeKCTy /lorosopa «YHHUBepCcUTeT», U ,

(noaHoe HauMeHoBaHUe Npednpusimusi, yupexicoeHusi, op2aHu3ayull)
B JIUL[e , IEMICTBYIOLL[ETO HA OCHOBaHUU
(D.1.0, donxicHocmb pykogodumensi)

YcraBa, uMeHyeMoe Jjajiee 110 TeKCTy «OpraHu3anus», pyd COBMECTHOM yNOMHUHAHUM «CTOPOHBI»,
3aK/TFOYW/IA HACTOALMM JIOrOBOp O HUXKeC/IeyroILeM.

1. ITPEAMET AOI'OBOPA

1.1. CropoHsI 00s13y10TCSI COBMECTHO OpraHu30BbIBaTb U OCYILECTB/IATH
MPaKTUKY CTYZeHTOB YHUBepCUTeTa B

(HaumeHosaHue npakmuku)

cootBeTCTBHe C DeepanbHBIM TOCY/IapCTBEHHBIM 00pa30BaTe/NbHBIM CTaHZAPTOM TIO HarpaBIeHUIO
MOATrOTOBKH (CreLyuaabHOCTH)
W TMporpaMMoM TMpaKTUKU [Jid OBJaJeHusi CTyJeHTaMu TMpodecCUOHaNbHBIMU HaBbIKaMH B
COOTBETCTBHMM C TPeOOBAaHUSIMU K YPOBHIO TOJITOTOBKU BBIMTYCKHUKA YHUBEPCUTETA.

1.2. Lenbto mpoBefeHUs] MPAaKTUKKU SIBSIETCS 3aKperuleHWe 3HaHWW U YMEeHUH, MOJyuYeHHbIX
CTyZIeHTaMU B Tpoljecce o0yueHus1, MPUOOpeTeHre UMH MPAKTUUECKOTO OIbITa U HABBIKOB HAayUHOU U
TIPOU3BO/[CTBEHHOM pab0ThI,HABLIKOBCAMOCTOSITe/TbHOM paboThI.

2. OBAA3AHHOCTHN OPI'AHM3BALINH

2.1. TlpemoctaBuTh YHUBepcuUTeTy MecTo(-a) [/ TIPOXOXKJAEHWsS] TPaKTUKU  [i7Ist
CTYZeHTOB

o0yuaroIuxcs 1o HarpaBJ/IeHUI0 MO/ITOTOBKH (crieLiuanbHOCTH)

B cpok c o . WHple ycmoBUsS U OCHOBaHUA
(BO3Me31HOCTH/6€3B03Me3JHOCTE) TIPOXOXK/IEHUsST TIPAKTUKHU OTPe/esISIFOTCS CTOPOHAMH OTZAe/TbHBIMU
00s13aTeIbCTBaMH, 3aK/TFOU€HHBIM BO HCTIOJIHEHHE HAaCTOSIILETO JJ0rOBOPA.

2.2. OGecrieuuTb CTyfAeHTy(aM)-TIpaKTUKaHTy(aM) yCIOBUSI 0e30TMacHOr0  TPOXOXKIEHUS
NPakKTUKU Ha KaxkgoM pabouem MecTte. [TpoBecTH 00si3aTesibHbIN MHCTPYKTaX 10 OXpaHe TpyZAa U
TeXHHKe 06e30MacHOCTH, BBOJHBIN Ha paboueM MecTe ¢ odopmIeHHEeM YCTaHOB/IEHHOMN JJOKyMeHTal[|uH,
a B HeoOXOJUMBIX C/lyuyasiX IMPOBECTH OOyueHHe CTYZeHTOB-TIPaKTHKAaHTOB 0e30TMacHBIM MeToZaM
paboThI.




2.3. Co3gaTh HeOOXOAMMbIE YCIOBUS /IJIS1 BBITTOJTHEHUSI MMPAKTUKAHTAMHU TIPOTPAMMBI ITPAKTHKH.
He pomyckaTh WCTHONBb30BaHUSI CTY[EHTOB-TIDAKTUKAHTOB Ha /IO/DKHOCTSX U pabotax, He
rpelyCMOTPEHHBIX MTPOrPAMMOM MPAaKTUKX Y He UMEIOLLIMX OTHOLIEHUS K CIeLiMa/IbHOCTH TTOC/IeJHUX.

2.4. Ha3HauuTh KBaIM(UIMPOBaHHBIX CIELMAIUCTOB (KypaTOpOB, HaCTaBHUKOB), HMMeEIOLIUX
COOTBETCTBYIOLYIO KBaM(UKALIMIO J7Is1 PYKOBO/CTBA MPAKTHUKOMN B TI0/[pa3fie/ieHUsIX OpraHu3aliu.

2.5. TIpemocTaBUTh CTyAeHTaM-TIPAKTUKAHTaM BO3MOKHOCTh TIO/Ib30BaThCS J1ab0paTopUsiMH,
KabuHeTamMH, OWOMMOTEKOH, TEXHUYECKOH M [JPYrod [JOKyMeHTalued (3a HCK/IIOUeHWeM
JOKyMEHTal[iH, COfiepKallled KOMMepUecKylo WM CayKeOHyH TaliHy) B MOfpa3feeHusx
OpraHu3aiuy, HeoOXOAUMBIMU [IJI1 YCITEIITHOTO OCBOEHUSI CTY/E€HTaMH-TIPAKTUKAHTAaMU TPOTrPaMMBbl
TIPAKTUKK U BBITIOJIHEHUS] UMW UHUBU/YaIbHbIX 3aaHUM.

2.6. Ob6ecrieunTh Tabe/MbHBIN YUeT BbIXOJJ0B Ha paboTy CTyieHTa(OB)-TIPaKTUKAaHTa(OB).

O Bcex ciyuasix HapylleHUsl CTyJeHToM(aMu) TpPYZOBOM /[AWCLUIUIMHBI W TIPaBUI BHYTPEHHEro
pacropsijika OpraHy3aliu coo0IaTh B Y HUBEPCHUTET.

2.7. Tlo OKOHYaHWM MPaKTHWKU MPEeJOCTaBUTh MUCbMEHHYI0 XapaKTepUCTUKY-OT3bIB (OLEHKY)
paboThI CTyIeHTa-TipakTHKaHTa. OKa3bIiBaTh COZIEHCTBUE CTYI€HTY(aM) B MO/IOTOBKe JOKYMEHTAI[UH O
pe3yJibTaTaxX IMPOXOXKAEHHUsl MPAKTUKKA B COOTBETCTBUM C TMOJIOXKEHUSIMU O TIPOXOXKJAEHWH TPAKTUKH,
TIPUHSITBIMU B Y HUBEPCUTETE.

3. ObSAA3BAHHOCTHN YHUBEPCUTETA

3.1. VI3gaTh npukKa3 O MpOBeJeHUM MPAKTUKUA CTYJEHTOB I0 HACTOsI[eMYy JOroBOPy He MeHee
yeM 3a 2 HeJleJId [0 ee Havasla.

3.2. HampaBuTb B OpraHu3alvl0 CTyJeHTa(OB)-MpakTUKaHTa(OB) B CPOKM U KOJMUYECTBe,
oripegiesieHHbl CTOPOHaMU.

3.3. OrmpefenuTh B KauecTBe pYKOBOJAWUTE/NEH TPAKTUKM Hanbosiee KBaTU(PUIIMPOBAHHBIX
criel[iaaucToB (1podeccopoB, AOLIeHTOB, TIp.).

3.4. ObecrieunTh MPOBEPKY U KOHTPOJIb 3a KAueCTBEHHBLIM IPOBEJEHUEM HWHCTPYKTa)Ked TI0
OXpaHe TpyZa.

3.5. Ob6ecrieunTh COOJIOZIEHNE CTYI€HTOM(aMH)-TIPAKTUKAHTOM(aMH) TPY/JOBOM AMCIIUTUIUHBI U
TIpaBU/I BHYTPEHHET 0 TPY/I0OBOTO Pacropsiika, 00s13aTe/TbHBIX i1t pab0THUKOB OpraHu3ariyiu.

3.6. OkaspiBaTh paboTHHKamM OpraHu3zaluy, pPYKOBOJUTEISM TMPAKTHKH CTyjeHTa(0B)
MeTO/IMYeCKYH0 MOMOLLb B OpraHU3aluu U MPOBejeHUM MPaKTHUKHU.

4. IIPOYHAE YCJ/IOBUSA

4.1. PaccnegoBaHvWe UM y4YeT HeCYaCTHOrO CJyyas, npousolienmiero B Opranuszauvm €O
CTyJeHTOM(amMi) YHUBEpPCUTEeTa, NPOU3BOJAATCI B COOTBETCTBUM C [IEWCTBYIOIIUM TPYZAOBBIM
3aKOHO/1aTe/IbCTBOM P®D.

4.2. CTOpOHBI HECYT OTBETCTBEHHOCTD 33 HEBBITIOJTHEHHE BO3/I0)KEHHBIX Ha HUX 00513aHHOCTEH 110
OpraHv3alii Y TIPOBeJEHUI0 MPAaKTUKU CTYAEeHTOB-TPAaKTUKAHTOB B COOTBETCTBUM C [1eHCTBYHOIIUM
3aKOHO/IaTe/bCTBOM PD.

4.3. Bce cniopsl, BO3HUKAOLI[e MeXJy CTOPOHaMH I10 HacTroslieMy /lorosopy, pa3speluarTcs B
TIPeTEeH3UOHHOM Topsizike. [IpeTeH3MOHHBIN MOPS/J0K YPeryTMpoBaHus pa3Horiackii obsi3ateneH. Cpok
paccMoTpeHusi ripeTeH3un — 20 1Hel ¢ MOMeHTa ee T0JTy4YeHHsl.

4.4. Kaxpas uz CtopoH 00s13yetcst cobmo/jaTh KOHOHUAEHI[UATLHOCTh MOTyYeHHO! €10 OT IPYTroi
CTOpoHBI TeXHWYECKOW, (DMHAHCOBOW, KOMMEpPUECKOM U /000 WHOW WHGMOpMald{, ecyd 3Ta
rojiyueHHasi “H(opMaius OyeT o0bsiB/ieHa B TMCbMEHHOH (hopMe CTOPOHAMK KOH(U/IeHITHaTbHOM.

4.5. Hacrosiuii /lJoroBop BCTyIaeT B CHIy mocse ero nognucanus CTOpoOHaMH U IeHCTBYET 10
« » 20 1.

4.6. [ToroBop COCTaBJ/IeH B [JBYX 3K3eMILIsIpaxX, KOTOPbIe XPAHATCS M0 OJHOMY 3K3eMIUISPY Y KaXK-
noit u3 CTOpOH.




5. AJIPECA 1 PEKBU3UTHI CTOPOH®

5.1. YuuBepcutet:119034, r. Mocksa, yn. OcroxeHka, 4. 38. @efepanbHOoe rocyZapCTBeHHOe
OropKeTHOE 0Opa3oBaTeNbHOE yupekeHue Bbiciiero obpa3oBaHusi «MOCKOBCKHMIA TOCYAAapCTBEHHbBIN
JIMHTBUCTUYECKUI YHUBEPCUTET».

baHKOBCKHe peKBU3UTHI:

5.2. Opranu3zanus:
(nonHoe HaumMeHoBaHUe Npednpusimusi, yupexicoeHusl, op2aHu3ayul)

baHkoBcKue PE€KBHU3UTBI:

9 YTouHsrOTCS TIPH pa3paboTKe 0roBopa B IIaHOBO-(DMHAHCOBOM YIIPaB/ieHUH YHUBEPCHTeTa
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