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[Iporpamma  OpOU3BOJACTBEHHOM  (HAyYHO-UCCIEAOBATEIBCKOW)  MPAKTHUKU
paccMOTpeHa M 0100peHa Ha 3aceaHuy Kadeapbl HCTOPUUECKUX HAYK U apXUBOBEICHMUS.

[Ipotokon Ne 6 ot «22» ¢eBpans 2022 r.

[Iporpamma mpou3BOICTBEHHOM (HAYUYHO-HUCCIIEI0BATEIbCKOMN ) MPAKTUKU
paccMOTpeHa 1 0J100peHa Ha 3acelaHui Y YEHOr0 COBETa MHCTUTYTa T'YMaHUTAPHBIX U
MPUKJIAIHBIX HAYK;

IIpoTokon Ne 8 ot «23» mapra 2022 1.



1. HazHayeHue MporpamMMbl MPAKTHYECKOI MOATOTOBKH

[Iporpamma npou3BOICTBEHHON (HAyUYHO-UCCIIEI0BATENbCKON) IPAKTUKH (Hajiee —
IIPaKTUKA) PEMIAMEHTHPYET COIEPKAHUE, OPTaHU3ALIMIO, TOPSJIOK POBEACHUS MPAKTHKU
U TIOPS,IOK OTYETHOCTU 00y4aromuxcs (Janee - CTyJACHTOB).

[IpakTka $BIII€TCS COCTAaBHOM YacThlO OOpa30BaTENbHOW MPOrpaMMbl H
IpecTaBiIsieT co0o0i 0/IHYy U3 GOpPM OpraHu3alry y4eOHOTO MPOLIEeCCa, 3aKITI0YAIONLYOCs
B IpOo(ecCHOHANBHO-TIPAKTUYECKOW  IMOATOTOBKE  OOYYaIOIIMXCS,  COAECHCTBYET
3aKpEIUICHUIO TEOPETUYECKUX 3HAHWM, YCTAHOBJICHHIO HEOOXOAMMBIX JEJOBBIX
KOHTaKTOB YHUBEPCUTETA C MPEAINPUATUAMHU, OPraHU3ALUAMHI U YUPEKIACHUSIMHU.

[IpousBoacTBEHHAs (Hay4HO-HMCCIIE0BATEIbCKAs) IIPaKTUKa ABJIETCS
00s3aTeIbHOW M TPEACTaBIsIET COOOW BHJ YYEOHBIX 3aHATHUI, HEMOCPEICTBEHHO
OpPUEHTHPOBAHHBIX Ha MPO(ECCUOHATIBHO-TIPAKTUYECKYIO IOArOTOBKY oOydaromuxcs. B
NEPUOJT MPOXOXKACHHUSI NMPAKTUK Y CTYIEHTOB (DOPMUPYIOTCS NPAKTUUECKHUE HABBIKU
paboThI IO HAIPABJICHHUIO MTOATOTOBKU, YMEHUS IPUHUMATh CAMOCTOSTEIbHBIE PEIICHUS
Ha KOHKPETHBIX y4acTKax pabOThl B peajbHBIX YCIOBUAX, LEJIOCTHOE MPEACTABICHUE O
coJiepKaHuu, BUaax u ¢popmax npodeccuoHaaIbHON A TETLHOCTH.

2. lleab 1 3a1a44 NPAKTUYECKOH NMOATOTOBKHU
[{enpro MPOU3BOACTBEHHOM (HAYYHO-UCCIEI0BATEIBCKON ) MPAKTUKU SIBIISIETCS:

e JlokyMeHTaIlMOHHOE oO0ecreueHnue MACSTENbHOCTA YUPEKIACHUN pa3sHOro
TUTIA;

e IlIpodeccuonanpHoe BemeHHE pabOThI MO KOMIUIEKTOBAHUIO, YUeTy,
00paboTKe, pa3MEIIEHUIO U XPAHEHHUIO JOKYMEHTOB;

3agauu, peraeMble B XOE NPAKTHKU:

[TonroroBka KBaJM(UIHMPOBAHHBIX JOKYMEHTOBEJOB W apXMBOBEIOB, KOTOPHIE
o0nanarT 6a30BBIMU 3HAHUSMU MO JOKYMEHTOBEACHUIO U aPXUBOBEICHUIO

Hcnonp30BaHue COBPEMEHHBIX TEXHOJOTHI B TOKYMEHTOOOOPOTE OpraHu3aluu U
apXWBHOM JIEJIE.

3. [lepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs NP MPOXOKICHUM 1T
NPAKTHYECKOI MOATOTOBKH, COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTaTAMMI
0CBOCHHS 00Pa30BaTEJIbHON POrPaMMbI

HaumenoBa | Kox n nHaumenoBanue | UHauKaTOphI JleckpunTopel UHAUKATOPOB
HUE OIIK BbIITyCKHUKA OIIK

KaTeropuu

(rpymnmb)

OIIK

Pemenne OIIK-1.  Cmnoco6en | M1.OIIK.1.1 JI.OIIK.1.1.1 3nanune




CIIOXHBIX | IPUMEHSTh Opranuzyer HOBEHIINE TpeOOBaHUS K
KOMITJIEKCH | yHIaMEHTAIbHbBIE paboty 10 | YIIpaBJICHUIO
BIX 3ajad4, | 3HAHWSI, MOJYYCHHBIC | YIIPABICHUIO JTIOKyMEHTOOOOPOTOM B
UMEIOINX | TIPH OCBOCHHH | TOKYMEHTOOOOPO | POCCUUCKHUX U
COIMAIIBHO | TIPOTPaMMBbI Ta C  Y4YETOM | MEXKIYHAPOIHBIX
€ 3HAaUCHUE | MAaruCTPATypbl, TP | HOBEUIIINX OpraHU3aIHsIX.
pa3zpaboTke U | 3HAaHUMU. J.OIIK.1.1.2 CnocobHoCTh
OCYUIECTBICHUU OIICHUBATh COLIMAIIBHYIO
COLIMAJIBHO CTOPOHY
3HAYUMBIX TIPOEKTOB JIOKyMEHTO000pOTA.
J.0OIIK.1.1.3 VYmeer
OpraHU30BbIBAThH
yIPaBJICHHUE
JOKyMEHTOO0OPOTOM C
Y4ETOM COLIMATIbHOMN
COCTAaBJISIIOIICH
pa3pabaTbiBaeMbIX "
OCYIIECTBIISIEMBIX
TPOCKTOB.
N.OIIK.1.2 J.OIIK.1.2.1 3naer
[IpyHuMaeT  BO | cOLMATILHOE 3HAYCHUE
BHUMaHHE JIOKyMEHTA
COLMAIIBHOE J.OIIK.1.2.2 Ucnions3yer
3HAYCHUE HABBIKU PabOTHI C
JIOKyMEHTHOM MTOCETUTEIISIMHA U
KOMMYHUKAIMH. | IOJYMHCHHBIMA
KOJIJIETaMHU.
J.0IIK.1.2.3 Ymeer
COKpaIaTh STaIBI
JIBIKEHUS JOKYMEHTOB
N.OIIK.1.3 JI.OIIK.1.3.1 YuacTByeT B
VYyacTByeT B | OpraHU3aIllu COIUAIbHO-
pa3paboTke Y | 3HAYUMBIX NPOEKTOB
obecrieunBaeT J1.0IIK.1.3.2 Cnocoben
JIOKyMEHTHOE OpraHU30BbIBATH
COTPOBOXKJICHUE | TOKYMEHTHOE
COILIMAJIBLHO- COTIPOBOXKJICHHE
3HAYHNMBIX COIMAJTBHBIX MPOEKTOB
MIPOEKTOB. J.0IIK.1.3.3 Cnocoben
KOHTPOJUPOBATH
JOKyMEHTOO0OpPOT B
COITMATBHBIX TIPOEKTaX.
[Tpodeccno | OIIK-2.  Cnocoben | M.OIIK.2.1 JI.OIIK.2.1.1 3nakoM B
HaJbHas CaMOCTOSITEIIEHO JIM4HO y4acTBYET | MOJTHOM O00BEME C
camooprad | paboTaTh C|B KOMITJIEKCOM POCCUHCKHUX U




u3anusi W
caMmoo0yue
HUE

UCTOYHUKAMU
uHbOopMaIuy,
HETIPEPHIBHO
COBEPILIEHCTBOBATh
YpOBEHB
npodeccuoHamTbHON
MOJITOTOBKH

YCOBEPIIIEHCTBOB | 3apyOEKHBIX JTOKYMEHTOB,

aHWUU TIPOIIECCOB | HAXOSIINUXCS B

JIOKyMEHTOO00pO | TOKYMEHTO000pOTE

Ta. OpraHU3aIHH.
J.0IIK.2.1.2 ITpumensieT
HABBIKA CaMOOOYYCHUS U
IIOUCKA HOBEUIIIEH
uHpopMaruu B
npodeccuoHaabHON
obJacTu.
J.0IIK.2.1.3 VYmeer
paboTaTh v
OTEUYCCTBCHHBIMH u
3apyOeKHBIMU
JIOKyMEHTaMH.

N.OIIK.2.2 JI.OI1K.2.2.1 3nanwne

CoBepHICHCTBYET | HOBEUILIEW HOPMATUBHOM

CBOM 3HaHMUS B | 0a3bl B 00JIaCTH

oOnacTu yIPaBJICHUS

yIpaBICHUS JIOKyMEHTOOOOPOTOM.

nokymeHToo6opo | J[.OIIK.2.2.2 Cnocoben

TOM HAXOJUTh HOBEHIIIYIO
JIOKyMEHTAIIUIO B 00J1acTH
JIOKyMEHTO00O0pOTa B
Poccuu u 3a py6exom
JI.OIIK.2.2.3 DKOHOMHO H
3 pekTUBHO pacupenesieT
Harpy3Ky C TEITBIO
BBIJICIICHUST BPEMCHH IS
caM0o00pa30BaHUs.

N.OIIK.2.3 J.0OI1K.2.3.1 3naer

3HaKOM C | OCHOBHBIE UCTOUYHUKHU

HOBEHIITMMU uHbOpMaIUK 1151

TEHJEHIIUSAMHA B | YTOYHEHHS U TOTIOTHEHUS

poeCCHOHANIBH | CBOUX 3HAHUH B 00J1aCTH

ol obOmactu B
Poccum U 3a
pPyOeKOM.

JIOKyMEHTO000pOTa B
Poccu u 3a pyGexom
J.OIIK.2.3.2 Bnageet
poccHiicKOl 1 3apyOexHOM
TEPMHUHOJIOTHEN B 00J1acTU
yTIpaBICHHUS
JIOKYMEHTOOOOPOTOM.
J.0OIIK.2.3.3 Ymeer
COTIOCTABJIAThH 3apyOeKHbIN
Y POCCUWCKHH OIIBIT B




o0jacTu JOKYMEHTHOM
KOMMYHHKAIHH.

Opranusan
ust U
IPOBEJCHU
e
UCCIIeIOBaT
eJIbCKHIX
DKCIIEPTHBI
X paboT.

OIIK-3. CnocobeHn
HCIIOJIH30BAaTh 3HAHUS
B obacTu
I'YMaHHTAPHBIX,
COLIMAIBHBIX 51
HPKOHOMHYECKUX HayK
IPU  OCYIISCTBICHUU
OKCIIEPTHBIX u
AHATUTUYECKHUX,
HAy4YHO-
HCCIIEI0BATEILCKUX
pabot

N.OIIK.3.1. J.OIIK.3.1.1 3nakom ¢
[IpuauMaeT OCHOBHBIMH TIpaBUJIAMHU
yJacTHe B | TPOBEACHUS KOMIUICKCHOM
HKCIIEPTHOM AKCIIEPTHU3HI.
paboTte c | A.0OIIK.3.1.2 Bnangeer
pUMEHEHUEM METO/I0JIOTHEH,
KOMITJIEKCHBIX MO3BOJISIONIEH TPOBOUTH
MOJIXO/IOB. AKCIIEPTHYIO paboTy.
J.OIIK.3.1.3 Ymeer
OpraHM30BBIBATH PA0OTY
AKCIIEPTHBIX TPYII IPH
OIICHKE JOKYMEHTOB U
JTOKYMEHTHOU
KOMMYHUKAITAH
N.OIIK.3.2 JI.OI1K.3.2.1 3naer
Cnocoben MPUHITUITBI HAYYHOU
paccMaTpuBaTh paboThI C TOKYMEHTaMHU.
UCCIIETyEMBIE J.0OIIK.3.2.2 Ymeer
MIPOIIECChI U | BBIICNATH Pa3IuyHbIC
JIOKYMEHTHYO COCTABJISIIOLIUE B
KOMMYHUKAIIMIO | OPTaHU3allMU yIPaBICHUS
Kak CJIOKHBIN | TOKYMEHTO000pOTa U
mporiecc, BBISIBIISATD Pa3TUIHBIC
YYUTHIBAFOIIHHA BIIUSTHUS Ha paboTy
MHOTO(AKTOPHOC | paOOTHHKOB U PE3yJIbTAThI

Th BIUSIHUN

ux Tpyna.
JI.OIIK.3.2.3 ITpumensieT

HaBBIKM HAIUCAHUS
Hay4HBIX CTAaTeN U
DKCIIEPTHBIX 3aKJIIOUYECHUM C
YYE€TOM POCCHMCKOU U
3apyO0eKHOM crielUKu

N.OIIK.3.3
YMeeT BBIACHITH
poOJIeMHBIE
o0acTu
yIIpaBJICHUSA
JIOKYMEHTHOU
KOMMYHUKaILUEH
U paccMaTpUBaTh
X B KaudecTBe
Hay4YHOU
POOJIEMBI,

J.OIIK.3.3.1 3Haer
CTPYKTYPY U IPUHITUTIBI
JIOKYMEHTHOU
KOMMYHUKAITIH B
POCCHUICKUX U 3apyOekKHBIX
OpraHMU3aIHsIX.
JI.OIIK.3.3.2 Vcnions3yer B
IIPAKTUYECKON
JeSTeTbHOCTH HaBBIKH
ompeeaeHus TPOOJIEMHBIX
30H B IOKYMEHTOOOOPOTE.




HYXJAIOLIEHCS B
KOMIIJIEKCHOM
aHanuse.

J.0OIIK.3.3.3 Ymeer
OCYILIECTBJIATH HAYYHBIN
aHaJIMU3 IIPOLIECCOB
JOKYMEHTHOU
KOMMYHHMKAIIUHU B
KOHKPETHBIX YCIOBUAX
paboThl POCCUHCKUX U

MEXTYHapPOIHbBIX
OpraHu3aIun
[Ipumenen | OIIK-4.  Cnoco6en | M1.OIIK 4.1 3naer | [I.OIIK.4.1.1 3naer
ue UCII0JIb30BaTh KOMILJIEKC IPOrpamMMHOE
uH(popMaIl | crieruaabHbIC TpeOOBaHMIA, 000pyi0BaHuE U
HMOHHBIX npodeCCUOHANIbHBIEC | MPEIBABISIEMBIX K | 00€CIieueHne B 00J1acTU
TEXHOJIOTM |3HaHUA B 0O0JIACTH | HPOrPAaMMHOMY | YIIPaBJICHUS
171 B | MH(pOpPMAIMOHHBIX 00eCIeyeHuIo JOKYMEHTOOOOPOTOM B
IIPAKTUYEC | TEXHOJIOTUH, yIIpaBJICHUS POCCUNCKUX U
KoM MPUMEHSIEMBIX B | IOKYMEHTOO0O0PO | MEXKIYHApPOIHBIX
JeATEIbHOC | MPOPECCUOHATIBHON | TOM. KOMITaHUSIX.
TH JeSITeIbHOCTH J.OIIK.4.1.2 Bnageet
POCCHIICKOM 1 3apyO0exKHOMI
TEPMUHOJIOTHEH B 00J1acTU
3JEKTPOHHOTO
JIOKyMEHTO000pOTA.
J.0OIIK.4.1.3 Ymeer
OIIEHUBATh Kaue€CTBO
UCIIOJI3yEMOT0
POTrpaMMHOTO
oOecrieueHus B 00acTu
JOKYMEHTO000opoTa
N.OIIK 4.2 JI.OIIK.4.2.1 3HaeT s3bIK,
Bnaneer TEPMUHOJIOTHIO U ()OPMBI,
HABBIKAMHU UCIIOJIb3YEMBbIE B
paboThI C | JOKyMEHTHOU
MHOCTPAHHBIMU KOMMYHUKAITIU Ha
dbopmamu WHOCTPAHHBIX SI3bIKAX.
3JIEKTPOHHOTO J[.OIIK.4.2.2 ITpumeHsieT
JIOKYMEHTOOOOpO | HaBBIKHU MEpeBOJIa U
Ta. aJlanTaiuy HTHOCTPAHHBIX

JTOKYMEHTOB JIJISI KX
HCITOJIL30BaHUS B
POCCUHCKOW JOKYMEHTHOM
KOMMYHHUKAIIUH.
J.0IIK.4.2.2 Ymeer
MOJIb30BaThCS
MIPOrPaMMHBIMHU




NpOJyKTaMu B 001aCTH
JOKYMEHTO000pOTa,
CO3/IaHHBIMH 3apyOEKHBIMU
KOMITAaHUSIMH

N.OIIK.4.3
Cnocoben
COBMeEIIIATh
paboty
DJIGKTPOHHBIX U
TPaIUITNOHHBIX
dbopm
yYIPaBJICHUS
JIOKyMEHTAITMOHH
BIMH TIPOIECCAMU

J1.OI1K.4.3.1 3naeT MeTOABI
OpraHMu3aluu
JOKYMEHTO000pOTa B
JUCTAHLIMOHHOM PEKUME C
IPUMEHEHUEM
UH(POPMALIMOHHBIX
TEXHOJIOTUH

J1.OI1K.4.3.2 Vcnonb3yer
HaBBIKU TUCTAHITIOHHOTO
yIpaBlIeHUS TOKyMEHTHON
KOMMYHHUKAIUEN.
J.0I1K.4.3.3 Ymeet
aJanTUpoBaTh padboTy
pabOTHHKOB K padoTe ¢
3apyO0eKHBIMU U

OTEYECTBEHHBIMH
IPOrpaMMHBIMH
IPOJYKTaMHU.
[Tnanuposa | OIIK-5.  Cnoco6en | M.OTIK.5.1 J.OIIK.5.1.1 3naet
HUE OCYILIECTBIIATH CoBeplIeHCTBYET | HOBEWIIME pa3pabOTKH B
MIPOLIECCOB | UHHOBALIMOHHYIO MPOLIECCOB 00J1aCTH ynpaBieHUs
YOPABJIEHHU | AEATEIbHOCTD, yIpaBJICHUS JOKyMEHTOOOOPOTOM U
1 ¢ y4eToM | GopMyJIMpoBaTh M | JOKYMEHTOOOOPO | apXUBHOTO XpaHEHUS.
WHHOBAIMO | pemaTh Hay4yHO- [ToM ¢ yueroM | [I.OIIK.5.1.2 Ucnons3yer
HHBIX MCCJIEIOBATENIBCKHUE U | HOBEUILINX HABBIKU PabOTHI C
NOJXO/0OB | IPUKJIAJHBIC 33Ja41 B | POCCUHCKHX U | ”HGOPMAITMOHHBIMU
obOnacTu 3apyOEKHBIX 3apyOe)KHBIMU U
JIOKYMEHTOBE/ICHUS U | pa3pabOTOK. POCCUICKUMU
apXWBOBEJICHUS UH(OPMAITMOHHBIMU
IPOJyKTaMU B 00J1acTH
yIPaBJICHUS
JIOKyMEHTOOOOPOTOM.
J.OIIK.5.1.3 ¥Ymeer
dbopmMyIMpoOBaTh 3a71a4H TI0
COBEPILIEHCTBOBAHUIO
JOKYMEHTO000poTa
N.OIIK.5.2 J.OIIK.5.2.1 3naer
Yuacrtue B | KpUTEPUHU HAYYHOU pabOTHI
HAyYHBIX C JOKYMEHTaMH.
MIPOEKTAaX, J.OIIK.5.2.2 Ucnions3yer

HallpaBJICHHBIX Ha

HAaBBbIKH BBISIBJICHU A




COBEPIIIEHCTBOBA | MPOOJIEMHBIX CTOPOH
HUE JOKYMEHTHOU
JIOKYMEHTOO000pO | KOMMYHHKAIUH U
Ta ©  paboThl | GOPMYITUPOBAHHMS HX B
apXUBOB Hay4yHOU (hopme.
J.OIIK.5.2.3 Ymeer
OpraHU30BbIBATH HAYYHYIO
paboTy apxuBa
N.OIIK.5.3 J.OIIK.5.3.1 3naer
YMenue IPUHITUIIBI YIIPABJICHUS
BBIICIISTh JIOKyMEHTOOOOPOTOM U
POOJIEMHBIC ApXUBHOTO XpPaHCHUS.
obmactu J.OIIK.5.3.2 Ymeer
apXHUBHOTO HAXOJUTh ONITHMAJIbHBIC
XpaHCHUS U | IyTH pEIICHUS TpoOJIeM B
JIOKYMEHTOO00pO | 00J1aCTH JOKYMEHTHOM
Ta W HAXOIUTh | KOMMYHUKAIINH U
ONITHUMAJTbHBIE ApPXHUBHOTO XpPaHCHUS.
Ty TH ux | JI.0IIK.5.3.3 Cnocob6en
paspenieHus OpraHU30BbIBATH U
KOHTPOJIUPOBATH MPOIECC
COBEPILIEHCTBOBAHMUSI
JIOKYMEHTHOM
KOMMYHUKAIIIU U padOThI
apXuBa.
Opranuzan | OIIK-6.  Cnoco6en | M.OIIK.6.1 J.OIIK.6.1.1 3naer
U YCWIUH | IPUMCHSTh Bnanenue COBpPEMEHHBIC TPEOOBaHMSI,
1o COBPEMCHHBIC 3HAHHUSMU B | IPEABSBISICMbBIC
OOy4YEHHUIO | METOAO0JIOTMYECKUE oOyiact paboTHUKaM, 3aHITHIM B
nepcoHana | MOJIX0JIbI U | OpraHu3anuu obnactu
U oOpa3oBaTenbHbIC oOy4eHus U | JOKYMEHTO00O0poTa U
noJJIepKaH | cTparerud B cdepe | MOBBIICHUS ApXUBHOTO XpPaHEHUSI.
15104 peanmzanuu KB (PUKALIUN J.OIIK.6.1.2 Ucnions3yer
BBICOKOTO | 00pa30oBaTebHbIX pabOTHHUKOB. HABBIKM OpPTraHU3aIuU
YPOBHS porpamMM  BBICIIETO MOBBIMICHUS KBaTU(UKAITUT
npodeccro | 00pa3oBaHUS U CBOUX PaOOTHHKOB.
HaJILHOM JTOOJTHUTEIbHBIX HN.OIIK.6.2 J.OIIK.6.2.1 3Haer
IpaMOTHOC | TPO(PECCHOHATBHBIX | YMEHME KPUTEPHUH OLICHKU
TH Iporpamm. OIICHUBATh pEe3yIBTATOB pabOTHI
PabOTHHUKO paboty PabOTHUKOB U KPUTEPUU
B pabOTHUKOB U | olleHKU 3 (HEKTUBHOCTH
CTEICHb uX | paboT B obnactu
npodeccuoHanbH | TOKYMEHTHOM
O KOMIIETCHIINHA | KOMMYHUKAITUU
B obnactu | JI.OIIK.6.2.2 [IpumensieT




JIOKyMEHTO000PO

HaBBbIKHM YBaH(HTeHBHOﬁ

Ta U | paboThI ¢ paOOTHUKAMHU

apxuBoBeneHus | [J.OIIK.6.2.3 Ymeer
MOTHUBHPOBATh PAOOTHUKOB
Ha TIOBBIIIICHUE YPOBHS
CBOE pabOTHI.

N.OIIK.6.3 J.OIIK.6.3.1 3HakoMm c

VYyacTtue B | METOJIaMH OpTaHU3aIIU

pa3paboTke nporiecca 00yueHusl

porpamm, nepcoHasna u pabOTHUKOB.

HallpaBJICHHBIX Ha

MTOBBIIICHHE
npodeCCUOHANIbH
oro YPOBHS
PabOTHUKOB,
3aHSIITHIX B
obJsactu
JIOKYMEHTO000pO

Ta W QaPXHUBHOI'O

J1.0I1K.6.3.2 Criocoben
HaxOJUTh HauboJee
OonTHUMaNbHbIE (DOPMBI
TTOBBIIICHUS KBATU(UKAITIT
KOJLIET.

J.0I1K.6.3.3 Ymeet
pa3pabarbiBaTh
MJIaHUPOBAHUE B 00JaCTH
MOBBIIICHUS KaueCcTBa

XpaHEHUSI. paboThl paOOTHUKOB U
OCYLIECTBIIATH €TI0
BBITIOJTHEHUE.

Coznanue | IIK-1. Cnocoben N.IIK.1.1 J.IIK.1.1.1 BeiOupaet
3 PeKTUBH | OpraHU30BHIBATH Opranusyer CTUJIb OOIIEHUS C
oro KOpIIOPaTUBHbIE paboty paboTHUKaMU U GOPMHUPYET
YOPABJIEHU | CUCTEMBI KOJUIEKTUBA U KYJIBTYPY
A JOKYMEHTAI[MOHHOTO | COTJIaCOBBIBAET BHYTPUKOPIIOPATUBHBIX
Kopropatu | oOecreyeHus u €ro BHYTPEHHIOIO | OTHOILIEHU B 001acTH
BHBIMU JIOKyMEHTHYTO JIOKYMEHTHYIO JOKyMEHTO000pOTA.
CUCTEMaMH | KOMMYHUKAIHIO, komMmyHukanuio. | JI.ITIK.1.2.1 PanimonansHo
JIOKyMEHTa | aHAJU3UPOBATh U UCIIOJIb3YET
IAOHHOTO | yIPaBJIsATh npoecCuoHaNbHBIC
o0ecrniedeH | mpolieccamu KOHTAKThI ¥ JINYHBIC CBSI3U
us u JIOKYMEHTO000poTa ¢ JUISL pEeIIeHUs
MpaBJCHUE | y4eTOM CHeru(UKu KOPTIOPATUBHBIX 3a/1a4.
JOKYMEHTH | J€ATEIbHOCTH J.IIK.1.3.1 Beictpo
on POCCUNCKUX U aJanTupyercs K
KOMMYHUKa | 3apyOeKHbIX CUTYaIUSIM, TPEOYIOIINX
LIUEUN B Opra’u3anuu CKOpPEMIIEro pelIeHus
POCCUICKHN MOCTYNAKIINX 3a/1ad4,
X U CBSI3aHHBIX C PabOTOM C
3apyOeKHbI WHOCTPaHHBIM
X JIOKYMEHTOOOOPOTOM.
opraHu3ail N.IIK.1.2 JI.IIK.1.2.1 3Haet crnocoOsI
UsIX. BricTpanBaer BBISIBJICHHS] OCHOBHBIX




JIOKyMEHTO000PO
T B COOTBETCTBUH
C TCJISIMH |
3a1ayaMu pabOThI
KOPIOpPALUH.

L[eJIEN Y ITIPUHLIAIIOB
paboOThI POCCUNUCKUX U
MEKTyHApPOIHBIX
OpTraHu3alui.

JILITK.1.2.2 Wcnions3yer
HaBBIKU aHAJIU3a
JIOKYMEHTHOM
KOMMYHHKAIINU B
KOHKPETHBIX YCIOBUSIX.
J.IIK.1.2.2 YMmeeT
dbopMyIMpoBaTH U
000CHOBBIBATH IPUHIIUITHI
JTIOKYMEHTO000pOoTa
OpraHu3ally C Y4eTOM €€
crieruuKm.

N.IIK.1.3
Cornacyer
JIOKYMEHTAIMOHH
VIO U YIIPaBJICHUE
€10 C y4ETOM

JI.IIK.1.3.1 3naet
0COOEHHOCTH
JOKyMEHTO000pOoTa U
OCHOBHBIE TTPUHITUIIBI
paboThI 3apyO0EIKHBIX

TpeOOBaHMI OpraHu3aluin.
VHOCTPAHHBIX J.IIK.1.3.2 TIpumensier
MapTHEPOB. HABBIKU PabOTHI C
WHOCTPaHHBIMU
JOKyMEHTaMHU.
J.IIK.1.3.3 Ymeer
NIePEBOJUTD U
aJanTUPOBATh 3apyOe)KHbIE
CTaHJapPThI U
TEPMUHOJIOTHIO K
HOTPEOHOCTSIM POCCUHUCKHX
KOMIIaHHM.
Opranumzary | [1K-2. Cnocoben N.IIK.2.1 J.JIK.2.1.1 Criocoben
us U 3 PeKTUBHO Coznaer MOTHUBHUPOBATh U
COBEPILIEHC | OPraHU30BBIBATh OJIaronmpuATHYI0 | OObEIUHSTH
TBOBAaHHWE | AAMUHUCTPATUBHYIO | aTMOC(epy B MHOTOHAI[MOHATbHBII
aJIMUHUCTD | AESITEIIBHOCTD B MHOTOHAllMOHAb | KOJIJIEKTUB JIJIsl PEIICHHUS
aTUBHOM KOJUIEKTUBE C HOM KOJUIEKTHBE. | MpOo(deCcCUOHANbHBIX 3a/1a4.
JEATENIBHOC | THOCTPAHHBIMU J.IIK.2.2.1 CnocobOen
TH C rpakJ1aHaMH, HAXOJUTh U aHAIU3UPOBATh
y4eToM MOJICPHU3UPOBATH U npo(ecCUOHANbHY IO
0COOEHHOC | IIEpecTpanuBaTh uH(popMaIuio B

Tel paboThI
C
WHOCTpPaHH

paboTy opraHu3anuu
noJ1 3apyOexKHbIe
CTaHJapThI,

3apyOeKHBIX HICTOYHUKAX U
3¢ PEeKTUBHO TPUMEHSTH €€
Ha NIPAKTHKE U B




BIMU
rpakaaHam
1787}
opraHusan
UMM, a
TaKXKe
WHOCTPaHH
BIMU
JNOKyMEHTA
MU U
JNOKyMEHTA
MU Ha
WHOCTPaHH
OM SI3BIKE.

BBICTPauUBaTh
MapTHEPCKUE
OTHOILICHHUSI C
MHOCTpPaHHBIMU
OpraHU3alUsSIMHU,
IIOJIb30BaThCS
WHOCTPaHHOM
JOKyMEHTaluen u
dhopmMupoBaTh
JIOKYMEHTBI Ha

HHOCTPAHHOM S3bIKC.

aIMUHHACTPUPOBAHUH.
JIIIK.2.3.1 Ymeer
rPaMOTHO COCTaBJIATH
JOKYMEHTBI JUISl HY KT
MHOCTPAHHBIX APTHEPOB C
Y4ETOM JINTEPATYPHON
HOPMBI U CTUJISL.

N.IIK.2.2
Opranuzyer
paboty
yIpaBiICHUS
JIOKYMEHTAI[MOHH
oro o0ecIieucHus,
OCHOBBIBAsICh Ha

J.IIK.2.2.1 3naer
3apyOeKHbIE U
MEXIYHapOIHbIC
CTaHAapThl B 00J1aCTH
JIOKYMEHTO000pOTa.
J.IIK.2.2.2 TIpumensier
HABBIKHA COTTOCTABJICHHS

MOHUTOPHUHIEC POCCUNCKUX U
COBPEMEHHBIX MEXAYHapPOIHBIX
MEXIYHAPOIHBIX | (3apyOEKHBIX CTAHIAPTOB).
1 3apyOeKHBIX JILIIK.2.2.3 Ymeer
CTaHAApTOB. IPOBOJUTE MOHUTOPUHT
TpeOOBaHMUI,
IPEIbABIAEMBIX K
JOKYMEHTOO0O0pOTY B
KOHKPETHOH 00J1acTu.
N.IIK.2.3 J.IIK.2.3.1 3naer
AHanu3upyer OCHOBHBIE TTPUHIIHUITHI
MPUMEHSIEMBIE B | OpraHU3aluu
JIOKYMEHTOO00pO | TOKYMEHTOO0OpOTa B
T€ CTAaHAAPTHI C MHOCTPAHHBIX U
LENbIO MEXIYHapPOIHbBIX
COBEPILIEHCTBOBA | OpPraHU3alUsX.
HHS J1.IIK.2.3.2 CrocobeH
JIOKyMEHTHOM OLICHUBATb «IIO3UTHUBHBIE)
KOMMYHMKAIMH. | U «HETaTUBHbBIE)» CTOPOHBI

IPUMCHSIEMBIX B
JIOKyMEHTO000pOTE
TpeOOBaHUS CTAHIAPTOB H
IPOLICTYP.

J.IIK.2.3.3 YMmeeT
NIepeCTpanBaTh CHCTEMY
JIOKYMEHTHOU
KOMMYHHKALWH JTsI
pEIICHUsT KOHKPETHBIX
IIPOEKTOB IIPH padoTe ¢
MEXTyHApOHBIMH H
3apyO0eKHBIMU




‘ ‘ ‘ OpraHU3aIUSIMU.

4. MecTo NPAKTUKHU B CTPYKTYpe 00pa3oBaTeIbHOMH MPOrpaMMbl

B crpykrype 00pa3oBarenbHOM TporpaMMbl MPOU3BOACTBEHHAs (HAy4yHO-
UCCJIEI0BATENbCKAs ) MPAKTUKA OTHOCUTCA K Biioky 2 — «IIpakTuku» BapuaTuBHON 4acTH
y4eOHOTO IUIaHa, MPOBOJUTCS HA MPOTSHKEHWH BCETO BPEMEHU OOYYECHHSI B KaXIOM
ceMecTpe.

[TpakTrka 6a3upyeTcst Ha U3YYEHUH CIETYIOMINX YUYeOHBIX TUCIUILINH:

Kon

Y4yeOHast AUCHMILIMHA HaunmeHnoBaHHe KOMIIETCHLIMH

KOMIIETCHLIUH
AKTyanbHble MPOOIEMbI OIlIK -1 Pemenue cinoXHbIX KOMILIEKCHBIX 3a7ad,
TEOPUU COBPEMEHHOIO MMEIOLIUX COLMAIIbHOE 3HAYCHUE
JOKYMEHTOBEICHUSA U
apXUBOBEJICHHUS
AKTyanbHble TPOOJIEMbI OIIK-2 [TpodeccuonanpHas camoopraHu3anus 1
TEOPUU COBPEMEHHOIO camMo00y4eHue
JIOKYMEHTOBEICHUS U
apXUBOBEJICHHUS
Teopus u TEXHOJIOTUS OIIK-3 Opranuzanus u IIPOBE/ICHUE
YIIPaBIICHUS UCCJIEI0BATENCKUX IKCIIEPTHBIX padoT.
JOKYMEHTaMH B
OpraHu3aluu
Teopus u TEXHOJIOTUS OIlIK -4 [Ipumenenune UH(OPMAITMOHHBIX
yIIpaBJICHUS TEXHOJIOTUH B IIPAKTUYECKON
JOKyMEHTaMH B JEATEIIBHOCTH
OpraHu3aluu
YnpasneHnue OIIK -5 IlimanupoBanue MPOLECCOB YNPABICHUS C
IIEPCOHAJIOM U Y4€TOM MHHOBALIMOHHBIX ITOAX00B
TPYIOBbIE
ITPABOOTHOIIEHUS
Opranuzanus ycuinmin OIIK -6 YpasineHue IMEpCOHAJIOM U TPYAOBBIE
10 00yUYEHHUIO MPaBOOTHOIIEHUS
IIEPCOHAJIA U
MOAACPKAHUIO Teopuss ©  TEXHOJNOTUSA  YHpPABJICHUSA
BBICOKOT'O YPOBH JOKyMEHTaMU B OpraHU3alu
podeCCHOHATIEHON
I'PAMOTHOCTH
PabOTHUKOB




VYrpasnenue
NIEPCOHAJIOM U
TPYIOBbIE
IPaBOOTHOLIEHUS

HopmatuBHOE
peryjaupoBaHue
AJIEKTPOHHOTO
JIOKYMEHTO000pOTa B
Poccuu u B
3apyOeKHBIX CTpaHaX

CucTeMbl JIIEKTPOHHOTO
JTIOKyMEHTO000pOTa B
Poccun u B
3apyOeXKHBIX CTpaHax

YnpasneHue
AIEKTPOHHBIM
JTIOKYMEHTOOOOPOTOM B
Poccuiickux n
MEXKTYHAPOIHBIX
OpraHu3aIusIX

MexnyHapoIHbIE U
Poccniickne crannapTel
IO JIEJIONPOU3BOJICTBY

MeToapl ONTUMH3AINN
JIOKYMEHTOIOTOKA

ApXUBBI AJIEKTPOHHBIX
JIOKyMEHTOB B Poccuu u
3a pyOeKOoM: TEOpHs,
METOJIMKA, MPAKTUKA

BnayTpennss
periaMeHTanus padoThl
C DJIEKTPOHHBIMU
JIOKyMEHTaMu

1IK-1

Coznanne 3¢ (GEeKTUBHOTO  yIpaBlICHUS
KOPIOpPaTUBHBIMU cUCTEMaMU
JOKYMEHTAallMOHHOTO  OOECHEYeHUs] |
IIPABJICHUE JOKYMEHTHOM KOMMYHHKALIUEU
B POCCUNCKUX U 3apyOeKHBIX
OpraHu3aLHSIX.

YnpasneHue

TIEPCOHAJIOM u

TPYAOBBIE
IIPABOOTHOLIECHUS

1IK-2

Opranmzaiusi ©  COBEPIICHCTBOBAaHWE
aJIMUHUACTPATUBHON  JESATENBHOCTH  C
y4eToM  ocoOeHHOocTed  paboThl  C
WHOCTPaHHBIMU rpaxkIaHaMH u
OpraHM3alMsIMH, a TaKKe HWHOCTPaHHBIMHU




MexnyHapoiHbIE u JIOKYMEHTaMA W JOKYMEHTaMu  Ha
Pocculickne craHmaptsl MHOCTPAHHOM SI3bIKE.
10 JEJIONPOU3BOACTBY

YnpasneHue
KOMMYHUKAIUSIMU B
OpraHu3aluu

MeTtoapl ONTUMH3AIAN
JIOKYMEHTOIIOTOKA

ApXHUBBI  3IEKTPOHHBIX
JIOKYMEHTOB B Poccun n
3a pyOexoMm: Teopus,
METOJIMKa, MPAKTHUKA

BnayTtpennss
peryiameHTanus paboThl
C DJICKTPOHHBIMU
JIOKYMEHTaMHu

5. O0mast Tpy10eMKOCTh MPAKTHYECKOH MOATO0TOBKH
B cooTBeTcTBUU ¢ yUEOHBIM TIJIAHOM OOIIHI 00BEM MTPOU3BOJICTBEHHOM MPAKTUKU
CTYJICHTOB COCTaBJISICT 6 3a4eTHBIX eIUHHUIL. [IpOJOIKUTENBHOCT —S58 Heaeb, HIIH

1234 yaca.

6. CTpyKTYypa M cofepKkaHue MPAKTHYECKON MOAT0TOBKH

Ne Pa3zgesbl (3Tanbl) NPaKTHKHA Conepskanue paszjaena (3ramna)
i NMPAKTHKH
1 | O3HaKOMUTEIBHBIN 3Tall 1. MHCcTpyKTa)

2. CoryacoBaHue 3a1aHUs €
PYKOBOJUTENEM MPAKTUKH

3. [InanupoBanue pabOThI U HAITMCAHUS
JTUCCEPTALINU

4. Pa3paboTKa NpOEKTOB U HAyYHBIX,
Hay4YHO-TIPAKTUYECKUX CTATEN

2 | OTam HEMOCPECTBEHHO MPAKTUKH 1. Yuactue B MeponpusITUSX,
IPOBOJAUMBIX PYKOBOIHUTENEM MPAKTUKH,
BBITMIOJIHEHHUE €r0 OTJCNIbHBIX MOPYUESHUN
2. CocTaBiieHHE JTOKYMEHTOB

3. O6cyxaeHne ¢ pyKOBOJUTEIEM
pEe3yJbTaTOB pabOThI




4. Hanncanue MarucTepckomn
JqUccepTalu

3 | 3aBepmaromuii - anaguTHueckuit 3tan | 1.IloaroToBka UTOroBoro oT4yeTa M caava

UTOTOBOTO 3a4eTa IO MPAKTHKE
2.IloaroroBka mMaTepuana ajs
MarucTepcKou auccepTaiuu

B xoze peanuzanuy NpakTUKKU CTYJAEHT JOJDKEH aKLEHTUPOBATh BHUMAHUE Ha
TEOPETHUYECKUX U METOJ0JOTUYECKUX ACHEKTaX U3y4aeMou MpoOIeMbl, B TOM YHUCIIE:

1. DBoITFOITHS TIOIXOIOB K M3y4YaeMoi pooieme.

2. Oco0eHHOCTH U3y4aeMOou MPO0JIEMbl B POCCUMCKUX PEaTHSIX.

3. Meroauka onieHKH 3 (HEKTUBHOCTH, AITOPUTM PEIICHHS 3a7a4 UCCIEAYEeMOn
POOJIEMBI.

WtoromM mpakTuku JI0OJKHA CTATh MOATOTOBKA MAaTEPHANIOB ISl HamMcaHus 1
riaBel BKP.

7. Opranu3anusi NPAKTUKH

7.1. CriocoObl 1 (pOpMBI MPOBEAECHUS IPAKTUKH:

Tun npakTUKU: NPOU3BOACTBEHHAS (HAYYHO-UCCIEI0BATENbCKAS).

CnocoObl TpOBeIeHUsI POU3BOJCTBEHHON MPAKTUKH: CTAlAOHAPHAS; BbIE3/IHAS.

dopMa MPOBEICHHUS: TUCKPETHAS.

7.2. B xauyecTBe 0a30BbIX MECT MPOBEACHUS MPAKTUKU CTYJACHTOB
IIPENyCMaTPUBAIOTCS:

® OTJIeJ] JOKyMEHTallMOHHOTO obecrieueHuss MI'JIVY;

® YACTHbIE KOMIAHUH U T.1.

7.3. Pemenue 0 Mecrax NPOXOXKIECHHUS MPAKTUKH CTYACHTOB IPUHUMAETCS
PEKTOPOM BY3a MO MPEJCTABICHUIO JeKaHa (pakyIbTeTa U 3aBEIYIOLIETO BBIITYCKAIOIIEH
Kadeapoit ¢ yueTom:

XapakTepa, COJepXkKaHUsA JAESATEIbHOCTH TPUHUMAIOIIEN OpraHu3alud |
COOTBETCTBHUSI Tpoduias UX pabdOThl MO HAMPABJICHUIO MOJATOTOBKU
(cenuanbHOCTH);

BO3MOYKHOCTEN MPUHUMAIOIIEN CTOPOHBI B YACTH YHCIIEHHOCTH, HAPABJISIEMBIX
JUISL IPOXOKAEHUSI IPAKTUKU CTYJAEHTOB, HAJTUYUSA Y IPUHUMAIOIIEH CTOPOHBI
COOTBETCTBYIOLIENM ITPOU3BOACTBEHHOW, HOPMATUBHO-NPABOBOM W HAYYHOU
0a3b1, HEOOXOAMMOM U TOCTATOYHOM JIJISI TIPOXOXKICHUS TTPAKTUKH;

TOTOBHOCTH OPTaHU3AIUU BBIIOJHATH TPEOOBAHMS HACTOSIICH MPOTrpamMMbl U
TPYAOBOI'O 3aKOHOJATEIbCTBA;

peKOMeHIaluii  MPoeccCOPCKO-TNPENOAaBaATENILCKOTO COCTaBa BbITYCKAIOIIEH
kadeapbl B OTHOLIEHUH OTJEIbHBIX CTY/ICHTOB;

MMCHbMEHHBIX 3alIPOCOB - MOJTBEPKICHUM, TOCTYUBIINX B ajipec dhakyIbTeTa
U BBIMyCKaOIIeH kageapsl OT MPUHUMAIOIINX CTOPOH O TOTOBHOCTH CO3/1aTh




HEOOXOJMMbIE YCIOBUSL Il TMPOXOXKACHUS CTyACHTaMH TMPAKTUKU B
COOTBETCTBHUM C HACTOSILEW MpOrpaMMOM W 0O0ECHeunTh HaJJIexKallee
PYKOBOJICTBO €10;

e HaIW4Ms Yy YHHUBEPCUTETA C OPTaHU3ALMUSIMU JOTOBOPHBIX OTHOILIECHUM.

7.4. OcoOeHHOCTM OpraHu3alM¥ MPAaKTUKA B Clly4ae HWHAMUBUAYAJIBHOTO
IPUKPEIUICHHS CTYIEHTOB.

Bonpocel 0 MecTe npoXok1eHUs MPAKTUKU 110 HHAUBUAYAIbHOMY IPUKPETIICHUIO
CTYJACHTOB TAaK)XXE PEUIAlOTCS PEKTOPOM YHUBEPCHUTETA IO IPEJCTaBICHUIO JeKaHa
(akynbTeTa U 3aBEAYIOLIEIO BhIIyCKatomen Kadeapoi:

® B Clly4ae OTCYTCTBUS BO3MOKHOCTH IPOXOXKJICHUS MPAKTHUKUA CTYACHTOM B

0a30BBIX OpraHu3alMsIX (YUpEKACHUIX );

® Ha OCHOBAaHUU NMHUCBMEHHBIX 3alPOCOB - MOJATBEPXKACHHM, MOCTYNUBIIUX B

ajpec YHUBEpPCUTETA OT IPUHUMAIOIIHUX CTOPOH.

CryaeHTsl, pelaroiye BONpOoCkl MPOX0KACHHS MPAKTUKU M0 UHAUBUYAIbBHOMY
NPUKPEIJICHHUIO, HE MO3JHEe, YEM 3a JBa Mecslla J0 Hayajla ee MPOBEIEHUs 00sS3aHBbI
IpEJICTaBUTh Ha BBITYCKAIOLIYI0 Kaeapy (axkyapTeTa:

® 3asBJICHUE HA UMJ JIEKaHa (aKyJIbTeTa ¢ MPOChOOM O MPOXOKACHUN MPAKTUKU

[0 HHJIMBHUIyaJIbHOMY IHPHUKPEIUICHHUIO, YyKa3aB IIOJHOE HANMEHOBAHUE
opraHu3anu (y4pexaeHus) U ee OpuIuIecKuil aapec;

e 3ampoc - noATBepxkacHue (Ilpunoscenue 5).

7.5. IIpaBa u 0053aHHOCTH OOYYAIOIIMXCSA HAa PA3IMYHBIX 3Tanax MPOXOKICHUS
MIPAKTHKH.
B noocomosumenvhwiii nepuoo.
Obsazannocmu cmyoenma:
® 03HAKOMUTHCS C COACPKAHUEM HACTOSIICH MPOrPaMMBbI;
® MPUHATH y4acTHE B KypPCOBOM COOpPaHHH-MHCTPYKTaKE IO OPraHU3alMOHHO-
METOAMYECKUM BOIIPOCAM, CBS3aHHBIM C MPOXOXKICHUEM TPAKTUKH, MOTYyUUThH
HEOOXOIMMBIC Y4EOHO-METOIUYECKUE TOKYMEHTBI U MaTEPUAJIbI;
® COrJIacoBaTh C PyKOBOAMTEIEM MPAKTUKU HHINBHIyaIbHOE 3a/IaHUE HA TTEPUO]T
POXOKJCHUS MTPAKTUKH.
Ilpasa cmyoenma:
® [IPEACTABIISTH HA BIMYCKAIOILYI0 Kadeapy B TUCbMEHHON popMe COOCTBEHHbIE
TIOXKEJIAHUS OTHOCUTEIBLHO MECTa TIPOXOXKIACHUS IPAKTUKH;
® [OJy4aTh Ha BBINyCKarolmel kadeape ydeOHO-METOIUYECKUE MaTepUalbl,
Kacarolmecs MPaKTUKH, TS TPEIBAPUTEIIEHOTO U3YYCHUS;
e 00CYyAWTh C pPYKOBOAWTEIEM MPAKTHKH COJIEPKAaHUE WHIMBHIYaTHLHOTO
3aJJaHHS.
B nepuoo npoxooscoenus npaxmuxu.
B mepwoa mNpoXOKACHUS TMPAKTHKH CTYACHTHI TOAYUHSIOTCS BCEM NpaBUIaM
BHYTPCHHETO TPYJIOBOTO pACIOpPsIKAa M TEXHUKH OE30MaCHOCTH, YCTAaHOBJICHHBIX B
NOJIpa3JICICHUsIX ¥ Ha pabOYMX MECTaxX B OpraHu3anuu. J{jsi CTyZICHTOB yCTaHABJIMBACTCSI



pexuM paboThl, 00A3aTENbHBIN AJIS TEX CTPYKTYPHBIX MOAPa3IeICHUN OpraHu3aliu, rie
OH MPOXOAUT MPAKTUKY.
[TpooKUTETEHOCTE PAOb0YETo THS IS CTYACHTOB IIPH MPOXOXKICHUN MPAKTHKU
B OpraHU3alMsIX, YUPESKICHUAX M Ha TPEANPHUATHSX COCTaBIsACT JJII CTYJCHTOB B
Bo3pacTte oT 16 1o 18 siet He 6onee 35 yacor B Hegento (cT. 92 TK PD), B Bo3pacte oT 18
JeT u crapuie He 6osee 40 yacos B Heaeno (cT. 91 TK PO).
Obsazannocmu cmyoenma:
® COCTaBUTb WHIWBHUIYATHHBIN MJIaH pA0OTHI B COOTBETCTBUH C MHANBUIY ATbHBIM
3agaaneM (I/lpunooicenue 1) u TpeOOBAHUSAMU PYKOBOIHUTENSI OpraHU3AIMHA OT
IIPUHUAMAIOILEH CTOPOHBI;
® O3HAKOMHTHCS C OCHOBHBIMH HOPMATHBHO-TIPABOBBIMU  JOKyMEHTaMU;
KaJIpOBBIM COCTaBOM CTPYKTYPHOTO TOApAa3ACICHUS OpraHu3aluy (IITAaTHOE
pacrnucaHnue, COCTaB KaJpoB, JOJDKHOCTHBIC TMpaBa M OOSA3aHHOCTH U Jp.);
opraHu3alnuen Tpyja B MoApa3aesieHusax (opranu3anus padounx MECT, YCIOBUS
TpyJla, pacropsiAOK JIHS, TUITUYHBIC BUJIBI padOT, 3aTpaThl BPEMEHH 0 BUIAM
pabor); pesysabraraMud paboThl (BUABI M COAEp)KaHUE pe3yJibTaTa paloTHhI,
KPpUTEPUH  OIEHOK  pe3yJbTaToB, MNpUYMH  S(PPEKTUBHOCTH  WIH
Her(hPeKTUBHOCTH paboThI), pErIaMEHTUPYIOIIUMU NEATEIIbHOCTD
CTPYKTYPHOTO TOAPA3ACICHIS OpTaHu3aIuy (YUpPESKICHUS) U T.]I.;
® BEHITIOJIHUTh WHIWBUIYAIBHOE 33JIaHNUC;
e BeCTU JHEBHUK Npaktuku (Ilpunocenue 2);
e c00JII0/1aTh MPaBUJIa BHYTPEHHETO PACIIOPSIIKA B XO€ TPOXOKICHUS MPAKTHKHU.
Ilpasa cmyoenma:
e 00pamaTbCsd K PYKOBOAUTEIIO TMPAKTHUKKA OT TMPUHUMAOIICH OpraHu3aIiuu
(YyupexaeHus) ¢ Ipock00i 0 BHECCHHSI M3MEHEHHWS B WHIMBHU Ty ATbHBIN TIJIaH;
® KOHCYJBTHUPOBATHCS C PYKOBOAWUTENEM TPAKTUKH OT MPUHHUMAIOIICH
OpraHu3allii U PYKOBOJUTEIEM MPAKTUKU OT By3a IO BOIPOCAM MTPOXOKICHUS
MPaKTUKH.
B nepuoo oxonuanus npaxmuxu.
Obsazannocmu cmyoenma:
® COCTaBUTH OTYET O MPOXOKIACHUM NPAKTUKH ([ Ipunosicerue 3) v 3a TpHU ITHS 10
€€ OKOHYAHUS MPEJICTABUTh PYKOBOJUTEIIO TIPAKTUKH ISl PEABAPUTEIIHBHOTO
U3YUCHUS;
® TOJIYYUTh XaPAKTEPUCTUKY-OT3bIB C MECTA MPOXOKIACHUS TIPAKTUKH,
® CHCTEMAaTHU3UPOBATHh YKa3aHHBIE BHIIIE JOKYMEHTHI, TPIJIOKUB K HUM JTHEBHUK
U TOATOTOBJICHHBIC Y4E€OHO-METOAUYECKUE MAaTepuajbl, W TMPEACTaBUTh HX
PYKOBOJIUTEITIO MIPAKTUKHU OT BBIMTyCKAOIIEH Kadeapshl;
e npuObITh Ha  BbIDycKawImyw kadenpy  (dakynapTeTa mia  caadyu
nuddepeHIIMPOBaHHOTO 3aUeTa YCTAaHOBJICHHBIN B CPOK.
Ilpasa cmyoenma:

1 JIHeBHUK BeIETCS CTYJCHTOM XCEIHEBHO WM EXKCHEeNeNbHO B TEYCHHE BCEro Mepuojaa NpakTukd. OH
NpOBEpsIeTCS M BH3HPYETCS PYKOBOIUTEISIMH MPAKTUKH OT OpPraHM3aldd. B JHEBHHK 3alMCHIBAIOT BCE BHIBI Pador,
BBITIOJTHAEMBIX CTYJCHTOM, M JaHHbIC, HCOOXOMUMBIC /U COCTABIICHHUs oT4YeTa (comepikaHue Oecell, yUeOHBIX 3aHATHIl B
OpTraHU3aIiH, KCKyPCHii U T.1I.)



BHOCHUTB IIPEUIOKEHHS IO COBEPLIEHCTBOBAHNIO OPTraHU3allMd U IIPOBEACHUS
IIPAKTUKU CTYJECHTOB;

JlaBaTh OLICHKY YCJIOBUSAM, CO3JaHHBIM IIPUHMMAIOLIECW OpraHu3anuen i
IIPOXOXKIAEHUS IIPAKTUKHU.

7.6. PyKOBOJICTBO TPaKTUKOM

Pemienne  OpraHu3allMOHHBIX  3aJa4  MOATOTOBUTENBHOTO  NEPUOAA U
OCYUIECTBJICHUE OOIEr0 aJIMUHUCTPATUBHOTO KOHTPOJS Ha MEPHOJ MPOXOKACHUS
MIPAKTUKU CTYJEHTOB BO3JIAraeTCs Ha:

3aBeIyIOIIETO BBIMTyCKatoueil kadeapoii;
PYKOBOIUTENS ITPAKTUKHA OT YHUBEPCUTETA;
PYKOBOIMTENS ITPAKTUKH OT IMIPUHUMAIOLIEH OPTaHU3aLlHH.

OO0si3aHHOCTH  3aBelylolIero kadeapod MO oOpraHu3alud W MNPOBEICHUIO
TIPaKTUKH:

pa3paboTKa MPOEKTOB IOrOBOpPOB (/Ipunosicenue 8) W COTIACOBAHUE HX C
IpECTaBUTENIIMA OpraHU3allHii, OTpEAeIEHHBIX B KaUeCTBE 0A30BBIX MECT /TS
IPOBEJCHUS PAKTUKY;

MOJIFOTOBKAa TPOEKTa TMpHKa3a MO OpraHW3allMi MPAKTHKHA CTYACHTOB
(I1Ipunoocenue 6);

OpraHu3alys ¥ MpoOBeJIEHUE COOpaHMl CTYIEHTOB IO OpraHU3alMOHHO-
METOJIMYECKIM BOIIPOCAM C YYaCTHEM PYKOBOJUTENEH MPAaKTUKH;

BHECEHUE MPEJIOKEHUHN O paclpeiesIieHU! CTYJEHTOB Ha IPAKTUKY;
0000IlIEHHEe ¥ aHANU3 MPEAJIOKEHUH PYKOBOAMTENEH MPAKTUKA  OT
NPUHUMAIOIIEH OpTaHM3allM, HaNpaBICHHBIX HAa yCTPAaHEHHE HEJOCTaTKOB,
BBISIBJICHHBIX B MTPOLIECCE TPAKTUKH.

MOJIBEJICHUE HTOTOB IPAKTUKH, MOJArOTOBKA COOTBETCTBYIOUIMX OTYETOB M
PEJI0AKEHHUH IO COBEPIIEHCTBOBAHUIO OPraHU3aluU U OPSIIKY MPOXOXKIEHUS
NPaKTUKH;

O0s13aHHOCTH PYKOBOJUTENS MPAKTUKUA OT YHUBEPCUTETA!

O3HAKOMJICHHUE CTYJICHTOB C ICJISIMH, 3aJ]a9aMH U TIPOTPaMMOM MPAKTHKU;
pa3paboTKa U I0BEJICHNE 0 CBEICHUS CTYACHTOB HHIUBHUIYaIbHBIX 33IaHUN;
OKa3aHHWE CTYJIEHTaM METOJIMYECKON MOMOIIM MO BBHIMOJHEHUIO MPOTrPaMMbI
MIPAKTUKHU W UHJIMBUIYATBHBIX 33JIaHUN;

PYKOBOJICTBO  TIPOXOXKJIECHHEM TIPAKTUKH CTYJICHTaMH, BBISIBICHHUE U
CBOEBPEMEHHOE YCTpaHEHNE HEJJOCTATKOB B €€ MPOBEACHNN;

IIPOBEpKa OTYETOB CTYACHTOB O IPOXOKICHUN MTPAKTHUKH,

pPUEM 3a4€TOB Yy CTYJCHTOB MO OKOHYAHWHM TPAKTUKH B COOTBETCTBUU C
YTBEPKJICHHBIM TpauKom;

y4acTHe B TIOJIBEICHUM WTOTOB TMPAKTHUKWA, BHECEHUE TMPEJIOKEHUH,
HaIpaBJICHHBIX HA €€ COBEPIIICHCTBOBAHNUE;

MOITOTOBKA OTYETHBIX JOKYMEHTOB.



OO0s13aHHOCTH PYKOBOJAUTENS MPAKTUKK OT IPUHUMAIOLIEN OpraHu3aluu:

e TIOATOTOBKAa JIOTOBOPOB (pa3pabOTKa MPOEKTOB) C  MPEACTABUTEISIMU
YHUBEPCUTETA 00 OpraHU3alNH MPAKTHKY;

e CO3JIaHME HaJUIeXkKaIUX YCIOBUHM CTYIEHTaM JUIsl pean3alliy B IIOJHOM 00beMe
IIPOTPpaMMBbl TPAKTUKHA B COOTBETCTBUM C HWHIAWMBHUIYAJIbHBIM 33JIaHUEM,
IPEJOCTABIEHUE €My [JHEH Uil IocelmeHus OuOImoTeK U padoThl ¢
JUTEPaATypOu;

e OCYIIECTBIICHHE ITOCTOSIHHOTO B3aUMOJECHCTBUS C PYKOBOAUTEISIMUA IPAKTHKU
OT BBIITyCKaoIen Kadeapsl;

e 03HAKOMJICHHE CTYJICHTA C IIPaBUJIaMU BHYTPEHHEIO PACIIOPAIKA OpraHU3allnH,
€€ CTPYKTYpOH, CHEUUaJINCTaMH, MPEJOCTABICHUE €My HEOOXOIUMBIX
JOKYMEHTOB, HOPMaTUBHBIX aKTOB, APYTHMX MaTEPUAIIOB, PETIaMEHTUPYIOIINX
NEATEIBHOCTh TaHHOW OpPraHU3alluuy;

e 3aKpeIUIeHHE 3a CTYJIEHTOM BbICOKOKBaIU(ULIHUPOBAHHBIX CIELUATIUCTOB;

e OKa3aHWE NMOMOIIMU B COCTABICHUM U YTBEPKICHUU WHIWBUIYAIbHBIX IJIAHOB
IIPAKTUKH, OCYIIECTBIEHNE KOHTPOJIA 34 UX BBIINIOJHEHHUEM;

e TMpUBJICYECHUE CTyJEHTA K YYaCTHK0O B PA3JU4YHBIX MEpPONPUATHSX,
OpPraHMU3yEMBIX U MPOBOAUMBIX B OpTraHU3aALUN;

e BEJICHHME yueTa padoThl, BBIIOJHIEMOW CTYJIEHTOM, OLIEHKa €€ KayecTBa,
YBEJIOMIICHHE PYKOBOJICTBA (DaKyJIbTE€TA WIIM YHUBEPCUTETA O HESBKE CTYJECHTA
K MECTY IpPAaKTHUKUM WIM €ro yKIOHEHHH €ro OT BBIIOJHEHUs INPOIPAMMBI

IIPAKTUKH,
e JIOAI'OTOBKA XapaKTCPHUCTUKHU -OT3bIBa I10 uroram IIPOXOKACHUA
CTYACHTOMIIPAKTHKH.

8. OdopmiieHne oTUETA 0 MPOXOKACHUH MPAKTUKH

[lo utoraM NpakTUKU CTYJIEHT OQPOPMIISIET OTYET O MPOXOKIECHUU MPAKTUKU
(IIpunoowcenue 3), KOTOPBIN BKITIOYACT:

® TUTYJIbHBIN JIUCT;

® CBEJCHUSA O MECTE MPOXOKICHHS IPAKTUKY;

® KpaTKUil aHAJIU3 pe3yJbTaTOB pabOThI C yUETOM UHAUBUAYAJIBHOTO 33/IaHUS.

K otyery mnpunaratorcs: yuyeOHbIE, Yy4eOHO-METOJMYECKHE JOKYMEHThI W
Matepuaibl, rpaduku, TaOJUIIbI, CXEMBbI, 3all0JTHEHHbIE (opMbl (OJIaHKK) TOKYMEHTOB.
OO0beM oTyeTa I0KEH COCTaBIATh 5 cTpaHull opmara A4.

OT4eThbl CAAIOTCSA PYKOBOJIUTENIO IPAKTUKHA OT YHUBEPCUTETA.

CTyIeHT K 3alllUTe NPAKTUKH JIOJHKEH MPEACTABUTD:

1. UnauBuayanbHOE 3aJJaHue JIJIs1 MPOXOKICHUS IPAKTUKHU.

2. JIHeBHUK TIPOXOK/ICHUS MPAKTUKHY;

3.0T14eT 0 MPOXOKACHUH MPAKTUKU;

4.Y4e0HO-METOIMYECKUE JOKYMEHThI (MaTepHalibl) MOATOTOBICHHBIC CTYACHTOM
B XO0JI€ IPAKTHUKHU;

5.0T3bIB PYKOBOJUTENS IPAKTUKHA OT YHUBEPCUTETA;

6. XapaKkTepuCcTUKYy-0T3bIB PYKOBOIUTENSI IPAKTUKHA OT OPraHU3aIUH.




PykoBomuTe b MPAKTUKA OT YHUBEPCHTETa OQOPMIISCT OT3bIB HA OTYET IO
npaktuke ([Ipunosicenue 4), KOTopas BKIFOYACT:

® TUTYJIbHBIN JIUCT;

® CBEJCHUS O HAJTHMYHE OTYCTHBIX JOKYMEHTOB;

® OIICHKY OTYCTHBIX JOKYMECHTOB, MPE/ICTABICHHBIX CTYICHTOM;

® OIICHKY PE3yJITATOB PabOTHI CTYACHTA 110 PELICHUIO 33124, TPETyCMOTPEHHBIX
WHTUBHTy AJIbHBIM 33IaHUEeM (COTIIACHO MPOTPaMMBbI MPAKTHUKH).

PykoBomuTenb TOpakTHKA OT MNPUHUMAIONIEH  OpraHu3aiud  oQopMIIsieT
XapaKTEPUCTUKY - OT3bIB.

B xapakrepucTuKe-0T3bIBE 1OJKHBI OBITh OTPAKEHBI CIECAYIOIIUE BOIIPOCHI:

® KAayeCTBO BBHIIOJIHEHUS CTYAECHTOM MHIUBUAYAJIBHOIO 3alaHHUS ;

® VYPOBEHb €ro MNpo(PECCHMOHATIbHON TMOATOTOBKM W YMEHHE NPUMEHSThH
TEOPETUYECKHUE 3HAHNS HA IPAKTHUKE;

® CIIOCOOHOCTBH CAMOCTOSATEIBHO, TBOPUYECKH pelIaTh IOCTABJICHHBIE 3a/1a4H;

® OTHOIIEHUE K padoTe, BOJIEBbIE U HDABCTBEHHBIE KAUECTBA.

B KoHIIe XapaKTepUCTUKU-OT3bIBA JOJDKHA OBITh BBICTABJIEHA PEKOMEHIyeMmas
OLICHKA I10 pe3yJbTaTaM IPAKTUKHU.

9. OneHOYHBIE CPeICTBA 10 pPe3y/IbTaTaM MPAKTUYeCKO MOAr0TOBKH
9.1. ®opMa OTYETHOCTH IO Pe3yIbTATAM NPAKTUKHU
Pe3ynbTaThl TOpakTUKM TOABOJATCA B (opMe 3adera, KOTOPBIA HOCHUT
mudpepeHIUpPOBAaHHBIN  XapakTep W MPUHUMAETCS PYKOBOAUTENIEM NPAKTUKA OT
YHUBEPCUTETA B YCTAHOBIIEHHBIE CPOKU B COOTBETCTBUU C TPa(PUKOM 3aIIUThI TPAKTUKH.

9.2. [IacnopT OLEHOYHBIX CPEACTB MPAKTUYECKOH MOATOTOBKH

Tabmua Ne 1.

Ne | Kontponupyemslie 3tanbl npakTuku | Kox koHTponupyemMon HaumenoBanue
(pe3ynbTaThl MO 3TaIam) KOMITeTeHIIuU (Win e OLICHOYHOT'O
4acTH) CpPEACTBA
1 | O3HaKOMHUTENBHBIN 3Tal 3a4eT ¢ OLEHKON
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; I1K-
1; TIK-2
2 | DTamn HenoCpeICTBEHHO TPAKTUKH 3a4eT ¢ OLEHKON
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; I1K-
1; IIK-2




3 | 3aBepmaromuii - AHATATAYECKHUNA 3a4eT Cc OLEHKON
STall OIIK-1; OIIK-2,;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; TIK-
1; IIK-2

9.3. Tumnosble KOHTPOJbHBIE BOIIPOCHBI M 3aJdaHUdA JIsA MNPOBEIACHUSA
HpOMe)l(yTO‘IHOﬁ aTrecranamum.

1. Axanm3 obpunHaIbHBIX ((PUPMEHHBIX) OJIAHKOB CITYKEOHBIX TOKYMEHTOB

HCITOJIb3yEeMbIX OpraHU3alueH.

[Topsimok cocTaBieHue U opopmileHHE TOKYyMEHTOB.

[Tpunanue 1oKyMEHTaM IOPUINUECKON CHUIIBI.

Opranu3zaiusi 00paOOTKH TOKYMEHTOB U UX MOCJIEIYIONIETO XpaHEHUS

[TpuHIUIIBI paliOHATIFHOE paclpeesieHHue TOKyMEHTOMOTOKOB, PUHSTHIC B

OpraHu3aluu

HNudopmanmoHHO-CIIpaBOYHOE 00CTy)KHMBaHUE pAOOTHUKOB OpraHU3aALNH

[TpaBuiia opopmiieHNsI pEKBU3UTOB JOKYMEHTOB

8. IlosicHeHHe IOPUANYECKOTO 3HAYCHHSI TOKyMEHTOB. [IpruMeHenne pakCuMUIbHBIX
MOJIITMCEH, 3aMEeHa MOAMNUCH OTCYTCTBYIOIIETO PYKOBOAUTENS MOAMUCHIO IPYTOTO
JOJKHOCTHOTO JIUIIA

9. Topsamox yTBEep>KIEHHUS U COTJIACOBaHMS TOKyMeHTOB. Mcnons3oBanue
Pa3IMYHBIX BUJOB MeYaTei U MpaBUIbHAs IPOCTAHOBKA UX OTTUCKOB Ha
JOKYMEHTax

10.TpeboBanus k TekcTaM JOKYMEHTOB. M cronb30Banne 000pOTHON CTOPOHBI
JIOKYMEHTA JJIsl IPOCTaHOBKH PEKBU3UTOB U T. /]

11.TTouck JOKYMEHTOB C MPUMEHEHUEM COBPEMEHHBIX HH(POPMALMOHHBIX
TEXHOJIOTUH

12.Opranu3zanus UCIOIHEHUS JOKYMEHTOB U IMOATOTOBKA OTBETOB

13.0OnepatuBHOE XpaHEHNE JOKYMEHTAIIMH Ha OYMaXHBIX M SJICKTPOHHBIX
HOCHUTEJISIX

14.TToaroToBKa OPraHU3aIMOHHO-PACTIOPSANTEIHHBIX IOKYMEHTOB U TIPUIAHUH UM
FOPUIUYECKON CHUIIBI

15.TTocTaHOBKa AETONPOU3BOICTBA U APXUBHOTO JIeja B OpraHU3aluu

16.Pa3paboTka npennokeHuii Mo opraHu3aluy U COBEPILIEHCTBOBAHUIO
JTIOKyMEHTO000pOTa

17.PexomMeH1alliy IO BHEPEHUIO aBTOMATU3UPOBAHHBIX CUCTEM

18.011eHKa 1 SKCIIEpTH3a TOKYMEHTO000pOTa

19.Pa3paboTka HOPMATUBHBIX U METOJUYECKUX JOKYMEHTOB Jyts ciiyx0 JI0Y u
apxuBa (MHCTPYKIIMH, TIOJIOKEHHUS, HOMEHKIIATYPBI JIEIT)
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20.Opranu3zanys apXuBHOTO JieJia Ha IPEANPUATUN
21.CornacoBaHrie HOMEHKJIATYPHI 1€ U IIpHeMa JOKyMEHTOB B apXUB
22.YHUYTOXKEHHE U/ UK cAa4ya Ha FOCyJapCTBEHHOE XPaHEHHUE IOKYMEHTOB

9.4Kputepuu oeHKH

Ta0mura Ne 2
Ouenka
Kpurepun |  «OTJIMYHO» «XOpPOLI0» | KYAOBJIETBOPHUTEJI | «HEYIOBJICTBOPUTEJI
bHO» bHO»
3HaHue OLICHKA - OLICHKA - OLICHKA -OlLICHKa
«OTIIUYHOM «XOPOIIIO» «YJIOBIIETBOPUTENb |[«HEYAOBJICTBOPUTEID
BBICTABJISIETCS.  |BBICTABIISICTCS [HO» BBICTABIIACTCSI|HO»  BBICTABISIETCA
CTYJICHTY, €ClIU |CTYJEHTY, CTYJCHTY, €CJIM OH|CTYACHTY, €CIIi OH HE
OH MPUHUMAJ  |€CIU OH[HE NPUHUMAJI|[IPUHUMAJT AKTUBHOE
aKTUBHOE PUHUMAI AKTUBHOE Y4acTHE B[y4acTHE B CEMHHApE,
y4acTHue B AKTUBHOE CEMHHAape, OTBEYaJ HE OTBETHUJI Ha
CEMHHape, y4acTHe B/HE Ha BCE BOIPOCHL,|[KOHTPOJIbHBIE
JlaBaJl MOJIHBIE, |CEMUHApE, JlaBai KpaTKue,|BOIPOCHI
pa3BepHyThIE  |HaBall HEpa3BEPHYTHIC
OTBETHI, MIOJIHBIE, OTBETHI, O€IHBIE C
OTPXKAIOUIUE  |pa3BEPHYTHIC [TEOPETUUYECKOM U
KaK 3HAHUS OTBETHI C|TTOTMYECKON TOUYKHU
TEOPETHUYECKOT |HEOONBIIUMH |3PEHUS;
0 MaTepuaya no |HeJI04YeTaMu,
TeMe, TaK U
MHEHHUE
CTYyJIEHTa MO
MPEIOKEHHON
TEME;
Ymenue |OpuentupoBatbc |[laBaTh briTh HE B OcraButb 6e3
iB JOCTATOYHO |COCTOSIHUU B OTBETa BOIPOCHI U
JIOTIOJTHUTEJIbHBI |IOJTHBIE MOJTHOM Mepe OBITh HE TOTOBBIM K
X BOIIpOcax, Mo  |OTBETHI MO OTBETUTH HA craye
BCEMY KypCY MPEAJIOKEHH |OCHOBHBIC U MPaKTUYECKOTO
JACHIUTUIAHBI. BIM BOIIPOCAM. |IOTIOJTHUTEIbHbBIE | 3aJ]aHUs.
aBartb cBOE berTh HE BOIIPOCHI.
apryMEHTHPOBAH |[COBCEM
HYIO TOUKY YBEPEHHBIM B
3peHHUS 1O OTBETAaxX Ha
MOCTABJICHHOMY |TOMIOJIHUTEh
BOIIPOCY. HbIE BOIIPOCHL.
Bmagenun [>— 95% > —85% > —75% <— 75% BBIIIOJTHEHUS
e... BBITIOJTHEHUS BBITIOJTHEHHBI |BBITIOJIHEHUS 3aJlaHU U OTBETOB HA
3aJlaHuU U X 3aJlaHUU U BOIIPOCHI.




Ouenka
Kputepuut |  «OTIHYHO» «XOpOoII0» | KyIOBJIETBOPHUTEJI | KHEYTOBJIETBOPUTEJI
BLHO» bHO»
OTBCTOB Ha OTBCTOB Ha SaﬂaHI/Iﬁ " OTBCTOB
BOITPOCHI. BOITPOCHI. Ha BOIIPOCHI.

9.5@ukcupoBanne pe3yJbTATOB NPOXO0KACHHUS NMPAKTHYECKON NMOATOTOBKHU
CTYACHTaMH

OneHka BBICTABISETCA IO PE3yNbTaTaM 3allUThl NPAKTUKA B BEIOMOCTb U
3a4ETHYIO KHIDKKY CTyJieHTa. BenomMocTh XpaHuTCs B iekaHate (akyIbTeTa.

OOmue wutorm mnpakTuku moaBoasrca Ha Cosere (akynpTeTa € ydacTHeM
NpeJCcTaBUTENIe BBIMyCKalomed Kadeapsl W MpeACTaBUTENCH OT NpPUHUMAIOLIEH
OpraHU3alHN.

CTyIeHThI, HE BBINOJHUBIIKE TPOTPAMMY ITPAKTUKH II0 YBAXKUTEIBHOU NMPUYNHE,
HaIPaBJISIOTCA Ha IPAKTUKY BTOPUYHO, B CBOOOJHOE OT yueObl BpEMs.

CryaeHTbl, HE BBIIIOJHUBIIKE POTPAMMY IIPAKTUKH 0€3 YBaXKUTEIbHON TPUYHUHbI
WIM TOJIYYMBILHUE OLEHKY «Hey0081emeopumensHoy, CUUTAIOTCS UMEIOIIUMU
aKaIeMUYECKYIO 3aJ0JKEHHOCTD.

OT4er O MNPOXOXKACHUM MPAKTHKU CTYIAEHTOB MPEICTABISACTCS 3aBEAYIOIIUM
Kadenpoil mpopekTopy MO ydueOHOW paboTe YHHBEPCUTETa B MECSUHBIM CPOK MOCie
OKOHYaHUs MpakTuku (/Ipunosicenue 7).

10. IlepeyeHsb MPOU3BOACTBEHHON JHUTEPATYpPhI U pecypcoB ceTu «UHTEpHETY,
HEO0XOAMMBIX /ISl IPOBeIeHHUs NMPAKTHYECKON MOAT0TOBKH

10.1. OcHoBHas iuTEpPaATypa

1. Muxaitnos, FO.M. JInunble aena cOTpyJHUKOB KOMITAHUH: KaK MPABUIILHO
o(OpMIISITh, BECTH M XPaHUTh : MpakTudeckoe rnmocooue / KO.M. Muxaiios. -
Mockaga ; bepnun : Jlupekr-Meaua, 2014. - 160 c. : un. - bubauorp. B kH. - ISBN
978-5-4475-1870-7 ; To e [DnexrpoHHbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253691(23.08.2018).

2. Poroxwun, M.IO. JlenoBbie JOKYMEHTHI B IpuMepax U o0pasiax : COOpHUK

TUNOBBIX JOKyMeHTOB / M.}O. Poroxxun. - Mocksa ; bepnus : Jlupext-Menua,
2014. - 496 c. : un. - bubmuorp. B kH. - ISBN 978-5-4475-1581-2 ; To xe
[DnexTpoHHbIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253701(23.08.2018).

3. Kazanuesa, I'.B. JIuuHble 1OKyMEHTBI: TpeOoBaHUS K O(OPMIICHUIO U 0Opa3Iibl
JTOKyMEHTOB : yueOHoe nocooue / I'.B. Kazannesa. - 6-¢ uzn., crepeotun. - M. :
®nunra, 2017. - 40 c. - bubnuorp. B kH. - ISBN 978-5-9765-0311-3 ; To xe
[DneKkTpOHHBIN pecypcl]. URL:
http://biblioclub.ru/index.php?page=book&id=103531 (25 08.2017).


http://biblioclub.ru/index.php?page=book&id=253691
http://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/index.php?page=book_red&id=103531

4. KysnenoB, W.H. JlemoBoe mnuceM0 : ydeOHO-CpaBOYHOE TMocodue /
N .H. Ky3Hnenuos. - 5-¢ uza. - M. : Jlamkos u Ko, 2015. - 196 c. - (YueOHble u3znanus
st maructpoB). - ISBN 978-5-394-02213-5 ; To ke [DneKTpoHHBIN pecypce]. -
URL.: http://biblioclub.ru/index.php?page=book&id=229283 (25.08.2017).

5. I'punbepr, A.C. JIoOKyMEHTallMOHHOE OOeCTeueHue YIpaBiICHUS : Y4EOHUK /
A.C. I'punbepr, H.H. 'op6aué, O.A. MyxametmuHa. - M. : FOuutn-/lana, 2015.
- 391 c. : Tabm., rpad., ui., cxemsl - bubmmorp.: c. 382-383. - ISBN 978-5-238-
01770-9 ; To xe [DJIEeKTPOHHBII pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=115031 (29.11.2016).

6. [IpobseMbl TOKYMEHTOBEICHUS U JOKYMEHTAIIMOHHOT'O 00ECIIeUeHUs YIIpaBiICHUs
B CBETE COBPEMEHHBIX CTaHJAaPTOB: yueOHOe nmocodue / PenepanbHoe
rocyJapCTBEHHOE OI0/IKETHOE 00pa30BaTEIbHOE YUPEKICHHUE BHICIIETO
npoeccuoHanbHOro 00pa3oBanus «baKUPCKUl rocyAapCTBEHHBIN
neJaroruueckuil yuupepcuretr uM. M. Akmysuibl»y, MUHHCTEPCTBO 00pa30BaHUs
u Hayku Poccuiickont @enepanun ; coct. A.U. Ilynosuna, A.W. Yurpuna u ap. -
Ya : BI'TTY, 2015. - 143 c. : Tabn. ; To xe [DneKTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=438551(29.11.2016).

10.2. /lonoJiHMTE/IbHAS JIUTEPATypPa

1. SAnkouy, II.A. Jlemonmpou3BOJACTBO B KaJpOBOH cilyx0e : ydeOHHK /
HI.A. SaxoBuy. - M. :FOnutu-/lana, 2015. - 161 c. - bubauorp.: c. 112. - ISBN 5-
238-01076-1 ; To xKe [DJIEKTPOHHBI pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=119021 (25.08.2017).

2. Hogsuxkos, B.K. Metoaosioruss © MeToibl HAYYHOTO HCCIIEIOBAHUS : KYpC
nexumii / B.K. HoBukoB ; MunucrepctBo tpancnopra Poccuiickoit deneparuu,
MocKkoBcKasi rocyiapCTBEHHAsI akaJeMusi BOJHOTO TpaHcmopTa. - M. : AnbpTaup :
MI'ABT, 2015. - 211 c. : un.,tabn. - bubauorp. B kH. ; To ke [DaeKTpOHHBIN
pecypc]. - URL: //biblioclub.ru/index.php?page=book&id=430107 (29.11.2016).

10.3. UnTepHeT-pecypchl

1. Bcepoccuiickuil Hay4YHO-HCCIIEOBATENBKUNA WHCTUTYT JOKYMEHTOBEICHUS M
apxusHoro aena (BHUMUJA) [Dnexkrponnsiii pecypc] /BHUMUIAL - DnekTpoH, naH.-
M., [2001].— Pexxum moctyma: Www.vniidad.ru, ceo0oHbIi. — 3ari. ¢ sKpaHa.

2. Koncanrtunrosas rpymmna «Tepmukay. [HopmaTtuBHO-TIpaBoBasi 6aza JaHHBIX 110
JIEIOTIPOU3BOICTBY, JOKYMEHTOOOOPOTY M apXUBHOMY JAeiy]| [DIeKTpoHHBIN pecypc] /
«Tepmuxa» - DIIEKTPOH, JIaH.- M., [200-].— Pexum JIOCTyIIA:
http://www.edou.ru/index.php , cBoGoHBIN. — 3ari. ¢ SkpaHa.

3. Docflow. Bce o Mupe anektpoHHOro 10KyMeHTOOoOOpoTa. [[TopTan mocesineH
AIEKTPOHHOMY JTOKYMEHTOOOOPOTY U CMEXHBIM oTpaciisiM.OH Mpu3BaH NPEIOCTaBUTh
YUTATENISIM CaMYIO MOJHYI0, CTPYKTYPUPOBAHHYIO U MOJIE3HYI0 MH(DOPMAIUIO O PHIHKE,
TEXHOJIOTUSX, PEUICHUSIX, KOMIIAHUAX U JUIAX]|. [DIEKTPOHHBIN pecypc]| - DNEKTPOH,
naH.- M., 2002-2004r — www.docflow.ru, cBo6oubIi. — 3ari. ¢ sKkpaHa.

4. DOC-Online. HeszaBucuMblii mopTaJl O CHCTEMaxX  JJIEKTPOHHOTO
JTOoKyMeHTooOopoTa. Www.doc-online.ru
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5. Caiitbl GpupM-pa3pabOTUMKOB CUCTEM IIEKTPOHHOTO JOKYMEHTO000POTA.
WWW.GRANIT.RU

WWW.MDI.RU

WWW.EOS.RU

WWW.COGNITIVE.RU

WWW.KODEKS.NET

WWW.INTERTRUST.RU

WWW.IT.RU

11. Ilepevyenb MH(POPMANUOHHBIX TEXHOJIOTHIA, HCIIO0JIb3YeMbIX IIPH NPOBEAEHNH
NPAKTHKH, BKJIOYas MepeYeHb MPOrpaMMHOIo odecneyeHnss 1 HH(POPMAIHOHHBIX
CIIPABOYHBIX CHCTEM

- CucteMHoe mporpaMMHOe obecriedeHue: onepannonnas cuctema Microsoft Windows;
(Windows 7 Professional 64119362 FSBEI HPE 'Moscow State LinguisticUniversity’
100/100 MAK; Windows 8 Professional 64119362 FSBEI HPE 'Moscow State Linguistic
University' 0/100 MAK; Windows 8.1 Pro 64119362 FSBEI HPE 'Moscow State
LinguisticUniversity” 93/100 MAK)

Windows Vista: Microsoft open license 65385726ZZE1104-45395405

- ITlaker mnpukmagHoro muporpammuoro obtecmedenusi Microsoft Office B cocrage:
Microsoft Word, Excel, PowerPoint, Access; Office Professional Plus 2010: Microsoft
open license 90116092ZZE1403- 60119850 (Office Professional Plus 2007 63451883
®I'bOY BIIO MI'JIV VL Key; Office Professional Plus 2013 63451883 ®I'6OY BIIO
MITJTY 22/50 MAK)

12. Onucanue MaTepuaJbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOI /1J1sl MPOBeAeHUSsI
NMPAKTHYeCKO NMOJATO0TOBKH

MyneTuMenuitHas ay IMTOpUs AJ1s1 TPOBEICHUS JICKIIMOHHBIX 3aHSITUN C BBIXOJIOM B
NuTtepHer.
2. O6opyaoBaHHBIN AJIsI MPOBEACHUS MMPAKTUUYECKUX TPYMIOBBIX 3aHATUM

KOMITBIOTEPHBIHN KJIACC ¢ yCTaHOBJICHHBIM O(ucHBIM obecriedernem MicrosoftOffice —
2007 +.

Pazpabotunk(n) vespecrp
I1. . I"aiineHko
JOKTOP UCTOPUUYECKUX HAYK, JOLICHT,

npodeccop kadeapbl HCTOPUISCKUX HAYK U
apxuBoBeneHus «22» despans 2022 r.

3aBenyromuii kadenpoit b/

UCTOPUYECKUX HAYK H ( Cj;/ —

apXWBOBEICHUS u1/ C. H. ApTemos
«22» despans 2022 1.
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Ipuioxenue 1

®denepanbHOE TOCYAAPCTBEHHOE OIO/IKETHOE
06p8,30BaTeJII>H0€ YUPCIKIACHUC BBICIICTO 06p330BaHI/ISI
«MOCKOBCKHUI roCy1apCTBEHHbIH JUHIBUCTUUYECKUN YHUBEPCUTET
(®I'bOY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

MHIUBUAYAJIBHOE 3AJAHMHE?

(D.U.0O. cmydenma)

CTYIEHTY (hakyJbTeTa

(Haumenosarue axyibmema)

o0y4arierocs 1o
HANPABJIEHUIO MOJATOTOBKHU
(CleuraJbHOCTH)

HampaBnenHnocts (rpoduiib)
00pa30BaTeIbHON MPOTPAMMBbI

Kpanuduxanus
JJIs1 IPOXOKACHUSA NPaAKTHKH
(HaumeHoBaHue NPAKmMuKu)
C«__»
B IIEPUOJ 20 1. no_ «__» 20 1.
0
W Conepxanue 3a1aHus
1. | O3HaKOMHUTHCH. ...
2. | IloaroToBUTH M IPOBECTH. ..
3. | IlpoBectu aHamms...
4. | OpranusoBars....
5. | Obopmurs....
6. |Ilocerurts....
7.
8.
9. | K3amuTe NpakTHKH NMPECTABUTD CJIEAYIOIINE TOKYMEHThI:
Hnousudyanvrnoe 3a0anue 05 npoxoricoeHus nPpaKmuKu

2 Pa3pabarsiBaeTcsi M BBIJIACTCS CTYAEHTY PYKOBOJAMTENIEM IPAKTUKU OT YHUBEPCHUTETA



J[nesnux npoxodxcoenus npakmuku

Omuem 0 npoxoxcoeHuu npaKmuKu

Om3bi6 pykogooumeisi R(PAKMUKY Om yYHUsepcumema

Xapakxmepucmuxy-om3vi8 pyKo8ooumeJisi NpAKmuKy Om opeanu3ayuu

S E AN

Yyebno-wemoouueckue 0okymenmol (Mamepuanvl), n0020MOGIEHHbIE 8 X00e

NPAKMuKu

6.
Jlama evioauu unousudyanvroco 3adanusi: " " 20 T
Cpoxk 3awumsl omuema no npakmuxe: " " 20 1.

PykoBoauTenb MpakTUKU OT BBITYCKAIOIIEH
Kadeapsl

(noonucy) (D.U.0.)
« » 20 r

Ipuioxenue 2

®enepanbHOE rOCy1apCTBEHHOE OIOI)KETHOE
00pa3oBaTeNbHOE YUPEKIEHNUE BHICIIEr0 00pa30BaHUs
«MOCKOBCKHH roCy1apCTBEHHBbIN JUHIBUCTHYECKH YHUBEPCUTET»
(PI'BOY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)
JHEBHUK?

MIPOXO0XKACHUS MPaKTHKU
(HaumeHOBaHUe NPAKMUKU)

(D.U.0O. cmyoenma)
cTyaeHTa ¢akyJbTeTa

(Haumerosawue)
oOyyJaromierocs rno
HaITPaBJICHUIO MTOATOTOBKHU
(cenuanbHOCTH)
HanpagnenHnocts
(mpodun)
oOpa3zoBaTeabHOI

3 3amnoHsIeTcs CTYACHTOM



POrpamMMBbI

KBamuduxanms

dopma o0yueHus

(OuHas, OYHO-3A0YHAS, 3A0YHAS)

VYyebnas rpymma No

PYKOBOIH/ITCJ'II) IMPAKTUKH
OT YHUBCPCUTCTA

PYKOBOI[I/ITGJIB IMPAaKTHUKH
oT HpI/IHI/IMaIOHIeﬁ opraHu3anuun

MecTo npoXoxKIeHUs
MPAKTUKHU:

(D.U.0., koumaxmuwiii menegpon )

(D.U.0., koumaxmuwiii menegpon )

CpoK TpOXOKJICHUS
MPAKTUKHU: C«_ »

(adpec, koHmaxmHvle menedoHvi)

20 r. o « » 20 T.

IIponoskenne nHeBHMKa (JIuct 2)

KajiengapHblii IU1aH POXO0KIEHHs NPAKTHKA®

Hara CopeprkaHue BBITIOJIHEHHON PaOOThI

OtMmeTka
PYKOBOJUTEIIS
MPAKTUKUA OT
MPUHAMAOIIECH
OpraHu3aIyu O
BBITIOJTHEHU U
paboTHI

Benercst cTyIeHTOM 3a KaXKIbIH JICHb IPAKTHKH



OtmeTka
PYKOBOJUTES
MPAKTUKHU OT
Jata ConeprkaHue BBITIOTHEHHON pabOThHI MIPUHUMAIOLLEN
OpraHHU3aIH O
BBIMIOJTHEHUN
paboTHI

(noonucy) (D.1.0. cmydenma)
« » 20__r.

PykoBoauTens npakTuku
OT IPUHUMAIOIIEH OpraHu3aluu

(noonucs)

(D.U.0. pyxosooumens)
« » 20 T

Ipuioxenue 3

denepanbHOE rOCy1apCTBEHHOE OHOIKETHOE
o0pa30BaTeNbHOE YUPEXKIEHNUE BBICILIEr0 00pa30BaHUs
«MOCKOBCKHMH rocy1apCTBEHHbIN JUHIBUCTHYECKHH YHUBEPCUTET»



(PIr'BOY BO MIJIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

OTYET®
(O6pasen; ohopmiIeHHS TUTYIBHOTO JIUCTA)

0 MPOXOXKICHUH PaKTHKH
(HaumeHo8aHue NPAKMUKU)

(D.1U.0O. cmyoenma)
CTyJleHTa (haKyJbTeTa

(HaumeHnosamue)
oOyyJaromierocs 1o
HaIPaBIICHUIO TIOJITOTOBKU
(cTienaIbHOCTH)

HanpagsnenHocts
(npo¢un)
oOpazoBaTeIbHON
POrpaMMbl

Kpanuduxanus

dopma oOydeHus

(ouHas, OUHO-3A0YHAS, 3A0YHASL)
VYyebnas rpymma No

5 Odopmitsiercst cTyIeHTOM



OT4eT 0 MPOXOKACHUN TTPAKTUKH
(Obpasey ogpopmnenus omuema o npakmuxe)

Mecmo npoeeoenus
NPAKMUKU:

1. KpaTKl/lﬁ AHAJIN3 PE3YyJbTAaTOB IPOXOKACHUA MPAKTHKU CTYICHTOM C
YY€TOM MHIAMBUAYAJIbHOI'0 3aJaHUA

2. IlpennoxeHust M MOKeJTAHUS:

(noonucs) (@H 0. cmydeHma)
« » 20_r




IIpunoxenue 4

CDe,Z[epaJIBHOC rocyagapCTBCHHOC 6IOI[}K€THOC
06p8,30BaTeJII>H0€ YUPCKIACHUC BBICIICTO 06p330BaHI/ISI
«MOCKOBCKHUI rocy1apCTBEHHbIA JUHIBUCTUYCCKUN YHUBEPCUTET
(®I'OY BO MI'JIY)

Federal State Budgetary Educational Institution of Higher Education
«MoscowState Linguistic University»

(MSLU)

O13bIB®

Ha OTYET IO IIPAKTHKE
(HaumeHoBaHUE NPAKMUKU)

(D.U.0. cmyoenma)
CTyJleHTa (haKyJbTeTa

(HaumenogaHue)
oOyyJaromierocs 1o
HaIpaBJICHUIO MOATOTOBKHU
(crienMaIbHOCTH)
HanpasnenHocts
(npo¢un)
oOpazoBaTeabHON
MIPOTPAMMBI
Ksamuduxanms
dopma oOydeHus

(ouHas, OUHO-3a04HAs, 3A0YHAS)
VYyeOnas rpynma Ne

6 OdopmitsieTcst pyKOBOAMTENEM TPAKTUKH OT YHUBEPCUTETA



IIpooonocenue Peyensuu (nucm 2)

1. CBeenusi 0 HAJINYMe OTYETHBIX TOKYMEHTOB.
JnesHux npoxoocoenuss npakmuxu

Omuem 0 npoxodicoenuu npaxKmuKu

Hnousudyanvroe 3adanue 0151 NPOXOHCOEHUS NPAKMUKU
Xapaxmepucmuxy-om3vig pyKogooumeJisi NPAKmuKu Om opeanu3ayuu
Om3b16 pyKosooumeJisi NPaKkmuxuy om yHugepcumema

Yyebno-memoouueckue 0oKymenmol Uiy UHble Mamepuaisbl), NOO20MOBIEHHbLE 8 X00e
NPAKmMuKu

2 CouepmaHne OTYETHBIX JOKYMCHTOB, IIPCACTABJICHHBIX CTYACHTOM
Ilonnoma ompadsiCerHusl xo0a npakmuku 6 0H€6HMK€, cucmemHocms, MmMO4YHOCMb 6
onucaHuu, ()ocmoeepHocmb

Kauecmeo omuema o pe3yibmamax npakmuxKu, COCmdaeseilerHHo20 Cl’l’lV@@HmO]l/l

Kauecmeo omuemubix mamepuanos, Da30a50maHHle Cl’}’lV()eHl’l’ZOM

3. KauecTBO BBINOJHEHUS HHAUBUAYAJIBHOI'O 3a1aHUA

Coomeemcmaue pe3yibmama, NOJAV4eHH020 8 X00€ SbINOJHEHUS NPAKMUKU, 3A0aHUIO,
OQAHHOMY CIYOEHmY




Obvem u Kauecmeao 6bINOJIHEHUSA UHOUBUOYAIbHOCO 3A0AHUS

4.BpiBOI 0
chopmupoBaHHOCTH
KOHTPOJIUPYEMBIX
KOMIIETEHUIUI (MM €€ YaCTH).
Pexomenayemasi oieHKa:

(omauuno, Xopouio, y0081emseopumevbHo,
HEeYO0081emBopUMeibHO)

PykoBoauTenb NpakTUKU
OT BBIMYCKaOIIeH Kadeapbl

(noonuco) (D.U.O. pyxosooumeis)
« » 201 1.






