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1. Ha3znauenue nmporpaMmmbI HpaKTI/I‘IeCKOﬁ NOoATrOTOBKH

[TporpaMMa yueOHOM npakTUKH (IIPOEKTHAs) (Janee — MPaKTHKa) periaMeHTHPYET
COJIep>KaHUE, OPraHU3aLMIO, MOPSJIOK IPOBEACHUS MPAKTUKH W MOPSAOK OTYETHOCTH
oOy4Jaroruxcs (nanee - CTyICHTOB).

[TpakThkKa sBISETCS COCTaBHOM dYacTbi0 OOpa30BaTENbHOM MpPOTpamMMbl U
IpeJcTaBiIsieT co00i 0/IHY U3 GOpPM OpraHu3alry y4eOHOTO MPOLIecca, 3aKITI0YaIONLyOCs
B Ipo(hecCHOHANBbHO-TIPAKTUYECKOW  MOATOTOBKE  OOYYalOIIUXCS,  COACHCTBYET
3aKPEIUICHUIO TEOPETHUYECKUX 3HAHWM, YCTAHOBJIECHHIO HEOOXOOUMBIX JIEJIOBBIX
KOHTAKTOB YHUBEPCHUTETA C NPEANPUITUIMH, OPTAHUALUAMHA U YUPEIKICHUSIMU.

[Mporpamma yueOnoi mpaktuku ([TPOEKTHAS) sBisercs o0si3aTenbHOU |
MpeACTaBIsIeT cOOOM BUJ YUEOHBIX 3aHSATUN, HEMOCPEACTBEHHO OPHUEHTHUPOBAHHBIX Ha
podeccCuOoHaNBbHO-TIPAKTUYECKYIO MTOATOTOBKY OoOydarommxcs. B nepuos npoxoxxaeHus
MPaKTUK Y CTYyJACHTOB (POPMHUPYIOTCS MPAKTUUYECKUE HABBIKM PaOOTHI 110 HANPaBICHHUIO
MOATOTOBKHU, YMEHHUSI TPUHUMATh CAMOCTOSITENIbHBIE PEIICHUS] HA KOHKPETHBIX y4acTKax
paboThl B pEalbHBIX YCIOBHSX, LEJIOCTHOE MPEJCTABICHUE O COJAEPNKAHUHU, BUAAX U
dbopmax npodeccuoHaIbHON AESATETLHOCTH.

2. Ileab 1 3a1a44 NPAKTHYECKOH MOATOTOBKHU
[enbro yueOHO# nMpakTUKK (TPOSKTHAS) SBIISICTCS:

e JlokyMeHTaIlMOHHOE oO0ecreueHrue MACSTENbHOCTH YUPEKIACHUN pa3sHOTro
TUTIA,;

e [IpodeccuonanbHoe BeaeHHE pabOThI MO KOMIUIEKTOBaHUIO, Y4YETY,
00paboTKe, pa3MEIIEHUIO U XPAHEHHUIO JOKYMEHTOB;

3agauu, peraeMble B XOE NPAKTHKU:

[ToaroToBka KBaMM(pHUIIMPOBAHHBIX JOKYMEHTOBEIOB W apXHWBOBEIOB, KOTOPHIE
00J1a1at0T 6a30BBIMU 3HAHUSIMU TI0 TOKYMEHTOBEICHUIO U apXUBOBEICHUIO

Hcmonb30BaHre COBPEMEHHBIX TEXHOJIOTHH B JJOKYMEHTOOOOPOTE OpraHU3aINH U
apXUBHOM JICIIE.

3. IlepedeHb IUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs NPH MPOXOKICHUH
NPAKTHYECKOI MOJATOTOBKH, COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTaTAMMI
O0CBOCHHS 00Pa30BaTEJIbHOM POrPaMMBbI

HaumenoBa | Kog n HaumenoBanue | MTHauKaTopsl JleCkpUnTopbl HHAUKATOPOB
HUE OIIK BbIITyCKHHKA OIIK

KaTeropuu

(rpymnmb)

OIIK

Pemenue OIIK-1.  Cmocob6en | M1.OIIK.1.1 J.OIIK.1.1.1 3nanue
CIIOKHBIX | IPUMEHSITh Opranusyer HOBeMIIME TpeOOBaHUS K
KOMIUJIEKCH | GyHAaMEeHTaJIbHbIE pabory IO | YIPABJIEHUIO

BIX 3aJlay, | 3HAHUS, TOJIYUYCHHBIC | YIIPABICHUIO JIOKYMEHTOOOOpOTOM B




UMEIOINX | TIPH OCBOCHHH | TOKYMEHTOO0OPO | POCCUUCKHUX U
COIMAJIBHO | TIPOTPaMMBbI Ta C  Y4YETOM | MEXKIYHAPOIHBIX
€ 3HAaUCHUE | MAaruCTPaTypbl, TIPH | HOBEUIIINX OpraHU3aIHsIX.
pa3paboTke U | 3HaHWM. JI.OI1K.1.1.2 CriocobHOCTB
OCYIIIECTBIICHUHT OIICHUBATH COIMAIIBHYIO
COIMAITBHO CTOPOHY
3HAYUMBIX TIPOCKTOB JOKYMEHT0000pOoTA.
J.0OIIK.1.1.3 VYmeer
OpTaHHU30BHIBATH
yTpaBlicHUE
JOKYMEHTO000pOTOM C
y4eToM COLMATBHOMN
COCTAaBJISIOINICH
pa3zpabaTbiBaeMbIX u
OCYIIECTBIISIEMBIX
ITPOCKTOB.
N.OIIK.1.2 J.OIIK.1.2.1 3naer
[IppyauMaeT  BO | COIMATBLHOE 3HAYCHUE
BHHUMaHHE JOKYMEHTA
COLMAIIBHOE J.OIIK.1.2.2 Ucnions3yer
3HAYCHUE HaBBIKU pabOTHI C
JIOKYMEHTHOM TIOCETUTEIISIMH U
KOMMYHHKAITMH. | TOTYMHCHHBIMHU
KOJUIETaMHU.
J.0IIK.1.2.3 Ymeer
COKpaIiarh STarbl
JIBUKCHHMSI TOKYMEHTOB
N.OIIK.1.3 JI.OIIK.1.3.1 YuacTByert B
YyacTByeT B | OpraHU3aIyK COIUAILHO-
pa3paboTke U | 3HAYMMBIX IPOCKTOB
obecrieunBaeT J1.0IIK.1.3.2 Cnocoben
JIOKyMEHTHOE OpTaHHU30BHIBATH
COMPOBOXKJICHUE | TOKYMEHTHOE
COIMAJIbHO- COTIPOBOXKJICHUE
3HAYUMBIX COIMAJILHBIX MPOCKTOB
MIPOEKTOB. J.0IIK.1.3.3 Cnocoben
KOHTPOJUPOBATH
JOKyMEHTOO0OPOT B
COITMAJIBHBIX MPOCSKTAX.
[Ipodeccuo | OIIK-2.  Cnocoben | N1.OIIK.2.1 JI.OIIK.2.1.1 3nakom B
HaJbHas CaMOCTOSITEIIEHO JIMYHO y4acTBYET | MOJHOM O00BEME C
camooprad | paboTaTh C|B KOMITJIEKCOM POCCUUCKHUX U
u3alus W | MCTOYHHKAMU YCOBEPIIIEHCTBOB | 3apyOEKHBIX JOKYMEHTOB,
camoo0y4e | mHbOpMaIIHH, aHWU TIPOLIECCOB | HAXOSIIMNXCS B
HUE HEMPEPBHIBHO JIOKYMEHTO000pO | TOKYMEHTOO000pOTe




COBEPIIICHCTBOBATh
YPOBEHB
npodeccuoHanTbHON
IIOJITOTOBKH

Ta.

OpraHU3aIHH.
J.0IIK.2.1.2 ITpumensieT
HABBIKA CaMOOOYYCHUS 1
ITOMCKa HOBEUIIEH
uH(popMaIu B
npodeccruonanbHON
obnacTu.

J.0IIK.2.1.3 VYmeer
paboTaTh c
OTEUECTBEHHBIMU u
3apyO0eKHBIMU
JIOKyMEHTaMH.

N.0IIK.2.2
CoBepIIeHCTBYET
CBOM 3HAHUS B
oOnacTu
yIpaBIeHUS
JIOKYMEHTO000pO
TOM

J1.OIIK.2.2.1 3nanue
HOBEWILIEW HOPMAaTUBHOMN
0a3bl B 00J1aCTH
yYIPaBJICHUS
JIOKYMEHTOOOOPOTOM.
J.OI1IK.2.2.2 Cniocoben
HAXOJIUTh HOBEHIIIYIO
JIOKyMEHTAIUIO B 00J1acTU
JIOKyMEHTO000pOTa B
Poccuu u 3a pybexom
J.0OIIK.2.2.3 DKOHOMHO H
3¢ (HEKTUBHO pacrpeenseT
Harpy3Ky C (18
BBIZICIICHUST BPEMCHH IS
caM0o00pa30BaHUs.

N.OIIK.2.3
3HaKoM C
HOBEHIITUMHU
TEHJIECHIIUIMH B
npodeCcCHOHANIbH
oii oOmacth B
Poccum wu 3a
pyOexom.

J.0IIK.2.3.1 3naet
OCHOBHBIC UCTOYHHUKH
uHpopMamu IS
YTOYHEHUS Y TIOTIOJTHEHUS
CBOUX 3HAHUU B 00J1aCTH
JIOKyMEHTO000pOTa B
Poccu u 3a pyGexom
J.OIIK.2.3.2 Bnageet
POCCHUICKOM U 3apyOeKHO
TEPMHUHOJIOTHEN B 00J1acTU
yTIpaBICHHUS
JIOKYMEHTOOOOPOTOM.
J.OIIK.2.3.3 YmeeT
COTMOCTAaBIIATH 3apyOSKHBIN
Y POCCUHCKHM OIIBIT B
o0JjacTu JOKYMEHTHOM
KOMMYHUKAIIHH.

Opranusail

OIIK-3.

CoocobOen

N.OIIK.3.1.

JI.OIIK.3.1.1 3nakom ¢




ust U
MIPOBEICHU
e
UCCIeI0BaT
SITBCKUX
DKCIIEPTHBI
X paboT.

HUCIIOJIBb30BaTh 3HAHUA

B oOmactu
T'YMaHUTAPHBIX,
COLMATBHBIX u

HPKOHOMHYECKUX HAyK
IPU  OCYIIECTBICHUH
AKCIIEPTHBIX U
AHATUTUIECKHUX,
HAy4YHO-
UCCIIEIOBATEILCKUX
pabot

[IpuHnMaeT

OCHOBHBIMHU ITpaBUJIaMH

y4acTue B | POBEJICHUS] KOMILIEKCHOM
DKCHEPTHOU JKCIIEPTU3BL.
pabote c | A.0IIK.3.1.2 Bnaneer
MIPUMEHCHUEM METOJI0JIOTUEH,
KOMILIEKCHBIX MO3BOJIAIONIEH TPOBOJAUTH
MTOAXO/IOB. AKCHEPTHYIO padoTy.
J.OIIK.3.1.3 Ymeer
OpraHU30BLIBAThH padOTy
AKCHEPTHBIX IPYII MPH
OIIEHKE JIOKYMEHTOB U
JIOKYMEHTHOU
KOMMYHUKAIIUHU
N.OIIK.3.2 J.OIIK.3.2.1 3naet
Crnocoben OPUHIUIIBI HAYYHOU
paccMaTpuBaTh paboThI ¢ TOKYMEHTaMHU.
HCCIIETyEMbIE J.0OIIK.3.2.2 Ymeer
MPOIIECCHI U | BBIJICTISATH Pa3INuHbIC
JIOKYMEHTHYIO COCTAaBIIAIOLIUE B
KOMMYHUKAIIMIO | OpraHU3alHN YIIPABICHUS
Kak CJIOXKHBIN | TOKyMEHTOO0OpOTa U
MpoIIECC, BBISIBJISITH Pa3JINYHbIE
YUUTBIBAIOIIHIA BIIUSIHUA Ha paboTy
MHOTO(aKTOPHOC | paOOTHHKOB U PE3YJIbTATHI

Th BIUSIHUN

ux Tpyna.
JI.OIIK.3.2.3 ITpumensieT

HAaBBIKHM HAITUCAHUS
Hay4HBIX CTaTE€U U
AKCIEPTHBIX 3aKJIFOUYECHHM C
YYETOM POCCUMCKON U
3apyOeKHOM crielinuKu

N.OIIK.3.3
YMeeTr BbIICHATH
poOJIEMHBIE
oOmacTn
YIIPaBJICHUSA
JIOKYMEHTHOU
KOMMYHUKaILUEH
U paccMaTpuBaTh
X B KauyecTBe
HAay4YyHOU
po0IeMBl,
HYXXJAIOLIEHCS B
KOMILJIEKCHOM
aHam3e.

J.OIIK.3.3.1 3Haer
CTPYKTYPY Y NIPUHLIMIIBI
JIOKYMEHTHOM
KOMMYHHKAIINH B
POCCHUHCKHX U 3apyOeKHBIX
OpraHu3alMsIX.
JI.OIIK.3.3.2 Vcnions3yer B
MIPAKTUYECKOHN
NEeSATEIbHOCTH HaBBIKU
OTIpeIeJICHUS TPOOJIEMHBIX
30H B IOKyMEHTOOOOpOTE.
J.0OIIK.3.3.3 Ymeer
OCYILECTBJIATH HAYYHBIN
aHaJIU3 IPOLIECCOB




JOKYMEHTHOU
KOMMYHUKAITIH B
KOHKPETHBIX YCIIOBHSX
paboOThI POCCUNCKUX U

MEXKTyHapOIHBIX
OpraHu3alun
[Ipumenen | OIIK-4.  Cnoco6en | M1.OIIK 4.1 3naer | [I.OIIK .4.1.1 3naer
ue UCII0JIb30BaTh KOMILJIEKC IPOrpaMMHOE
uHdopmal] | cenuagbHbIe TpeOOBaHMiA, o0opy0BaHuE U
HMOHHBIX npodeccuoHaNbHbIE | MPEIBSIBISAEMbIX K | 0OecrieueHrue B 001acTu
TEXHOJIOTH |3HaHWS B OOJACTH | POrPAaMMHOMY | YIIPaBJICHHUS
17} B | ”HPOPMAITMOHHBIX 00eCTeueHunIo JOKYMEHTOOOOPOTOM B
IIPAKTUYEC | TEXHOJIOTUH, yIIpaBJICHUS POCCUNCKUX U
KOH IPUMEHSEMBIX B | JOKyMEHTOOOOPO | MEXIYHAPOIHBIX
JeATEIbHOC | MPOPECCUOHATIBHON | TOM. KOMITaHHUSIX.
TH NEeSITEIbHOCTHA J.OIIK.4.1.2 Bnaaeer
pPOCCHIICKOI U 3apyOexHOM
TEPMHUHOJIOTHEN B 00J1acTH
3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.
J.0OIIK.4.1.3 Ymeer
OLICHUBATh KaueCTBO
UCII0JIB3yEMOTO
IPOrpaMMHOTO
oOecrieueHus B 00acTu
JOKYMEHTO000opoTa
N.OIIK.4.2 J.OIIK.4.2.1 3HaeT s3bIK,
Bnaneer TEPMUHOJIOTHIO U (POPMBI,
HaBbIKAMHU UCIIOJIb3yEeMbIE B
paboThI C | JOKyMEHTHOU
UHOCTPaHHBIMU | KOMMYHHMKAIUHU HA
dbopmamu MHOCTPAaHHBIX SI3bIKaX.
3JIEKTPOHHOTO J.OIIK.4.2.2 ITpumeHsieT
JIOKYMEHTOO0OpO | HaBBIKU IEpeBOa U
Ta. aJanTaluy MTHOCTPAHHBIX

JOKYMEHTOB JIJISl X
WCIIOJIb30BAHUS B
POCCUHCKOW JOKYMEHTHOM
KOMMYHHKAITHH.
J.0OIIK.4.2.2 Ymeer
TI0JIB30BATHCS
IPOrPaMMHBIMH
IPOyKTaMU B 00J1acTH
JIOKyMEHTO000pOTAa,
CO3/IaHHBIMH 3apyOCKHBIMH




KOMITIaHUAMUA

N.OIK 4.3
Crocoben
COBMeEIIIATh
paboty
DJIGKTPOHHBIX U
TPaIUITNOHHBIX
dbopm
yIpaBIeHUS
JIOKYMEHTAIMOHH
BIMH TTPOIIECCAMU

J1.OI1K.4.3.1 3naeT MeTOABI
OpraHu3alMH
JOKyMEHTOO0OpOTa B
JUCTAaHIMOHHOM PEXHUME C
pUMEHEHUEM
UH(OPMAITMOHHBIX
TEXHOJIOTUH

J.0OIIK.4.3.2 Ucnons3yer
HABBIKU JUCTAaHIIMOHHOTO
yIPaBJICHUS TIOKYMEHTHON
KOMMYHHUKALUEN.
J.0I1K.4.3.3 Ymeet
aJanTUpoOBaTh padboTy
pabOTHHKOB K padoTe ¢
3apyOeKHBIMU U

OTE€UYECTBEHHBIMU
IPOrpaMMHBIMH
IPOAYKTAMHU.
[Tnanuposa | OIIK-5.  Cnoco6en | M.OTIK.5.1 J.OIIK.5.1.1 3naet
HUE OCYLIECTBJISTH CoBeplIeHCTBYET | HOBEWINE pa3pabOTKU B
IIPOLIECCOB | UHHOBALMOHHYIO IIPOLIECCOB o0JacTu ynpaBJieHHUs
yIOpaBIEHU | AESTENBHOCTD, yHpaBlIeHUS JTOKYMEHTOOOOPOTOM U
1 ¢ y4eToM | GopMyJIMpoBaTh M | JOKYMEHTOOOOPO | apXUBHOTO XpaHEHUS.
WHHOBAIMO | pemaTh Hay4yHO- [ToM ¢ yueroM | [I.OIIK.5.1.2 Ucnons3yer
HHBIX MCCJIEIOBATENBCKHUE U | HOBEUILINX HABBIKU PabOTHI C
MOJAXO/A0B | IPUKJIAJHbBIC 3341 B | POCCUHUCKHX U | ”HPOPMAIIMOHHBIMH
o0nacTu 3apyOeKHBIX 3apyOeKHBIMU U
JIOKYMEHTOBEICHUS U | pa3paboToK. poccHuiicKkuMu
apXUBOBE/ICHUS UH(POPMAIIMOHHBIMU
IPOJyKTaMu B 00J1acTH
yHpaBICHUS
JIOKYMEHTOOOOPOTOM.
J.OIIK.5.1.3 Ymeer
dbopMyIMpOBaTH 331a49H 110
COBEPILIEHCTBOBAHUIO
JOKYMEHTO000poTa
N.OIIK.5.2 J.OIIK.5.2.1 3naer
Yuyactue B | KpUTEPUH HAYYHOU pabOThI
HAYYHBIX C IOKYMEHTaMH.
MIPOEKTAX, J.OIIK.5.2.2 Ucnions3yer
HAIPAaBJICHHBIX HA | HABBIKU BBISABIICHUS
COBEpIIEHCTBOBA | MPOOJIEMHBIX CTOPOH
HUE JIOKYMEHTHOM

JTIOKYMEHTO000pO

KOMMYHHMKAIIUHU U




Ta W  paboTsl | GOPMYIHPOBAHUS UX B
apXUBOB Hay4yHOU (hopme.
J.OIIK.5.2.3 Ymeet
OpraHU30BHIBATH HAYYHYIO
paboTy apxuBa
N.OIIK.5.3 J.OIIK.5.3.1 3naer
YMenue IPUHITUIIBI YIIPABJICHUS
BBIICIISTh JIOKyMEHTOOOOPOTOM U
poOJIeMHBIE aApXUBHOTO XpPaHEHUSI.
obnactu J.OIIK.5.3.2 YmeeT
apXHUBHOTO HAXOJUTh ONTHUMAaJIbHbIC
XpaHCHUS U | IyTH perieHus mpodieM B
JIOKYMEHTOO0O0pO | 00J1aCTH TOKYMEHTHOM
Ta H HAXOIUTh | KOMMYHUKAIINH U
ONITHUMAJTbHBIE ApPXHUBHOTO XpPaHCHUS.
yTH ux | J.OIIK.5.3.3 Cnocoben
paspenieHus OpTaHU30BHIBATH U
KOHTPOJIMPOBATH MPOILIECC
COBEPILICHCTBOBAHMUSI
JIOKYMEHTHOM
KOMMYHUKAIIU U padOThI
apxuBa.
Opranumzan; | OIIK-6.  Cnocoben | U.OTIK.6.1 J.OIIK.6.1.1 3naet
U YCHIUH | IPUMCHSTh Bnanenue COBpPEMEHHBIC TPEOOBaHMSI,
1o COBPEMCHHBIC 3HAHHUSIMU B | IPEABSBISICMbBIC
OOy4YEHHUIO | METOAO0JIOTUYECKUE oOyiactu paboTHUKaM, 3aHITHIM B
nepcoHana | MOAXObI U | OpraHu3aluu obJyactu
u oOpazoBaTeIbHbIE oOyueHus U | JIOKYMEHTO000pOTa U
MoJIep)KaH | CTpaTerud B cdepe | MOBBIIICHUS ApPXHUBHOTO XpPaHCHUS.
15104 peanmzanuu KB (PUKALIUN J.OIIK.6.1.2 Ucnions3yer
BBICOKOTO | 00pa30oBaTebHbIX pabOTHHUKOB. HABBIKM OpPTaHU3aAIuU
YPOBHS porpamMM  BBICIIETO MOBBINICHUS KBaTU(DUKAIIIH
npodeccro | 06pa3oBaHUS u CBOUX PaOOTHHKOB.
HaJIbHOM JIOTIOTHUTEJIbHBIX N.OIIK.6.2 J.OIIK.6.2.1 3naer
rpaMOTHOC | Ipo(ecCHOHANBHBIX | YMeEHMHE KPUTEPHUH OLICHKU
™™ porpamm. OIICHUBATh pPe3yJIbTaTOB pabOThI
PabOTHHUKO paboty PabOTHUKOB U KPUTEPUU
B pabOTHUKOB U | olIeHKH 3((HEKTUBHOCTH

CTCTICHB ux
npodecCUOHANIbH
O KOMIICTCHIINHU
B obnactu
JIOKyMEHTO000PO
Ta u
apXMBOBEJICHUS

paboT B obsactu
JIOKYMEHTHOU
KOMMYHUKAIIMH
JI.OIIK.6.2.2 ITpumeHsieT
HAaBBIKH YBAKUTEIBHOU

paboThI ¢ pabOTHUKAMU
J.OIIK.6.2.3 Ymeer




MOTHUBUPOBATH PAOOTHUKOB
Ha TIOBBIIIICHNE YPOBHS
CBOE pabOTHI.

N.OIIK.6.3 J.OI1K.6.3.1 3Hakom ¢
VYyacrtue B | METOJIaMH OpraHU3alun
pa3paboTke nporiecca 00y4deHusl
porpamm, nepcoHasna u pabOTHUKOB.
HarpasieHHbix Ha | JI.OI1K.6.3.2 Cnoco6en
MOBBIIICHHE HAXOJUTh Haubosee
npo(ecCUOHANIbH | ONITUMAJIbHBIE (POPMBI
oro YPOBHS | IMOBBIIICHUS KBATM(DUKAIIUU
pabOTHUKOB, KOJLJIET.
3aHSTHIX B | .OIIK.6.3.3 YmeeT
obJsactu pa3pabarbiBaTh
JIOKyMEHTOO0O0pO | IUIAHMPOBAaHUE B 00JIaCTH
Ta W apXWBHOTO | MOBBIIICHUS KauyeCTBa
XpaHEHUs. paboThl paOOTHUKOB U
OCYLIECTBIISThH €r0
BBITIOJTHEHUE.
Coznanue | IIK-1. Cnocoben N.IIK.1.1 J.IIK.1.1.1 BeiOupaet
7¢b(}EeKTUBH | OpraHU30BHIBATH Opranuzyer CTHJIb OOIICHHUS C
oro KOpIIOpaTUBHbIE paboty paboTHUKaMU U HOPMUPYET
YIPaBJICHU | CUCTEMBbI KOJUIEKTHBA U KYJIBTYpY
A JOKYMEHTAI[MOHHOTO | COTJIaCOBBIBAET BHYTPHKOPIIOPATHBHBIX
Kopropatu | o0ecreyeHus u €ro BHYTPEHHIOIO | OTHOILIEHUN B 00J1acTH
BHBIMU JIOKyMEHTHYTO JIOKYMEHTHYO JOKyMEHTO000pOTA.
CUCTEMaMH | KOMMYHUKALIHIO, kommyHukamuio. | JI.IIK.1.2.1 PanmonansHo
JIOKyMEHTA | aHAJIU3UPOBATh U UCIIOJIb3YyET
IUOHHOTO | yIPaBJIsATh npodeccruoHanbHbIe
o0ecrniedeH | mpoleccamu KOHTAKThI ¥ JINYHBIC CBSI3U
us u JIOKYMEHTO000poTa ¢ JUISL pEeIIeHUs
MpaBJjeHUE | y4eTOM CHenudUuKu KOPIOPATUBHBIX 3a/1a4.
JIOKYMEHTH | IESITEIIbHOCTH JI.ITK.1.3.1 BeicTpo
oM POCCHMCKUX U aJanTUPYETCA K
KOMMYHUKA | 3apyOeKHBIX CUTYaIHsIM, TPEOYIOITIX
HAEHN B OpraHu3anuu CKOPEMIIErO PEIICHUs
POCCUICKHN MOCTYNAKIINX 3a/1a4,
X U CBSI3aHHBIX C PabOTOM C
3apyOeKHbI WHOCTPaHHBIM
X JIOKYMEHTOOOOPOTOM.
opraHu3zaig N.IIK.1.2 J.IIK.1.2.1 3Haet cnocoOsl
UsX. BricTpanBaer BBISIBJICHUSI OCHOBHBIX
JIOKyMEHTOO0O0pO | IIeJIeH U IPUHITUTIOB
T B COOTBETCTBUU | paOOTHI POCCUMCKUX U
C LUEISIMU U MEXTYHAPOIHbBIX




3agauaMu paboThl
KOPIOpALUH.

OpTraHu3alri.

JILITK.1.2.2 Wcnions3yer
HaBBIKU aHAJIU3a
JOKYMEHTHOU
KOMMYHUKAIINHU B
KOHKPETHBIX YCIOBUSIX.
J.IIK.1.2.2 YMmeeT
dbopMyIMpoBaTH U
000CHOBBIBATH IPUHIIUITHI
JIOKyMEHTOO000pOTa
OpraHHU3alHU C YYETOM €€
crienprKu.

N.IIK.1.3
Cornacyer
JIOKyMEHTAIlMOHH
VIO U yNpaBJlIeHUE
€10 C Y4ETOM

JI.IIK.1.3.1 3naet
0COOEHHOCTH
JOKyMEHTO000pOoTa U
OCHOBHBIE ITPUHITHUITHI
paboThI 3apyOeKHBIX

TpeOOBaHMI OpraHMU3aLHMN.
MHOCTPAHHBIX J.IIK.1.3.2 TIpumensier
MapTHEPOB. HABBIKU PabOTHI C
WHOCTPaHHBIMU
JIOKyMEHTaMHU.
JILITIK.1.3.3 Ymeer
NIEPEBOJIUTDH U
aJanTUPOBAThH 3apyOE)KHbIE
CTaHAAPTHI U
TEPMUHOJIOTHIO K
HOTPEOHOCTSIM POCCUNUCKHUX
KOMIIaHH.
Opranumzary | [1IK-2. Cnocoben N.IIK.2.1 J.IIK.2.1.1 Criocoben
us U 3 PeKTUBHO Coznaer MOTHUBHUPOBATH U
COBEPILICHC | OPraHU30BBIBATH OJIaronmpuATHYI0 | OObEIUHSTH
TBOBAHHWE | AAMUHUCTPATUBHYIO | aTMOc(epy B MHOTOHAITMOHATbHBIN
aJIMUHUCTD | AESITEIBHOCTD B MHOTOHAIIMOHAb | KOJJIEKTUB JIJIsl PEIICHMUSI
aTUBHOMN KOJUICKTUBE C HOM KOJUTIEKTHBE. | MPOo(eCCUOHATBHBIX 3a]1a4.
JIeSITEILHOC | KHOCTPAHHBIMU JI.ITK.2.2.1 CrocobeH
TH C rpaXaaHaMH, HAXOJUTh U aHAM3UPOBATh
y4eTOM MOJICPHU3UPOBATH U npo¢eCCUOHATIbHY IO
OCOOCHHOC | IIEpecTpanuBaTh uH(OPMAITHIO B

Tel paboThI
C
WHOCTpaHH
BIMU
rpakaaHam
uu

paboTy opraHuzaiuu
o 3apyOeKHbIC
CTaH/IapThI,
BBICTPAaUBaTh
MapTHEPCKUE
OTHOIIIEHUSI C

3apyOeKHbBIX UICTOUHHUKAX U
3¢ (PEeKTUBHO TPUMEHSTH €€
Ha MPAKTUKE U B
aJIMMUHHUCTPUPOBAHUH.
J.ITIK.2.3.1 Ymeer
I'PaMOTHO COCTaBIISITh




OpraHu3ar
WSIMH, a
TAKXKe
WHOCTPAaHH
BIMU
JIOKYMEHTA
MU U
JIOKYMEHTA
MH Ha
WHOCTPaHH
OM SI3BIKE.

WHOCTPAaHHBIMU
OpraHu3alUsAMH,
IIOJIb30BAThCS
WHOCTPaHHOMN
JIOKYMEHTAIUEN U
dbopmupoBath
JOKyMEHTBI Ha

HHOCTPAHHOM S3bIKC.

JOKYMEHTBI JUISl HY KT
MHOCTPAHHBIX APTHEPOB C
Y4YETOM JINTEPATYPHON
HOPMBI M CTHJIS.

N.IIK.2.2
Opranuzyer
paboty
yIpaBiICHUS
JIOKYMEHTAI[MOHH
oro obecrnevyeHus,
OCHOBBIBAsICh Ha

J.IIK.2.2.1 3naet
3apyOeKHbIC U
MEXIYHapOIHbIC
CTaHAapThl B 00J1aCTH
JIOKyMEHTO000pOTAa.
J.ITIK.2.2.2 TIpumensiet
HABBIKU COMIOCTABJICHHUSI

MOHUTOPUHIEC POCCUNCKHUX U
COBPEMEHHBIX MEXIYHapPOIHbBIX
MEXIYHAPOIHBIX | (3apyOEKHBIX CTAHIAPTOB).
1 3apyOeKHBIX JILIIK.2.2.3 Ymeer
CTaHAapTOB. IPOBOJUTH MOHUTOPUHT
TpeOOBaHMUIA,
IPENBABISIEMBIX K
JOKYMEHTOO00pOTY B
KOHKPETHOH 00J1acTu.
N.IIK.2.3 JI.ITK.2.3.1 3naer
AHanu3upyer OCHOBHBIE IIPUHIIUIIBI
IIPUMEHSEMBIE B | OpPraHU3aluu
JIOKYMEHTOO00pO | TOKYMEHTOO0OpOTa B

T€ CTaHJAPTHI C
LICJIBIO
COBEpPILICHCTBOBA
HUS
JIOKYMEHTHOU
KOMMYHUKAIIUH.

WHOCTPAHHBIX U
MEXTYHaPOTHBIX
OpraHU3aIHSIX.
JI.ITIK.2.3.2 Cnocoben
OIICHUBATh «IIO3UTHUBHBICH
U «HETaTUBHBIE)» CTOPOHBI
PUMECHSICMBIX B
JIOKYMEHTO000pOTe
TpeOOBaHUS CTAaHAAPTOB H
IpoLeIyp.

J.IIK.2.3.3 YmeeT
NepecTpauBaTh CUCTEMY
JIOKYMEHTHOU
KOMMYHUKAIIAH JIJIS
peNIcHUS KOHKPETHBIX
MIPOEKTOB MPHU padboTe ¢
MEXTYHAPOTHBIMU 1
3apyOeKHBIMU
OpraHM3alHsIMU.

4. MecTO NPaKTUYeCKOil MOATOTOBKH B CTPYKTYpPe 00pa30BaTeIbHOM MPOrpaMMbl




B crpykrype oOpaszoBatenbHON mporpammbl [IporpamMma y4eOHON TPaKTUKH
(ITPOEKTHAA) otHocutcst k¥ biioky 2 — «[Ipaktukm» BapuaTWBHOUM 4acTu y4eOHOTO
IUTaHa, IPOBOJIUTCS HA YETBEPTOM Kypce 0OOyueHusl, B CEIbMOM CEMECTpE.

[IpakTrueckass MOArOTOBKA Oa3vpyeTcss Ha M3YYEHHHM CIEAYIOIIMX Y4eOHBIX
JVCLMILUIVH:

Kon

Y4yeOHast AUCHMIIMHA HauMeHOBaHMe KOMIIETEHIIUU

KOMIIETeH UM
AKTyalnbHbIe MPOOIEMBI OIlIK -1 Pemnienne clnoKHbIX KOMIUIEKCHBIX 3a7a4,
TEOPUU COBPEMEHHOIO MMEIOIIUX COLIMAIBbHOE 3HAYEHUE
JOKYMEHTOBEICHUSA U
apXHUBOBEICHUS
AKTyanbHble TPOOJIEMBbI OIIK-2 [TpodeccuonanpHas camoopraHu3anus 1
TEOPUU COBPEMEHHOIO camMo00y4eHue
JOKYMEHTOBEICHUS U
apXHUBOBECHUS
Teopus U TEXHOJIOTUS OIIK-3 Opranuzanus u IIPOBE/ICHUE
YIIPABIICHUS HCCJIEI0BATENBCKUX IKCIIEPTHBIX PadoT.
JOKYMEHTaMH B
OpraHu3aluu
Teopust U TEXHOJIOTUS OIIK -4 [Ipumenenue UH(OPMAITMOHHBIX
yIIpaBJICHUS TEXHOJIOTUH B IIPAKTUYECKON
JOKyMEHTaMH B JEATEIIBHOCTH
OpraHu3aluu
YnpasneHue OIIK -5 IlimanupoBanue MPOLECCOB YNPABICHUS C
IIEPCOHAJIOM U Y4€TOM MHHOBALIMOHHBIX IIOAX00B
TPYAOBBIE
IIPABOOTHOIIEHUS
Opranuzanus ycuinmmn OIIK -6 VYmpaBiieHHE TIEPCOHAIOM U TPYAOBBIE
10 00y4YEHHUIO MPaBOOTHOLIEHUS
nepcoHana u
IO AECP/KAHUIO Teopuss ¥ TEXHOJOrWsA  YIpaBIEHUS
BBICOKOT'O YPOBH JOKyMEHTaMU B OpraHU3aliu
npodecCHOHATILHON
I'PAMOTHOCTH
PabOTHUKOB
VYnpasnenue 1IK-1 Coznanve 3¢G(EKTUBHOTO  YNpaBlEeHUS
MIEPCOHAJIOM U KOpIIOPaTUBHBIMU CUCTEMAMU
TPYAOBBIE JOKYMEHTAIlMOHHOTO ~ OOECHEeYeHUs] |
ITPABOOTHOIIEHUS ITPABJICHUE JOKYMEHTHOW KOMMYHHKALHUEH




HopmatuBHOE
peryIupoBaHHe
AIIEKTPOHHOTO
JIOKYMEHTO000pOTa B
Poccun u B
3apyOeKHBIX CTpaHax

CucTteMsl 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B
Poccuu u B
3apyOeKHBIX CTpaHaX

YnpasneHue
AIIEKTPOHHBIM
JTOKyMEHTOOOOPOTOM B
Pocculickux n
MEXTyHapOIHBIX
OpraHU3aIMsIX

MexyHapoIHbIe U
Poccuiickue cTannapThl
IO JICJIONPOU3BOJICTBY

MeToapl ONITUMHU3AINN
JIOKYMEHTOIOTOKA

ApXUBBI AJIEKTPOHHBIX
JIOKYMEHTOB B Poccuu u
3a pyOexoM: Teopus,
METOJIMKA, MPAKTHUKA

BuyTpeHnHss
periaMeHTanus padoThbl
C DJIEKTPOHHBIMH

B POCCHICKUX
OpraHu3alusX.

U 3apyOexKHBIX

JIOKYMEHTaMU
OUpragm3anugd 1. COBEpIICHCTBOBaHIC
YmpasieHune TIK-2 aJMHHHUCTPATUBHOU NSATEIbHOCTHU C
Y4eTOM 0COOEHHOCTEN pa0OThBI C
HICpCOHAIOM 1 MHOCTPAHHBIMU IpaX<1aHaMu %t
TPY/IOBBIE OpTraHM3alllsIMHU, a TaK)X€ WHOCTPAHHLIMU
JNOKYMEHTAMH W  JOKYMEHTaMH  Ha
MPaBOOTHOIIEHUS WHOCTPAHHOM S3bIKE.
MexnyHapoiHbIe 151

Pocculickue craHmaptsl
I10 IEJIONPOU3BOJICTBY




Ynpasnenue
KOMMYHUKAIUSIMU B
OpraHu3aluu

MeToapl ONTHMHU3AINU
JIOKYMEHTOIIOTOKA

ApXUBBI  3JIEKTPOHHBIX
nokymMeHToB B Poccun u
3a pyOexom: Teopus,
METO/IMKA, IPAKTUKA

BnayTtpennss
peryiameHTanus paboThl
C DJICKTPOHHBIMU
JIOKYMEHTaMH

5. O0mas Tpya0eMKOCTh NPAKTHYECKOM MMOATOTOBKH
B coorBercTBUM ¢ y4yeOHBIM IUIaHOM OOIIMKA 00beM Yy4eOHON MPAKTUKH
(ITPOEKTHAZ) cTyaenToB cocTaBisieT 6 3a4eTHBIX eIuHUI. [Ipo10oKUTEIBHOCT —

YyeThbipe Heaeu, Wiu 216 yacos.

6. CTpyKTYypa U cofiep:KaHuE MPAKTHYECKON MOAT0TOBKH

Ne Pa3znenbl (3Tanbl) NpakKTHUKH Copep:xanue pasaena (3rana)
nn NPAKTUKH
1 | O3HaKOMUTENbHBIN 3TaIl 1. MHCTpYKTaX*

2. CormacoBaHue 3aqaHus C
PYKOBOJHTENIEM TTPAKTUKH
3. [InanupoBanue padoThbI

2 | DTtam HenmocpeACTBEHHO MPAKTHKU 1. Yuactue B MeponpusaTHAX,
MIPOBOJMMBIX PYKOBOIAUTENIEM MPAKTHUKH,
BBITIOJTHEHHUE €T0 OT/EIBHBIX MOPYICHUN
2. CocrtaBlleHHE JOKYMEHTOB

3. ObcyxneHue ¢ pyKoBOJUTEIEM
PE3yJIbTaTOB pabOTHI

3 | 3aBepmaromuii - anaautuueckuit atan | 1.IlonroToBka UTOroBOro oT4eTa M caava
MTOTOBOTO 3a4€Ta I10 MPAKTUKE




B xoxe peanuzanuu npakTUKH CTYAEHT JIOJKEH aKIIEHTUPOBATh BHUMAHUE Ha
TEOPETUYECKHUX U METOAOJOTHYECKHUX aCMeKTaX 3y4aeMoi MpoOIeMbl, B TOM YHUCIIE:

1. DBoTFOITHS TIOIXOIOB K M3y4daeMoi pooieme.

2. OcobeHHOCTH H3ydaeMoi TPOOIEMBbI B POCCHICKUX peaTusiX.

3. Metoauka onieHkH 3 (PEKTUBHOCTH, AITOPUTM PEIICHUS 3a/1a4 UCCIEAYEeMO
pOoOJIEMBI.

HTorom npakTuku JOHKHA CTATh MOATOTOBKA MaTEpUANIOB I HamMcaHus |
riaBel BKP.

7. Opranu3anusi NPAKTUYeCKON MOATOTOBKH

7.1. CriocoObl 1 (hopMBI TPOBEACHUS IPAKTUKH:

Tun npaktuku: yaeonas ([IPOEKTHAS).

Cnioco0bl TpoBeieHNs YUEOHOW MPAKTUKK: CTAl[MOHAPHAS; BHIE3IHAS.

®dopMa POBENCHHUS: TUCKPETHAS.

7.2. B xauecTBe 0a30BbIX MECT MPOBEACHUS MPAKTUKU CTYJACHTOB
pe1yCMaTpUBaIOTCS:

® OTJIeJ JOKyMEHTallMOHHOTro odecreueHuss MI'JIY;

® YaCTHbIC KOMIIAHUU U T.J.

7.3. Pemenue 0 MecTax INPOXOXKACHHUS IPAKTUKH CTYJIEHTOB IPUHUMAECTCS
PEKTOPOM BY3a MO MPECTABIEHUIO JeKaHa (paKylIbTeTa U 3aBEIYIOLIETO BBITYCKAIOIIECH
Kadeapoil ¢ yueTom:

e XapakTepa, COJEp)KaHMs JESITEIbHOCTH MNPUHUMAIOIIEH OpraHu3alul |
COOTBETCTBUS mHpoduiss uX paboTbl 1O HAMNPABICHUIO TOJArOTOBKH
(cnenuanbHOCTH);

e BO3MOKHOCTEH MPUHUMAIOIIEH CTOPOHBI B YHACTU YMCIEHHOCTH, HATIPABIISIEMBIX
JUTSL TIPOXOKJIEHUS TPAKTUKHU CTYJIEHTOB,HAINYUS Y TPUHUMAIOUIEH CTOPOHBI
COOTBETCTBYIOLIEN ITPOU3BOACTBEHHOKW, HOPMATUBHO-NPABOBOM W HAYYHOU
0a3b1,HEOOXOIUMOM U TOCTATOYHOM JIJIs1 IPOXOKACHUS MTPAKTUKH;

e TOTOBHOCTH OpraHU3allMy BBINOJHATH TPEOOBAHUS HACTOSILEH MPOTPaMMBbI U
TPYIOBOTO 3aKOHOJATENbCTBA;

e peKoMeHJaluil NpoeccOoPCKO-IPENno1aBaTeIbCKOT0 COCTaBa BbITYyCKaIOUIEH
Kadeapsl B OTHOIIEHNUHU OTJENbHBIX CTY/IEHTOB,

e TMHCbMEHHBIX 3aIIPOCOB - MOATBEPKIACHUHN, MOCTYNHUBIINX B aJipec (paKynbTeTa
U BbITyCKaoIIen kadeapsl OT MPUHUMAIOLIUX CTOPOH O TOTOBHOCTH CO3/aTh
HEOOXOJMMbIE YCIOBUSL [JJIsl TMPOXOXKACHUS CTyACHTaMH MPaKTUKUH B
COOTBETCTBHUM C HACTOSIIEH MporpaMMod W o0OecreuuTh Haajexaliee
PYKOBOJICTBO €10;

e HanMyus y YHUBEPCUTETA C OpPraHU3ALMIMU JOTOBOPHBIX OTHOLIECHUH.

7.4. OcoO€HHOCTM OpraHU3alWK TMPAKTUKA B Cly4ae WHAUBUAYAITEHOTO
MIPUKPEIJICHHS CTYJAEHTOB.



Borpocsl 0 MecTe mpoX0KIeHUs TPAKTUKH 110 UHAUBUAYAJTLHOMY MPUKPEIIICHUIO
CTYJIEHTOB TaKX€ PEIIAIOTCS PEKTOPOM YHHMBEPCHUTETA MO MPEICTABICHUIO JEKaHa
dakyapTeTa ¥ 3aBEIYIONIETO BBITYyCKAONICeH Kadeapoi:

® B Clly4ae OTCYTCTBUS BO3MOKHOCTH IPOXOXKJICHUS MNPAKTHUKUA CTYACHTOM B

0a30BbIX OpraHu3anugax (yUpeKICHUSIX);

® Ha OCHOBAaHUU MHUCHBMEHHBIX 3alPOCOB - TOJTBEPKACHUI, MOCTYNUBIIUX B

azpec YHUBEpCUTETA OT MPUHUMAIOIINX CTOPOH.

CryaeHTsl, pelaroiiyie BOIPOChl MPOXOKACHUS MPAKTUKU 0 WHIUBUYAIbHOMY
MPUKPEIUICHUIO, HE TIO3J[HEE, YeM 3a JBa Mecsla JI0 Hayaja €€ MPOBEACHHS 00s3aHbI
MPEICTaBUTh Ha BBIMTYCKAIOUIYIO Kadeapy (akympreTa:

® 3asBJICHUE HA UMA JIeKaHa (aKyJbTeTa ¢ MPOCHOO O MPOXOXKIAECHUN MPAKTUKU

N0 HWHJMBHIyaJIbHOMY HPHUKPEIUICHUIO, YKa3aB IIOJHOE HANMEHOBAHHE
opraHu3anui (y4pexaeHus) U ee OpuIuIecKuil aapec;

e 3anpoc - noaTrBepxkacHue ([lpunosicenue 5).

7.5. [IpaBa u 00513aHHOCTH OOYYAIOMIMXCA HAa PA3IMYHBIX dTArax MPOXOXKIACHUS
MPaKTUKH.
B noozomosumenvuulii nepuoo.
Obs3auHOCMU CMYyO0eHma:
® 03HAKOMHTHCS C COAEPIKAaHMEM HACTOSIIEH IPOTPaMMBI;
® [IPUHATH Y4acTHE B KypCOBOM COOpPaHUU-UHCTPYKTAKE MO OPraHU3aIl[MOHHO-
METOJMYECKUM BOIPOCAM, CBSI3aHHBIM C MPOXOXKJICHUEM MPAKTUKH, TTOJIYYUTh
HE00XO0IUMbIEe YUeOHO-METOIMYECKUE TOKYMEHTHI U MaTepUAIIbL;

® COTJIAaCOBAaTh C PYKOBOJUTEIIEM MPAKTUKNA MHANBUIYAJILHOE 3aJaHUE Ha TICPHO]T
MIPOXOJKICHHUS TTPAKTUKH.

Ilpasa cmyoenma:

® TIPE/ACTABIISITH HA BHIMYCKAIOIIYIO Kadeapy B MUCEMEHHOM (popMe COOCTBEHHbIE
MOKEJIAHUS OTHOCUTEILHO MECTA MPOXOKIACHUS TPAKTUKH;

® [OJy4aTh Ha BbIMycKaromed kadenpe ydeOHO-METOAMYECKHE MaTepualbl,
Kacarolrecs MPakTUKU, JUIs PEIBAPUTEIHHOTO U3yUCHNUS,

e 00CYyIUTh C PYKOBOJWTEIEM TMPAKTHKH COACPKAHWE WHIWBHIYATHHOTO

3aJIaHMUsI.

B nepuoo npoxoorcoenus npakmuxu.

B mepuon mpoxoaeHWS MPAKTHKHA CTYASHTHI TMOMYMHSIOTCS BCEM IpPaBHIIaM
BHYTPEHHETO TPYAOBOTO PACHOps/IKAa W TEXHUKH OE€30MaCHOCTH, YCTAaHOBJICHHBIX B
Mo/Ipa3/ieNICHUsIX U Ha pabounx MecTax B opraHu3anui. /s CTyJIeHTOB yCTaHABIMBACTCS
peXUM pabOTHI, 00S3aTEIBHBIN IS TEX CTPYKTYPHBIX MOAPA3ACIICHHA OpraHu3aIliu, Te
OH MPOXOAUT MPAKTHKY.

[Tpo10DKUTETEHOCTE PA00YETO JTHS IS CTYACHTOB IIPH NPOXOXKICHUHN MMPAKTHKU
B OpraHU3alMsIX, YYPSKICHUIX M Ha TPEANPHUATHSX COCTaBIsSCT IS CTYJCHTOB B
Bo3pacte oT 16 10 18 et He 6onee 35 waco B Heaento (cT. 92 TK PD), B Bo3pacte oT 18
aeT u crapiie He 6oiee 40 gacos B Heaeno (cT. 91 TK PD).

Obsa3annocmu cmyoenma:



® COCTaBUTH UHIMBHUYATbHBIN MJIaH pA0OTHI B COOTBETCTBUH C MHANBUIY ATbHBIM
3agaaueM ([Ipunooicenue 1) u TpeOOBAHUSAMU PYKOBOIHUTENSI OPraHU3AIMHA OT
IIPUHUAMAIOILEH CTOPOHBI;

® O03HAaKOMHUTBHCS C OCHOBHBIMH HOPMAaTHBHO-TIPABOBBIMU  JOKYMEHTaMU;
KaJIpPOBBIM COCTaBOM CTPYKTYPHOTO MOApa3/AesieHUus OpraHu3aluy (IITaTHOE
pacnucaHue, COCTaB KaJpoB, JOJDKHOCTHBIE NMpaBa M OOSA3aHHOCTH U Ap.);
opraHu3alyen Tpyja B MoApa3AesieHusx (opranusaius pabounux MecT, yCIOBUS
TpyJla, pacropsiAOK JIHS, TUITMYHBIE BUJIBI pabOT, 3aTpaThl BPEMEHH 0 BUIAM
paboT); pesysbratramMu pabOThl (BUABI U COJIEp)KAHUE pe3yjbTara pPadoTHI,
KPUTEpUU  OIEHOK  pe3yJbTaToB, MNpUYUH  3)PEKTUBHOCTH WU
HEAP(HEKTUBHOCTH paboThl), periiaMeHTUPYIOIIMMHU NEeATEIbHOCTD
CTPYKTYPHOTO MOAPA3ICICHUS OpraHu3auu (yapexKIeHus) u T.1.;

® BBHINIOJIHUTh WHIUBUYAIBHOE 33JIaHNUE;

® BeCTU JHEBHUK Npaktvku (Ilpunoscenue 2);

e CoOMIOAATh MpaBUjIa BHYTPEHHETO PACTIOPAIKA B XO€ MPOX0KICHHUS TPAKTUKH.

Ilpasa cmyoenma:

e o0pamarbcs K PYKOBOAMTENIO NPAKTHKH OT NPUHUMAIONIEH OpraHu3aluu
(yupexaeHus) ¢ mpocb00il 0 BHECEHHS MI3MEHEHHSI B MHUBUY aJIbHBIN TUTaH;

® KOHCYJIbTUPOBATHCSI C PYKOBOAWUTENEM TPAKTUKH OT MPUHUMAIOIICH
OpraHu3allii U PYKOBOJUTEIEM MPAKTUKU OT By3a [0 BOIPOCAM ITPOXOKICHHUS
MPaKTUKH.

B nepuoo oxkonuanus npaxmuxu.

Ob6s3auHOCMU CIMYOeHma:

® COCTaBUTH OTUET O MPOXOXKIECHUU MPAKTUKH ([Ipunodicenue 3) v 3a TpU JHS A0
ee OKOHYAHUS MPEJCTaBUTh PYKOBOAUTEIIO MPAKTUKH IS TIPEIBAPUTEIIHHOTO
U3YUCHHUS;

® TIOJIYYUTh XapaKTEPUCTUKY-OT3bIB C MECTA MPOXOKIACHUS MPAKTUKHU;

® CHCTEeMAaTH3HPOBATh YKa3aHHBIC BBIIIE JOKYMEHTHI, TPHJIOKHUB K HUM JTHEBHUK
U TOATOTOBJICHHBIE y4eOHO-METOIWYECKUE MaTepuasbl, U MPEACTaBUTHh HX
PYKOBOJHUTEIIO MIPAKTUKU OT BBIMYyCKAroIe Kadenpsr;

e mnpuObITh Ha  BbIDycKawInyr kadenpy  dakynapTeTa mida  caadyu
1 pepeHInpPOBaHHOTO 3a4€Ta YCTAHOBIIEHHBIN B CPOK.

Ilpasa cmyoenma:

® BHOCHUTbH NPEAJIOKEHHUS [0 COBEPIICHCTBOBAHUIO OpPraHU3alluu U MPOBEICHMUS
MPAKTUKH CTYACHTOB;

® JaBaTh OIICHKY YCIIOBUSIM, CO3JaHHBIM MPUHUMAIOIICH OpraHu3anuen s
MIPOXOJKJICHHUS MTPAKTUKH.

7.6. PyKOBOJICTBO TPAKTUKOM

1 JIHeBHUK BeIETCS CTYJCHTOM XCEIHEBHO WM EXKCHEeNeNbHO B TEYCHHE BCEro Mepuojaa NpakTukd. OH
NpOBEpsIeTCS M BH3HPYETCS PYKOBOIUTEISIMH MPAKTUKH OT OpPraHM3aldd. B JHEBHHK 3alMCHIBAIOT BCE BHIBI Pador,
BBITIOJTHAEMBIX CTYJCHTOM, M JaHHbIC, HCOOXOMUMBIC /U COCTABIICHHUs oT4YeTa (comepikaHue Oecell, yUeOHBIX 3aHATHIl B
OpTraHU3aIiH, KCKyPCHii U T.1I.)



Pemenue OpraHu3alMOHHbIX 3aJgad HOATOTOBHUTCIBHOT'O nepuoaa )41
OCYIICCTBJICHHUC O6HIGFO AIMUHHUCTPATHUBHOI'O KOHTPOJISI Ha IICPHUOJ IHPOXOKIACHUA
IMPAaKTHKU CTYJACHTOB BO3JIaracTCs Ha:

3aBeIyIOIIETO BBIMTyCKatoeil kadeapoii;
PYKOBOJUTENS ITPAKTUKHA OT YHUBEPCUTETA,
PYKOBOJUTENS ITPAKTUKH OT MIPUHUMAIOIIEH OPTaHU3aLIH.

OO0si3aHHOCTH  3aBeAyroIIero kadeapod 1Mo opraHu3alud | MIPOBEICHUIO
MPAKTUKU:

pa3paboTka MPOEKTOB JOTOBOPOB M COTJACOBAaHHE MX C MPEACTABUTEISIMU
OpraHu3aIyii, OmpeeNeHHBIX B KauecTBe 0a30BbIX MECT JIsi MPOBEICHUS
MPAKTHKY;

MOJIFOTOBKA MPOEKTa MpUKa3a Mo OpraHU3aIiy MPAKTUKH CTYICHTOB;
OpraHu3alys ¥ MpoBeJIeHUE COOpaHMl CTYIEHTOB [0 OpraHU3alMOHHO-
METOJMYECKUM BOIIPOCAM C YYaCTHEM PYKOBOJUTENEH MPAKTUKH;

BHECEHUE MPEJIOKEHUN O paclpeiesieHu CTYACHTOB Ha MPAKTUKY;
0000IIEHHE W aHAIW3 MPEAJIOKEHUH PYKOBOAUTENIECH NPAKTUKH  OT
NPUHUMAIOIIEH OpTaHM3alliM, HANpaBICHHBIX HAa yCTPAaHEHHE HEJOCTaTKOB,
BBISIBJICHHBIX B MTPOLIECCE MPAKTUKH.

MOJIBEICHUE HTOTOB IPAKTUKH, MOJArOTOBKA COOTBETCTBYIOUIMX OTYETOB M
IPEJI0AKEHHUM IO COBEPIIEHCTBOBAHUIO OPraHU3aluU U OPSIKY MPOXO0KICHUS
NPaKTUKH;

O0s13aHHOCTH PYKOBOJUTENS MPAKTUKUA OT YHUBEPCUTETA:

O3HAKOMJICHHUE CTYJICHTOB C IICJISIMH, 3aJa9aMH U TIPOTPaMMOM MPaAKTHKU;
pa3paboTKa U I0BEJIEHHE 0 CBEICHUS CTYACHTOB HHIUBUIYaJIbHBIX 3a/IaHUN;
OKa3aHHWE CTYJIEHTaM METOJMYECKON MOMOIIM MO BBIMOJHEHUIO MPOTrPaMMBbI
MPAKTUKHU U UHIUBUAYATbHBIX 33/IaHUN;

PYKOBOJICTBO TIPOXOXKJIEHHWEM TIPAKTUKH CTYJICHTAaMH, BBISIBICHHE U
CBOEBPEMEHHOE YCTpaHEHUE HEJJOCTATKOB B €€ MPOBEACHNN;

MIPOBEpKa OTYETOB CTYACHTOB O IPOXOKICHUHN MTPAKTHKH;

MpPUEM 3a4€TOB Yy CTYJCHTOB MO OKOHYAHWHM TPAKTUKH B COOTBETCTBUU C
YTBEP>KJICHHBIM TpaUKOM;

y4acTHe B TIOJIBEICHUM WTOTOB TMPAKTHUKWA, BHECEHUE MPEIIOKEHUH,
HaIlpaBJICHHBIX Ha €€ COBEPIIICHCTBOBAHNUC;

MOITOTOBKA OTYETHBIX JOKYMEHTOB.

OO0s13aHHOCTY PYKOBOJIUTENS MPAKTUKK OT MPUHUMAIOIIEH OpraHu3aluu:

MOATOTOBKA JOTOBOPOB  (pa3pabOoTKa TPOEKTOB) C  MPEeACTaBUTEISIMU
YHUBEPCUTETA 00 OpraHU3aINH MPAKTUKH;

CO3[aHME HAJICIKAIINX YCIOBUM CTYICHTaM JIJIS peaTU3aIliy B TIOJTHOM 00beMe
MpOrpaMMbl TPAKTUKA B COOTBETCTBHUM C WHIWBUIYAJIbHBIM 3aJaHHUEM,
MpEeNOoCTaBlIieHne €My JHEH M TocemeHus OuOIMOTeK W paboThl C
JIUTEPATYPOU;



OCYIIECTBIIEHUE MMOCTOSHHOTO B3aUMOJICHCTBUS C PYKOBOAUTEISIMU MPAKTUKU
OT BBIITyCKaroIen kadeapsr;

O3HAKOMJICHUE CTYy/ICHTA C MPaBUJIaMHU BHYTPEHHETO paclopsiaKa OpraHu3aluy,
ee CTPYKTYpOH, CHEIUaINCTaMH, TMPEJOCTaBICHHE €My HEO0OXOIUMBIX
JIOKYMEHTOB, HOPMaTUBHBIX aKTOB, IPYTHMX MaTepUANIOB, PEriiaMEeHTHPYIOIINX
JeSITEIbHOCTD JAHHOW OpraHu3allii;

3aKpeIJICHHUE 3a CTYIEHTOM BBICOKOKBaTH(PHUIIMPOBAHHBIX CIICLIUATICTOB;
OKa3aHHEe TIOMOILM B COCTABJICHUH U YTBEPKICHUN MHIMBUAYAIBHBIX IJIAHOB
NPaKTUKH, OCYIIECTBICHHE KOHTPOJIS 32 UX BBHIIIOJHEHUEM;

NpUBJCUEHUE CTyJEHTa K YYacTHI0O B  pa3jM4YHBIX MEPOIPHSITHUSAX,
OpPTraHU3yeMbIX U MMPOBOJAMMBIX B OPTaHU3AIIHH;

BEJICHUE yuyeTa padOThl, BBHIMNOIHAEMOM CTYJEHTOM, OIICHKa €€ KadecTBa,
yBEAOMJIEHHE PYKOBOJCTBA (haKyIbTETA WM YHUBEPCUTETA O HESBKE CTYACHTA
K MECTy MpakTUKA WM €ro YKJIOHEHHH €r0 OT BBINOJHEHHUS MPOTPaMMBbl
PAKTHKY;

MOJITOTOBKA  XapaKTePUCTUKHA  -OT3bIBA 1O  HUTOTaM  MPOXOXKICHUS
CTYZCHTOMITPAKTHKH.

8. OdopMiieHune oTHeTA 0 MPOXOKACHUH NMPAKTHYECKON MOATOTOBKH

[To uroraM NPaKTUKH CTYACHT O(GOPMIIIECT OTYET O MPOXOXKIACHUU MPAKTUKH
(IIpunoorcenue 3), KOTOPBINA BKITIOYACT:

K

TUTYJIBHBIMN JIUCT;

CBEJICHUS O MECTE MPOXOKACHUS MPAKTUKH;

KpaTKHI aHaJIN3 pe3yIbTaTOB padOThI C yUETOM UHANBUIAYAITHEHOTO 33/IaHNUA.
OTUETy TMPWIArarTCs:yuyeOHble, Y4eOHO-METOAUYECKHUE JIOKYMEHTHI U

MaTepHuabl, rpa@uKu, TaOIUIBI, CXEMBbI, 3aMoJHEeHHbIE (POopMBbI (OJTAHKH) TOKYMEHTOB.
OO0beM oTyeTa IOJKEH COCTaBIATh 5 cTpanull opmata A4.
OT4eThl CAAIOTCS PYKOBOJIUTEIO TPAKTUKHA OT YHUBEPCUTETA.

CTVZ[eHT K 3aIIUTC IMPAKTHUKHM AOJIZKCH IPCACTABHUTD.

1. UnauBuayanbHOE 3a1aHUE [T TPOXOKACHUS TPAKTUKH.

2. JIHEeBHUK TTPOXOXKACHUS TPAKTUKH;

3.0TYeT 0 MPOXOKIEHUHU MPAKTUKH;

4.Y4eOHO-METOJMYECKHUE JOKYMEHTHI (MaTepHalibl) MOArOTOBICHHBIE CTYACHTOM
B XOJI€ MTPaKTUKH;

5.0OT3bIB pyKOBOAMTEIIS MPAKTUKU OT YHUBEPCUTETA;

6. XapaKTepuCcTUKY-0T3bIB PYKOBOJIUTENS IPAKTUKHA OT OPraHU3alMu.

PykoBoauTeNb MPaKTHKH OT YHHUBEpPCHTETa OGOPMIIIET OT3bIB Ha OTYET I10
npaktuke ([Ipunosicenue 4), KOTopas BKIOYAET:

TUTYJIBHBIMN JIUCT;
CBEJICHUS O HAIMYUE OTYETHBIX JOKYMEHTOB;
OLIEHKY OTYETHBIX JOKYMEHTOB, IIPEICTABICHHBIX CTYAEHTOM;



® OIICHKY pe3yJbTAaTOB pabOTHI CTYICHTA MO PEIICHHIO 33]1a4, TPETYCMOTPEHHBIX
WHJIMBUAYJIbHBIM 33JJaHUEM (COTrJIaCHO MPOrpaMMBbl IPAKTUKH ).

PykoBomuTenb TpakTHKH OT MNPUHUMAIONICH  OpraHu3aiuu  oQopMIIsieT
XapaKTEPUCTHUKY - OT3bIB.

B xapakrepucTUKe-0T3bIBE I0JKHBI OBITh OTPAKEHBI CIEAYIOLIUE BOIIPOCHI:

® KAayeCTBO BBHINOJIHEHUSA CTYAECHTOM MHIUBUAYAJIBHOIO 3alaHHUS ;

® VYPOBEHb €ro MNpO(PECCHOHAIIBHON MOATOTOBKM W YMEHHE HPUMEHSThH
TEOPETUYECKHUE 3HAHNS HA IPAKTHUKE;

® CIIOCOOHOCTBH CAMOCTOSATEIBHO, TBOPUYECKHU pelIaTh IOCTABJIECHHBIE 3a/1a4H;

® OTHOIIEHUE K paboTe, BOJIEBbIE M HDABCTBEHHBIE KAUECTBA.

B KOHIIE XapaKTepUCTHKU-OT3bIBA JOJDKHA OBITh BBICTABJIEHA PEKOMEHIyeMas
OLICHKA I10 pe3yJbTaTaM IPAKTUKHU.

9. OneHOYHBIE CPeICTBA 10 pPe3y/IbTaTaM MPAKTUYeCKOM MOAr0TOBKH
9.1. ®opMa OTYETHOCTH IO PE3yaIbTATAM NMPAKTUHYECKOHN MOATOTOBKH
Pe3ynbTaThl TOpakTUKH NOABOJATCA B (opMe 3adera, KOTOPBIA HOCHUT
mu(dpepeHIUpPOBAaHHBIN  XapakTep W MPUHUMAETCS PYKOBOAUTENIEM HPAKTUKA OT
YHUBEPCUTETA B YCTAHOBIIEHHBIE CPOKH B COOTBETCTBHUHU € IPa(UKOM 3aIUThI MPAKTUKHU.

9.2. ITacnopT OLEHOYHBIX CPEACTB MPAKTHYECKOH MOATOTOBKH

Tabmura Ne 1.

Ne | Kontponupyemslie 3tanbl npakTuku | Kox koHTponupyemMon HaumenoBanue
(pe3yybTaThl MO dTaIaMm) KOMIIETEHIIMU (MU e€ OLIEHOYHOI'O
4acTH) CpPEACTBA
1 | O3HaKOMHUTENBHBIN 3Tal 3a4eT ¢ OLEHKON
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; I1K-
1; IIK-2
2 | DTamn HenoCpeICTBEHHO TPAKTUKH 3a4eT ¢ OLEHKON
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; I1K-
1; IIK-2
3 | 3aBepmaromuii - aHATUTHYCCKUMA 3a4eT ¢ OLCHKOU
aTan OIIK-1; OIIK-2;
OIIK-3; OIIK-4;




OIIK-5; OIIK-6; IIK-
1; IIK-2

9.3. TunoBbie KOHTPOJIbHbIC BONPOCHI W 33JaHUS IS MPOBEJACHUS
MPOMEKYTOUYHOM aTTECTALUM:

1. Axanm3 obpunHaIbHBIX ((PUPMEHHBIX) OJIAHKOB CITYKEOHBIX TOKYMEHTOB

UCTIOJIb3YEMBIX OpTraHu3alre.

[Topsinok coctaBneHue U oPopMiIeHUE TOKYMEHTOB.

[Ipnnanne TOKyMEeHTaM IOPUIAYECKOU CUIIBI.

Opranuzaiusi 00pabOTKH TOKYMEHTOB U UX MOCJIEAYIONIEr0 XPAaHSHUS

[IpuHIUTIBL palliOHATIBHOE pacipeiesIieHUe JOKYMEHTOIIOTOKOB, IPUHSTHIE B

OpraHu3aIu

NudopmarmoHHo-cripaBouHOE 00CTyKHUBaHUE pAOOTHUKOB OpraHU3aINH

[IpaBuna opopmiaeHus] peKBU3UTOB TOKYMEHTOB

8. TlosicHeHHE FOPUINIECKOTO 3HAUCHUS TOKyMEHTOB. [I[puMeHenne pakCUMIITBHBIX
MOJIMKCEH, 3aMeHa MOMMCH OTCYTCTBYIOIIETO PYKOBOJAUTENS TOAMUCHIO APYTOrO
JOJKHOCTHOTO JIUIIA

9. Iopsaok yTBEpKIACHUS U COTjacoBaHus JOKYMEHTOB. Mcnonbp3oBanue
Pa3IUYHBIX BUIOB TIEYATEH U MpaBUIbHAS MTPOCTAHOBKA MX OTTHCKOB Ha
JIOKyMEHTaX

10.TpebGoBanus k TeKcTaM JOKyMEHTOB. Mcronp30BaHne 000POTHON CTOPOHBI
JIOKYMEHTA JIJIsI TPOCTAaHOBKHU PEKBU3UTOB U T. /|

11.TTouck JOKYMEHTOB C MPUMEHEHUEM COBPEMEHHBIX HH(POPMAIITMOHHBIX
TEXHOJIOTUH

12.Opranu3anus UCIOJTHEHHSI TOKYMEHTOB U TIOJITOTOBKA OTBETOB

13.0OmnepaTuBHOE XpaHEHUE JOKYMEHTAIIMHA Ha OyMaXKHBIX U DJIEKTPOHHBIX
HOCHUTETISIX

14.TToaroToBKa OpraHU3aIMOHHO-PACTIOPSIAUTEIBHBIX TOKYMEHTOB U TIPHIAHUHA UM
FOPUIUYECKON CHIIBI

15.TTocTaHOBKa AENOMPOU3BOACTBA U ApXUBHOTO JI€JIa B OpraHu3aluu

16.Pa3paboTka mpeasiosKeHHii Mo OpraHu3alii U COBEPIICHCTBOBAHUIO
JTIOKyMEHTO000pOoTa

17.PekoMeHIalUK 110 BHEAPCHUIO aBTOMATU3UPOBAHHBIX CHCTEM

18.01eHKa 1 3KcrIepTH3a JOKYMEHTO000pOoTa

19.Pa3paboTka HOPMATUBHBIX U METOJUYECKUX TOKYMEHTOB JJ1s1 ciry k0 JIOY u
apxuBa (MHCTPYKIUHU, TOJOKEHUS, HOMEHKIIATYPHI J1€J1)

20.Opranu3zanusi apXuBHOTO JieJia Ha IPENPUSTHN

21.CornacoBaHue HOMEHKJIATYPHI JIe] M IPUEMa JOKYMEHTOB B apXUB

22.YHUUYTOXKEHHUE U/ WK cla4a Ha TOCYJapCTBEHHOE XPaHEHHE IOKYMEHTOB

ok wn

~N o

9.4Kpurtepun oueHKH




Tadmura Ne 2

Ounenka
Kpurepun |  «oTaIH4HO» «XOpPOLI0» | KYAOBJIETBOPHUTEJI | «HEYIOBJICTBOPUTE.I
bHO» bHO»
OLICHKA - OIICHKA - OLICHKA -OlICHKA
«OTJIUYHO» «XOPOIIIO» «yHOBJIETBOPUTEND |«HEYAOBICTBOPUTEID
BBICTABJISIETCA  |BBICTABIIAETCS [HO»  BBICTABJISICTCS | HO» BBICTABJISICTCS
CTYJICHTY, €CJIH |CTYJICHTY, CTYJICHTY, €CJIM OH|CTYJEHTY, €CIIM OH HE
OH IPUHUMAJl  |€CJIN OH|HE MIPUHUMAJ|[IPUHUMAII  aKTUBHOE
AKTHBHOE MPUHAMAI AKTUBHOE Y4aCTHUE By4acTUE B CEMHUHApE,
y4acTHe B AKTUBHOE CeMHHape, OTBEYaJ|HE OTBETHJI Ha
CEMHUHape, y4acTue B|HE Ha BCE BOINPOCHI,[KOHTPOJIbHbBIE
JlaBall MOJIHBIE, |CEMHHApE, JlaBal KpaTKHE, BOMPOCHI
pa3BEpHYTHIC JaBajl HEpPa3BEPHYTHIE
OTBETHI, TMOJIHBIE, OTBETHI, OEJHBIC C
OTPAXAIOIIUE  |pa3BEPHYTHIE |[TCOPETUUYECKON U
KaK 3HaHUS OTBETHI C|JIOTHYECKOM TOYKH
TEOPETUUYCCKOT |HEOOJIBIIUMH |[3PCHUS;
0 MaTepualia o |HeAOYETAMU;
TeME, TaK U
MHEHUE
CTyJICHTA I10
MPEIJI0KEHHOU
TEME;
OpuentupoBatsc |/laBath beITh HE B OcraButs 6e3
B JIOCTATOYHO  [COCTOSIHUH B OTBETA BOIPOCHI U
JIOTIOJITHUTEJIBHBI |[IOJTHBIE TIOJTHOM Mepe OBITH HE TOTOBBIM K
X BONPOCAXx, IO  |OTBETHI MO OTBETUTH HA clade
BCEMY KypCYy MPEVIO)KEHH |OCHOBHBIE U MIPAKTUYECKOTO
JIUCUUTIIAHBI. bIM BOITPOCAM. |JOTTOJTHUTEIIbHBIE | 3aJlaHUA.
JlaBatb cBOE beITh HE BOITPOCHI.
apryMEHTHUPOBAH [COBCEM
HYIO TOUKY YBEPEHHBIM B
3pEHUS T10 OTBETax Ha
MOCTABJIEHHOMY |IOMOJIHUTEb
BOIIPOCY. HBIE BOMPOCHL.

Bmagean [>—95% > — 85% > — 5% <— 75% BBITIOJTHEHUS
BBITIOJTHCHUS BBIMIOJTHEHHBI |BBIMOJTHEHUS 3aJlaHUM U OTBETOB Ha
3aJlaHuU U X 3aJJaHUM U (3aJJaHUW U OTBETOB |BOIIPOCHI.

OTBETOB Ha OTBETOB HA  |HA BOITPOCHI.
BONPOCHI. BONPOCHI.

CTYAeHTAMH

9.5®ukcupoBanue pe3yJbTATOB MPOXOKIEHUSI NMPAKTUYECKOH MOATOTOBKHU




OneHka BBICTABISCTCA IO PE3yNbTaTaM 3allMUThl NPAKTUKA B BEIOMOCTb U
3a4ETHYIO KHIDKKY CTyJeHTa. BenomMocTh XpaHuTCs B iekaHate (akyIbTeTa.

OOmue wutorm mpakTuku moaBoasrcs Ha Cosere (akynpTeTa € ydacTHeM
npeJCcTaBUTEeNIe BBIMyCKalomed Kadeapsl W MpeACTaBUTENCH OT NPUHUMAIOIIEH
OpraHU3alLuu.

CryaeHTbl, HE BBIOJHUBIIKAE IPOrPAMMYy IMPAKTUKH MO YBAXKUTEIBHON MPUYUHE,
HaIPaBJISIOTCA Ha IPAKTUKY BTOPUYHO, B CBOOOJHOE OT y4€Obl BpEMSI.

CTyneHTbl, HE BBIIOJIHUBIINE IPOrPaMMy MPAKTUKHU 0€3 YBaKUTEIbHON NPUYNHBI
WIM TOJIyYMBIIHUE OLEHKY «Hey0081emeopumenshoy, CUUTAIOTCS UMEIOLIUMU
aKaJIEeMHUYECKYIO 3aJ0JDKEHHOCTb.

OT4eT O NPOXOKIAECHUU MPAKTUKUA CTYIAEHTOBIIPEACTABIIETCA3aBENYOMINM
Kadenpoil mpopekTopy Mo yuyeOHOW paboTe YHUBEPCUTETa B MECAUYHBIM CPOK IOCIE
OKOHYaHUs IIPAKTUKH.

10. IlepeyeHb MPOU3BOACTBEHHON JHUTEPATYPhI U pecypcoB ceTu «HTEpHETY,
He00XO0IMMBIX /ISl POBeeHUs] MPAKTUYECKOM MOAr0TOBKH

10.1. OcHoBHas1 iUTEpPaATypa

1. Muxaitnos, FO.M. JInunble aena cOTpyAHUKOB KOMITAHUH: KaK MPABUIILHO
o OpMJISITH, BECTU U XPAHUTH : MIpaKkTUyeckoe nocooue / KO.M. Muxaiinos. -
Mockaga ; bepnun : Jlupekr-Meaua, 2014. - 160 c. : un. - bubauorp. B kH. - ISBN
978-5-4475-1870-7 ; To e [DnexkrpoHHbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253691(23.08.2018).

2. Poroxwun, M.IO. JlenoBbie JOKYMEHTHI B IpUMEpPax U o0pasiax : COOpHUK

TUMOBBIX JOKyMeHTOB / M.}O. PoroxuH. - Mocksa ; bepnun : Jlupext-Menua,
2014. - 496 c. : un. - bubmuorp. B kH. - ISBN 978-5-4475-1581-2 ; To xe
[DnexTponHHbI pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253701(23.08.2018).

3. Kazanmesa, I'.B. Jluunbie 1OKyMeHTHI: TpeOOBaHUS K OPOPMIICHHIO U OOpa3Ilbl
JTOKyMEHTOB : yueOHoe mocobue / I'.B. Kazanmesa. - 6-¢ uzn., crepeorur. - M. :
®nunta, 2020. - 40 c. - bubauorp. B xH. - ISBN 978-5-9765-0311-3 ; To xe

[DneKkTpOHHBII pecypcl. URL:
http://biblioclub.ru/index.php?page=book&id=103531 (25 08.2020).
4. 2 KysnenioB, W.H. JlemoBoe mmchbmo : yueOHO-cipaBOYHOE TMocobue /

N.H. Ky3nenos. - 5-¢ u3a. - M. : Jlamxos u Ko, 2015. - 196 c. - (YueOunbie
u3nanus). - ISBN 978-5-394-02213-5 ; To ke [Onexrponnsiii pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=229283 (25.08.2020).

5. I'punbepr, A.C. JlokymMeHTanMOHHOE oOOecleueHne YNpaBJICHHUS : y4eOHUK /
A.C. I'punbepr, H.H. I'op6aués, O.A. Myxameriuna. - M. : FOnutu-lana, 2015.
- 391 c. : Tabun., rpad., ui., cxemsl - bubmmorp.: c. 382-383. - ISBN 978-5-238-
01770-9 ; To Ke [DneKTpOHHBIN pecypcl]. -
URL: //biblioclub.ru/index.php?page=book&id=115031 (29.11.2020).



http://biblioclub.ru/index.php?page=book&id=253691
http://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/index.php?page=book_red&id=103531
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=115031

6. [IpoOseMbl TOKYMEHTOBEIEHUS U JOKYMEHTAIIMOHHOTO 00eCIieueHUs yIpaBiIeHUs
B CBETE COBPEMEHHBIX CTaHIAPTOB: yueOHOe rmocodue / denepaabHoe
rOCy1IapCTBEHHOE OI0KETHOE 00pa30BaTEIBLHOE YUPEKICHHUE BBICIIIETO
npodeccnoHanbHOro 00pa3oBanus «baIKUPCKUil rocyAapCTBEHHBIN
NeAarorndeckuii yHuBepcuTeT uM. M. AkMyiuibl», MUHHCTEPCTBO 00pa30oBaHUs
u Hayku Poccutickoit @enepanuu ; coct. A.W. Ilynosuna, A.W. Yurpuna u ap. -
Ya : BI'TTY, 2015. - 143 c. : Tabm. ; To ke [DaeKTpoHHBIN pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=438551(29.11.2020).

10.2. /lonosiHMTEIbHAS JIATEPATYPA
1. SuxoBuu, II.A. Jlenonpou3BOACTBO B KaJapoBON CiIy0e : y4yeOHUK /
[I.A. SakoBuy. - M. :FOnutu-lana, 2015. - 161 c. - bubnuorp.: c. 112. - ISBN

5-238-01076-1 ; To xe  [Omekrponnbiii  pecypc]. -  URL:
http://biblioclub.ru/index.php?page=book&id=119021 (25.08.2020).
2. Hosukos, B.K. MeTogosnorust 1 METOIbl HAYYHOTO HCCIIENOBAHUS : KypC

nexunii / B.K. HoBukoB ; MunucrepctBo Ttpancnopra Poccuiickoin ®enepauuu,
MocCKOBCKasi TOCyZapCTBEHHAsl akaJeMHsi BOJHOTO TpaHcmopra. - M. : Amjpramp :
MI'ABT, 2015. - 211 c. : w1.,tabn. - bubnuorp. B kH. ; To ke [DNeKTpOHHBII pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=430107 (29.11.2020).

10.3. MuTepHeT-pecypcehl

1. Bcepoccuiickuii Hay4HO-UCCIEAOBATENbKUI UHCTUTYT JIOKYMEHTOBEJCHUS U
apxuBHoro aena (BHUUJA) [Dnextponnsiit pecype] /BHUUIA]L - DnexTpoH, AaH.-
M., [2001].— Pexxum moctyma: www.vniidad.ru, ceo6oHbIi. — 3ari. ¢ sKpaHa.

2. Koncanrtunrosas rpymmna «Tepmukay. [HopmaTtuBHO-TIpaBoBasi 6aza JaHHBIX 110
JIETIONPOU3BOICTBY, TOKYMEHTOOOOPOTY U apXUBHOMY Aeny| [DIEeKTpOHHBIN pecypc] /
«Tepmuxar» - DIIEKTPOH, JlaH.- M., [200-].— Pexum JIOCTyIA:
http://www.edou.ru/index.php , cBoGoHBIN. — 3ari. ¢ sKkpaHa.

3. Docflow. Bce o mupe saekTpoHHOr0 J0KyMeHTooOopoTa. [[TopTan mocssiieH
AIIEKTPOHHOMY JTIOKYMEHTOOOOPOTY M CMEXHBIM OTpaciasiM.OH MpuU3BaH MPETOCTABUTH
YUTATENSAM CaMylo TOJIHYI0, CTPYKTYPUPOBAHHYIO U TIOJIE3HYIO UH(POPMAIUIO O PBIHKE,
TEXHOJIOTUSX, PEHICHUSX, KOMITAHUAX U JIMIAX]|. [DJEKTPOHHBIN pecypc]| - DNEKTPOH,
na.- M., 2002-2019r — www.docflow.ru, cBoGoaubIif. — 3ari. ¢ skpaHa.

4. DOC-Online. HeszaBucuMblii mopTall O  CHCTEMax  3JIEKTPOHHOTO
NToKyMeHTooOopoTa. www.doc-online.ru

5. Caiitbl GpupM-pa3pabOTIMKOB CUCTEM IICKTPOHHOTO JTJOKYMEHTO000POTA.

WWW.GRANIT.RU

WWW.MDI.RU

WWW.EOS.RU

WWW.COGNITIVE.RU

WWW.KODEKS.NET

WWW.INTERTRUST.RU

WWW.IT.RU
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11. Ilepevyenb MH(POPMANUOHHBIX TEXHOJIOTHI, HCIIOJIb3YeMbIX NIPH MPOBEAEHNH
NMPAKTHKH, BKJIKOYAasl MlepevYeHb MPOrpaMMHOro odecrnevyeHuss 1 UHGOPMaLMOHHBIX
CIIPABOYHBIX CUCTEM

- CucremHOe mporpaMMHOE oOecrieueHue: omneparuonHas cuctema Microsoft
Windows; (Windows 7+ Professional 64119362 FSBEI HPE 'Moscow State
LinguisticUniversity’ 100/100 MAK; Windows 8+ Professional 64119362 FSBEI HPE
‘Moscow State Linguistic University' 0/100 MAK; Windows 8.1 Pro 64119362 FSBEI
HPE 'Moscow State LinguisticUniversity’ 93/100 MAK)

- ITakeT mpukiagHoro mporpammuoro odecredenuss Microsoft Office B cocrase:
Microsoft Word, Excel, PowerPoint, Access; Office Professional Plus 2010+: Microsoft
open license 90116092ZZE1403- 60119850 (Office Professional Plus 2007+ 63451883
®I'bOY BIIO MI'JIY VL Key; Office Professional Plus 2013+ 63451883 ®I'bOY BIIO
MI'JTY 22/50 MAK)

12. Onucanne MaTepUAIbLHO-TeXHUYECKOH 0a3bl, HEOOXO0AMMOIi 11l IPOBEAeHHs
NMPAKTHYECKO NMOATOTOBKH
MyneTuMenitHas ay IHTOPUS JJIs1 TPOBEICHUS JICKIIMOHHBIX 3aHITUN C BBIXOJIOM B
HNuTtepHer.
2. O0opyaOBaHHBIN AJISI MPOBEACHUS MTPAKTUUECKUX TPYIINOBBIX 3aHATUN

KOMITBIOTEPHBIN KJIACC ¢ yCTaHOBJICHHBIM 0(hucHBIM obecriedenreM Microsoft Office —
2007 +, Libreofficel6+.

Pazpabotunk(n) 7
JIOKTOP UCTOPUYCCKHUX HAYK, JIOIICHT,
npodeccop kadeapbl HCTOPUIECKUX HAYK U
apXUBOBEICHHUS

«22» ¢espans 2022 r.

11. 1. I"'aiinenko

3aBenyromuii kadenpoit

UCTOPUYECKUX HAYK M apXHBOBEICHUS / Y/
_—
«22» despais 2022 T. 4 C. H. Apremos
CoraacoBaHo: )
Hupektop HH(popMauHOHHo-6H6HH0TeqHQIp?f ay,
IEHTpa (¥ % *‘/ C. B. ManyxuHna

«22» despais 2022 1. 4



Hpunoxenne 1

@denepanbHOE rOCy1apCTBEHHOE OIOIKETHOE
00pa3oBaTeNbHOE YUPEKIEHNUE BBICIIEr0 00pa30BaHUs
«MOCKOBCKHH roCy1apCTBEHHBbIN JUHIBUCTHYECKHH YHUBEPCUTET»
(®I'bBOY BO MI'JIY)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

MHIUBUAYAJIBHOE 3AJIAHHUE?

(D.U.0O. cmydenma)

CTYIeHTY (hakyjabTeTa

(HaumeHnosarue axyibmema)

00y4aroierocs mo
HANPaBJIEHUIO MOJATOTOBKHU
(ceunaJIbHOCTH)

HanpasnenHocts (mpoduib)
o0pa3zoBaTeIbLHON TPOrpaMMBbl

Kpanuduxanus
JJI51 IPOXOKAEHUSA NPaAKTHKH
(HaumeHo8anUe NPAKMUKU)
C«__»
B IIEPUOJ 20 1. no_ «__» 20 1.
Ne
Coneprxanue 3aaHus
n/m
1. | O3HaKOMHUTHCH. ...
2. | IloaroTOBUTH M MMPOBECTH. ..
3. | IlpoBectu anamms...
4. | OpranusoBars....
5. | OdbopmuTh....
6. |Iloceruts....
7.
8.
9. | K3amuTe NpakTHKH NPEICTABUTD CJIEIYIOIIHNE TOKYMEHTbI:
Hnousudyanvroe 3a0anue 05 npoxoHcOeHust NPAKmuKu
1. | /InesHuk npoxoodicOeruss npaKmuxu
2. | Omyem 0 npoxoxcoenuu npaKmuKu
3. | Om3vi6 pykosooumens npaKmuKy om yHugepcumema
4. | Xapaxkmepucmuxy-om3wvl8 pyKo80oOUmess npaKmuKy om opeanu3ayuu

2 Pa3pabarsiBaeTcsi M BBIJIACTCS CTYAEHTY PYKOBOJAMTENIEM IPAKTUKU OT YHUBEPCHUTETA



5. | Yuebno-memoouueckue ooxymenmsi (Mamepuanvt), no02omosieHHvle 8 X00e

NPAKMuKu

6.
Jlama evidoauu unousuoyanrvHozo 3adanus: " " 20 T
Cpoxk 3awyumsl omuema no npakmuxe: " " 20 1.

PykoBoaMTEb MPAaKTHKH OT BBIMYCKAIOMICH
Kadeapol

(noonucy) (D.U.O.)
« » 20 1.

Ipuioxenue 2

denepalibHOE TOCYAAPCTBEHHOE OI0)KETHOE
00pa3oBaTeNbHOE YUPEKICHHUE BBICIIIET0 00pa30BaHUs
«MOCKOBCKHI rocyJapCTBEeHHbIN JUHIBUCTHYECKUN YHUBEPCUTET)

(®I'OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

JTHEBHUK?

MIPOXOKICHUS TIPAKTUKH
(HaumeHoBaHue NPAKMuUKu)

(D.U.O. cmyoenma)
cTyneHTa ¢akyybTeTa

(Haumerosamue)
oOyyJaromierocs 1o
HaIPaBJICHUIO MTOATOTOBKHU
(cnenuanbHOCTH)
Hanpagnennocts
(mpodun)
oOpazoBaTeabHON
MIPOTPaAMMBI
Keanuduxanus
dopma oOydeHus

(OuHas, OYHO-3A0UHAS, 3A0YHAS)

3 3amnoHsIeTcs CTYACHTOM



VYueOHas rpynmna Ne

PykoBonuTenb npakTuku
OT YHUBEPCUTETA

PYKOBO,Z[I/ITCJ'II) IMPAKTUKH
oT HpI/IHI/IMaIOHICﬁ opraHu3alnuun

(D.U.0., konmaxkmuwlii menegox )

Mecto IMPOXOXKACHUA
IIPAKTHUKH:

(D.1.0., konmaxkmuwiii meneg)oH )

CpoKk NpoX0XKICHUS
MIPaKTHKH: C«_»

(adpec, KoHmaxmHvle mene@onvi)

20 T. oo « » 20 1.

IIponoskenne nHeBHMKA (JIuct 2)

KasienaapHblii ILIAH NPOX0KIEHUs NPAKTHKH

Hara CopeprkaHue BBITIOJIHEHHON PabOThI

OtMmeTka
PYKOBOIUTEIS
MIPAKTUKH OT
NPUHHAMAOIIECH
OpraHu3allu O
BBIITOJIHEHUU
paboThI

4 Benercst cTyIeHTOM 3a KaXKIbIH JICHb IPAKTHKH



OtmeTka
PYKOBOJUTES
MPAKTUKHU OT
Jata ConeprkaHue BBITIOTHEHHON pabOThHI MIPUHUMAIOLLEN
OpraHHU3aIH O
BBIMIOJTHEHUN
paboTHI

(noonuc) (D.U.0. cmyoenma)
« » 20 .

PYKOBOI[I/ITeJ'IB IMPaKTUKH
oT HpI/IHI/IMaIOHleﬁ opraHu3anuvu

(noonucy)

(D.1U.0. pyxogooumerns)
« » 20 r.

Ipuioxenue 3

®enepalibHOE TOCYAApCTBEHHOE OI0KETHOE
o0pa3oBaTenbHOE YUPEKIEHNUE BBICIIIET0 00pa30BaHUS
«MOCKOBCKHH rOCyAapCTBEHHBbIN JUHIBUCTHYECKH YHUBEPCUTET»
(®I'BOY BO MIJIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)



OTYET®

(O6pasen ohopmiIeHHS TUTYIILHOTO JINCTA)

0 TTPOXOKICHUU

(HauMeHo8aHUue NPaKmuKu)

MPaKTUKHU

CTyJleHTa (haKyJbTeTa

00y4JaroIierocs 1o
HaIPaBJICHUIO MTOATOTOBKHU
(crienMaIbHOCTH)
HanpagsnenHocts
(npo¢un)
oOpazoBaTeIbHON
IPOTPaMMBI
Kpanuduxanus

dopma oOydeHus

VYyebnas rpymnma No

(D.1U.0O. cmyoenma)

(Haumenosamue)

(ouHas, ouHO-3a04HAas, 3A0YHAS)

OTyeT 0 NPOXO0XKICHUHN NPAKTUKHU

(Obpazey oghopmnenuss omuema o npakmuxe)

Mecmo npoeeoenus

5 Odopmitsiercst cTyIeHTOM




npakmuku:

1. KpaTKl/lﬁ AHaAJIN3 PE3YyJbTAaTOB IPOXOKACHUA MPAKTHKHU CTYICHTOM C
YI€TOM MHAUBUAYAJIBHOI'0O 3a1aHUS

2. IlpenyioxxeHus U MOKeJTAHUS:

(noonucs) (®.1.0. cmyoenma)
« » 20 T




IIpunoxenue 4

®enepanbHOE rOCY1apCTBEHHOE OIOIKETHOE
00pa3oBaTeNbHOE YUPEKIEHNUE BHICIIEr0 00pa30BaHUS
«MOCKOBCKHMH roCy1apCTBEHHbIN JUHIBUCTHYECKH YHUBEPCUTET»
(PI'BOY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«MoscowState Linguistic University»

(MSLU)

O13bIB®

Ha OTYET I10 MIPAKTUKE
(HaumeHOBaHUe NPAKMUKU)

(D.U.O. cmyoenma)
CTyAeHTa (haKyiabTeTa

(HaumeHosawue)
oOyyJaromierocs 1o
HaIpaBJICHUIO MOATOTOBKHU
(cienabHOCTH)
HanpasnenHocts
(mpodun)
oOpazoBaTeabHON
MIPOTPAMMBI
Keanuduxanus
dopma oOyueHus

(ouHas, 0UHO-3A0YHAS, 3A0YHASL)
VYuebnas rpymma No

6 OdopmitsieTcst pyKOBOAMTENEM TPAKTUKH OT YHUBEPCUTETA



IIpooonxcenue Peyensuu (nucm 2)

1. CBeenusi 0 HAJINYMe OTYETHBIX TOKYMEHTOB.
JnesHux npoxoocoenuss npakmuxu

Omuem 0 npoxoxicoeHuu npaxKmuKu

HHnousuodyanvroe 3a0anue 0s NPOXOHCOEHUS NPAKMUKU
Xapaxkmepucmuky-oms3vig pyKogooumeisi NPAKMuKY 0m opeaHu3ayuu
Om3b16 pyKogooumesi NPAKMUKy Om yHugepcumema

Yuebno-memoouueckue 0oKymeHmol Uil UHble MAMePUaIbl), N0OO20MOBIEHHbIE 8 X00e
NPAKMUKU

2 ConepmaHne OTYETHBIX JOKYMECHTOB, IIPCACTABJICHHDBIX CTYACHTOM

Ilonnoma ompasitCerHusl xoo0a npakmukKu e 0H€8HMK€, cucmemHocms, MmMOYHOCHIb 6
onucaruu, docmoeepnocmb

Kauecmeo omuema o pe3yibmamax npakmuxKu, COCmdaeseierHHo20 CI’I’IVOGHI’I’IOM

Kauecmeo omuemmubix mamepuanos, pa3pa60maHHblx Cl’l’lV@@HWlOM

3. KauecTBO BHINOJTHEHUS HHAUBUAYAJBHOIO 3a1aHUA
Coomesemcmeue pesyvibmamd, noJay4eHH02c0 6 X00¢e 8blNOJIHEHUS. npakmuku, 361()611—11/!}0,
aaHHOJI/lV Ci’l’lV@BHI’I’lV

O0vem u Kauecmeao 6bINOJIHEHUSA UHOUBUOYAIbHO2O 3A0AHUS




4.BuiBOoj 0
chopmupoBaHHOCTH
KOHTPOJIUPYEMbIX
KOMIIeTeHUHH (MJIU €€ YacTH).
PexoMeHnayemasi oieHKa:

(omauuno, XOpouio, y0081emeopumesnvbHo,
HEeYO0081emBopUmMeibHo)

PykoBoauTenb npakTUKu
OT BBIITyCKaIOIIen Kadeapbl

(noonucy) (D.U.0. pyxosooumens)
« » 201 r.






