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JIOKyMEHTOBE/ICHHE H apXUBOBEACHHE, YTBEPKICHHOTO TpHUKazoM MuHOOpHAYKH
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HcTtopuuecknx HayK M apXUBOBEICHUS

[Iporpamma mpou3BOACTBEHHOM (HayYHO-UCCIEA0BATEIbCKOM ) MPAKTUKU
paccMOTpeHa 1 0J100peHa Ha 3acelanuu KadeIpbl UCTOPUYECKUX HAYK U apXUBOBEIACHUSI.

[Tpotokoa Ne 6 ot «22» deBpamns 2023 1.

[Iporpamma pou3BOJCTBEHHOMN (HAYUYHO-UCCIE0BATENbCKOM) MPAKTUKU
paccMOTpeHa U 0100peHa Ha 3aCeJaHUK Y YEHOTO COBETa MHCTUTYTa T'YMAHUTAPHBIX U
PUKJIAHBIX HAYK;

[Tpotokon Ne 8 ot «23» mapta 2023 r.



1. HazHauyeHHe MPOrpaMMbl NPAKTUYECKO MOATOTOBKH

[Iporpamma npon3BOACTBEHHOM (Hay4YHO-UCCIIEN0BATENBCKONW) IPAKTUKH (Janee —
MIPAKTUKA) PENIAMEHTUPYET COJIEP)KAHKE, OPraHU3aLUI0, TOPSAJIOK TPOBEACHHSI IPAKTUKU
U MOPSIIOK OTYETHOCTH O0yyaromuxcs (gajiee - CTyI€HTOB).

[IpakThka £BII€TCA COCTAaBHOW YacThl0 0Opa30BaTENIbHOM MpPOrpaMMbl U
peaCcTaBiIsieT co00M 0JIHY M3 (OpM OpraHu3aly y4eOHOTO Mpoliecca, 3aKI0YaroIy0Ccs
B IpOo(ecCHOHANBHO-TIPAKTUYECKOW  IMOATOTOBKE  OOYYarOUIMXCs, COJEHCTBYET
3aKpEIJICHUI0 TEOPETUYECKUX 3HAHUM, YCTAHOBJIEHHIO HEOOXOIMMBIX JI€JIOBBIX
KOHTaKTOB YHUBEPCUTETA C MPEANPUATUAMHI, OPraHU3aLUIMU U YUPEKACHUIMHU.

[IpownsBocTBEHHAs (Hay4HO-HCCIIEI0BATENbCKAS ) MIPaKTUKA SIBJIIETCS
00s3aTeNbHOM W MPEACTaBISET CO0OM BHUJ YYEOHBIX 3aHATHUNA, HENOCPEACTBEHHO
OpPUEHTHUPOBAHHBIX HA MPO(PECCHOHATBLHO-TIPAKTUYECKYIO MOATOTOBKY oOyyaromuxcs. B
MEPUOJT MPOXOKACHUS MPAKTHUK y CTYACHTOB (OPMHUPYIOTCA NPAKTUYECKUE HABBIKU
pabOThI IO HAIIPABJIEHUIO MOATOTOBKH, YMEHUS IPUHUMATh CAMOCTOSITENIbHBIE PEIICHUS
Ha KOHKPETHBIX y4acTKax padOThl B PEAIbHBIX YCIOBHSX, LIEIOCTHOE MPEACTABICHHUE O
CoJiep>KaHuM, BUJax v ¢popmax npodhecCuoOHaIbHOUN eI TENLHOCTH.

2. lleab ¥ 3a1a4M NPAKTUYECKOI MOATOTOBKH
[enbro mpoU3BOJACTBEHHOM (HAYUYHO-UCCIEA0BATEIBLCKON ) MPAKTUKU SABIISICTCS:

¢ JlokyMeHTAIIMOHHOE OOeCIeYeHHE IEATEILHOCTH YUPEXKICHUN Pa3sHOTO
THUIIA;

e IIpodeccuonanbHoe BeaeHHE pabOThI MO KOMIUIEKTOBAHUIO, YYETY,
00paboTKe, pa3MEIICHUIO U XPAaHEHHUIO JJOKYMEHTOB;

3agauu, peniaeMbl€ B X0/1€ NPAKTUKH:

[ToaroroBka kBamuHUITMPOBAHHBIX JIOKYMEHTOBEIOB U apXHUBOBEIOB, KOTOPHIE
00J1a1ar0T 6a30BBIMU 3HAHUSMH 110 JIOKYMEHTOBEJCHUIO ¥ apXHUBOBEICHHUIO

Hcnonb30BaHne COBPEMEHHBIX TEXHOJIOTHI B JIOKYMEHTOO00OPOTE OpraHu3aIuy u
apXUBHOM JICJi€.

3. [lepeyeHb MIIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs NP MPOXOKIECHUH I
NPaKTHYECKOI MOATOTOBKH, COOTHECEHHBIX C IVIAHMPYEMbIMHU Pe3yJIbTATAMU
0CBOCHHS 00pa30BaTeJIbHOM MPOIPAMMBbI

Haumenosa | Koxg n HaumenoBanue | UTHaUKaTOPHI JleckpunTopsl UHAUKATOPOB
HUE OIIK BbIITyCKHHMKA OIIK

KaTEeropuu

(rpymnmb)

OIIK

Pemenue OIIK-1.  Cmnoco6en | M1.OIIK.1.1 J.OIIK.1.1.1 3nanue




CIIOXHBIX | IPUMEHSTh Opranuzyer HOBEHIIIE TPEOOBAHUS K
KOMITJIEKCH | (yHIaMEHTAIbHbBIE paboty 10 | YIIPaBJICHUIO
BIX 3aj/1a4, | 3HAHUSI, IOJTYYEHHBIC | YIIPABICHUIO JIOKyMEHTOOOOPOTOM B
UMEIOINX | TIPH OCBOCHHUH | TOKYMEHTOO0OPO | POCCUUCKHUX U
COIMAIIBHO | TIPOTPaMMBbI Ta C  Y4YETOM | MEXKIYHAPOIHBIX
¢ 3HAUYCHHE | MAaruCTPaTypbl, TPH | HOBEUIITNX OpraHHU3aIHsIX.
pa3zpaboTke U | 3HAHUMU. J.0OIIK.1.1.2 CniocobHOCTb
OCYIIECTBICHUH OIICHUBAThH COIMAILHYIO
COLIMATHHO CTOPOHY
3HAYUMBIX TIPOEKTOB JTOKYMEHT0000pOoTA.
J.OIIK.1.1.3 Ymeer
OpTaHU30BHIBATH
yIpaBJIeHHUE
JIOKyMEHTOO00pOTOM C
y4eTOM COLIMAITLHOM
COCTaBJIAOLIEN
pa3zpabaThiBa€MBbIX u
OCYIIECTBIISIEMBIX
TTPOCKTOB.
N.OIIK.1.2 J.OIIK.1.2.1 3naer
[IppyauMaeT  BO | CONMATBLHOE 3HAUCHUE
BHUMAaHME JIOKyMEHTA
COLIMAIbHOE J.OIIK.1.2.2 Ucnone3yer
3HAYCHUC HABBIKHA PaOOTHI C
JIOKyMEHTHOM MOCETUTEIISIMHA U
KOMMYHUKAIMH. | TIOTYMHCHHBIMH
KOJUIETaMHU.
J.0IIK.1.2.3 Ymeer
COKpaIiarh ITaITbI
JIBIDKEHUS JOKYMEHTOB
N.OIIK.1.3 J.OIIK.1.3.1 YyactByeT B
YyacTByeT B | OpraHMU3aIMH COITHAILHO-
pa3paboTke Y | 3HAUMMBIX MPOEKTOB
obecrnieunBaeT J.OIIK.1.3.2 Cniocoben
JIOKyMEHTHOE OpraHU30BHIBATH
COTPOBOXKJICHUE | TOKYMEHTHOE
COIMAJIBHO- COTIPOBOXK/ICHHE
3HAYNMBIX COIMAJTBHBIX MPOCKTOB
MPOEKTOB. J.0OIIK.1.3.3 Cnocoben
KOHTPOJUPOBATH
JIOKyMEHTOO0OPOT B
COIMAJIBHBIX MPOEKTAX.
[Tpodeccno | OIIK-2.  Cnocoben | M1.OIIK.2.1 JI.OIIK.2.1.1 3nakoM B
HaJIbHAS CaMOCTOSITEITLHO JIM4HO y4acTBYeT | IMOJIHOM 00bEeMe C
camMoopraH | paboTatb C|B KOMIUIEKCOM POCCHICKUX U




u3anusi
caMmoo0yue
HUE

UCTOYHUKAMHU
uHpopMmaruu,
HETIPEPBHIBHO
COBEpPIIICHCTBOBATh
YpOBEHB
npodeccuoHanTbHON
MOJITOTOBKH

YCOBEPILIEHCTBOB
aHUU TPOIIECCOB
JIOKyMEHTO000pO
Ta.

3apyOeKHBIX IOKYMEHTOB,
HaXOJISIIIUXCS B
JOKYMEHTO000pOTE
OpTraHHU3aIIH.

J.OIIK.2.1.2 ITpumensieT
HABBIKA CAaMOOOYUYCHUS U
MOUCKA HOBEHUIIIEH
uH(popmaruu B
npodeccruonanbHON
obmacTu.

J.0IIK.2.1.3 YMmeer
paboTaThb c
OTEUYCCTBCHHBIMH u
3apyO0eKHBIMU
JIOKyMEHTaMH.

N.OIIK.2.2
CoBepiIeHCTBYET
CBOM 3HaHUS B

J.OIIK.2.2.1 3nanue
HOBEWIIIEW HOPMAaTUBHOMN
0a3bl B 00JaCTH

oOnacTu yIpaBJICHUS

yIpaBICHUS JOKyMEHTOOOOPOTOM.

nokymeHToo6opo | [[.OIIK.2.2.2 Cniocoben

TOM HaXOJUTh HOBEUIIYIO
JIOKYMEHTAIINIO B 00J1aCTH
JIOKyMEHTO000pOTa B
Poccuu u 3a py6exom
J1.0OIIK.2.2.3 DKOHOMHO U
3 peKkTUBHO pacnpenesieT
HArpy3Ky C LEJbIO
BBIJICIICHUS BPEMEHH IS
caM000pa3oBaHuUsl.

N.OIIK.2.3 J.0I1K.2.3.1 3naer

3HaKOM C | OCHOBHBIE UICTOUHHUKHU

HOBEHIITMU uHbOpMaIuu IS

TEHJEHIIUSIMHA B | YTOYHCHHS U MTOTIOJIHCHUS

podeCCHOHANIBH | CBOMX 3HAHUM B 001aCTH

o obOmactu B
Poccum wmw 3a
pyOexom.

JIOKyMEHTO000pOTa B
Poccu u 3a py6exxom
J.OIIK.2.3.2 Bnageer
pOCCUICKOM U 3apyOexHON
TEPMUHOJIOTHEN B 00J1acTh
yTIpaBICHUS
JIOKYMEHTOOOOPOTOM.
J[.OIIK.2.3.3 Ymeer
COTIOCTABJISITh 3apyOeKHBIN
Y POCCUNCKHM OMBIT B




o0yacTu JOKYMEHTHOM
KOMMYHUKAIHH.

Opranusan
us u
POBEICHU
e
UCCIIeIoBaT
eNTbCKUX
IKCIIEPTHBI
X padoT.

OIIK-3. Cnocoben
HCIIO/IB30BATh 3HAHUS
B o0J1acTH
I'YMaHHTAPHBIX,
COLIMAIBHBIX U
HPKOHOMHUYECCKUX HayK
IPU  OCYIIECTBICHUHN
9KCIIEPTHBIX 51
AHAINTHYECKUX,
HAy4HO-
HCCIIE0OBATEIILCKUX
pabot

N.OIIK.3.1. J.OIIK.3.1.1 3nakom ¢
[IpuHumaer OCHOBHBIMHU ITpaBUJIAMU
y4acTHe B | IPOBEJICHUS KOMILJIEKCHOU
HKCIIEPTHOM AKCIIEPTHU3HI.
paboTte c | A.0IIK.3.1.2 Bnrageet
MIpUMEHEHUEM METO/I0JIOTHEH,
KOMIUTEKCHBIX MO3BOJISIONIEH MPOBOIUTH
MO/IXO/IOB. AKCIEPTHYIO paloTy.
JI.OIIK.3.1.3 Ymeer
OpTraHM30BBIBATH PaOOTY
HKCHEPTHBIX IPYyHI IPU
OIIEHKE JOKYMEHTOB H
JOKYMEHTHOU
KOMMYHUKAIIUH
N.OIIK.3.2 J.OIIK.3.2.1 3naer
Cnocoben NPUHIUIBI HAYYHOU
paccMaTpuBaTh paboThI C TOKyMEHTAMHU.
HCCIIETyEMbIE J.0OIIK.3.2.2 YmeeT
TIPOIIECCHI U | BBIJCISITH Pa3IMyHbIC
JIOKYMEHTHYO COCTaBJISIOLIUE B
KOMMYHMKAIMIO | OpraHU3aliK yIpaBICHUS
Kak CJIOKHBIN | TOKYMEHTO000pOTa U
nporiecc, BBISIBJISITH Pa3IMUHbIC
YUUTHIBAIOIIHIA BJIMSTHUS HA PaboTy
MHOTO(aKTOPHOC | pAOOTHHUKOB U PE3YIbTATHI

Th BIUSHUMN

ux Tpyna.
JI.OIIK.3.2.3 IIpumensier

HABBIKW HANMCAHUS
Hay4YHBIX CTATEUN U
AKCIEPTHBIX 3aKJIFOUYCHUN C
Y4ETOM POCCUMCKON U
3apyOeKHOMU crielu(PpUuKu

N.OIIK.3.3
YMeeT BBIACHATH
poOJIEMHBIE
obnactu
YIIpaBJICHHS
JIOKYMEHTHOU
KOMMYHUKaIUEN
U paccMaTpuBaTh
UX B KayecTBe
HAay4YHOU
poOJIeMBbl,

J.OI1K.3.3.1 3naer
CTPYKTYpY W IPUHIIUTIBI
JTIOKYMEHTHOU
KOMMYHHKAIIIH B
POCCHUHCKHX U 3apyOexHBIX
OpraHu3alusIX.
J.OI1K.3.3.2 Mcnone3yer B
MIPAKTUYECKOU
JeSITeIbHOCTH HAaBbIKU
ornpezaeneHust mpoOIeMHBIX
30H B JIOKyMEHTOO00pOTE.




HYXJAIOLIEHCS B
KOMIIJIEKCHOM
aHanuse.

JI.OIIK.3.3.3 Ymeer
OCYIIECTBJISITh HAYYHBIN
aHAJIN3 MPOLIECCOB
JIOKYMEHTHOM
KOMMYHHKAIIMH B
KOHKPETHBIX YCIIOBUSIX
pabOThl POCCUUCKUX U

MEXIYHapPOIHbIX
OpraHu3anun
[Ipumenen | OIIK-4.  Cnocoben | M1.OIIK 4.1 3naer | .0OI1K.4.1.1 3Haer
ue UCITI0JIb30BaTh KOMILJIEKC IPOrpaMMHOE
uH(popMaIl | CrieruaabHbIC TpeOOBaHMIA, obopynoBaHue u
MOHHBIX npo(ecCHOHANIBHBIE | IPEABIBISIEMBIX K | 0OOecrieueHre B 001acTu
TEXHOJIOTH | 3HaHWS B OOJACTH | IPOTPAMMHOMY | YIIPABJICHUS
171 B | MH(pOPMALIMOHHBIX 00ecIeyeHuto JOKyMEHTOOOOPOTOM B
IIPAKTUYEC | TEXHOJIOTUH, yIIPaBJICHUSA POCCUNCKHUX U
KO PUMEHSAEMBIX B | JOKyMEHTOOOOPO | MEXIYHAPOIHBIX
JeATEIbHOC | MPOPECCUOHATIBHON | TOM. KOMITaHHUSIX.
™ JIESTCIIbHOCTH J1.OIIK.4.1.2 Baaneer
POCCHIICKOI U 3apyOeKHOU
TEPMHUHOJIOTHEN B 00J1aCTH
JIEKTPOHHOTO
JTOKYMEHTO000pOTA.
J.OIIK.4.1.3 Ymeer
OIICHUBATh Ka4€CTBO
UCIIOJIb3yEMOT0
IPOrpaMMHOTO
oOecrnieyeHus B o01acTu
JIOKYMEHTO000pOTa
N.OIIK.4.2 J.OIIK.4.2.1 3HaeT s3bIK,
Bnaneer TEPMHUHOJIOTHIO U (DOPMBI,
HABBIKAMHU UCIIOJIb3yEMBIE B
paboThI C | JOKYMEHTHOM
WHOCTPAHHBIMUA | KOMMYHHUKAIIUU Ha
dbopmamu WHOCTPAHHBIX S3bIKaX.
BJIEKTPOHHOTO J.OIIK.4.2.2 [Tpumensier
JIOKyMEHTOOOOpO | HABBIKK MEPEBOMA U
Ta. afanTay UHOCTPaHHBIX

JIOKYMEHTOB JIJISl KX
HCIIOJIL30BaHUS B
POCCUKCKON TOKYMEHTHOM
KOMMYHHUKALIMH.
J.OIIK.4.2.2 Ymeer
MMOJIL30BAThCS
MIPOrPaMMHBIMU




IpOAYKTaMH B 001acTu
JIOKYMEHTO000pOTa,
CO3JaHHBIMU 3apyOEKHBIMH
KOMIIaHUSIMU

N.0OIIK 4.3
Crocoben
COBMeEIIIATh
paboty
DJIGKTPOHHBIX U
TPaIUITNOHHBIX
dbopm
yIpaBIeHUS
JIOKYMEHTAIMOHH
BIMH TIPOIIECCaAMU

J[.OIIK.4.3.1 3HaeT MeTo 1Bl
OpraHu3aluu
JOKyMEHTOO0O0pOTa B
JTUCTAHIIMOHHOM PEKUME C
pUMEHEHUEM
UH(OPMAITMOHHBIX
TEXHOJIOTUH

J.0IIK.4.3.2 Ucnonb3yeT
HaBBIKU TUCTAHIIMOHHOTO
yIpaBJIEHUS TOKYMEHTHOM
KOMMYHHUKAILUEN.
J.OIIK.4.3.3 YMmeeT
aJanTUpoBaTh paboTy
PabOTHUKOB K padoTe ¢
3apyOeKHBIMU U

[IimanupoBa
HUE
IIPOLIECCOB
yIIPaBJICHU
1 C y4EeTOM
VHHOBALINO
HHBIX
MOJAXO0/I0B

OIIK-5.  Cnocoben
OCYIIIECTBIIATh
WHHOBAIIMOHHYIO
JCSTCIIBHOCTD,
dbopmynupoBath  H
peniathb Hay4YHO-

HCCIIEN0BATEIHCKIE U
IIPHKJIaIHBIC 33]1a4YU B
o0acTu
JIOKYMCHTOBCACHUS U
apXHUBOBEICHHUS

OTE€YECTBEHHBIMU
IPOrPaMMHBIMH
IPOAYKTAMHU.
N.OIIK.5.1 J.OIIK.5.1.1 3naet
CoBeplIeHCTBYET | HOBeWIIME pa3pabOTKH B
MPOLIECCOB 00J1acTH yrpaBieHus
yIpaBICHUS JOKyMEHTOOOOPOTOM U
JIOKYMEHTOO0O0pO | apXHMBHOI'O XpaHEHUS.
toM c¢ yueroM | [I.OIIK.5.1.2 Mcnonb3yeT
HOBEHIINX HaBBIKU pabOTHI C
POCCUNCKUX U | ”HPOPMAIMOHHBIMU
3apyOEKHBIX 3apyOeKHBIMU U
pa3paboToK. POCCHUHUCKUMH
uH(OPMAITMOHHBIMU
OpOAYKTaMH B 001acTU
yTIpaBIeHUS
JIOKYMEHTOOOOPOTOM.
JI.OIIK.5.1.3 Ymeer
dbopMyIMpoBaTh 3aa4H 10
COBEPIICHCTBOBAHUIO
JIOKyMEHTO000pOTa
N.OIIK.5.2 J.OIIK.5.2.1 3naet
Yuyactue B | KpUTEPUHU HAYYHOU pabOThI
HAYYHBIX C TOKyMEHTaMH.
MPOEKTAaX, J[.OIIK.5.2.2 cnionb3yeT

HalpaBJICHHLIX Ha

HAaBBbIKH BBISIBJICHUSA




COBEPILIEHCTBOBA | MPOOJIEMHBIX CTOPOH
HUE JIOKYMEHTHOU
JIOKYMEHTOO000pO | KOMMYHHKAIUH U
Ta ©  paboThl | GOPMYITUPOBAHUS UX B
apX1BOB Hay4HOU dopme.
J.OIIK.5.2.3 YMmeeT
OpPraHU30BHIBATh HAYIHYIO
paboTy apxuBa
N.OIIK.5.3 J.OIIK.5.3.1 3naer
YMmenue IPUHITUIIBI YIIPABJICHUS
BBIICIISTh JIOKyMEHTOOOOPOTOM U
poOJIeMHBIE aApXHUBHOTO XPaHEHHUS.
oOmacTu JI.OIIK.5.3.2 Ymeer
apXHUBHOTO HAXOJIUTh ONITUMAJIbHbBIC
XpaHEeHHUS U | yTU pEelIeHHs MpobieM B
JIOKyMEHTOO00pO | 00JaCTH TOKYMEHTHOM
Ta U HAXOJUTh | KOMMYHUKAIIUH U
ONTUMAJIbHbBIE aApXUBHOTO XPaHEHHUS.
Iy TH ux | JI.0IIK.5.3.3 Cnocoben
paspenieHus OpraHU30BbIBAThH U
KOHTPOJIMPOBATh MPOLECC
COBEPIIICHCTBOBAHMS
JIOKYMEHTHOU
KOMMYHUKAITIH B PaOOTHI
apxuBa.
Opranmzar; | OI1IK-6.  Cnoco6en | M.OTIK.6.1 J.OIIK.6.1.1 3naer
us YCUJUH | IPUMEHSTh Bnanenue COBpPEMEHHBIEC TPEOOBAHMSI,
1o COBPEMEHHbBIC 3HAHUSIMU B | IPEABSBIISIEMbIC
OOYyYEeHHMIO | METOJIOJIOTHYECKUE obOnactu pabOTHUKAM, 3aHSATHIM B
nepcoHana | MOJIX0JIbI U | OpraHu3aiuu obnactu
U oOpa3oBaTenbHbIC oOy4eHus U | JIOKYMEHTO000pOTa U
nojJIep KaH | cTparerud B cdepe | MOBBIICHUS aApXUBHOTO XPAHEHMUSI.
15108) peanuzannuu KBaJIu(DUKAIHH J.OIIK.6.1.2 Ucnonb3yeT
BBICOKOTO | 00pa3oBaTebHbIX pabOTHUKOB. HABBIKA OpTaHU3aIIN
YPOBHSI IpOrpamMM  BBICIIIETO TTOBBIIICHUS KBaTU(UKAITTH
npodeccuo | 06pa3zoBaHUs u CBOUX paOOTHUKOB.
HAJIbHOU JIOTIOJITHUTEJIbHBIX N.OIIK.6.2 J.OIIK.6.2.1 3naet
IrpaMOTHOC | IPOEeCCUOHANIBHBIX | YMEHUe KPUTEPHUH OIICHKU
TH Iporpamm. OIICHUBATh pe3yIbTaTOB PabOThI
PabOTHHUKO paboty PaOOTHUKOB U KPUTEPUU
B pabOTHHKOB U | OLICHKHU 3(P(HEKTUBHOCTH
CTEIEHb ux | paboT B obsacTu
npodeCCUOHANIBH | TOKYMEHTHOM
O KOMIIETEHIIMM | KOMMYHHUKAIIUU
B obnactu | J[.OIIK.6.2.2 [Ipumensier




JTIOKYMEHTO000pO

HaBBIKH YBaX(HTeﬂbHOﬁ

Ta U | paboThI ¢ paOOTHUKAMHU

apxuBoBenenus | [{.OIIK.6.2.3 Ymeer
MOTHUBHPOBATh PAOOTHHKOB
Ha TIOBBIILICHUE YPOBHS
CBOCH pabOTHI.

N.0OIIK.6.3 JI.OIIK.6.3.1 3nakom ¢

VYyacrtue B | METOJIaMH OpPraHU3aLMU

pa3paboTke nporiecca oOydeHus

porpamm, nepcoHana u pabOTHUKOB.

HallpaBJICHHBIX Ha

MOBBIIIICHHE
npodeCCUOHAIIbH
oro YPOBHS
pabOTHUKOB,
3aHATHIX B
oOnacTu
JIOKYMEHTO000pO

Ta W QaAPXHUBHOI'O

J1.OIIK.6.3.2 Criocoben
HaXOAMUTh HauboJee
onTUMaNbHbIE (HOPMBI
HOBBIIICHUSI KBATU(PUKAITIH
KOJLJIET.

J.OIIK.6.3.3 Ymeer
pa3pabaTbIBaTh
IUTAHUPOBaHKE B 00JIaCTU
HOBBILIEHHSI KAUeCTBa

XpaHEHUSI. paboThl paOOTHUKOB U
OCYLIECTBIISITh €r0
BBITIOJTHEHUE.

Coznanue | IIK-1. Cnocoben N.IIK.1.1 J.IIK.1.1.1 BeiOupaet
3¢ PeKTUBH | OPraHU30BHIBATH Opranusyer CTUJIb OOIIICHUS C
oro KOpIIOPaTUBHbIE paboty paboTHUKaMU U POPMUPYET
YIPaBICHU | CUCTEMBI KOJIJIEKTUBA U KYJBTYpPY
A JIOKYMEHTAIMOHHOTO | COTJIaCOBBIBAET BHYTPUKOPIIOPATUBHBIX
KopropaTu | oOecrieueHus u €ro BHYTPEHHIOIO | OTHOIIICHUI B 00J1acTH
BHBIMU JIOKYMEHTHYIO JIOKYMEHTHYO JOKYMEHTO000pOTA.
CUCTEMaMH | KOMMYHUKAIIHIO, komMmyHukamuto. | JI.ITIK.1.2.1 ParimonansHo
JOKYMEHTa | aHAJIM3UPOBATH U UCIIOJIb3YET
HAOHHOTO | yIPaBJISATh npodeccruoHanbHbIe
o0ecrniedeH | mpoleccamu KOHTAKThI U JINYHbBIE CBSI3H
us u JIOKyMEHTO000pOTA C JUISL pEIICHUS
MpPaBJICHUE | YYETOM CHeIUuUKU KOPITIOPaTUBHBIX 3a]1a4.
JIOKYMEHTH | I€STEIIbHOCTU JI.ITK.1.3.1 BeicTpo
on POCCUMCKUX U ajanTupyercs K
KOMMYHHUKa | 3apyOeKHbIX CUTYaIUSIM, TPEOYIOIIHNX
LIUEUN B Opra’u3anuu CKOpPEMIIEro pelieHus
POCCUICKHN MOCTYNAKIINX 33134,
X U CBSI3aHHBIX C pabOTOH C
3apyOeKHbI WHOCTpPaHHbBIM
X JIOKyMEHTOOOOPOTOM.
OopraHu3aig Nn.I1K.1.2 JI.ITIK.1.2.1 3HaeT crnocoOmI
UsX. BrictpanBaer BBISIBJICHUSI OCHOBHBIX




JTIOKYMEHTO000pO
T B COOTBETCTBUH
C LEISIMU U
3a1ayaMu paboThI
KOPIIOPaLUH.

LEJIEN Y IPUHLIUIIOB
paboThl POCCUNCKUX U
MEKTyHAPOIHBIX
OpTraHu3alni.

JILITK.1.2.2 Ucnonb3yeT
HAaBBIKU aHaJIu3a
JIOKYMEHTHOU
KOMMYHHUKAIINU B
KOHKPETHBIX YCIOBUSIX.
JILIIK.1.2.2 Ymeer
dbopMyIupoBaTh U
000CHOBBIBATh MPUHIIUIIBI
JIOKyMEHTO000pOTa
OpTraHU3allU C YYETOM €€
criennprKH.

N.ITK.1.3
Cornacyet
JIOKyMEHTAIMOHH
VIO U yTpaBlIeHUE
€10 C YUETOM

J.IIK.1.3.1 3naer
0COOEHHOCTH
JIOKyMEHTO000pOoTa U
OCHOBHBIC TTPHHITHITHI
paboThI 3apyOeKHBIX

TpeOOBaHMI OpTraHu3aluin.
MHOCTPAHHBIX J.IIK.1.3.2 TIpumensier
MapTHEPOB. HaBBIKU pabOTHI C
WHOCTPAaHHBIMU
JIOKYMEHTaMH.
JI.ITK.1.3.3 Ymeer
NEePEBOJUTD U
aJanTUPOBATh 3apyOeKHbIE
CTaHJIapThI U
TEPMUHOJIOTHIO K
NOTPEOHOCTSIM POCCUUCKUX
KOMIIaHH.
Opraunuzary | [1IK-2. Cnocoben N.IIK.2.1 J.IIK.2.1.1 Cnocoben
us 1 3 PeKTUBHO Coznaer MOTHUBHUPOBATH U
COBEPIICHC | OPraHW30BBIBATH OJIaronpuATHYIO | OOBEIUHSTH
TBOBAaHHWE | AAMUHUCTPATUBHYIO | aTMOc(epy B MHOTOHAITMOHATBHBIN
aIMUHUCTD | JICSITEIBHOCTD B MHOTOHAIIMOHAh | KOJIJIEKTUB JIJISl PEIICHUS
aTUBHOMN KOJUIEKTUBE C HOM KOJIJIEKTHUBE. | MPO(eCCUOHATBHBIX 3a71a4.
JIeSITEILHOC | HHOCTPaHHBIMU JI.IIK.2.2.1 CriocobeH
TH C rpakJ1aHaMH, HaxOJUTh U aHATM3UPOBATH
y4ETOM MOJIEPHU3UPOBATH U npo¢eCCUOHATIbHY IO
0COOEHHOC | IIEpecTpanuBaTh uHpopMaluio B

Tel paboThI
C
MHOCTpaHH

paboTy opra"Huzaiuu
o 3apyOeKHbIC
CTaHIapTHI,

3apyOeKHBIX UICTOUHUKAX U
3 PEeKTUBHO TPUMEHSATH €€
Ha TIPAKTUKE U B




BIMU
rpaxaaHam
U
OpraHu3ail
WSIMH, a
TAKXKE
WHOCTPAaHH
BIMU
JIOKYMEHTA
MU U
JIOKYMEHTA
MM Ha
WHOCTPAaHH
OM SI3bIKE.

BBICTPAUBATh
IIAPTHEPCKHE
OTHOILIEHHUS C
WHOCTPAaHHBIMU
OpraHU3aLNSIMH,
II0JIB30BAThCS
WHOCTPaHHOMN
JIOKYMEHTAIUEN U
dbopmupoBath
JOKYMEHTBI Ha

HHOCTPAHHOM SA3bIKC.

aIMUHHUCTPUPOBAHUH.
JIIIK.2.3.1 Ymeer
TPaMOTHO COCTaBJIATH
JIOKYMEHTBI JJI HY K
VHOCTPAHHBIX NAPTHEPOB C
Y4ETOM JIUTEPATYPHOU
HOPMBI U CTHJIA.

N.ITIK.2.2
Opranusyer
padoTy
yIpaBIeHUS
JTOKyMEHTAITMOHH
oro o0ecIieueHus,
OCHOBBIBAsSICh Ha

JI.IIK.2.2.1 3naet
3apyOeKHbBIE U
MEXKTyHapO IHbIC
CTaHJapThI B 00J1aCTH
JOKYMEHTO000pOTA.
J.IIK.2.2.2 Tlpumensier
HABBIKA COTIOCTABJICHUSI

MOHHTOPHHTE POCCHUICKHX H
COBPEMEHHBIX MEXTyHapOTHBIX
MEXTyHAPOHBIX | (3apyOeKHBIX CTAaHIAAPTOB).
1 3apyOeKHBIX J.IIK.2.2.3 Ymeer
CTaHJIapTOB. IPOBOJIUTH MOHUTOPUHT
TpeOOBaHMUI,
NPEIBABISICMBIX K
JIOKyMEHTOOOOPOTY B
KOHKPETHOM 00JIacTH.
N.IIK.2.3 J.IIK.2.3.1 3naer
AHanu3upyer OCHOBHBIC TTPUHITHITHI
NPUMCHSCMBIC B | OpTraHH3aIIH
JIOKYMEHTOO000pO | TOKYMEHTOO00pOTa B

T€ CTAaHJAPTHI C
LEJIBIO
COBEPIICHCTBOBA
HUS
JIOKYMEHTHOU
KOMMYHHKALUH.

WHOCTPAHHBIX U
MEXTYHAPOTHBIX
OpraHu3aIusIX.
JI.IIK.2.3.2 Criocoben
OTICHUBATH ITO3UTHBHBIC)
Y «HETATUBHBIC» CTOPOHBI
IPUMEHSEMBIX B
JIOKyMEHTO000pOTE
TpeOOBaHUS CTAaHAAPTOB H
POLICTYP.

J.IIK.2.3.3 YMmeer
NepecTpauBaTh CUCTEMY
JOKYMEHTHOU
KOMMYHHKAIAH TS
pereHns] KOHKPETHBIX
IIPOEKTOB IIpH padboTe ¢
MEXTYHAPOIHBIMU 1
3apyO0eKHBIMU




‘ \ \ OpraHu3aIUsIMH.

4. MecTO NPAaKTHKHU B CTPYKTYpe 00pa30BaTeIbHO NMPOrpaMMbl

B crpykType oOpa3oBaTenpHOM MpOrpamMmbl TMPOU3BOJICTBEHHAs (HAYYHO-
UCCIIEIOBATENbCKasA) IPAKTHKA OTHOCUTCA K biioky 2 — «IIpakTukm» BapuaTUBHOM YacTH
y4eOHOro IUIaHa, MPOBOJUTCS Ha NPOTSHKEHUM BCErO0 BPEMEHM OOYUEHHUS B KaXKJIOM
ceMecTpe.

[IpakTuka 6a3upyeTcst Ha U3yUYEHUH CIEAYIOMNX YI€OHBIX TUCIUTIIHH:

Kon

Y4yeOHas qUCHUIIIMHA HanmeHoBaHHMe KOMIIETEHUMU

KOMIIeTEeHIIUH
AKTyaJibHbIE MPOOJIEMBI OIlIK -1 Pemenne CoKHBIX KOMIUIEKCHBIX 3a/1ad4,
TEOPUU COBPEMEHHOTO MMEIOIINX COLIMAIbHOE 3HAUEHUE
JOKYMEHTOBEICHUS U
apXHWBOBEJICHHUS
AKTyanbpHbIe IPOOJIEMBI OIIK-2 [IpodeccrnonanbHas caMoopraHu3anus u
TEOPUHU COBPEMEHHOTO caMooOy4eHHe
JOKYMEHTOBEICHUS U
apXHWBOBEICHHUSI
Teopus u TexHONOTUSA OIIK-3 Opranun3anus 51 IIPOBEJCHUE
yIpaBiIeHUS HCCJIEIOBATENbCKUX IKCIIEPTHBIX padoT.
JOKyMEHTaMH B
OpraHu3alMH
Teopus u TexHONOTUSA OIlIK -4 [Ipumenenune H(OPMAaIIMOHHBIX
yIIpaBJICHUS TEXHOJIOTUI B IIPAKTUYECKOU
JOKyMEHTaMH B JEATEIBbHOCTH
OpraHu3aLNH
YupasneHue OIIK -5 IlimanupoBaHue MPOLECCOB YIPABJIEHUS C
IIEPCOHAIIOM U Y4E€TOM MHHOBALMOHHBIX MOJIX0/I0B
TPYJOBBIE
IPABOOTHOILICHUS
Opranuzanus ycuinuin OIIK -6 VYIpasieHue IEpCOHAIOM U TPYIOBBIE
10 00y4YEHHUIO MPaBOOTHOIICHUS
IEPCOHAJIA U
MO/JIEPKAHUIO Teopus U  TexHOJOTHUA  YNpaBICHUS
BBICOKOT'O YPOBHS JIOKyMEHTaMU B OpraHU3allU
poheCCHOHAIBHOM
I'PaMOTHOCTH
PabOTHUKOB




VYmpasienue
IIEPCOHAJIOM U
TPYIOBbIE
IIPaBOOTHOIIECHUS

Hopwmatushaoe
pEryJINpOBAaHUE
3IEKTPOHHOTO
JIOKyMEHTO000pOTa B
Poccun u B
3apyOeXKHBIX CTpaHaX

Cuctembl HJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa B
Poccun u B
3apyOeKHBIX CTpaHax

YupasneHue
AIEKTPOHHBIM
JIOKyMEHTOOOOPOTOM B
Pocculickux n
MEKTyHAPOIHBIX
OpraHu3alusIX

MextyHapoIHbIE U
Poccuiickue cranaaptsl
10 IE€JIONPOU3BOACTBY

MeTtoanl ONITUMHU3ANU
JIOKYMEHTOITOTOKA

ApPXUBBI 3IEKTPOHHBIX
TOKYMEHTOB B Poccun u
3a pyOekoM: Teopus,
METOJIMKA, IPAKTUKA

BryTtpennss
periiaMeHTanus paboThl
C JICKTPOHHBIMU
JTOKYMEHTaMU

1IK-1

Coznanne 3G (HEKTUBHOTO  YIpaBJICHUS
KOPIOpPaTUBHBIMU CUCTEMaMU
JOKYMEHTAallMOHHOTO ~ O0ecnedeHus: |
IIPABJICHHE JOKYMEHTHOW KOMMYHHMKALMEN
B POCCUMCKUX 151 3apyOEKHBIX
OpraHu3aLMsIX.

Yupasienue
IEPCOHATIOM 151
TPYAOBBIE
IPABOOTHOIIEHUS

1IK-2

Opranmzaiusi ¥ COBEPIICHCTBOBAHUE
aJIMUHUACTPATUBHONW  JESATENBHOCTH  C
y4eToM  OCOOE€HHOCTEH  paboThl  C
MHOCTPaHHBIMU rpaxkJaHamMu u
OpraHM3alMsIMH, a TaK)K€ MHOCTPAHHBIMU




MexnyHapoiHbIe u JOKYMEHTaMU W JOKYMEHTaMH  Ha
Pocculickne cranmaptsl MHOCTPAHHOM SI3bIKE.
10 AEJIONPOU3BOACTBY

YupasneHue
KOMMYHUKALUSIMU B
OpraHu3aluu

MeTtonsl ONTHUMH3AIINHN
JOKYMEHTOIIOTOKA

ApXUBBI  3JIEKTPOHHBIX
TOKYMEHTOB B Poccun u
3a pyOexom: Teopus,
METOJIMKA, IPAKTUKA

BuyTpennsis
perjiaMeHTanus paboThbl
C DJIEKTPOHHBIMU
JOKYMEHTAMU

5. O0mas Tpya0eMKOCTh NPAKTUYECKOH MOATOTOBKHU

B cooTBercTBHM € y4EOHBIM IJIAHOM OOLIUH 00bEM MPOU3BOJCTBEHHON MPAKTUKH
CTYJAEHTOB COCTaBJIsieT 6 3adyeTHbIX eauHull. [IpomomxurensHOCTE —S8 Hemelb, WU
1234 yaca.

6. CTpyKTYypa M coJep:KaHHe MPAKTUYECKOI MOATr0TOBKH

Ne Pa3znenbl (3Tanbl) NPaKTHUKHA Copep:xanue pasaena (3rana)
nn NPAKTUKH
1 | O3HaKOMUTEIBHBIN dTall 1. UncTpyKkTaxk

2. CormnacoBaHue 3aJaHHS C
PYKOBOJIUTEIIEM TTPAKTUKH

3. [InanupoBanue pabOTHI U HATTMCAHUS
JUCCEPTAINH

4. Pa3zpaboTka MPOEKTOB U HAYYHBIX,
HAay4YHO-TIPAKTUYECKUX CTATEN

2 | Dram HEemOCPEACTBCHHO MPAKTHKH 1. Yyactue B MEpOIIPHUSATHSX,
MPOBOIUMBIX PYKOBOJUTEIIEM MPAKTUKH,
BBITOJIHCHUE €T OT/ICIbHBIX IOPYUYCHHI
2. CocTaBiieHHE JTOKyMEHTOB

3. O6cyxaeHre ¢ pyKoBOJAUTEIEM
pe3yJIbTaTOB PabOThI




4. Hanncanue MarucTepckoin
JUCCepTaLUU

3 | 3aBepmaromuii - aHaTUTHYECKUH 3Tan | 1.IToAroToBKa HTOrOBOrO OTYETA U cAada

HUTOTOBOTO 3a4eTa 0 MPaKTHKE
2.IloaroroBka MaTepuaia Jis
MarvucTepcKou auccepTauu

B xone peanu3zaiuy npakTUKK CTYACHT JIOJDKEH aKIICHTUPOBATh BHUMaHUE HA
TEOPETHUECKUX U METOJI0JOTHUECKUX aCTIEKTaX U3ydaeMOn TPOOIeMbI, B TOM YHUCJIE:

1. DBousroNMS MOJIX0/I0B K U3y4aeMoi mpodieme.

2. OcoOeHHOCTH U3y4YaeMol MPoOJIeMbl B POCCUNUCKHUX PeaTHSIX.

3. Meroauka orieHKH 3G (HEKTUBHOCTH, AITOPUTM PEIICHUS 3aa4 UCCIEAYEeMOM
poOJIEMBI.

HToroM mpakTUKH JIOJKHA CTATh MOATOTOBKA MaTEpUAIOB JjIsl HanmucaHus 1
rnaBsl BKP.

7. Opranu3anusi NPaKTUKH

7.1. CriocoObI 1 (hopMBbI TPOBENECHUS MPAKTUKU:

Tun npakTUKU: TPOU3BOACTBEHHAS (HAYYHO-HCCIE0BATENbCKAs).

CniocoObl poBeIeHNs MPOU3BOJCTBEHHON MPAKTUKU: CTALIMOHAPHAS; BBIE3/THAS.

dopMa MpOBEACHHUS: TUCKPETHAS.

7.2. B xauecTBe 6a30BBIX MECT IPOBEICHHUSI MPAKTUKH CTYICHTOB
MpeayCMaTPUBAIOTCS:

® OT/eJ JOKYMEHTAaMOHHOTo obecnieuenus MI'JIY;

® YaCTHbIC KOMIIAHWUHU U T.[.

7.3. Pemenue o Mectax MPOXOXKIEHUS TPAKTHKU CTYJAECHTOB NPUHUMACTCS
PEKTOPOM By3a I10 MPEACTABICHUIO JI€KaHa (paKyJIbTeTa U 3aBEAYIOLIErO BBITYCKAIOLIEH
Kaeapou ¢ yuyeToMm:

XapakTepa, COJEp)KAHUA JEATCIBHOCTH NPUHUMAIONICH OpraHu3alud |
COOTBETCTBUS Tpoduiis uxX pabOThl 1O HANPABICHUIO TOATOTOBKHU
(cnenuanbHOCTH);

BO3MOKHOCTEN MIPUHUMAIOIIEN CTOPOHBI B YACTH YUCIIEHHOCTH, HAIIPABJISIEMBbIX
JUISL IPOXOKACHUSI IPAKTUKU CTYAEHTOB, HAIMYUS Y IPUHUMAIOIIENH CTOPOHBI
COOTBETCTBYIOLIEH MPOU3BOJCTBEHHON, HOPMATHUBHO-NIPABOBOM W HAy4YHOM
0a3b1, HEOOXOAMMOM U JOCTATOYHOMU TSI POXOKIACHUS MPAKTUKY;

TOTOBHOCTH OPTaHU3AIUU BBIOIHITH TPEOOBAHMS HACTOSAIIEH MPOTPAMMBI U
TPYZIOBOT'O 3aKOHO/IATENIbCTBA;

pekoMeHanuii  mpogeccopcKo-MpenoaaBaTeIbcKOro COCTaBa BbITYCKAIOIIEH
Kadeapsl B OTHOIIEHUU OTACIBHBIX CTYJEHTOB;

MUCBMEHHBIX 3alPOCOB - MOJATBEPKACHUM, TOCTYMUBILIKX B afpec (aKkyIbTeTa
U BbITycKarolend kadeapbl OT IPUHUMAIOUIUX CTOPOH O FTOTOBHOCTH CO31aTh




HCO6XOI[I/IMBI€ yCIOBUA AJIA  MOPOXOXKACHHUA CTYACHTaAaMH IIPAKTHKH B
COOTBCTCTBHUHU C H&CTOHHICIZ nporpaMMoﬁ U 00ecneyYnuTh HaIJICKaIICC
PYKOBOJACTBO CIO,

e HaJINW4YuAy YHI/IBepCI/ITCTa C OpraHu3anusaMu 10rOBOPHBIX OTHOILICHUH.

7.4. OCOOCHHOCTH OpraHu3allid TPAKTUKA B CIIy4ae WHIUBUIYAIHLHOTO
PUKPETJICHHSI CTYICHTOB.

Bormpocsr 0 MecTe poX0kIeHUs IPAKTHKY 110 WHAUBHIYTEHOMY TTPHKPETIIICHUIO
CTYJICHTOB TaK)X€ pPEIIAlOTCSI PEKTOPOM YHHUBEPCHUTETa IO TIPEJCTABJICHUIO JIeKaHa
(dakyabTETa ¥ 3aBEIYIOIIETO BBITyCKaIOMIEH Kadeapoi:

e B Cily4ae OTCYTCTBHS BO3MOXKHOCTHU TPOXOXJICHUS MPAKTHUKH CTYIACHTOM B

0a30BBIX OpraHu3augIX (YUpeKICHHUIX);

® Ha OCHOBAaHUU NHUCHMEHHBIX 3alPOCOB - TMOATBEPIKIACHHA, MOCTYIUBIINX B

azipec YHUBEPCUTETA OT NPUHUMAIOIIUX CTOPOH.

CTyaeHTBI, pemaIre BOPOCH MPOXO0XACHHUS MPAKTUKA 10 WHIWBHYATBHOMY
MPUKPETIJICHUIO, HE TO3/IHee, YeM 3a J[Ba Mecsa J0 Haudaja ee MPOBEACHUS OOsS3aHbI
MIPEICTaBUTh Ha BBITyCKAIOUYI0 Kadenpy (axynbrera:

e 3asBIICHUE Ha UMJ JIeKaHa (aKyJIbTeTa C MPOCHOOH O MPOXOKICHUHN TPAKTHKA

0 WHAWBHIYyAIbHOMY TIPHUKDCIUICHHIO, YyKa3aB IIOJIHOC HAWMCHOBAHHE
opraHuzanuu (y4pexacHus) U ee IpUInIecKuil aapec;

e 3ampoc - noarBepxkaenue (/punoscenue 5).

7.5. IIpaBa u 00s3aHHOCTH OOYYAIOIIMXCS HA PA3IMYHBIX dTarax MPOXOXKICHUS
MIPaKTHUKH.
B noozomosumenvnulii nepuoo.
Obs3auHOCMU CIMYOEeHmA:
® 03HAKOMHTHCS C COJIEP’)KaHUEM HACTOSIIEH MPOTrpaMMBI;
® [PUHATH y4yacTHE B KYpCOBOM COOpPaHHUU-MHCTPYKTaXXe MO OpraHU3allMOHHO-
METOJUYECKHM BOIIPOCAM, CBSI3aHHBIM C MPOXOKICHUEM MPAKTUKH, IMOJTYYUTh
HEOOXOUMbIE YUeOHO-METOUUYECKIE TOKYMEHTBI U MaTEePUAIbL;
® CoOrJjacoBaTh C PyKOBOAMTENEM MPAKTUKNA MHANBHIyJIbHOE 3a/IaHNE HAa TIEPUOJ
MIPOXOXKACHUS TPAKTUKH.
lIpasa cmyoenma:
® [IPEACTABIIATH HA BBITYCKAIOUTYI0 Kadeapy B TMCbMEHHON (popMe COOCTBEHHbIE
TIOYKETaHUS OTHOCUTEILHO MECTa IPOXOXKICHUS TTPAKTHKH;
® [I0JyyaTh Ha BBIMyCKawoled kadeape yuyeOHO-METOANMYECKUE MaTepuabl,
Kacaroluecs: MPakTUKU, JJIs IPEABAPUTEIILHOTO U3YUCHUS;
e 00CynuTh C PYKOBOAUTENIEM MPAKTHUKU COJEPKaHWE HWHAUBUIYAIBHOTO
3aJlaHusl.
B nepuoo npoxosicoenus npaxmuxu.
B mepuon mpoxoxaeHUs TPAKTUKA CTYACHTHl MOJYUHSIOTCS BCEM IpaBUJIaM
BHYTPEHHETr0 TPYAOBOTO pAaCHoOpsAIKa M TEXHUKU OE30MaCHOCTH, YCTAHOBJICHHBIX B
noJipa3/ieJICHUsIX U Ha pabourXx MecTax B OpraHu3auuu. [[is cTyIeHTOB ycTaHaBIIMBaeTCs



pexXuM paboThI, 00S3aTENBHBIN IJIS1 TEX CTPYKTYPHBIX TOpa3AeICHII OpraHu3alnu, Te
OH MPOXOAUT MPAKTHUKY.
[Tpo1omKUTETEHOCTE PA00YEro THS JJIS CTYJSHTOB MPHU MPOXOKICHUH TTPAKTUKH
B OpraHU3alMsIX, YUYPSKACHHSIX W Ha TMPEANPHITHSIX COCTABISET IJIs CTYJICHTOB B
Bo3pacte ot 16 10 18 net me 6onee 35 vacor B Heaenmo (cT. 92 TK P®D), B Bo3pacte ot 18
net u crapiie He 6onee 40 yacos B Hegemo (cT. 91 TK PD).
Obs3anHOCMU cCMyOenma.
® COCTaBUTh WHIWBUIYAIbHBIN IJIaH paOOTHI B COOTBETCTBHUY C MHIUBHIYATbHBIM
3ananueM (Ilpunoowcenue 1) 1 TpeOOBAHUSIMU PYKOBOJIUTENSI OpPraHU3ALMH OT
IIPUHHAMAIOIIEH CTOPOHBI;
® O03HAKOMHUTBHCS C OCHOBHBIMH HOPMATHBHO-IIPABOBBIMH JOKYMEHTaMH;
KaJIpOBBIM COCTaBOM CTPYKTYPHOTO IMOJPA3CIICHUs] OpraHu3aiuu (IITaTHOE
pacmucaHue, COCTaB KaJpoB, JOJDKHOCTHBIE TpaBa W OOS3aHHOCTH U JIp.);
opraHu3zaluen TpyJa B moJpasaeieHus X (opranu3aius pabounux MecT, YCIOBUS
TpYyJa, pacropsiIoK JIHS, TUIIUYHBIE BUIBI padOT, 3aTpaThl BPEMEHH MO BUJIAM
pabot); pesyibraraMu pabOTHl (BUIBI W COJEp)KaHHE pe3yibTaTa padoThI,
KPUTEPUH  OIEHOK  pe3yJIbTaToB, NOpuuMH  A(G(YEKTUBHOCTH WU
Her(PEKTUBHOCTH paboThI), pPErIAMEHTUPYIOIIUMHU NEATEIbHOCTD
CTPYKTYPHOTO TOIPa3ACICHIS OpTaHu3aIuy (YIpeKICHUS) U T.JI.;
® BBINTOJIHATh WHANBUIYAJTBHOE 3aJaHUE;
e BecTH AHEBHUK NpakTuku (IIpunoxcenue 2)%;
e coOJrO/IaTh MpaBUJIa BHYTPEHHETO PACIIOPSIIKA B X0 IPOXOKIACHUS MPAKTHKH.
IIpasa cmyoenma:
e o0pamarbcs K PYKOBOJAUTENIO TMPAKTUKA OT MPUHUMAIONIEH OpraHu3aluu
(yupexxzieHus) ¢ mpock00il 0 BHECEHUS U3MEHEHUS B MHANBUY AJIbHBIN TIaH;
® KOHCYJBTUPOBATBCS C PYKOBOAUTEIIEM TMPAKTHKH OT MPUHUMAIOIICH
OpTaHU3alNHA U PYKOBOJUTEIEM IIPAKTUKH OT By3a MO BOIIPOCAM MPOXOKICHUS
MIPaKTHUKH.
B nepuoo okoHuanus npakmuxu.
Obs3anHOCMU CMYOeHma.
® COCTaBUTbH OTYET O MPOXOKACHUM MPAKTUKH ([Ipunosicenue 3) u 3a TpU AHS 10
€€ OKOHYaHUS MPEJCTaBUTh PYKOBOAMUTEIO MPAKTUKHU JIJIsI TIPEABAPUTEIHHOTO
U3YUYCHUS;
® TIOJIYyYUTh XapaKTEPUCTUKY-OT3bIB C MECTA MTPOXOXKICHUS MPAKTUKHY;
® CHCTEMaTH3UPOBATh YKa3aHHBIC BBIIIC JOKYMCHTHI, TPUIIOKUB K HUM JTHCBHHK
U TIOATOTOBJICHHBIC YYEOHO-METOAUYCCKUE MAaTepuajbl, M TPEACTABUTh HX
PYKOBOJIMTEITIO MMPAKTUKH OT BBITyCKaOIIEH Kadeapsl;
e mpuOBITH Ha  BBIMycKawmylo  kadeapy  dakyiapTeTa IS CAadd
muddepeHIMpOBaHHOTO 3a4eTa YCTAHOBJICHHBIN B CPOK.
IIpasa cmyoenma:

1 JIHEeBHHMK BeleTCs CTYACHTOM €XEIHEBHO WJIM €XEHEIeNbHO B TEYeHHEe BCero mepuoia mpakTukd. OH
MIPOBEPSACTCSI M BHU3UPYETCS PYKOBOAWTEISIMH TNPAKTHKH OT OpraHW3alrd. B MHEBHHWK 3amHCHIBAIOT BCE BUABI padoT,
BBINOJHAEMBIX CTYAEHTOM, W JJaHHbIE, HEOOXOJUMBIC ISl COCTaBJIEHHs oTyera (coxepxaHue Oecel, yueOHBIX 3aHATHH B
OpraHHu3alH, SKCKYPCHH | T.J1.)



BHOCUTDH MPCJIOKCHUA 11O COBCPIICHCTBOBAHWIO OpraHU3alv U IIPOBCACHUA
IMPAKTUKH CTYACHTOB,

AaBaTb OLCHKY YCIIOBUAM, CO3JadHHBIM HpI/IHI/IMaIOIIIGﬁ opraHmauHeﬁ JIIA
IMPOXOXKACHUA ITPAKTUKH.

7.6. PykoBOACTBO MpaKTUKON

Pemienne  opraHm3alMOHHBIX — 337ad  THOJATOTOBUTENIFHOTO  MEpHOAa U
OCYIIECTBIIEHUE OOIIEr0 aJIMUHHCTPATUBHOTO KOHTPOJS HAa MEPUOJ TMPOXOXKIACHUS
NpPaKTUKU CTYACHTOB BO3JIaraeTcs Ha:

3aBeyIOIIEero BBIMTyCKaIoIeH Kadeapoii;
PYKOBOJUWTENS NPAKTUKNA OT YHUBEPCUTETA;
PYKOBOJUWTENS MTPAKTUKHA OT NPUHUMAIOIIEH OpraHnu3aluu.

O0s13aHHOCTH 3aBeyIONIEro Kadeapoii mo opraHu3aiy U MPOBEJICHUIO IPAKTUKHU:

pa3paboTka MPOEKTOB JOroBOpOB (Ilpunosicenue 8) W coriacoBaHue UX C
MPEICTaBUTEISIMA OpTraHU3aIlii, ONIPEICTICHHBIX B KauecTBEe 0a30BbIX MECT JIJIst
MPOBEJICHUS MPAKTUKH,

HOJArOTOBKAa MPOEKTa IMpHKa3a IO OpraHu3aluyd MPAKTUKU CTYJEHTOB
(IIpunosicenue 6);

OpraHu3alysi M TpPOBEJECHUE COOpaHUN CTYIEHTOB [0 OpPraHU3alMOHHO-
METOJUYECKHM BOIIPOCAaM C Y4aCTHEM PYKOBOAMTENEH NMPAKTUKY;

BHECEHUE MPEJIOKEHUHN O paclpeieNieHNH CTyICHTOB Ha MTPAKTHKY
0000IIeHHEe W aHaIW3 MNPEJIOKEHUH PYKOBOJAUTENEH MPAaKTUKH OT
MPUHUMAIOIIEH OpraHM3alliK, HAMpPaBJICHHBIX HA YCTPaHEHHWE HEIOCTATKOB,
BBISIBJICHHBIX B MPOLIECCE TPAKTUKH.

MOJBEJICHUE WTOTOB IMPAKTUKHU, MOJArOTOBKAa COOTBETCTBYIOLIUMX OTYETOB U
NPEUI0KEHUHN 110 COBEPILIEHCTBOBAHUIO OPTaHU3AIMH U MOPSIIKY TPOXO0XKICHUS
PaKTUKU;

O0s13aHHOCTH PYKOBOJIUTENS MPAKTUKNA OT YHUBEPCUTETA!

03HAKOMJICHUE CTYJICHTOB C IIEJIIMH, 3a/1a4aMy U POrPaMMOM TTPAKTUKH;
pa3paboTKa B TIOBEJACHHUE JI0 CBEACHHS CTYJCHTOB HHIUBHUIYaIbHBIX 33IaHUN;
OKa3aHHEe CTYJEHTaM METOIMYECKON MTOMOIIIU 10 BHITIOIHEHUIO MPOTPAMMBbI
MIPAKTUKHU U UHIUBUTyATHHBIX 3aJIaHUN;

PYKOBOJICTBO  TIPOXOXKJICHHEM TIPAKTUKH  CTYJCHTAMH, BBISABICHUE U
CBOCBPEMEHHOE YCTpaHEHHUE HEIOCTATKOB B €€ MPOBEACHUN;

MPOBEPKa OTYETOB CTYJCHTOB O MPOXOKICHUH NMPAKTUKHY;

MIPUEM 3a4Y€TOB Y CTYJICHTOB 10 OKOHYAHWUHW MPAKTUKHA B COOTBETCTBUH C
YTBEP>KJICHHBIM TpauKOM;

y4acTHe B TIOJBEJACHUH WTOTOB TPAKTUKHA, BHECEHHWE MPEIIOKECHUM,
HaIpaBJICHHBIX HA €€ COBEPIIIEHCTBOBAHNUC;

MIOJITOTOBKA OTYETHBIX JOKYMEHTOB.



O0s13aHHOCTH PYKOBOIUTEINSI MPAKTUKU OT TIPUHUMAIOIIEH OpraHu3alluu:

e TMOJrOTOBKAa JIOTOBOPOB (pa3paboTka TPOEKTOB) C MPEICTABUTEISIMU
yHUBEpPCUTETA 00 OpraHu3aluy MPaAKTUKY;

e CO3JIaHME HAJICKAIIMX YCIOBUHN CTYJEHTaM JIJIsl peaju3alii B MOJTHOM 00beMe
OpOrpaMMbl TPAKTUKA B COOTBETCTBUU C WHAMBUAYAJIbHBIM 3a/IaHHEM,
NpeloCTaBlIeHUEe €My JHEH JJId TOocelleHus OuOIMoTeK U paboThl ¢
JINTEPATYPOU;

e OCYILECTBJIEHUE MOCTOSIHHOTO B3aWMOJEHCTBUSA C PYKOBOJUTENSAMHU MPAKTUKU
OT BbIMyCKaroIen kadeapsr;

e 03HAKOMIICHHE CTYJIEHTA C IPAaBUJIAMU BHYTPEHHETO PACHOPSAIKAa OpTraHU3aLMH,
€€ CTPYKTYpOH, CHelMaIucTaMu, NPEJAOCTABICHUE €My HEO0O0XOIUMBIX
JIOKYMEHTOB, HOPMATUBHBIX aKTOB, IPYTMX MATEPHUAIIOB, PErNIAMEHTUPYIOIIUX
JEeATENbHOCTh JAHHOW OpraHu3aluy;

e 3aKpEIUICHHE 3a CTYJICHTOM BbICOKOKBATU(UIIUPOBAHHBIX CIIEIIUATICTOB;

e OKa3aHHUE MOMOIIY B COCTABJICHUHU M YTBEPKICHUU WHAUBUIYAIBHBIX IJIAHOB
PAKTUKH, OCYIIECTBICHUE KOHTPOJIS 32 UX BBIIIOJIHEHUEM;

e TMPHUBJICYCHHE CTYJCHTA K YyYacTUIO B PA3JIUYHBIX MEPONPUSITHIX,
OpraHU3yeMbIX U TPOBOJUMBIX B OpTaHU3AIUY;

e BEJICHHME YyueTa padoOThl, BBIMOJHIEMON CTYJIEHTOM, OLEHKAa €€ KadecTBa,
YBEJIOMJICHHE PYKOBOJACTBA (DaKyJIbTE€Ta UM YHHUBEPCUTETA O HESBKE CTY/ICHTA
K MECTY MpaKkTHUKU WM €ro YKJIOHEHUH €ro OT BBIMOJIHEHUS IPOrpaMMbl

IIPAKTHUKH;
e IOArOTOBKA  XAapakTEpUCTUKH  -OT3bIBA MO  HUTOraM  IPOXOXKIACHUSA
CTYAEHTOMIIPAKTHKHU.

8. O¢dopmieHne 0T4ETA 0 MPOXOKIEHUH MPAKTHKHU

[To uToram mNpakTUKU CTYJAEHT OGOPMIIAET OTYET O MPOXONKIACHUH MPAKTUKH
(IIpunoorcenue 3), KOTOPBIi BKIIIOYACT:

® TUTYJbHBIU JIUCT;

® CBEJCHUS O MECTE MPOXOKICHUS MPAKTUKH;

® KpaTKWil aHaIU3 PE3yIbTATOB PA0OTHI C YUETOM MHIWBUAYAJIBHOTO 3aJaHUS.

K otuery mnpunaratmotcs: yueOHBIC, Y4YEOHO-METOAMYECKHUE JTOKYMEHTHI U
Martepuanbl, rpaduku, TaOIUIBI, CXEMbI, 3aMOJIHEHHbIE (OpMbI (OJIAaHKH) JOKYMEHTOB.
OO0bem oTyeTa IOJDKEH COCTaBIATh 5 cTpaHull hopmata A4.

OT4eThl CAAIOTCS PYKOBOIUTENIO MPAKTUKA OT YHUBEPCUTETA.

CTyIIeHT K 3allIUTe MPAKTUKU JTOJDKEH MPEJICTABUTD:

1. UunuButyanbHOE 3a/1aHUE TSI IPOXOKICHUSI TPAKTUKH.

2. JIHeBHHK TIPOXOXKIECHUS IPAKTUKH,

3.0T14eT 0 MPOXOKIACHUH MMPAKTUKH;

4. Y4eOHO-METOIMYECKHUE JOKYMEHTHI (MaTepHUalibl) TOATOTOBICHHBIE CTYJICHTOM
B XOJI€ TIPAKTUKU;

5.0OT3bIB PYKOBOAUTENS MPAKTUKN OT YHUBEPCUTETA;

6. XapaKTepruCcTUKY-0T3bIB PYKOBOJIUTES MPAKTUKNA OT OPTaHU3AIIHH.




PykoBoauTenb MpakTUKU OT YHUBEPCUTETa OPOPMIISIET OT3bIB Ha OTUET I10
npaktuke (IIpunooicenue 4), KOTopas BKIIOYAET:

® TUTYJIbHBIU JIUCT;

® CBEJCHHS O HATUYHME OTYETHBIX TOKYMEHTOB;

® OIEHKY OTYETHBIX JOKYMEHTOB, IIPE/ICTABIICHHBIX CTYJACHTOM;

® OIICHKY PE3YJIbTATOB paOOTHI CTYICHTA MO PEUICHUIO 3314, MPEAYCMOTPEHHBIX
UHAMBUYAJIbHBIM 33JJaHuEM (COTJIacHO MPOTrpaMMBbl MPAKTUKH).

PykoBoguTenb MpakTUKA OT MPUHUMAIONIEH  OpraHu3aiuu  ohopmiseT
XapaKTEPUCTHUKY - OT3bIB.

B xapakrepucTrKe-0T3bIBE TOIKHBI OBITH OTPAXKEHBI CIIETYIOIINE BOIPOCHI:

® KayeCTBO BHITIOJHEHUS CTYACHTOM WHIUBUAYATHHOTO 33 JaHUS |

® YpOBEHb €ro npo(eCCUOHATBLHOW MOATOTOBKM U yMEHHE NPUMEHSThH
TEOPETUUECKHUE 3HAHUS Ha MPAKTHUKE;

® CIOCOOHOCTH CAMOCTOSATEIBHO, TBOPUECKH PEIIAaTh NOCTABICHHBIE 3aJaUH;

® OTHOIIECHHUE K pabOTe, BOJIEBbIC U HPABCTBEHHBIEC KaUECTBA.

B KoHIIe XapakTepuCTUKHU-0T3bIBA IOJKHA OBITH BHICTABICHA PEKOMEHIyeMast
OIICHKA IO pe3ybTaTaM MPAKTHKH.

9. OueHOYHBIE CPEICTBA MO Pe3y/JbTaTaM MPAKTHYECKOH MOAT0TOBKHU
9.1. ®opma 0THYETHOCTH MO Pe3yJIbTATAM NPAKTHKH
Pe3ynbpTarel mpakTUKM TOABOAATCS B (GopMe 3adeTra, KOTOPbIH HOCHUT
I epeHIMPOBAaHHBI XapakTep W MPUHUMAETCs PYKOBOAWUTEIEM MPAKTUKH OT
YHHMBEpPCUTETA B YCTAHOBJICHHBIE CPOKU B COOTBETCTBUM C I'pa()KOM 3aLUThI IPAKTUKH.

9.2. ITacnOpT OIEHOYHBIX CPEACTB MPAKTHYECKOH MOATOTOBKH

Tabmuma Ne 1.

Ne | KonTtponupyemsie stansl npaktuku | Kox koHTpoimpyeMon HanmenoBanne
(pe3yabTaThl 1O Tanam) KOMITETeHUIUH (WK €€ OLIEHOYHOT'O
YacTH) CpeACTBa
1 | O3HaKOMUTEIBHBIN 3TaIl 3a4der ¢ OLIEHKOM
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; IIK-
1; TIK-2
2 | DTam HEmoCPEJACTBEHHO MPAKTUKU 3a4eT C OLEHKOHN
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; IIK-
1; TIK-2




3 | 3aBepmaronuii - aHATUTHYECKUN 3a4eT ¢ OLICHKOU
3Tal OIIK-1; OIIK-2;
OIIK-3; OIIK-4,
OIIK-5; OIIK-6; IIK-
1; IIK-2

9.3. TumoBble KOHTPOJIbHbIE BONPOCHI M 3aJaHUs [JI1 TNPOBedEeHUS
MPOMEKYTOYHOMN aTTECTALUM:

1. Axanu3 opunHaIbHBIX ((PUPMEHHBIX) OJIAHKOB CITYKEOHBIX TOKYMEHTOB

HCIIOJIb3YEMBIX OpraHU3AINEH.

[Topsinok coctaBnenue u 0(hopMIIEHHE JOKYMEHTOB.

IIpunanue TOKyMeHTaM IOPUANYECKON CHIIBI.

Opranu3zaiusi 00pabOTKU JOKYMEHTOB M UX MOCJIEAYIOIIETO XpaHEHUS

[IpuHUMIIBI pallMOHANIBHOE pacipeieieHue JOKYMEHTOIIOTOKOB, IPUHATHIE B

OpraHu3alNH

NHpopmanmoHHO-CIIpaBOYHOE 00CTY)KUBaHUE PAOOTHUKOB OPraHU3al[uU

[TpaBuia opopmiteHUsI PEKBU3UTOB TIOKyMEHTOB

8. IlosicHeHHe IOPUANYECKOTO 3HAYCHHS TOKyMEHTOB. [IprMenenne (hakCUMIITbHBIX
MOAMKCEN, 3aMeHa MOANKUCH OTCYTCTBYIOIIETO PYKOBOJIUTENS MOJIMUCHIO APYTOrO
JOJDKHOCTHOIO JIMLA

9. TMopsnok yTBEp:KIEHUS U COTJIACOBAHMSI TIOKyMEHTOB. Vcronp3oBaHme
Pa3IMYHBIX BUJOB II€YATEN U MPaBUJIbHAS IPOCTAHOBKA UX OTTUCKOB Ha
JOKyMEHTax

10.TpeboBanus k TekcTaM JOKYMEHTOB. Mcmonb30Banre 000pOTHOW CTOPOHBI
JOKYMEHTA JUJIsl IPOCTAaHOBKHU PEKBU3HUTOB U T. /|

11.TTouck TOKyMEHTOB C MPUMEHEHHEM COBPEMEHHBIX HH(POPMALIMOHHBIX
TEXHOJIOTUHI

12.Opranu3zanust UCIOTHEHHS TOKYMEHTOB U MOJArOTOBKA OTBETOB

13.0neparuBHOE XpaHEHUE JOKYMEHTAIIUU Ha OyMaXKHBIX U DJICKTPOHHBIX
HOCHUTEJISIX

14.TloAroTOBKa OpraHU3alMOHHO-PACTIOPSAAUTENBHBIX JOKYMEHTOB U IPUIAHUH UM
FOPUINYECKON CHJIBI

15.ITocTaHOBKa J€I0NPOU3BOACTBA U APXUBHOIO JI€]a B OpraHu3aluu

16.Pa3zpaboTka npeyioKeHHI [0 OpraHU3alliy 1 COBEPILIEHCTBOBAHHUIO
JIOKyMEHTO000pOTa

17.PexoMeH1aiuy 1o BHEAPEHUIO aBTOMAaTU3HPOBAHHBIX CUCTEM

18.01eHka 1 3kcepTu3a JOKyMEHT0000poTa

19. PazpaboTka HOPMATUBHBIX U METOJUYECKUX TOKYMEHTOB JJis cityx0 JIOY u
apxvBa (MHCTPYKLUH, MOJOKEHHSI, HOMEHKJIATypPbl J€JT)
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20. Opranu3anusi apXMBHOTO JI€JIa Ha IPEANPUATUN
21. CornacoBaHuE€ HOMEHKJIATYPBI 1€ U pUeMa JOKYMEHTOB B apXUB
22.YHUYTOXKEHUE W/UITU C/laya Ha TOCYAapCTBEHHOE XpPaHEHUE JJOKYMEHTOB

9.4 Kpurtepuu OlleHKH

Tab6mauia Ne 2
Ouenka
Kpurepun |  «OTJIMYHOY «XOpOoII0» | Ky[IOBJIETBOPHUTEJI | KHEYT0BJIETBOPUTEJI
bHO» bHO»
3HaHue OLICHKA - OLICHKA - OLICHKA -OlLICHKa
«OTIIUYHOM «XOPOIIIOY «YJIOBIIETBOPUTENb [«HEYJAOBJICTBOPUTEIND
BBICTABJISIETCS.  |BBICTABIISICTCS [HO» BBICTABIIACTCSI|HO»  BBICTaBISCTCA
CTYJCHTY, €ClIi |CTYJEHTY, CTYJCHTY, €CJIM OH |CTYJACHTY, €CJIU OH HE
OH MPUHUMAJT  |€ClU OH|HE NPUHUMAJI|IPUHUMAJT  AaKTUBHOE
aKTUBHOE MIPUHUMAT aKTUBHOE y4acTHe B[y4acTHE B CEMHUHApeE,
y4acTue B AKTUBHOE CEMHHape, OTBEYAJ [HE OTBETHUJI Ha
CEMHHape, y4acTHe B|/HE HA BCE BOIPOCHL,[KOHTPOJIbHBIE
JlaBaJl MOJIHBIE, |CEMUHApE, JlaBai KpAaTKHE, BOIPOCHI
pa3BepHyThIE  |HaBail HEpa3BEPHYTHIC
OTBETHI, MIOJIHBIE, OTBETHI, OCIIHBIE C
OTPAXKAIOUIUE  |pa3BEPHYTHIE |TEOPETUUYECKOW U
KaK 3HaHUS OTBETHI C|JIOTMYECKOM TOYKHU
TEOPETUYECKOT |HEOONBIIUMH |3PEHUS;
0 MaTepuaya o |HeI04YeTaMu,
TeMe, TaK U
MHEHHE
CTyJICHTa 1O
MPEIJI0KEHHOU
TEME;
YMmenue |OpuentupoBatsc |[laBaTh beITh HE B OctaButsb 0e3
iB JOCTATOYHO |COCTOSIHUU B OTBETa BOIPOCHI U
JIOTIOJIHUTEIIbHBI |IOJTHBIE MOJIHOM Mepe OBITH HE TOTOBBIM K
X BOIIpOCax, M0  |OTBETHI 10 OTBETUTbH HA craye
BCEMY KypCY MPEJIOKEHH |OCHOBHBIC U MPaKTUYECKOTO
JACHIUTUIAHBI. BIM BOIIPOCAM.|IOTIOJTHUTENIbHBIC | 3aJ]aHUS.
aBartp cBOE berTh HE BOIIPOCHI.
apryMEHTHPOBAH [COBCEM
HYIO TOUKY YBEPEHHBIM B
3peHHUs 10 OTBETax Ha
MOCTABJICHHOMY |JTONIOJIHUTEh
BOIIPOCY. HbIE BOMPOCHI.
Bmanenu [>—95% > —85% > —75% <— 75% BBIIIOJTHEHUSA
e... BBITIOJTHEHUS BBIITOJTHEHHBI |BBIMIOJIHEHUS 3aJlaHUM U OTBETOB Ha
3aJaHuI 1 X 3aJaHuU U BOIIPOCHI.




Onenka
Kputepuu | «OTJIUYHOY «XOpOoII0» | KyIOBJIETBOPHUTEJI | KHEYTOBJIETBOPUTEJI
BLHO» bHO»
OTBETOB Ha OTBETOB Ha  |3aJaHUH U OTBETOB
BOITPOCHI. BOITPOCHI. Ha BOIPOCHI.

9.5 ®ukcupoBaHue pe3yJbTATOB NMPOXO0KIEHUS NMPAKTHYECKONH MOATOTOBKH
CTy/leHTaMH

OneHka BBICTABISETCS IO pe3yJibTaTaM 3alllUThl MPAKTUKA B BEIOMOCTh H
3a4eTHYIO KHIDKKY CTy/AeHTa. BeqoMocTh XpaHuTes B 1ekaHaTe (hakyibTeTa.

OO6mue wurtorm npakTUKuM nonaBoAsTcss Ha CoBere (¢akynbTeTa € ydacTUEM
IpeACcTaBUTENIel BBITyCcKaromeld Kadeapsl W NpPEACTaBUTENCH OT MpPUHUMAIOIIEH
OpraHM3aIIH.

CryneHTsl, HE BBIIOJIHUBIINE IPOTpaMMy HPAKTUKH M0 YBAXKUTEIBHON MPUYHHE,
HaMpaBJIsIOTCSA HA MPAKTUKY BTOPUYHO, B CBOOOIHOE OT y4eObl BpeMsI.

CryneHThl, HE BBIIOJHUBIINE IPOTPAMMY IIPAKTHKHU 0€3 YBaXKUTEIbHON MPUUUHBI
WIA TOJNYyYMBIIUE OLCHKY «HEYO08NemE8oOpUMenbHoy, CUUTAIOTCS  UMEIOIIMMHU
aKaJeMHYECKYIO 33JI0JKEHHOCTb.

OT4eT O TPOXOXKIECHWU TPAKTUKH CTYJICHTOB IMPEACTABISAETCS 3aBEAYIOLIUM
Kaeapol MpopekTopy Mo y4eOHOH padoTe YHUBEPCUTETAa B MECSYHBIA CPOK IOCHE
oKkoH4aHUs npakTtuku (I[Ipunosicenue 7).

10. Ilepeyenb NMPOM3BOACTBEHHOI JUTEPATYPHI U pecypcoB ceTu « UHTEepHETY,
HEO0XOAMMBIX /Il IPOBeIeHUS MPAKTUYECKOI MOAT0TOBKH
10.1. OcHoBHasi auTEpaTypa

1. Muxaiinos, FO.M. JIluunble femna cOTpyTHUKOB KOMIIAHUH: KaK MPaBUIBHO
0hOpMIISITh, BECTH U XPAHUTH : MpakTUyeckoe nocooue / KO.M. Muxaiinos. -
Mocksa ; bepnun : lupexr-Menna, 2014. - 160 c. : ui. - bubmmorp. B kH. - ISBN
978-5-4475-1870-7 ; To e [DnexTponHsii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=253691(02.02.2023).

2. SaxoBuy, 1. A. Ynpasnenue oducom : yuebHoe nmocodue / I1I. A. SukoBud. —
Mocksa : FOuutu-Zlana, 2017. — 254 c. : un. — PexxuMm gocTtyna: 1mo mojamucKe. —
URL.: https://biblioclub.ru/index.php?page=book&id=615820 (xara oOparieHwUs:
03.02.2023). — bubmuorp.: c¢. 216-221. — ISBN 5-238-01016-8. — TekcT :

3JIEKTPOHHBIM.

3. JlanmkoBa, A. I'. JlIokyMeHTallMOHHOE OOecrevYeHne YNpPaBJICHUS NEPCOHAJIOM :
yuebHoe mocodbue : [16+] / A.TI.JlankoBa, B. A.lIlpirankoB ; Owmckuit
rOCyJJapCTBEHHBbIM  TE€XHWYECKMM  yHuBepcuteT. — Owmck @ Owmckuit
rocygapcTBeHHbld TexHuueckui ynusepcurer (OMI'TY), 2019. — 154 c. : un.,
Tal1., CXEM. — Pexxum JIOCTyTa: 10 IIOJIITUCKE. — URL:

https://biblioclub.ru/index.php?page=book&id=683240  (mara  oOparieHus:
03.02.2023). — bubmuorp.: c¢. 104. — ISBN 978-5-8149-2860-3. — TekcT :
3JIEKTPOHHBIM.

4. Poroxun, M. 10. JlenonpousBOACTBO: Kypc JEKIMH : ydeOHOe mocooue /
M. 1O. Poroxun. — Mocksa ; bepnun : Jupexr-Menua, 2014. — 229 c. : un. —
Pexum J0CTymna: 1o [MOIIIUCKE. - URL:
https://biblioclub.ru/index.php?page=book&id=253702  (mara  oOpaiueHus:
03.04.2023). — bubnuorp.: c. 222-223. — ISBN 978-5-4458-6528-5. — DOI
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5. Konomuen, A. W. KanpoBoe nenonpous3BOACTBO : yueOHOe mocobue : [12+] /
A. U. Konomuen. — Mocksa : lupexkt-Menua, 2023. — 248 c. : ui., Tabi. — Pexxum
J0CTyma: 1o [IOIHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=696314  (mara  oOpaiueHus;:
03.02.2023). — buGmuorp. B kH. — ISBN 978-5-4499-3436-9. — Tekcr :
ANEKTPOHHBIN.

6. Bemukanora, C. C. MudopmarmoHHble pecypchl KaapoBO# CIIyKObI : yueOHOE
nmocobwue : [12+] / C. C. BenukanoBa. — Mocksa : Jlupekr-Menua, 2022. — 144 c. :
WJL., TadJI. — Pexum JOCTyTa: 1o IMOIHNCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=683128  (mara  oOpaieHus::
03.02.2023). — bubGmuorp. B kH. — ISBN 978-5-4499-2892-4. — Tekcr :
3JIEKTPOHHBIN.

10.2.  JlomoyiHMTeJIbHAS JIUTEPATYypa
1. SnaxoBuu, II. A. Jlemompou3BOJACTBO B KaJApOBOM Ciyk0e : ydeOHUK /
II. A. AakoBud. — Mocksa : FOnuTu-/lana, 2017. — 161 c. : cxem., Tabi. — Pexxum
JOCTYIIA: o TMOJIITHUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=685463  (matra  oOparcHuUs;:
03.02.2023). — bubauorp.: c. 112. — ISBN 5-238-01076-1. — TekcT : 3JIEKTPOHHBIH.
2. Erommna, 1. JI. MeTtomoyiorust HayYHbIX UCCIICIOBAHMM : yaeOHOE mocooue : [16+]
/ W.JI. Erommmna ; IloBOMKCKHMI TOCYJapCTBEHHBIM  TEXHOJOTHYECKHI
yHuBepcuter. —  Momkap-Ona  :  IIOBOKCKMH  TOCYJAapCTBEHHBIN
TEXHOJIOTHYECKnii yHuBepcutet, 2018. — 148 ¢. — PexxuM noctyna: mo noamnucke.
— URL.: https://biblioclub.ru/index.php?page=book&id=494307 (naTta oOpamieHus:
03.02.2023). — bubOmmorp.: c. 133. — ISBN 978-5-8158-2005-0. — Tekcrt :

3JIEKTPOHHBIN.

10.1. UnTepHeT-pecypchl

1. Bcepoccuiickuii Hay4yHO-MCCIIEIOBATEIbKAM MHCTUTYT JOKYMEHTOBEACHUS U
apxusHoro aena (BHUUIAN) [Dnextponnsiii pecypc| /BHUUIAA] - DnektpoH, aaH.-
M., [2001].— Pexxum moctyma: www.vniidad.ru, ceo0oaHbIi. — 3ari. ¢ 9KpaHa.

2. Koncanrunronas rpynmna «Tepmukay. [HopmaTuBHO-TIpaBoBasi 6a3a JaHHBIX 110
JICTTONIPOU3BOICTBY, TOKYMEHTOOOOPOTY M apXWBHOMY feny| [DnekTpoHHblii pecypc] /
«Tepmuka» -  DnekTpoH,  JgaH.- M., [200-]—  Pexum  gocryma:
http://www.edou.ru/index.php , cBoboaHBINH. — 3ari. ¢ sKpaHa.

3. Docflow. Bce o mupe siekTpoHHOro T0KyMeHTO0OOpoTa. [[TopTan mocBsieH
ANIEKTPOHHOMY JTOKYMEHTOOOOPOTY M CMEXKHBIM oTpaciasiM.OH mpu3BaH MPEAOCTABUTH
YUTATENSIM CAMYIO MOJHYI0, CTPYKTYPUPOBAHHYIO U TMOJIE3HYI0 MH(GOPMALIMIO O PHIHKE,
TEXHOJIOTUSIX, PEUICHUSX, KOMIIAHUSAX W JUIax]. [DIEeKTpOHHBIM pecypc| - DIEKTPOH,
naf.- M., 2002-2004r — www.docflow.ru, ceobomnbIii. — 3ari. ¢ 3KpaHa.

4. DOC-Online. HeszaBucuMmblii moptal O CHCTEMax  JJIEKTPOHHOTO
JTOoKyMeHTooOopoTa. Www.doc-online.ru
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5. Caiitel GpupM-pa3pabOTIYMKOB CUCTEM AJIEKTPOHHOTO JOKYMEHTOOOO0pOTA.
WWW.GRANIT.RU

WWW.MDI.RU

WWW.EOS.RU

WWW.COGNITIVE.RU

WWW.KODEKS.NET

WWW.INTERTRUST.RU

WWW.IT.RU

11. Ilepeyenb HH(POPMANUOHHBIX TEXHOJOTHI, HCIOJIb3YeMbIX NP MPOBEAEHNH
NPAKTHKH, BKJIKOYasi NlepeYeHb NPOrPAMMHOI0 o0ecrnedeHusi 1 HH(POPMAIHOHHBIX
CIIPABOYHBIX CHCTEM
- CucteMHOE MporpaMMHoOe obecreucHue: onepainonnas cucrema Microsoft Windows;
(Windows 7 Professional 64119362 FSBEI HPE 'Moscow State LinguisticUniversity’
100/100 MAK; Windows 8 Professional 64119362 FSBEI HPE ‘Moscow State Linguistic
University' 0/100 MAK; Windows 8.1 Pro 64119362 FSBEI HPE 'Moscow State

LinguisticUniversity’ 93/100 MAK)
Windows Vista: Microsoft open license 65385726ZZE1104-45395405
- ITlaker npukimagHoro mporpammuoro ootecredenuss Microsoft Office B cocrase:
Microsoft Word, Excel, PowerPoint, Access; Office Professional Plus 2010: Microsoft
open license 90116092ZZE1403- 60119850 (Office Professional Plus 2007 63451883
®I'bOY BIIO MI'JTY VL Key; Office Professional Plus 2013 63451883 ®I'bOY BIIO
MIJTY 22/50 MAK)

12. Onucanne MaTepUAIbLHO-TEXHUYECKOH 0a3bl, HEOOXOIMMOI /IJIs TPOBEAeHH s

NMPAKTHYECKOI MOAT0TOBKH

MynsTUMenuitHas ay AUTOPHUsI 1J1 POBEICHUS JICKIIMOHHBIX 3aHITUH C BHIXOJIOM B
HNnTepner.
2. O00opyIOBaHHBIH JIJIs1 IPOBEICHUS MPAKTUUECKUX TPYIIOBBIX 3aHSATUI
KOMITBIOTEPHBIN KIIACC C YCTaHOBIEHHBIM o(ucHbIM obecnieuenneM MicrosoftOffice —
2007 +.

Pazpaborumnk(u) C. H. ApremoB

JIOKTOP UCTOPUYECKUX HaYK, podeccop,
npodeccop Kadeapsl UCTOPHUECKUX HAYK U
apxuBoBecHUS «22» (eppans 2023 r.

3aBenytonuii kadeapoi
HUCTOPUICCKUX HAYK U
apXUBOBEJICHUS

C.H. A
«22» (hespans 2023 . PTEMOB
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CornacoBaHo:
JupekTop HHPOpMaMOHHO-O0MOINOTEYHOTO LIEHTPA
«23» mapra 2023 1.

éy/f//z C. B. Manyxuna



Ilpuioxenue 1

CDe,Z[epaJIBHOC rocya1apCTBCHHOC 6IOI[}K€THOC
00pa3oBaTEIbHOE YUPEKACHUE BBICIIEr0 00pa30BaHUs
«MOCKOBCKHUI IrOCyIapCTBEHHbIH JUHIBUCTUYECKUN YHUBEPCUTET
(®I'OY BO MI'JIY)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

WMHIUBUAYAJBHOE 3AJAHMUE?

(D.U.O. cmyoenma)

CTYAeHTY (pakyabTeTa

(Haumerosawnue paxyrbmema)

o0y4aroierocs 1mno
HANPABJIEHHUIO MOATOTOBKHU
(crenuraJIbHOCTH)

Hanpasnennocts (mpoduiinb)
00pa3oBaTeIbHOM MPOrpaMMBl

KBanudukanus
IJ151 IPOXOKAEHUSA NPaKTHKH
(HauMeHoBaHUe NPAKMUKU)
C«__»
B NepHoj 20 . no « » 20 r.
0
i ConeprxaHue 3a1aHus
1. | O3HaKOMUTHCH. ...
2. | IloaroToBUTH M NPOBECTH. . .
3. | IlpoBectu ananms...
4. | Opranu3oBars....
5. | OpopMuUTb....
6. | Ilocerurs....
7.
8.
9. | K3amure npakTUKH NPeACTABUTH CJIeAYIONIUEe JOKYMEHThI:
Hnousuodyanvroe 3adanue 0151 NPOX0AHCOEeHUsI NPAKMUKU

2 PazpabaTsIBacTCs W BBIOACTCS CTYIEHTY PYKOBOIUTEIEM MIPAKTHKH OT YHHBEPCHUTETA



Jnesnux npoxooicoenus npakmuxu

Omuem 0 npoxoxHcoOeHuU NPaKmuKu

Om3v16 pyko8oOumeins NpaKmuKy om yHugepcumema

Xapaxmepucmuky-om3wvi8 pyKogooumeJis NpaKmuKy om opeanu3ayuu

ARl I

Yuebno-memoouuecxue 0okymenmol (Mamepuanvl), no020mMoGIeHHble 8 X00e

NPAKMUKU
6.
Jlama évioauu unousuoyaibHozo 3adanus: " " 20 1.
Cpoxk 3awyumsl omuema no npaxmuxe. " " 20 1.

PykoBonuTeNns NPAKTUKKA OT BBITYCKAIOIIEH
Kadeapbl

(noonucy) (D.H1.0.)
« » 20 T




Ipuaoxenue 2

CDe,Z[epaJIBHOC rocyagapCTBCHHOC 6IOI[}K€THOC
06paBOBaTeJ'ILHOC YUpCKIACHUC BBICHICTO 06p8,30BaHI/I${
«MOCKOBCKHUI rocy1apCTBEHHbIA JUHIBUCTUYCCKUN YHUBEPCUTET
(®I'OY BO MI'JIY)

Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

JTHEBHUK?

IMPOXOKACHUA IMPAaKTUKH

(HauMeHo8aHUe NPAKMUKU)

(D.U.O. cmyoenma)
cTyaeHTa dakyJbTeTa

(HaumeHosawue)
o0yyaromierocs mno
HaIPaBJICHUIO TIOJITOTOBKHU
(cneruanbHOCTH)
Hanpasnennoctsb

(mpodun)
oOpa3zoBaTeIbHON

Kpanudukanms
®opma o0ydyeHust

(ouHas, 0uHO-3a04HAs, 3A04HAS)
VYyebnas rpymma No

PykoBoauTenb npakTuku
OT YHUBEPCUTETA

(D.U.0., konmakmmuwlii meneghon )
PykoBoaurens npaktrku
OT NMPUHHUMAIOIICH OpraHu3aIuu

(D.U.0., konmakmmuwlii meneghon )
MecTo npoxoXKIeHUS
IPAKTUKH:

(adpec, konmaxmmuvie meneghoHwl)

Cpok mpoxXoxKIeHUs

MPaKTUKU: C«_» 20_ 1. no «_ » 20



Iponxonxenne nneBHUKA (JIncT 2)

KaﬂeHHaprlﬁ IUIAH IPOXO0KACHUA HpaKTI/IKI/I4

OtmeTka
PYKOBOAUTEIA
MIPAKTUKU OT
Jara CopeprkaHue BBITIOJIHEHHON paOOThI MPUHUMAIOIEH
OpTraHu3aluu O
BBIIOJIHEHUU
paboThI

Benercs cTyneHTOM 3a KaKIBIH JEHb IPAKTHKA



Jlara

CopeprkaHue BBITIOJIHEHHON paOOThI

OTmeTKa
PYKOBOAUTEIA
MPAKTUKHU OT
MIPUHUMAIOIIEH
OpTraHu3alyu O
BBITIOJTHEHU U
paboThI

« »

(noonuco)

TI.

PykoBoaurens npakTrku

oT HpI/IHHMa}OH_Ieﬁ OopraHu3anuu

« »

(D.U.0. cmyoenma)

(noonuco)

T.

(D.U.0. pykosooumerns)




Ipuiaoxenne 3

®denepanbHOE rOCYIapPCTBEHHOE OIOIKETHOE
00pazoBaTeNbHOE YUPEKICHUE BHICILIETO 00pa30BaHUS
«MOCKOBCKHI roCy1apCTBEHHbINA JUHIBUCTUYCCKHUH YHUBEPCUTET

(®I'bOY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

OTYET®
(O6pazen; ohopmiIeHUSI TUTYIBHOTO JIUCTA)

0 IPOXOXKICHUN IIPAaKTUKHU
(HaumeHoBaHUe NPAKMUKU)

(D.U.0. cmyoenma)
CTylleHTa (haKkyJbTeTa

(HaumeHnosaHue)
00yuJaroIierocs 1o
HaITPaBJICHUIO TIOITOTOBKU
(ceruanbHOCTH)
Hanpasnennoctsb
(npodun)
o0OpazoBaTebHOM
IPOrpPaMMBbI
Keanudukamms
®dopma oOydeHus

(ouHas, 0YHO-3A04HAs, 3A04HAS)
VYyebnas rpynma No




OT4eT 0 MPOXOKIECHUN TPAKTUKH
(Obpasey oghopmnenus omuema o npakmuxe)

Mecmo npoeedenus
NPAKMUKU:

1. KpaTKl/lﬁ AHAJIHU3 PE3YJbTATOB NPOXOKACHUA MPAKTHKU CTYACHTOM C
YYE€TOM HHAUBHUAYAJIBHOI'O 3a1aHUA

2. TlpensioskeHUs U MOKEJTAHUS

(noonucs) (CDH 0. cmydeHma)
« » 20__r.




IIpuioxkenue 4

DenepallbHOE rOCYAAPCTBEHHOE OI0)KETHOE
00pa30BaTENbHOE YUPEIKICHUE BBICIIETO O0OPA30BaHMS
«MOCKOBCKHMH roCy1apCTBEHHBbIN JUHIBUCTHYECKHH YHUBEPCUTET»

(PI'BOY BO MI'JIY)

Federal State Budgetary Educational Institution of Higher Education
«MoscowState Linguistic University»

Ha OTYCT II0

(MSLU)

O13bIB®

IIPAKTUKE

(HauMmeHOBaHUe NPAKMUKU)

CTyJleHTa (haKyJbTeTa

00yyJaroIierocs mno
HAIPAaBJICHUIO TIOJTOTOBKH
(cneruanbHOCTH)
Hanpasnennocts
(mpodun)
oOpazoBaTebHOM
MIPOTPaMMBI
Ksanmudukamms

dopma 00yyeHust

VYyeOHnas rpynma Ne

(D.U.0. cmyoenma)

(HaumeHnosanue)

(OuHas, OYHO-3A0UHAS, 3A0YHAS)

4 O(l)OpMJ'ISIeTCH PYKOBOAUTEIEM MNPAKTHUKH OT YHUBCPCUTETA



IIpooonsxcenue Peyensuu (nucm 2)

1. CBeneHus 0 HAJIUYUE OTYETHBIX IOKYMEHTOB.
JInesnux npoxoowcoenus npakmuxu

Omuem 0 npoxoxHcoeHuu NPaKmuKu

Hnousuodyanvroe 3adanue 07151 RPOX0AHCOEHUsI NPAKMUKU
Xapaxmepucmuky-oms3vl pyKogooumeJisi NPAKMuKU om opeaHu3ayuu
Om3v18 pyko8oOumeins NpakmuKky om yHugepcumema

Yuebno-memoouueckue 0oxymenmol Uil UHble MamMepuavl), N0O20MoBIeHHbIE 8 X00e
NPAKMUKU

2 Conepmaﬂne OTYETHBIX TOKYMEHTOB, NIPEACTABJICHHBIX CTYICHTOM

Ilonnoma ompasiCeHusA xo0a npakmuxKu 6 aHQGHuKe, cucmemHocms, NMOYHOCHIb 6
onucaHuu, ()ocmoeepnocmb

Kauecmeo omuema o pezyrbmamax npakmuxku, COCmMaeieHHo20 CW[V@@HWIOM

Kauecmeo omuemmnbuix mamepuanoes, pa3pa60maHHblx CWlVaeHI’I’IOM

3. KauecTBO BBINOJIHEHHUA HHAUBUAYAJIBHOTIO 3a/1aHUSA

Coomeemcmeue pe3yibmama, NoJV4EeHH020 8 X00€ 8bINOJHEHUS NPAKMUKU, 3A0AHUIO,
OAHHOMY CIMVOEeHMmYy




Obvem u Kawecmeo 8blNOJIHEHUS. MH()MBL{an]ZbHOZO 3a0aHUs

4.BbiBOJ 0
chopMHPOBAHHOCTH
KOHTPOJIHPYEMBIX
KOMIIETeHIUI (MM €€ YacTH).
Pexomenayemasi oneHKa:

(omauuno, Xopouio, y0081emeopumenbHo,
HEYO0081em80pPUMeibHo)

PykoBoauTenb MpakTUKU
OT BBITyCKarOIIeH Kadeapbl

(noonucy) (D.U.0. pykosooumernsi)
« » 201 r.




