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[Iporpamma npoM3BOJACTBEHHOW (TPEIIUIUIOMHOM) MPAaKTHUKK pa3zpaboTaHa B
COOTBETCTBUH C TpeOOBaHUAMH (PeiepaibHOr0 rocy1IapCTBEHHOTO 00pa30BaTEILHOTO
CTaHJapTa BBICIIET0 OOpa30BaHMs IO HalpaBJeHUIO MoAroToBku 46.04.02
JIOKyMEHTOBE/ICHHE W apXHUBOBEICHHE, YTBEPXKICHHOIO MpHKa3oM MHUHOOpHAYKH
Poccun ot «29» okts16pst 2020 r

CocraBurenn: AptemoB Cepreii HukonaeBud, 1.1.H., mpodeccop,
3aBeAyIOmMiA  KageApord HMCTOPUYECKUX HAyK H
aApXHUBOBEJICHHUSI

OTtBercTBeHHBII penakTop:  berukoB M. A., K.M.H., 01, JOUEHT Kapeapbl
HcTopruyeckux HayK ¥ apXMBOBENCHUS

[Iporpamma npou3BOACTBEHHOHN (NPEIIUIIIOMHON) MPAKTUKK PACCMOTPEHA U
o00peHa Ha 3aceJaHiM Ka(eapbl UCTOPUYECKUX HAYK U apXUBOBEICHUS.

[Tpotokoa Ne 6 ot «22» deBpans 2023 T.

Pabouas mporpamMma npou3BOJACTBEHHOM (MPEITUIIIIOMHOMN ) TPAKTUKU
paccMOTpeHa U 0100peHa Ha 3aCeJaHUK Y UYEHOTO COBETa MHCTUTYTAa T'YMaHUTAPHBIX U
MPUKJIAJIHBIX HAYK;

[Tpotokon Ne 8 ot «23» mapta 2023 r.



1. HazHaueHHe MPOrpaMMbl NPAKTUYECKON MOATOTOBKH

[Iporpamma yuebnoit mnpaktuku ([IPOEKTHAS) (manee — mpakrtuka)
pErjlaMEHTUPYET COAEPKaHNE, OPraHU3aLHIO, TOPS0K IPOBEACHUS MPAKTHKHU U MTOPSIOK
OTYETHOCTH O0ydJaronuxcs (ganee - CTyJeHTOB).

[IpakTuka dBISETCS COCTaBHOM 4YacThi0 0O0pa30BaTEIbHOM MpOrpamMMbl U
npencTaBiisieT coO0ol oHy U3 (OpM OpraHu3alKKi y4eOHOT O Mpolecca, 3aKII0YaoNIy0Cs
B Npo¢eCcCHOHANBHO-TIPAKTUYECKON  MOATOTOBKE  OOy4YaloOIIMXCSA,  COACHCTBYET
3aKPEIUICHUIO TEOPETHUYECKUX 3HAHUM, YCTAHOBJICHUIO HEOOXOAUMBIX JIETIOBBIX
KOHTaKTOB YHUBEPCUTETA C MPEANPUITUIMU, OPraHU3ALUIMU U YUPEKICHUSIMU.

[Iporpamma yueOnoit mpaktuku (ITPOEKTHAS) sBusercs o0s3arenbsHON U
MPEACTABISIET COOOM BUJl YUEOHBIX 3aHATHI, HEMOCPEICTBEHHO OPUEHTUPOBAHHBIX Ha
PO ECCUOHATIBHO-TIPAKTUYECKYIO MOATOTOBKY 0Oyyaromuxcs. B nepuoa npoxoxaeHus
MPAKTUK y CTYACHTOB (HOPMUPYIOTCS MPAKTUYECKUE HABBIKM PaOOTHI MO HAMPABICHUIO
MMOATOTOBKHU, YMEHUS MMPUHUMATH CAMOCTOSITEIbHBIC PEIICHUS Ha KOHKPETHBIX y9acTKaxX
paboThl B peajbHBIX YCIOBUSX, LIEIOCTHOE NPEJICTABICHUE O COACPXKAHUHU, BUAAX U
dbopmax npodeccuoHaIbHON AESTETLHOCTH.

eab 1 3a1a4n NPAKTHYECKOH MOATOTOBKHU
enbto yueonou npaktuku ([IPOEKTHAS) siBnsiercst:

¢ JlokyMeHTAIIMOHHOE OOeCIeYeHHE IEATEILHOCTH YUPEXKICHUN Pa3sHOTO
THUIIA;

e IIpodeccuonanpHoe BemeHHEe pabOThI MO KOMIUIEKTOBAaHUIO, YYeTy,
00paboTKe, pa3MEIICHUIO U XPAaHEHHUIO JJOKYMEHTOB;

3agauu, peniaeMbl€ B X0/1€ NPAKTUKH:

IToaroroBka KBaIM(PUITMPOBAHHBIX JOKYMEHTOBEIOB  ApXHWBOBEIOB, KOTOPHIC
00J1a1ar0T 6a30BBIMU 3HAHUSMH 110 JIOKYMEHTOBEJCHUIO ¥ apXHUBOBEICHHUIO

Hcnonb30BaHne COBPEMEHHBIX TEXHOJIOTHI B JIOKYMEHTOO0OPOTE OpraHu3aIuy 1
apXUBHOM JICJi€.

3. [lepeyeHb MIAHUPYEMBIX Pe3YJIbTATOB 00y4eHHs MPH NMPOXO0KIECHUN
NPaKTHYECKOI MOATOTOBKH, COOTHECEHHBIX C IVIAHMPYEMbIMHU Pe3yJIbTATAMU
0CBOCHHS 00pa30BaTeJIbHOM MPOIPAMMBbI

HaumenoBa | Kog n HaumenoBanue | MHauKaTopsl JleckpunTopbsl UHAUKATOPOB
HUE OIIK BbIITyCKHHKA OIIK

KaTeropuu

(rpymnmb)

OIIK

Pemenue OIIK-1.  Cmnocob6en | M1.OIIK.1.1 J.OIIK.1.1.1 3nanue
CIIOKHBIX | IPUMEHSITh Opranusyer HOBeHIIIME TPeOOBAHUS K




KOMIUIEKCH | (yHIaMEHTaJIbHbIE paboty 10 | YIIPaBJIEHUIO
BIX 3aJ/1a4, | 3HAHWSI, IOJYYEHHBIC | YIIPABICHUIO JOKYMEHTOOOOPOTOM B
UMEIOINX | TIPH OCBOEHHH | IOKyMEHTOO00PO | pPOCCHIMCKHUX U
COLIMAJIBHO | MPOTPaMMBbI Ta C  Y4YETOM | MEXKIYHAPOIHBIX
€ 3HAUCHUE | MAaTUCTPATypbl, TIPH | HOBEUIITUX OpraHU3aIHMSIX.
pa3zpaboTke U | 3HAHUMU. J.OIIK.1.1.2 CniocobHOCTb
OCYIIIECTBICHUH OIICHUBAThH COIMAIHLHYIO
COLIMAIBHO CTOPOHY
3HAYUMBIX TIPOEKTOB JOKYMEHTO000pOoTa.
J.OIIK.1.1.3 Ymeer
OpTaHHU30BHIBATH
yHpaBlicHUE
JIOKYMEHTOOOOpOTOM c
y4eToM COLIMAIBHOM
COCTaBIIAIOLIEN
pazpabaTbiBaeMbIX u
OCYIIECTBIISIEMBIX
IPOEKTOB.
N.OIIK.1.2 J.OIIK.1.2.1 3naet
[IpuHrMaeT  BO | COIMANBHOE 3HAYCHUE
BHUMAaHHE JIOKyMEHTA
COLIMAIbHOE J.OIIK.1.2.2 Ucnone3yer
3HAYCHUE HABBIKHA PaOOTHI C
JIOKYMEHTHOM MOCETUTEIISIMU U
KOMMYHHKAITUH. | TOTYNHCHHBIMHU
KOJUIETaMHU.
J.0IIK.1.2.3 Ymeer
COKpaliarh ITaITbI
JIBIDKEHUS JOKYMEHTOB
N.OIIK.1.3 JI.OIIK.1.3.1 YyacTByeT B
YdactByeT B | OpraHMU3aIMH COITHATEHO-
pa3paboTke Y | 3HAUMMBIX IPOEKTOB
obOecricunBaeT JI.OIIK.1.3.2 Cniocoben
JIOKyMEHTHOE OpraHU30BHIBATH
COIMPOBOXACHUE | JOKYMEHTHOE
COLIMAJIbHO- COTIPOBOXICHUE
3HAYNMBIX COIMATBHBIX MPOCKTOB
MPOEKTOB. J.0OIIK.1.3.3 Cnocoben
KOHTPOJIUPOBATH
JIOKyMEHTOO0OPOT B
COITMATBHBIX MPOEKTaX.
[Tpodeccuo | OIIK-2.  Cnocoben | 1.OTIK.2.1 JI.OIIK.2.1.1 3nakoM B
HaJIbHAS CaMOCTOSITEIIEHO JIM4HO y4acTBYeT | ITOJIHOM 00bEeMe C
camMooprad | paboraTh C|B KOMIUTIEKCOM POCCUICKUX H
u3alys U | MICTOYHUKaMU YCOBEpIIEHCTBOB | 3apyOEKHBIX TOKYMEHTOB,




caMmoo0yue
HUE

uHpOopMaIu,
HETPEPBHIBHO
COBEpPIIICHCTBOBATh
ypOBEHb
npodeccuoHanTbHON
HIOJITOTOBKH

aHUM TPOIIECCOB
JIOKyMEHTO000pO
Ta.

HAXOJISAIIUXCS B
JIOKyMEHTO000pOTE
OpraHu3aIyH.

J.OIIK.2.1.2 ITpumensier
HABBIKA CAaMOOOYUYCHUS U
ITOMCKa HOBEHUIIEH
uHpopmaruu B
npodeccuoHanbHON
o0racTu.

J.0IIK.2.1.3 YMmeer
paboTaThb c
OTEUYCCTBCHHBIMH u
3apyOeKHBIMU
JIOKyMEHTaMH.

N.0OIIK.2.2
CoBepiIeHCTBYET
CBOM 3HAHUS B
oOnacTu
yIpaBIeHUS
JIOKYMEHTO000pO
TOM

J.OIIK.2.2.1 3nanue
HOBEWIIIEW HOPMAaTUBHOMN
0a3bl B 00sactu
yHIpaBICHUS
JIOKYMEHTOOOOPOTOM.
J.0IIK.2.2.2 Cnocoben
HaXOJUTh HOBEUIIYIO
JIOKYMEHTAIIUIO B 001aCTH
JIOKyMEHTO000pOTa B
Poccuu u 3a py6esxom
J1.0OIIK.2.2.3 DKOHOMHO H
3¢ exTuBHO pacrpeaenser
Harpy3Ky C LENbIO
BBIJICIICHUS BPEMEHH IS
caM000pa3oBaHuUsl.

N.OIIK.2.3
3HaKoM C
HOBEHIITUMHU
TEHIECHIIUIMHA B
podheCCHOHAIIbH
oii oOmacth B
Poccum wu 3a
pyOexom.

J.OIIK.2.3.1 3naet
OCHOBHBIC UCTOYHUKH
uHpopMaruu IS
YTOYHEHUS Y TIOTIOJTHEHUS
CBOUMX 3HAHUH B 00J1aCTH
JIOKyMEHTO000pOTa B
Poccu u 3a py6exxom
J.OIIK.2.3.2 Bnageer
pOCCUICKOM U 3apyOexHON
TEPMUHOJIOTHEH B 00J1aCTH
yIPaBJICHUS
JIOKYMEHTOOOOPOTOM.
J.OIIK.2.3.3 Ymeer
COTIOCTAaBIIATH 3apyOSKHBIN
Y POCCUMCKHM OTIBIT B
o0jacTu JOKYMEHTHOU




KOMMYHHKAIIHUN.

Opranu3zaii
usl u
MIPOBEICHU
e
HCCIEI0BAT
€JIbCKUX
OKCIIEPTHBI
X padoT.

OIIK-3. CrocobeH
HCIIOJIB30BATh 3HAHUS
B o0acTu
T'YMaHHUTAPHBIX,
COLMAIbHBIX U
HPKOHOMHUYECKUX HayK
IPU  OCYIIECTBICHUHN
OKCIIEPTHBIX 5
AHATUTHYECKHX,
HAy4HO-
HCCIIEI0BATEILCKUX
pabot

N.OIIK.3.1. J.OIIK.3.1.1 3nakom ¢
[Tpunumaer OCHOBHBIMHU ITpaBUJIAMHU
ydacTue B | IPOBEACHMS KOMIUJICKCHOM
DKCIEPTHOU JKCIIEPTU3HL.
paboTte c | A.0IIK.3.1.2 Baageet
IPUMEHEHUEM METOJI0JIOTHUEH,
KOMIUTIEKCHBIX MO3BOJISAIONIEH MPOBOIUTH
MO/IXO/IOB. AKCIEPTHYIO paloTy.
J.OIIK.3.1.3 Ymeer
OpTraHU30BBIBATH PaOOTY
AKCIIEPTHBIX TPYII MPU
OIIEHKE TOKyMEHTOB H
JOKYMEHTHOU
KOMMYHHUKAIIH
N.OIIK.3.2 J.OI1K.3.2.1 3naer
Cnocoben IPUHIUIBI HAYYHOU
paccMaTpuBaTh paboThI C TOKyMEHTAMHU.
HCCIIETyEMbIE J.0OIIK.3.2.2 YmeeT
MPOLIECCHI U | BBIJCISITH Pa3IMyHbIC
JIOKYMEHTHYO COCTaBJIISIOIIUE B
KOMMYHMKAIIMIO | OpraHU3allK yIPaBICHUS
KaK CJIOKHBIN | TOKYMEHTO000pOTa U
npotiecc, BBISIBJISITH Pa3IMUHbIC
YYUTHIBAIOIIHIA BJIMSIHUS HA PaboTy
MHOTO(aKTOPHOC | pAOOTHHUKOB U PE3YIbTATHI

Th BIUSHUMN

ux Tpyna.
J.OIIK.3.2.3 IIpumensier

HaBBIKM HAIIMCAHUS
Hay4YHBIX CTaTeN U
AKCIIEPTHBIX 3aKJIFOUCHUN C
Y4YE€TOM POCCHUMCKOMN U
3apyOeKHOM crielu(pUuKu

N.OIIK.3.3
YMeeT BBIAECTATH
pOoOJIEMHBIC
obnactu
YIIpaBJICHHS
JIOKYMEHTHOU
KOMMYHUKaIUEH
1 paccMaTpuBaTh
UX B KauyeCTBE
HAay4YHOU
poOJIeMBbl,
HYXJAIOLIENUCs B

J.OI1K.3.3.1 3naer
CTPYKTYPY U IPUHLIUIIBI
JOKYMEHTHOU
KOMMYHHKAIIIH B
POCCHUHCKHX U 3apyOexHBIX
OpraHu3alusIX.
J.OIIK.3.3.2 Mcnonb3yeT B
MIPAKTUYECKOH
JeSITeIbBHOCTH HAaBbIKU
ompeereHus MPOOIEMHBIX

30H B JOKYMEHTOO0OpOTE.
J.OIIK.3.3.3 Ymeer




KOMIIJICKCHOM
aHaJIn3c.

OCYILECTBJIATH HAYYHBIN
aHaJIM3 MPOLECCOB
JIOKYMEHTHOU
KOMMYHUKAIIUHU B
KOHKPETHBIX YCIOBHUAX
paboThl POCCUICKUX U

MEXTyHAPOTHBIX
OpraHu3anun
[Ipumenen | OIIK-4.  Cnocoben | M1.OIIK 4.1 3naer | A.0OI1K.4.1.1 3Haer
ue UCIIOJIb30BATh KOMILIEKC IPOrpaMMHOE
uH(popMaIl | crieruaabHbIC TpeOOBaHMIA, obopymoBaHue U
MOHHBIX npodeccuoHanbHbIe | MPEIbIBISIEMBIX K | 0OOecrieueHre B 001acTu
TEXHOJOTH |3HaHHA B 00JacTH | MPOrPaMMHOMY | yIpaBICHUS
171 B | MH(pOPMALIMOHHBIX 00ecIeyeHuto JOKyMEHTOOOOPOTOM B
IIPAKTUYEC | TEXHOJIOTUH, YIIPaBJICHUSA POCCUNCKHUX U
KO IPUMEHSIEMBIX B | JOKYMEHTOOOOPO | MEXITyHAPOIHBIX
JESATENBHOC | IPO()ECCUOHATIBHOM | TOM. KOMITaHUSIX.
TH JIeSITeIbHOCTH J.OIIK.4.1.2 Bnageer
POCCHIICKO U 3apyOeKHOU
TEPMUHOJIOTHEN B 00J1acTU
3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.
J.0OIIK.4.1.3 Ymeer
OIICHUBAThH KaueCTBO
UCIIOJIb3yEMOTO
IPOrPaMMHOTO
oOecrnieyeHus B o01acTu
JIOKYMEHTO000pOTa
N.OIIK.4.2 J.OIIK.4.2.1 3HaeT 535K,
Bnaneer TEPMUHOJIOTHIO U (JOPMBHI,
HaBBIKAMHU UCIIOJIb3yeMbIC B
paboTHhI C | JOKyMEHTHOMU
WHOCTPAHHBIMHA | KOMMYHHMKAIIUX Ha
dbopmamu WHOCTPAHHBIX S3bIKaX.
BJIEKTPOHHOTO J.OIIK.4.2.2 [Tpumensier
JIOKYMEHTOO0OpO | HAaBBIKM TIEpEeBOA U
Ta. aZanTai HHOCTPAHHBIX

JIOKYMEHTOB JIJISl KX
HCIIOJIL30BaHUS B
POCCUKCKON TOKYMEHTHOM
KOMMYHHKALUH.
J.0IIK.4.2.2 Ymeer
MOJIb30BaThCS
MIPOrPaMMHBIMU
MPOJIyKTaMu B 00J1acTH




JOKYMEHTO000pOTa,
CO3JaHHBIMU 3apyOEKHBIMH
KOMIaHUSIMU

N.OIIK 4.3
Cnocoben
COBMEIIATh
paboty
ANEKTPOHHBIX |
TPaIUITNOHHBIX
dbopm
yIpaBIeHUS
JTIOKYMEHTAIMOHH
BIMH TPOIIECCAMU

J1.OI1K.4.3.1 3HaeT METOIBI
OpraHu3aluu
JOKyMEHTOO0O0pOTa B
JTUCTAHIIMOHHOM PEKUME C
IpUMEHEHUEM
UH(OPMAITMOHHBIX
TEXHOJIOTUH

J.0IIK.4.3.2 Ucnonb3yeT
HABBIKU JUCTAHIIMOHHOTO
yIpaBJE€HUs TOKYMEHTHOM
KOMMYHHUKALUEN.
J.0IIK.4.3.3 Ymeer
aJanTUpoBaTh paboTy
pabOTHUKOB K padoTe ¢
3apyOeKHBIMU U

[LmanupoBa
HUE
IIPOLIECCOB
YIIPaBJICHU
1 C y4ETOM
WHHOBAIINO
HHBIX
MOJX0/10B

OIIK-5.  Cnocoben
OCYIIECTBIISATh
WHHOBAIIMOHHYIO
JIeSITEIbHOCTD,
bopmynupoBatb U
pemiathb Hay4YHO-

HCCIE0BATEIbCKUE U
MIPUKJIATHBIC 3a/1a49U B
obacTh
JTIOKyMEHTOBEICHUS U
apXHUBOBEJICHUS

OTE€UYECTBEHHBIMU
IPOrpaMMHBIMU
MIPOAYKTAMHU.
N.OIIK.5.1 J.OIIK.5.1.1 3naet
CoBepIlIeHCTBYET | HOBEMIIIME pa3paboTKU B
MPOLIECCOB 00J1aCTH yrpaBieHuUs
yIpaBICHUS JOKyMEHTOOOOPOTOM U
JIOKYMEHTOO00O0pO | apXMBHOTO XPAHEHUS.
toM c¢ yueroM | [I.OIIK.5.1.2 Mcnonb3yer
HOBEHIINX HaBBIKU pabOTHI C
POCCUHCKHX U | ”HPOPMAIMOHHBIMH
3apyOeKHBIX 3apyOeKHBIMU U
pa3paboToK. POCCUNUCKUMHU
uHGOPMAITMOHHBIMU
OpOAYKTaMH B 001acTU
yIpaBiIeHUS
JIOKyMEHTOOOOPOTOM.
J.OIIK.5.1.3 Ymeer
dbopMyIMpoBaTh 3a/1a4U TIO
COBEPUICHCTBOBAHUIO
JOKyMEHTO000pOTa
N.OIIK.5.2 J.OIIK.5.2.1 3naet
Yuyactue B | KpUTEPUHU HAYYHOU pabOThI
HAYYHBIX C TIOKyMEHTaMHU.
MIPOEKTAaX, J.OIIK.5.2.2 cnonb3yeT

HaIpaBIICHHBIX HA
COBEpILIEHCTBOBA

HaBBIKU BBISIBIICHUS
pOoOJIEMHBIX CTOPOH




HUE JIOKYMEHTHOM
JIOKYMEHTOO000pO | KOMMYHHKAIUH U
Ta ©  paboThl | GOPMYITUPOBAHUS UX B
apXUBOB Hay4yHOU (hopme.
J.OIIK.5.2.3 YMmeeT
OpraHU30BHIBATH HAYYHYIO
paboTy apxuBa
N.OIIK.5.3 J.OIIK.5.3.1 3naer
YmMmeHnue MPUHITUIIBI YIIPABJICHUS
BBIICIISTh JIOKyMEHTOOOOPOTOM U
poOJIEMHBIE apXUBHOTO XPAaHEHHUS.
obnactu J.OIIK.5.3.2 YMmeeT
apXHUBHOTO HAXOJUTh ONITUMAJTbHBIC
XpaHEeHHUS U | MyTU pEelIeHHs MpobieM B
JIOKYMEHTO000pO | 00J1aCTH JOKYMEHTHOM
Ta U HaXOJUTh | KOMMYHUKAIIUH U
ONTUMAJIbHbBIE aApXUBHOTO XPaHEHHUSI.
My TH ux | JI.OIIK.5.3.3 Cnocoben
pa3pelIeHus OpraHU30BbIBATH U
KOHTPOJIMPOBATh MPOIECC
COBEPIICHCTBOBAHUS
JOKYMEHTHOU
KOMMYHUKAIMH U PAOOTHI
apXxuBa.
Opranmzar; | OI1IK-6.  Cnoco6en | M.OTIK.6.1 J.OIIK.6.1.1 3naer
us YCUJUH | IPUMEHSTh Bnanenue COBpPEMEHHBIE TPEOOBAHMSI,
1o COBPEMEHHbBIC 3HAHUSIMU B | IPEIBSBIISIEMbIE
OOYyYEeHHMIO | METOJIOJIOTHYECKUE obOnactu pabOTHUKAM, 3aHSATHIM B
nepcoHana | MOJX0JIbI U | OpraHu3aluu obnactu
U oOpa3oBaTenbHbIC oOy4eHus U | IOKYMEHTO000pOTa U
nojJIep>Kad | cTparerud B cdepe | MOBBIICHUS aApXUBHOTO XPAHEHHUSI.
15004 peanmzanuu KBTI (PUKALIUN J.OIIK.6.1.2 Ucnonb3yeT
BBICOKOTO | 00pa3oBaTesbHbIX pPaOOTHHKOB. HABBIKH OpTraHU3aINH
YPOBHSI IpOrpamMM  BBICIIIETO TTOBBIIICHUS KBaTU(UKAITTH
npodeccuo | 06pa3zoBaHUs u CBOUX paOOTHUKOB.
HAJIbHOU JIOTIOJITHUTEJIbHBIX N.OIIK.6.2 J.OIIK.6.2.1 3naet
rpaMOTHOC | Ipo(ecCHOHANbHBIX | YMEHHE KPUTEPHUH OIICHKU
TH Iporpamm. OIICHUBATh pe3yIbTaTOB PaOOTHI
PabOTHHUKO paboty PaOOTHUKOB U KPUTEPUU
B pabOTHHKOB U | OLICHKHU 3(P(HEKTUBHOCTH
CTEIEHb ux | paboT B obsacTu
npodeCCUOHANIBH | TOKYMEHTHOU
O KOMITETCHIIMM | KOMMYHHUKAITUU
B obnactu | [I.OIIK.6.2.2 [TpumeHnsieT

JTIOKyMEHTO000PO

HaBBIKH YBa)KHTeHbHOﬁ




Ta U | paboThI ¢ pabOTHUKAMU

apxuBoBenenus | [{.OIIK.6.2.3 Ymeer
MOTHUBHPOBATh PAOOTHHKOB
Ha MOBBIIICHNE YPOBHS
CBOCH pabOTHI.

N.OIIK.6.3 J[.OIIK.6.3.1 3Hakom ¢

VYyacrtue B | METOJIaMH OpraHU3aLuU

pa3paboTke nporecca 00ydeHus

porpamm, nepcoHana u pabOTHUKOB.

HallpaBJICHHBIX Ha

MTOBBIIIICHHE
npodecCHOHANIbH
oro YPOBHS
pabOTHUKOB,
3aHITBIX B
obnactu
JIOKYMEHTO000pO

Ta W QaPXHUBHOI'O

J1.OIIK.6.3.2 Criocoben
HaXOJUTh HanboJjee
ONTHMaJIbHBIC (DOPMBI
TOBBIMICHUS KBATU(UKAITNH
KOJIJICT.

J.OIIK.6.3.3 Ymeer
pa3pabarbiBaTh
IJIaHUPOBAHUE B 00J1aCTH
MOBBIIIICHUS Ka4eCTBa

XpaHEHUSI. paboThl paOOTHUKOB U
OCYLIECTBIIATH €T0
BBITIOJIHEHUE.

Coszpanne | [IK-1. Criocoben N.IIK.1.1 J.IIK.1.1.1 BeiObupaer
7¢h(EKTUBH | OpraHU30BHIBATH Opranuzyer CTHJIb OOIIICHHUS C
oro KOpIIOPaTUBHBIE paboty paboOTHUKaMU U POPMUPYET
YOPABJIEHU | CUCTEMBI KOJUIEKTUBA U KYJbTYpYy
A JOKYMEHTAIMOHHOTO | COTJIaCOBBIBAET BHYTPUKOPIIOPATUBHBIX
KopropaTtu | o0ecrieyeHus u €ro BHYTPEHHIOIO | OTHOILIECHUI B 00J1acTh
BHBIMU JIOKyMEHTHYTO JIOKYMEHTHYIO JOKyMEHTO000pOTA.
CUCTEMaMH | KOMMYHUKAILIHIO, kommyHukamuio. | J.1IK.1.2.1 Pamonansno
JIOKYMEHTa | aHaJM3UpPOBATh U UCIIOJIb3YyET
LHUOHHOTO | YNPaBJIAThH npodeccruoHanbHbIe
o0ecriedeH | mporeccamu KOHTAaKThI U JINUYHBIE CBSI3H
us u JIOKYMEHTO000poTa C JUTSL peIeHUs
IpaBJIEHUE | y4eTOM crienupuKu KOPTIOPATUBHBIX 3a/1a4.
JOKYMEHTH | J€ATEIbHOCTH J.IIK.1.3.1 Beictpo
ou POCCUNCKUX U aJanTUPYETCs K
KOMMYHUKa | 3apyOeKHBIX CUTYaIHsIM, TPEOYIOIIHNX
HAEHN B OpraHu3anun CKOpPEMIIErO PEIIEHUs
POCCUHCKH MOCTYIAOIINX 33724,
X U CBSI3aHHBIX C pabOTOH C
3apyOeKHbI WHOCTpPaHHbBIM
X JIOKYMEHTOOOOPOTOM.
opraHusail N.IIK.1.2 JI.IIK.1.2.1 3naet cnocoObl
UsiX. BricTpauBaer BBISIBJIEHUSI OCHOBHBIX

JTIOKyMEHTO000PO

L[eJIeN ¥ IPUHLINATIOB




T B COOTBETCTBUU
C MEJISIMH |
3a1ayaMu paboThI
KOPIOpPALUH.

paboThl POCCUNUCKUX U
MEKTyHApPOIHBIX
OpTraHu3alni.

JI.ITK.1.2.2 Ucnonb3yeT
HaBBIKM aHaJIM3a
JIOKYMEHTHOM
KOMMYHUKAIIUU B
KOHKPETHBIX YCIIOBUSIX.
JILIIK.1.2.2 Ymeer
bopMyIHpOBaTh U
000CHOBBIBATh IPUHITUTIBI
JIOKYMEHTO000pOoTa
OpTaHU3alliU C YUYETOM €&
criennprKH.

N.ITK.1.3
Cornacyet
JIOKyMEHTAI[MOHH
VIO U yTpaBlICHUE
€10 C YUETOM

J.IIK.1.3.1 3naer
0COOEHHOCTH
JIOKyMEHTO000pOoTa U
OCHOBHBIC TTPHHITHAITHI
paboThI 3apyOeKHBIX

TpeOOBaHUIMA OpraHU3aIvu.
WHOCTPAHHBIX JI.ITIK.1.3.2 [Tpumenser
MapTHEPOB. HABBIKU PabOTHI C
WHOCTPaHHBIMU
JIOKyMEHTaMH.
JILITK.1.3.3 Ymeer
NEePEBOIUTH U
aZanTUPOBATh 3apyOEKHbBIE
CTaHIApPTHI U
TEPMUHOJIOTHIO K
NOTPEOHOCTSIM POCCUUCKUX
KOMITaHU.
Opranmzan | [1K-2. Cioco6en N.IIK.2.1 J.IIK.2.1.1 Cnocoben
us u b hexTUBHO Coznaet MOTHBHPOBATH U
COBEPIIICHC | OPTraHU30BHIBATH OJIaronpuATHYIO | OOBEIUHSTH
TBOBAaHHWE | AAMUHUCTPATUBHYIO | aTMOc(epy B MHOTOHAITMOHATBHBIN
aIMUHUCTD | JICSITEIBHOCTD B MHOTOHAIIMOHAh | KOJIJIEKTUB JIJISl PEIICHUS
aTUBHOMN KOJUIEKTUBE C HOM KOJIJIEKTHUBE. | MPO(eCCUOHATBHBIX 3a71a4.
JIeSITEILHOC | KHOCTPAHHBIMU JI.ITK.2.2.1 CriocobeH
TH C rpakJIaHaMH, HaXOJIMTh ¥ aHATM3UPOBATh
y4eTOM MOJICpHU3UPOBATH U podecCHOHATIEHY IO
OCOOCHHOC | IIEpecTpanuBaTh uH(OpPMAITUIO B

Tel paboThI
C
WHOCTpPaHH
BIMU

paboTy opraHuzainum
1o 3apyOeKHbIe
CTaHIIAPTHI,
BBICTPAWBaTh

3apyOeKHBIX UICTOUHUKAX U
3 PEeKTUBHO TPUMEHSATH €€
Ha TIPAKTUKE U B
aIMUHUCTPHUPOBAHUH.




rpakJaHam
U "
OpraHu3ail
HSIMH, a
TaKXKe
MHOCTPaHH
BIMH
JIOKYMEHTA
MH U
JIOKYMEHTA
MM Ha
WHOCTPAaHH
OM SI3BIKE.

IIAPTHEPCKUE
OTHOILICHHUS C
MHOCTPAHHBIMH
OpraHu3alUsAMHU,
IIOJIb30BaThCS
MHOCTPaHHOM
JIOKYMEHTAIUEN U
dbopmupoBath
JIOKYMEHTBI HA

HHOCTPAHHOM SA3bIKC.

J.IIK.2.3.1 YMmeer
I'PAMOTHO COCTAaBJISITh
JIOKYMEHTBI JUISl HYK]T
WHOCTPaHHBIX MapTHEPOB C
Y4ETOM JIMTEPATYPHOIH
HOPMBI U CTHJIA.

N.ITIK.2.2
Opranusyer
paboty
yIpaBIeHUS
JIOKYMEHTAI[MOHH
oro oOecrieueHus,
OCHOBBIBASICh Ha

JI.IIK.2.2.1 3naer
3apyOeKHbIE U
MEXTyHapOIHbIC
CTaHAapThI B 00JIaCTH
JIOKyMEHTO000pOTA.
JIIK.2.2.2 Tlpumensier
HaBBIKU COIOCTABIICHUS

MOHUTOPUHIE POCCUNCKHUX U
COBPEMEHHBIX MEXKTyHapOTHBIX
MEXIYHAPOAHBIX | (3apyOSKHBIX CTAHIAPTOB).
1 3apyOeKHBIX J.IIK.2.2.3 Ymeer
CTaHAapTOB. MPOBOJIUTH MOHUTOPUHT
TpeOOBaHMUI,
NPEIBABISICMBIX K
JOKYMEHTOO00pOTY B
KOHKpPETHOM 00JIacTH.
N.IIK.2.3 J.IIK.2.3.1 3naet
AHanu3upyer OCHOBHBIE TIPUHIIHITHI
MpPUMEHSIEMbIE B | OpTaHU3aIuU
JIOKYMEHTOO00pO | TOKYMEHTOO00pOTa B

T€ CTaHIAPTHI C
L[EJIbIO
COBEPILICHCTBOBA
HUS
JIOKYMEHTHOM
KOMMYHHKALUH.

WHOCTPaHHBIX U
MEXTYHAPOTHBIX
OpraHHU3aIHsIX.
JI.IIK.2.3.2 Criocoben
OIICHUBATH IIO3UTHBHBIC)
U «HETaTHUBHBIE» CTOPOHBI
PUMEHSEMBIX B
JIOKyMEHTO000pOTE
TpeOOBaHMS CTAHIAPTOB U
OpoUeayp.

J.IIK.2.3.3 YMmeer
nepecTpanBaTh CUCTEMY
JIOKYMEHTHOU
KOMMYHHKAIAH TSI
pereHns] KOHKPETHBIX
IIPOCKTOB IIpH padboTe ¢
MEXTyHApOHBIMH U
3apyOe)KHBIMU
OpTraHHU3AIHSIMH.




4. MecTo NpaKTH4YeCKOi MOATOTOBKH B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

B crpykrype oOpazoBatenbHOU mporpammbl [Iporpamma y4yeOHOW NpaKTUKU
(ITPOEKTHAS) otnocutcsa k broky 2 — «[lpakTukm» BapuaTUBHOW YacTH Y4yeOHOTO
IJIaHa, TPOBOJIUTCS HA YETBEPTOM Kypce 00yUEHHUsI, B CEAbMOM CEMECTPE.

[IpakTiueckass MOATOTOBKa Oa3upyeTcs Ha M3YYEHUHM CIEAYIOIUX Yy4eOHBIX
JVICLHUTLIAH:

Kon

YyeOHast AUCHUIIINHA HaumeHoBaHue KOMIETEHIMH

KOMIIETCHIIUH
AKTyanbHble MPOOIEMbI OlIK -1 Pemenue cinoXHbIX KOMILIEKCHBIX 3a7ad,
TEOPUH COBPEMEHHOIO MMEHOIINX COLMAIIBHOE 3HAUYEHNE
JOKYMEHTOBEICHUS U
apXHWBOBEJICHHUS
AKTyanbpHbIe POOJIEMBI OIIK-2 [IpodeccrnonanbHas caMoopraHu3anus u
TEOPUHU COBPEMEHHOTO caMooOy4eHHe
JOKyMEHTOBEICHUS U
apXMBOBEICHHUSI
Teopus 1 TEXHOJIOTUS OIlK-3 Opranuzanus u IIPOBEJICHUE
YIPABJICHHUS HCCIIEIOBATENbCKUX SKCIIEPTHBIX padoT.
JOKyMEHTaMH B
OpraHu3alMH
Teopus u TexHONOTUA OIlIK -4 [Ipumenenune UH(OPMAaIIMOHHBIX
YIIpaBJICHUS TEXHOJIOTUI B MIPAKTHYECKOU
JOKyMEHTaMH B JeATETbHOCTH
OpraHu3aLMH
VYmpasienue OIlIK -5 [ImaHnpoBaHWE NPOLECCOB YIPaBICHUS C
MEPCOHAIIOM U Y4€TOM MHHOBALMOHHBIX MOJIXO/I0B
TPYJOBBIE
PaBOOTHOIICHUS
Opranuzanus ycuinuin OIIK -6 VYmpaBiieHHE TIEPCOHAJIOM U  TPYAOBBIE
10 00y4YEHHUIO MPaBOOTHOIICHUS
IIEPCOHAJIA U
MO/JIEPKAHUIO Teopuss W TEXHOJOrWs  YIHpaBICHUS
BBICOKOT'O YPOBHS JOKyMEHTaMU B OpraHU3aLNH
poheCCHOHAIBHOM
I'PaMOTHOCTH
pabOTHUKOB
VYnpasnenue 1IK-1 Coznanne 3G (PeKTUBHOTO  yHpaBiICHUs
EPCOHAJIOM U KOPIOPATUBHBIMU cCUCTEMaMu




TPYZOBbIE
IIPAaBOOTHOILICHHUS

Hopmatusnoe
peryIupoBaHUE
3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B
Poccun u B
3apyOeKHBIX CTpaHaX

CucTeMBbI AIEKTPOHHOTO
JOKyMEHTOO0O0pOTA B
Poccun u B
3apyOeKHBIX CTpaHax

YupasneHue
AIEKTPOHHBIM
JIOKyMEHTOOOOPOTOM B
Pocculickux n
MEKTyHAPOIHBIX
OpraHU3aluIX

MexayHapoaHble U
Poccniickne crannaptol
T10 JIEJIONPOU3BOJICTBY

MeTtoasl OnITUMHU3aINNA
JTOKYMEHTOIOTOKA

ApXUBBI 2JIEKTPOHHBIX
TOKYMEHTOB B Poccum u
3a pyOexoM: Teopus,
METOJIMKA, IPAKTHUKA

BryTtpennss
periiaMeHTanus paboThl
C DJICKTPOHHBIMH

JOKYMEHTAllMOHHOTO ~ O0ecnedeHus |
IIPABJICHUE JOKYMEHTHOM KOMMYHHKALIUEU
B POCCUNCKUX 151 3apyOEKHBIX
OpraHH3aLHUsIX.

JTIOKYMEHTaMH1
3 Opraomsanisd W, COBEpIICHCTBOBAHNC
YipaBiieHue IIK-2 aJIMUHUCTPATUBHOM IESATCIILHOCTHU C
JeTOM 0COOEHHOCTEU a00TBI C
ICpCOHAIOM " HOCTPaHHBIMHU TpaXk1aHaMu u
TPYAOBEIE opraHun3anusiMiu, a TaKKXC HHOCTPAaHHBIMU
JOKYMEHTAaMHU M JOKYMEHTdMH  Ha
MPaBOOTHOIICHUS WHOCTPAHHOM SI3bIKE.
MexayHapoaHbie u

Poccniickne crangaptsl




I10 ACJIOIIPOU3BOACTBY

YupasneHue
KOMMYHUKaLUSIMU B
OpraHHu3aluu

MeTtonsl ONTHUMH3AINHN
JOKYMEHTOIIOTOKA

ApXUBBI 3JIEKTPOHHBIX
JTOKYMEHTOB B Poccun n
3a pyOexom: Teopwus,
METOJMKA, IPAKTHUKA

BuyTpennsis
perjiaMeHTanus paboThbl
C DJIEKTPOHHBIMU
JOKYMEHTAMU

5. O0mas TpyA0eMKOCTh NPAKTHYECKOH NOATOTOBKH
B coorBerctBHUM C Yy4e€OHBIM IUTAHOM OOHIMI 00BEM Y4YEOHOW MPAKTHKU
(ITPOEKTHAS) cTtyneHTOB cocTaBisieT 6 3aueTHbIX efuHHUI. [IpomomKuTeIbHOCTh —

YyeThbIpe Heaeu, Hiu 216 yacoB.

6. CTpyKTypa M coJep:KaHHe MPAKTUYECKOI MOATr0TOBKH

Ne Pa3znenbl (3Tanbl) NPaKTHUKHA Conep:xanue pasaena (3rana)
nn NMPAKTHKH
1 | O3HaKOMUTEIBHBIN dTall 1. UncTpykTaxk

2. CorjyracoBaHue 3aaHus C
PYKOBOJIUTEIIEM TTPAKTUKH
3. [ImanupoBanue padoOThHI

2 | DTanm HEeMmOCPEACTBEHHO MPAKTUKU 1. Yyactue B MepONpUATHSIX,
MIPOBOJIMMBIX PYKOBOJIUTEIIEM MPAKTHKH,
BBITIOJIHEHHE €T0 OT/ICTBHBIX MTOPYYCHUI
2. CocraBlieHHE JOKYMEHTOB

3. O6¢cykIeHne ¢ pyKOBOIUTEIIEM
PEe3yJIbTaTOB PabOThI

3 | 3aBepmarommii - anaauTHdeckuit otan | 1.IloaroToBka HTOroBOro oTyeTa u caaya
WUTOTOBOTr0 3a4€Ta MO MPAKTUKE




B xoje peanu3anuy MpakTUKKA CTYICHT TOJDKEH aKIEHTUPOBATh BHUMAHHUE Ha
TECOPETUYECKHUX M METOAO0JIOTMYECKHUX acTeKTaX U3y4aeMoil MpoOIeMbl, B TOM YHCIIE:

1. DBomronus MOAXOA0B K U3ydyaeMoun mpoodieme.

2. OcoOeHHOCTH U3y4YaeMol MpoOJIeMbl B POCCUNUCKHUX peaIHsIX.

3. Metonuka omeHkH 3 (PEKTUBHOCTH, AITOPUTM PEIICHUS 3a/1a4 UCCIIETyEeMO
poOJIEMBI.

HToroM mpakTUKH TOJDKHA CTATh MOATOTOBKA MAaTEPHANIOB ISl HammMcaHus |

rinasel BKP.

1. Oprann3aunﬂ HpaKTI/I‘leCKOﬁ HOoATrOTOBKH

7.1. CnocoObl 1 (GOpMBbI IPOBEICHUS IPAKTUKU:

Tun npaktuku: yaeonas (IIPOEKTHAS).

Crioco0bl IpoBeieHUs] YUEeOHOM NPAaKTUKK: CTAllMOHAPHAS; BbIE3/IHAS.

dopma npoBeeHUs: JUCKPETHAS.

7.2. B kauecTBe 6a30BBIX MECT IPOBEJCHUS MPAKTUKU CTYICHTOB
peyCMaTpUBAIOTCA:

® OTJeJ JOKYMEHTAllMOHHOT0 obecnieuenus MI'JIY;

® YACTHBIC KOMITAHWUH U T.1I.

7.3. Pemenue o Mecrax MNPOXOXKIEHUS NPAKTUKU CTYJEHTOB INPUHUMAETCS
PEKTOpPOM By3a 110 MPEACTABICHUIO JIeKaHa (aKyJibTeTa U 3aBEAYIOLIETrO BbITyCKaIOLIeH
Kadeapoii ¢ yueTom:

e XapakTepa, COACpXaHHS JEATEeIbHOCTH NPUHUMAIOIIEH OpraHu3aluu U
COOTBETCTBUSI Mpodumis uX pabOThl 1O HANPABJICHUIO MOJATOTOBKU
(cenuanbHOCTH);

e BO3MOXXHOCTEH MPUHUMAIOIIEH CTOPOHBI B YACTH YHCICHHOCTHU, HAIIPaBIISIEMbBIX
IUTS TIPOXOXKJICHUSI MPAKTUKUA CTYACHTOB,HAIWYHUS Yy MPUHUMAIONIEH CTOPOHBI
COOTBETCTBYIOIIEN NPOU3BOACTBEHHOM, HOPMAaTHBHO-NPABOBOM M HAyYHOU
0a3b1,HEO0X0IUMOI M TOCTATOYHOM JIJIS1 IPOXOKIAEHUS TPAKTUKH;

e TOTOBHOCTH OpPTaHU3AIlMU BBIMIOJIHATH TPEOOBAHUSI HACTOSIIEH MPOTPAMMBI U
TPYAOBOTO 3aKOHO/IaTEIbCTBA,

e pEeKOMEHJAIMil mpoeccopCKO-IPENno1aBaTeIbCKOT0 COCTaBa BBITYCKAIOIIEH
Kadeapsl B OTHOIICHNUH OTICIBHBIX CTY/ICHTOB;

e THCHMEHHBIX 3aMPOCOB - MOATBEPKICHUM, MOCTYNHUBIINX B ajipec (aKyIbTeTa
U BBIYyCKaromen kapeapsl OT MPUHUMAIOIIKUX CTOPOH O TOTOBHOCTH CO3/AaTh
HEOOXOJUMBIE YCJIOBHUS JJI TPOXOXKICHUS CTyJIEHTaMU TMpPaKTUKA B
COOTBETCTBHM C HACTOSIICH TMpOrpaMMOd U OOECNednTh HaJJIexkKaliee
PYKOBOJICTBO €I0;

e HAMMYUS Y YHHUBEPCUTETA C OPTaHU3AIMSIMH JOTOBOPHBIX OTHOIIICHUH.

7.4. OcoOEHHOCTM OpraHu3alMK TPAKTUKA B Cllydae WHAUBUIYATHHOTO
NPUKPETUICHUS] CTYJEHTOB.



Bompocer 0 MecTe mpoX0oxKAeH!s TPAKTUKHU 10 UHAUBHIYAIbHOMY TTPUKPETIIICHUIO
CTYJICHTOB TaK)X€ pEIIafoTCs PEKTOPOM YHUBEPCHTETa IO MPEICTaBICHUIO JCKaHa
(akynpTeTa 1 3aBEAYIOIIETO BRIy CKaroIel kadeapoi:

® B Cily4ae OTCYTCTBHS BO3MOXKHOCTHU TPOXOXJICHUS MPAKTHUKH CTYIACHTOM B

0a30BBIX OpraHu3anugIX (YUpEeKICHHUIX);

® HAa OCHOBAaHWUU NHUCHMEHHBIX 3aMPOCOB - TMOATBEPKIACHHIA, MOCTYMUBIINX B

ajipec YHHUBEPCUTETA OT MPUHUMAIOIINX CTOPOH.

CTyIeHThI, pemaroniie BOMPOCHl MTPOXOXKIACHUS MPAKTUKHU 110 WHIUBUYATEHOMY
MPUKPEIIJICHUIO, HE TMO3/IHee, YeM 3a JBa Mecsia J0 Haudaja ee MPOBEACHUS OOsS3aHbI
MIPEACTaBUThL Ha BBITyCKAIONTY0 Kadenpy (axkynprera:

® 3asgBJICHHUE HA MM JIeKaHa (haKyJbTeTa ¢ MPOCKOO O IPOXOXKICHUH TTPAKTUKH

0 HWHAWBUAYAIbHOMY IPHUKPEILICHUIO, YyKa3aB IIOJIHOE HaWMMCHOBAaHHE
opranm3anyu (yIpekIeHus) U ee IOPUINICCKUI aipec;

e 3anpoc - noarsepxkacHue (/Ipuroscenue 5).

7.5. IIpaBa u 00s3aHHOCTH OOYYAIOIIMXCA HA PA3JIMYHBIX 3TANaX MPOXOXKIACHUS
MIPaKTHUKH.
B noozomosumenvuuiii nepuoo.
Obsazannocmu cmyoenma:
® 03HAKOMHTHCS C COACP)KaHUEM HACTOSIICH MPOTPaMMBI;
® TMIPUHATH y4acTHE B KYPCOBOM COOpaHHHU-WHCTPYKTAXE MO OpraHU3aIMOHHO-
METOJAMYECKUM BOMPOCAM, CBS3aHHBIM C TIPOXOKICHUEM TPAKTUKH, TTOTYIHTh
HEO0OXOAMMBIC YIeOHO-METOINYECKAE TOKYMEHTBI 1 MaTePHAIIbI;

® COIJIacOBATh C PyKOBOJMUTENIEM NIPAKTUKYA WHIUBUIyIBHOE 33a/IaHNE HA TIEPUO]T
IPOXOK/ICHUS TPAKTUKH.

IIpasa cmyoenma:

® [IPEACTABIISITH HA BRITYCKAIOITYO0 Kadeapy B MMCbMEHHON (hopMe COOCTBEHHBIE
MOKEJIaHUsI OTHOCUTEIILHO MECTa MPOXOXKIACHUS MPAKTHKY;

e [IOJy4yaTh HA BBIMTyCKaOIIEeH Kadeape ydeOHO-METOAUIYECKHE MaTepHallbI,
Kacaroluecs MPaKTUKH, IJIS TPEABAPUTEIIEHOTO U3YUEHUS;

® 00CYyIUTh C PYKOBOJAUTEIEM TPAKTUKU COJEpPKAHHE WHAMBUAYAJIHLHOTO

3aJ1aHus.

B nepuoo npoxosicoenus npaxmuxu.

B mepuon mpoxokaeHUs TPAKTUKH CTYACHTHI MOTYMHSIOTCS BCEM IpaBUjIaM
BHYTPEHHETO TPYJOBOTO pACIOpsIKa M TEXHUKH O€30MacHOCTH, yCTAHOBIICHHBIX B
MO/Ipa3IeNICHUSX U HAa pa00OUnX MeCTax B Opranu3aiuu. [|Jist CTy/IeHTOB yCTaHABIMBACTCS
pPEXKUM pabOThI, 00S3aTEIBHBIN JJISI TEX CTPYKTYPHBIX TOJIPA3EICHUN OpTaHU3aIliu, T
OH MPOXOAUT MPAKTHKY.

[Tpo1oKATETEHOCTE PAd0YEro JTHS IS CTYJCHTOB MPH MPOXOKICHUH TTPAKTUKH
B OpraHW3alusIX, YUYPSKICHHUSIX W HA TMPEANPHUATHIX COCTABISCT IJIs CTYICHTOB B
Bo3pacte oT 16 10 18 et He Gonee 35 yacoB B Henento (cT. 92 TK PD), B Bo3pacte ot 18
net u crapiie He 6omee 40 gyacos B Heaemo (cT. 91 TK PD).

Obszannocmu cmyoenma:



® COCTaBUTh WHIWBUYAJIbHBIN IJIaH PAOOTHI B COOTBETCTBUY C MHIUBHUIYATbHBIM
3amanueM (Ilpunooscenue 1) u TpeOOBaHUAMU PYKOBOIUTENS OPraHU3AIUH OT
IPUHUMAIOIIEH CTOPOHBI,

® O03HAKOMHUTBHCSI C OCHOBHBIMH HOPMAaTHBHO-TIPABOBBIMH  JIOKyMCHTAMH;
KaJpOBBIM COCTaBOM CTPYKTYPHOTO IOApAa3/eICHHUsI OpraHU3anuy (IITaTHOE
pacmucaHue, COCTaB KaJpoB, JODKHOCTHBIE MpaBa M OOS3aHHOCTH M Jp.);
OpraHU3aIMeH TPy/la B MOApa3AeIeHUIX (OpraHu3amus pabounux MeCT, YCIOBUS
TPy/Zia, pacopsOK JTHS, TUITMYHBIC BUIBI paOOT, 3aTpaThl BPEMEHH MO BHAM
paboT); pesynapTaTamu pabOTHl (BHIBI U COAEpKAHHE pe3yJbTaTa paldOoTHI,
KpUTEPUU  OLCHOK  PE3yibTaToB, TOpuUuH  I(HOEKTUBHOCTH WA
Hed(P(HEKTUBHOCTH paboThl), periaMeHTUPYIOIIMMHU NEeATEIbHOCTh
CTPYKTYPHOTO TOAPAa3IICHNUS OpraHu3aiy (YIpeKIeHus) U T.1.;

® BBHINTOJIHATh WHANBUIYAJTBHOE 3aJaHUE;

e BecTH AHEBHUK npakTuku (IIpunoxcenue 2)*;

e c00JII0/IaTh MPaBUJIa BHYTPEHHETO PACIIOPSIIKA B XOI€ TPOXOKICHUS MPAKTUKU.

lIpasa cmyoenma:

e oOpamarbcs K PYKOBOJUTENIO MPAKTUKA OT MPUHUMAIOIIECH OpTraHu3aIiu
(yupexzeHus ) ¢ Ipock00i 0 BHECEHUS U3MEHEHUS B WHANBHU Y AJTbHBIN TUIaH;

® KOHCYJBTUPOBAThCS C PYKOBOAUTENIEM TMPAKTUKA OT MPUHUMAIOIIEH
OpraHu3allMy U PYKOBOJUTENIEM IPAKTUKH OT By3a MO BOIIPOCAM MPOXOKICHUS
IPAKTUKH.

B nepuoo oxonuanus npaxmuxu.

Obsazannocmu cmyoenma:.

® COCTaBHUTbH OTHYET O MPOXOXKACHUU NpaKTuku (/Ipunoscenue 3) v 3a TpHU AHA JI0
€€ OKOHYAHUS MPEICTaBUTh PYKOBOJUTEIIO MPAKTUKHU JIJISl IPEABAPUTEITHHOTO
U3YUYCHUS;

® [IOJYYUTh XapaKTEPUCTUKY-OT3bIB C MECTA MTPOXOXKICHUS MMPAKTHKH;

® CHCTEMaTH3UPOBATh YKa3aHHBIC BBIIIEC JOKYMEHTHI, TPUIIOKUB K HUM THCBHHUK
¥ TOATOTOBJICHHBIE Y4eOHO-METOAMYECKNE MAaTepHallbl, U MPEICTAaBUTh WX
PYKOBOIMTEIO MIPAKTUKHU OT BBIMyCKaroImen kadeapsr;

e mpuOBITH Ha  BHINyCcKawmylo  kadeapy  dakyiapTeTa IS CAaydd
b depeHInpOBaHHOTO 3a4eTa YCTAHOBJIECHHBIN B CPOK.

IIpasa cmyoenma:

® BHOCHUTDH MPEUIOKEHUS 110 COBEPIICHCTBOBAHUIO OPTAHU3AIMU U TIPOBEACHUS
MIPaKTUKH CTYJCHTOB,;

® aBaTh OIICHKY YCJIOBHSM, CO3JaHHBIM TMPHHUMAIOIICH OpTaHU3alMen s
IPOXOKICHUS TTPAKTHKH.

7.6. PykoBOACTBO IpaKTUKON

1 JIHEeBHHMK BeleTCs CTYACHTOM €XEIHEBHO WJIM €XEHEIeNbHO B TEYeHHEe BCero mepuoia mpakTukd. OH
MIPOBEPSACTCSI M BHU3UPYETCS PYKOBOAWTEISIMH TNPAKTHKH OT OpraHW3alrd. B MHEBHHWK 3amHCHIBAIOT BCE BUABI padoT,
BBINOJHAEMBIX CTYAEHTOM, W JJaHHbIE, HEOOXOJUMBIC ISl COCTaBJIEHHs oTyera (coxepxaHue Oecel, yueOHBIX 3aHATHH B
OpraHu3aLi, 9KCKypcuii u T.11.)



Pemenune OpraHU3allMOHHbIX 3aJgad MNOATOTOBHUTCIBHOT'O nepuoga )41
OCYHICCTBIICHHUC 06HICFO AJIMUHUCTPATUBHOI'O KOHTPOJIA Ha IICPHOT IPOXOKIACHUA
IMPAKTUKHU CTYACHTOB BO3JIAracTCA HA:

3aBEIyIOIIETO BBIMYCKAOIICH Kadeapoi;
PYKOBOJUTENS IPAKTUKUA OT YHUBEPCUTETA;
PYKOBOJUTENS MTPAKTUKHA OT IPUHUMAIOIICH OpraHu3alliu.

O0s13aHHOCTH 3aBEYIONIETr0 Kaeapoii o OpraHu3amyy U MPOBEICHUIO TIPAKTUKHA:

pa3paboTka IMPOEKTOB JIOTOBOPOB M COIJIACOBAHUE HMX C IPEJCTABUTEISIMU
OpraHM3aIlyii, OINpeAeNCHHBIX B KadecTBe 0a30BBIX MECT JJsi MPOBEACHUS
MPAKTHUKY;

HOJrOTOBKA MPOEKTA PUKa3a [0 OpraHu3aluy MPaKTUKHU CTYAECHTOB;
OpraHm3anusi ¥ TPOBEJCHHE COOpaHWil CTYJEHTOB II0 OpPraHU3AIMOHHO-
METOJIMYECKUM BOIIPOCAM C YYaCTHEM PYKOBOAMTENEH MPAKTUKH;

BHECEHUE MPEJIOKEHUN O pacTpeieieHUH CTYICHTOB Ha MIPAKTHKY;
0000IIeHHEe W AaHaIM3 MNPEIJIOKEHUNW PYKOBOJAUTENEH MPAKTHKUA  OT
MPUHUMAIOIIECH OpTaHW3aIlK, HAIMPABJICHHBIX Ha YCTPaHEHHE HEIOCTaTKOB,
BBISIBJICHHBIX B ITPOLIECCE TPAKTUKH.

[OJBEJICHUE HTOTOB MPAKTUKH, MOJATOTOBKAa COOTBETCTBYIOIIUX OTYETOB HU
NPEUI0KEHUH 110 COBEPILIEHCTBOBAHUIO OPTaHU3AIMH U MOPSIIKY IPOXO0XKICHUS
HpPaKTUKU;

O0s13aHHOCTH PYKOBOJIUTENS MPAKTUKNA OT YHUBEPCUTETA!

03HAKOMJICHUE CTYJICHTOB C IIEJIIMH, 33/1a4aMU U TPOrPaMMOM TTPAKTUKH;
pa3paboTKa ¥ TIOBEJACHHUE JI0 CBEACHHS CTYJICHTOB HHIUBUIYaIbHBIX 33IaHUN;
OKa3aHHE CTYJCHTaM METOINYECKON TTOMOIIHN IO BHITIOJHEHUIO MPOTPaMMBbI
MIPaKTUKHU ¥ WHIMBHUIYATbHBIX 3aJIaHUN;

PYKOBOJICTBO ~ TIPOXOXKJIGHHEM TIPAKTUKH  CTYJICHTaMH, BBISBICHUE U
CBOEBPEMEHHOE YCTpaHEHUE HEIOCTATKOB B €€ MIPOBE/ICHNH;

IpOBEpKa OTYETOB CTYJICHTOB O MPOXOXKICHUU MMPAKTUKH;

IIPUEM 3a4€TOB Y CTYJECHTOB [0 OKOHYAHUU MPAKTHKUA B COOTBETCTBUU C
YTBEPKJICHHBIM TpaduKom;

y4acTHEe B TIOJIBCICHWM WTOTOB TMPAKTHUKHA, BHECEHHWE MPEIIOKCHUMH,
HaIPaBJICHHBIX Ha €€ COBEPIIICHCTBOBAHNUC;

MOJTOTOBKA OTYETHBIX JJOKYMEHTOB.

O0s13aHHOCTH PYKOBOJIUTEISI MPAKTUKU OT TPUHUMAIOIIEH OpraHu3aIliu:

NOJATOTOBKa JOroBOpoB  (pa3pabOTka MPOEKTOB) C MPEACTABUTEISIMU
YHHBEpPCUTETA 00 OpraHu3aliy MPaKTUKH;

CO3/IaHME HAJJICKAIINX YCIOBHMA CTYCHTaM I peanu3alii B IOJTHOM 00beMe
IporpaMMbl TPAKTUKH B COOTBETCTBUM C WHAMBHUAYAIBHBIM 3aJaHUEM,
MpEIOCTaBIEHNe €My JHEW JJid TOoCEemIeHus OuOIMoTeK u paboThl ¢
JIUTEPaTypOU;



e OCYILECTBIIEHHE MOCTOSIHHOTO B3aUMOJIEHCTBUSA C PYKOBOJUTENSIMU MPAKTUKU
OT BBIMyCKaroIen kadeapsr;

e 03HAKOMIICHHE CTYJIEHTA C IPAaBUJIAMU BHYTPEHHETO PACHOPSAIKAa OpTraHU3ALMH,
€€ CTPYKTYpOH, CHelUaIucTaMu, NPEAOCTABICHUE €My HEO0O0XOIUMbBIX
JOKYMEHTOB, HOPMaTUBHBIX aKTOB, APYI'MX MaTE€pPUAJIOB, PErJaMEHTUPYOIIHNX
NEeATENBHOCTh JAHHOW OpraHu3aluy;

e 3aKpEIUICHHE 3a CTYJCHTOM BBICOKOKBATU(UIIUPOBAHHBIX CIICIIUATUCTOB;

e OKa3aHUE NOMOIIY B COCTABJICHUHU M YTBEPKIACHUU MHAUBUIYAIBHBIX IJIAHOB
MPAKTHUKH, OCYIIECTBIEHNE KOHTPOJIS 3a UX BBIIIOJHEHUEM;

e IMPUBJICYECHHE CTYJACHTA K YYaCTHUIO B Pa3IU4YHbIX MEPONPHUITHIX,
OpraHU3yeMbIX U IPOBOJUMBIX B OpraHU3AlUH;

e BEJICHHE YyueTa padOThl, BBIIOJHIEMON CTYJIEHTOM, OLEHKAa €€ KadecTBa,
YBEJIOMJICHHE PYKOBOJACTBA (DaKyJIbTE€Ta UM YHUBEPCUTETA O HESBKE CTY/ICHTA
K MECTy NpPaKTHUKH WJIM €ro YKIOHEHHH €ro OT BBIINOJHEHHUS MNpOrpaMMBbl

ITPAKTHUKH,
e JIOAI'OTOBKAa XApPaKTCPUCTHUKHU -0OT3bIBa 110 uToram IMPOXOXKIACHUA
CTYACHTOMIIPAKTHUKH.

8. OdopmiteHue oTHYETA 0 MPOXOKAEHHH MPAKTUYECKO MOATOTOBKH

[To uToram NpakTUKU CTYIAEHT O(POPMIIIET OTYET O MPOXOKIACHUH MPAKTUKH
(IIpunosrcenue 3), KOTOPBI BKIIIOYACT:

® TUTYJIbHBIU JIUCT;

® CBECJICHHS O MECTE MPOXOKIACHUS IPAKTUKH,

® KpaTKWH aHaU3 Pe3yabTaTOB PabOTHI C yY€TOM UHIUBUAYATBHOTO 3aJaHusl.

K otuery mnpunararorcs:ydeOHble, Y4EeOHO-METOAMYECKHE JOKYMEHTHI U
MaTepHualibl, rpa@uKu, TaOJUIBI, CXEMbI, 3aM0JIHEHHbIE (OpMBbI (OJIaHKH) JOKYMEHTOB.
OO0bem oTyeTa IOJDKEH COCTaBIATh S cTpaHull opmara A4.

OT4eTsl CAAIOTCSA PYKOBOJIUTENIO MPAKTUKUA OT YHUBEPCUTETA.

CTyIEeHT K 3a1UTe NPAKTUKHU JOJHKEH MPEICTABUTB:

1. UnauBuayanbHOE 33aHUE J1 IPOXOXKACHUS TIPAKTUKHY.

2. JIHeBHUK MPOXOKIEHUS IPAKTUKH;

3.0T4eT 0 MPOXOKACHUH NMPAKTUKHU;

4. Y4eOHO-METOIMYECKHE JOKYMEHTHI (MaTepHualibl) MOATOTOBIEHHBIE CTYIECHTOM
B XOJI€ MPAKTUKH;

5.OT3bIB pyKOBOAMTEIIS IPAKTUKHU OT YHUBEPCUTETA,

6. XapaKTepucTUKY-0T3bIB PYKOBOJUTENS MPAKTUKU OT OpPTaHU3ALMH.

PykoBonuTenb MpakTUKU OT YHHBEPCUTETa O(POPMIIIET OT3bIB HA OTYET IO
npaktuke (IIpunoscenue 4), KOTOpas BKIIOYALT:
® TUTYJIbHBIN JIUCT;
® CBEJCHHUA O HAJIMYUE OTUYETHBIX TOKYMEHTOB;
® OLIEHKY OTYETHBIX IOKYMEHTOB, IPEICTABICHHBIX CTYAEHTOM; OLIEHKY
pE3yNIbTaTOB pabOThI CTYACHTA IO PELICHUIO 3a/1a4, TPETyCMOTPEHHBIX
WHJVBUyJIbHBIM 33a/IaHUEM (COTJIACHO MPOrPaMMBbl IPAKTUKH).



PykoBonuTenb NpakTUKK OT MIPUHUMAIOIIEH opraHu3anuu opopmisier
XapaKTEPUCTHUKY - OT3bIB.

B xapakrepHucTHKe-0T3bIBE TOJIKHBI OBITh OTPAYKEHBI CIIETYIOIINE BOIIPOCHL:

® KAayeCTBO BBINOJIHEHUS CTYJAEHTOM UHAMBUIYaJIbHOIO 3aaHuUS ;

® YpOBEHb €ro npo(decCHOHATHHOW TMOATOTOBKM U yMEHHE MPUMEHSThH
TEOPETUYECKUE 3HAHNS HA IPAKTHUKE;

® CIOCOOHOCTh CAMOCTOSATEIBHO, TBOPUYECKH PEIIATh IOCTABICHHBIE 33/1aUH;

® OTHOIIECHHUE K pabOTe, BOJIEBBIE U HPABCTBEHHBIEC KAaUECTBA.

B KkoHIIe XapaKkTepUCTUKU-0T3bIBA 10JIKHA OBITh BBHICTaBJIEHA pEKOMEHAyeMast
OLICHKA I10 pe3yJIbTaTaM IPAKTUKHU.

9. OneHOYHBIE CPEICTBA MO Pe3yJbTATaM NPAKTHYECKOH MOAT0TOBKHU
9.1. ®opma 0THYETHOCTH MO Pe3yJbTATaM NPAKTHYECKOH MOATOTOBKH
Pe3ynbraTel mpakTHMKM TOABOJATCA B (opme 3ayeta, KOTOPbIA HOCHUT
i depeHIMpOBaHHBI XapakTep W MPUHUMAETCA PYKOBOJUTEIEM MPAKTUKH OT
YHUBEPCUTETA B YCTAHOBJIEHHBIE CPOKU B COOTBETCTBUM C IPAUKOM 3aIUTHI MPAKTHKHU.

9.2. IlacnopT OlLIEHOYHBIX CPEACTB NMPAKTHYECKOH MOATOTOBKH

Taomuma Ne 1.

Ne | Kontponupyemslie atanel npaktuku | Kox KoHTposmpyemon HaumenoBanue
(pe3ybTaThI IO dTaIaMm) KOMIIETCHITUHU (1N €€ OIICHOYHOTO
YacTH) CpEACTBA

1 | O3HaKOMUTENBHBIN dTAIl 3a4eT ¢ OIICHKOU
OIIK-1; OIIK-2;
OIIK-3; OIIK-4,
OIIK-5; OIIK-6; IIK-
1; [1IK-2

2 | DTam HEmOCPEACTBEHHO MPAKTUKH 3a4eT ¢ OLEHKON
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; IIK-
1; TIK-2

3 | 3aBepiiaromuii - aHATUTUYECKUI 3a4er ¢ OLECHKOM
STaI OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; IIK-
1; T1K-2

9.3. TumnoBble KOHTPOJIbHbIE BONPOCHI M 32aHUS 1JIs1 IPOBeIeHUsI
MPOMEKYTOYHOMN aTTeCTAUM:

1. Ananmu3 opunraibHBIX ((PUPMEHHBIX) OJIAHKOB CITYKEOHBIX TOKYMEHTOB




HCIIOJIb3YEMBIX OPTaHU3aLUEN.

[Topsnok coctaBieHue U 0HopMIICHUE JOKYMEHTOB.

[Iprnanne TOKyMeHTaM I0OpUINYECKOU CUIIBI.

Opranu3zanus 00pabOTKH JOKYMEHTOB U UX MOCJIEIYIOIIETO XpaHEHUS

IIpuHIMIIBI pallOHANIBHOE pacupeieeHUue JOKYMEHTOIIOTOKOB, IIPUHSATHIE B

OpraHu3alHH

WNH(popMalinoHHO-CIPaBOYHOE 00CITy’)KMBaHUE PAOOTHUKOB OpraHU3aI1uU

[IpaBuia opopmiteHUs: PEKBU3UTOB TIOKyMEHTOB

8. IlosicHeHHe IOPUANYECKOTO 3HAYCHHS TOKyMEHTOB. [IpuMenenne pakCuMUIbHBIX
NOJAIKCEN, 3aMEHA NOANKUCH OTCYTCTBYIOIIETO PYKOBOIUTENS OAIUCHIO APYrOro
JOJKHOCTHOTO JIMLIA

9. INopsnok yTBEp:KIECHUS U COTJIACOBaHMsI TIOKYMEHTOB. Vcrnonbs3oBaHue
Pa3IMYHBIX BUJOB II€YATEH U NMPaBUJIbHAS TPOCTAHOBKA UX OTTHUCKOB Ha
JOKyMEHTax

10.TpebGoBaHust k TeKCTaM JOKyMEeHTOB. M cmonp30Banne 000POTHON CTOPOHBI
JOKYMEHTA JIJIsl IPOCTAaHOBKHU PEKBU3HUTOB U T. [|

11.ITouck TOKyMEHTOB C MPUMEHEHUEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUI

12.Opranu3zanust UCIOJHEHHS TOKYMEHTOB U MOJrOTOBKA OTBETOB

13.0OnepaTuBHOE XpaHEHUE JOKYMEHTALUHA Ha OYMa)KHBIX U 3JIEKTPOHHBIX
HOCHUTEJSIX

14.TTloAroTOBKa OpraHNU3alMOHHO-PACIIOPSAAUTENIBHBIX JOKYMEHTOB U IPUIAHUH UM
FOPUINYECKON CHJIBI

15.TlocTaHoBKa 1ETONPOU3BOACTBA U APXMUBHOIO J€ENAa B OpraHu3aluu

16.Pa3zpaboTka npeyioxKEeHHH 110 OpraHu3alii U COBEPILIEHCTBOBAHUIO
JTIOKYMEHTO000pOoTa

17.PexoMeHaniu no BHEAPEHUIO ABTOMAaTU3UPOBAHHBIX CUCTEM

18.01eHKa u 3KCniepTH3a JOKYMEHTO000pOoTa

19. Pa3paboTka HOPMATUBHBIX U METOJIMYECKUX JOKYMEHTOB Juis cityk0 IOV u
apxuBa (MHCTPYKIIUH, MOJIOKEHUSI, HOMEHKIIATyPbI J€JT)

20. Oprann3anusi apXuBHOTO JI€JIa Ha IPEANPUATUN

21. CornacoBaHue HOMEHKJIATYPHI JI€] U MpUeMa JOKYMEHTOB B apXUB

22.YHUYTOXXEHUE W/WIIK C/1aya Ha FOCyAapCTBEHHOE XpaHEHHE TOKYMEHTOB

Ok wn

~N o

9.4 Kpurepuu OLleHKH

Taomura Ne 2
Onenka
Kpurepuun |  «0TJIHYIHO» «XOPOII0» | KyTOBJIETBOPUTEJ | KHEYIOBJIETBOPHUTEJI
bHO» bHO»

3Hanue OIICHKA - OIICHKA - OIICHKA -OIl€HKa
«OTIINYHOY «XOPOIIIOY «YJIOBJICTBOPUTENH |«HEYTOBIETBOPUTEID
BBICTABISIETCA  |BBICTABIISIETCS (HO» BBICTABIISIETCS|HOY BBLICTABIISIETCS
CTYJIEHTY, €CIIi |[CTYJICHTY, CTYJIEHTY, €CIIH OH|CTYIEHTY, €CJId OH HE
OH MIPUHUMAJT  |€CIH OH|HE MPUHUMAJ|IPUHAMAIT  aKTHBHOE
AKTHUBHOE MIPUHUMAT aKTUBHOE yJacTHE B|y4acTHE B CEMHHApE,




y4acTHe B AKTUBHOE CEMHMHape, OTBEYaJ|HE OTBETHJI Ha
CEMHUHape, y4acTue B/HE Ha BCE BOIPOCHL,|KOHTPOJIbHbBIE
JlaBaJj MOJIHbIE, |CEMHUHApE, JlaBal KpPaTKHE,BOMPOCHI
pa3BEpHYTHIC JaBa HEPa3BEPHYTHIC
OTBETHI, MIOJIHBIE, OTBETHI, OEIHBIC C
OTpaXaIOIIME  |pa3BEPHYTHIE |[TCOPETUYECKON U
KakK 3HaHUS OTBETHI C/JIOTUYECKON TOYKH
TEOPETUUYECKOT |HEOOJIBIIUMH |[3PCHUS;
0 MaTepualia Mo |HEJ0YETAMH;
TeME, TaK U
MHEHHUE
CTYAEHTA IO
MPEIIOKEHHOMN
TEME;
YMmenune |OpuentupoBatsc |[laBaTh bbITh HE B OcraButs 6e3
1B JIOCTATOYHO  |COCTOSIHHWM B OTBETA BOIIPOCHI U
JIOTIOJIHUTEIIBHBI |IOJTHBIE TIOJIHOM Mepe OBITh HE TOTOBBIM K
X BOIPOCAXx, [0 |OTBETHI MO OTBETUTH Ha clade
BCEMY KypCy MPEVIOKEHH |OCHOBHBIE U MIPAKTUYECKOTO
JIUCUUTIIHBI. BIM BOITPOCAM. |JOIIOJIHUTEIbHBIE | 3aJlaHUA.
JlaBatb cBOE beITh HE BOIIPOCHI.
apryMEHTHPOBAH |COBCEM
HYIO TOUKY YBEPEHHBIM B
3peHUs MO OTBETax Ha
IOCTaBJICHHOMY  |JIOTIOJIHUTEIIb
BOIIPOCY. HBIE BOIPOCHI.
Bmagenun [>—95% > — 85% > —75% <— 75% BbBIIOJIHEHUS
e... BBITIOJTHCHUS BBIMIOJTHCHHBI |BBIMOJTHEHUS 3aJlaHUM U OTBETOB HA
3aJaHUi 1 X 3aIaHUA U |33IaHUWA U OTBETOB |BOIIPOCHI.
OTBETOB Ha OTBETOB Ha  |HA BOIPOCHL.
BOIIPOCHL. BOIIPOCHL.

9.5 @ukcupoBaHue Pe3yJbTATOB MPOXO0KIEHUS MPAKTUYECKOH MOATOTOBKH
CTYJAeHTAMH

OueHka BBICTABISIETCS MO pe3yJbTaTaM 3alIUThl MPAKTUKA B BEAOMOCTb H
3a4E€THYIO KHIKKY CTyAeHTa. Be1oMOCTh XpaHUTCS B JiekaHate (pakyabTeTa.

O6mme wutorm mnpakTuku moaBoasTcss Ha CoBeTe (akyiapTeTa € y4acTHEM
MpPEACTaBUTENCH BBIMyCKatomeld Kadeapbl W MpeACTaBUTENICH OT NpPUHUMAIOIICH
OpraHHU3aLHH.

CTyneHThl, HE BBINOJHUBIIUE NPOrpaMMy MPAKTUKU M0 YBAKUTEIHLHON MPUUYUHE,
HaIPaBJIIOTCS HA MPAKTUKY BTOPUYHO, B CBOOOTHOE OT YueObl BpeMs.

CTynieHThl, HE BBIMOJHUBIIHME MTPOTPAMMY MPAKTUKHU 0€3 YBAKUTEILHON MTPUUUHBI
WIM  TIOJyYMBIIME OLIEHKY  «HeYy0O08NemEOpUmeibHo», CUUTAIOTCS  HUMEIOIIUMHU
aKaJIEMUYECKYIO 3aJI0JKEHHOCTD.

OTuer O MNPOXOKIECHUHM MPAKTUKH CTYJECHTOBIPEICTABISETCA3ABEIYOIINM
Kadeapoit mpopeKTopy Mo y4eOHON paboTe YHHUBEPCHUTETAa B MECSYHBIA CPOK TOCTE
OKOHYAHUS MMPAKTUKHU.



10. IlepeyeHb MPOU3BOACTBEHHOM JUTEPATYPHhI U pecypcoB ceTu « UHTEpHETY,
HEe00XOAMMBIX /ISl POBeeHUsI MPAKTUYECKOI MOAr0TOBKH

10.1. OcHoBHas 1uTEpaTypa

1. Muxaiinos, FO.M. JIuunble fena cOTpyJHUKOB KOMIIAHUM: KaK MPABHIIBHO
o(OopMIISATH, BECTH W XPAHUTh : TIpakTHdeckoe mocodue / FO.M. Muxaitnos. -
Mockga ; bepnun : lupexr-Menua, 2014. - 160 c. : un. - bubauorp. B kH. - ISBN
978-5-4475-1870-7 ; To e [DnexTpoHHbIH pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=253691(02.02.2023).

2. SlaxoBuy, 1. A. Ynopasnenue oducom : yuebHoe nocodue / 11I. A. SukoBud. —
Mocksa : FOuutu-Zlana, 2017. — 254 c. : un. — PexxuMm gocTtyna: mo moJamnucKe. —
URL.: https://biblioclub.ru/index.php?page=book&id=615820 (nara oOparieHwUs:
03.02.2023). — bubmuorp.: c. 216-221. — ISBN 5-238-01016-8. — TekcT :

3JIEKTPOHHBIN.

3. JlamkoBa, A. I'. JlokyMeHTanmMOHHOE OOECTICUCHHUE YIPABICHUS TIEPCOHATIOM :
yuebHoe mocobue : [16+] / A.T.JlankoBa, B. A.llpirankoB ; Owmckuit
rOCYJJapCTBEHHBIM  TEXHWYECKMM  yHuBepcureT. — Owmck @ Omckui
rocygapcTBeHHbld TexHuueckui ynuepcurer (OMI'TY), 2019. — 154 c. : wui,
Tabn., cxeM. — Pexum  gocryma: mo  mommucke. —  URL:

https://biblioclub.ru/index.php?page=book&id=683240  (mata  oOpareHUS:
03.02.2023). — bubmuorp.: c¢. 104. — ISBN 978-5-8149-2860-3. — TekcT :
3JIEKTPOHHBIN.

4. Poroxun, M. 1O. JlenonpousBoACTBO: Kypc JEKIMH : ydeOHOe mocooue /
M. IO. Poroxun. — Mocksa ; bepnun : Jupexr-Menua, 2014. — 229 c. : un. —
Pexum JIOCTyTIa: o MTOJIITUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=253702  (mata  oOpaieHwUs:
03.04.2023). — bubmuorp.: c. 222-223. — ISBN 978-5-4458-6528-5. — DOI
10.23681/253702. — TeKCT : AIEKTPOHHBIN.

. Komommen, A. U. KagpoBoe aemonpousBojAcTBO : ydeObHOe mocobue : [12+] /
A. U. Konmomuen. — Mocksa : Jlupexkr-Menna, 2023. — 248 c. : ui., Tabin. — Pexxum
JOCTyTIA: o TOJIITUCKE. — URL.:
https://biblioclub.ru/index.php?page=book&id=696314  (mata  oOpareHHUS:
03.02.2023). — bubmmorp. B kH. — ISBN 978-5-4499-3436-9. — Tekcr :
3JIEKTPOHHBIN.

6. Bemukanosa, C. C. Mudopmarmonabie pecypchl KaJpoBOil CIIyk Obl : yueOHOe
nocobwue : [12+] / C. C. BenukanoBa. — Mocksa : Jlupekr-Menua, 2022. — 144 c. :
wi., Tabn. —  Pexum  jgocrymna: 10  IIOAIMCKE. —  URL:
https://biblioclub.ru/index.php?page=book&id=683128  (mara  oOparieHus:
03.02.2023). — bubmmorp. B kH. — ISBN 978-5-4499-2892-4. — TekcT :

3JIEKTPOHHBIM.

o1

10.2. lonoiHuTeIBLHAS TUTEPATypPa

1. SnaxoBuu, II. A. Jlemompou3BOJACTBO B KaJApOBOM Ciyk0e : ydeOHHUK /
III. A. SIaxoBuy. — Mocksa : FOuuTH-/lana, 2017. — 161 c. : cxem., Taba. — Pexum
JoCTyma: 1o [IOJINCKE. - URL:
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https://biblioclub.ru/index.php?page=book&id=696314
https://biblioclub.ru/index.php?page=book&id=683128

https://biblioclub.ru/index.php?page=book&id=685463  (mara  oOpareHus:
03.02.2023). — bubawmorp.: c. 112. — ISBN 5-238-01076-1. — TeKCT : 2I€KTPOHHBIH.
2. Erommmna, U. JI. MeToio10T1s HAay4YHBIX UCCIIEIOBaHUY | yueOHOe nmocobue : [16+]
/ W.JI. Erommna ; TIoBOKCKUM TOCYyAapCTBEHHBIH  TEXHOJIOTHYECKHUI
yHuBepcuTeT. —  Momkap-Oma  :  TIOBOKCKMIT  roCyIapCTBEHHBIIT
TEXHOJIOTHYECKUI yHUBepcUTeT, 2018. — 148 c. — Pexxum moctyna: mo noAanucke.
— URL.: https://biblioclub.ru/index.php?page=book&id=494307 (nata oOpamieHus:
03.02.2023). — bubOmuorp.: c. 133. — ISBN 978-5-8158-2005-0. — TekcT :

AIEKTPOHHBIN. .

10.3. UnTepHET-pecypchl

1. Bcepoccuiickuii HaydHO-HCCIEA0BATEIbKUN HHCTUTYT JOKYMEHTOBEICHUS U
apxuBHoro nena (BHUWUIA) [Dnextponnsiit pecypc] /BHUNIAA/ - DnekTpoH, 1aH.-
M., [2001].— Pexxum moctyma: www.vniidad.ru, cBo0oaHbIi. — 3ari. ¢ sKpaHa.

2. Koncanrunrosas rpymnmna «Tepmuka». [HopmatuBHO-TIpaBoBast 6a3a JaHHBIX 110
JICTIOTIPOU3BOICTBY, TOKYMEHTOOOOPOTY M apXUBHOMY jeiy| [DnekTpoHHbId pecypc] /
«Tepmukay - DNEKTPOH, JaH.- M., [200-]—  Pexum  mocryma:
http://www.edou.ru/index.php , cBoboaHBIH. — 3ari. ¢ sKpaHa.

3. Docflow. Bce o mupe siekTpoHHOro JToKyMeHTOo00O0poTa. [[TopTan mocBsimeH
AJICKTPOHHOMY JIOKYMEHTOOOOPOTY M CMEKHBIM OTpacisiM.OH MpH3BaH MPEIOCTABUTH
YUTATEISAM CaMyIO TOJIHYIO, CTPYKTYPHUPOBAHHYIO M TOJIC3HYIO MH(POPMAITUIO O PHIHKE,
TEXHOJIOTHSIX, PEIICHUAX, KOMIIAHUAX U JMIax|. [DIeKkTpoHHbIH pecypc] - DIeKTpoH,
naf.- M., 2002-2020r — www.docflow.ru, ceoboanbIii. — 3ari. ¢ 3KpaHa.

4. DOC-Online. HeszaBucuMmblii moptal O CHCTeMax JJIEKTPOHHOTO
J0KyMeHToobopora. Www.doc-online.ru

5. Caiitbsl hupM-pa3zpabOTIYMKOB CUCTEM AIEKTPOHHOTO JOKYMEHTO000pOTA.

WWW.GRANIT.RU

WWW.MDI.RU

WWW.EQOS.RU

WWW.COGNITIVE.RU

WWW.KODEKS.NET

WWW.INTERTRUST.RU

WWW.IT.RU



https://biblioclub.ru/index.php?page=book&id=685463
https://biblioclub.ru/index.php?page=book&id=494307
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http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
http://www.edou.ru/index.php
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http://www.docflow.ru/
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http://www.eos.ru/
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http://www.eos.ru/
http://www.eos.ru/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.cognitive.ru/
http://www.kodeks.net/
http://www.intertrust.ru/
http://www.it.ru/
http://www.it.ru/
http://www.it.ru/
http://www.it.ru/
http://www.it.ru/

11. Ilepevyenb HH(POPMANUOHHBIX TEXHOJOTHI, HCIOJIb3YeMbIX NP MPOBEAEHNH
NMPAKTUKH, BKJIIOYas NlepedeHb NPOrPAMMHOr0 obecrnedeHus 1 HH(POPMAITHOHHBIX

CIIpaBOYHBIX CUCTEM

- CucreMHOEe TMporpaMMHOE oOOecredeHue:. ornepanuonHas cucrtema Microsoft
Windows; (Windows 7+ Professional 64119362 FSBEI HPE 'Moscow State
LinguisticUniversity’ 100/100 MAK; Windows 8+ Professional 64119362 FSBEI HPE
'‘Moscow State Linguistic University' 0/100 MAK; Windows 8.1 Pro 64119362 FSBEI
HPE 'Moscow State LinguisticUniversity’ 93/100 MAK)

- [Taker mpukiagHoro mporpamMuoro obecredenuss Microsoft Office B cocrase:
Microsoft Word, Excel, PowerPoint, Access; Office Professional Plus 2010+: Microsoft
open license 90116092ZZE1403- 60119850 (Office Professional Plus 2007+ 63451883
®I'BOY BIIO MI'JTY VL Key; Office Professional Plus 2013+ 63451883 ®I'bOY BIIO
MIJTY 22/50 MAK)x

12. Onucanue MaTepuaJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM /IJIsl MPOBeAeHMSI

NMPAKTHYECKOM MOJAT0TOBKH

MyneTuMennitHas ay IMTOpHs 1Sl TPOBEICHUS JICKIMOHHBIX 3aHITUN C BBIXOJIOM B
HNnTepner.
2. O6opya0oBaHHBIN ISl POBEACHUS MTPAKTHYCCKUX T'PYIIIIOBBIX 3aHATHN

KOMITbIOTEPHBIN KJIaCC C YCTAHOBIIEHHBIM OpUCHBIM obecnieuenremM Microsoft Office —

2007 +, Libreofficel6+.

Paspabotunk =7 ety C. H. ApremoB
JIOKTOP UCTOPUYECKUX HAYK, Mpodeccop,

npodeccop kKadeapbl HCTOPUUECKUX HAYK U apXUBOBEICHUS
«22» despans 2023 T.



3aBenyromuii kadeapoi
UCTOPUYECKUX HAYK U
ApXUBOBEJCHHUS =

STV C.H. Apremos
«22» despans 2023 r.
CoruacoBano:
Hupektop nHHOpMaMOHHO-OHMOINOTEYHOTO
LEHTpA
«23» mapta 2023 1.

4;/?/ C. B. Manyxuna
C



IIpuioxenue 1

®denepanbHOE TOCYAAPCTBEHHOE OIO/IKETHOE
00pa3oBaTEIbHOE YUPEKACHUE BBICIIEr0 00pa30BaHUs
«MOCKOBCKHI rocy1apCTBEHHbIA JUHIBUCTUYECCKUN YHUBEPCUTET
(®I'OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

MHIUBUAYAJIBHOE 3AJIAHHUE?

(D.1.0. cmyoenma)

cTyAeHTy akyabTeTa

(Haumenosanue axyrbmema)

o0y4Jaroumerocsi no
HANpPAaBJIEHUIO MOATOTOBKH
(cennaJbHOCTH)

Hanpasnennocts (mpoduiinb)
00pa3oBaTeIbHON MPOrpaMMBl

KBanudukanus
IJI51 POXOKACHHUS NPaKTHKHA
(HaumeHOBaHUe NPAKMUKU)
C«__»
B NepHoJ 20 . no « » 20 r.
No
i Coneprxanue 3agaHus
1. | O3HaKOMUTHCA. ...
2. | IloAroTOBUTH U NTPOBECTH. ..
3. | IlpoBectu ananms...
4. | Opranu3oBars....
5. | OpopMuUTb....
6. | Iloceturs....
7.
8.
9. | K3amure NpakTHKH NMPEICTABUTH CJIeAYIOIIHAE JOKYMEHTDI:
HUnousudyanvroe 3adanue 0151 NPOXOHCOEHUSI NPAKMUKU
1. | [Auesnuk npoxoosicoenus npakmuxu
2. | Omuem o npoxodicoeHuu NPaxKmuxu
3. | Om3v16 pyKogoOoumens NpaKmuKu Om yHugepcumema
4. | Xapaxmepucmuky-om3vle pyKo8oOumess NpaKkmuKu om opeanu3ayuu

2 PazpabaTsIBacTCs W BBIOACTCS CTYIEHTY PYKOBOIUTEIEM MIPAKTHKH OT YHHBEPCHUTETA



5. | Vuebno-memoouueckue ooxymenmoi (Mamepuanst), n0020MoGIeHHbLE 8 X0O€

NPAKMUKU

6.
Jlama évi0auu unousuoyaibHo2o 3adanus: " " 20 1.
Cpox 3awumsl omuema no npakmuxke. " " 20 T

PykoBoauTe b MPaKkTUKU OT BBITYCKAIOLICH
Kadenpsl

(noonucy) (D.H1.0.)
« » 20 T




IIpuioxenue 2

®denepanbHOE TOCYAAPCTBEHHOE OIO/IKETHOE
00pa3oBaTeIbHOE YUPEKACHUE BBICIIEr0 00pa30BaHUs
«MoOCKOBCKHI1 rOCY1apCTBEHHbIN JUHIBUCTHYECKUI YHUBEPCUTET)
(®I'bOY BO MI'JLY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

THEBHUK?®

IMPOXOKACHUA IMPAaKTUKH

(HauMeHoBaHUe NPAKMUKU)

(D.U.O. cmyoenma)
cTyaeHTa dakyJbTeTa

(HaumeroBaHue)
o0yuJaromierocs 1o
HaIPaBJICHUIO MTOJITOTOBKH
(cneruanbHOCTH)
Hanpasnennocts
(mpodun)
o0pa3zoBaTeIbHOM
MIPOTPaMMBI
Keanudukamms
®dopma oOydeHus

(ouHas, 0uHO-3A04HAs, 3A04HA5)

VYyebnas rpymma No

PykoBoaurens npakTuku
OT YHUBEPCUTETA

(D.U.0., konmaxmuwlil meneghon )
PykoBoaurens npaktrku
OT MIPUHUMAIOIIEH OpTraHU3AINH

(D.U.0., konmaxmuwlil meneghon )
MecTo npoxoXKIeHUS
IPAKTUKH:

(adpec, koHmaxmmuwvle meneghoHwvl)

Cpox npox0oxKIaeHUS

PaKTUKU: C«_» 20_ 1. Mo «__» 20



Iponxonxenne nneBHUKA (JInct 2)

KaﬂeHHaprlﬁ IUIAH IPOXO0KACHUA HpaKTI/IKI/I4

OtMmeTKa
PYKOBOAUTEIA
MIPAKTUKU OT
Jlara ConepxaHue BBITTOTHEHHON pabOThI MPUHUMAIOIEH
OpraHu3alyu O
BBIIIOJTHEHUH
paboThI

Benercs cTyneHTOM 3a KaKIBIH JEHb IPAKTHKA



JlaTa

CopeprkaHre BBIIIOJIHEHHON paOOThI

OTMmeTKa
PYKOBOJUTENS
MPAKTUKUA OT
MIPUHUMAIOIIEH
OpraHu3aliu O
BBLIIIOJIHEHUHU
paboThI

« »

(noonucy)

T.

PykoBoauTens npakTuku

oT HpI/IHHMa}OH_Ieﬁ OopraHu3anuu

« »

(D.U.0O. cmyoenma)

(noonucy)

TI.

(D.U.0. pykosooumernsi)




Ipuiaoxenne 3

®enepanbHOE rOCy1apCTBEHHOE OIOI)KETHOE
00pa3oBaTeNbHOE YUPEKICHUE BBICILIErO0 00Pa30BaAHUS
«MOCKOBCKHUI rocy1apCTBEHHbIA JUHIBUCTUYCCKUN YHUBEPCUTET

(®I'OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

OTYET®
(Obpazen oopmiICHUS TUTYIHHOTO JIUCTA)

0 IPOXOXKICHUN IIPAaKTUKHU
(HaumeHoBaHUe NPAKMUKU)

(D.U.0. cmyoenma)
CTyJleHTa (haKyJbTeTa

(HaumerosawHue)
o0yyJaroImierocs 1o
HaIPaBJICHUIO MOJITOTOBKH
(ceruanbHOCTH)
Hanpasnennocts
(npodun)
o0OpazoBaTebHOM
IPOrpPaMMBbI
Keanudukamms
®opma o0ydyeHust

(ounas, ouHO-3a04Has, 3A04HAS)
VYyebnas rpymma No




OT4eT 0 NPOXOXKJIECHUU PAKTUKU
(Obpasey oghopmnenus omuema o npakmuxe)

Mecmo npoeeoenus

OdopmitsieTcst CTYAEHTOM MTPaKTUKH:

1. KpaTkuii aHau3 pe3yibTaTOB NPOX0KAEHUS NPAKTHKH CTYI€HTOM C
y4eTOM WHAMBUAYAJIbHOI0 32 JaHUS

2. TlpensioskeHUs U MOKEJTAHUS:

(noonucy) (D.U.O. cmyoenma)
« » 20 .




IIpuioxkenue 4

®enepanbHOE rOCY1apCTBEHHOE OIOIKETHOE
00pa3oBaTENbHOE YUPEKICHUE BBICILIETO0 00Pa30BaAHUS
«MOCKOBCKHUI rocy1apCTBEHHbIA JMHIBUCTUYECKUN YHUBEPCUTET

(PI'bOY BO MI'IY)

Federal State Budgetary Educational Institution of Higher Education
«MoscowsState Linguistic University»

Ha OTYCT IIO

(MSLU)

O13bIB®

IIPAKTHUKC

(HaumMeHoBaHUe NPAKMUKU)

CTyJleHTa (haKyJbTeTa

00yyJaroIierocs mno
HaITPaBJICHUIO TIOITOTOBKU
(ceruanbHOCTH)
Hanpasnennocts
(mpodun)
o0pa3oBaTeIbHOM
MIPOTPaMMBI
KBanudukanms

®opma o0ydeHust

VYyebnas rpymma No

(D.U.O. cmyoenma)

(HaumeHnosawnue)

(OuHas, OYHO-3A0UHAS, 3A0YHAS)

4 OdopmisieTcs pyKOBOIUTENEM MPAKTHKH OT YHUBEPCUTETA



IIpooonsicenue Peyenzuu (nucm 2)

1. CBeneHus 0 HAJIUYUE OTYETHBIX IOKYMEHTOB.
Jnesnux npoxooicoenuss npakmuxu

Omuem o npoxoxcoeHuu NPaKmuKu

Hnousuoyanvroe 3adanue 0151 NPOXOHCOEHUSI NPAKIMUKU
Xapaxmepucmuky-oms3vl8 pyKogooumeJisi NPAKMuKU om opeaHu3ayuu
Om3b16 pykosooumeJis npaKmuKyu om yHugepcumema

Yuebno-memoouueckue 0oKymeHmuol Ul UHblE MAMeEPUAIbl), NHOO20MOBIEHHbIE 8 X00e
npPaKmuKu

2 Conepmaﬂne OTYETHBIX JOKYMEHTOB, NIPECACTABJICHHBIX CTYICHTOM

Ilonnoma ompasiCeHuA xo0a npakmuxKu 6 aHQGHuKe, cucmemHocms, NMOYHOCHIb 6
onucaHuu, ()ocmoeepnocmb

Kauecmeo omuema o pe3yvibmamdax npakmuKkKu, cCocmaeieHrnoco CmVaeHI’I’IOM

Kauecmeo omuemnuvix mamepuanos, pa3pa60maHHbzx Cl’l’lVaeHWlOM

3. KauecTBO BBHINOJTHEHHS HHIAUBUAYAJIBbHOI0 3aJaHUSA

Coomsemcmesue pesyibmama, noay4€eHHo20 6 X00e_8blNOJIHEeHUS. npakmuku, SGaaHMiO,
aaHHOMV cmvdeHmV

Obvem u Kawecmeo 8blNOJIHEHUS. quueudvaﬂbHoeo 3a0aHUs




4.BbiBOJ 0
chopMHPOBAHHOCTH
KOHTPOJIUPYEMbIX
KOMIIETeHU U (MM €€ YacTH).
Pexomenayemasi oueHka:

(omauuno, Xopouwio, y0081emeopumenbHo,
HEYO0081em80pPUMeibHO)

PykoBonuTenb NpakTUKU
OT BBIITyCKarOIIEeH Kapeapbl

(noonucw) (D.U.0. pykosooumens)
« » 201 r.




