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3aceqaHny KadeaApbl UCTOPUIECKUX HAYK U apXUBOBEICHUA.
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1. Ha3zHaueHHe MPOrpaMMbl NPAKTUYECKOI MOATOTOBKH

[Iporpamma yueOHOM npakTUKU (ITPOEKTHA) (J1ajiee — MpaKTHUKa) perjiaMeHTUPYET
coJiepKaHue, OPTraHU3AIMIO, MOPSAOK MPOBEACHUS MPAKTUKU U TOPAIOK OTYETHOCTH
oOyJaromuxcs (fgajee - CTyICHTOB).

[IpakTuka ABISETCS COCTaBHOM 4YacThi0 0O0pa3oBaTEIbHOM MpOrpamMMbl U
npencTaBiisieT coO0ol oHy U3 (OpM OpraHu3alKi y4eOHOTO Mpolecca, 3aKI0UaOITy0Cs
B NpodeCCHOHANBHO-TIPAKTUYECKON  MOATOTOBKE  OOY4YalOIIMXCSA,  COACHCTBYET
3aKPEIUICHUIO TEOPETHUYECKUX 3HAHUM, YCTAHOBJICHUIO HEOOXOAUMBIX JIEJIOBBIX
KOHTaKTOB YHUBEPCUTETA C MPEANPUITUIMU, OPraHU3ALUIMU U YUPEKICHUSIMU.

[Iporpamma yueOHoit mpaktuku (ITPOEKTHAS) sBusercs o0s3arenbHON U
MPEACTABISIET COOOW BUJ YUEOHBIX 3aHATHMA, HEMOCPEICTBEHHO OPHEHTHPOBAHHBIX HA
PO eCCHOHATTBHO-TIPAKTUIECKYIO MOATOTOBKY OOyJaromuxcs. B meprnoa mpoxoxaeHus
MPaKTUK Y CTYACHTOB (POPMHUPYIOTCS MPAKTHUCCKUE HABBIKA PAOOTHI TI0 HAMPABIICHUIO
MMOATOTOBKHU, YMEHUS MMPUHUMATh CAMOCTOSITEIbHBIC PEIICHUS Ha KOHKPETHBIX y9acTKaxX
paboThl B peajgbHBIX YCIOBHUSAX, IETOCTHOE MPEACTABICHHE O COACP)KAHWW, BUAAX WU
dbopmax mpodeccruoHanbHOM NS TEILHOCTH.

eanb 1 32124 NPAKTHYECKON MOATOTOBKH
[enpto yueOHOM NMpakTUKU (TPOEKTHAS) SBIISICTCS:

e JloKyMeHTaIMOHHOE O0ecIeUYeHUe NEATSIPHOCTH YUPSKICHHH Pa3HOTO
THUIIA,;

e IIpodeccuonanpHoe BefcHWE pPaOOTHI MO KOMIUIGKTOBAHUIO, YYETY,
00paboTKe, pa3MEIICHUIO U XPAaHEHHUIO JJOKYMEHTOB;

3agauu, penaeMble B X0/1€ NPAKTUKH:

[ToaroroBka KBaMM(PUIIMPOBAHHBIX TOKYMEHTOBEJIOB U apPXHUBOBEIOB, KOTOPHIE
o0nagatoT 6a30BBIMHU 3HAHUSAMH 110 JOKYMEHTOBEICHHUIO U APXUBOBEIECHUIO

Hcnonb30BaHne COBPEMEHHBIX TEXHOJIOTHH B TOKYMEHTOOO0OPOTE OPraHu3aluy U
apXUBHOM JIEJIE.

3. IlepeyeHb MUIaHNUPYEMBIX Pe3yJIbTATOB 00yUeHHUS NP MPOXO0KICHUH
NMPaKTHYECKOI MOATOTOBKH, COOTHECEHHBIX C IVIAHMPYEMbIMHU pPe3yJIbTaTaAMU
0CBOCHHS 00pa30BaTeJIbHOM MPOTrPAMMbI

HaumenoBa | Koxg n HaumenoBanue | UHauKaTopsl JleCKpUIITOpBI MHIUKATOPOB
HUE OIIK BbIITyCKHHKA OIIK

KaTeropuu

(rpymnmbr)

OIIK

Pemenue OIIK-1. Cmnocob6en | M1.OIIK.1.1 J.OIIK.1.1.1 3nanue
CIIOKHBIX | IPUMEHSITh Opranusyer HOBeMIIMe TpeOOBaHUS K
KOMIUIEKCH | (hyHJIaMEHTaJIbHBIC paboty IO | YIIPaBJICHUIO

bIX 3aJa4, | 3HaAHUS, MOJYUYEHHBIE | YIIPABICHUIO JIOKYMEHTOOOOPOTOM B




UMEIOINX | TIPH OCBOCHHUH | TOKYMEHTOOOOPO | POCCUUCKHUX U
COIMAIIBHO | TIPOTPaMMBbI Ta C  Y4YETOM | MEXIyHApOIHBIX
€ 3HAUCHHUE | MAaTHCTPATypbl, TIPH | HOBEUIITUX OpraHU3aIHSIX.
pa3paboTke Y | 3HaHHM. JI.OI1K.1.1.2 CriocobHOCTH
OCYIIIECTBICHUHT OIICHUBAThH COIMAIBHYIO
COLIMAJIBHO CTOPOHY
3HAYUMBIX MPOEKTOB JIOKyMEHTO000pOTA.
J.0OIIK.1.1.3 Ymeer
OpraHU30BbIBATH
yIpaBJIeHHUE
JIOKyMEHTOO00pOTOM C
y4eToM COLIMAIbHOU
COCTAaBJISIONICH
pazpabaTbiBaeMbIX u
OCYIIECTBIISIEMBIX
MIPOEKTOB.
N.OIIK.1.2 J.OIIK.1.2.1 3naer
[IpyHuMaeT  BO | cOLMATIBLHOE 3HAUCHUE
BHUMaHHE JIOKyMEHTA
COLMAIIBHOE J.OIIK.1.2.2 Ucnons3yer
3HAYCHUE HABBIKU PAOOTHI C
JIOKYMEHTHOM MMOCETUTEIISIMU U
KOMMYHUKAIMHU. | TIOYMHCHHBIMH
KOJUICTaMH.
J.0IIK.1.2.3 YMmeer
COKpaIiarh ATaIbI
JBIKEHUS TJOKYMEHTOB
N.OIIK.1.3 JI.OIIK.1.3.1 YyactByeT B
VYyacTtByeT B | OpraHu3aIyy COIUaIbHO-
pa3palboTke Y | 3HAUMMBIX IPOEKTOB
obecrieuynBaeT J[.OIIK.1.3.2 Cnocoben
JIOKyMEHTHOE OpraHU30BHIBATH
COMPOBOXKJICHUE | TOKYMEHTHOE
COIMAJTBHO- COTIPOBOXK/ICHHE
3HAYNMBIX COIMAJTBHBIX MPOCKTOB
MPOEKTOB. J.0OIIK.1.3.3 Cnocoben
KOHTPOJIUPOBATH
JIOKyMEHTOO0OPOT B
COITMATBHBIX MPOEKTaX.
[Tpodeccuo | OIIK-2.  Cnocoben | N.OIIK.2.1 JI.OIIK.2.1.1 3nakom B
HaJbHas CaMOCTOSITEIIEHO JIM4HO y4acTBYET | MOJTHOM O0BEME C
camooprad | paboTaTh C|B KOMITJIEKCOM POCCHMCKUX H
u3anus W | MCTOYHUKAMHU YCOBEPILEHCTBOB | 3apyOeKHBIX JOKYMEHTOB,
camoo0yue | nHpopMaIHH, aHUU TIPOIIECCOB | HAXOMSIIUXCS B
HUE HENPEPBHIBHO JIOKyMEHTOO0O0pO | TOKYMEHTO000pOTe




COBEpPIIICHCTBOBATh
YPOBEHb
npodeccuoHanTbHON
IIOJITOTOBKH

Ta.

OpraHU3aIHH.
J.OI1IK.2.1.2 ITpumensieT
HABBIKA CaMOOOYJYCHUS U
ITOMCKa HOBEHUIIEH
uHbOopMaIuu B
npodeccuoHanbHON
obnacTu.

J.0IIK.2.1.3 Ymeer
paboTaTh c
OTEUYECTBEHHBIMU U
3apyO0eKHBIMU
JIOKyMEHTaMH.

N.OIIK.2.2
CoBepIleHCTBYET
CBOM 3HaHUS B
oOnactu
yIpaBIeHUS
JTIOKYMEHTO000pO
TOM

JI.OIIK.2.2.1 3nanue
HOBENIIEH HOPMATUBHOMN
0a3bl B 001aCTH
yIpaBJICHUS
JOKYMEHTOOOOPOTOM.
J.0I1IK.2.2.2 Cniocoben
HaXOJUTh HOBEUIIYIO
JTIOKYMEHTAIIUIO B 00JaCTH
JIOKyMEHTO000pOTa B
Poccuu u 3a pybexom
J1.OIIK.2.2.3 DKOHOMHO U
3¢ pexTuBHO pacrpenenser
Harpy3Ky C LEJIBIO
BBIJICJIICHUST BPEMEHU IS
caM000pa30BaHMUS.

N.OIIK.2.3
3HaKoOM C
HOBEHUIITNMH
TEHICHIIUIMHA B
npodeCCUOHANIbH
o o0OjlacTh B
Poccum wu  3a
pyOexom.

J.0IIK.2.3.1 3naet
OCHOBHbBIE€ UCTOUHUKHU
uHpopMaIuu IS
YTOYHEHUS Y TTOTIOJTHEHUS
CBOMX 3HAHUH B 00J1aCTH
JIOKyMEHTO000pOTa B
Poccu u 3a py0exxom
J.OIIK.2.3.2 Bnageet
poccHiickoi 1 3apyO0exHO
TEPMUHOJIOTHEN B 00J1acTH
yIPaBJICHUS
JIOKYMEHTOOOOPOTOM.
J.0OIIK.2.3.3 Ymeer
COTIOCTABJIATH 3apyOeKHbIN
Y POCCUWCKHUH OIIBIT B
o0JjacTu JOKYMEHTHOU
KOMMYHUKAIIHAH.

Opranusan

OIIK-3.

CoocobOeH

N.OIIK.3.1.

J.OIIK.3.1.1 3sakoM ¢




ust 1
IPOBEICHU
e
UCCIIeI0BaT
SIBCKUX
DKCIIEPTHBI
X padoT.

HUCIIOJIb30BaTh 3HAHUA

B o0Oiractu
I'YMaHHTAPHBIX,
COLMAJIbHBIX 5

9KOHOMHYCCKHNX HAYK
IIpH  OCYILECTBIECHUNA
OKCIIEPTHBIX u
aHATMTHYCCKUX,
Hay4HO-
HCCIIEIOBATEIbCKUX
pabot

IIpuanMaeT

OCHOBHBIMHU IIpaBHIJIaMHU

y4acTue B | IPOBEJICHUS] KOMILIEKCHOM
HKCIIEPTHOM AKCTIEPTHU3HI.
paboTte c | A.0OIIK.3.1.2 Bnageer
MIPUMEHCHUEM METOI0JIOTHEN,
KOMITJIEKCHBIX MTO3BOJISIONIEH TTPOBOUTH
MO/IXO0/I0B. AKCIIEPTHYIO padoTy.
J.OIIK.3.1.3 YMmeeT
OpraHU30BbIBATH PabOTy
AKCIIEPTHBIX TPYIII MPU
OIICHKE JOKYMEHTOB U
JOKYMEHTHOU
KOMMYHUKAITIH
N.OIIK.3.2 J.OIIK.3.2.1 3naer
Cnocoben MPUHIUIIBI HAYYHOU
paccMaTpuBaTh pabOTHI C TOKyMEHTaMHU.
HCCIIETyEMbIE J.OIIK.3.2.2 Ymeer
MIPOIIECCHI U | BBIACISTH Pa3INIHBIC
JIOKyMEHTHYTO COCTAaBJIAIOIIUE B
KOMMYHUKAITMIO | OPTaHW3alliN yTIPABICHUS
Kak CJIOKHBIN | TOKYMEHTOO0O0pOTa U
MpoIIECC, BBISIBIIAATD PA3JIMYHbBIC
YUUTHIBAFOIIIHIA BIIUSIHUS HA paboTy
MHOT0(aKTOPHOC | pAOOTHUKOB U PE3yJIbTATHI

Th BIUSHUMN

UX TpyAa.
J.OIIK.3.2.3 TIpumensier

HaBBIKM HaIIMCAHUS
HAY4YHBIX CTATEH U
AKCIIEPTHBIX 3aKITIOUYECHUM C
Y4€TOM POCCHMCKOM 1
3apyOexHOM crienuPuku

N.OIIK.3.3
VYMeeT BBIACIATH
pOoOJIEMHBIC
o0acTu
yIIpaBJICHUS
JIOKYMEHTHOU
KOMMYHUKaIUEH
1 paccMaTpuBaTh
X B KauyecTBe
HAay4YHOU
npo0JIeMBl,
HYKJAIOIIENUCs B
KOMIIJIEKCHOM
aHam3e.

J.OI1K.3.3.1 3naer
CTPYKTYPY U IPUHIUIIBI
JOKYMEHTHOU
KOMMYHUKAIIHU B
POCCHICKUX U 3apyOeKHBIX
OpraHu3alusX.
JI.OIIK.3.3.2 Mcnonb3yet B
MPAKTUYECKOU
JEeSITeTbHOCTA HAaBbIKU
oTpeIesICHHS POOJIEMHBIX
30H B JOKYMEHTO00OpOTE.
J1.0IIK.3.3.3 YmeeT
OCYLIECTBIIATh HAYUYHBIN
aHaJIU3 IPOLECCOB




JOKYMEHTHOU
KOMMYHHKAIIUU B

KOHKPETHBIX YCIOBHUSAX
paboThl POCCUNCKUX U
MEXKTyHAPOTHBIX
OpraHu3anun
[Ipumenen | OIIK-4.  Cnocoben | M1.OIIK 4.1 3naer | .0OI1K.4.1.1 3naer
ue UCIIOJIb30BATh KOMILIEKC IPOrpaMMHOE
uH(popMaIl | CrieruaIbHbIC TpeOOBaHMIA, obopymoBaHue 1
MOHHBIX npodeccuoHanbHble | MPEIbSIBISEMBIX K | 0OecreueHrne B 00J1acTu
TEXHOJIOTH | 3HaHWS B OOJACTH | IPOrPAMMHOMY | YIIPABJICHHUS
17} B | ”HPOPMAITMOHHBIX 00ecrneueHunto JOKYMEHTOOOOPOTOM B
IIPAKTUYEC | TEXHOJIOTUH, YIIPaBJICHUSA POCCUHCKHUX U
KO IPUMEHSIEMBIX B | JOKyMEHTOO0O0PO | MEXKIYHAPOTHBIX
JesATEeIbHOC | MPO(PECCUOHAIEHON | TOM. KOMITaHUSIX.
TH JIeSITeIbHOCTH J.OIIK.4.1.2 Bnageer
POCCHIICKO U 3apyOeKHOU
TEPMUHOJIOTHEN B 00J1acTU
3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.
J.0OIIK.4.1.3 Ymeer
OIICHUBAThH KaueCTBO
UCIIOJIb3yEMOTO
IPOTrPAMMHOTO
oOecrnieyeHus B o01acTu
JIOKYMEHTO000pOTa
N.OIIK 4.2 J[.OIIK.4.2.1 3Haer A3bIK,
Bnaneer TEPMUHOJIOTHIO U (POPMBHI,
HaBBIKAMH UCIIOJIb3yEeMbIC B
paboTHhI C | JOKyMEHTHOM
WHOCTPAHHBIMU | KOMMYHHKAIIUU Ha
dbopmamu WHOCTPAHHBIX SI3bIKaX.
BJIEKTPOHHOTO J.OIIK.4.2.2 [Tpumensier
JIOKYMEHTOO0O0pO | HaBBIKM TIEpeBOA U
Ta. aZanTai HHOCTPAHHBIX

JOKYMEHTOB JIJISl KX
WCITOJIb30BAHUS B
POCCUKCKON TOKYMEHTHOM
KOMMYHHKAITHH.
J.0IIK.4.2.2 Ymeer
TI0JTb30BaTHCS
IPOTPaMMHBIMH
IPOyKTaMu B 00J1aCTH
JIOKyMEHTO000pOTAa,
CO3/IaHHBIMH 3apyOCIKHBIMH




KOMIIaHHUSAMUA

N.0OIIK 4.3
Crniocoben
COBMeEIIATh
padoTy
ANEKTPOHHBIX |
TPaIUITNOHHBIX
dbopm
yIpaBIeHUS
JIOKYMEHTAIMOHH
BIMH TIPOIIECCaMU

J[.OIIK.4.3.1 3HaeT MeTo 1Bl
OpraHu3aluu
JIOKYMEHTO000pOTa B
JTVMCTAHIIMOHHOM PEXKUME C
PUMEHEHUEM
HH(pOPMAITMOHHBIX
TEXHOJIOTUH

J.0IIK.4.3.2 Ucnonb3yeT
HaBBIKU JUCTAHIIMOHHOTO
yIpaBieHUs TOKYMEHTHOM
KOMMYHUKAIIUEH.
J.OIIK.4.3.3 Ymeer
aJanTHPOBATh padboTy
pabOTHUKOB K padoTe ¢
3apyOeKHBIMU U

[LmanupoBa
HUE
IIPOLIECCOB
YIIPaBJICHU
1 C y4ETOM
WHHOBAIINO
HHBIX
MOJAXO0/I0B

OIIK-5.  Cnocoben
OCYIIECTBIISATh
MHHOBAIIUOHHYIO
NeSITENIbHOCTb,
bopmynupoBatb U
pemiathb Hay4YHO-

HCCIIENOBATEILCKHE U
IIPHKJIaIHBIC 33]1a4YU B
o0acTu
JIOKYMCHTOBCACHUS U
apXHUBOBEICHUS

OTEUYCCTBCHHBIMH
IPOTrPaAMMHBIMH
TPOTYKTaMHU.
N.OIIK.5.1 J.OIIK.5.1.1 3naet
CoBepIIeHCTBYET | HOBEMIIME pa3paboOTKU B
IIPOLIECCOB 00J1acTH yIrpaBieHUs
yIpaBJICHUS JIOKyMEHTOOOOPOTOM U
JIOKYMEHTOO00O0pO | apXHWBHOTO XPAHEHUS.
toM c¢ yueroM | [I.OIIK.5.1.2 Mcnonb3yer
HOBEHIITHX HABBIKHA PabOTHI ¢
POCCUNCKUX U | ”HGHOPMAITMOHHBIMU
3apyOEKHBIX 3apyOe)KHBIMU U
pa3paboToK. POCCHUHUCKUMH
uHGOPMAITMOHHBIMU
POJyKTaMU B 00JIaCTH
yIPaBJICHUS
JIOKyMEHTOOOOPOTOM.
J.OIIK.5.1.3 Ymeer
dbopmMyIMpoBaTh 3a7a4H 10
COBEPIICHCTBOBAHUIO
JOKyMEHTO000pOTa
N.OIIK.5.2 J.OIIK.5.2.1 3naet
Yuyactue B | KpUTEPUHU HAYYHOU pabOThI
HAyYHBIX C TOKYMCHTaMH.
MPOEKTAaX, J[.OIIK.5.2.2 cnionb3yeT
HaIpaBJICHHBIX HA | HABBIKU BBISBICHUS
COBEpIIICHCTBOBA | MPOOJIEMHBIX CTOPOH
HUE JIOKYMEHTHOM

JTIOKyMEHTO000PO

KOMMYHHKAIIUU U




Ta W paboThl | popMyIUpPOBAHUS UX B
apXUBOB Hay4yHOU (hopme.
JI.OIIK.5.2.3 Ymeer
OpraHU30BHIBATh HAYIHYIO
paboTy apxuBa
N.OIIK.5.3 J.OIIK.5.3.1 3naer
YMmeHnue TPUHITUIIBI YTIPABJICHUS
BBIJICIISITh JIOKyMEHTOO0OPOTOM 1
poOJIEeMHBIE aApXUBHOTO XPaHEHHUS.
obnactu J.OIIK.5.3.2 YMmeeT
apXHUBHOTO HAXOJUTh ONITUMAJIbHbBIE
XpaHEeHHUS U | IyTU pEIeHUs NpoOieM B
JIOKYMEHTOO0O0pO | 00J1aCTH IOKYMEHTHOM
Ta U HaAXOJUTh | KOMMYHUKAIIUH U
ONTUMAJIbHbBIE aApXUBHOTO XPaHEHHUS.
Iy TH ux | JI.0IIK.5.3.3 Cnocoben
paspenieHus OpraHU30BbIBAThH U
KOHTPOJIMPOBATh MPOIECC
COBEPILIEHCTBOBAHUS
JIOKYMEHTHOM
KOMMYHUKAITIH B PaOOTHI
apxuBa.
Opranmzar; | OIIK-6.  Cnoco6en | M1.OTIK.6.1 J.OIIK.6.1.1 3naet
U YCUJIUH | IPUMCHSTh Bnanenue COBpPEMEHHBIC TPEOOBAHMSI,
o COBPEMCHHBIC 3HAHUSIMU B | IPEABSBISICMbBIC
OOy4YEHHUIO | METOAO0JIOTMYECKUE oOyactu paboTHUKaM, 3aHSITHIM B
nepcoHana | MOJX0JIbI U | OpraHu3aluu obnactu
U oOpa3oBaTenbHbIC oOy4eHus U | JOKYMEHTO00OopoTa U
nojJIepKaH | cTparerud B cdepe | MOBBIICHUS aApXUBHOTO XPAHECHMUSI.
15004 peanmzanuu KBTI (PUKALIUN J.OIIK.6.1.2 Ucnonb3yeT
BBICOKOTO | 00pa30oBaTeNbHbIX pabOTHUKOB. HABBIKM OpTaHU3aIuN
YPOBHSI pOrpamMM  BBICIIETO MOBBINICHUS KBATU(PUKAINH
npodeccuo | 06pa3oBaHUs u CBOUX paOOTHUKOB.
HAJIbHOU JIOTIOJITHUTEJIbHBIX N.OIIK.6.2 J.OIIK.6.2.1 3naet
IpaMOTHOC | IPO(eCCHOHATBHBIX | YMCHHE KPUTEPHUH OIICHKU
TH porpamm. OIICHUBATh pe3yIbTaTOB PabOTHI
pabOTHUKO paboty PaOOTHUKOB M KPUTEPUU
B pabOTHHKOB U | OLICHKHU 3((HEKTUBHOCTH
CTEIEHb ux | paboT B obsacTu
npodeCCUOHANIBH | TIOKYMEHTHOU
O KOMITCTCHIIMM | KOMMYHHKAITUU
B obnactu | J{.OIIK.6.2.2 [Tpumensier
JTOKyMEHTOOOOPO | HABBIKH YBAKHTEILHOMN
Ta U | paboThI ¢ pabOTHUKAMU

APXHUBOBCACHUA

J.OIIK.6.2.3 Ymeer




MOTHBHPOBATh PAOOTHHKOB
Ha TIOBBIIIICHNE YPOBHS
CBOCH pabOTHI.

N.OIIK.6.3 JI.OI1K.6.3.1 3nakom ¢
VYyacrtue B | METOJIaMH OpraHU3aLMU
pa3paboTke nporuecca 00y4eHust
porpamm, NepCOHaIa U pAOOTHUKOB.
HampasieHHbIX Ha | J[.OIIK.6.3.2 Cniocoben
MOBBIIICHHE HAXOJUTh Hanbosee
po(ecCUOHANIbH | ONITUMAJIbHBIE (POPMBI
oro YPOBHSI | MOBBIIIECHUS] KBATU(PUKALIAN
pabOTHHUKOB, KOJLIET.
3aHSTHIX B | JI.OIIK.6.3.3 YmeeT
obnactu pa3pabaThiBaTh
JOKYMEHTOO0O0pO | IJTAaHUPOBAHKE B 00JIaCTH
Ta W apXUBHOTO | MOBBIIICHUS KaueCTBa
XpaHEHUSI. paboThl paOOTHUKOB U
OCYLIECTBIIATH €T0
BBITNIOJTHEHHUE.
Coznanue | [1IK-1. Cnocoben N.IIK.1.1 J.IIK.1.1.1 BeiOupaet
3 PeKTUBH | OpraHU30BHIBATH Oprannsyer CTUJIb OOIIIEHUS C
oro KOPIIOpaTUBHbIE paboty paboTHUKaMU U GOPMUPYET
YIPaBJICHH | CUCTEMBbI KOJUIEKTUBA U KYJBTYpY
A JOKYMEHTAIMOHHOTO | COTJIaCOBBIBAET BHYTPHKOPIIOPATHBHBIX
KopropaTtu | o0ecrieyeHus u €ro BHYTPEHHIOIO | OTHOILIECHUI B 00J1acTh
BHBIMU JIOKyMEHTHYTO JIOKYMEHTHYIO JOKyMEHTO000pOTA.
CUCTEMaMH | KOMMYHUKALIHIO, kommyHukamuio. | J.1IK.1.2.1 Pamonansno
JIOKYMEHTa | aHaJM3UpPOBATh U UCIIOJIb3YyET
IIMOHHOTO | YNIPaBJIAThH npodeccruoHanbHbIe
o0ecrieyeH | mpoueccaMu KOHTAKThI ¥ JINYHBIE CBSI3H
us u JIOKyMEHTO000pOTA C JUTSL pelIeHUst
MpaBJeHUE | y4eTOM CHEIUPUKH KOPIOPATUBHBIX 3a/1a4.
JIOKYMEHTH | J€ATEIbHOCTH J.IIK.1.3.1 Beictpo
ou POCCUNCKUX U aJanTUPYETCs K
KOMMYHHKa | 3apyOeKHbBIX CUTYaLUsIM, TPEOYIOLIUX
HAEHN B OpraHu3anuu CKOpPEMIIErO PEIIEHUs
POCCUHCKH MOCTYIAOIINX 33724,
X " CBSI3aHHBIX € pabOTOM ¢
3apyOeKHbI WHOCTPaHHBIM
X JIOKyMEHTOOOOPOTOM.
opraHusail N.IIK.1.2 JI.IIK.1.2.1 3naet cnocoObl
UsIX. BricTpanBaer BBISIBJICHUSI OCHOBHBIX
JIOKyMEHTOO0O0pO | IIeJIeH U TPUHITUTIOB
T B COOTBETCTBUH | pabOThI POCCUMCKUX U
C LIETISIMU U MEXTyHaPOTHBIX




3a/layaMu padoThI
KOPIOpPALUH.

OpraHU3aIu.

JI.ITK.1.2.2 Ucnonb3yet
HaBBLIKU aHaJIM3a
JIOKYMEHTHOU
KOMMYHHKAIIMU B
KOHKPETHBIX YCIIOBUSIX.
J.IIK.1.2.2 YMmeeT
bopMyIHpOBaTh U
000CHOBBIBATh IPUHITUTIBI
JIOKYMEHTO000pOoTa
OpTaHu3alliU C YUYETOM €&
crienupuKH.

N.ITK.1.3
Cornacyet
JIOKYMEHTAIMOHH
VIO U yTIpaBlICHUE
€10 C YUETOM

J.IIK.1.3.1 3naer
0COOEHHOCTH
JIOKyMEHTO000pOoTa U
OCHOBHBIC ITPUHITHAITHI
paboThI 3apyOeKHBIX

TpeOOBaHUIMA OpraHU3aIvu.
WHOCTPAHHBIX JI.ITIK.1.3.2 [Tpumensiet
MapTHEPOB. HABBIKU PabOTHI C
WHOCTPaHHBIMU
JIOKYMEHTaMH.
J.IIK.1.3.3 Ymeer
NepPEBOJUTD U
aZanTUPOBATh 3apyOEKHbBIE
CTaHJIapThI U
TEPMUHOJIOTHIO K
NOTPEOHOCTSIM POCCUIUCKUX
KOMIIaHHM.
Opranmzan | [1K-2. Cioco6en N.IIK.2.1 J.JIK.2.1.1 Cnocoben
us u b hexTUBHO Coznaet MOTHBHPOBATH U
COBEPIIEHC | OPraHMW30BBIBATH OJIaronpuATHYIO | OObEIUHSTH
TBOBAaHHWE | AAMUHUCTPATUBHYIO | aTMOc(epy B MHOTOHAITMOHATBHBIN
aIMUHUCTD | JICSITEIBHOCTD B MHOTOHAIIMOHAh | KOJIJIEKTUB JIJISl PEIICHUS
aTUBHOM KOJIJIEKTHBE C HOM KOJUICKTUBE. | TPOodeCCHOHANIBHBIX 3a]1a4.
JEATEIBHOC | THOCTPAHHBIMU J.IIK.2.2.1 Cnocoben
TH C rpakJ1aHaMH, HaxOJUTh U aHATM3UPOBATH
y4ETOM MOJIEPHU3UPOBATH U npo¢eCCUOHATIbHY IO
0COOEHHOC | IIEpecTpanuBaTh uH(opMaIuio B

Tel paboThI
C
WHOCTpPaHH
BIMH
rpa)<1aHam
U

paboTy opraHuzainum
o 3apyOekHbIe
CTaHIapThI,
BBICTPAaWBaTh
apTHEPCKUE
OTHOIIEHUS C

3apyOeKHBIX UICTOUHUKAX U
3 PEeKTUBHO TPUMEHSATH €€
Ha TIPAKTUKE U B
aIMUHUCTPHPOBAHUH.
J.IIK.2.3.1 YMmeer
TPaMOTHO COCTaBIISATh




opraHusan
UMY, A
TaKXke
WHOCTPaHH
BIMU
JNOKyMEHTA
MU U
JNOKyMEHTA
MU Ha
WHOCTPaHH
OM SI3BIKE.

WHOCTPaHHBIMU
OpraHU3alHSIMH,
M0JIb30BATHCS
WHOCTPaHHOMN
JIOKyMEHTAIEHN U
dhopmMupoBaTh
JIOKYMEHTHI Ha

HNHOCTPAHHOM SA3bIKC.

JOKYMEHTBI JUIsl HY KT
MHOCTPAHHBIX NAPTHEPOB C
Y4ETOM JIMTEPATYPHOU
HOPMBI U CTHJIS.

N.IIK.2.2
Opranuzyer
padoTy
yIpaBICHUS
JIOKyMEHTAIMOHH
oro ooecre4eHus,
OCHOBBIBAsICh HA

J.IIK.2.2.1 3naer
3apyOeKHbIC U
MEXIyHapOIHbIE
CTaHAapThI B 00JIaCTH
JIOKyMEHTO000pOTA.
J.IIK.2.2.2 [Tpumensier
HABBIKHA COTIOCTABJICHHUSI

MOHUTOPUHIE POCCHICKUX U
COBPEMEHHBIX MEXTYHapPOIHbBIX
MEXIYHAPOAHBIX | (3apyOSKHBIX CTAHIAPTOB).
1 3apyOeKHBIX J.IIK.2.2.3 Ymeer
CTaHJIapPTOB. IPOBOJIUTH MOHUTOPUHT
TpeOOBaHMIA,
MPEABIBISIEMBIX K
JOKyMEHTOOOOPOTY B
KOHKPETHOM 00J1acTH.
N.I1IK.2.3 JI.ITK.2.3.1 3naer
AHanu3upyet OCHOBHBIC TIPUHITHITHI
MPUMEHSEMbIC B | OpTaHU3aIuU
JIOKYMEHTOO00pO | TOKYMEHTOO0OpOTa B
T€ CTAHIApPTHI C WHOCTPAHHBIX U
LEJbIO MEXTYHapPOIHBIX
COBEpIIICHCTBOBA | OpTaHHU3AIHIX.
HHS J1.IIK.2.3.2 Crocoben
JIOKYMEHTHOM OTICHUBATH «ITO3UTHBHBIC)
KOMMYHUKAITMH. | U KHETATHBHBIC» CTOPOHBI

IPUMEHSEMBIX B
JIOKYMEHTO000pOTE
TpeOOBaHMS CTAHIAPTOB U
OpoUeayp.

J.IIK.2.3.3 YMmeeT
nepecTpanuBaTh CUCTEMY
JOKYMEHTHOU
KOMMYHUKAIIH JIJIS
pereHns: KOHKPETHBIX
IIPOCKTOB IIpH padboTe ¢
MEXTYHApOTHBIMU U
3apyO0eKHBIMU
OpTraHHU3AIHSIMH.

4. MecTO NPaKTUYeCKOi MOATOTOBKH B CTPYKTYpe 00pa30BaTeILHO MPOrpaMMbl




B crpykType oOpazoBatenbHOU mporpammbl [Iporpamma y4yeOHOW NpaKTUKU
(ITPOEKTHAS) otHocutcsa k broky 2 — «llpakTuku» BapuaTUBHOW YacTH Y4eOHOTO
IU1aHa, IPOBOJIUTCA HA YETBEPTOM Kypce OOyUeHHUs], B CEIbMOM CEMECTpE.

[IpakTiueckass MOATOTOBKa Oa3upyeTcs Ha M3YYEHUHM CIEAYIOIUX Yy4eOHBIX
JVICLUILUIAH:

Kon

YyeOHast AUCHUILINHA HaumeHoBaHue KOMIETEHIMH

KOMIIETEeHIIUH
AKTyanpHble POOJIEMBI OIlIK -1 Pemienue CnoKHbIX KOMIUIEKCHBIX 3a7a4,
TEOPUH COBPEMEHHOIO MMEHOIINX COLMAIIBHOE 3HAUYCHNE
JOKYMEHTOBEICHUS U
apXMBOBEJICHHUS
AKTyanbHbIe POOJIEMBI OIIK-2 [IpodeccrnonanbHas caMoopraHu3anus u
TEOPHH COBPEMEHHOTO caMoOoOy4eHHe
JOKYMEHTOBEICHHUS U
apXHUBOBEICHHUSI
Teopus 1 TEXHOJIOTUS OIIK-3 Opranuzanus u IIPOBEJICHUE
YIPABJICHHUS HCCIIEIOBATENbCKUX SKCIIEPTHBIX padoT.
JOKyMEHTaMH B
OpraHu3alMH
Teopus u TexHONIOTUA OIlIK -4 [Ipumenenune H(OPMAaIIMOHHBIX
YIIpABJIICHUSA TEXHOJIOTUH B MPAKTUYECKOU
JOKyMEHTaMH B JeATETbHOCTH
OpraHu3aLMH
YupasneHue OIIK -5 IlimanupoBaHre MPOLECCOB YIPABJIEHUS C
MEPCOHAIIOM U Y4€TOM MHHOBALMOHHBIX MOJIXO/I0B
TPYJOBBIE
MPaBOOTHOLICHUS
Opranuzanus ycuinuin OIIK -6 VYIpasineHue IEpPCOHAIOM U TPYIOBBIE
o 00y4YEHUIO MPaBOOTHOIIEHUS
IEPCOHAJIA U
MO/JIEPKAHUIO Teopuss u  TexHOJOTUA  YNpaBICHUS
BBICOKOT'O YPOBHS JIOKyMEHTaMU B OpraHU3allu
poheCCHOHAIBHOM
I'PaMOTHOCTH
pPabOTHUKOB
VYupasnenue 1IK-1 Coznanve A(h(PEKTUBHOTO  yMIPABICHUS
EPCOHAIIOM U KOPIOPaTUBHBIMU cUCTEMaMu
TPYIOBbIE JOKYMEHTAIlMOHHOTO ~ Oo0ecneyeHus: U
IPaBOOTHOLLICHHUS MIPABJICHHE TOKYMEHTHOM KOMMYHUKAIMEN




Hopwmatushaoe
pEryJINpOBAaHUE
3IEKTPOHHOTO
JIOKyMEHTOO00pOTa B
Poccun u B
3apyOeKHBIX CTPAHAX

CucTeMBbI AIEKTPOHHOTO
JOKyMEHTO00O0pOTA B
Poccun u B
3apyOeKHBIX CTpaHax

YupasneHue
AIEKTPOHHBIM
JIOKyMEHTOOOOPOTOM B
Pocculickux n
MEKTyHAPOIHBIX
OpTraHu3alUsIX

MexyHapoiHbIE U
Poccuiickue cranmapthl
1O JIEJIONPOU3BOJICTBY

MeTtoanl ONITUMHU3ANU
JTOKYMEHTOIOTOKA

ApXUBBI 2JIEKTPOHHBIX
TOKYMEHTOB B Poccum u
3a pyOexoM: Teopus,
METOJINKA, MPAKTUKA

BryTtpennss
periiaMeHTanus paboTh
C JICKTPOHHBIMH

B POCCHICKUX
OpraHu3alusX.

U 3apyOeKHBIX

JIOKYMEHTAMU
3 UpraHn3aiusi W, COBCPUICHCTBOBAHUE
YrpaBiieHue 1IK-2 aJIMUHUCTPATUBHOM €JIbHOCTH  C
YETOM ~ OCOOEHHOCTEN a0oTBl  C
HEPCOHATIOM 1 HOCTPaHHBIMU TpakIaHaAMU %4
TPYIOBbIE OpraHu3alysIMHU, a TAKK€ MHOCTPAHHBIMHU
JOKYMEHTAMH W JOKYMEHTAMH  Ha
IPABOOTHOIICHUS MHOCTPAHHOM SI3BIKE.
MexyHapoaHsie 51

Pocculickue cranmaptsl
10 I€JIONPOU3BOICTBY




Ynpasnenue
KOMMYHUKAIUSIMHU B
OpraHu3aluu

MeToapl ONTHMHU3ALUU
JIOKYMEHTOIIOTOKA

ApXUBBI BIEKTPOHHBIX
JTOKYMEHTOB B Poccun u
3a pyOexom: Teopus,
METOJIMKA, IPAKTUKA

BryTpennss
periiaMeHTanus padoThl
C DJIEKTPOHHBIMHU
JOKyMEHTaMu

5. O0mas TpyA0eMKOCTh NPAKTHYECKOH NOAT0TOBKH
B coorBerctBHUM C y4e€OHBIM IUTAHOM OOHIMI 00BEM Y4YEOHOW MPAKTHKU
(ITPOEKTHAS) ctyneHToB cocTaBisieT 6 3a4yeTHbIX efuHUL. [IpomomKuTeIbHOCTh —

YyeThbIpe Heaeu, Hiu 216 yacos.

6. CTpyKTypa H coiepKaHue NMPAKTHYECKOH MOAT0TOBKH

Ne Pa3znesibl (3TAnbl) NPAKTHKH Conepskanue pasjaena (3ramna)
nn NPaKTHKH
1 | O3HaKOMUTEIBHBIN dTall 1. UncTpykTaxk

2. CornacoBaHue 3aaHus C
PYKOBOJHTEIIEM IIPAKTUKH
3. [InanupoBanue paboThI

2 | DTam HemoCpeICTBEHHO MPaKTUKH 1. Vaactue B MEpOTIPHUSITHSIX,
MIPOBOJIMMBIX PYKOBOJIUTEIIEM MPAKTHKH,
BBITIOJTHEHHUE €0 OTAENIbHBIX TOPyYEHUN
2. CocraBlieHHE JOKYMEHTOB

3. O6¢cy)KIeHne ¢ pyKOBOIUTEIEM
PEe3yJbTaTOB PabOThHI

3 | 3aBepmaromuii - ananuTudeckuii atan | 1.IloaroToBka HTOroBOro oT4yeTa u caava
WTOTOBOTO 3a4€Ta IO MPAKTUKE




B xope peanu3anuy NpakTUKKA CTYIEHT JTOJDKEH aKIEHTUPOBATh BHUMAHHUE Ha
TEOPETUYECKUX U METOJOJOTHUYECKIX aCIeKTaX N3y4aeMoi mpoOaemMbl, B TOM YHUCIIE:

1. DBosronHsI MOAXO0/IOB K H3y4aeMoid IpodiiemMe.

2. Oco0eHHOCTH U3y4aeMoil MPoOIeMbl B POCCUMCKUX peausiX.

3. Meroauka oreHKH 3 (HEKTUBHOCTH, AITOPUTM PEIICHHS 33729 UCCIIEIyeMOn
poOJIEMBI.

HTorom npakTuku JOKHA CTaTh MOATOTOBKA MAaTEPHAIOB JJIsl HamMcaHus 1
rnaBbl BKP.

1. Oprann3aunﬂ HpaKTI/I‘leCKOﬁ NoATrOoTOBKH

7.1. CnocoObl 1 (GOpMBbI IPOBEICHUS IPAKTUKHU:

Tun npaktuku: yueOnas (IIPOEKTHAS).

CnocoObl poBeieHNs YU4EOHOW MPAKTUKK: CTAlMOHAPHAS; BbIC3IHASL.

dopma npoBEACHUS: TUCKPETHAS.

7.2. B kaudecTBe 6a30BBIX MECT POBEJCHUSI MPAKTUKH CTYICHTOB
IIPEyCMaTPUBAOTCA:

® OTJeJ JOKYMEHTAlMOHHOTo obecnieuenus MI'JIY;

® YaCTHbIE KOMIIAaHUU U T.1.

7.3. Pemenue o Mecrax MNPOXOXKIEHUS NPAKTUKU CTYJEHTOB INPUHUMAETCS
PEKTOpPOM By3a 110 MPEACTABICHUIO JIeKaHa (paKyJIbTeTa U 3aBEAYIOIIErO BBITYCKAIOLIEH
Kadeapoii ¢ yueTom:

e XapakTepa, COAEPKAHMUS [JEATEIIbBHOCTH NPUHUMAIOLIEH OpraHu3aluu Hu
COOTBETCTBUS Npoduiis ux padOThl MO HANPaBICHUIO MOATOTOBKHU
(cenuanbHOCTH);

e BO3MOYKHOCTEW NPUHUMAIOLIEH CTOPOHBI B YACTH YUCIEHHOCTH, HAIIPABJISAEMBIX
JUISL IPOXOKJICHNS NIPAKTUKH CTYJIECHTOB,HAJIUYHS y IMTPUHUMAIOLIENH CTOPOHBI
COOTBETCTBYIOLIEH IPOU3BOJICTBEHHON, HOPMATHUBHO-NIPABOBOM W HAy4YHOM
0a3b1,HEO0X0TUMOI M TOCTATOYHOM JIJISl IPOXOXKICHUS TTPAKTUKH;

e TOTOBHOCTM OpraHU3allMU BBINOJHATH TPEOOBAHUS HACTOSIIEH MPOrpamMMbl U
TPYZIOBOI'0O 3aKOHOIATENIbCTBA;

e pEeKOMEHJAIMil MpoheccopCKO-IPENnoIaBaTeIbCKOT0 COCTaBa BBITYCKAIOIIEH
Kadenpbl B OTHOIIEHUH OTAENbHBIX CTYIEHTOB;

e TMHCHMEHHBIX 3alPOCOB - MOATBEPKIACHUM, MOCTYNHUBIIUX B aJpec (paKyibTera
U BbITyCKarolend kadeapsl OT MPUHUMAIOIIMX CTOPOH O TOTOBHOCTH CO3/1aTh
HEOOXOIUMbIE YCIOBUSL I TPOXOXKIEHUS CTYJIEHTaMH TIPAKTUKH B
COOTBETCTBMHM C HACTOSIICH MpOrpaMMoil M OO0eCIeunTh HaJIeKaIee
PYKOBOJCTBO €10;

e HaJgu4Ms y YHUBEPCUTETA C OPraHU3alUsIMU JOTOBOPHBIX OTHOILIEHHUH.

7.4. OcoOCHHOCTM OpraHu3alMi TMPAKTUKA B ClIlydae WHANBUIYAITEHOTO
MIPUKPETICHUS] CTYACHTOB.



Bompocer 0 MecTe mpoX0oxKAeH!s TPAKTUKHU 10 UHAUBHIYAIbHOMY TTPUKPETIIICHUIO
CTYJICHTOB TaK)X€ pEIIafoTCs PEKTOPOM YHUBEPCHTETa IO MPEICTaBICHUIO JCKaHa
(akynpTeTa 1 3aBEAYIOIIETO BRIy CKaroIel kadeapoi:

® B Cily4ae OTCYTCTBHS BO3MOXKHOCTHU TPOXOXJICHUS MPAKTHUKH CTYIACHTOM B

0a30BBIX OpraHu3anugIX (YUpEeKICHHUIX);

® HAa OCHOBAaHWUU NHUCHMEHHBIX 3aMPOCOB - TMOATBEPKIACHHIA, MOCTYMUBIINX B

ajipec YHHUBEPCUTETA OT MPUHUMAIOIINX CTOPOH.

CTyIeHThI, pemaroniie BOMPOCHl MTPOXOXKACHHUS MIPAKTHKU 110 WHIWBUY ATbHOMY
MPUKPEIIJICHUIO, HE TMO3/IHee, YeM 3a JBa Mecsia J0 Haudaja ee MPOBEACHUS OOsS3aHbI
MIPEACTaBUThL Ha BBITyCKAIONTY0 Kadenpy (axkynprera:

® 3asgBJICHUE HA MM JIekaHa (aKyJbTeTa ¢ IPOChOO 0 MPOXOXKICHNUN MPAKTHUKA

0 HWHAWBUAYAIbHOMY IPHUKPCILICHUIO, YyKa3aB IIOJIHOE HAaWMCHOBAHHEC
opranm3anyu (yIpekIeHus) U ee IOPUINICCKUI aipec;

e 3anpoc - noarsepxkacHue (/Ipuroscenue 5).

7.5. IIpaBa u 0053aHHOCTH OOYYAIOMIMXCA HA PA3IMYHBIX 3Tarax MPOXOXKIACHUS
MIPaKTHUKH.
B noozomosumenvuuiii nepuoo.
Obsazannocmu cmyoenma:
® 03HAKOMHTHCS C COACP)KaHUEM HACTOSIICH MPOTPaMMBI;
® TMIPUHATH y4acTHE B KYPCOBOM COOpaHHHU-WHCTPYKTAXE MO OpraHU3aIMOHHO-
METOJAMYCCKUM BOMPOCAM, CBSI3aHHBIM C MPOXOXKIACHUEM MPAKTHUKHU, TIOTYIUTh
HE0OXOMMBbIC YIeOHO-METOINYECKHAE TOKYMEHTBI 1 MaTePHAIIbI;

® COIJIacOBATh C PyKOBOJMUTENIEM NIPAKTUKYA WHIUBUIyIBHOE 33a/IaHNE HA TIEPUO]T
IPOXOK/ICHUS TPAKTUKH.

IIpasa cmyoenma:

® [IPEACTABIISITH HA BRITYCKAIOITYO0 Kadeapy B MMCbMEHHON (hopMe COOCTBEHHBIE
MOKEJIaHUsI OTHOCUTEIILHO MECTa MPOXOKIACHUS MPAKTUKY;

e [IOJy4yaTh HA BBIMTyCKaOIIEeH Kadeape ydeOHO-METOAUIYECKHE MaTepHallbI,
Kacaroluecs MPaKTUKH, IJIS TPEABAPUTEIIEHOTO U3YUEHUS;

® 00CYyIUTh C PYKOBOJAUTEIEM TPAKTUKU COJEpPKAHHE WHAMBUAYAJIHLHOTO

3aJ1aHus.

B nepuoo npoxosicoenus npaxmuxu.

B mepuon mpoxokaeHWs TPAKTUKH CTYACHTHI TOTYUHSIOTCS BCEM IpaBUJIaM
BHYTPEHHETO TPYJOBOTO pACIOpsIKA M TEXHUKH O€30MacHOCTH, yCTAHOBIICHHBIX B
MO/Ipa3IeNICHUsIX U Ha pabounX MeCTax B Opranu3aruu. [|jist CTyIeHTOB yCTaHABIMBACTCS
pPEeXKUM pabOThI, 00A3aTENBHBIN ISl TEX CTPYKTYPHBIX TOJIpa3/IeJICHU OpraHu3aluy, TIe
OH MPOXOAUT MPAKTHKY.

[Tpo1oKUTETEHOCTE PA00YEro THS IS CTYICHTOB MPHU MPOXO0XKACHUH MTPAKTUKH
B OpraHW3alugX, YYPSKICHUIX W HA TPEANPUATHIX COCTABISICT IS CTYIACHTOB B
Bo3pacte oT 16 1o 18 et He 6onee 35 yacoB B Henento (cT. 92 TK P®D), B Bo3pacte ot 18
net u crapiie He 6omee 40 gyacos B Heaemo (cT. 91 TK PD).

Obszannocmu cmyoenma:



® COCTaBUTh WHIWBUYAJIbHBIN IJIaH PAOOTHI B COOTBETCTBUY C MHIUBHUIYATbHBIM
3amanueM (Ilpunooscenue 1) u TpeOOBaHUAMU PYKOBOIUTENS OPraHU3AIUH OT
IPUHUMAIOIIEH CTOPOHBI,

® O03HAKOMHUTBHCSI C OCHOBHBIMH HOPMAaTHBHO-TIPABOBBIMH  JIOKyMCHTAMH;
KaJpOBBIM COCTaBOM CTPYKTYPHOTO IOApAa3/eICHHUsI OpraHU3anuy (IITaTHOE
pacmucaHue, COCTaB KaJpoB, JODKHOCTHBIE MpaBa M OOS3aHHOCTH M Jp.);
OpraHU3alMeH TPy/la B MOApa3AeIeHHUIX (opraHu3amms pabounux MeCT, YCIOBHUS
TPy/Zia, pacopsOK JTHS, TUITMYHBIC BUIBI paOOT, 3aTpaThl BPEMEHH MO BHAM
paboT); pesynapTaTamu pabOTHl (BHIBI U COAEpKAHHE pe3yJbTaTa paldOoTHI,
KpUTEPUU  OLCHOK  PE3yibTaToB, TOpuUuH  I(HOEKTUBHOCTH WA
Hed(P(HEKTUBHOCTH paboThl), periaMeHTUPYIOIIMMHU NEeATEIbHOCTh
CTPYKTYPHOTO TOAPAa3IICHNUS OpraHu3aiy (YIpeKIeHus) U T.1.;

® BBHINTOJIHATh WHANBUIYAJTBHOE 3aJaHUE;

e BecTH AHEBHUK npakTuku (IIpunoxcenue 2)*;

e c00JII0/IaTh MPaBUJIa BHYTPEHHETO PACIIOPSIIKA B XOI€ TPOXOKICHUS MPAKTUKU.

lIpasa cmyoenma:

e oOpamarbcs K PYKOBOJUTENIO MPAKTUKA OT MPUHUMAIOIIECH OpTraHu3aIiu
(yupexzeHus ) ¢ Ipock00i 0 BHECEHUS U3MEHEHUS B WHANBHU Y AJTbHBIN TUIaH;

® KOHCYJBTUPOBAThCS C PYKOBOAUTENIEM TMPAKTUKA OT MPUHUMAIOIIEH
OpraHu3allMy U PYKOBOJUTENIEM IPAKTUKH OT By3a MO BOIIPOCAM MPOXOKICHUS
IPAKTUKH.

B nepuoo oxonuanus npaxmuxu.

Obsazannocmu cmyoenma:.

® COCTaBHUTbH OTYET O MPOXOXKACHUU MPaKTUKU (/Ipunosicenue 3) v 3a TpU ITHS 0
€€ OKOHYAHUS MPEICTaBUTh PYKOBOJUTEIIO MPAKTUKHU JIJISl IPEABAPUTEITHHOTO
U3YUYCHUS;

® [IOJYYUTh XapaKTEPUCTUKY-OT3bIB C MECTA MTPOXOXKICHUS MMPAKTHKH;

® CHCTEMaTH3UPOBATh YKa3aHHBIC BBIIIEC JOKYMEHTHI, TPUIIOKUB K HUM THCBHHUK
¥ TOATOTOBJICHHBIE Y4eOHO-METOAMYECKNE MAaTepHallbl, U MPEICTAaBUTh WX
PYKOBOIMTEIO MIPAKTUKHU OT BBIMyCKaroImen kadeapsr;

e mpuOBITH Ha  BHINyCcKawmylo  kadeapy  dakyiapTeTa IS CAaydd
b depeHInpOBaHHOTO 3a4eTa YCTAHOBJIECHHBIN B CPOK.

IIpasa cmyoenma:

® BHOCHUTDH MPEIIOKEHUS 110 COBEPIICHCTBOBAHUIO OPTaHU3AIUU U TIPOBEACHUS
MIPaKTUKH CTYJCHTOB,;

® aBaTh OIICHKY YCJIOBHSM, CO3JaHHBIM TMPHHUMAIOIICH OpTaHU3alMen s
IPOXOKICHUS TTPAKTHKH.

7.6. PykoBOACTBO IpaKTUKON

1 JIHEeBHHMK BeleTCs CTYACHTOM €XEIHEBHO WJIM €XEHEIeNbHO B TEYeHHEe BCero mepuoia mpakTukd. OH
MIPOBEPSACTCSI M BHU3UPYETCS PYKOBOAWTEISIMH TNPAKTHKH OT OpraHW3alrd. B MHEBHHWK 3amHCHIBAIOT BCE BUABI padoT,
BBINOJHAEMBIX CTYAEHTOM, W JJaHHbIE, HEOOXOJUMBIC ISl COCTaBJIEHHs oTyera (coxepxaHue Oecel, yueOHBIX 3aHATHH B
OpraHHu3alH, SKCKYPCHH | T.J1.)



Pemenune OpraHU3allMOHHbIX 3aJgad MNOATOTOBHUTCIBHOT'O nepuoga )41
OCYHICCTBIICHHUC 06HICFO AJIMUHUCTPATUBHOI'O KOHTPOJIA Ha IICPHOT IPOXOKIACHUSA
IMPAKTUKHU CTYACHTOB BO3JIAracTCA HA:

3aBEIyIOIIETO BBIMYCKAOIICH Kadeapoi;
PYKOBOJUTENS IPAKTUKUA OT YHUBEPCUTETA;
PYKOBOJUTENIS MTPAKTUKHA OT IPUHUMAIOIIEH OpraHu3aIliu.

O0s13aHHOCTH 3aBEYIONIETr0 Kaeapoii o OpraHu3amyy U MPOBEICHUIO TIPAKTUKHA:

pa3paboTka IMPOEKTOB JIOTOBOPOB M COIJIACOBAHUE HMX C IPEJCTABUTEISIMU
OpraHM3aIlyii, OINpeAeNCHHBIX B KadecTBe 0a30BBIX MECT JJsi MPOBEACHUS
MPAKTHUKY;

HOJrOTOBKA IMPOEKTa MpUKa3a [0 OpraHu3aluy MPaKTUKHU CTYACHTOB,;
OpraHm3anusi ¥ TPOBEJCHHE COOpaHWil CTYJEHTOB II0 OpPraHU3AIMOHHO-
METOJIMYECKUM BOIIPOCAM C YYaCTHEM PYKOBOAMTENEH MPAKTUKH;

BHECEHUE MPEJIOKEHUN O pacTpeieieHUH CTYICHTOB Ha MIPAKTHKY;
0000I1IeHHEe W aHalIW3 MNPEJIOKEHUW PYKOBOJAUTENEH MPAKTHKU  OT
MPUHUMAIOIIECH OpTaHW3aIH, HAIMPABJICHHBIX HA YCTPaHEHHE HEIOCTaTKOB,
BBISIBJICHHBIX B ITPOLIECCE TPAKTUKH.

[OJBEJICHUE HTOTOB MPAKTUKH, MOJATOTOBKAa COOTBETCTBYIOIIUX OTYETOB HU
NPEUI0KEHUH 110 COBEPILIEHCTBOBAHUIO OPTaHU3AIMH U MOPSIIKY IPOXO0XKICHUS
HpPaKTUKU;

O0s13aHHOCTH PYKOBOJIUTENS MPAKTUKNA OT YHUBEPCUTETA!

03HAKOMJICHUE CTYJICHTOB C IIEJIIMH, 33/1a4aMU U TPOrPaMMOM TTPAKTUKH;
pa3paboTKa ¥ TIOBEJACHHUE JI0 CBEACHHS CTYJICHTOB HHIUBUIYaIbHBIX 33IaHUN;
OKa3aHHE CTYJCHTaM METOINYECKON TTOMOIIHN IO BHITIOJHEHUIO MPOTPaMMBbI
MPaKTUKU ¥ WHIWBUIYATbHBIX 3aJIaHUN;

PYKOBOJICTBO ~ TIPOXOXKJIGHHEM TIPAKTUKH  CTYJICHTaMH, BBISBICHUE U
CBOEBPEMEHHOE YCTpaHEHUE HEIOCTATKOB B €€ MIPOBE/ICHNH;

IpOBEpKa OTYETOB CTYJICHTOB O MPOXOKICHUU NMPAKTUKHY;

IIPUEM 3a4€TOB Y CTYJECHTOB [0 OKOHYAHUU MPAKTHKUA B COOTBETCTBUU C
YTBEPKJICHHBIM TpaduKom;

y4acTHEe B TIOJIBCICHWM WTOTOB TMPAKTHUKHA, BHECEHHWE MPEIIOKCHUMH,
HaIPaBJICHHBIX Ha €€ COBEPIIICHCTBOBAHNUC;

MOJATOTOBKA OTYETHBIX TJOKYMEHTOB.

O0s13aHHOCTH PYKOBOJIUTEISI MPAKTUKU OT IPUHUMAIOIIEH OpTaHU3aIiu:

MOATOTOBKA JOTOBOPOB  (pa3pabOoTKa TMPOEKTOB) C  MPEACTABUTEISIMU
YHUBEPCUTETA 00 OpraHU3aINH MMPAKTHKY;

CO3/IaHME HAJJICKAIINX YCIOBUN CTYIACHTAM /ISl peaTn3aliy B IIOJHOM 00beMe
IpPOrpaMMbl TPAKTUKA B COOTBETCTBHH C WHIWBHAYAJIbHBIM 3aJaHUCM,
MpEeIOCTaBlIeHHEe €My JHeW IS TOCemeHuss OulianMoTek u paboThl ¢
JIUTEPaTypOU;



e OCYILECTBIIEHHE MOCTOSIHHOTO B3aUMOJIEHCTBUSA C PYKOBOJUTENSIMU MPAKTUKU
OT BBIMyCKaroIen kadeapsr;

e 03HAKOMIIEHHE CTYJIEHTA C IPAaBUJIAMU BHYTPEHHETO PACHOpsAIKa OpraHU3alHH,
€€ CTPYKTYpOH, CHelUaIucTaMu, NPEAOCTABICHUE €My HEO0O0XOIUMBIX
JOKYMEHTOB, HOPMaTUBHBIX aKTOB, APYIMX MaTE€pUAJIOB, PErJaMEHTUPYOIINX
NEeATENBHOCTh JAHHOW OpraHu3aluy;

e 3aKpEIUICHHE 3a CTYJCHTOM BBICOKOKBATU(UIIUPOBAHHBIX CIICIIUATUCTOB;

e O0Ka3aHUE NOMOIIY B COCTABJICHUHU U YTBEPKICHUU MHAUBUAYAIBHBIX IJIAHOB
MPAKTHUKH, OCYIIECTBIEHNE KOHTPOJIS 3a UX BBIIOJHEHUEM;

e IMPUBJICYECHHE CTYJACHTA K YYaCTHUIO B Pa3IU4YHbIX MEPONPHUITHIX,
OpraHU3yeMbIX U IPOBOJUMBIX B OpraHU3AlUH;

e BEJICHHE YyuyeTa padoOThl, BBIIOJHIEMON CTYJIEHTOM, OLEHKAa €€ KaudecTBa,
YBEJIOMJICHHE PYKOBOJCTBA (haKyJbTETa WIM YHUBEPCUTETA O HESBKE CTY/ICHTA
K MECTy NpPAaKTUKW WJIH €ro YKIOHEHHH €ro OT BBIINOJHEHHUS MNpOrpaMMbl

ITPAKTHUKH,
e JIOAI'OTOBKAa XApPaKTCPUCTHUKHU -0OT3bIBa 110 uToram IMPOXOXKIACHUA
CTYACHTOMIIPAKTHUKH.

8. OdopmiteHue oTHYETA 0 MPOXOKAEHHH MPAKTUYECKO MOATOTOBKH

[To uToram NpakTUKU CTYIAEHT O(POPMIIIET OTYET O MPOXOKIACHUH MPAKTUKH
(IIpunosrcenue 3), KOTOPBI BKIIIOYACT:

® TUTYJIbHBIU JIUCT;

® CBECJICHHS O MECTE MPOXOKIACHUS IPAKTUKH,

® KpaTKWH aHaU3 Pe3yabTaTOB PabOTHI C yY€TOM UHIUBUAYATBHOTO 3aJaHusl.

K otuery mnpunararorcs:ydeOHble, Y4EeOHO-METOAMYECKHE JOKYMEHTHI U
MaTepHualibl, rpa@uKu, TaOJUIBI, CXEMbI, 3aM0JIHEHHbIE (OpMBbI (OJIaHKH) JOKYMEHTOB.
OO0bem oTyeTa JI0JKEH COCTaBIATh 5 cTpanull opmata A4.

OT4eTsl CAAIOTCSA PYKOBOJIUTENIO MPAKTUKUA OT YHUBEPCUTETA.

CTyIeHT K 3aIuTe NPaKTUKU JOJDKEH NPEJICTABUTh:

1. UnauBuayanbHOE 33aHUE J1 IPOXOXKACHUS TIPAKTUKHY.

2. JIHeBHUK MPOXOKIEHUS IPAKTUKH;

3.0T4eT 0 MPOXOKACHUH NMPAKTUKHU;

4. Y4eOHO-METOIMYECKHE JOKYMEHTHI (MaTepHualibl) MOATOTOBIEHHBIE CTYIECHTOM
B XOJI€ MPAKTUKH;

5.OT3bIB PyKOBOAUTENS IPAKTUKHU OT YHUBEPCUTETA;

6. XapaKTepucTUKY-0T3bIB PYKOBOJUTENS MPAKTUKU OT OpPTaHU3ALMH.

PykoBouTenb mpakTUKH OT YHUBEPCHUTETa OQOPMIISIET OT3bIB HA OTUYET I10
npaktuke (Ilpunosicenue 4), KOTopas BKIIOUYACT:

® TUTYJIbHBIN JIUCT;

® CBEJICHUA O HAJIMYKME OTUYETHBIX JIOKYMEHTOB;

® OIIEHKY OTYETHBIX JJOKYMEHTOB, IPEACTABICHHBIX CTYJICHTOM;



® OIEHKY pe3yJbTaTOB padOTHI CTYJEHTA 110 PEIIESHUIO 33]1a4, TPETYCMOTPEHHBIX
UHAVMBUYAJIbHBIM 33JJaHuEM (COTJIacHO MPOTrpaMMBbl MPAKTUKH).

PykoBomuTenb TMpakTUKA OT TNPUHUMAIOUIEH  opraHu3anmuu  ohopMIIsieT
XapaKTEPUCTHUKY - OT3bIB.

B xapakrepucTHKe-0T3bIBE JOJIKHBI OBITh OTPAYKEHBI CIIETYIOIINE BOIIPOCHL:

® KayeCTBO BBINOJIHEHUS CTYJAEHTOM UHAUBUIYaJIbHOIO 3a0aHuA ;

® YpOBEHb €ro npo(ecCHOHATHHOW TMOATOTOBKM U yMEHHE MPUMEHSThH
TEOPETUYECKUE 3HAHNS HA IPAKTHUKE;

® CIOCOOHOCTh CAMOCTOSATEIBHO, TBOPUYECKH PEIIATh IOCTABICHHBIE 3a]]aUH;

® OTHOIIEHHUE K pabOTe, BOJIEBBIE U HPABCTBEHHBIEC KAUECTBA.

B xoHIIE XapaKTEepUCTUKU-0T3bIBA JOJIKHA OBITh BBICTaBJICHA PEKOMEHYEMasl
OLICHKA I10 pe3yJIbTaTaM IPAKTUKH.

9. OueHOYHBIE CPEICTBA MO Pe3yJbTaTaM MPAKTHYECKOH MOATr0TOBKHU
9.1. ®opMa 0TYETHOCTH IO pPe3yJbTaTaM NPAKTHYECKOH MOATOTOBKH
Pe3ynbraTtel mnpakTHKM TOABOJATCA B (opme 3ayeta, KOTOPbIA HOCHUT
i depeHunpOBaHHBIM  XapakTep W MNPUHUMAETCA PYKOBOJUTENEM MPAKTUKH OT
YHUBEPCUTETA B YCTAHOBJIEHHBIE CPOKU B COOTBETCTBUU C IPaMKOM 3aILUTHI MPAKTHKHU.

9.2. IlacnopT OLIEHOYHBIX CPEACTB NMPAKTHYECKON MOATOTOBKH

Ta6mamia Ne 1.

Ne | Kontponupyemslie atansl npaktuku | Kox KoHTposmmpyemon HaumenoBanue
(pe3ybTaThI IO dTaIlaMm) KOMITETEHITUU (HMIu e€ OIIEHOYHOTO
YacTH) CpEACTBA
1 | O3HaKOMUTENbHBIN ATaIl 3ayer ¢ OLECHKOU
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; IIK-
1; T1K-2
2 | DTan HEMOCPEICTBEHHO MPaKTUKHU 3a4er ¢ OLECHKOM
OIIK-1; OIIK-2;
OIIK-3; OIIK-4;
OIIK-5; OIIK-6; IIK-
1; T1K-2
3 | 3aBepmaromuii - aHAIUTUYECKUI 3a4er ¢ OLECHKOM
aTan OIIK-1; OIIK-2;
OIIK-3; OIIK-4;




OIIK-5; OIIK-6; IIK-
1; [1IK-2

9.3. TumoBble KOHTPOJbHbIE BONPOCHI M 3aJaHMsA JJsl [POBeJdeHUS
MPOMEKYTOYHOMN aTTECTAUM:

1. Ananu3 opunuanbHbIX ((GUPMEHHBIX) OJAHKOB CIIYKEOHBIX JOKYMEHTOB

HCIIOJIb3YEMBIX OpPraHU3ALMEH.

[Topsimok coctaBieHue u 0hopMIIEHUE JOKYMEHTOB.

[Iprnanne TOKyMeHTaM I0OpUINYECKOU CUIIBI.

Opranu3zanust 00pabOTKH JOKYMEHTOB M UX MOCJIEIYIOIIETO XpaHEeHUS

[IpuHIMIIBI pallOHAIBHOE pacupeiesICeHue JOKYMEHTOIIOTOKOB, IIPUHSATHIE B

OpraHu3alMH

NHupopmaninoHHO-CIpaBOYHOE 00CITy)KUBaHHE PAOOTHUKOB OpraHU3aI[1H

[IpaBuna opopmieHus: peKBU3UTOB JOKYMEHTOB

8. IlosicHeHHe IOPUANYECKOTO 3HAYCHHS TOKyMEHTOB. [IpruMenenune pakCuMUIbHBIX
NOJIKCEN, 3aMEHA NOANKNCH OTCYTCTBYIOLIETO PYKOBOIUTENS OAINUCHIO APYTIOro
JOJKHOCTHOTO JIUIA

9. INopsnok yTBEp:KIE€HUS U COIJIACOBaHMsI IOKyMEHTOB. Vcnonbs3oBaHue
Pa3IMYHBIX BUJOB II€YATEH U MPaBUJIbHAS TPOCTAHOBKA UX OTTUCKOB Ha
JOKyMEHTax

10.TpebGoBanust k TeKCTaM JOKyMEeHTOB. Vcoab30BaHe 0O0OPOTHON CTOPOHBI
JOKYMEHTA JIJIsl IPOCTAaHOBKHU PEKBU3HUTOB U T. /|

11.TTouck TOKyMEHTOB C MPUMEHEHHEM COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTUI

12.Opranu3zanust UCHIOTHEHHS TOKYMEHTOB U MOJrOTOBKA OTBETOB

13.0nepaTuBHOE XpaHEHUE JOKYMEHTALUHA Ha OYMa)KHBIX U 3JIEKTPOHHBIX
HOCHUTEJSIX

14.TToAroTOBKa OpraHNU3alMOHHO-PACTIOPSAAUTENBHBIX JOKYMEHTOB U IPUIAHUHA UM
FOPUINYECKON CHJIBI

15.TlocTaHOBKa AEIONPOU3BOACTBA U APXUBHOTO JIENA B OpraHU3aluu

16.Pa3zpaboTka npeyioxKEeHHM 10 OpraHu3allii U COBEPILIEHCTBOBAHUIO
JOKYMEHTO000pOTa

17.PekomMennanuu 1no BHEAPEHUIO aBTOMATU3UPOBAHHBIX CUCTEM

18.01eHka 1 3KcepTU3a JOKYMEHT0000poTa

19. PazpaboTka HOpMATUBHBIX U METOJUYECKUX TOKYMEHTOB JJis cityx0 JIOY u
apxuBa (MHCTPYKIHUH, MTOJOKEHUS, HOMEHKIIATYPHI J1€J1)

20. Oprann3anusi apXuBHOTO JI€JIa Ha IPEANPUATUN

21. CornacoBaHue HOMEHKIATYPHI 1€ U PUeMa JOKYMEHTOB B apXUB

22 . VHUYTOXXEHNE W/UIIK C/1aya Ha TOCYAapCTBEHHOE XpaHEHHE TOKYMEHTOB

Ok wn

~N o

9.4 KpuTepuu OLleHKHU




Tab6mauia Ne 2

Ouenka
Kpurepun |  «OTJIMYHOY «XOpOIIO0» | KyIOBJIETBOPHUTEJI | KHEYI0BJIETBOPHUTEJI
bHO» bHO»
OLICHKA - OLICHKA - OLICHKA -OLICHKa
COTJIMYHOY «XOpOLIO» «YJIOBJIETBOPUTEIIb |«HEYIOBIETBOPUTEIID
BBICTABIIAETCSA  |BBICTABIISICTCS [HO» BBICTABJSIETCS|HO»  BBICTABIISIETCA
CTYZIEHTY, €CIIA |CTYJECHTY, CTYIEHTY, €CIIH OH|CTYACHTY, €CJIU OH HE
OH PUHHUMAN  |€CIIU OH|HE NPUHUMAJI|IPUHUMAJl AKTUBHOE
aKTHBHOE IPUHUMAI aKTUBHOE Y4aCTHE B[y4acTUE B CEMHUHApE,
y4yacTHue B AKTUBHOE CEMHHApe, OTBEYaJ|HE OTBETHUJI Ha
CEeMHUHape, y4acTue B/HE Ha BCE BOIPOCHL,|KOHTPOJIbHBIE
JlaBajl OJIHBIE, |CEMUHApE, JlaBaj KPaTKHE,BOIIPOCHI
pa3BEPHYTHIE JlaBajl HEPAa3BEPHYTHIC
OTBETHI, TIOJIHBIE, OTBETHI, OEIHBIE C
OTPAXAIOIIME  |pa3BEPHYTHIE |[TCOPETUUYECKON U
KaK 3HAHUS OTBETHI C/JIOTUYECKON TOYKH
TEOPETUYECKOT |HEOONBIINMH |3PEHUS;
0 MaTepUaJIa MO |HEJOYETAMH;
TEME, TaK U
MHEHHUE
CTYAEHTA IO
MPEIJI0KEHHOU
TEME;
OpuentupoBatbc |[laBath briTh HE B OcraButh 6e3
B JOCTaTOYHO |COCTOSIHUU B OTBETa BOIIPOCHI U
JIOTIOJTHUTEJIBHBI [TTOJTHBIE TIOJTHOM Mepe OBITh HE TOTOBBIM K
X BOIIPOCAX, [0 |OTBETHI MO OTBETUTH HA craye
BCEMY KYpCY MPEIJI0KEHH |OCHOBHBIE U MPAKTUYECKOTO
JTUACIUILIAHBL. BIM BOIIPOCAM. |IOTIOJIHUTEIbHbBIC | 3aJaHUS.
JlaBaTb cBOE buiTh HE BOIIPOCHI.
apryMEHTHPOBAH |COBCEM
HYIO TOUKY YBEPEHHBIM B
3peHUs MO OTBETaxX Ha
MOCTABJICHHOMY |IOMOJIHUTEb
BOIIPOCY. HBIE BOIIPOCHI.

Bmagenn [>—95% > —85% >—75% <— 75% BbIIIOJIHEHHUS
BBITIOJIHEHUSA BBITIOJIHEHHBI |BBITIOJTHEHUS 3aJJaHUl ¥ OTBETOB Ha
3aJlaHuU U X 3aJaHUM U |3aJJaHUW U OTBETOB |BOIIPOCHI.

OTBETOB Ha OTBETOB Ha  |HA BOIPOCHI.
BOIIPOCHL. BOIIPOCHL.

CTyJAeHTAMH

9.5 dukcHpoBaHUe Pe3yJabTATOB MPOXOKIACHUS NMPAKTHYECKON MOATrOTOBKH




OneHka BBICTABIACTCA II0 pe3yjbTaTaM 3allUThl IPAKTUKUM B BEIOMOCTb U
3a4eTHYIO KHIDKKY CTyJeHTa. BemomMocTs XpaHuTCs B IekaHaTe pakyibTeTa.

OO6mue wutorm mpakTUKu monaBoasTcs Ha CoBere ¢akynbreTa € ydacTHEM
Mpe/CTaBUTENe BbIMycKalome kadeapbl W MpPEACTaBUTENCH OT NPUHUMAIOIICH
OpraHU3alLMH.

CryneHTsl, HE BBITOJHHUBIINE TPOrpaMMy IMPAKTUKH MO YBAXKUTEIbHOW PUYUHE,
HAIPABIIAIOTCA HA PAKTUKY BTOPUYHO, B CBOOOIHOE OT Yy4eObl BpeMs.

CryneHThl, He BHIIOJHUBIINE MPOTPAMMY MPAKTHKU 0€3 yBaXKUTEIHHONU MPHUUMUHBI
WIA TONYYMBIINE OLEHKY «HEYO081emE8OpUMenbHoy, CUATAIOTCS  UMEIOIIMMHU
aKaJIEMUUYECKYIO 3aJ0JDKEHHOCTb.

OT4eT O TMPOXOXKAECHUHM IPAKTUKH CTYACHTOBIPEICTABIACTCA3ABELYOIIUM
Kadeapoil mpopeKkTopy MO y4uyeOHON pabdoTe YHUBEPCUTETa B MECSUHBIM CPOK IOCIE
OKOHYAHMSI IPAKTUKHU.

10. ITepeyenb MPOU3BOACTBEHHOI JJUTEPATYPHI U pecypcoB ceTu «AHTEepHETY,
HEeoOXOAUMBIX /IJIsl MPOBeIeHUsI MPAKTUYECKOi MOAT0TOBKH
10.1. OcHoBHasi IUTEpaTypa

1. Muxaiinos, FO.M. JInunble Aena cOTpyAHUKOB KOMITAHUH: KaK MPAaBUIIbHO
0hOpMIISITh, BECTH U XPaHUTH : MpakTuyeckoe nocooue / FO.M. Muxaiinos. -
Mocksa ; bepnmun : lupexr-Menna, 2014. - 160 c. : ui. - bubmmorp. B kH. - ISBN
978-5-4475-1870-7 ; To »xe [DnexTponnsiit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253691(02.02.2023).

2. SlaxoBuy, 1. A. Ynpasnenue oducom : yuebHoe nmocodue / I1I. A. SukoBud. —
Mocksa : FOuutu-Zlana, 2017. — 254 c. : un. — PexxuMm goctyna: 1mo mojamnucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=615820 (mata oOpaimeHus:
03.02.2023). — bubmuorp.: c. 216-221. — ISBN 5-238-01016-8. — TekcT :

AIEKTPOHHBIN.

3. JlankoBa, A. I'. JlokyMeHTaIlmoHHOE OOCCIICUeHHUE YNPABJICHUS NEPCOHAIOM :
yduebHoe mocobue : [16+] / A.I.JlankoBa, B. A.llprankoB ; Owmckwuit
rOCyJIapCTBEHHBIM  TeXHWYeCKUi  yHuBepcuteT. — Owmck :  Owmckuit
rocyJaapcTBeHHbd TexHuueckuit ynuepcuretr (OMI'TY), 2019. — 154 c. : wn.,
Tabm., cxeM. — Pexum  pmoctyma: mo  mommucke. —  URL:

https://biblioclub.ru/index.php?page=book&id=683240  (mara  oOparieHus:
03.02.2023). — bubmuorp.: c¢. 104. — ISBN 978-5-8149-2860-3. — TekcT :
3JIEKTPOHHBIN.

4. Poroxun, M. 10. JlenonpousBOoACTBO: Kypc JEKIMM : ydeOHOe mocooue /
M. 1O. Poroxun. — Mocksa ; bepnun : Jupexkr-Menua, 2014. — 229 c. : un. —
Pexxum JIOCTyTa: 15 (0] TIOIITHUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=253702  (mara  oOparieHus:
03.04.2023). — bubauorp.: c. 222-223. — ISBN 978-5-4458-6528-5. — DOI
10.23681/253702. — TeKCT : 3IeKTPOHHBIH.

5. Konomuen, A. M. KanpoBoe nenonpous3BOACTBO : yueOHOe mocobue : [12+] /
A. U. Konomuen. — Mocksa : lupexkr-Menua, 2023. — 248 c. : ui., Tabi. — Pexxum
JoCTyma: 1o [IOJIIHCKE. - URL:
https://biblioclub.ru/index.php?page=book&id=696314  (mara  oOpaieHus::
03.02.2023). — buGmuorp. B kH. — ISBN 978-5-4499-3436-9. — Tekcr :



http://biblioclub.ru/index.php?page=book&id=253691
https://biblioclub.ru/index.php?page=book&id=615820
https://biblioclub.ru/index.php?page=book&id=683240
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https://biblioclub.ru/index.php?page=book&id=696314

AIEKTPOHHBIN.

6. Bemukanona, C. C. UndopmaimonHsle pecypchl KaJpoBOil CiIykObl : yueOHOe
nocobue : [12+] / C. C. BenukanoBa. — Mocksa : lupekr-Menaua, 2022. — 144 c. :
WJL., TadJI. — Pexum JOCTyTa: 1o IMOIHNCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=683128  (mara  oOpaiueHus;:
03.02.2023). — bubmmorp. B kH. — ISBN 978-5-4499-2892-4. — Tekct :

ANEKTPOHHBIN.

10.2. lonoiHuTEILHAS JTUTEPATypPa

1. SwxoBumu, III. A. Jlemompou3BoacTBO B KaapoBOW Cioyk0e : y4yeOHHMK /
L. A. fAaxoBud. — Mocksa : FOuutu-/lana, 2017. — 161 c. : cxem., Taba. — Pexxum
JOCTyIIA: o TMTOJIITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=685463  (mara  oOparcHuUs;:
03.02.2023). — bubsauorp.: c. 112. — ISBN 5-238-01076-1. — TekcT : 3JIEKTPOHHBIH.

2. Erommmna, U. JI. MeToio0r1s Hay4YHBIX UCCIIEIOBaHUY | yueOHOe nmocodue : [16+]
/ W.JI. Erommua ; TloBOMXKCKHI TOCYJapCTBEHHBIM  TEXHOJOTUYECKHI
yHuBepcuter. —  Momkap-Ona  :  IIOBOKCKMH  TOCYJAapCTBEHHBIN
TEXHOJIOTHYeCKnii yHuBepcuter, 2018. — 148 ¢. — PexxuM noctyna: mo noamnucke.
— URL.: https://biblioclub.ru/index.php?page=book&id=494307 (nata oOpamieHus:
03.02.2023). — bubmmorp.: c. 133. — ISBN 978-5-8158-2005-0. — Tekcr :

AIEKTPOHHBIN.

10.1. UnTepHeT-pecypchl

1. Bcepoccuiickuii Hay4yHO-MCCIIEIOBATEIbKU MHCTUTYT JOKYMEHTOBEACHUS U
apxusHoro aena (BHUMUIAN) [Onextponnsiit pecypc| /BHUUIAA] - DnektpoH, aaH.-
M., [2001].— Pexxum moctyma: www.vniidad.ru, ceo0oaHbIi. — 3ari. ¢ KpaHa.

2. Koncanrunronas rpynmna «Tepmukay. [HopmaTuBHO-TIpaBoBasi 6a3a JaHHBIX 110
JICIIONPOU3BOICTBY, JOKYMEHTOOOOPOTY M apXMBHOMY jaeny]| [DaekTponHslid pecypc] /
«Tepmuka» -  DnekTpoH,  JgaH.- M., [200-]—  Pexum  mocryma:
http://www.edou.ru/index.php , cBo6oHBIN. — 3ari. ¢ sKpaHa.

3. Docflow. Bce o mupe snekTpoHHOro ToKyMeHTO0OOpoTa. [[TopTan mocBsieH
ANIEKTPOHHOMY JTOKYMEHTOOOOPOTY M CMEXKHBIM OoTpaciasiM.OH mpH3BaH MPEAOCTABUTH
YUTATENSIM CaAMYIO MOJHYI0, CTPYKTYPUPOBAHHYIO U TMOJIE3HYI0 MH(GOPMALIMIO O PBIHKE,
TEXHOJIOTUSIX, PEUICHUSX, KOMIAHUAX U JULaX]. [DIEeKTpOHHBIA pecypc| - DIEKTPOH,
naH.- M., 2002-2019r — www.docflow.ru, ceoboanbIi. — 3ari. ¢ 3KpaHa.

4. DOC-Online. HeszaBucuMmblii MmopTajl O CHUCTEMax AJIEKTPOHHOTO
J0KyMeHTooOopoTa. Www.doc-online.ru

5. Caiitel hpupM-pa3zpabOTINKOB CUCTEM AICKTPOHHOTO JOKYMEHTO000pOTA.

WWW.GRANIT.RU

WWW.MDI.RU

WWW.EOS.RU

WWW.COGNITIVE.RU

WWW.KODEKS.NET

WWW.INTERTRUST.RU

WWW.IT.RU
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11. Ilepeyenb HH(POPMANUOHHBIX TEXHOJIOTHI, MCII0JIb3yeMbIX NPU MPOBEAEHUMN
NMPAKTUKH, BKJIIOYas NlepedeHb NPOrPAMMHOr0 obecrnedeHus 1 HH(POPMAITHOHHBIX
CIIPABOYHBIX CHCTEM

- CucremHOe mporpamMmMHOe obOecriedeHue:. ornepanuonHas cucrtema Microsoft
Windows; (Windows 7+ Professional 64119362 FSBEI HPE 'Moscow State
LinguisticUniversity’ 100/100 MAK; Windows 8+ Professional 64119362 FSBEI HPE
‘Moscow State Linguistic University' 0/100 MAK; Windows 8.1 Pro 64119362 FSBEI
HPE 'Moscow State LinguisticUniversity’ 93/100 MAK)

- [Taker mpukiagaoro nporpammuoro obecriedenust Microsoft Office B cocrase:
Microsoft Word, Excel, PowerPoint, Access; Office Professional Plus 2010+: Microsoft
open license 90116092ZZE1403- 60119850 (Office Professional Plus 2007+ 63451883
®I'BOY BIIO MI'JTY VL Key; Office Professional Plus 2013+ 63451883 ®I'bOY BIIO
MI'JTY 22/50 MAK)

12. Onucanne MaTepUAJIbLHO-TeXHUYECKOH 0a3bl, HEOOXOIMMOI IJIs POBeAeHHs
NMPAKTHYECKOM MOJATOTOBKH
MynbTUMEIUINHAS ayIUTOPUS ISl TPOBEACHUS JICKIIMOHHBIX 3aHSATHHN C BBIXOJOM B
HNnTepner.
2. O6opyaoBaHHBIN TSI TPOBEACHUS MPAKTUISCKUX IPYNIOBBIX 3aHATHHA

KOMITBIOTEPHBIN KIIACC C YCTaHOBIEHHBIM o(ucHbIM obecnieuenneMm Microsoft Office —
2007 +, Libreofficel6+.

Pazpabotunk(n)

JIOKTOP MCTOPUUYECKHUX HayK, Ipodeccop,
npodeccop kadenpsl UCTOPUUECKUX HAYK U
apXUBOBE/ICHUS

«22» ¢espana 2023 r.

C. H. ApremoB

3aBenyrommii kaheapoun
UCTOPUYECKUX HAYK U apXUBOBEJICHUS

«22» (pespanst 2023 r. S C. H. ApremoB

CornacosaHo:

HupexTop nHOOPMAITMOHHO-OUOIMOTEYHOTO
IIEHTpa

«22» maprta 2023 T.

éi”f C. B. ManyxuHa
C



IIpuioxenue 1

®denepanbHOE TOCYAAPCTBEHHOE OIO/IKETHOE
00pa3oBaTEIbHOE YUPEKACHUE BBICIIEr0 00pa30BaHUs
«MOCKOBCKHI rocy1apCTBEHHbIA JUHIBUCTUYECCKUN YHUBEPCUTET
(®I'OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

MHIUBUAYAJIBHOE 3AJIAHHUE?

(D.1.0. cmyoenma)

cTyAeHTy akyabTeTa

(Haumenosanue axyrbmema)

o0y4Jaroumerocsi no
HANpPAaBJIEHUIO MOATOTOBKH
(cennaJbHOCTH)

Hanpasnennocts (mpoduiinb)
00pa3oBaTeIbHON MPOrpaMMBl

KBanudukanus
IJI51 POXOKACHHUS NPaKTHKHA
(HaumeHOBaHUe NPAKMUKU)
C«__»
B NepHoJ 20 . no « » 20 r.
No
i Coneprxanue 3agaHus
1. | O3HaKOMUTHCA. ...
2. | IloAroTOBUTH U NTPOBECTH. ..
3. | IlpoBectu ananms...
4. | Opranu3oBars....
5. | OpopMuUTb....
6. | Iloceturs....
7.
8.
9. | K3amure NpakTHKH NMPEICTABUTH CJIeAYIOIIHAE JOKYMEHTDI:
HUnousudyanvroe 3adanue 0151 NPOXOHCOEHUSI NPAKMUKU
1. | [Auesnuk npoxoosicoenus npakmuxu
2. | Omuem o npoxodicoeHuu NPaxKmuxu
3. | Om3v16 pyKogoOoumens NpaKmuKu Om yHugepcumema
4. | Xapaxmepucmuky-om3vle pyKo8oOumess NpaKkmuKu om opeanu3ayuu

2 PazpabaTsIBacTCs W BBIOACTCS CTYIEHTY PYKOBOIUTEIEM MIPAKTHKH OT YHHBEPCHUTETA



5. | Vuebno-memoouueckue ooxymenmoi (Mamepuanst), n0020MoGIeHHbLE 8 X0O€

NPAKMUKU

6.
Jlama évi0auu unousuoyaibHo2o 3adanus: " " 20 1.
Cpox 3awumsl omuema no npakmuxke. " " 20 T

PykoBoauTe b MPaKkTUKU OT BBITYCKAIOLICH
Kadenpsl

(noonucy) (D.H1.0.)
« » 20 T




IIpuioxenue 2

®denepanbHOE TOCYAAPCTBEHHOE OIO/IKETHOE
00pa3oBaTeIbHOE YUPEKACHUE BBICIIEr0 00pa30BaHUs
«MoOCKOBCKHI1 rOCY1apCTBEHHbIN JUHIBUCTHYECKUI YHUBEPCUTET)
(®I'bOY BO MI'JLY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

THEBHUK?®

IMPOXOKACHUA IMPAaKTUKH

(HauMeHoBaHUe NPAKMUKU)

(D.U.O. cmyoenma)
cTyaeHTa dakyJbTeTa

(HaumeroBaHue)
o0yuJaromierocs 1o
HaIPaBJICHUIO MTOJITOTOBKH
(cneruanbHOCTH)
Hanpasnennocts
(mpodun)
o0pa3zoBaTeIbHOM
MIPOTPaMMBI
Keanudukamms
®dopma oOydeHus

(ouHas, 0uHO-3A04HAs, 3A04HA5)

VYyebnas rpymma No

PykoBoauTenb npakTuku
OT YHUBEPCUTETA

(D.U.0., konmakmmuwlili meneghon )
PykoBoauTenb MpakTUKu
OT NMIPUHUMAIOIIEH OpraHU3aAINH

(D.U.0., konmakmmuwlili meneghon )
MecTo npoxoxkaeHus
MIPaKTUKH:

(adpec, konmaxmmuvie meneghoHwl)

CpoK poXOoKIEHUS

MPAKTUKHU: C«_ » 20_T. o «__» 20



Iponxonxenne nneBHUKA (JIncT 2)

KajlengapHblii IJ1aH NPOX0KAEHUs IPAKTHKH

OTmeTKa
PYKOBOAUTEIA
MPAKTUKHU OT
Jlara ConepxaHue BBITTOJTHEHHON pabOThI MIPUHUMAIOIIEH
OpraHu3alyu O
BBIIIOJTHEHUH
paboThI

Benercs cTyneHTOM 3a KaKIBIH JEeHb IPAKTHKA



JlaTa

CopeprkaHre BBIIIOJIHEHHON paOOThI

OTMmeTKa
PYKOBOJUTENS
MPAKTUKUA OT
MIPUHUMAIOIIEH
OpraHu3aliu O
BBLIIIOJIHEHUHU
paboThI

« »

(noonucy)

T.

PykoBoauTens npakTuku

oT HpI/IHHMa}OH_Ieﬁ OopraHu3anuu

« »

(D.U.0O. cmyoenma)

(noonucy)

TI.

(D.U.0. pykosooumernsi)




Ipuiaoxenne 3

®enepanbHOE rOCy1apCTBEHHOE OIOI)KETHOE
00pa3oBaTeNbHOE YUPEKICHUE BBICILIErO0 00Pa30BaAHUS
«MOCKOBCKHUI rocy1apCTBEHHbIA JUHIBUCTUYCCKUN YHUBEPCUTET

(®I'OY BO MI'JIY)
Federal State Budgetary Educational Institution of Higher Education
«Moscow State Linguistic University»

(MSLU)

OTYET®
(Obpazen oopmiICHUS TUTYIHHOTO JIUCTA)

0 IPOXOXKICHUN IIPAaKTUKHU
(HaumeHoBaHUe NPAKMUKU)

(D.U.0. cmyoenma)
CTyJleHTa (haKyJbTeTa

(HaumerosawHue)
o0yyJaroImierocs 1o
HaIPaBJICHUIO MOJITOTOBKH
(ceruanbHOCTH)
Hanpasnennocts
(npodun)
o0OpazoBaTebHOM
IPOrpPaMMBbI
Keanudukamms
®opma o0ydyeHust

(ounas, ouHO-3a04Has, 3A04HAS)
VYyebnas rpymma No




OT4eT 0 NPOXOXKJIECHUU MPAKTUKU
(Obpasey oghopmnenus omuema o npakmuxe)

Mecmo npoeeoenus
4 OdopMIIseTCs CTYIEHTOM
MPAKTUKHU:

1. KpaTkuii aHau3 pe3ybTaTOB NPOX0KAEHUS NPAKTHKH CTYI€HTOM C
y4eTOM MHIAMBHUAYAJIbHOI0 32 JaHUS

2. Tlpensio:keHUs U MOKEJTAHUS

(noonucy) (D.U.O. cmyoenma)
« » 20 T.




IIpuioxkenue 4

®enepanbHOE rOCY1apCTBEHHOE OIOIKETHOE
00pa3oBaTENbHOE YUPEKICHUE BBICILIETO0 00Pa30BaAHUS
«MOCKOBCKHUI rocy1apCTBEHHbIA JMHIBUCTUYECKUN YHUBEPCUTET

(PI'bOY BO MI'IY)

Federal State Budgetary Educational Institution of Higher Education
«MoscowsState Linguistic University»

Ha OTYCT IIO

(MSLU)

O13bIB®

IIPAKTHUKC

(HaumMeHoBaHUe NPAKMUKU)

CTyJleHTa (haKyJbTeTa

00yyJaroIierocs mno
HaITPaBJICHUIO TIOITOTOBKU
(ceruanbHOCTH)
Hanpasnennocts
(mpodun)
o0pa3oBaTeIbHOM
MIPOTPaMMBI
KBanudukanms

®opma o0ydeHust

VYyebnas rpymma No

(D.U.O. cmyoenma)

(HaumeHnosawnue)

(OuHas, OYHO-3A0UHAS, 3A0YHAS)

5 OdopmisieTcs pyKOBOIUTENEM MPAKTHKH OT YHUBEPCUTETA



IIpooonsicenue Peyenzuu (nucm 2)

1. CBeneHus 0 HAJIUYUE OTYETHBIX IOKYMEHTOB.
Jnesnux npoxooicoenuss npakmuxu

Omuem o npoxoxcoeHuu NPaKmuKu

Hnousuoyanvroe 3adanue 0151 NPOXOHCOEHUSI NPAKIMUKU
Xapaxmepucmuky-oms3vl8 pyKogooumeJisi NPAKMuKU om opeaHu3ayuu
Om3b16 pykosooumeJis npaKmuKyu om yHugepcumema

Yuebno-memoouueckue 0oKymeHmuol Ul UHblE MAMeEPUAIbl), NHOO20MOBIEHHbIE 8 X00e
npPaKmuKu

2 Conepmaﬂne OTYETHBIX JOKYMEHTOB, NIPECACTABJICHHBIX CTYICHTOM

Ilonnoma ompasiCeHuA xo0a npakmuxKu 6 aHQGHuKe, cucmemHocms, NMOYHOCHIb 6
onucaHuu, ()ocmoeepnocmb

Kauecmeo omuema o pe3yvibmamdax npakmuKkKu, cCocmaeieHrnoco CmVaeHI’I’IOM

Kauecmeo omuemnuvix mamepuanos, pa3pa60maHHbzx Cl’l’lVaeHWlOM

3. KauecTBO BBHINOJTHEHHS HHIAUBUAYAJIBbHOI0 3aJaHUSA

Coomsemcmesue pesyibmama, noay4€eHHo20 6 X00e_8blNOJIHEeHUS. npakmuku, SGaaHMiO,
aaHHOMV cmvdeHmV

Obvem u Kawecmeo 8blNOJIHEHUS. quueudvaﬂbHoeo 3a0aHUs




4.BbiBOJ 0
chopMHPOBAHHOCTH
KOHTPOJIUPYEMbIX
KOMIIETeHU U (MM €€ YacTH).
Pexomenayemasi oueHka:

(omauuno, Xopouwio, y0081emeopumenbHo,
HEYO0081em80pPUMeibHO)

PykoBonuTenb NpakTUKU
OT BBIITyCKarOIIEeH Kapeapbl

(noonucw) (D.U.0. pykosooumens)
« » 201 r.




